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O6wme cBegeHns o Mmoayne

HacTosiwmnii pasgen AOKYMeHTauuu onucbiBaeT paboTy C MoayneM YripasreHue
apxvBOM.

CocTtaB YCTAHOBOYHOI0 KOMIJieKTa

1. NakeT ycTtaHoBkM Moayns: Docsvision 5 ArchiveManagement server.msi.

Ha3HaueHue u pyHKUuMn Mmoayna

Moaynb YnpasrieHne apxvBOM SBNAETCHA AOMNOJIHUTENIbHbIM  MOAY/NIEM CUCTEMBbI
Docsvision, KOTOpbIN npeaHa3HadyeH Ans8 OopraHusaumu yrnopsiaoyYeHHOro apxXmBHOMO
XPaHEHUSA 3/1IEKTPOHHbIX AOKYMEHTOB, BEAEHUS HOMEHK/aTypbl Aen, pacnpeneneHus
AOKYMEHTOB NO pasjenam, genaMm n ToMaMm HOMeHKnaTypbl gen. Moaynb pabortaer co
Bcemu B[], nognepxxnsaeMbiMmn Moaynem laar¢popma, sknodas PostgreSQL.

Moaynb npenocTaBaseT CAEAYOLUNE BO3MOXHOCTH:

e dopMMpOBaHME CTPYKTYpbl HOMEHKNaTypbl Aen C nomouwbto CrpaBoYyHMKE
HOMEHKaTypbl A€e.

e CnuncaHue dpPXMBHbIX AOKYMEHTOB B A€Jla.

e OTobpaxkeHne pepeBa HOMEHKNIATYpbl AeN B 3aBUCUMMOCTM OT POSIN COTpPYAHMKA
(06bIYHbIM NONb30BaTENb UM APXMBUCT).

e YTBepXAeHMe HOMEHKaTypbl e Npuka3oM u 6e3 Hero.
e OTKpbITME HOMEHKNATYpPbl Aen No dhaKTy yTBEPXAEHMS HOMEHKATypbl Aen.
e 3aKpbITUE HOMEHKNATYpPbl AeN N0 OKOHYaHUKU roaa.

e BbigeneHne aen K YHUUTOXEHUIO MO UCTEYEHUIO CPOKOB XpPaHEeHUA.

OnucaHne paboTbl nonb3oBaTend ¢ MYHKUMAMU MOAYNS YrpaB/ieHne apxmBoM
npuBeAeHO B MOJSIb30BaTeNbCKOM AOKYyMeHTaumm moayns. Pabota ¢ moaynem B
Windows-KineHTe He noaaep>XnBaeTcs.

Kak opraHnsoBsaHa AOKyMeHTauusa

LoKyMeHTaumns MoAy1si COAEPXUT CIEAYIOLUME PA3AESIbI:

1. O6wme cBeaeHns — oblias nHbopmauusa o Mmoayne.

2. Heobxoanmble  pecypcbl—TpeboBaHMS K  MNpOrpaMMHOMY W annapaTHOMY



obecneyeHnto KoMNblOTEpPA, K cucTeMe Docsvision ans yCTaHOBKKW MoAayns.
3. CTpyKkTypa Moayns — nepevymcneHbl KOMMOHEHTbI, COCTaBASOLWME MOAYb.

4. YcTaHOBKa — MHCTPYKLUMSA NO YCTaHOBKE, NepBOHaYanbHON HACTPOMKe U yaaneHuto
MoAynS.

5. OYHKUMM aaMUHUCTpATopa — NepeyYmncneHmne OCHOBHbIX PYyHKUUIA aAMUHMUCTpaTopa
mMoayns.

6. Pabota ¢ yHKUMSMU MOAYyNa YrpaBrieHne apxvBOM CO CTOPOHbI MOJSib30BaTeNs
npuBeAeHa B NoNb30BaTENbCKON AOKYMEHTAUMN MOAYNS.

CTpykKkTypa Mmoayns

Moaynb YrpaB/ieHne apxmBoM BKJIOUYAET Ceaylolmne cepBepHble KOMMNOHEHTbI:

1. bnbnuoTteka KapTouveK YrpaB/ieHne apxmBoM, BKAKOUAOLWAa KapTOUKK:
o HoMmeHKnaTypa aen
o Paspen
o ApXuUBHOE Aeno
o TOM
o OOHA
o Onuceb
o APXMBHbIN JOKYMEHT
2. 3arpyxaemble B cnpaBoYHMKKN Docsvision HAaCTpoOMKun:
o B CnpaBOYHUK BMAOB KapToyek:
= ba3oBbiN BMA KapTOukn O6bEeKTbI HOMEHK/IATYPbI
= [louepHuni Bna KapToukn Pasgesn
» [louepHU BUA KapTOuKnN ApXUBHOE 4€/10
= JlouepHuUi BUA KapTOuKn ApXUBHOE 4€J10
= [lodepHuin Bug ®oHg
= [louepHun snag Tom
» [lodepHumn Bug Onuce
» Ba3oBbIn 06bEKT KAapTOUKU APXUBHBIN JOKYMEHT

o B KOHCTPYKTOp COCTOSIHUN:



= ABTOMAT COCTOSIHUI KapTOuKWn Pasgern
» ABTOMAT COCTOSIHUM KapTOYKN ApXxuBHOE A€eJlo
» ABTOMAT COCTOSIHUIM KapTOo4yku QoHA
= ABTOMAT COCTOSIHUIM KapTO4YKn Tom
» ABTOMAT COCTOSAHWI KapTo4uku Onuck
o B KOHCTpyKTOp ponen:
» CtaHpgapTHasa ponb OTBETCTBEHHbIVM ANA KapToOYvku Pasges.
= CTaHgapTHasa ponb Bce ans KapTouku Pasger.
» CtaHgapTHasa ponb ApxuBUCT ONA KapTOYKW Paszgeri.
= CtaHpapTHasa ponb ""CotpyaHmuk" nogpasneneHnsa” ana KapToukun Pasges.
» CtaHgapTHasa ponb OTBETCTBEHHbLIVM AN KAapTOUKU ApXUBHOE AEJIO.
» CTaHpapTHasa ponb ApxmMBUCT ONS KapTOYKN ApXUBHOE AEJIO.
 CTaHpapTHasa ponb Bce ans KapToukn ApxuBHOE AEJIO0.
» CtaHgapTHas ponb OTBETCTBEHHbIN AN KAapTOUYKn ApxXmBHOE A€ET0.
» CTaHpapTHasa ponb ApxXmMBUCT ANSA KapTOYKN ApXUBHOE AEJIO.
» CTaHpapTHasa ponb Bce ansg KapToukn ApxuBHOE AEJIO.
» CTaHpapTHasa ponb ApxmMBUCT ONS KAapTOUKN DOH/.
» CTaHgapTHasa ponb ApXuBUCT ANS KapTO4YKn ToM.
» CTaHpapTHasa ponb ApxmBUCT ANg KapToukn Orucek.

» CTaHAapTHas ponb APXMBUCT ANS KapTOUKN APDXUBHbINA JOKYMEHT.

Ponun coTpyaHUKOB

Ons  HacTpomkm  poneBon  6e3onacHOCTM  MoAayns  YrpaB/ieHune  apxXuBoOM

npeaocTaBnsAlOTCS cneaywowme ponut!l, KoTopble orpaHuMuyMBaloT npaBa Ha
BbINMOJIHEHWE OMepauUnii C KapToukaMum onpeaeneHHbIX BUAOB:

1. KapTtouka Bunaa Pasges. Ana KapTOYKM HACTPOEHbl ponn:

a. ApxmBuct (A) — COTPYAHMK, KOTOpbIA COCTOUT B rpynne ApXuBUCTbI
CrnpaBOYHMKA COTPYAHMKOB

b. OrBercTBeHHbIi (O) — COTPYAHUKMU, YKasaHHble B none "OTBeTCTBEHHble"
KapToO4yKu pasgena



C. CotpyaHuk noapasaeneHnss (CM)—sa B  noapasaeneHnnm un3  Mons
OTBETCTBEHHOE NMoApa3aesieHne

d. CucremHas A1 WF— cTtaHgapTHas cucteMHas posb. JOSKHbI 6bITb AaHbl BCe
NMnpaBa Ha BCeE AENCTBUSA BO BCEX COCTOSAHUAX (nanee B MaTpuue He onvlcaHa)

Tabnuya 1. PoneBosi 4OCTyr HacTPOEH COr/1acHO MaTtpuue 4oCTyna:

CocTtosiHuA
Onepauumn lMpoekT YTBEPXAEHO 3aKpbIT
PepaktTnpoBaHue O, A A -
nosien KapTo4kmu
YaoaneHue kaptoukmn O, A - -
YTeHne KapTouKku O, A O, A, CI A, O, CIl
YTBEPAUTDL A - -
3aKpbITb - O, A -
BepHyTb B NpoekT - 0, A -

2. KapTouka Bnaa ApxuBHoe Aes10. A KapTOUYKM HAaCTPOEHbI Ponn:

a. ApxuBuct (A) — COTPYAHUK, KOTOPbIM COCTOMT B rpynne ApPXWUBUCTbI
CrpaBoOYHMKA COTPYAHMKOB

b. OtBercTBeHHbINI (O) — COTPYAHUK, YKa3aHHbIN B none OTBETCTBEHHbIE pa3aena,
B COCTaB KOTOpPOro BXOAUT Aeno

C. CucremHas gns1 WF — ctaHgapTHasa cucteMHast ponb. [JOMKHbl 6biTb AaHbl BCe
npaBa Ha BCe AEeNCTBUSA BO BCEX COCTOAHMAX (Aanee B MaTpuue He onucaHa)

Tabanya 2. PosieBosi 4OCTYyr HaCTPOEH COrJlaCHO Matpuue AOCTyna:

CocTrosiHMA
Onepauumn MpoekTt OTKpbITO 3aKpbITO B apxuse
PepaktuposaHn O, A A A A
e noseu
KapTO4KM
YpaneHue O, A - - -

KapToO4Kn



CocTtossHunsa

YTeHune 0O, A O, A O, A A
KapTO4KM

PepaktTnpoBaHu - - 0, A A
e XypHana
nepenav

KHonka Onmnce O, A O, A O, A A
nena

YTBEPAUTDL A - - -
3aKpbITb - 0, A - -
B apxuB - - O, A -

3. KapTtouka Buaa Tom. Ana KapTOYKM HACTPOEHbLI POJIN:

a. ApxuBuct (A) — COTPYAHWUK, KOTOPbIM COCTOUT B rpynne ApPXUBUCTbI
CrpaBOYHMKa COTPYAHUKOB

b. OtBercTBeHHbII (O) — COTPYAHUK, YKa3aHHbIN B none OTBETCTBEHHbIE pa3fena,
B COCTaB KOTOPOro BXoAMT Aefo

C. CucremHas ans1 WF— ctaHgapTHasa cucteMHas posb. [Oo/kHbl 6bITb AaHbl BCe
npaBa Ha BCe AeNCTBUSA BO BCeX COCTOAHMAX (panee B MaTpuue He onucaHa)

Tabnuya 3. PoneBov 4OCTyrn HacTpOeH COr/iacHoO MaTtpuue AoCTyna:

CocTosiHuA
Onepauumn MpoekT OTKpbITO 3aKpbITO B apxuse
PepaktnposaHu O, A A A A
e nosieu
KapTo4yku
YpaneHue O, A - - -
KapTo4yKu
YTeHune O, A O, A O, A A
KapTo4yKu

4. Kaptoyka Buaa @oH4. Ana KapTOUYKM HACTPOEHbI POSIN:

a. ApxuBuct (A) — COTpPYAHWUK, KOTOPbIM COCTOUT B rpynne ApPXUBUCTbI
CrpaBOYHMKa COTPYAHUKOB



b. Cucremnas ans WF— ctaHpapTHas cucteMHas posib. [JO/MKHbI BbiTb AaHbl BCE

npaBa Ha BCe AENCTBUS BO BCEX COCTOSIHMAX (Aanee B MaTpuLe He onucaHa)

CocTosiHue
Onepauumn MpoekTt
PepakTnpoBaHme nonen KapTouyku A
YpaneHue KapTouku A
YTeHne KapTouku A

5. KapTtouka Bnaga Onucb. AN KapTOYKN HACTPOEHbI POsn:

a. ApxuBuct (A) — COTPYAHWUK, KOTOpPbIK COCTOMT B rpynne ApXUBUCTbI
CnpaBOYHMKA COTPYAHUKOB.
b. CucremHas ana WF— cTaHgapTHas cuctemMHas posb. Jo/kHbl 6biTh AaHbl BCe
npaBa Ha BCe AeNCTBUSA BO BCeX COCTOAHUAX (pfanee B MaTpuue He onucaHa).
CoctosiHue
Onepauumn lMpoekT
PenakTnpoBaHme nosen KapTouku A
YaaneHne KapTouku A
YTeHne KapTo4vku A

6. KapTouka Bnga ApxuBHbIN JOKYMEHT. AN KapTOYKMU HACTPOEHbl POsn:

a. ApxuBuct (A) — COTPYAHWK, KOTOPbIK COCTOMT B rpynne ApXuMBUCTbI
CrnpaBoOYHUKA COTPYAHUKOB;
b. CucremHas gns WF— ctaHpapTHas cucteMHas posib. [JO/MKHbI BbiTb AaHbl BCE
npasa Ha BCe AENCTBUS BO BCEX COCTOSAHMAX (Aanee B MaTpuue He OnucaHa).
CoctosiHusA
Onepauumn B apxuBe
YTeHne KapTouku A

UTeHne dannos A



OTo6parkeHne nHpopMmaLumm B AepeBe HOMEeHKJ1aTypbl Aen

B nAOepese HoOMeHknaTypbl gen B paboyeM MecTe COTpyAHWKA, SBASKOLWErocs
apXMBUCTOM, a TakxXe B paboyeM MecTe COTpyAHWUKa, He SABNSIOWErocss apxXMBUCTOM,
BbIBOAUTCS MHMOpMauns n3 nonen kaptodek MainInfo\Index n MainInfo\Name.
e KapTouka Buaa Pasges:

o [Nlone NHAgekc pasgena

o [Mone 3aros10BoK pasaena

KapTouka Bunaa ApxmBHoOeE A4€J0:
o None NHAaeKkc gena

o [Mone 3aros10BoK Aena

KapTouka snga Tom:
> [None N9

o None HammeHoBaHue

KapTouka Bnaa ®oHA:

> [lone Homep

o None HaumeHoBaHne
e KapTouka Buaa Onuce:
> [lone Homep

o [lone HammeHoBaHue



HomeHknatypa gen

Ha3zap, Cospatb “IQ

& HomeHknaTypa nien
$OHIbI

[ QoHAb!
[E] 1 3A0 "[oKCcBuxH"
[ [oroBopHas fOKYMeHTaLus
[E] 012017 forosopb! 1 fon. cornalueHus
[El 022018 [orosopbl v fon. corNaleHns
[El 03 2019 dorosopsbl v f0N. COrNaleHus
[ KoppecrnoHaeHUus
[ ®uHaHCOBble AOKYMEHTbI
(&) 2 3A0 "LoKCcBuxkH UT"
[® [oroBopHas OKYMeHTaLus
[ WUT-npoeKTbl
[ KoppecnoHaeHU1s
[ ®uHaHCOoBble JOKYMEHTbI
[ 3 3A0 "[lokcBuxH CTponTenbcTBo”

[ 012 BU3Hec-LeHTp

% 014 JaTa-ueHTp °
[% [loroBopHas AOKYMeHTaLus

NHOOPMALINA

MpoekT

OCHOBHbIE PeKBUIUTBI
HawmenosaHue: 3A0 "[okcBuxH"
Moppaspenenue: 3A0 "NokcBuxH"
Homep: 1

PucyHok 1. [JepeBO HOMEHKIATYpbl A€/1 B pabo4yeM MecTe apXmnBUCTa

HomeHknatypa aen

Hasan Cospate  [[iO<
®HomeHkrnaTypa fiefl 2025 ~+ @  YTeepauTbnpukasom  YTBEpAMTH
PA3JIENbI
% Pasgenbi

) 01 YnpaBneHv1e [en0npon3BoACTBOM
) 13 OrHAHCOBO-3KOHOMUYECKWIA lenapTaMeHT
[E 13-01 OTueTbl 0 NPUBELINAX U YBbITKAX
[E 13-02 OTueThl © LENEBOM UCMONB30BaHUM CPEACTB
[ 13-03 YyeTHan nonuTuka
) 56 TeHAepHO-AOrOBOPHOI OTAEN
[E 56-01 KoHKypcHas foKyMeHTaLus
[E 56-02 [Jorosopbl U AONONHUTENBHBIE COTNALLEHUs Ha BBIMNOHEHWE paboT
[-) 1 [loroBoOpbI ¥ LOMONHUTENbHbIE COTMALUIEHNS HA BbINOHEHWE padoT. Tom
(-] 2 loroBoOpbI U LONONHUTENbHbIE COTNALLUEHUS HA BbINOAHEHWE PasoT. Tom
[E 56-03 TexHUueckue 3afaHus K JOroBOpy
[E 56-04 TexHNKO-KOMMEPYECKUE NPEAJIOKEHNS
66 Opuanyeckuit aenapTameHT
[E 66-01 YupeputensHble LOKYMEHTbI

B 66-02 JoseperHocTH

R SRR -

NHOOPMALINA
MpoekT

O6ume cBefilenss Toma  [JOKYMEHTbI, CUCAHHbIE B AeN0

OCHOBHbIE PEKBUSUTDI
WHaekc gena: 56-02
3aronosok gena: [lorosopbl U A0NONHUTENbHbIE COrNalleHns Ha BbinosHeHne pagoT
Twn aena: CmelaHHoe
MNoppaspenenne: TeHaepHO-A0rOBOPHON OTAEN
Kopoé:
[laTa 3aBefieHus aena: g 21.07.2025
[ata 3akpbiTua gena: 5]
OTBeTCTBEHHbI 3a NpuHATUe B apxue: [
[Jata Hayana xpaHeHus: m 01.01.2025
Cpok xpaHeHus B onepaTusHom apxvee: [ 31.12.2026
ABTOMAaTHYeCKan KOHBEPTALUS B HOPMAT [LONTOCPOHHOTO XPaHEHWSA: HET
Mepexoasilee feno: HeT
Mpumeyvanns:
MecTo xpaHenua: ]
OTkNoUNTL GopMUpOBaHME TOMOB: HeT
PaspewwuTb cnncaHue B 3aKpbiToe Aeno: HeT °

Kon-Bo nncTos B aene:
BbigaH: HeT

Vranau uar

PucyHok 2. [JepeBo HOMEHKAATypbl A€/l B pabo4yeM MeCTe He apXmnBncTa

CBA3n

°* CBS3b c roaom
InitialYearNomenclature.

HOMEHK/1aTYpbl

nponucxoaumt  4vepes MainInfo >



e CBs3b NOApa3nenoB/pa3aenoB C pOANTENBCKUM pa3aenioM NPoONCXOAUT Yepes nose
MainInfo > ParentPartition.

e CBsA3b pasgenos/noapasgenoB c genamm 4vepes cekumio PartitionsCase. [eno
MOXeT 6bITb CBA3aHO C HECKO/IbKMMK pasaenamu.

* CBs3b TOMOB C Aenamu yepes none MainInfo > ParentCase.

e CBsA3b ¢doHaoB/noadoHAOB C poAUTENbCKUM HOHAOM MPOUCXOAUT 4yepe3 none
MainInfo > ParentFund.

e CBsA3b ¢doHaoB/noadoHAOB C poAUTENbCKUM HOHAOM MPOUCXOAUT 4yepe3 none
MainInfo > ParentFund.

* CBs3b onucen ¢ genamm nponcxoaumt yepes nose MainInfo > ParentInventory.

BbusHec-npoLuecchi

B Moayne HacTtpoeHbl cnepywowue busHec-npouecchl. WabnoHbl Bl HaxoaaTca no

nytm: Windows-knumeHT > CTpyktypa XpaHeHus > MNMankum > Cny)xebHble >
Moaynb ynpaBsieHUS apXUBOM.



@ Docsvision Windows-kanent - O x
[LEEREE] | Nanka HapTouka Bug
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b Co3gats Cozgate OBHoBKTE
- 33figHHE ~ OOKYMEHT ~ - NpeacTasneH e

_ SkCnopT

Kaf

Cospate MpepcrasneHue Nefcrans
% EZ:?;”E[S and Directories MonHomexcmossil NOUCK & HACMOAWUDT MOMEHM OMKMOYEH 00MUHUCMPamopomM E BE3LE : v 1)
= E
[E3 Derosocpe ~
23 DoxymenTsl
3 Omemnl
23 Mourosbiit kaneHT . .
= 3 CnysebHbie DOCSVISlon
21 Mopynb ynpasneHua apxmeom (5)
23 3uzemnnapwbn (2)
X Favortes ‘ o YnpaBnexne AoKyMeHTaMu i GusHec-npoLeccamu
Mocnegrne
[ Search results

% Recydle Bin
JononHUTENEHAA MHROPMAELIMA W TEXNOANEDHKA:
www.docsvision.com
Bce npaga 3awmueHsl. © O00 "OokcBuwH", 2001-2024
[ Mankw

... M3bpanHoe

'@ Mocnearue

v
Bepcwa: 6.1.86+3fa0ddf6e? ad'lgdes\Bulavfna_A £ AxtmBen

PucyHok 3. LLIab/1oHbI 6M3HEC-TPOLIECCOB

BI1 Ha NOMCK KapTo4yek AeJs1 C UCTEKLUUM CPOKOM XpaHEeHUSA

1. ExxeqHeBHO B 7:00 MO MCK OCYLLECTB/ISIETCA MOUCK KapToyek Aesl, Yy KOTOpbIX:

CoctosHune B apxuse

o o

[aTta B none /flata OKOHYaHUs xpaHeHnsi 6onblle NN paBHa TEKYLLEN AaTe

N

a o

CocTosiHue 3akpbiTo

o

[aTta B none /[lata OKOHYaHNSa XpaHEHUS 6onblie nnu paBHa TGKyLLleI7I Aare

f. Nata B none CpoK XpaHeHusi B orepatnBHoOM apxmsBe 60nblue WUNN paBHa
TeKyLen gare.

2. Ecnn 6yayT HanaeHbl KapToOUukKKU Aen, noaxoAasime noja yCnoBUsi, TO Y HAaWAEHHbIX
KapTOYeK YCTaHaB/IMBAETCSA NPU3HaK BbIJENIEHO K YHUYTOXEHUIO

3. Ecnu kapTouku aen, noaxoAsiMe rnoa ycnoBusi, He 6yayT HalAeHbl, TO HUYEro He
npoucxoauT
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bl Ha n3MeHeHue COCTOSSHMA Aesia Uu TOMOB

Bl 3anyckaeTcs oanH pas B rog 31 gekabpsa B 23:59.

1. OcywecTBnseT MNOUCK KapToyeK pnen, KOTopble BXOAAT HOMEHKnatypy JAen, y
KOTOpPbIX:
a. o4 paBeH TeKyLlleMy roay;
b. N
c. 3HaudeHune nong lNepexossujee Aesl0 paBHsieTca Her

2. Ecnun noaxopauwme kapToukm aen éyayTt HanaeHbl, TO:
a. NepeBOAUT HaNAEHHblIe KapTOYKKM Aesl B COCTOSIHUE 3aKpbITo
b. N
C. 3anoJfiHSET AaTy 3aKpbITUS Aefna TeKyLlen aaTton

3. OcywecTBnsgeT NOUCK KapTo4veK CBSA3aHHbIX TOMOB, Y KOTOPbIX:
a. [op paBHsAeTCS TeKkylemy roay
b. N

c. 3HaueHue nona lepexoasilyee A€/10 PaBHSAETCA HeT B poAUTENbCKOM KapTouke
Aena

4. lNepeBoAMT HaMAEHHblE KapPTOYKM TOMOB B COCTOSIHUE 3aKpbITO.

BbIN Ha n3aMeHeHue COCTOAHUA pa3aena

BN 3anyckaeTcsa oamH pa3 B rog 31 aekabpsa B 23:59.

1. OcywecTBnsieT TMOWUCK KapTouyek pasnenoB, KOTOpble BXOoAAT B COCTaB
HOMEHKaTypbl AeN TeKyLero roga

2. MepeBoANT KaApTOUKy pa3aena B COCTOSAHUWN 3aKpbIT.

[1] AaMuHUCTpaTOpOM MOTryT 6bITb CO3A4aHbl AOMOSIHUTENbHbIE POSN.
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TpeboBaHus

Heob6xoanMblie pecypchbl
Heobxoanmoe TexHuuyeckoe obecneueHme

CneumanbHble TpGGOBaHVIFI HE NpeabAaBNAOTCA.

Heo6xoanmoe nporpaMmMHoe obecneueHue

e Microsoft .NET Framework 4.7.2

TpeboBaHus k cucreme Docsvision

Moaynb YnpasrieHune apxuBoMm npeabsaBnseT cneaywwme ocobble TpeboBaHua K
BepcusaM 6a3oBbIX Moayen cuctembl Docsvision:

e Moaynb lnargpopma sepcun 5.5.5, cbopka 6638 u Bbilwe.

e Moaynb Web-knneHT Bepcumn 5.5.17, cbopka 6478 u Bble.
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N3MmeHeHunsa, obHOBNEeHNA "
MCrnpaBJieHHble OWN6KM

YnpasneHve apxvBoM

O6was noKyMeHTaums

Obwasa wnHdopMauma 06 U3MEeHeHUsAX, WCNpaBAEHHbIX oOwunbkax W
HaKonuUTeNbHbIX OOHOBIEHUSAX.

¢ /I3MeHeHUs B peIM3HON BEPCUMU

e llcnpaBneHHble ownbkun

e HakonuTtesnbHble O6HOBMEHUS

N3MeHeHnna B pesiIu3HON Bepcum

¢YHKHMOHaJ1beIe N3MEHEHNA

1.

O6HoBeHa ponesas Mozenb Moayns, otobpaxeHune gepeBa HOMeHKNaTypbl Aen B
3aBMCUMOCTU OT POSIM COTPYAHMKA, CM. nogpobHee "HacTporka poneson moaenu
CnpaBOYHMKA HOMEHKNaTypbl aen”.

JlobaBneHa BO3MOXHOCTb yTBEPXAEHUA HOMEHKNATYPbI A€ NMPUKA30OM U 6e3 Hero.

[obaBneHa BO3MOXHOCTb OTKPbITUS HOMEHKNATypbl Aen No aKTy YTBEPXAEHUS
HOMEHKNaTypbl Aen.

,£l,06aBneHa BO3MOXHOCTb 3aKpbITUA HOMEHKMATYpPbl A€ MO OKOHYaHUW roaa.

[obaBneHa BO3MOXHOCTb BblAENIEHUS AEN K YHUUTOXEHUIO MO UCTEUYEHUIO CPOKOB
XpaHeHus.

bubnuoteka KapToyek MoAyns Tenepb BKAKOYAET cCreaylowme KapTOUKu:
HomeHknatypa aen, Paspen, ApxuBHoe paeno, Tom, ®oHa, Onucb, ApPXMUBHbIN
AOKyMeHT. CyulecTBytowme KapTouykm 6binm nepepaboTtaHbl ¢ gobaBneHneM HOBbIX
rnosien n NOrnKku.

N3MeHeHbI )XU3HEHHbIN LMK U aBTOMAT COCTOSIHUM KapTo4yeKk MoaynA.

[obaBneHo HoBoe TpeboBaHne K pgonosHuTenbHoMy [10O: Microsoft .NET
Framework 4.7.2, obHoBNeHbl TpeboBaHusa K cucteMme Docsvision, cM. nogpobHee
"Heobxoanmble pecypchbl”.
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10.

11.
12.
13.

14.

CnuncaHHble B fef10 AOKYMEHTbI Ternepb MOXXHO MOCMOTPETb C NMoMoLbio DY KoHTpon
T3bTMUHbIX [3aHHbIX, CM. noapobHee B AOOKYMeHTauuu Web-knneHTa
"undefined/webclient/5.5.17/layouts/ctrl/table/dataGridControl/[KoHTpon
TabnnuHbIX AaHHbIX]".

[lobaBneHbl HOBble CrpaBoYHMKM: "Mecta XpaHeHua" "Cpokum XpaHeHus", nons
NHpekc opraHusaummn w UHAEKC rnoapasgesieHnss WCMoNb3ylTcsa AN pacyeTta
MHAEeKCa pasjena u nHaekca noapaszesia B CipaBoOYHMKE HOMEHKNATypbl Aen, CM.

nogpobHee "HacTtponka oTtobpaxeHusa nonga "MHgekc noapasgeneHna™”,
[o6asneHbl HoBbIe BI1, cM. noapobHee "BusHec-npouecchl”.
[obaBneHo pacwmpeHne YnpasneHue apxnsoMm Web-knueHrTa.

[ena Tenepb MoryT 6bITb CO34aHbI B KOPHEBbLIX pa3aenax, noagpasgenax, a Takxe
B OMUNCAX.

Tenepb Npu yaaneHnn gena, CUCaHHble B HEro AOKYMEHTbI, He yaansawTcda. Ecnun
B AOKYMEHTE 6blna ccblika Ha AENOo, TaKad CCblJIKa 6y,qu yAaneHa.

McnpaBneHHble ownbkn

3aecb [Tloka HeT HnYero

HakonurtenbHble 06HOBIEHMSA
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AgQMUHUCTPpUpOBaHE Moaynsa

YcTaHOBKa Mmoaynsa

YcTaHOBKa cepBepHOM YacTtu Mmoayns

Moaynb YnpasrneHue apxuBoM AONXeH 6biTb YCTAHOBJIEH HAa KOMMbIOTEP C CEPBEPOM
Docsvision A0 Hayana yCTaHOBKW cepBepHOro pacwmnpeHmns Web-knueHTa.

Monb3oBaTesnb, BbINOAHAKWMW YCTAaHOBKY, AO/HKeH obnagaTb npaBaMu 1OKasbHOMO
aAMUHUCTpaTopa, SABMAATbCA agMUHUCTpaTopoM Docsvision (6bITb 4ieHOM rpynnbl
DocsVision Administrators Ha KomnbloTepe ¢ cepBepoM Docsvision).

1. 3anyctuTte naket yctaHoBkwM Docsvision 5 ArchiveManagement server.msi.

2. Bbibepute s3bIK N0b30BaTENIbCKOro MHTEepdEeNnca MmacTtepa YCTaHOBKMU.

3. B npMBeTCTBEHHOM OKHEe MacTepa YCTaHOBKU HaxxmuTe fanee.

’} Ycranoeka Docsvision 3 ¥npaenedwe apxnecs. Cepeep — *

Bac npueeTt CTBYET MacTep YCTaHOBKW
"Docsvision 5 ¥YNpaeneHWwe apxveoMm
Cepaep”

MacTep yeTanosin yeTanoauT “Docevision 5 ¥npasneqne
spansos . Cepep” Ha wormmsorepe, Hammnte kHonky “Danse”

STl NPORONEUTE, WM KHOMeY “Orreesa”™, yrode) Beiim wa
MACTEpE yETaHOSKM

Oanes Ormessa

PucyHok 4. Mactep ycraHoBku moaysnsi "YnpasrieHne apxuBom”

4. NpuMnTe yCnoBUSA JIMLEH3MOHHOIO COrnaweHunss ANnst npoao/KEHUST YCTAHOBKU W
HaXXMmnTe YCTaHOBUTD.
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’} Ycranoeka Docsvision 5 ¥Ynpaeneduwe apxnecm. Cepeep — x

» docsvision

NMHUEHZROHHDE COrMaWeHie C KDHEYHLIM NONBI0BATENEM

HACTOAWSS NHUEHEMOHHDE COFNAWwesWe [(Oansee no TexcTy - CornaweHwe)
npeacrasnAeT coboR cornawenwe, Jakmoyacnos mexoy 000 =« QowcBran=
(nanee no TewcTy - MpaeoocBnaparTens), sEnAoWHMcA oSnanaTensd
MCKARMYMTENRHEE MPaBE HE nporpassy ana 3EM  «Docsvision 5w,
«Docsvision 4.5», «Docsvision Core» W mHeie nporpaMMe ana 30
(panee no TekcTy - NO), W DUIKNYECKHM UMK K DHOWYECKAM NHLIOM, MHERLLKH
HAHMEDEHHE WCONONp30BaTe MD HENOCDEACTEEHHD B8 CBOSH MOIAWCTBEHHOW
OEATEN=HOCTH, De3 NoNHOMOWWMA Ha Nepanadvy Npas Ha Wonons3osasde NO
TRETEMH AKMUEH [Aanse No TEKCTY - NMMUeH3MaT, Kodedneld NoAL308aTEN: ).
Yocnoswa HacToAwWero fIMUEHIWOHHOMD COrNAWEHWA DACTPOCTRAHAMITCR HA
BCE MporpamMMsl anAa SEM, WOUWUWTENBHBIE MNPEEE HA HOTOPBIE w

E E NPEHUMSID YCNOBWA NALEHIA0HN0D COrnales-Lan

Bown | |t

PucyHok 5. YcrnoBusi 1neH3MOHHOro corzalleHus

5. Ha nocnegHem ware 6yaet npeanoXxeHo 3arpy3nTb AaHHble Moayns B 6asy
AaHHbIX Docsvision:

6. BbibepuTe 6a3bl AaHHbIX ANS 3arpyskn 6ubnumoTtek kaptodek moayns n OK.

¥ecravoeka BuBnwoter Archivelanagement B 2BTOMATHMYECKOM PEXK.., X

BriGepure G350l gattbix anA obkoenesnA udnworern)
ArchiveManagement

[[] DecevisionDB (BosmoxHe TONLKE nonHoe oGHoBneHMe)

Citmena

PucyHok 6. Bbibop 6a3 gaHHbIX 4/151 YCTaHOBKU 6Mb/INOTEKN KapTOYEK

7. Bblbepute 6a3bl AaHHbIX, B KOTOpble 6yayT 3arpyXeHbl HAacTPOMKKM MoAyns, W
HaxxmuTe OK.
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¥cTanoeka Archive Management *

YWianuTe B33l OEHHBIX W3 YWCNE NOOKMIDYEHHBIX K CEPEERY, B KOTOpLIE
cnenyeT ycTakoeuTe Archive Management

[[] DocsvisionDB

Otrexa

PucyHok 7. Bbibop 6a3 AaHHbIX A4/151 3arpy3Kun HaCTPOEK MOAY /sl

8. HaxmuTte kHonky MNoToBO, 4UTOObLI 3aKpbITb MAacTep YCTAaHOBKMW.

YcTtaHOBKa pacwuupeHus YnpasneHuwe apxusom Web-knueHTa

YTO6bI YCTaAHOBUTbH PacLUMpeEHME YpaBaeHne apxmBom Web-kamneHTa:

1.

2
3.
4

3anycTute nakeTt yctaHoBkM Docsvision ArchiveManagement for web-client.msi.
MpuUMUTE YCNOBUS NINMLEH3MNOHHOIO CorfaweHms, 4Tobbl NPOAOSIXKUTL YCTAaHOBKY.
Ha>XMuTe Ha KHOMKY YCTaHOBUTb U JOXANTECb 3aBepLUeHUs YCTaHOBKU MOAYNS.

Ha>xmnte Ha kHonKy FOTOBO, 4YTOObI 3aKpbITb MacTep yYCTaHOBKM.

YaaneHvwe Mmoaynsa

KOMNOHEeHTbI MoAyNns yAanawTcs CTaHAapTHbIM o6pa3oM cpeacTBamMu onepauyoOHHOM
CUCTEMBbI.

Mpn nonHOM yaaneHun cucteMbl Docsvision Moaynb YnpasrieHne apxuBoMm cnepyet
yAanaTb A0 yaaneHua moaynsa laargopma.

O6HOBNEeHuEe Moayns

CnnCcoK U3MEHEeHMN B TeKyLlen BepCun CM. 34ecb: VI3MeHeHns B pesiu3HoM BEPCUN.

g O6bHoBneHne c¢ Bepcunm 5.5.1 po 5.5.2 B [AaHHbIK MOMEHT He

noaaep>XmBaeTcA.

17



YcnoBusa o6HoBNeHUNA

YcTaHoOBKa HOBOW BEPCUM AO0JIXKHA BbIMOSHATLCS B Hepaboyee BpeMms.
Co3panTe pesepsHyto konuto B Docsvision.

Baza paHHbIX Docsvision gomkHa 6biTb nepeBefeHa Ha paboTy C paclMpPEHHbIMU
MeTaAaHHbIMU.

Mpu o06HOBMEHUN Bepcust KIMEHTCKOro AuctpubyTtmBa A[O/KHaA ObiTb paBHOM
BEpPCUN CepBEPHOro ANCTpmnbyTmnea.

Ecnu K HOBOM BepcMK MOAYNS NPUNOXEeHa MHCTPYKLMSA Mo 06HOBNEHWUID, cneaymnTe
en.

Echm koMnnekt oO6HOBJsIeHMs BKJ/IloMaetr oO6HoBNeHuMe pana Moayns
"Mnartcdpopma”, nepengute K WHCTPYKUWN, npuBeaeHHOWN
undefined/platform/5.5.5/admin/update-module/[B AOKYyMeHTauuu] MoAyns
MnaTtdopma.

Mopsaok o6HoBNEeHUNA

Y0651 YCTaHOBUTb HOBYIO BEPCUIO MOAYJIA .

1.
2.

18

Co3panite pesepBHyto konuto B/.

OctaHoBUTe Bce cepsucbl Docsvision. Takxe ocTtaHoBuTe 3k3ennspbl Cnyxbbl
¢doHOBbLIX onepaumnm K Bce cepBuUCbl B knactepe Docsvision nnu CYBI, ecnu
TaKOBble UCMOJIb3YHTCA.

Mepen NpoAO/XEHMEM YCTAaHOBUTE HOBble Bepcum apyrux moaynen Docsvision,
€C/IM TaKOBble€ BK/IIOYEHbl B KOMMNJIEKT OOHOB/IEHUS.

YCcTaHOBUTE CEPBEPHYIO YacTb MOAYNS.
Ha nocneagHem ware BblbepuTe 6a3bl AaHHbIX, B KOTOpbIX 6yayT 06HOB/EHbI

6MbnmMoTeKM KapTodek Moayns.

Mocne HaxaTtma KHonkn FoTtoBO 6yaeTr 3anyuweH npouecc obHoBneHnus B,
nogpobHee npo pPEeXUMbI obHOBNEHUSA B4 CM. B pasgene
"undefined/system/dv5/db-update/[PexunMbl 06HOBNEHUNS 6a3 gaHHbIX]".

o 3aBepLueHun 06HOB/IEHUS !
o ByAeT nokasaHO OKHO C pe3y/sibTaToM 06HOBNEHUS.
o CepBucbl Docsvision 6yayT nepesanyLueHsbl.
YcTaHoBUTE pacwumnpeHune YnpasneHme apxneoM ans Web-knuneHTa.

YcTtaHoBuTe HOBYKO Bepcuio moaynss BE3 obHoBneHus B (co CHATbIM dnarom



06HOBMTb 633y AaHHbIX):
o Ha ocTtaBwwunxcsa ysnax knacrepa Docsvision.

- Ha cepsepe CYBIl, Web-knneHta v Aapyrux ™Moayfnen, MUCNoJb3YHOLWmUX
KOMMOHEHTbl MOAYNS YrpaB/ieHne apxuBoM.

DOyHKLUMN agMUHUCTpaTOpa

Mpun ycTaHOBKe MoAyNnsa YnpasrieHune apxmBomM B cuctemy Docsvision 6yayTt
3arpy>XeHbl CTaHAAPTHbIE HACTPOUKK (POSIN, COCTOAHUSA).

A N3MeHeHMe CTaH4apTHbIX HACTpOeK He A0oMyCKaeTcs.

AZAMUHNCTPATOPY CUCTEMbI PA3PELLAETCH!

HacTtpauBaTtb ANCKPELMNOHHbIE npasa A0CTyna K y3/1aM CnpaBoYyHUKa

HoMeHkNaTypbl aent'l. YaanaTb HacTpOEHHble AUCKPEUMOHHbIE MpaBa K Yy3/aM
CnpaBoYHMKA HOMEHKNATYpbl e/ HE PEKOMEHYETCS.

Co3paBaTtb HOBble posin ANns paboTbl C KapToYKaMu:
o O6beKTbl HOMEHKNATYPHbI:

= Paspen

= ApxuBHOEe Aeno

= ToM

« OoHA

= Onuceb

o APXVBHbIN [IOKYMEHT

e /I3MeHATb Cco34aHHbIe Ponn. YAandaTb CO34aHHbIE POSIM HE PEeKOMEeHAYeTCH.

PaboTa ¢ yHKUMAMU MOAYS OCyLeCcTBsseTcs B Web-kaneHTe:

1.

Mpn yctaHoBke Web-knaneHTa A[O0MXHbI 6blTb  yCT@HOBAEHbl  KOMMOHEHTHI
YnpasneHne apXnBOM. CwM. undefined/webclient/5.5.17/admin/install-
server/#archive[JoKyMeHTaUMNIO MO aaAMUHUCTPUpPOBaHMto moaynsa "Web-knmeHT"].

B ocHoBHOe MeHIo go/mkHa 6biTb gobaBneHa cchinka ANns OoTKpbiTus CnpaBoO4YHMKA
HOMEHKIaTypbl aen. Cwm. NoNb30BaTENbCKYHO OOKYMEeHTauuto
undefined/webclient/5.5.17/user/docs-to-case/[Moaynsa "Web-knnent"].
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NMpoCMOTp AOKYMEHTOB, CNMUCaHHbIX B Aes10

YT10o6bl NpoCMaTpUBaTh AOKYMEHTbI, CNMCAHHbIE B €710, B KapTO4yKe:

e ApxuBHoOE A€esio

e Tom

JomKeH HaxoAnTbCA 31eMeHT ynpasneHnsa KoHTpor TabnnyHbiX [aHHbX. DY BbIBOAUT BCE
AOOKYMEHTbl M3 nNepBOro HaWAeHHOro ToMa JdaHHoro gena. ToM co3daértcs
aBToMaTuyeckm npu gobasneHun B Aen0 NepBoro AokyMmeHTa. lNMoapobHee anemMeHT
ynpaBneHus onucaH B AOKyMeHTaumum moaynsa Web-knueHT, cM. nogpobHee pasgen

"undefined/webclient/5.5.17/layouts/ctrl/table/dataGridControl/[ KoHTpon TabnunyHbix
AaHHbIX]".

HacTpoika 6e30nacHOCTM CripaBOYHUKA HOMEHKNaTypbl Aen

Mo yMonuyaHuio BCce Nosib3oBaTenn obnaaatoT npaBamMu Ha NPOCMOTP ChpaBoOYHMKaA.

YTo6bI paboTa co cneayrWmMMmn KapTodKamMmm nponucxoanna cornacHo npeanonaraemMon
NOornKe, ANS CrnpaBoOYHMKA HOMEHK/ATypbl Aesl yXe HacTpoeHa AUCKpeuuoHHast
6e30nacHoOCTb:
e O6BbEeKTbl HOMEHKATYpPbl:

o Pazpen

o ApXnBHOE aeno

o TOM

o OOHA,

o Onucb
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Mpaea pocryna k "Homenknatypa gen”

Monb30EaTent WK Fpynna MonHbIH Yrenne HM3Menenne  YpaneHue Bnanexue Ocofibie
AocTyn

o

Cucremnuan ona WF D x
ApXMBUCTEI D x
Everyone I:I D D D x

BhiknHYnTe HacnegoBaHme ‘ Otmena ‘ ‘ QK ‘ ‘ MpHMMEHHTB

PucyHok 8. OKHO HacTpouku ANCKPELNOHHON 6e30rnacHOCTH

Mo yMONMYaHUIK 3anofiHATb CMpPaBOYHUK HOMEHKATypbl Aen MOryT COTPYAHWKMU,
HaxoaswMecs B rpynrne CcrnpaBoOYHUKA COTPYAHUKOB APXUBUCTbI. AAMUHUCTPATOP
MOXET HaCTpOUTb AOMNONHUTENbHbIE MpaBa AoCTyna Aans paboTbl Nofib3oBaTenen
CrnpaBoOYHMKA.

BO3MOXHOCTb  3anosIHEHME  CMpaBOYHMKA  HOMEHKNaTypbl  Aen
CK/laAblBAe€TCA M3 HACTPOEHHOM AUCKpeuMoHHOW 6e30macHoOCTM W
poNneBon Moaesnu.

MHCTpYKUMA NO HACTpoOWKe npaB AUCKPEUMOHHOM Moaenn 6e30nacHOCTU K
CNpaBOYHUKY NpuBeAeHa B MNOSb30BaTENbCKON AOKYMEHTauuuM Moayns, CM. pasgen
"HacTtponkn auckpeumoHHon 6e30MacHOCTM pasgena  HoMeHKknaTypbl" aen u
noapobHee B AOKYyMeHTauuu Web-knneHTa B pasgene
"undefined/webclient/5.5.17/user/security/[HacTtporika 6e3onacHocTtn o6bekToB]".

HacTtpoiika posieBoii Moaenu cnpaBoYyHUKa HOMEHKNaTypbl aen
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KapTouka
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Document signing
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AobaeneHre daiinos

BaKPEITE
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I3MEHEHE

V2MMEHEHME LUTPMK-KOAS

HazH3YeHME KaTeropii

Onuce gena

MeperMeHoBaHME halAnos

MeyaTHee hopMel

MeuaTe WTHMK-KOAS

MpOCMaTR HypHaNa NoAMMEER

MpoCMaTh MCTOp

PeAaKTHPOBAHME JKYPHANS NEpEAaY

PEAAKTMPOBAHME NONEH KEPTOUKA

PEASKTUPOBEHME thaifnos
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=
[
o

BIHOUMTE DHneTh ponei COTpy AHuK: ‘ TOUKS || |LJ|

1 KoHCTpYKTOPE M CNPABOUH KK |

PucyHok 9. HacTtpovika ponieBori Mogesn B KOHCTPYKTOpE posieki

e [N BO3MOXHOCTM (OPMUPOBAHMS [AepeBa HOMEHKNATYpbl YXe HacTpoeHa
pofieBas MoAesb:

[e]

Ana coTpyaHWKa, He ABNAKOLWEerocss apxXmsmcTtom

o

[Ons coTpyaHWKa, SBNSAOLWErocs apXMBUCTOM

o

[nsi KapToyek cnpaBoYHWKA HOMEHKNATYpbl Ae:

o

O6bekTbl HOMEHKIaTYpbl:
» Pasgen

= ApxnBHOe aeno

= Tom

= OoHA

= Onuce

B cnydyae HeobxoanMocT AAMUHUCTPATOP MOXET Cco3A4aBaTb HOBbIE POSIN U U3BMEHSATb
y>Xe co3AaHHble. YAansaTb CO3AaHHbIE POSIN HE PEKOMEHAYETCS.
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BO3MOXHOCTb  3anosIHEHUA  CNpaBOYHMKA  HOMEHKnaTypbl  Aen
A CKNaAblBAE€TCA M3 HACTPOEHHOMW AUCKpPEeUMOHHOM 6e30macHoCcTn un
posieBOV Moaenu.

HacTtpoiika pabouero mecra

B cnpaBo4YHMKe HOMEHKATypbl AeN HAaCcTPOeHO ABa paboumx Mmecta ansa paboTbl:

e Paboyee MECTO COTpPYZIHMKA, AB/SAIOLWErocs apXMBUCTOM
e Paboyee MeCTO COTpPYAHMKA, HE AB/AIOLLErOCA apXUBUCTOM

Pabouee MeCTO COTpyAHMKA, HEe SB/AIOLErocs apXMBUCTOM, OTo6paxxaeT AepeBo
CNpaBoOYHMKA HOMEHKIATYpPbl Aen B cneaytoLllemM dpopmare:

* Pa3gesnibl — CUCTEMHbIA pasaen. Co3aaHMe M XpaHeHue pa3genoB. He aocTyneH
ANS yaaneHus,

° Pasgen — kapTouka pasgena. Co3gaHue, yaaneHne u xpaHeHue noapasaesios u
nen,

* NMogpasgen —kaptouka pasgena. Co3gaHue. yaaneHue W XpaHeHue
noapasaenos v gen,

* leno — kaptoyka pena. Co3gaHue, yAaneHWe W XpaHeHue TOMOB.
XpaHeHne pe3epBHbIX KOMUN JOKYMEHTOB,

* ToM — KapTouka TOMa. XpaHeHMe pe3epBHbIX KOMUIA LOKYMEHTOB.

Pabouee m™ecTO COTpyAHUKa, He 4aBndwowerocd apxmBuctom, HaACTpoOeHO TI10
YMOJTHaHNIO N HE TpEGYET AOMOJIHUTEJIbHbIX HACTpPOEK.

Pabouee MeCTO COTPyAHMKA, SABASAIOWEroCs apxXMBUCTOM, OTO6paxaeT [AepeBo
CNpaBoOYHMKA HOMEHKIATYpbl AeN B cneaytoLllemM dpopmare:

* ®oHAbl — cuctemHblh ¢poHa. Co3paHue u XpaHeHume doHAoB. He poctyneH ans
yAaneHus,

° ®oHA — KapTouka ¢doHaa. Co3gaHue, yaaneHne wn XpaHeHur noadoHAOB U
onucen,

* MoadoHa — kapTouka poHaa. Co3aaHne, yaaneHme n xpaHeHmne onucen,
* Onucb — KapTouka onuncu. Co3aaHue, yaaneHme u xpaHeHue gen,

* leno — kapTtoyka pgena. Co3gaHue, ypaneHue Wu XpaHeHue TOMOB.
XpaHeHune PK nOKYyMeHTOB,
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* ToM — KapTo4yka ToMa. XpaHeHune PK AOKYMEHTOB.

Ans BkAoYeHUss paboyero Mecta apxmBUCTa B CNpaBOYHUKE COTPYAHMKOB KapTOUKy

COTpyAHMKa Heobxoanmo A06aBuTb B rpynny ApxuBucTbl. Pabouee MecTo.

HacTpoiika rnaBHOro MeHio AJif oTo6parkeHusi cnpaBoOYHUKaA
HOMEHKJ1aTypbl Aen

YTtobbl B rnasHoM MHK Web-knueHTta oTobpaxkancs cnpaBodyHuK "HoMeHknaTtypa
aen", Heo6xoaMMO BbIMOSIHUTL HACTPOWKKN B nporpamMme KoHcTpykTop Web-pa3smeTok.

OTtkpounte KoHcTpykTop Web-pa3meTok.
MNepenaute K HaCTpomkaM rnasHoro MeHwo (WebFrame-main menu).

1
2
3. Hanaute YnpasneHne apxuBoM Ha BKaAKe Bbibopa peLleHui.
4

Hactponte ycnoBusa Bblbopa pa3MeTok, 4Tobbl 6blIM  aKTUBHbI pelleHus,

OTHOCALLINECH K PELLUEHUIO YIIpaB/IEHUE apX1BOM.

@ ‘Web-layouts designer, BaseMName: ddarchive_devtest_linux [m] X
File Layout Selection conditions Current Solution: | ¥npasnenune apxusom ~
WebClient > WebFrame LAYOUTS | SELECTION CONDITIONS
Dashboard 2 - . . 8
b Folder components E@Add condition ._)Duplicate & Edit "“ Move up »b Move down XDelete -
@ Layouts for controls Solution ¥npasaexwe apxvsom Is active
Main menu
User profile dialo Order Role Device type Server role Layout
Weprrame root 9 Q0 Any Any Any DV.MainMenu DocumentManagement Nomenclature
1 Any Any Any DV.MainMenu Nomenclature
Solution ¥YnpaeneHue LokyMeHTaMK [ Is active
Order Role Device type Server role Layout
(1] Any Smartphone Any @ DV.MainMenu Smartphone DocumentManagement
1 Any Any Any @ DV.MainMenu DocumentManagement
Solution Bazosoe peleHue [ Is active

Order Role Device type Server role Layout

0 Any Smartphone Any CV.MainMenu Smartphone
1 Any Any Any CV.MainMenu
Add condition

PucyHok 10. Pa3MeTKu r/1aBHOro MEH0 AJ151 0TO6pa)KeHusi CripaBoOYHUKA HOMEHKAATYPbl A€

Hactpoika oTto6pa)keHuna nonsa "MHaekc nogpaspeneHna”

Mona UHpexkc opraHunzaumm w MHAEKC noapasfesieHns WCNOMb3YTCA A8 pacyeTa
MHAEKCa pasjena u UHAeKca nogpasaesna B CNpaBOYHMKE HOMEHKNATYypbl AeNn B TUMe

CTPOKW OpraHu3aums v B Tune CTpoku llogapasaesieHme.
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O6a nons npmBsA3aHbl B cxeMe AaHHbIX K General Data\UnitIndex.

CnpaBo4yHuk "MecTta xpaHeHua"

CnpaBo4HuK "MecTa xpaHeHus" HeobxoanM Ans 3anosHeHusa nons "Mecto xpaHeHusa"
B KapTouke pena. [ns CTPOKWM cCnpaBOYHMKA HACTpoeHa cobCTBeHHas pa3MeTka,
KOTOopas BK/OYaeT nons:

e HasBaHue (CcTaHaapTHoOe nosne)

e Aapec (cTpoka)
CnpaBo4yHMK pacrniosiaraetca no nytu: KOHCTPYKTOp CRpaBOYHMKOB >
YnpaBneHue apxmBoM > Mecta xpaHeHuUS.

CnpaBo4YHUK "CpoKM XpaHeHusa"

CnpaBo4YHUK Cpoku xpaHeHunsi HeobxoanMm ans 3anofiHeHnsa nonss CpoK XpaHEHUs B
KapTouke paena. [Ons CTpPOKM CrnpaBOYHMKA HaCTpoeHa cobCcTBeHHas pa3MeTka,
KOTopasi BK/tO4aeT nons:

HasBaHue nons Ha3zHauyeHue Tun nons

HasBaHue Ha3BaHue cTaTbu No Crtpoka (cTtaHaapTHoe
nepeyvHto yTBepXaEéHHbIX  rone)
CPOKOB XpaHeHus

OnwucaHue OnuncaHue ctaTtbn No TekcT (cTaHaapTHOE none)
NnepeyHio YTBEPXAEHHbIX
CPOKOB XpaHeHus

Cpok (ner) Ncuncnaembln B rogax Llenoe uncno
CPOK XpaHeHus
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Ha3sBaHue nons Ha3zHauyeHue Tun nons

Cpok (cnmncok) Heucuucnsemblit Cpok Bbinagatowmm CMUCOK
XpaHeHud 3HaYeHUn:

e [locT

e 1MH

e [13H

e [lo NKBUAQUUN
opraHmsaumm

e [lo nMKeuaaunmn
CNpaBOYHO-
MHPOPMaLMOHHOIO
doHaa, 6nbnmoTekn
opraHmsaumm

e 1o BocTpeboBaHus

e [lo cnmncaHus
TPAHCNOPTHbIX CPeACTB

Homep cTaTbu Homep ctaTtbn no nepeyHo CTpoka
YTBEPXAEHHbBIX CPOKOB
XpaHeHns

[MYHKT cTaTbu MyHKT cTaTbu No nepeyHto CTpoka
YTBEPXAEHHbIX CPOKOB
XpaHeHuns

oMK HeobxoammocTb Ha/Het
nposeaeHuns MK ansa
NPUHATUSA pelleHns ob
YHUYTOXEHUN AOKYMEHTOB

MpuMmevaHus JononHutenbHble TekcT
npuMedaHusa no craTbe
XpaHeHns

CnpaBo4HMK pacronaraetcds no nytu: KOHCTPYKTOP CNpaBOYHUKOB >
YnpaBneHue apxmBoM > CPpOKN XpaHEeHMUS.

[1] Monb3oBaTenbCcknii HTEpPdENC HAaCTPOMKN ANCKPELMOHHbIX NpaB AOCTyna peann3oBaH B Web-kineHTe.
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PyKoBOACTBO MoJib30oBaTens

CnpaBOYHUMK HOMEHKNaTYypbl Aen

CnpaBOYHMK  HOMEHKMaTypbl  Aen npeAHasHayeH  ANsS  ynopsiAo4MBaHus
AOKyMeHTanbHoro oHaa B BUAE CUCTEMATU3MPOBAHHOMO NepeyYHs 3arofloBKOB AeN, C
yKa3aHWEeM CPOKOB UX XpaHEeHUsi, 0DOPMJIEHHbIV B YCTAHOBNEHHOM MopsiaKe.

CI'IpaBO‘-IHVIK HOMEHK/IaTypa A€/l CTaHOBUTCA AOCTYMHbIM TOJIbKO Mpu
Haan4dmm cneayrwmnx yCtaHoBJIEHHbIX KOMIMOHEHTOB :

A 1. Moaynb YnpasreHne apxmBoM W pacluMpeHuns YnpaBiieHne apxXxmBoM
Web-knueHnTa.

2. Web-knuneHT 1 cepBepHoe pacwmpeHne Web-knmeHTa.

# Homenknatypa gen 2011 - @

PA3NETTEI OEna WHOOPMALIMA

5 Paagensl Mrpexe 3aronoeox CocToswme
= 01 MocTaeku
5 01.01 MocTask 33 sHEaps 01.01.011 CTpoigeTans Mpoext

01.01.01 MocTaBky 33 NepBYIo HefeNio MecALa 01.01.01-2 BNaavBocToK - BTOPan O4epeas MpoexT

% 01.01.02 MocTaexm 3a BTOPYH HEEN MEecALa

1 01.01.03 MoCTaBkH 38 TRETHHO HeeMio MecALA 01.01.013 Tlto6aHs - KOMITEKTyroLwe, 10 KokTelikep MpoexT

&5 01.01.04 NocTasku 3 4eTEEPTYI0 HEAEMo MECAL 01.01.01-4 Ky36acce - komnnexTyrowwe, 20 KoHTefiHep Mpoext
% 01.02 NocTaexy 3a despans

D ™ @ @ @

% 02 MyckoHanagka 01.01.01-5 CaHKT-NeTepaypr - rapaHTUiHaR NocTaska Mpoext

% 03 Ceprudurauma MocTaskn

= 04-Oorosopsl Heonut

= 05 KoHeynbTauum TexHuueckui

{1 06 MoeT.Mmn. UMnopTHsie MocTaski
(%1 07 MapaHTus TexHuueckuit

(%1 08 PemoHT MNpaToKoNbl pEMOHTA

{10 TexHuuecKui

99 Komm.np. KoMMepUeck1e Ha nocTasky

PucyHok 11. CripaBOYHUK HOMEHK/1aTypa Aesl

CnpaBOYHUK HOMEHKNaTypbl Aen Bu3yanbHO noaenéH Ha aBe obnactu. B nesomn
obnactn pacrnonaraeTcs wuvepapxuyeckas CTpyKTypa paszenos, el U TOMOB
BblbpaHHOro roga B paboyeM MecTe COTPYAHMKA, HE SABMSAIOLLErOCsS apXUBUCTOM, UK
nepapxmyeckas CTpykTypa doHaoB, onucen, pen u TomoB B paboyeM MecTe
COTpYyAHMKA, SABASKOWErocsa apxmeBuctoM. [lpun HaBegeHMM Ha rpaHuuy obnacren
M3MEHsIeTCa BWA YyKasaTens, rpaHuuy MOXHO CXaTb, NOTAHYB BMpaBO WAM BNEBO.
JonyckaeTcsa ckaTtme BnnoTb A0 10% OT ncxogHoro.

Hag neBoi 0651acTbio HaXxoAMTCa BbiNadaroWwmii CNMCOK Ans Bblbopa roga M a/1eMeHT
ynpasneHus & ans gobaBneHns HOBOro roaa.

B npaBon obnactn otobpaxaetcsa nHdopMaums 0 KapToyke, Ha KOTOPOM yCTaHOBJ/IEH
doKyC MbILWN.
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Han npasBoi 0651acTblo pacnosioXeH 3NeMeHT ynpasiieHus i, NO3BONAWMK 3a4aTb
obLime HacTpoOMKN AUCKPeUunoOHHON 6e30nacHOCTM A/19 CnpaBoYHMKa.

Co3paTtb rogq HOMEHKNaTypbl gen

CnpaBo4Huk Bepétca no rogam. [loka He co3gaH rod, GyHKuUuMM paboTbl Co
CMpaBOYHUKOM HELOCTYMHbI.

[o4a Bceraa co3aatoTcd B cOCTOAHMM [IpoekT.

YTobbl co34aTb HOBbIN ro4 HOMEHK/IATYpPbl A€

1. MNMepengunte B CNpaBOYHUK HOMEHKNATYypbl aen no
undefined/webclient/5.5.17/layouts/guide-add-directory-link/[ ccbinke] n3
OCHOBHOIro MeHi (MoxeT ObiTb OTK/IKOYEHA AAMUHUCTPATOPOM  CUCTEMBI
Docsvision).

2. CnpaBa OT BblNagalolero Crnmcka HaXMuUTe Ha KHOMKY @, 4yTObbI OTO6pa3VITb
OKHO C AManoromM co3gaHna HOBOro roga.

Cos3narte roa

2020

CO30ATE OTMEHWTE

PucyHok 12. Co3gaHme HOBOIro roga HOMeHK/aTypbl A€l

3. Beeaute roa, 3atem Haxxmute Co3paTb.

Mocne co3gaHusa rog Henb34 yaaanTb Ui NUSMEHUTD.

o Tak)Xe Henb3s co3aaTb HOBbIM o BHYTPU TeKYyLWEro wam co3aaTb
ABa OAMHAKOBbIX roAa.

Pa6oTa c pazaenaMmu HOMEHKATypbl aen

Ons pabouyero MecTa COTpyAHWKA, HE SABASIOWErocs apxMBUCTOM CMpPaBOYHUK
HOMEHKNaTypbl Aen npeacTaBnsieT Ccoboh MepapXMUecKyr CTPYKTypy. BepxHuM
pa3fesioM CrnpaBoOYHMKA SBNSETCS oA, B KaXAoM rody no yMONYaHUI0 CO34aéTcs
CUCTEMHbIV pa3aen Pasaesibl, ABASIOWNIACA pOANUTENEM ANS OCTaNbHbIX.
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CUCTEMHbIN pasaen MOXET COAepXaTb HEeOorpaHMYeHHOEe KONMYECTBO KOPHEBbIX
pasaesoB. KaxAablli KOpPHEBOW pa3fenl MOXET WMETb HEeorpaHMYeHHOe 4YUCo
roApaszesioB NepBoro ypoBHS.

B noapasaenax nepBOro ypoBHS MOXET ObiTb CO34aHO MPOM3BOJILHOE KOSMYECTBO
noApasAenoB creayoWwmnx ypoBHei. FnybuHa BMIOXEHHOCTU HE OrpaHMYeHa.

YTo6bl packpbiTb pa3aesn, HaXMUTe Ha [+ cneBa OT ero HasBaHus. YTobbl CBEpPHYTb
pasaen, HaXxmuTe Ha [=l. [pu HaxXaTum NeBON KHOMKOM MbilUX, pa3aen nepexoamT B
dokyc, B npaBon obs1actm cnpaBoYHUKa oTobpaxkaeTcs nHdopMaumsa no pasaeny.

MpoCMOTPETL MHDOPMAaLKMID Mo NoApasaeny & pasaens 01.01 MNoCTABKW 338 AHBAPh

Mxpexc pasgena a1.01.01 OTEETCTEEHHDIE & vsanosa M. C.

OTEETCTESHHOE NOJpa3aeneHns o MocTaskK

HaWMeHOBaHWe pa3fena [NoCTaBKM 33 NEpPBYH HEQentD
MecAalya

PucyHok 13. OKHO ripocMoTpa nHpopmaumm o pasgese

AEMNA WHDOPMALIMA

01.01.01

- it £ MocTasKu

HaMMEHOBEaHME DA30ENa MocTaBkKK 33 NepBYHD HeJeND MECcALa
ITBETCTBEHHDIE & Msanosa M. C.

ﬁ} Maxupunnes B. .

PucyHok 14. Bknaaka "MiHgpopmauyms"

Co3aaTb HOBbIWA pa3aen HOMEeHKNaTypbl gen
Paspenbl co3paroTca B COCTOAHUM [lpoekT.

YT106bI CO34aTh HOBbIV pasaen:

1. M3 Bblnagatwowero Crnucka B JIEBOW 4aCTM HOMeHKNnaTypbl Aen Bbibepute roj, B
KOTOpbIN Xenaete nob6aBuUTb pasgen.

2. YcTaHoBUTE OKYC Ha CUCTEMHOM pasAenie Uiu pasgene, K KOTopoMy Heo6xoaAnMo
co3aaTtb noapaszgen.

3. BbibepuTte oanH M3 AOCTYMNHbIX CNOCO60B CO34aHUA:
o [py nomowm anemeHTa ynpasnenus @.

> /3 COOTBETCTBYIOLLErrO MYHKTa KOHTEKCTHONO MEHI0 TEKYLLEro pasaena.
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4. 3anonHuTe Mnosis HOBOro pasaena.
5. Co3gaiiTe xenaemoe KoJIM4YecTBO pasaenos.

6. Co3paBanTte nogpasaenbl, noropsas warn 1-3. Co3pgaTtb noapasaen MOXHO npwu
nOMOLWM 3neMeHTa ynpaeneHus @ winm u3 nyHkta Co3gatb rnogpasaen
KOHTEKCTHOIO MEHIO.

7. Co3paBaliTe [pgodepHue pasgenbl A0 MNOMYUYEHUS HKENAaeMor  Mepapxuyeckon
CTPYKTYpbl.

MpocMOTpeTs UHQOPMaLKMID NO Nogpasneny e pazgense 01.01 NocTaekw 3a AHEapL

MHpexc pasgena 01.01.M OTBETCTEEHHbIE E WMeaHosa M. C.

CTEEHHOE NogpasLensHe Eod MoCTaBKM

RauMeHOBaHWe pa3nena MNoCTaBKM 38 NEPBYH HEgEeNtD
MecAla

PucyHok 15. OKHO ripocmoTpa nHgopmauumn o pasgesne

N3MeHeHue pa3aesia HOMEHKaTypbl aen

Mocne co3aaHus pasaen CcrnpaBoOYHUMKA MOXET OblTb W3MEHEH NpU  Hamnuymu
COOTBETCTBYHOLMX Mpae A0CTyna.

YT106bI OTpEAAKTNPOBATL pa3ies.
1. BbibepuTe pasaen HOMeHKNaTypbl AeN, KOTOPbIN HYXXHO U3MEHUTD.
2. NI3MeHuTe pasgen ogHUM M3 AOCTYMHbIX CNOCO60B:
o BblbepuTe B KOHTEKCTHOM MEeHI0 pa3aesnia NyHKT PeqakTupoBaTh.
> MNpwn noMoLlm anemeHTa ynpasneHus @ B npasoli o6nacTy crpaBoYHUKA.
3. UsMeHuTe nong pasgena.

4. CoxpaHuTe naMeHeHusd, HaxxaB KHOMNKy COXpaHUTb.

KonunpoBaHue pa3aesnos
Pazaenbl MOryT 6bITb CKOMMpPOBaHbI B pa3pe3e pa3aenos, noapasaenos, Aen U TOMOB.

UTobbl KOMMpPOBaThb palgesn:

1. Bbibepute pasgen HOMeHKNaTypbl A€, KOTOPbIA HYXHO CKOMMpPOBATb, BKO4Yas
BXoAsLME B €ro cCoCTaB noApasaensbl, Aefa n Toma.

2. Bbl30BUTE KOHTEKCTHOE MEHIO pasaena U Bbibepute KOMaHAy:

> KonupoBatb — 6yAeT CKONMpoBaHa Mepapxus pasaena.
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BbibepuTe pasaen, B KOTOPbIN NIaHUPYETCS NOMECTUTb Konuto. [JepeBo pasaenos,
BK/ItOYas noapasaenbl, Aesa 1 ToMa, 6yaeT NOMELLEHO B KOMMUIO.

MNpy“ KOMMPOBAHMM WU TMOMELLEHUM CKOMUPOBAHHOIO AEepeBa pa3fesioB, BK/OYas
noapasaensl, Aena 1 Toma:

° KapTouyku pa3aenos, noapasaenoB 6yayT CKOMMPOBaHbl B COCTOSHUM [lpoekT

> KapTouku aen 6yayT CKOMMpPOBaHbl B COCTOSAHMM [lpoekT, ecnv B KapTouke aena
He yCTaHOB/IeH Npu3Hak [lepexoasiiee A€o

o Ecnn B KapTouyke pJena He YCTaHOBNEH npu3Hak [lepexojsuee feso, nNo
KapTouyke gena Takxe byaet ckonnposBaHa MHQOpMaumsa Kpome:

3HaueHun n3 Y KoHTpon TabrnuuHbix [3HHbX, KOTOPbIA PAcnOIOXeH Ha BKagke
LZOKyMeHTbI, CrincaHHbIe B AEJIO

3HayeHna u3 nona Jara 3aKkpbiTis gena
3HavyeHna U3 nona Mecro xpaHeHus
3HadeHna us nonga Onuck N9

3HayeHuna us nonsa lporokos IIK N°
3Ha4dyeHna n3 nonsa PoHA

3Ha4deHunda U3 nonsa QoHag

3HaveHna u3 nonga fJara Hayasa XpaHeHus

3HaveHu B pasgene XXypHas nepesay

o 3HauYeHune creayrwmx Nonen KapToukm aena 6yneTt nepecymTaHo:

3HayveHne nonsa Jara Hadasa XpaHeHusi 3anonHuTca gaton 01.01. rop
HOMeHKTaTypel [en, B KOTOPYK KOMUPYeTCA JAepeBO pa3fesioB, BK/OYas
noapasaensl, Aena n Toma

3HadeHne nonsa /Jara OKOHYaHWs XpaHeHus 3anonHuTca Kak: 01.01. ron,
creaylwnii 33 rogom, K KOTOPOMY OTHOCUTCA POOUTENbCKWUA AnA fena pasgen +
3HadeHue nonsa Cpok (71eT) CTPOKWU CrpaBOYHMKA, KOTOpas yKasaHa B none
Cpok xpaHeHus

3HaveHue nonsad CpoK XpaHeHus B ONepatuBHOM apxmBe 3arosIHUTCA Kak:
31.12.ron, cnepywownii 33 rogom, K KOTOPOMY OTHOCUTCA POLMTENbCKUA ANA  [ena
paspen

3HayeHune nona Jara 3aBegeHuns aena 3anofHUTCS TeKyLlen aaTtomn

o Ecnn B KapTouke Aena yCTaHOBNEH npusHak fllepexosiyee Ae/10 N yKas3aHo
COCTOSIHME, OT/INYHOE OT COCTOSIHUSA 3aKPbITO, TO KONUPYETCS:
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» B Konnpyemyto KapTouKy Aena C YCTaHOBJ/IEHHbIM MPU3HAKoM [lepexossiiee
[1€/10 B CKpbITOE Nofie PoanTesnbCkuii pasaes nobaBnseTcs TakXXe CUCTEMHbIN
naeHTUdUKaTop TeKyLLEN KapTOYKM pasaesna, B KOTOPYH BXOAUT KapToyka
KOMMUPYEMOro Aena, B KONMPyeMOM AepeBe pa3aesioB.

TakuMm o06pa3oM kapTouka fAena BXOAUT Cpasy B HECKOJIbKO KapTouyek
pasnenoB B paspese HOMEHKNATyp pasHbIX NeT.

- Ecnn B KapTouKke Aena YCTaHoBNEeH NpusHak flepexogsllee Ae/l0 N yKas3aHo

COCTOsIHME 3akphTo, TO KapTouka Jena He KonupyeTtcs. TakuM obpasoM
KapToyka nepexoasiLero nena OCTaeTcsa B HOMeHKnatype JAgen Tex JeT,
KOTOpble CoAepXaT KapTO4YKM pa3aesioB, CUCTEMHbIN UAEHTUDUKATOP KOTOPbIX
yKa3aHbl B CKpPbITOM rone PoagnTesibCKui pa3gesl KapTOuKu nepexoasuwero
aena. locne konupoBaHWSA AepeBa pa3fesioB KapTouKy nepexoasuwero agena
Heob6xo0aMMO co3aaThb

Ecnn y kapTtoukum paena He ycCTaHOBNEH Npu3Hak [lepexojgsiyee A[esio wn 'y
KapTO4YKW Aena eCTb A0YepHAd KapToyka ToMa, TO KapToyka TOMa Konupyetcsa
B COCTOSAHUMU [lpoekT

Ecnn y KapToukum pgena He YyCTaHOBNEH Npu3Hak [lepexojsiuee A[esio wn y
KapTO4YKM Aefnla eCTb AO0YEpHSAs KapToyka TOMa, TO MO KapToyke Toma byaet
ckonupoBaHa BCS MHdopMaumsa KpoMe 3HadeHun u3 DY KoHTpon  TabriuuHbix
[laHHbIX, KOTOPbIM pacnosioXeH Ha Bkaake [JOKyMEHTbI, CINCAaHHbIE B AE/1I0

Ecnn y kapTouku gena ycCTaHOBNEeH Npu3Hak [lepexojsijee Aes1o U yKas3aHo
COCTOSIHWE, OT/INYHOE OT COCTOSAHMSA 33KpLiTO, U Y KAapTOUYKW Aefla eCTb AoYepHSs
KapTouka ToMa, TO B KOMUPYEMYIO KapTO4Ky TOMa B CKpbIToe none Cchblika Ha
poauTtesnibckoe [eso nobaBnseTcs TakXKe CUCTEMHbIN naeHTUMdUKaTOp TeKyLen
KapToukun Jdena, B KOTOPYK BXOAUT KapTouka KOMMPyemMoro ToMma, B
KOMMPYEMOM [epeBe pasaesios

Ecnm y KapTouyku gena ycTaHOBMEH MpusHak fllepexogsiee Ae/10 U yKa3aHo
COCTOSIHME 3aKkphiTo, M Yy KapTOYKW Aena ecTb [A0YEepHss KapToyka ToMma, TO
KapTO4YKM TOMOB HE KOMUPYHOTCS

YaaneHue pasgena HOMEHKJaTypbl Aen
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e Pazgenbl ygandrTcsa CO BCEMU AOYEPHUMU 3/1EMEHTAMMU, BKO4Yas
nena v ToMma. lpun yganeHuu gena wmnm Toma, CNMCaHHble B Hero

A OOKYMeHTbl He yganawTca. Ecnm B AOKyMeHTe 6bls1a ccblsika Ha aAeno

WNK TOM, TakKas ccbinka byaeT yaaneHa.



e YpaneHne BO3MOXHO TONIbKO MPW HaJMYMK COOTBETCTBYIOLMX MpaB
AocTyna.

YTO6bI yAaINTb pasaes CripaBoOYHUKA:

1. BbibepuTe pasgen HOMeHKNATYpbl, KOTOPbIN HYXXHO yAanuTb.
2. Bbibepute B KOHTEKCTHOM MEHIO pa3aena NyHKT Y4aiuTb.

3. MosiBUTCS NpeaynpexaeHne, noaTeepanTe aenctene kHonkon OK.

MepeueHb NoJsiei pasaena HOMEHKATypbl gen

Kaxablii pasgen HOMEHKNaTypbl Ae/l COAEPXMUT NONA ANs 3ano/IHEHUNA:

Co3paTh KOpHEBOW pasfen

* MiHoekc pa3gena

CO3[0ATh OTMEHWUTB

PucyHok 16. CtaHgapTHbIe 10Jis1 pa3aesia HOMEHKaTypbl A€J1

Ha3zBaHue nonsa Tvn O6s3a [focty KomMeHTapuu
nosia TenbH MHOCT
OCTb b

3anon pepak
HeHunsa TUNpoB
aHnsA

CocTosiHMe Coctosa [a HeTt Tekyliee CoCTossHUeE
Hune KapTouku pasgena. lNpwu
CO34aHuU cocTosAHME [lpoekT

Bnok OcHOBHbIE pEKBU3NTBI
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HazBaHue nonsa Tvn O6s3a [AocTty
nosia TenbH MHOCT
OCTb b

3anon pepak
HEeHUA TUpOB

aHuA
PoanTtenbckun pasaen Kaptou [a HeTt
Ka
MoapaspeneHuve Moapas3 [Aa [a
AeneHu
e
NHaekc pasgena Ctpoka [a HeTt
3aros0BOK pasaena Ctpoka [a [a
Tabnunua OTBETCTBEHHbIE
OTBETCTBEHHbIN CoTtpya [Oa [a
HUK

Bknaaka Jena

Tabnuua dena (KoHTpon TabnnyHbIiX AaHHbIX)
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KoMmeHTapum

[Mone B cxemMe AaHHbIX.
CnCTeMHbIN naeHTndmKaTop
CUCTEMHOIO pasaena unu
pOANTENbCKOro pasaena, B
COCTaB KOTOpPOro BXOAUT
TeKkylwas KapTo4yka pasgena

Bbibop noapasaeneHns u3
crpaBoYHMKa COTPYAHUKOB

3anonHgeTcd
aBTOMATUYECKM nocne
3anoJIHEeHUS rnons

lNoapasaeneHne Bbl6OpOM
3Ha4YeHMs K13 CnpaBOYHMKA
COTPYAHMKOB: 3Ha4yeHue wu3
nons WHAeKc opraHusauyum

nnu NHAaekc
rnogpasaesieHus.
Mpwn ovunLEHNN nons

lNoapa3aeneHne 3Ha4yeHune
nons MHaekc pasgesia Takxe
O4YNLLAETCH.

BpyuHyto

Bbibop 3HaueHusa ns
CNpaBoOYHMKA COTPYAHMKOB



Ha3sBaHue nons

NHpaekc gena

Tun
nons

O6s3a
TeNbH
OCTb

3anon
HeHus

Aocty KomMeHTapun

MHOCT

b

penak

TMpPOB

aHuN

- 3Ha4yeHune KOJIOHKM
3anosiHseTcs B
COOTBETCTBUMU co

cneayrowmnMm npasuiioMm:

e OcyuwecTBnsieTcss  Mouck
KapTo4Ku aena, y
KOTOpPOW B CKPbITOM rosie
Cchl/ika Ha poaAnTe/IbCKUNA
pasaesn yKa3aH
CUCTEMHbIN
MAeHTU(PUKATOP TeKyLlen
KapTo4yku pasgena

e Echu  no pe3ynbTaTtam
noucka KapToyka Jena
byaer HanaeHa, TO
HeobxoaAnMo noNy4nTb
3HadyeHne nona MWHAekc

Aena HanaeHHOM
KapTo4Ku aena n
BbIBECTU €ro B TeKYLUYHo
KOJTIOHKY

e Eciu no pe3ynbTatam
rnoucka noaxoasiuas
KapTouyka gen He b6yget
HavaeHa, TO B TeKYLUYIO
KOJTOHKY HUYero He
BbIBOAUTCS
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Ha3sBaHue nons

3arosioBoOK aena

36

Tun
nons

O6s3a
TeNbH
OCTb

3anon
HeHus

Aocty KomMeHTapun

MHOCT

b

penak

TMpPOB

aHuN

- 3Ha4yeHune KOJIOHKM
3anosiHseTcs B
COOTBETCTBUMU co

cneayrowmnMm npasuiioMm:

e OcyuwecTBnsieTcss  Mouck
KapTo4Ku aena, y
KOTOpPOW B CKPbITOM rosie
Cchl/ika Ha poaAnTe/IbCKUNA
pasaesn yKa3aH
CUCTEMHbIN
MAeHTU(PUKATOP TeKyLlen
KapTo4yku pasgena

e Echu  no pe3ynbTaTtam
MmoucKka KapToyka Aena

byaer HanaeHa, TO
Heo6xoanMo NONy4nTb
3Ha4yeHune nons
3aros10Bok Aena
HanaeHHOM KapTO4KM

Aena u BbIBECTU €ro B
TEKYLLYI KONOHKY

e Eciu no pe3ynbTatam
rnoucka noaxoasiuas
KapTouyka gen He b6yget
HavaeHa, TO B TeKYLUYIO
KOJTOHKY HUYero He
BbIBOAUTCS

OTobparkaetcs B BUuae
KnnkabenbHOro gama)ecrta



Ha3sBaHue nons

CocTogHMe

Tun
nons

O6s3a
TeNbH
OCTb

3anon
HeHus

)XuU3HeHHbIN UMKN KapTouku "Paspgen”

XXU3HEHHbIN
COCTOSAHUMN:

LnKn

KapTo4yeKk B

npouecce

Oocty KommMmeHTapun

nHoOCT
b
peaak
TUpoB
aHunA

paboThbl

3HayeHune KOJIOHKMU
3anosiHaeTcs B
COOTBETCTBUU co

cneayrowmnMm npasuiioMm:

e OcyuwecTBnsieTcss  Mouck

KapToOuKu aena, y
KOTOpPOW B CKPbITOM rosie
Ccomka  Ha  poaMTenbCKWii
pa3fen yKa3aH CUCTEMHbIN
MAeHTU(PUKaTOpP TeKyLlen
KapTo4yku pasgena

Echm  no pe3ynbTatam
noucka KapTouyka Jena
byaner HanaeHa, TO
Heo6xoanMo NONy4nTb
3Ha4yeHune CUCTEMHOTO
nons CocrosiHne
HanaeHHOM KapTO4KM
Aena wn BbIBECTU ero B
TeKYLY KOSIOHKY

e Eciu  no pe3ynbTaTtam

rnoucka noaxoasiias
KapToyka Aen He 6yaet
HavaeHa, TO B TeKYLUYIO
KOJTIOHKY HU4yero He
BbIBOAMTCS

onpeaendeTcda aBTOMAaTOM
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a. [lpoeKkT — Ha4vyanbHoOe cocTossHue Pa3gena
b. YTBepxaeH

C. 3aKpbIT

N3MeHeHne COCTOSSHUIM BbINOIHAETCS No HpMBeﬂ,eHHOVI CXeMe.

. MpoekT

BepHyTb B NPOEKT YTBEpAUTD

- . YTeepaeH

3aKpbITh

] 3aKpbIT

PucyHok 17. JKuaHeHHbI UMK KapTodykmu "Pazagen”

OanpyxecTt pa3gena

MNpu CcoXpaHeHMM KapTOuKW pas3gena el npucBamBaeTcss AalXecT.

dbopMupyeTcs No creayowemy npasuny

38

Janpxect



<WHOeKC pa3[ena> <Ha3BaHWe Mnofpa3faeneHns>

® <yHAekc pasfena> — 3HaueHue nonsa MHAEKC pasjesa KapTouku pasaena

® <Ha3BaHwue noapasfeneHna> — 3Ha4veHune nons lMos1Hoe Ha3BaHue KapTO4KK
rnoapasaeneHunsa, KoTopoe ykasaHo B none llogpasgesieHns KapTouykn pasgena

KHonku pa3gena

Ons KapTouyku pasgena HacTpOeHbl KHOMKW YTBepAUTb 1M 3aKpbiTb, NO3BOASOWMNE
nepeBecTu pasfen B Apyroe cocTosiHMe. B 3aBMCUMMOCTM OT TeKyLlero COCTOSAHUSA
pasjerna n HacTpoek 6e30nacHOCTM, KHOMKWU NepeBofa pasfena B ApPYroe COCTOosiHuE
MOryT OblTb HEAOCTYMHblI MOMAb30BaTENt. TakK >Xe HACTpoeHa KHOoMkKa YTBepAMuTb
NPUKa3oM, NpU HaXxaTUM Ha KOTOPYHK OTKPbIBAETCS KapTouka BMAA YKa3aHHOro B
HacTponkax Y HomeHkNaTypol [er.

Pa6oTta c gennaMmm HOMeHKNaTypbl aen

[ena He MoryT 6bITb CO34aHbl B cMCTEMHOM pasaene Pasgesnsi. [ena
A MOryT 6bITb CO34aHbl B KOPHEBbLIX pasfenax, noapasfenax, a Takxe B
OMUCAX B HEOrPAaHNUUYEHHOM KOJINYECTBE.

B okHe uHdOpMaumm o aene otobpaxatTcs CBegeHUss O poANTE/IbCKOM pasferie,
CeneHuns o gene v [JoKyMeHTbI, CTMCaHHbIE B A€J10.

YTo6bl pacKkpbiTb AeN0, HaXMUTe Ha + cneBa OT ero Ha3BaHWs. YTobbl CBEpHYTb
Aeno, Haxmute Ha . lpun HaxaTum NeBOW KHOMKOW MbllWK, Aeno NnepexoauT B
dokyc, B npaBon obnactm cnpaBoyHMKA OTObpaxaetcs WHdoOpMauma no ageny,
BKJIlOUas BKIaAKM KapTouku gena: "Toma" n "[JOKyMeHTbl, CMUCaHHblE B Aeno".

B npaBon obnactu cnpaBoyHMKa oTobpaxkaeTcs WMHopMauums No Aeny, BKAKYas
BKNIAAKWN KapTo4yku aena: Toma w [JOKyMEHTbI, CIMCaHHbIE B AEJO.

Bo Bknagke Toma oTobpaxaloTcsa BCe J[O4YepHMe KapTO4YKM TOMOB BblbpaHHOM
KapToykn pena. Ha Bknagke JOKyMeHTbI, CrncaHHble B fesio oTobpaxarTcs
KapTO4YKM apXMBHbIX AOKYMEHTOB.

Co3pnaHue HOBOro agena
[ena co3patoTca B COCTOAHUM [lpoekT.

YT106b1 CO34aTb HOBOE AEJI0!
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1. BbibepuTe pa3saen, noapasaen uin onucb Ans co3gaHus aena.
2. BbibepuTe oAMH M3 AOCTYMHbIX CNOCO60B CO3aHUA:
o Mpu NOMOLLN 3NeMeHTa ynpasneHus @.
> N3 COOTBETCTBYIOLLErrO MyHKTA KOHTEKCTHOrO MEHIO TEKYLLEro pasaena.

3. 3anonHuTe rnoss KapToyku gena, 3ateM Haxmute Co3paTthb.

CosnaTe neno

CBELEHWMA O POOMTENECKOM PA3OENE

Wrpexc pasgena: 01.01.01 OTBETCTEEHHDIE: & MeanosaM. C.
OTBETCTEEHHOE NOAPA3AENEHNE: £aJ MocTasku
HauMeHOBaHWe pasgena: MocTaskk 33 NEpBY0 KeNenio MecaLa

CBEOEHWA O OENE

| 01.01.01-1 |

CO30ATE OTMEHWTE

PucyHok 18. OKHO co34aHusi HOBOro gesa

N3MeHeHue pgena

MNMocne co3aaHWsa Aena, ero MOXHO peAaKTUpoBaTb MPU HaNMUYMKM COOTBETCTBYHOLMX
npas AocTyna.

YT106bI U3MEHNTL AEJIO!

1. BbibepuTe pasgen, B KOTOPOM XpaHUTCA Aeno.

2. YcTtaHoBuTe (hOKyC Ha Heob6xoaMMOM Aene, BbI30BUTE KOHTEKCTHOE MEHHO.
3. Bbibepute PegaktnpoBats.

4. N3MeHUTe noJsig KapTouku gena.

5

CoXpaHuTe U3MEHEHUS, HaXaB KHOMKY COXPaHUTD.

YpaneHuve pena

YaaneHne BO3MOXHO TOJIbKO MPU HaIMYNUKM COOTBETCTBYHOLLMX Mpas AOCTyna.

YT06bI YAaINTb AENO!
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1. BbibepuTe pasagen, B KOTOPOM XpaHUTCS Aeno.

2. I'IepeVm,MTe B 06bnacTb Aen, BbI30BUTE KOHTEKCTHOE MEHIO.

3. Bbibepute Yaganints.

[lena ynansoTcsa co BCEMU A0YEPHMMU SNEMEHTaAMU, BK/OYas ToMma.

Ecnu pneno cBA3aHO C  HECKONbKMMKM  pasgenamu (B ciydae

nepexoasillero nena), OHO YyAanUTCA C yAaneHueMm nocneaHero
A pasgena, K KoTOpOMY OHO OTHOCUTCSA.

Mpwn yoaneHuu gena, CNUCaHHble B HEro AOKYMEHTbl, He yaanstTCs.

Ecnn B OoKyMeHTe 6blna CCbIKa Ha Aeno, Takas ccbinka 6byaer
yaaneHa.

MepeueHb NoJsiern KaApTOUYKKU agena
Co3gaTte AENo

CBEQOEHWMA O POAWTENBCKOM PA3OENE

WHpeke pasnena: 01.01.01 OTBETCTEEHHDIE! ¢ Wsanosa M. C.
OTBETCTEEHHOE NOAPA3AENeHWE: Ead MocTasku
HauMeHoBaHWE pasgena: MOCTABKK 33 NEPEYIO HELEeno MecAla

CBEOEHHWA 0O OENE

| 01.01.01-1 |

CO3ATE OTMEHWTE

PucyHok 19. CraHgapTHbIE 10J18 Aejla HOMEHKAATypbl A

Tabanya 4. Kaxgoe Ae/10 HOMEHKIaTYPbl AE€JT COAEPXKUNT:

a1



Ha3sBaHue nons

CocTogHMe

Bnok OCHOBHbIE pEKBU3NTBI

Poautenbcknin pasgen

Poautenbckasa onucb

3arosioBoK aena
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Tun
nons

CocTosa
Hue

KapTtou
Ka

KapTtou
Ka

Ctpoka

O6s3a
TeNbH
OCTb

3anon
HeHus

[a

[a

da

AocTty
MHOCT
b
penak
TUpPOB
aHunA

HeT

HeT

HeT

da

KoMmeHTapum

TekyLiee cocTossHue
KapToyku aena. MNMpu
CO34aHuKN cocTosAHME [lpoekT

NMone B cxeMe AaHHbIX.
CucTeMHbIn naeHTnduKaTop
poaAMTENbCKOro pasaena, B
COCTaB KOTOpPOro BXoAWUT
TeKyllas KapToyka gena

Mone B cxemMe AaHHbIX.
CncTteMHbIn naeHTndmkaTop
poANTENBCKOMN ONUCU, B
COCTaB KOTOpPOro BXoAWUT
TeKkywas KapTo4yka aena

3anosIHAETCS BPYUYHYIO



Ha3sBaHue nons

NHpaekc gena

Twun pena

Tun
nons

O6s3a [octy
TeNnbH MNHOCT
OCTb b
3anon pepak
HEeHUsA TUpPOB
aHunA

Ctpoka [a HeTt

Bbinag [Ma [a

arowmm
CNUCOK

KoMmeHTapum

dopmMmupyeTcs

7

3arnojiHAEeTCd aBTOMaTUYECKHU

Nno cneayloLuemMy npaBuny:

<WlHpekc pa3pena> --
<lopapkoBbiii Homep>

® <WHpekc pasgena> —
3HayeHne nona MWHaeKc
pasjena KapTO4Ku

POAUTENLCKOrO pa3aena;

* <[lopAakoBbiii Homep> —

NOpsiAKOBbLIA  HOMEp

B

pa3pese poaAnNTENbCKOro

pasgena, CCblIka  Ha
KOTOPbI yKa3aHa B
CKpbITOM none

PoanTenbCckuii pasaen

KapTO4KK Aena.

B

nopsaakoBble HoMepa C 1
no 9 pnobaBuTb BeayLUU

HOJIb.

Bbl60p 3HaA4YeHNA N3 CrincKa.:

e DJ/IeKTPOHHOE
e bymaxHoe

e CMellaHHoe

43



Ha3sBaHue nons

Tvn O6s3a [AocTty

nona TenbH TMHOCT
OCTb b
3anon pepak
HEeHUA TUPOB

aHunA

MoapaspeneHuve Mogpa3 [Aa HeTt

AeneHu

e
[aTa 3aBegeHunsa gena [aTta da HeT
[aTa 3akpbiTna gena [aTa HeTt HeTt
OTBeTCTBEHHbIN 3a NpuHaTne CoTpya Het [a
B apXxuB HUK
[aTa Hadana xpaHeHus [aTa HeTt HeTt

44

KoMmeHTapum

3anosIHAeTCs aBTOMaTUYEeCKH
3Ha4YeHMeM 13 nons
lMoapa3aeneHne, KOTopoe
yKasaHo B none
lNogpa3aeneHne
pPOAMTENBCKON KapTOYKM
pasgena

3anonHsaeTcs aBToMaTU4eCcKun
Tekywen aaTton

3anonHgeTcd
ABTOMATUYECKMN:

e [locne CMeHbl COCTOSIHUSA
KapTO4KKM Aena Ha 33akpuiTo
bl Ha U3MEHEHne
COCTOSIHMe fefnia U ToMa

e [locne HaxaTus Ha
KHOMKY 3akpbITb B
KapTouke aena

3arnosIHAETCHA BPYUHYIO.
Bbi6op 13 rpynnbl
ApPXUBUCTbI CrIPpaBOYHUKA
COTPYAHWUKOB

3anosiHAeTCcs aBTOMaTUYECKHN
3HayeHMeM gaTbl Ha4yana
roga HOMeHKaTypbl Aen
(01.01. rog HoOMeHKNaTypbl

Aen)



Ha3sBaHue nons

CpoK XpaHeHus B
onepaTMBHOM apxmBee

ABTOMaTH4yeckad
KOHBepTauus B opmat
AOJIFTOCPOYHOr0 XpaHeHus

Mepexopduiee aena

PaspewnTtb cnnucaHue B
3aKpbITOE A€EJI0

NMpuMmeyvaHus

MecTo XpaHeHus

OTkNUYNTL hopMMpOBaHME
TOMOB

BbiaaH

YTepsaH
BblaeneH K YHUUYTOXEHMUIO
YHNUYTOXEH

bnok XpaHeHue
KabuHeT/lNomelleHne

N° wkada

N° nonku

Tun
nons

HaTa

Oa/Het

Ha/Het
Ja/Het

TekcT

Ctpoka
cnpaso
YHMKa

Ja/Het

Ja/Het
Ja/HeTt
Ja/Het
Ha/Het

Crtpoka
Ctpoka

Ctpoka

O6s3a [octy
TeNnbH MNHOCT

OCTb

b

3anon pepak
HEeHUA TUpOB

da

HeT

HeT

Het

HeT

HeT

Het

HeT
HeT
HeTt

HeT

Het
HeT

HeT

Hda

Hda

da

[a

da

Hda

[a

Hda
Hda

da

[a

Hda
Hda

KoMmeHTapum

3anosiHAeTcs aBTOMaTUYECKHN
3Ha4YeHMeM aaTbl OKOHYaAHUS
roga HOMeHKaTypbl aen,
cneayroulero 3a rogom
HOMEHKIaTypbl Aen
(31.12.roa HomeHKNATYpbi+1)

3anosIHAEeTCa BPYUYHYHO

3anosIHAETCS BPYUYHYIO

3anosHAETCS BPYUYHYIO

3anosIHAEeTCa BPYUYHYHO

3anosIHAEeTCSa BPYUHYIHO.
Bbibop 13 cnpaBoyHuMKa
Mecra xpaHeHus

3anoIHAEeTCA BPYUYHYIO

3anosIHAEeTCa BPYUYHYHO
3anosIHAEeTCa BPYUYHYHO
3anonHsaeTCcs BPYUHYHO

3anosHAETCS BPYUYHYIO

3anoIHAEeTCA BPYUHYIO

3anosIHAEeTCa BPYUYHYHO

3anosIHAEeTCa BPYUYHYHO
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Ha3sBaHue nons

bnok XypHan nepegay

BbligaHa en. XxpaHeHus

Bbioan

Bbioan

KoMy BblaaHo

[1aTa Bbiaauyun
[aTa Bo3BpaTa (nnaH)

MpuHan

[aTa Bo3BpaTa (dakT)
KoMmMeHTapuu

bnok YHunuroxxeHune
Onuce N°

MpoTtokon MK N°
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Tun O6s3a

nona TesibH
OCTb
3anon
HeHus

Kaptou Hert
Ka

CoTtpya Hert
HUK

CoTpya Hert
HUK

Cotpya Hert
HUK

JaTa HeT
HaTa HeT

Cotpya Hert
HUK

[aTa Het

Tekct Het

Ctpoka Hert

Ctpoka Hert

AocTty
MHOCT
b
penak
TUpPOB
aHunA

[a

[a

[a

[a

[a
[a
[a

[a
[a

[a
[a

KoMmeHTapum

3anosiHAeTcs Bpy4dHyto. [ns

nony4vyeHus KapToyek
AOKYMEHTOB obsa3aTenbHO
Heobxo0AMMO YyKasaTb XOTS
66l OAWMH W3 nNapamMeTpoB
3anpoca.

B KkadyectBe napaMeTpoB
3anpoca NCMOJIb3YHTCS
CTaHAapTHble  NapaMeTpbl:
AsTop, /[aTta u3MeHeHud,

[aTta co3aanuna, dangxect

3anosIHAeTCa BPYUYHYHO

3arnosIHAETCA BPYUYHYIO

3anosHAETCS BPYUYHYIO

3anosIHAEeTCa BPYUYHYHO
3anosIHAeTCsa BPYUYHYHO

3arnosIHAETCA BPYUYHYIO

3anosHAETCS BPYUYHYIO

3anoIHAEeTCA BPYUHYIO

3anosIHAEeTCa BPYUYHYHO

3anosIHAEeTCSa BPYUYHYHO



Ha3sBaHue nons

doHA,

Cpok xpaHeHus

Tun
nons

Ctpoka

Crtpoka
cnpaso
YHMKA

O6s3a
TeNbH
OCTb
3anon
HeHus

HeT

da

Aocty
MHOCT
b
peaak
TUpPOB
aHuA

Hda
Hda

KoMmeHTapum

3anosiHAeTCsa BPYUYHYHO

3anosIHAeTCs BPYUHYHO.
Bbibop 13 cnpaBo4HMKa
Cpokun xpaHeHuns
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Ha3sBaHue nons

[laTa OKOHYaHWUA XpaHEeHUS

48

Tun
nons

HdaTta

O6s3a
TeNbH
OCTb

3anon
HeHus

HeT

AocTty
MHOCT
b
penak
TUpPOB
aHunA

[a

KoMmeHTapum

3anosniHsaeTcs
aBTOMaTMyeCcKun nocne
3anonHeHmns nons  Cpok
XPaHEeHUS.

e Echm B none Cpok
XpaHeHus BblbpaHa
CTpoKa CnpaBOYHMKA
Cpoku XpaHeHus, y
KOTOPOW 3anosiHeHo rnose
Cpok (ner), TO paTa
OKOHYaHMUA XpaHeHuns
paccunTbiBaeTca Kak 1
AHBApA rofa, crnepywuwero 3a
roaom, K KOTOpOMY
OTHOCWUTCA POAMTENbCKWA AnA
pnena paspgen + Cpok (meT)
n3 COOTBETCTBYHLET
KapTOuKM CTPOKM
KOHCTPYKTOpPa  CMPaBOYHNKA
Cpoku xpaHenus.

e Echm B none Cpok

XpaHeHus BblbpaHa
CTpoOKa CnpaBOYHMKA
Cpoku XpaHeHwusl, y

KOTOpPOW 3anosIHEHO Mnosne
Cpok (cnucok), To paTa
OKOHYaHMSA XPaHEHUSA He
paccyMTbiBaeTCd U  He
3anucbiBaeTcs.

e [Ipn  ouMLLEHUU nons
Cpok XpaHeHus



HasBaHue nons Tvn O6s3a
nonsi TesNbH
OCTb
3anon
HeHMSA
dakTnyeckas gaTta HaTa HeT
YHUUYTOXEHMUS
3adBKa Ha YHUUYTOXEeHUe Kaptou Hert
Ka

Bknagka Toma

Tabnuua Toma (KoHTpon TabnnyHbIX AaHHbIX)

AocTty
MHOCT
b
penak
TUpPOB
aHunA

Hda

da

KoMmeHTapum

3anosiHAeTCsa BPYUYHYHO

3anosiHAeTCca Bpy4dHylo. [Ong
nony4vyeHuns KapToyek
AOKYMEHTOB obs3aTenbHO
HeobXxoAMMO YyKasaTb XOTS
66l OAWMH W3 NapamMeTpoB
3anpoca.

B kKauyectBe napaMeTpoB
3anpoca MCNOJIb3YHTCH
CTaHAapTHbIE napameTpbl:
ABTOp, [ara wu3MeHeHwus,
Jarta co3zgaHus, Adanaxecrt
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Ha3sBaHue nons

50

Tun
nons

O6s3a
TeNbH
OCTb

3anon
HeHus

Oocty KommMmeHTapun

MHOCT

b

penak

TMpPOB

aHuN

- 3Ha4yeHune KOJIOHKM
3anosiHseTcs B
COOTBETCTBUMU co

cneayrowmnMm npasuiioMm:

e OcyuwecTBnsieTcss  Mouck
KapTo4Ku TOoMa, y
KOTOpPOW B CKPbITOM rosie
Poautesnbckoe Aes10
yKasaH CUCTEMHbIN
naeHTUMdUKaToOp TeKyLlen
KapToyku gena.

e Ecnin no pe3synbTaTtam
noucka KapToyka ToMa
byneTt HanaeHa, TO
HeobxoaAnMo NoJSIy4YnTb
3HayeHune rnonsa NO
HanaeHHOMN KapTo4Ku
TOMa U BbIBECTU ero B
TEKYLYH KOJIOHKY.

e ECcin no pe3synbTatam
nomcka noaxoasas
KapToyka ToMa He bypeTt
HangeHa, TO B TeEKyLUYO
KONIOHKY HM4Yero He
BbIBOAUTCS.



Ha3sBaHue nons

HanmMeHoBaHue

Tun
nons

O6s3a
TeNbH
OCTb

3anon
HeHus

Oocty KommMmeHTapun

MHOCT

b

penak

TMpPOB

aHuN

- 3Ha4yeHune KOJIOHKM
3anosiHseTcs B
COOTBETCTBUMU co

cneayrowmnMm npasuiioMm:

e OcyuwecTBnsieTcss  Mouck
KapTo4Ku TOoMa, y
KOTOpPOW B CKPbITOM rosie
Poautesnbckoe Aes10
yKasaH CUCTEMHbIN
naeHTUMdUKaToOp TeKyLlen
KapTo4yku ToMa.

e Ecnin no pe3synbTaTtam
noucka KapToyka ToMa
byneTt HanaeHa, TO
HeobxoaAnMo NoJSIy4YnTb
3Ha4yeHue nons
HanmeHoBaHne
HanaeHHON KapToO4KM
TOMa W BbIBECTU €ero B
TEKYLYH KOJTOHKY.

e Echu no pe3ynbTatam
noucka noaxoasias
KapToyka ToMa He 6ypeTt
HangeHa, B  TeKYyLWYyo
KOJTOHKY HUYero He
BbIBOAUTCS.

OTobparkaetcs B BUAeE
KNnkabenbHOro aama)ecrta
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HasBaHue nons Tun O6sa3a
nona TesibH
OCTb
3anon
HeHus

Konunyectso N1UcCToB - -

Bknaaka JJoKkyMeHTbI, crincaHHbIe B AEJ10

Oocty KommMmeHTapun

MHOCT

b

penak

TMpPOB

aHuN

- 3Ha4yeHune KOJIOHKM
3anosiHseTcs B
COOTBETCTBUMU co

cneayrowmnMm npasuiioMm:

e OcyuwecTBnsieTcss  Mouck
KapTo4Ku TOoMa, y
KOTOpPOW B CKPbITOM rosie
Poautesnbckoe Aes10
yKasaH CUCTEMHbIN
naeHTUMdUKaToOp TeKyLlen
KapTo4yku ToMa.

e Ecnin no pe3synbTaTtam
noucKka KapToyka ToMma

byneTt HanaeHa, TO
HeobxoaAnMo NoJSIy4YnTb
3Ha4yeHue nons
KosnunyectBo JINCTOB
HanaeHHON KapToO4KM

TOMa W BbIBECTU €ro B
TEKYLLYH KOJIOHKY.

e Echu no pe3ynbTatam
noucka noaxoasias
KapToyka ToMa He 6ypeTt
HangeHa, TO B TEKYLUYHO
KOJTOHKY HUYero He
BbIBOAUTCS.

Tabnunua JokyMeHTbI, crincaHHble B A€/10 (KOHTPOA TabnnyHbIX AaHHbIX)
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Ha3sBaHue nons

ToMm

Tun
nons

O6s3a
TeNbH
OCTb

3anon
HeHus

Oocty KommMmeHTapun

MHOCT

b

penak

TMpPOB

aHuN

- 3Ha4yeHune KOJIOHKM
3anosiHseTcs B
COOTBETCTBUMU co

cneayrowmnMm npasuiioMm:

e OcyuwecTBnsieTcss  Mouck
KapTo4Ku TOoMa, y
KOTOpPOW B CKPbITOM rosie
Poautesnbckoe Aes10
yKasaH CUCTEMHbIN
naeHTUMdUKaToOp TeKyLlen
KapToyku gena.

e Ecnin no pe3synbTaTtam
noucka KapToyka ToMa
byneTt HanaeHa, TO
HeobxoaAnMo NoJSIy4YnTb
3HayeHune rnonsa NO
HanaeHHOMN KapTo4Ku
TOMa U BbIBECTU ero B
TEKYLYH KOJIOHKY.

e ECcin no pe3synbTatam
nomcka noaxoasas
KapToyka ToMa He bypeTt
HangeHa, TO B TeEKyLUYO
KONIOHKY HM4Yero He
BbIBOAUTCS.

e Mlluem KapToyknm BMAA
ToM, y KOTOpbIX B none
Ccbi/ika Ha poanTesibCKoe
A€JI0 CCblNIKa Ha TeKYLLYHo
KapTouKy gena.
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Ha3sBaHue nons

HanMmeHoBaHMe LOKYMeHTa

54

Tun
nons

O6s3a
TeNbH
OCTb

3anon
HeHus

AocTty
MHOCT
b
penak
TUpPOB
aHunA

KoMmeHTapum

3HayeHune KOJIOHKMU
3anosiHaeTcs B
COOTBETCTBUU co

cneayrowmnMm npasuiioMm:

e OcywecTBnseTca  Mnouck
KapToOuKu apXWBHOIo
AOKYMEeHTa, Yy KOTOpou B
none desno yKasaH
CUCTEMHbIN
nAeHTUGUKaTOp TeKyLuen
KapTouku gena.

e Eciu no pe3ynbTaTtam

nomcka KapTouka
apXUBHOIO AOKYMeHTa
byaer HanaeHa, TO

HeobxoanMo NOSy4YnTb
3HayeHne nona Tema
HanaeHHOM KapToO4KM
apXMBHOIo AOKYMeHTa WU
BbIBECTU €ro B TeKYLUYHo
KOJIOHKY.

e ECchm no pesynbTatam
rnoucka noaxoasiuas
KapTouka apXUBHOIo
AOKyMeHTa He  bypert
HarvaeHa, TO B TeKYLLUYIO
KOJTOHKY HUYyero He
BbIBOAUTCS.

OTtobpaxaeTcs B Bmae
KNnKabenbHOro gamaxecra



Ha3sBaHue nons

Kon-Bo nucrtoB

Tun
nons

O6s3a
TeNbH
OCTb

3anon
HeHus

Aocty KomMeHTapun

MHOCT

b

penak

TMpPOB

aHuN

- 3Ha4yeHune KOJIOHKM
3anosiHseTcs B
COOTBETCTBUMU co

cneayrowmnMm npasuiioMm:

e OcyuwecTBnsieTcss  Mouck
KapTo4Ku apXMBHOIO
AOKYMEeHTa, Yy KOTOpou B
none /Jlesno yKasaH
CUCTEMHbIN
naeHTUMdUKaToOp TeKyLlen
KapTo4yku agena.

e Ecnin no pe3synbTaTtam

nomcka KapTouka
apXUBHOIO AOKYMeHTa
byaer HanaeHa, TO

HeobxoaAnMo NOSy4YnTb
3HayeHus nosnen n3
CXeMbl [OaHHbIX Kos1-Bo
JINCTOB B KapTouke
AOKYMEHTa W 3Ha4eHue
nona Ko/s1-BO JIMCTOB B
rMPUIOXKEHUM B KapTOuKe
apXMBHOIO AOOKYMeHTa
(CtaHpapTHble nona B
CXeMe J[AaHHbIX KapTou4Ku
AOKYMEeHTa),
NpoCyMMUpoBaTb UX U
BbIBECTU €ro B TeKYLUYHo
KOJIOHKY.

e Echu  no pe3ynbTaTtam
rnoucka noaxogsauias
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)XM3HEeHHbIN UMK KapTouku Buga "ApxmBHoe aeno"

XN3HEHHbIN UMK KapToudek B npouecce paboTbl onpenenserca aBTOMaToM
COCTOSAHUMN:

1. MpoekT — HayanbHOE COCTOSAHME KapTOYKU ApXUBHOE A€E/10
2. OTKpbITO

3. 3aKpbITO
4

B apxuBe

N3MeHeHMe COCTOSAHMIM BbIMOJIHSAETCS No HpMBe.D,eHHOVI cxXeme.
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PucyHok 20. ABTOMAart COCTOSIHUM KapTodyku "ApxmuBHoe aeso”

Oanpxect gena

MNpy COXpaHEHWW KapTOYKM Jena en npucBamBaeTcs Aanaxect. [Jdangxect
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dbopMupyeTcs No creayoweMy npasuny

<NHAeKC pena> <3aronoBokK Aerna>

e <MHAEKC aena> - 3Ha4vyeHue nonsa MHgekc gena KapToO4KK Aesia

e <3aroflIoBOK Aena> - 3HadeHue nons 3aro/ioBoK Aesia KapTo4dKun aesa

KHonku pena

Ona KapToukM [Aena HaCTpoeHbl KHOMKM OTKPbITb, 3akpbiTb 1 B apxuBe,
No3BONISAOLINE MEPEBECTU AEN0 B APYroe CoCTosiHue. B 3aBMCMMOCTM OT TeKyLlero
COCTOSHMS [Aena W HacTpoek 6e30MacHOCTM, KHOMKM nepeBoda fAena B Apyroe
COCTOSIHME MOTYyT 6bITb HEOCTYMHbI MOJIb30BATEN!O.

Pa6oTta c TOMaMM HOMEHKNaTypbl aen

Toma w™oryT O6blTb CO34aHbl TOMbKO B Aenax. Toma MOryT 6blTb CO34aHbl B
HeorpaHmnM4eHHbIX Kom4ecrtBax.

Co3aaHue AOCTYMHO B paboyeM MecTe COTPYAHUKA, HE ABASAIOLWErocs apxXmBUCTOM.

MocMoTpeTb MHMOPMaLUIO O TOME MOXHO YCTaHOBMB (POKYC Ha HEM: B NMpaBoOM 4acTu
3KpaHa oTobpasnTtcs nHpopMaums, ykasaHHas B BbiIbpaHHOM TOMe, BK/KOYas BKaaAKy
JOoKyMeHTbI, crnvcaHHble B Aesio. Ha Bknaake [JOKYyMeHTbl, CrvcaHHble B AEJIo,
0TObpaXkarTCa KapTOYKM apXMBHbIX AOKYMEHTOB.

Co3aaTb HOBbIA TOM HOMEHKNAaTYpbl Aesn
ToMa co3aatoTca B COCTOAHUMN [IpoekT.
YT06bI CO34aTh HOBbIV TOM:
1. Bbibepute aeno ans cosgaHmsa Toma;
2. Bbibepute 0aMH M3 A0OCTYNHbIX cNOCO60B AN CO34aHUS:
3. Bbibepute oamMH 13 AOCTYNHbIX cNOCco60B CO3aaHUS:
o [lpn NOMOLWM 3/1IEMEHTA ynpaBieHns @.
> M3 COOTBETCTBYOLWErO NYHKTA KOHTEKCTHOIO MEeHIo Tekyuwero doHaa.

4. 3anonHuTe nons KapToykn ToMa, 3aTeM HaxxmmuTe Co3aaTthb.
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CospaTb TOM X

»

[TpoekT

OCHOBHbIe PEKBU3UTbI

_ CO3[ATb OTMEHWTB
-~ XpaHeHue R

PucyHok 21. OKHO co34aHusi HOBOro TomMa

N3MeHeHue ToMa

MNocne co3paHus TOMa, ero MOXHO peAakTUpOoBaTb MPU HaJIMUYMKM COOTBETCTBYHOLLMNX
npaB AocTyna.

YT106bI UBMEHUTH TOM:

1. BbibepuTe pasgen, B KOTOPOM XpaHUTCHA AeN0
2. Bbibepute neno, B KOTOPOM XpPaHUTCS TOM

3. Bbibepute TOM, BbI30BUTE KOHTEKCTHOE MEHIO
4. BbibepuTe PegakTupoBaTtb
5

N3MeHunTe nosis KapToykm ToMa

YaaneHue toMa
YpaneHne BO3MOXHO TOJSIbKO MPU HaIM4MM COOTBETCTBYHOLWMX NMpas AOCTyna.

YT06b!I yaannTb ToM:

1. BbibepuTe pasaen, B KOTOPOM XpaHUTCSA Aeno
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2. BbibepuTe aeno, B KOTOPOM XPaHUTCS TOM
3. BbibepuTte TOM, BbI30BUTE KOHTEKCTHOE MEHIO

4. Bblbepute Yaanutb

g MNpwn ynaneHun ToMa, CNMCaHHble B HEro AOKYMEHTbl, He yaansatTcs.
Ecnu B nokyMeHTe 6bla cCblflIka Ha TOM, Takas CCbiika 6yaeT yaaneHa.

NMepeuyeHb Nosie KAapTOUYKKN TOMA

Cospatb TOM

[TpoekT

OCHOBHbIe PEKBU3HUTDI

»

[ ] 9neKTpoHHbIi

‘ * KonuyecTBO CTpaHuy,

/~ XpaHeHue

PucyHok 22. CraHAapTHbIE 10151 TOMa@ HOMEHK/1aTypbl A€/

Tabnmuya 5. Kaxabisi TOM HOMEHKATYPbl A€/ COAEPXKUT:
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Ha3sBaHue nons

CocTogHMe

Bnok OCHOBHbIE pEKBU3NTBI

Ccbinka Ha poaAnTeENbCKOE
Aeno

HanmeHoBaHue
Konnyectso cTpaHuy,
DNEeKTPOHHbIN

bnok XpaHeHue
KabuHeT/lNomelleHne
N° wkada

N° nonku

Tun
nons

CocTosa
Hue

KapTtou
Ka

Yucno

Ctpoka
Yncno

Ha/Het

Crtpoka
Ctpoka

Ctpoka

06s3a [focty KommeHTapum
TenbH MHOCT

OCTb

b

3anon pepak
HEeHUA TUpOB

[a

[a

[a

[a
[a

HeT

Het
HeT

HeT

Bknagka JJoKyMeHTbI, CrTIMCaHHbIE B AEJIO

HeT

HeT

HeT

[a
[a
da

[a
[a
[a

TekyLiee cocTossHue
KapTo4yku ToMa. lNpu
CO34aHuKN cocTosAHME [lpoekT

NMone B cxeMe AaHHbIX.
CucTeMHbIn naeHTnduKaTop
poauTenbCKOro gena, B
COCTaB KOTOpPOro BXoAWUT
TeKyllas KapToyka ToMa

3anosnHaeTcs aBToMaTU4YeCcKun
nopsaKoBbIM HOMEPOM B
paspese poauUTeNbCKOro
aena, HaunHasa c 1

3anosIHAEeTCa BPYUYHYHO
3anonHSaeTCcs BPYUHYHO

3anosIHAETCS BPYUYHYIO

3anoIHAEeTCA BPYUHYIO
3anosIHAEeTCa BPYUYHYHO

3anosIHAEeTCA BPYUYHYHO

Tabnuua JokyMmeHTbl, crincaHHble B Aes10 (KOHTpoN TabnanyHbIX AaHHbIX)
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Ha3sBaHue nons

HanMmeHoBaHMe LOKYMeHTa

62

Tun
nons

O6s3a
TeNbH
OCTb

3anon
HeHus

AocTty
MHOCT
b
penak
TUpPOB
aHunA

KoMmeHTapum

3HayeHune KOJIOHKMU
3anosiHaeTcs B
COOTBETCTBUU co

cneayrowmnMm npasuiioMm:

e OcywecTBnseTca  Mnouck
KapToOuKu apXWBHOIo
AOKYMEeHTa, Yy KOTOpou B
none desno yKasaH
CUCTEMHbIN
naeHTudukaTop Ha
TeKyLWYy KapTouKy ToOMa

e Eciu no pe3ynbTaTtam

nomcka KapTouka
apXUBHOIO AOKYMeHTa
byaer HanaeHa, TO

HeobxoanMo NOSy4YnTb
3HayeHne nona Tema
HanaeHHOM KapToO4KM
apXMBHOIo AOKYMeHTa WU
BbIBECTU €ro B TeKYLUYHo
KOJTIOHKY

e ECchm no pesynbTatam
rnoucka noaxoasiuas
KapTouka apXUBHOIo
AOKyMeHTa He  bypert
HarvaeHa, TO B TeKYLLUYIO
KOJTOHKY HUYyero He
BbIBOAMTCS

OTtobpaxaeTcs B Bmae
KNnKabenbHOro gamaxecra



Ha3sBaHue nons

Kon-Bo nucrtoB

Tun
nons

O6s3a
TeNbH
OCTb

3anon
HeHus

Aocty KomMeHTapun

MHOCT

b

penak

TMpPOB

aHuN

- 3Ha4yeHune KOJIOHKM
3anosiHseTcs B
COOTBETCTBUMU co

cneayrowmnMm npasuiioMm:

e OcyuwecTBnsieTcss  Mouck
KapTo4Ku apXMBHOIO
AOKYMEeHTa, Yy KOTOpou B
none /Jlesno yKasaH
CUCTEMHbIN
naeHTUMdUKaToOp TeKyLlen
KapToO4YkKM TOMa

e Ecnin no pe3synbTaTtam

nomcka KapTouka
apXUBHOIO AOKYMeHTa
byaer HanaeHa, TO

HeobxoaAnMo NOSy4YnTb
3HayeHus nosnen n3
CXeMbl [OaHHbIX Kos1-Bo
JINCTOB B KapTouke
AOKYMEHTa W 3Ha4eHue
nona Ko/s1-BO JIMCTOB B
rMPUIOXKEHUM B KapTOuKe
apXMBHOIO AOOKYMeHTa
(CtaHpapTHble nona B
CXeMe J[AaHHbIX KapTou4Ku
AOKYMEeHTa),
NpoCyMMUpoBaTb UX U
BbIBECTU €ro B TeKYLUYHo
KOJIOHKY

e Echu  no pe3ynbTaTtam
rnoucka noaxogsauias
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)XU3HEeHHbIN UMK KapTouku Buga "Tom"

XN3HEHHbIN UMK KapToudek B npouecce paboTbl onpenenserca aBTOMaToM
COCTOSAHUMN:

1. MpoeKkT — HayanbHOE COCTOSIHME KapTouku Tom
2. OTKpbITO

3. 3aKpbITO
4

B apxuBe

N3MeHeHMe COCTOSAHMIM BbIMOJIHSAETCS No HpMBe.D,eHHOVI cxXeme.
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PucyHok 23. ABTOMaT COCTOSIHMI KapTodku "Tom"

Oanp)kect Toma

Mpu CcOXpaHEHWM KapTOUKM TOMa €l npucBamBaeTcs AanaxecTt. [Hdangxect
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dbopMupyeTcs No creayoweMy npasuny

<No> <3aronoBok TOMa>

¢ <N°> —3HaueHune nong N9 KapToO4ku TOMa

® <3arosloBOK TOMa> — 3Ha4YeHue Nnonsg 3aro/ioBoK ToMa KapToO4YknM ToMa

KHonku ToMma

Ans KapToOukM TOMa HACTPOEHbl KHOMKM OTKpbITb, 3aKpbiTb M B apxuBe,
Nno3BoONsOLWNE NepeBecTn AeNno B APYroe COoCTosiHWe. B 3aBMCMMOCTM OT TeKyLlero
COCTOAHMS TOMa W HacTpoek 6e30MacHOCTM, KHOMKM MnepeBoda [Aena B ApYyroe
COCTOSIHME MOTYT 6bITb HEIOCTYMHbI MO/Ib30BATEN!O.

Pa6oTa C apXMBHbIMU AOKYMEHTaMM

Co3aaTb apXUBHbIA AOKYMEHT

Co3aaHue apxXMBHbIX JOKYMEHTOB BPY4YHY HE MpeayCcMOTPEHO.

ApXMBHbIN AOOKYMEHT [O/MKEH SBNATbCS 4YacTbio Mnpouecca nepeaadyn-npmema
AOKYyMeHTanbHoro oHaa opraHmMsaumMn C BPEMEHHbIMM CPOKaMU XpaHeHus cBblwe 10
NEeT WKW C MNOCTOSIHHbIMKM CPOKaMW XPaHEHUS B apXwB opraHusauuMm. B KapTouky
apXMBHOIMO AOKYMEHTa [AO0JIKHbl KOHBEPTMPOBATb KAPTOYKWM [AOKYMEHTOB, KOTOpble
6bI1M MPUHATLI B apXUB OpraHn3aunm.

Mpouecc nepegaun-npMeMa [AOKyMeHTanbHOro ¢oHAa B apxvMB OpraHusaumm
HacCTpaMBaeTCs CaMOCTOSITE/IbHO, NGO YCTaHOBKOW Moayns osiroBpeMeEHHbIN apxuB
napTHepa BeHaopa.

N3MeHeHMe apXMBHOIo AOKYMEHTa

N3MeHeHne KapTouKM apXMBHOIO AOKYMEHTa He npeayCcMOTPEHO.

YpaneHve apXUBHOINoO AOKyMeHTa

YpaneHve apxXxvBHOIroO AOKYMEHTa BO3MOXHO MpWU HaM4MM COOTBETCTBYHOLWMX Npas C
MOMOLLbIO CTaHAAPTHOW DYHKLUMKM yAANEHUSA KapToYek.

NepeueHb NoJsieit KapTOUKM apXUBHOIO AOKYMEHTa
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ApPXUBHbIA JOKYMEHT

Hazap Cozpatb

| [OX

ApXMBHbIA AOKYMEHT B apxuse

[laHHble 0 fOoKyMeHTe

Tema: [lorosop oKa3saHWaA YCryr No npoBefeHuto oby4yeHuA

Per. Homep: [-1869/2013

[ata peructpaumn: [3)
Astop: Meanos W. C.

JomxHocTe aBTopa: HDenonpoussoguTens
OpuruHan: 3NeKTPoOHHBIA QOKYMEHT

Heno: [loroeopHan goKyMeHTaUuA

BbigaH: HeT

YTepaH: HeT

BbiaeneH K yHUUTOMEHMID. HET
YHUUTOMEH: HeT

daitns

E b5c3b57/9-dad4b-4958-9590-39a674566fal.zip  B.1

PucyHok 24. Hgopmaumns 06 apxnBHOM AOKYyMEHTE

Tabanya 6. Kaxabiii apxXuBHbIA JOKYMEHT COAEPXKUT.

Ha3sBaHue nons

CocTogHMe

bnok [JlaHHbIE O JOKYMEHTE

Tun
nons

CocTosa
Hue

O6s3a
TeNbH
OCTb

3anon
HeHus

da

AocTty
MHOCT
b
penak
TUpPOB
aHunA

HeT

KoMmmeHTapum

TekyLiee cocTossHue
KapTO4YKM apXUBHOIO
AOKyMeHTa. [pu co3zgaHnm
CoCTosiHMe B apxuse
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Ha3sBaHue nons

TemMa

Per. HOMep
[aTta perncrpauuu
ABTOp

JOMKHOCTb aBTopa

BbigaH

YTepsH
BblaeneH K yHUUTOXEHUIO
Hdeno

bnok @arinbi

dannbl

JXMU3HEHHbIN LMK KapTOuku Buaa "ApXUBHbIA AOKYMEHT"

XUM3HEHHbIN UMKN KapToyek B npouecce paboThl

COCTOSAHUMN:

Tun
nons

Ctpoka

Ctpoka
Ctpoka
Crtpoka

3anucu
crpaBo
YyHUKa

coTpyA
HUKOB

Ha/Het
Ja/Het
Ja/Het

Hdeno

O6s3a
TeNbH
OCTb

3anon
HeHus

da

da
da
da

HeT
Het
Het

Hda

da

AocTty
MHOCT
b
penak
TUpPOB
aHunA

HeT

HeT
HeT
HeT

HeT

HeT
Het
Het

HeT

HeT

KoMmeHTapum

3anosIHAeTCs aBTOMaTUYEeCKH
B npouecce nepegaymn-
npveMa B apxumB
opraHmsaumm

3anosIHAeTCa aBTOMaTUYEeCKH
B npouecce nepegaymn-
npveMa B apxuB
opraHmsaumm

onpeanendaeTcd aBTOMAaTOM

1. B apxuBe — HayasnibHOEe COCTOSIHME KapTOYKU APXUBHbINA [JOKYMEHT
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PucyHok 25. ABTOMart COCTOSIHUI KapTOYKu "APXVBHbINA JOKYMEHT"

Aanp>kecTt apXMBHOro AOKYMEHTa

Mpn COXPaAaHEHMM KaAPTOUYKWU APXMBHOIO AOKYMEHTA €M MPUCBAMBAETCHA AaNAXECT.
Oanpxect dopMUpyeTcs no crieayowemy npasuny

<Tema><Per.Homep><ABTOp>

® <TeMma> — 3HaydeHue nongd Tema
® <Per.HoMep> — 3HayeHwne nons Per.Homep

* <ABTOp> — 3HauyeHue nons ABTop

KHOMNMKM apXMBHOIro AOKyMeHTa

[nsi KapTOUYKN apXMBHOIO AOKYMEHTa KHOMOK He NpeayCcMOTPEHO.

YTBep>xaeHue HOMeHKJaTypbl aen

B pa6OHEM MeCTe COTpyAHUKa, HE ABALWEroca apXmMBUCTOM, AOCTYIMHbI KHOMKW A4
yTBEPXAEHUA HOMEHKNATYPbI A€

= Howmenknatypa gen

Ha3zap, Cospatb "IQs

& HoMeHknatypa fen 2025 + @ | Yreepaubnpukasom  YieepauTb

PAZLENbI WHPOPMALIUA

=5 Paznenbl 3paech 6yfleT oTobpaxaTbes MUHPOPMaLMaA No BblGpaHHOMY Pasfeny. BelGepute Pasfen
WNK cospaiite HOBbIN
) 01 YnpaBneHue AeNONPONSBOACTEOM

PucyHok 26. KHOMKW yTBEPKAEHUS HOMEHKIATYPbI A€

e KHoOMKa YTBEpAUTD.
llocne HaxaTtmss KHOMKU:

o Pa3zgenbl HOMeHKNaTypbl Aen BbibpaHHOro roga, M3 KOTOpoM 6blna HaxaTa
KHOMKa, NepeBoasTCs B COCTOSAHME YTBepkaeH

o KapTouku pAen, KOTopble BXOAAT B COCTaB 3TUX pa3denoB, MNepeBOoadATCd B
COCTOAHWMNE OTKPHLITO

o KapTouykyu TOMOB, KOTOpble BXOAAT B COCTaB Aefl, NepeBoAdATCd B COCTOSAHMe
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OTKPbITO

e KHOMKa YTBEepaAUTb NPpUKa30M.
[Tocne Ha>kaTtnsi KHOMKN !
o OTKpblBaeTCca KapToyka BblbpaHHOro Buaa W3  MOAY/MA  ynpasfeHus
AOKyMeHTamu (no yMondaHuto Kaptouka suaa OP/]).

° B cxeMy AaHHbIX KapTO4uku nepegaetcsa npusHak ArchiveManagment=True

o B cxeMy AaHHbIX KapTOuKM TakXe nepenaeTcs rod, B paMKax KOTOPOWM 6bi
yTBEPXAEH MpUKas

Pa6oTta c poHaaMM HOMEHKNATYpbl Aen

Ons paboyero MecTa COTPYAHMKA, SABNASOWErOCAs apXMBUCTOM, CMpPaBOYHUK
npeacraBnsieT coboi mepapxmyeckyto CTPYKTypy. BepxHUM paszenoM crnpaBOYHMKAE
ABNISAIETCA CUCTEMHbIV pasaen ®oH, ABNALWNIACA poaUTENEM AN BCEX OCTasIbHbIX.

CuUCTEMHbIN pa3gen MOXeT coAepXaTb HeorpaHMYeHHoe KOSIMYeCTBO KOPHEBbIX
¢doHaoB. Kaxkablh KOpHEBOU (POHA MOXET MMEeTb HeorpaHudeHHoe 4ucno noadoHa0B
nepBoOro ypoBHS.

B noadoHoax nepeBoro ypoBHS MOXeET OblTb CO34aHO MPOU3BOSIbHOE KOJIMYECTBO
noadoHAoB cneayowmx yposHen. My6burHa BNOXEHHOCTU HE OrpaHUYeHHas.

YT0o6bl packpbiTb (OHA, HAXMWUTE Ha [+ CneBa OT ero Ha3saHusA. YTobbl CBEpHYTb
¢doHa, HaxmuTe Ha =. lMpun HaxaTuu NeBOWM KHOMKOW MblwK, OoHA nepexoauT B
dokyc, B npaBon obactm cnpaBoYHUKa oTobpaxaetcs nHdopmaumsa no doHAay.

& HomeHknaTtypa fien

GOHObI UHOOPMALIUA

[SIROLT ] rlpela
(21 1 3A0 "[loKCBMMKH OCHOBHBIE PEeKBU3HTBI
+1 (2 [loroBopHas JOKyMeHTaLusA HaumeroBarue: 3A0 "[okcBuxH"

i KoppecnoHaeHuust Moppaspenenne: 3A0 "[okcBuxH"

) Homep: 1
2 dunaHcoBble AOKyMEHTbI

+ [E] 2 3A0 "[loKCcBUXKH UT"

+ [ 3 3A0 "[lokcBMXH CTpOMTENHLCTBO"

PucyHok 27. Bknagka "MIHgopmauyms"

Co3aatb HOBbI POHA HOMEHKATYpbl Aen
doHAbl CO34at0TCHA B COCTOAHUM [IpoekT.

YT06b1 cO34aTh POHA:
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1. YcTtaHoBUTE (POKYC Ha CUMCTEMHOM doHAe Mnn Ha poHAe, K KOTOpoMy Heobxoammo
co3gaTtb noadoHA

2. Bbibepute oanH M3 AOCTYMHbIX CNocob6oB co3a4aHusA:
3. Bbibepute oaMH M3 AOCTYNHbIX cNOco60B CO3a4aHUSA:
o [1pn NoMoLWM 351eMeHTa ynpasrieHns @.
> I3 COOTBETCTBYOLWErO NYHKTA KOHTEKCTHOrO MEeHI0 TeKkyuwero ¢doHaa.
4, 3anonHuTte rnosig HoBoro doHAaa.
5. Co3panTe xenaemoe KONMYeCcTBo (poHA0B.

6. CospgaBante noadoHAabl, nosTopss warn 1-3. Co3aaTb noAdOHA MOXHO Mpu
NOMOLUM 3N1eMeHTa ynpasneHus @ wnn m3 nyHkta Co3gatb POHA KOHTEKCTHOrO
MEHIO.

7. Co3paBante podvepHue QoHAbl A0 MNONYYEHUS XKeNaeMom Uuepapxmyeckon

CTPYKTYPbI.

N3MeHeHMe poHAA HOMEHKaTypbl Aen

Mocne co3pgaHna GOHA CNpaBOYHWMKA MOXKET OblTb M3MEHEeH Mpu  Haau4uum
COOTBETCTBYOLIMX MpaB AOCTyNa.

UTob6bI OTpEeaakTUpoBaTb POHA:
1. Bbibepute poHA HOMEHKNATypbl A€, KOTOPbIA HY>XHO U3MEHUTb.
2. '3meHunTe hoHA 0OAHUM M3 AOCTYMHbIX CNOCO60B:
o BblbepnTe B KOHTEKCTHOM MeHo POoHAa NYHKT PegaKkTnpoBaTb.
> Mpu nomMoLwn anemMeHTa ynpasneHus @ B npaBoi 061acTy cnpaBoYHMKa.
3. N3MmeHuTe nonsa poHaa.

4, CoxpaHuUTe U3MEeHeHMUs, HaxxaB KHOMKY COXpPaHUTDb.

YpaneHue poHAa HOMEHKJIATYpbl aen

YpaneHne BO3MOXHO TOJSIbKO MPU HaIMYMM COOTBETCTBYHOLMX Mpas A0CTyna.

doHAbl YAaNATCA CO BCEMU AOYEPHUMU SNIEMEHTAMM, BKAOUYAS OMUCH,
aena wn Toma. MNpw yganeHun pena WM ToMa, CAUCAHHbIE B HEro

A apXMBHble AOKYMEHTbl, He yaansTcs. Ecnu B apXMBHOM [OKYMeHTe
6bla cCblsIka Ha AeNo UK TOM, Takas ccbinka byaeT yaaneHa.

UTob6bl yaannte OHA CripaBOYHMKAE:
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1. Bbibepute poHA HOMEHKNATYpbl, KOTOPbIA HYXHO YAaNUTb.

2. BbibepuTe B KOHTEKCTHOM MEHI0 pasdena NyHKT YaanuThb.

3. MosBnTCA NpeaynpexaeHne, noaTeepanTe gencreme KHonkon OK.

MepeueHb nonei poHAA HOMEHKAATYPbI Aen

Cozpgatb hoHA

OcHOBHbIe peKBUSUTDI

o

CO3[ATb OTMEHWUTL
F

PucyHok 28. CraHaapTHbIE 10J15 ()OHAa HOMEHKAATYPbl AES

Tabnuua 7. Kaxabii ¢poHA COAEPKUT 08 4715 3aM0STHEHMS.

HasBaHue nonsa

CocTo9HMeE

Bnok OcHOBHbIE pEKBU3NTBI
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Tun
nonsa

CocTosa
Hue

O6s3a [octy
TeNnbH MNHOCT
OCTb b
3anon pepak
HEeHUs TUpPOB
aHun

a HeT

KoMmMmeHTapum

TekyLliee cocTosaHUe
KapTouku doHaa. Mpu
Cco34aHunun cocTtosdHue [poekT



Ha3zBaHue nonsa Tvn O6s3a [focty KomMeHTapum
nonsi TesbH MHOCT
OCTb b
3anon pepak
HEeHuA TUpOoB

aHuA
PoanTtenbcknn doHA Kaptou [a HeT [Mone B cxeMe AaHHbIX.
Ka CnCTeMHbIN naeHTndmKaTop
cucTtemMHoro doHza nnu
poanTenbckoro ¢oHaa, B
COCTaB KOTOpPOro BXoAuT
TeKkyllas KapToyka doHaa
HanmeHoBaHue Crpoka [a [a 3ano0JIHAETCSH BPYYHYIO
MoapasaeneHuve Mogpa3 [Aa [a 3anoJIHAETCSA BPYUYHYIO
heneHu
e
Homep Ctpoka [a [a 3anosIHAETCS BPYYHYHO

)Xn3HEeHHbIN UMK KapTouku Buga "doHa"

)KM3HEHHbIN UMK KapToyek B npouecce paboTbl onpepensiercs
COCTOSAHUMN:

1. MpoeKT — Hauya/IbHOE COCTOAHNE KapTO4Ykn OoH/

N3MeHeHne COCTOSAHUIM BbINOSIHAETCS No I'IpVIBG,EI,GHHOVI CXeMe.

PucyHok 29. ABTOMat COCTOSIHUI KapTodku "®oHa"

Danp)xect poHAaa

Mpu coxpaHeHUn KapTouyku ¢oHaa el npucBamBaeTCcs AanaxecT.

dbopMupyeTcs No creayolemMy npasuny

dBTOMAaToOM

Janpxect
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<HOMep> <HauMeHoBaHue>

e <HOMep> - 3HauYeHue nonsa Homep KapToukn oHAa

e <HaMMeHOBaHWe> - 3HayeHne nons HammeHoBaHmMe KapToukm poHaa

KHonku poHpa

Ans KapToukn oHAa KHOMOK HE NpeayCcMOTPEHO.

Pa6oTa c onucaMu HOMEHKNaTypbl Aen

Ons paboyero MecTta COTpyAHWKA, SABNSAKOWErocss apXmMBUCTOM, BO3MOXHO cCO34aHue
onucemn.

Onucm He MoryT 6bITb co34aHbl B cucTeMHOM doHae ®doHa. Onucm MoryT 6biTb
CcO34aHbl B KOpHeBbIX ¢oHaax W noadoHaax. Onucu ™moryT 6biTb CO34aHbl B
KOpHeBbIX poHAaxX U noadoHaax B HEOrpaHUYEHHOM KOJIMYecTBe.

Co3paaTb HOBYIO ONMUCb HOMEHKNIaTypbl aen

Onuncm co3patoTcs B COCTOSAHUK [1poeKT.

YTob6b! CO34aTh OMUCH:

1. YctaHoBuTe OKyC Ha KopHeBoM ddoHAe wuanM Ha noadoHAe, K KOTOpPOMY
HeobXxoaAnMO co3aaTb OMNUCH.

2. BbibepunTte oaMH M3 A0OCTYNHbIX cNOCO60B CO3aaHUSA:
3. Bbibepute oamMH M3 AOCTYNHbIX cNOco60B CO34aHUSA:
o [pn NOMOLWM 3/1IEMEHTA ynpaB/ieHns @.
> I3 COOTBETCTBYOLWErO NYHKTA KOHTEKCTHOIO MeHIo TeKkyuwero ¢oHaa.

4. 3anofsiHuTe rnoJsisi HOBOW OMWUCK, 3aTEM HaXMUTe KHonky Co3aaTthb.
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CospgaTtb onuchb

[lpoekT

OCHOBHbIE peKBU3UTbI

CO3[ATb OTMEHUTDb

N3MeHeHMe onnucu HOMEeHKJaTypbl Aen

PucyHok 30. OKHO co34aHusi HOBOU onuncu

[Mocne co3gaHMa ONUCb CrpaBOYHUKA MOXeET OblTb M3MeHeHa npm Hanydmnm

COOTBETCTBYOLMX NpaB A0CTyna.
YT06bI OTPEAAGKTNPOBATbL OlNUCh.
1. BblbepuTe oNncb HOMEHKATYpbl A€S, KOTOPYI HY>XHO U3MEHUTD.
2. N3MeHUTE onucb 04HUM M3 AOCTYMHbIX CNOCO6O0B:
> BblbepuTe B KOHTEKCTHOM MeHI0 boHAa NYHKT PegakTupoBaTs.
o Mpwn noMoLlM 3nemMeHTa ynpasneHvs @ B nNpasoli 061acTv crpaBoYHUKA.
3. N3meHunTe nonsa onucw.

4. CoxpaHuUTe U3MEeHeHUs, HaxxaB KHOMKY COXpPaHUTDb.

YaaneHue onucu HOMEHKNaTypbl aen
YpaneHne BO3MOXHO TOJ/IbKO npm HaIM4ynmm COOTBETCTBYHOLWNX MNMpaB AOCTYTra.
Onwucu yAandrTcd CO BCEMU AOYHEPHUMUN 3N1IEMEHTAMU, BKJTKOYAA A€J1a U
g TOMa. I'IpM yAaneHnn paesa wuinm ToMa, CriMCaHHblE B HEro apXuBHbIE

OOKYMEHTbl, He yaansawTca. Ecnm B apXMBHOM AOKYMEHTe bblna ccblnka
Ha Aeno njan ToM, TakKagd CCblJiKa 6y,qu yAaJieHa.

Y0651 yAaJZinTb OrNnCb CripaBO4YHUKa:
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1. BbibepuTe onmMcb HOMEHKNATYpPbl, KOTOPYH HYXHO yAanuTb.

2. BbibepuTe B KOHTEKCTHOM MEHI0 pasdena NyHKT YAanuTb.

3. MosBnTCA NpeaynpexaeHne, noaTeepanTe gencreme KHonkon OK.

MepeueHb nonen onucm HOMEHK//aTypbl Aen

& HoMeHknaTypa gen
$OHObI MHOOPMALIUA

= QoHAbl MpoekT

] 1 3A0 "[oKcBuXH"

OcHoBHble PEeKBU3UTbI

+1 (2 [loroBopHas [OKyMeHTaums
¥ KoppecnoHaeHUus
2 duHaHCOoBble JOKYMEHTbI
+ [E) 2 3A0 "[okcBuxH NT"

+[E] 3 3A0 "[0KCBUXH CTPOUTENLCTBO"

PucyHok 31. CTaHAapTHbIE 10151 ONMUCKH HOMEHKAATYPbl AEJ

Dena

HanmeHoBsaHwe: ﬂorosopﬂan AOKyMeHTaynsa

Tabanya 8. Kaxxgasi onucb COAEPXUT CEAYIOLME 0151 4151 3aMOSTHEHUS !

HasBaHue nons Tvn O6s13a [Oocty
nonsi TesbH MHOCT
OCTb b

3anon pepak
HEeHUs1 TUpPOB

aHuA
CocTtosiHMne Coctoa [Oa HeT
HUue
bnok OCHOBHbIE PEKBU3UTHI
Poantenbcknn doHA Kaptou [a HeTt
Ka
HanmeHoBaHue Crtpoka [a da

Bknaaka Jena

Tabnuua dena (KoHTpon TabnnyHbliX AaHHbIX)
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KoMmmMeHTapum

Tekyliee cocTosiHue
KapTo4yku onucu. lNpwu
Cco34aHuUKM cocTosHue [lpoekT

Mone B cxeMe aaHHbiX. GUID
KopHeBoro ¢oHaa, B COCTaB
KOTOPOro BXoAUT TEKYLLas
KapTo4yka onumcu

3anosHAETCS BPYUYHYIO



Ha3sBaHue nons

NHpaekc gena

Tun
nons

O6s3a
TeNbH
OCTb

3anon
HeHus

Oocty KommMmeHTapun

MHOCT

b

penak

TMpPOB

aHuN

- 3Ha4yeHune KOJIOHKM
3anosiHseTcs B
COOTBETCTBUMU co

cneayrowmnMm npasuiioMm:

e OcyuwecTBnsieTcss  Mouck
KapTO4KM aena, y
KOTOpPOW B CKPbITOM rosie
Poautenbckas ornuch
yKasaH CUCTEMHbIN
naeHTUMdUKaToOp TeKyLlen
KapTO4YKKM Onucum

e Ecnin no pe3synbTaTtam
noucka KapToyka Jena
byneTt HanaeHa, TO
Heob6xoanMo NoNy4nTb
3HayeHne nona WHaekKc

aena HanaeHHOM
KapTO4YKM aena n
BbIBECTU €ro B TeKYLUYH
KOJTIOHKY

e Echu no pe3ynbTatam
noucka noaxoasias
KapToyka Agen He 6ypet
HangeHa, TO B TEKYLUYHO
KOJTOHKY HUYero He
BbIBOAUTCS
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Ha3sBaHue nons

3arosioBoOK aena

78

Tun
nons

O6s3a
TeNbH
OCTb

3anon
HeHus

Oocty KommMmeHTapun

MHOCT

b

penak

TMpPOB

aHuN

- 3Ha4yeHune KOJIOHKM
3anosiHseTcs B
COOTBETCTBUMU co

cneayrowmnMm npasuiioMm:

e OcyuwecTBnsieTcss  Mouck
KapTO4KM aena, y
KOTOpPOW B CKPbITOM rosie
Poautenbckas ornuch
yKasaH CUCTEMHbIN
naeHTUMdUKaToOp TeKyLlen
KapTO4YKKM Onucum

e Ecnin no pe3synbTaTtam
nouckKa KapToyka Jena

byneTt HanaeHa, TO
HeobxoaAnMo NONy4nTb
3Ha4yeHune nons
3aro/ioBok Aaena
HanaeHHON KapToO4KM

fena W BbIBECTM €ero B
TEKYLLYI KOJIOHKY

e Echu no pe3ynbTatam
noucka noaxoasias
KapToyka Agen He 6ypet
HangeHa, TO B TEKYLUYHO
KOJTOHKY HUYero He
BbIBOAUTCS

OTobparkaetcs B BUAeE
KNnkabenbHOro aama)ecrta



Ha3sBaHue nons

CocTogHMe

Tun
nons

O6s3a
TeNbH
OCTb

3anon
HeHus

)Xn3HEeHHbIN UMK KapTouku Buga "onucb"

XU3HEHHbIN
COCTOSAHUMN:

LUnKn

KapTto4yeKk B

npouecce

Oocty KommMmeHTapun

nHoOCT
b
peaak
TUpoB
aHunA

paboThbl

3HayeHune KOJIOHKMU
3anosiHaeTcs B
COOTBETCTBUU co

cneayrowmnMm npasuiioMm:

e OcyuwecTBnsieTcss  Mouck

KapTo4Ku aena, y
KOTOpPOW B CKPbITOM rosie
Poautenbckas ornuch
yKasaH CUCTEMHbIN
naeHTUMdUKaToOp TeKyLlen
KapTO4YKu OMnUCK

Ecnrm  no pe3ynbTatam
noucka KapToyka Jena
byneTt HanaeHa, TO
HeobxoaAnMo NoJSIy4YnTb
3Ha4yeHue CUCTEMHOro
nonsa CocrosiHue
HanaeHHON KapToO4KM
Aena u BbIBECTU ero B
TEKYLWYH KOMOHKY

e Echu no pe3ynbTatam

noucka noaxoasas
KapToyka Agen He 6ypet
HangeHa, TO B TEKYLUYIO
KOJTOHKY HUYero He
BbIBOANTCS

onpeaendeTcda aBTOMaATOM
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1. MpoeKkT — HayanbHOE COCTOsIHME KapTouku Onumck

N3MeHeHMe COCTOSAHMIM BbIMOSIHSAETCS NOo ﬂpMBe,D,eHHOVI cxeme.

PucyHok 32. ABTOMat COCTOSIHUY KapTodku "Onuce”

Aanp)xecTt onucum

Mpn COXpaHEeHMM KapTOYKM ONUCKM erl npucBamBaeTcsa gangxecT. [anaxect
dopmupyeTca no crnegyowemy npasmny

<HanmeHoBaHne>

® <HaumMeHOBaHNWe> — 3Ha4YeHUe nong HammeHoBaHMeE KapTO4YKM ONUCK

KHonku onucu

[ONns KapTo4KM ONMCKM KHOMOK He NpeayCMOTPEHO.

HacTtpoitkun 6e30nacHOCTU CNpaBoOYHUKA HOMEHKaTypbl Aen

HacTponkn auckpeumoHHoM 6e30nacHOCTM HacneayTCcs A0YEPHUMU
3/IeMeHTaMu. DTO O3HauyaeT, 4YTo, eCcnn HacneaoBaHMEe He OTKIYEHO,

A HACTPOMKN  ANCKPELMOHHOMN 6e3onacHoctTM  ana  gen oyayT
yHacnenoBaHbl OT poAMTENbCKUX pas3fenoB, HAaCTPOMKKM pasaesnioB oOT
poAMUTENbCKUX FOA0B U T.A.

ALMUHUCTPATOP MOXET 3a4aTb NpaBa AOCTyna ANd BCEro cnpaBoYHMKA MNpu MOMOLLM
3J1IEMEHTaA ynpaBJieHNA i, paCrnosioc)KEHHOIo Haj npaBoﬁ obnacTtblo.

YTob6b! 3a4aTb rpaBa AOCTyria A4Jid BCero cripaBo4yHunKa.

1. Nepengute B CMpaBOYHUK undefined/webclient/5.5.17/layouts/guide-add-
directory-link/[no ccbinike] n3 0OCHOBHOIO MEHHO.

2. Haxmute KHOMKy

3. B nosiBMBLUEMCS OKHE 3agaliTe NapaMeTpbl A4OCTyna A/1s MoJib30BaTeNnel cornacHo
WHCTPYKLMWN, AAHHOW B NYHKTe HacTpolka 6e30nacHoCTM 06bEKTOB.
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4. MoaTBepanTe HACTponkn, Haxas NMpuMmeHnTb nn OK.

Mo yMon4yaHuM  AOCTYyn K  MNepBOMY  YPOBHK  CrpaBO4YHMKA
npenocraBnsieTca  TOAbKO  ABYM KaTeropmsam nosib3oBaTenen:

0 ApxuBucrtbl 1 CucremHas ana WF. B cnyyae HeobxoanmMocTu
M3MEHEHMS NOrMKKM A[O0CTyna, HacTpoMKa ocyuwecTBnsercs depe3 Y
OMMCaHHbIN BbilLE.

HacTtpoiiku poneBoit 6e3onacHoOCTU

B cnpaBo4YHMKEe HOMEHKNATYpbl AeN peann3oBaHa posieBas 6e3onacHOCTb. HacTpoliku
ponieBor 6e30MacHOCTU peryampyroT AOCTYNHOCTb oOnepauun Aansgd cneayrowmnx
KapTo4ek:

Paspen

ApxuBHOe aeno

ToMm

doHA

Onucb

o u r w N =

ApPXMBHbIN OOKYMEHT

MNpy“ Heob6XoAMMOCTU COTPYAHWKY MOryT ObiTb Ha3sHA4Y€Hbl AOMONHUTENbHbIE POU.
MNpy Ha3Ha4YeHUM COTPYAHUKA Ha POJib EMY CTAHOBUTCS AOCTYMHbIM psj onepauuin no
TOMY WM MHOMY BMAY KapTO4YKM

HasHaueHne poneson 6e3onacHocTn noapobHee onucbiBaeTcas B PykoBoacTee
aAMUHUCTpATOpa MOAYNs YrpaBrieHne apxuBoM, NYHKT "HacTporka poneBon moaenm
CrnpaBoOYHMKA HOMEHKNaTypbl aen".

NMouck Nno HOMeHKNaTtype aen

B cnpaBoyHuKe peanu3oBaHa (PyHKUUS moucka. MNMOMCK aKTUBUPYETCH HaXKaTUeEM Ha
[®] B BepxHeli yacTn nonb3oBaTenbckoro uHTepdeica Web-knneHTa. PesynbraTta
NMOMCKa MOXHO TOKasaTb WM CKpbiTb HaxaTtuem Ha kHonky W. Ecnmn cnmncok
HaWAEeHHOro CAMWKOM 60/bLON, MOXHO pa3BeEPHYTb U CBEPHYTb pe3yfbTaTbl NOMUCKA
kHonkamu ) By

lMounck ocyLyecTBnseTcs:

e B pexuMme oTobpaxeHus "[Jenonponssoantenb" MOUCK OCYLLECTBASIETCS MO BCEM
pasgenam u genaMm cCripaBoyHuKa B BblbpaHHOM roay. Ecnm 6bin BblbpaH apyrom
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roA, TO MOWUCK 3anyCTUTCSA CHOBA, HO yXe ANnS Apyroro roga. B packpbiBatoliemcs
CrnCKe cneBa OT MOUCKOBOW CTPOKM MOXHO Bbl6paTb MOUCK TOSIbLKO MO AenaM Uiun
TONIbKO MO pasaenam.

e B pexunme oTobpaxeHunsa "ApxmBapuyc" MoOUCK OCYyLLEeCTBASeTCs No BceM (hOoHAAM,
ONUCAM U AenaM CnpaBoYHMKA.

Mouck ocywecrtenaerca no nonaMm "O6bekToB HOMeHKNaTypbl": MainInfo\Name,
MainInfo\Title, MainInfo\Index, MainInfo\Number.

B pe3synbTaTax Mnoucka oTob6paxkaloTCs BCE HaWAEHHble pe3ynbTaTbl, a TaKXe
yKa3blBaeTcs obulee KO/IMYECTBO HaWAeHHbIX pe3ynbTaTtoB. LIBETOM BblAENATCS
CcoBMajeHus C MOMCKOBbIM 3aMpoOCOM.

HaxaTtne Ha pe3ynbTaT MNOUCKA NEpPEeBOAUT B UNEPaAPXUUYECKYID CTPYKTYpy
cnpaBo4YHuKa. CTpyKTypa CrpaBOYHMKA CBOpPauYMBaETCA A0 BbIOpPAHHOro 3/71€MEeHTa M
doKyC cMelaeTca Ha HaWAEHHbIN 3/1EMEHT.

KonupoBaTb 3/71eMeHTbl CNpaBOYHUKA HOMEHKJ/1aTypbl Aen

B cnpaBouyHMKe peann3oBaHa BO3MOXHOCTb KonupoBaTb W Bbipe3atb pasaensi
cnpaBo4yHMka. Onepaunm KOMMPOBAHUS WAW Bblpe3aHUsl MOryT ObiTb BbI3BaHbl U3
KOHTEKCTHOrO MEHI0 BblbpaHHOro pasgena. Bokpyr CKONMPOBAHHOrO UK
Bblp€3aHHOro pasfaena nosBnAsieTcs NYHKTUPHas pamka. Bbipe3aHHbin pasaen
AOMOSIHUTENBHO 0603HavaeTcss cepbiM LBETOM. LIBET CKOMMpPOBAHHOrO pasgena He
MeHsleTcs.

Onepauusa KonupoBaTtb
Kornmpyer:

e Nepapxuio pasgenos, agen n Tom, 6e3 cnucaHHbIX AOKYMEHTOB, B paboueM MecTe
COTpYyAHMKA, HE SABNSIOWErocs apXmMBUCTOM;

e Vepapxuto poHAOB U onucen, 6e3 BKIKOYEHHbIX AOKYMEHTOB, B pabouyeM mecTe
COTPYAHWKA, SABASAIOLWErocs apxXmBuUCTOM.

Onepauusa Bbipe3aTtb

MepeMellaeT pa3gen co BCEMU A0YEPHUMM 3MEMEHTaMW, BKYas Aena. Pasgen
6yneT nepeMeLwéH B HOBOE MECTO, MMEILLMECs BHELLIHWE CCbIJIKWU Ha pasaen 6yayT
COXPaHEHbI.

CKonupoBaHHbIN MM Bblpe3aHHbIM pa3gen noMewaeTcs B 6ydep obmeHa. CripaBa
OT pasgena nosBNseTcs KHomka OTMEeHUTb, BMeCTO NyHKTa KonupoBaTb Win
Bbipe3atb KOHTEKCTHOro MeHK NOoSaABNseTcs MNyHKT OTMeHuTb. HaxaTme Ha 3Ty
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KHOMKY WM NYHKT B KOHTEKCTHOM MeHto ouuniaeT 6ydep obMeHa.

Onepaumsa BctaButb

3aBeplIaeT KOMMpoBaHWE WNU Bblpe3aHue. [na BbINOMHEHUS Onepaunn Hy>XHO
CHavana BblbpaTb KonupoBaTb WNW Bbipe3aTh W3 KOHTEKCTHOMO MEHK WUCXOAHOro
pasaena. Mocne 3Toro He06xoANMMO BblIGpaTb onepauunto BCTaBUTb U3 KOHTEKCTHOIO
MEHIO LIe/IeEBOro pasaena.

Onepauus BcTaBuTb OTNPABISET 3anpoc Ha cepBep. ITO 3HAYMUT, YTo pasaen byaer
CKOMUPOBAH MM Bblpe3aH TOJIbKO MOCNEe HaXaTusi Ha BcTaBuThb.

o Jltoboi pasgen oAHOro roga MOXHO CKOMMPOBAaTb WM Bblpe3aTb U
BCTaBUTb B ApYyrov roA. Bkntouas KopHeBoOW pasaen.

He3aBepluéHHbie onepaunmn 6yayT OTMEHEHbI B CIEAYIOLUMX CITyHasIX:

e [1py NOBTOPHOM OTKPbITUM CpaBOYHMKA UM OOBHOBNEHUN CTpaHULUbI.

e [1pn nepexone Ha HOBYIO BKIAAKY WM NPU 3aKPbITUMN TEKYLLEN.

* [Mpn HaxaTun KHonNku Esc Ha kKnasuaType.

e [1pn Bbi6Ope NyHKTA OTMEHUTb N3 KOHTEKCTHOIO MEHIO.

e [Ipn HaxaTnm KHOoNKM OTME@HUTb CrpaBa OT 3/IeMeHTa.

e [Ipn KONMPOBaAHUN NN Bblpe3aHUN APYroro asieMeHTa.

Mpn BbINOJHEHMM ONeEpaunuin NPOBEPSAITCA MpaBa AOCTyNna Ha peaakTMpoBaHue
pasaenoB cnpaBovyHMKa. YTobbl Bblpe3aTb pasfen, nonb3oBaTesb AO/IKEH WUMETb

nMnpaBa Ha peaakTmpoeaHmne UCXO0AHOro pasjgena. YT0bbI BCTaBUTb pasnen,
noJsib30BaTeJlb AOJIXXEH MMETbL NMpaBa Ha peaaKTnpoBaHUE LIENEBOro pasaesa.

NMocne BbINO/IHEHUSA OMNEpauuMin HacTpoOMKWM MpaB  [AOCTyna WCXOAHOrO pasgena
nepectaHyT AencTBoBaTb WU OyAyT 3aMeHeHbl HacTpoMKamu, yHacneaoBaHHbIMU OT
HOBOI0 pPOAUTENIbCKOro pa3aena.
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Pa6ora c nporpamMmoun KoHcTtpykTop Web-
pa3MeTokK

HomeHknaTypa gen

Web-knueHnt KoHctpykrtop Web-pa3smeTok

HomMmeHkNnaTtypa aen

OnucaHne aneMeHTOB ynpasneHusa rpynnbl "HomeHknaTypa aen".

e CnpaBOYHMK HOMEHKNATypbl gen
e [leno

e OTobpaxkeHne AOKYMEHTOB

CnpaBOYHMK HOMEHKaTypbl Aen

DY (npaBoYyHWK  HOMEHKNaTypb  Aen npegHa3HadyeH Ans  paboTbl nonb3oBaTenen.
CnpaBOYHUK OTKpblBaeT BO3MOXHOCTW CO3[4aHUA UepapXUYecKoW CTPYKTYpbl
HOMEHKIaTypbl Aen B pa3pe3e AeNo-TOM ANd CO34aHWUd [esl U NMPOCMOTPa apxXUBHbIX
[OKYMEHTOB, CMUCaHHbIX B Aes0.

# HomeHknaTypa gen 2021 - @

PA3NETTEI OEna WHOOPMALIMA

5 Pasgiens! Hupexc

3aronosox CocTonmme

= 01 MocTaeku

 01.01 MocTaskv 3a AHBapL F 01.01.01-1 CTpoigeTant Mpoext
01.01.01 MocTaskk 3a Nepeyio Heaeno MecAua B oonz BNauBoCTOK - 5TOPaR O4epefs MpoexT
= 01.01.02 MocTaBKK 3a BTOPYH HEdEMo MecAUa
9 01.01.03 MocTaBky 38 TPETHH HefleMO MeCALE [S] 01.01.01-3 IioBaHD - KOMMNEKTYHLLME, 10 KoHTERHeD MpoexT
&5 01.01.04 NocTasku 3 4eTEEPTYI0 HEAEMo MECAL [S] 01.01.01-4 Ky36acce - komnnexTyrowwe, 20 KoHTefiHep Mpoext
=1 01.02 MocTaeky 33 despans
= 02 Myckoranaaxa [S] 01.01.01-5 CanxT-TeTepypr - FapaHTHIHER NOCTABKE MpoexT

% 03 Ceprudurauma MocTaskn

= 04-forosopsl HeonuT

™ 05 KoHcynbTayuu TexHUMECKHiA

06 MocT.AMM. MMnopTHbIe MocTaeku
(%1 07 MapaHTus TexHuueckuit

(%1 08 PemoHT MNpaToKoNbl pEMOHTA

= 10 TexHmueckuit

= 99 Komm.np. KoMMEpUECKUE Ha NOCTABKY

PucyHok 33. lNpeacrasieHne "CripaBo4YHuKa HOMEHK1aTypbl Aen’”

o DNEeMEeHT ynpaBneHns CTaHOBUTCSA AOCTYMHbIM TO/IbKO MOC/ie YCTaHOBKMU
KOMMOHEHTOB MOAYNS YrpaBieHne apxXmBoM.
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CBoicTBa
O6uwue
Ha3BaHue dY

Ha3BaHuMe TMNa afieMeHTa ynpaBiieHus.

HasBaHue

YHuUKanbHOe Ha3BaHMWe 3/1eMeHTa ynpaB/ieHus.

Ter

NMpocToe TeKCToBOE CBOMCTBO, Mo3Bosidlowee gobasutb ana 2Y ckpunt (Hanpumep,
JSON).

BHewHu” BUA

Pe>knm otobparkeHus

JocCTyrnHbl ABa 3HAYEHUS !

e [lenonpousBoanTenb — oTobpaxaeT HOMEeHKNaTtypy Mo rogaaM C uepapxuen
Nop\Pazpen\Adeno\ToM.

°ApXVIBapVIyC—0T06pa)KaeT HOMEeHKNaTypy B pa3pe3e apXuBHbIX d)OH,EI,OB C
nepapxmen ®oHa\Onuce\deno\Tom.
Pe>knm otobparkeHus aepesa

JlocTyrHbl Tou BapuaHTa:

e [10 yMO/l4aHMUIO:
o OAns kapToyek Aena v Paszgena: Mainlnfo\Index + MainInfo\Tittle
o Ana kapToukn Toma: MainInfo\Number + MainInfo\Name
o nsa kapTouku doHaa: MainInfo\Index + MainInfo\Name
o [ins kapToykn onucu: MainInfo\Name
* [anpxect — oTobpaxaeT AanaXeCT KapToyeK, U3 KOTOPbIX MOCTPOEHO AepeBO

* Ctpoka oTtobpaxeHus — BbIBOAUTCA 3HadeHune nona MainInfo\DispalyString. Mone
3anosHsaeTcs aBTOMaTU4YECKHU npu COXpaHeHun KapToyek "Ob6beKkTbl
HOMEHKNaTypbl" MAN KONMPOBAHMM HOMEHKATypbl MexAay rogamu. 3arnosiHeHue
npomcxoauTt npu nomowm otyéta Archive_GenerateDisplayString. Ana mameHeHUs
3Ha4YeHuH, 3anmncbIBaeMbIX B MainInfo\DispalyString, HeobxoanMo
mMoaAnduumMpoBaTb XpaHUMYo npoueaypy oTtyéta dvreport_get_data_{36c74fel-7dba-
4e8d-bbfb-2259dabdea3e3}
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g NMocne ycCTaHOBKM OOHOBMEHUI MOAYNAS CBOK BEPCUD XPaHUMOM
npoueaypbl HE06XoAMMO MPOrpy3nTb NOBTOPHO.

[JaHHbIN  pexum OoTobpaxeHus MOXHO WCNoAb30oBaTb, €eCcnM B 3arosioBkKax,
oTobpakaeMblXx B AepeBe, He0bXoAMMO BbIBECTM MHEOPMaAUUIKO, KOTOpasi HE MOXeT
6bITb nonydeHa B pganpxecte (HanpuMmep, nNoNs CBsA3aHHbIX C  "Ob6bekTamum
HOMEHKNaTypbl KapToyek").

NMoBepeHue
BuamMocCTb

HacTpoika BMAMMOCTU. DNEeMEHT ynpasrieHns oTobpa)aeTcs B KapTouke, Koraa gnar
yCTaHOBNEH. DneMeHT ynpaBneHus n nwboe ero coaepxumoe He oTobpaxkatoTcs,
Korga nar CHAT.

ApanTuBHbIN

[onosiHUTeNbHbIE CSS KJ1acChbl

Ha3zBaHMa AonosiHUTEeNbHbIX KnaccoB CSS and WM3MEHEeHUd CTUAda  dS/1eMeHTa
ynpasneHusa. NMepeuncnsatotcs yepes npoben.

CTaHAapTHbINA CSS KJacc

HaseaHne CSS knacca, B KOTOpPOM onpeaenéH CcraHAapTHbIA CTUNb 3/1E€MEHTa
ynpasfieHus.

Undopmauunna
Bua AoKyMeHTa Ana npukasa

Bua KapTouku, KOTOpPbIX OTPbIBAETCS MO HaXaTUKD Ha KHOMKY YTBepAUTb
npukasomM. 1o ymonuanuio eng OP/Z moaynsa ynpasneHUs OKYMEHTOB.

Cob6biTun
Mpun HaBegeHun Kypcopa

Bbi3blBaeTCs Npu BXoAe Kypcopa MbilM B 061aCTb 3/1EMEHTA YrpaB/ieHUs.

Mpu oTBeaeHnun Kypcopa

Bbi3blBaeTcs, Koraa Kypcop MbllWK rnokuaaeTt obnacTb anieMeHTa ynpaBieHns.

Mpu wenuke

Bbi3biBaeTcsa npu wenyke Mbiwy no abon obnactm aneMeHTa yrnpaBneHums.
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Aeno

DneMeHT ynpaBneHus [leno npeAHasHadeH AN CNMcaHUsa TeKyllero AOKyMeHTa B
Bbl6bpaHHoOe aeno CripaBoYHMKa HOMEHKIATYpbl A€E.

Monck B pamkax JY [leno OoCyLLeCcTBMSETCS TO/IbKO MO AenaM n TomaM B
COCTOSAHUM OTKpHITO, @ TaKXXe Mo AenaM B COCTOAHUM 33KpbiTO C aKTUBHbIM
MPU3HaKOM P3a3pewnTb CNUCaHWe B 33KpLiToe [ero.

BapunaHT oTobpaxeHus JY 3aBUCUT OT CBOWCTBA Pewnm pefakTUpoBaHus:

e PegakTtupoBaHue. [laHHblAi BapuMaHT MOXeT ObiTb WCMOMb30BaH TOJIbKO B
pa3MeTKe pexuma pefakTUMpPOBaHUS KapTOUKMW.

B pexwnme PepakTuposanune noanepXuBaeTcs ObICTpbIn NMOUCK U BbibOp U3
CripaBoyYyHuKa.

0% 01.01.01-1 CTpoigeTant

PucyHok 34. DnemeHT ynpasieHus "[eno" B pexume peaakTupoBaHus

Monck ocywecTBnsieTcs NO 3arosioBKY W  WHAEKCY Bcex gen
CNpaBOYHMKA, @ TakKXe MO0 HaMMEeHOBaHWUID W WHAEKCY pa3aenos.
BbICTpbIM MOMCK MO YyMONYaHWUIO OcyllecTBnaeTca no Hawubonee
611M3KoMy K Tekywen gate rogy. YTobbl BblbpaTb Aeno 13 Apyroro
roga, Heo6xoaMMO NepenTn B CNPaBOYHUK;

e [Tlo mMecrty. [laHHbIA BapuvaHT MNOAXOAMT KakK Ans pa3MeTKM pexnma
penakTUpOBaHUS, Tak U ANS pa3MeTKU pexurMa npocMoTpa KapTouKM.

BblbpaTb M M3MEHUTb [esla MOXHO Ha)aTueM Ha ccbiiky B 3Y. MNMouck n BbIGOP
OCYLLECTB/ISIETCS aHaNOrM4yHoO NOUCKY U BblbOpy Ana pexunMma PegakTMpoBaHme.

MNpu 6bICTPOM MNOMCKE W MOUCKE W3 CNpaBOYHWKA MPOUCXOAUT
npoBepka npas. [lonb3oBaTenb YBUAWUT TONbKO Te 3J/IEMEHTbI, K
KOTOPbIM Yy HEro ectb AOCTYMN Ha YTEHWE, U3MEHEHME WU CNUCaHMUE
AOKyMeHTa B Aeno.

Cnvcado B neno: §2] 01.01.01-1 CTpoilgeTant

PucyHok 35. DnemeHT yrnipaBneHus "[eno" B pexume pegakTnpoBaHus rno Mecty
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e be3 pegakTmpoBaHmsa. DY B [laHHOM pexuMe oTobpakaeT TeKCTOBOe 3HaueHue,
COOTBETCTBYIOLLEE COCTOSAHUIO BYNEBbIX AAHHbIX B CBSA3aHHOM MoJie KapTOUYKW.

Jdorosop nNoaoroToBKA

[NlocTaBka KoM NNEKTYHLWWX

HA COrMACOBAHMWE AHHYNHWPOBATE E

CO30ATE O0M. COrMALWEHKWE CO30ATb AKT OTNPABMTE HA O3HAKOMINEHMWE JIMCT COrNACOBAHMA

< r

OCHOBHOE

MpeomeT OOroBOPa MocTaBKa KOMMNEKTYHILWX
KaTerop DB0pa MocTaska Horosop 3aknideH
Fer. HoMmep M: Oor.-3 [aTa 3a8eplUeHKMA

Per. paTa (3 17.02.2021 04:12

APXWBHOE OENO

genc: [F 01.01.01-1 CrpoiigeTans

{OHTAKTHOS NIHLC W Cepos A 10,
OpraHn3auMa R 000 MononuT

1 = =
F G} 3

PucyHok 36. BnemeHT yripaBieHus "[eno" B pexume 6€3 peaaktupoBaHus

CBoiicTBa
O6uwmue
HasBaHue Y

Ha3BaHue Tuna afieMeHTa ynpaB/ieHus.

HasBaHue

YHUKanbHOEe Ha3BaHMWe 3/1eMeHTa ynpaB/ieHus.

Ter

MpocToe TeKCToBOE CBOWCTBO, Mo3onswwee aobasutb anga Y ckpunt (Hanpumep,
JSON).
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BHewHu# BUA

Pe>knm otobparkeHus
HoCTyrHbI ABa 3HaAYEHUS !

e [lenonpousBoauTenb — oTobpaxaeT HOMEeHKNaTypy MNo rogaM C uvepapxuen
Nop\Pazpen\Adeno\ToM.

°ApXVIBapVIyC—OTO6pa)KaeT HOMEeHKNaTypy B pa3pe3e apXuBHbIX CbOH,EI,OB C
nepapxmen ®oHa\Onuce\deno\Tom.
Pe>knm otobparkeHns nepesa

ocTynHbl Tpy BapuaHTa:

e [1o yMON4aHUIO:
o OAns kapToyek Aena v Paszgena: Mainlnfo\Index + MainInfo\Tittle
o Ans kapTo4yku ToMa: MainIlnfo\Number + MainInfo\Name
o nsa kapToukn doHaa: MainInfo\Index + MainInfo\Name
o Ana kapTo4yku onncu: MainInfo\Name
* [langxecT — oTobpaxkaeT AanaxecT KapToyek, U3 KOTOpPbIX MOCTPOEHO AepPEBO

¢ Ctpoka oTtobpaxeHus — BbIBOAMUTCA 3HadeHue nona MainInfo\DispalyString. Mone
3anosiHaeTcs aBTOMaTU4YECKHU npu COXpaHeHuun KapToyek "O6beKkTbl
HOMeHKNaTypbl" WM KOMUPOBaHUM HOMEHKNaTypbl MexAay rogaMmu. 3anosiHeHue
npoucxoauTt npu nomown otyéta Archive_GenerateDisplayString. Ana mM3MeHeHUs
3Ha4YeHUN, 3anmncbIiBaeMbIX B MainInfo\DispalyString, HeobxoanMo
mMoaAndUumMpoBaTb XpaHUMYo npoueaypy oTtyéta dvreport_get_data_{36c74fel-7dba-
4e8d-bbfb-2259dalea3e3}

g NMocne yCTaHOBKM OOHOBMEHWI MOAYNAS CBOK BEPCUD XPaHUMOM
npoueaypbl He06X0AMMO NPOrpy3nTb MOBTOPHO.

[JaHHbIl  pexnMm oTobpaxkeHMs MOXHO WCMoNb3oBaTb, €CAM B  3arosioBKax,
oTobpaxaeMbiX B AepeBe, HeobxoAMMO BbIBECTU MHGPOPMAUUIO, KOTOpasi HE MOXeT
6bITb MnonydeHa B pgangxecte (HanpuMmep, NoNs CBsA3aHHbIX C  "ObbekTamm
HOMeHKNaTypbl KapToyek").

3anoJsiHuTtenb

TekcT, 0T06pa>|<aeMb|17| B 3JIEMEHTE YrMnpaB/EHUA, €C/IN 3HAYEHNE HE Bbl6paHO.

Jlokannsyemblii
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OTto6pakaTb MeTKy 6e3 3HaueHus

OnpenensieT BapuaHT oTOBpa)KeHUst METKW.

e [Ing pexuma npocMmoTpa:
o Korga ¢dnar yctaHoBfEH, TEKCT METKM OTobpa)kaeTcs Bceraa.

o Korga ¢nar He yCTaHOBJ/IeH, TeKCT MeTKM oTobpaxaeTcs, TONbKO eC/in 3a4aHo
3Ha4yeHue JY.

e [INg pexuMa pefakTupoBaHUA:
o Korga ¢dnar yctaHoBfEH, TEKCT METKM OTobpa)kaeTcs Bceraa.

o Koroa ¢nar He yCTaHOBMEH, TEKCT MEeTKM oTobpaxaeTcs TOJIbKO ecnu rone
COAEPXWUT 3HAUeHMe WU pedakTupyetcs. [Ona  nonei B pexume
penakTUpPOBaHUS PeKOMEHAYETCS YKa3blBaTb 3anonHUTENb.

NMoackaska

CoaepxunMmoe BCnbiBalOWeN NoACKA3KU.

Jlokanu3syemblii

Moka3sbiBaTb roa

Mo yMonyaHuio CBOWMCTBO akTuBHO. CBOWCTBO BAMsieT Ha oOTobpaxeHue roga B
NoNb30BaTEIbCKOM MHTepdence npm OTKPbITUN CpaBOYHUKA.

TeKCT MeTKMn

Coaoep>xmumoe MeTKM, 0To6pa>|<aeM017| cneBa OT 2J1EMEHTa yrnpaBJ/lIEHUA.

Jlokann3yemblii

AaHHble
PaclumpeHHbIiA UCTOYHUK AAaHHbIX

Bbl60p TUMa NCTOYHUNKAa AaHHbIX 3J1IEMEHTA YIMpaB/IEHUA: TEKYLLAA KapTO4Ka Uin oanH
N3 TMNOB, HACTPOEHHbIX B KOPHEBOM 3JIEMEHTE PA3METKHN.

UCTOUYHUK AaHHbIX

Cekuus KapTo4dkKuy, cogep>xalwada gaHHbIE 3J71EMEHTA YIMNpaB/1EHUA.

CcblNka Ha cnucaHHbIM B AeNno AOKyMeHT Bcerga 6yaet pnobasneHa B geno. Ecnu B
ceonctBax 2JY [leno ykKasaTb MUCTOYHUK JaHHbIX, B KapTouky "[okymeHT" 6yaeTt
AononHuTenbHO aobaBneHa ccblfika Ha KapTouky "[eno", B KOTOpoe AOKYMEHT 6bln
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cnmncaH. Ecnm He ykazaH "WCToOYHWMK AaHHbIX", ccbinka Ha "[Oeno" pobasneHa He
byner.

Pa3zmeTKka HacTpamBaeTCcs B 3aBMCUMOCTM OT TpeboBaHUN M HEOO6XOAMMOCTM BTOPOU
CCbIJIKW.

MNMone gaHHbIX

Mone KapToukKn, coaeprkallee CCblSIKY Ha KapTouky ApXuBHOE AEJO.

Ons oTobpaXxeHusa CCbUIKM B KapToO4yke Jena CoXpaHAaATCca cneaylowuve nons
KapTO4YKW AoKyMmeHTa: RefDocument, Digest n Registered (HeobxoanmMa npusBsizKka K
nonto RefCardID — ApxuBHoe A€J10).

Onepauua peaakTupoBaHus

Bbibop onepaunn peaakTMpoBaHUs 3HAaYEHUS 3/1eMeHTa ynpasneHus. Ecnm onepauuns
HeoOoCTyMNHa MoNb30BaTeNlo, WM3MEHEHWE 3HaueHUs 3/IEMEHTA YMNpaBJ/ieEHUs Takxke
HegocTynHo. Ecnu onepauuns He BbibpaHa, BO3MOXHOCTb peAaKTUPOBaHMUSA 3HAYEHUS
3/1IEMEHTa ynpaB/IEHMS He NpPOBepSIETCS.

Ecnn 3HaveHue Onepauum pepakTupoBaHua HacnemyeTcs OT poAUTENbCKOro broka,
Ha3BaHWe CBOMCTBA MeHseTcs Ha Onepauns peaakTupoBaHua (HacnenoBaHo).

Ecnn B HacTpomkax 3JY [leno pasaen [daHHble He 3anofsiHeH, To npu aobaBneHuu
AOKYMeHTa B Aenio, MHdopMaumsa o CNMCAHHOM AOKYMEHTe MNOSBASETCS B KapTouke
Aena, a CcCbl/ika Ha AeNno B KapTouKy AOKYMeHTa He fobasnseTcs.

Pe>xuM cnucaHumsa

B 3aBMCMMOCTM OT YKa3aHHOro B CBOMCTBE 3Ha4YeHUsa nNpu Bbi6ope Aena BbIMOJHAKTCA
NpOBEPKMN:

e Ecnhn BbIGpaHO 3HauyeHne CnucaHme, npu Bblbope aena BbINOMHAKTCA BCe
NpoBepKM, HAaCTPOEHHbIE NpU BbiboOpe aena.

e Ecnu BblbpaHO 3HayeHune BblI60p, nNpwn BbiboOpe Aena He BbIMOSHAKTCS HUKaKue
NnpoBEpPKW, HAaCTpOeHHbIe Npu Bblibope aena.

NMoBepeHune
BuammMocTtb

HacTpoika BMAMMOCTU. DNEeMeHT ynpasneHns oTobpa)xaeTcs B KapTouke, Korga gnar
YyCTaHOBNEH. DfieMeHT ynpaBneHns u nwboe ero coaepxmmoe He oTobpaxkatoTcs,
Korga dnar CHAT.
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ApanTuBHbIN

AdonosiHuTesIbHblEe CSS KJ1acCCbl

Ha3BaHMA AOMoONHUTENbHbIX KnaccoB CSS AN U3MEHEeHUs CTUNSA  3JIEMEHTa
ynpasneHus. MNepeuncnaiotca yepe3 npoben.

3apeprkka noucka (Mc)

OnpeaensieT BpeMs 3aaep)ku (B MC) OT BBoAa NoOCie4HEero CMMBosia B CTPOKY MOMUCKa
A0 BbINOJIHEHNSA B6bLICTPOro NOMCKa Mo CNpaBoOYHMKY. Mo yMonuaHuto 500 Mmc.

O6s3aTenbHoOe

OnpeanenseT TpeboBaHUE K 3aMNoSIHEHUIO 3HAYEHUSA DY A0 COXPAaHEHUA KApPTOUKMK:

e Koraa dnar ycTaHOB/IEH, 3HAUYeHMe DY A0NXKHO 6biTb MPUCBOEHO, MHAYe KapToyka
He 6yaeT coxpaHeHa. MNpu 3ToM DY noMedaeTcs npeaynpexaaowMMm coobLLeHneM.

e Koraa dnar He yCTaHOBNIEH, NpUCBanBaTh 3Ha4YeHne Heobs3aTesNbHO.

Onepauvm peaakTupoBaHua Ansa sBugunMocCTm
OnpeagenseT onepauuvio, KOTopasa Ao/MKHa 6biTb AOCTYMHa, 4Tobbl DY oTobpaxancs

Ans nonb3oBartens. PaboTa cBOMCTBa 3aBUCUT OT 3HAYEHUS CBOMCTBA BugumocTh:

* Korga dnar BuagumocTb yCTaHOBNEH W BblbpaHa ornepaumsi peaakTupoBaHus A7
BUAMMOCTM, BWAMMOCTb 3JIEMEHTa onpejenseTrcs ucxoasd W3  A0CTYMNHOCTU
nonb3oBaTesnto BbiIbpaHHOM onepaunmn peaakTMpoBaHus.

e Korga cdnar BugumocTb YCTAHOBNEH, W oriepaumnsi peaakTupoBaHUsS A4J15 BUAUMMOCTH
HE BbibpaHa, DY oTtobpaxaeTcs Bceraa.

* Koraa dnar Bugumocte HE ycTaHoBneH, DY Bceraa CKpbiT.

OTK/IIOUYEeH

Koraa ¢dnar ycraHoBneH, OTK/OYAETCS BO3MOXHOCTb M3MEHWUTb 3Ha4YeHUs 3/eMeHTa
ynpaBneHus. PaboTaeT COBMeCTHO CO CBOWCTBOM Onepaums  peaakTMpOBaHMA.
PepaktupoBaHue 6yaer 3anpeweHo, ecauM  OoAHO W3 CBOWCTB  3anpellaeTt
peaakTupoBaHue.

ApanTuBHbIN

Mepexoantb no TAB

dnar onpeaensieT NocnefoBaTeNIbHOCTb nepexogZa No DY KapTOUKWM MNpU HaXaTum
KHonkn TAB. Ecnu dnar yctaHosneH, nepexog no TAB pa3speluéH.
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Moka3biBaTb UKOHKY

CBOWCTBO perynpyeTr oTobpaxeHue WKOHKM 3neMeHTa ynpasneHus. Korga dnar
yCTaHoBNeH (N0 yMON4YaHMIO) MKOHKa DY oTobpaxaetcs. Korga dnar CHAT, MKOHKA
He oTobpaxaeTcs.

Pe)xum pepakTtupoBaHua

Onpenensetr BapuaHT OTOBpaxXeHuss 3neMeHTa YhpaBNeHUss W BO3MOXHOCTb
N3MEHEHUNS ero 3Ha4YeHus:

e [1lo MecCTy. 3HaUYeHNEe U3MEHAETCS HaXaTUeM Ha 3/1IeMEeHT ynpaB/eHuns.

[aHHbIA BapuaHT NoAXOAUT KaK ANs pa3MeTKU pexumma peaakTUpOoBaHUs, Tak U
ANS pa3MeTKN pexmma NpocMoTpa KapTouKM.

e PegakTnpoBaHue. 3HauyeHME U3MEHSIETCS HEMNOCPeACTBEHHO B  3JIEMEHTE
ynpaBneHus.

[JaHHbIN BapuaHT MoOXeT 6biTb BblbpaH B pa3MeTKe pexmMma pefakTUpoBaHUSA W
npocMoTpa.

Ecnn aneMeHT c pexvuMmoM PegakTtupoBaHue nob6aBrieH B pa3MeTKy MpocMoTpa,
Heo6XoANMMO CaMOCTOATENbHO 06ecneyYnTb COXpaHeHue ero 3HavyeHus. Hanpumep,
C UCMOJIb30BaHMEM CKPUMTOB KapToYeK.

e be3 pegakTrmpoBaHHns. 3Ha4yeHNE U3MEHUTb HeNb3s.

CTtaHAapTHDbIN CSS K1acc

HassaHne CSS knacca, B KOTOpOM onpeaenéH CTaHA4apTHbIM CTWUAb 3/1eMEHTa
ynpaBneHus.

CobbiTna
Mepepn BbIGOPOM 3HAUEHUSA

Bbi3biBaeTcs nepes BbIGOPOM 3HAYEHUS 3NEMEHTaA ynpaB/eHus.

Mepep 3arpy3Koi pe3ynbTaToB NOUCKA

Bbi3biBaeTCs Nepesa 3arpy3Koi pe3ynbTaToB Noucka.

Mepen 3akpbiTuem popmbl Boibopa gena

Bbi3biBaeTcs nepea 3akpbitneM dopMbl Bbibopa aena.
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Mepep oTkpbiTEM chopMbl Bbi6Opa aena

Bbi3biBaeTcs nepea oTKpbiTMEM opMbl Bbibopa Aena.

Mepen ynaneHnem sHavyeHus

Bbi3biBaeTCcs nepesn yaaleHNEM 3HAYEHMS dN1EMEHTA ynpaB/ieHus.

Mocne Bbl6Opa 3HauYeHUs

Bbi3biBaeTca nocne Bbl60pa 3HaA4YeHNA N3 CnpaBO4YHMKaA.

Mocne 3arpy3ku pe3sysibTaToB NOMUCKa

BbI3bIBAeTCA Mocse 3arpysku pesysibTaToB Moucka.

MNMocne cMeHbl AaHHbIX

Bbi3blBaeTcsa nocne M3MeHeHnsa CoAepP>XXMUMOro 3/ieMeHTa ynpasB/eHU4.

Mocne 3akpbiTsa cpopmbl Bbi6bopa gena

Bbi3biBaeTcs nocne 3akpbiTnsa opmbl Bbibopa aena.

Mocne oTkpbiTUA popMbl BbiIGOpa aena

Bbi3biBaeTcsa nepea oTkpbiTMeEM popmbl Bbibopa aena.

Mocne ynaneHuns 3HaueHus

Bbi3bIlBaeTca nocne yaaneHnsa 3Ha4YeHUs anemMeHTa ynpaB/ieHus.

Mpun HaBegeHun Kypcopa

Bbi3biBaeTCS Npu BXOAe Kypcopa Mbilin B 06/1acCTb 3/IeMEHTa YrpaBaeHus.

MNMpu oTBegeHum Kypcopa

Bbi3blBaeTCs, KOrga Kypcop MbllKW noknaaeT 06/1acTb 3/1eMEHTa yrnpaBieHus.

Mpwv nonyyeHum cokyca

Bbi3biBaeTCs, KOraa 3/1eMeHT ynpaBieHusl BbibnpaeTcs.

Mpun notepe dokyca

Bbi3blBaeTCs, Koraa BbI6Op NepexoanT K APYroMy 3/1eMEHTY yrnpaBeHus.

Mpu wenuke

Bbi3biBaeTca npu wenyke Mbiwy no bon o0bnactm aneMeHTa yrnpaBneHus.
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OTo6parkeHne AOKYMEHTOB

oneMeHT ynpasneHuna (0TobpaxeHne [JOKYMEHTOB YNpa3gHEH Ana Moayns YrnpasBneHue
apxuBoM Bepcuu 5.5.2.
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