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B naHHOM pasaene npuBeAeHa AoKyMeHTauus ans moayns Windows-KnmeHT.

[JJOKyMeHTauusa onucbiBaeT MHCTPYKUMIO Mo ycTaHoBke Windows-knueHTa, onuvcaHue
BO3MOXHOCTEN N NpuMepbl paboTbl ¢ Mogynem. OnncaHme HaCcTpOMKM NpeacTaBeHUNn
M NMOMCKOBbIX 3anpocoB npuBeneHo B /dv6/engineer/dv6/[PykoBoacTBe No HacTponke
Docsvision].

JokyMeHTauus npegHasHadyeHa Ans nonb3oBaTtenen, agMUHUCTPATOPOB U
cneunanncToB cuctembl Docsvision.

Ona pabotbl ¢ moayneM Windows-KAMEHT JNUUEeH3Ms Ha CUCTeMy
Docsvision ao/mkHa coaepXXaTb AOMNOJIHUTENbHYK onuuto Docsvision
Windows-Client.



Kak opraHn3oBaHa AOKYMeHTauusa
MoAynA

JloKyMeHTaUms COAEPXKNT CAEAYIOLMNE Pa3AETbI:

Ob6wme cBeaeHus o moayne, TpeboBaHUA K NOAroTOBKE MOJib30BaTENEN.
HasHaueHue n hyHKLMM MOAYNA — NepeynciieHMe COCTaBHbIX YacTel Moayns.
YCTaHOBKa M HAacTpoika — MHCTPYKLUMS MO YCTaHOBKE MOAY/IS.

O6HOBMNEHWE MOY/IS — MHCTPYKUMS MO 06HOBNEHUIO BEPCUN MOAYNS.

OYyHKUMM  aaAMUHUCTpaTopa Moayna  Windows-K/MEHT — nepeyeHb  3adadva
aAMUHUCTpaTopa Moayns.

PykoBoactBo nosib3oBatens Windows-K/IMEHT — onMcaHne nosb30BaTesIbCKOro
nHTepdenca, Hactpoek Windows-kKaMeHTa W  BapuaHTbl  UCMNO/b30BaHUS
nporpaMmeil.

OnucaHne onepaumn B PMA —cogepXuT oOnuMcaHue roJsib30BaTesIbCKOro
nHTepdenca PMA, npeaHasHayeHHOro Ans BbINOJIHEHUA ornepaunin cneymanncrtom
Docsvision.  OnucbiBaeT npuMepbl  HACTPOMKM  AUCKPELMOHHOM  Mozenu
6e3onacHoCcTU, U Apyrue 3agavv cneyuanucra.



/dv6/winclient/6.1/[06wme cBeaeHnsa o
moayne]

Ha3zHauyeHue n dyHKLUMMN Moayns

Mogynb Windows-K/ineHT COCTOUT M3 ABYX YacTen:

1. CepBepHad 4acTb, YyCTaHaB/iMBaeMasd Ha KOMMbKTep C cepBepoMm Docsvision,
COLEPXKUT:

a. bubnnoteky kaptouek "WindowsClient".
Bubnnoteka kapTouek HyXXHa AN perucrtpaumm nakerta ycraHoBku "Windows-
KnveHTa".

b. MakeT ycTaHOBKM KJIMEHTCKOM YacTn Moayns Windows-KnueHT.

2. KnueHTCcKas 4yacTb, yCTaHaBIMBaeMas Ha KOMMbOTeEpbl nosib3osatenen Docsvision,
BKJ1IOUAET ABE K/IMEHTCKUX NPOrpaMmbil:

a. Windows-knmneHT.

b. Pabouyee mecTo aAMUHUCTPATOPA.

Windows-knneHT saBnsietca 6a3oBbiM  Moaysem cucteMbl Docsvision. Moaynb
npenocTaBnseT KJMEeHTCKMe rnporpammbl ang paboTtbl ¢ cuctemom Docsvision Ha
nepcoHanbHOM kKomnbroTepe ¢ OC Windows:

1. Windows-knneHT — knaccuyeckas K/JauMeHTckas nporpamma Docsvision  ans
nonb3oBaTenen, agMMHUCTPATOPOB U MHXeHepoB Docsvision.

2. Pabouee mMecTo aaMuHuctpatopa (PMA) — knueHTckas nporpamma Docsvision ans
aAMUHUCTPATOPOB M WHXeHepoB Docsvision, BbIMNOJIHEHHAs B BUAE KOMMOHEHTA
ActiveX, 3anyckaemoro wu3 Beb-6bpaysepa Internet Explorer (Microsoft Edge
pexxnme comectumoctu c IE).

Hanee, noa "Windows-knueHtoM" 6yaer noapasyMmeBaTbCs
o nporpamMma Windows-KnmMeHT, ecnu OTAENbHO HEe yKa3aHo, YTO peyb
naeT o moayne.

Windows-kineHT npegocTaB/isieT CEAYIOLUINME BO3MOXHOCTHU:
e ABTOpM3auMsa nosb3oBaTenen B cmcreme Docsvision.
e PaboTta Cc kaptodykamMm UM nankamm Docsvision: co3gaHue, KonupoBaHWe W

yaaneHve, pabota c sApnblkamMu Kaptoyek Docsvision, u3MeHeHWe CBOWCTB
(Bktovasa ceomctea 6e3onacHoOCTH).



e PaboTa co cnpaBO4YHMKaAMM U KOHCTpYKTOpamu Docsvision.
e KOHBepTauusa kapToyek B WabNOHbI KapToyek.
e Co3gaHue, KonmpoBaHMe U yaaneHue narok Docsvision.

e OTobpaxkeHMe p[aHHbIX KapToyek B dopMaTe npeacTtaBNeHUM C BO3MOXHOCTbIO
COPTUPOBKU U punbTpaunn.

e [loNCK KapTo4yeK C MCNOIb30BaHNEM [10JTHOTEKCTOBOIO U aTpnbyTUBHOIMO rNonCKa.
e HacTpolka CBOMCTB KapTo4yeK M Nanok.
® DKCMOpPT AaHHbIX U3 NpeacTaBneHnsa B pann .xls.

e PacwmpeHue @QYHKUMOHANbHbLIX BO3MOXHOCTEM C MOMOLWbK YCTaHaBAMBaEMbIX
moaynen Docsvision, a Takxe pacwmpeHnii Windows-knmeHTta (bubnunotek DLL,
npenocTaBnaowas 4O0NOJHUTENbHYIO PYHKLMOHANbHOCTD).

e Jlokanunsaums, To eCTb UBMEHEHWNE A3blKa MOJIb30BATENbCKOIrO MHTepdeiica.

e ABTOMaTM4yecKas 3arpy3ka W YCTAaHOBKA KJ/IMEHTCKMX KOMMOHEHTOB MoAay/len wu
npunoxeHun Docsvision B COOTBETCTBMM C NpaBuIaMmn yCTaHOBKM.

PMA npegnaraet aHanornyHole Windows-KnmMeHTy (PYHKLUMU, @ TakKXe BO3MOXHOCTb
HacTpamBaTb obwme ana  BCexX Mosib30BaTeNen  [MOMCKOBblE  3aripocbl W
npeacrasreHus.

Windows-K/ineHT OpueHTUPOBaH Ha pas/inyHble rpyrbl KOHEYHbIX M0/1b30BaTENEH !

e licnonHuTenun, BbIMONHSKOWME BCE onepaumn no pabote C AOKYMEHTaMW, HauyMHas
OT perncrTpaunm nonyyYeHHbIX AOKYMEHTOB, M 3aKaH4YMBas OTMPaBKOM AOKYMEHTOB
B apXuB.

e PykoBOAUTENU CpeAHEro 3BeHa, UCMOMb3YylLWMe CUCTEMY AOKYMeHToobopoTa AN
NCMNONTHEHUSA UMW BblAAuYM MOPYYEHUN, @ TaKXKe A/ COrNAacoBaHUA AJOKYMEHTOB.

Windows-K/IMeHT paccyuTaH Ha noBceaHeBHYH paboTy KOHeYHbIX MoJsib30oBaTesien,
AAMUHUCTPATOPOB U UHXeHepoB Docsvision. PMA pekoMeHAYeTCA MUCNONb30BaTb AJ14
HaCTPOWMKWN MOUCKOBbIX 3aNpoCcoB U NpeaCTaB/ieHNI, BbINOSIHEHUSA onepaumi uMnopTa
AaHHbIX W3 dopmaTta .xml, a TakXe BbIMNOJIHEHUS ApYyrnux onepauun, KoTopble
HepocTynHbl B Windows-KknneHTe.

YpoBeHb NOArOoTOBKWM NOJib30BaTens

Ona skcnnyataumm moayns Windows-KAIVMEHT onpeneneHbl ABE POSU: KOHEYHbIN
nosib3oBaTtenb U agMMHUCTpaTop Docsvision.

Monb3oBaTenb BbINOJIHAET YCTAaHOBKY MOAY/NA W UCMOMb3yeT ero ANd BbIMNOJIHEHUA



CBOMX CNy>XebHbIX 0693aHHOCTEN, CBSA3aHHbIX C paboTon B C2/.

AamunHuctpatop Docsvision (uHxeHep Docsvision —Ha 3Tane BHeAPEHUS CUCTEMbI
Docsvision) HacTpanBaeT NOMCKOBbIE 3anNpoCkl U NpeaCTaBNeHuns.

Bce nonb3oBatenn Moaynsa AOSIKHbI obnagatb 6a30BbIMWM HaBblKaMu pa6OTbI Ha
nepcoHasibHOM KOMMbKOTEPE, a TaKXe O03HaKOMUTbCA C p[OaHHbIM pPYKOBOACTBOM
NMnonb30BaTeENA.

Ocob6eHHOCTb ncnosibdoBaHusa Citrix XenApp

MporpamMmbl Windows-KneHT n Paboyee MeCcTo agMUHUCTPATopa MOryT AOCTaBNATbLCSA
nonb3oBaTensM C MNOMOLLbIO CUCTEMbl aocTaBkm npunoxeHun Citrix XenApp Bepcum
6.5.

Cepsep Citrix, Ha kKoTopoM onyb6nnkoBaHbl nporpamMmbl Windows-knmneHT n Pabouee
MecTo aAMMHUCTpaATopa, M cepBepHas 4acTtb moayns Mnatdopma AOMXKHbLI 6bITb
YCTaAHOBJ/IEHbI HA Pa3HbIX KOMMNblOTEPAX.

CoBMmecTtnmMmocTb € Kaspersky Endpoint Security 10

Ecnn Ha komnbiloTepe nonb3oBaTtensa ucnonb3dyetcsa MO Kaspersky Endpoint Security
10, Bepcusa gaHHoro MO pgomxHa 6biTb 10.3.0.6294 wmnu Bbiwe. pn COBMECTHOWM
pabote Windows-knnenta/PMA ¢ Kaspersky Endpoint Security 10 6onee paHHUX
BEPCUIN 3aMeyeHOo cHMxXeHue bbicTpogenctensa Windows-knmeHta/PMA.



Heobxoanmbie pecypchbl

Windows-K/IMeHT

Heob6xoauMbie pecypchbl

B pasgene nepeuncneHbl HeobxoamMble TpeboBaHUS K TEXHUYECKUM,
NMPOrpaMmMHbIM N APYrUM pecypcam.

e TpeboBaHus K cucreme Docsvision

e HeobxogmMmoe TexHnyeckoe obecreyeHune

e HeobxoamMmoe nporpaMMHoe obecrneyeHue

e TpeboBaHUs K KaHanaM CBS3u

TpeboBaHua kK cucreme Docsvision

Onsa koppekTHOW paboTbl AgaHHoOM Bepcum Moayns Windows-knaneHT TpebyeTtcs
YCTaHOBUTb CEPBEPHYIO 1 KJIMEHTCKYIO 4YacTu cneayowmx Moaynen:

Moaynb lnar¢popma Bepcun 6.1 1 BblLe.

Moaynb ba3oBblie 06beKTbl Bepcun 6.1 1 BblWwe.

MNpunoxeHue YnpasrieHne AOKyMeHTaMy Bepcun 6.1 u Bbilwe.

Moaynb YnpasseHune ripoyeccamm sepcmn 6.1 v Bbille.

Moaynb KOHCTPYKTOp corriacoBaHuii Bepcun 6.1 n sblwe.

o u r w N =

MpunoxeHue Aenornponssoacreo 4.5 sepcun 6.1.

HeobxoanMmoe TexHnuyeckoe obecneueHue

Tpe6oBaHuA cepBepHOM YacTn Moayna

CneumnanbHble Tpe6OBaHVIF| K annapatHoOMY obecneyeHunto He npeabsAaBAAOTCA.

Tpe603a|-|m| KJIMEHTCKOM 4acTu MoAaynsa
Tabnuya 1. MuHuMarbHasi KOHpurypaums

Mpoueccop 1,5 Ty n Bbiwe, Pentium 4/AMD Athlon



OnepaTtuBHas
namsTb

Cucrema xpaHeHus
AAHHbIX

Bugeonoacmucrema

OrTlrlb

OT 150 M6 cBO6OAHOIrO MEcTa Ha Aucke

Jliobas BNAOEOKaApPTaA, BK/IKOYaAa BCTPOEHHDbIE.

PaspeweHue akpaHa: ot 800x600 no 1920x1080.

Tabanya 2. PekomeHgyemasi KOHpurypayms

lMpoueccop

OnepaTtnBHad
namsaTb

Cucrema xpaHeHus
AAHHbIX

Bupeonoacucrtema

2 [Ty v Bbiwe, Intel Core i3 unmn aHanoru (AByXbsaAepHbIE).

OT4Tlb

O1 150 M6 n 6onee cBo60aHOrO MECTA HA AUCKE.

PekomeHayeTcs ncnonb3oBaTtb SSD.

Buaeokapta ¢ noagaepxkon DirectX 9.0c, Pixel Shader 2.0 u
Vertex Shader 2.0, ¢ gpasepom WDDM Bepcuun 1.0, 06bemMoM
BMAeo namatn 128 M6 n 6onee.

PaspeweHue akpaHa: ot 1280x720 n go 1920x1080.

Ecnn ncnonb3yetcss CEHCOPHbIM MOHUTOP, PYHKUMSA CEHCOPHOro BBOAA
AO0J/KHa 6bITb OTK/IOYEHa Ha BpeMs paboTbl B Windows-KnneHTe.

A Mpy WCNoONb30BaHUW paspelleHns 3KpaHa, KOTopoe BbIXOAUT 3a
pekoMeHAyeMble Auana3oHbl, BO3MOXHO HeKOppeKTHoe oTobpaxkeHue
3KpaHHbIX popM Windows-knneHTa n PMA.

Tabanya 3. [JononHutesibHoe 06opyoBaHue

MpuHTEp

Jliobas moaenb NpuUHTEpa C CETEBOW UM NTIOKASIbHOWM
YCTaHOBKOMW.

Heo6xoanmoe nporpaMmMmHoe obecneueHue

OnepauvoHHas cucrtema

e Microsoft Windows 7 SP 1 (Enterprise, Professional, Ultimate).

® Microsoft Windows 8/8.1 (Pro, Enterprise)!*!.



e Microsoft Windows 10 (Pro, Enterprise).

O6s3aTtenbHOEe nNporpaMMHoe obecneuyeHune

1. Microsoft Internet Explorer'?! Bepcuu 8, 9, 10 vnm 11.

2. Microsoft Visual C++ Redistributable nocnegHen Bepcumn, ckadaTb MOXHO 1O
CCblIKE.

Cnepytowiee nporpamMMmHoe obecneuveHne He saBnsetcs ob6s3aTeNbHbIM, HO ero
OTCYTCTBME MOXET MNMOBJ/INATb Ha qDYHKLI,VIOHaJ'IbeIe BO3MOXHOCTM Windows-KnineHTa m
PMA.

Tabanya 4. [JonoiHUTE/IbHOE nporpamMMHoe obecrieyeHue

Be6-6paysep ans ® 32-paspsaaHbit Microsoft Internet Explorer Bepcun 8, 9,
OTKPbITUSI KapTOYeK 10 vau 11.
Mo CChlSIKe

e Google Chrome Bepcun ¢ 19.0 no 72.0 ¢ pacwmpeHuem
"Docsvision Windows Client Launcher".

* Opera Bepcuin 12.0.0 — 23.0.0.

Microsoft Office 32-pa3psigHble Bepcun npunoxeHumn Microsoft Office 2007,
2010, 2013 vnn 2016:

1. Microsoft Outlook ans oTnpaBkKM KapTO4YeK MO 31EKTPOHHOM
noyre.

2. Microsoft Excel ans akcnopTta npeacrtaBieHun.

3. KomnoHeHT "Ob6wme cpeactsa Office".

TpeboBaHMA K KaHaslaM CBAI3M

AAMUHUCTPATOP NIOKANbHOM CeTU AoJKeH obecneynTb BO3MOXHOCTb MOAKIOYEHUS C
AAHHOro KoMmnbkoTepa K cepsepy Docsvision.

Ana komdpopTHOM paboTbl B Windows-kKnmMeHTe KOMMNbOTEPLI C cepBepoM Docsvision u
c moaynem Windows-K/MEHT AO0/KHblI pacrnosiaratbCsa B OAHOWM JIOKaNbHOM CeTU C
nonocon nponyckaHmsa 100 Méut wn 6Honee. 3HauuTenbHOE BAMSHME Ha
ObICTpOAENCTBME OKa3blBAaeT BpPeMSA OTK/IMKA CEeTU, KOTOpOoe AO/HKHO COCTaBAATb He
6onee 20 mc. [ns paboTbl B CUCTEME Ha HM3KOCKOPOCTHbIX KaHasnax pekoMeHayeTcs
MCMNosb30BaTb TEPMUHANbHbIA AOCTYMN WUAWM anbTepHaTUBHbIE K/IMEHTCKME MporpamMmmbl
(Hanpumep, Web-ksneHT).


https://aka.ms/vs/17/release/vc_redist.x86.exe
https://aka.ms/vs/17/release/vc_redist.x86.exe

[1] Pabota B OC Windows 8 noaaep»uBaeTcsi Tonbko B pexume "Pabouero crtona". Pabota B pexume Metro, B TOM uucne B
Metro-Internet Explorer, He nogaepxuBaeTtcs.

[2] TpebyeTcs ans paboTtbl B PMA.

[3] B Internet Explorer 8 B OC Windows 7 OTKpbITUE MOAANIbHOMO OKHa W3 KapTOYKM AOKYMeHTa MoxeT 6nokumpoBaTtb
OCHOBHOe OkHO Windows-KnMeHTa, noka MojasibHoe OKHO He ByaeT 3aKkpbITo.



N3MmeHeHnsa, obHOoBIEeHNA "
McripaBJieHHble OWnN6KH

Windows-K/JIMeHT

O6was noKyMeHTaums

Obwasa wnHdopMauma 06 U3MEeHeHUsAX, WCNpaBAEHHbIX oOwunbkax W
HaKonuUTeNbHbIX OOHOBIEHUSAX.

e /I3MeHeHUs B pesiIn3HON BepCcuu
e llcnpaBneHHble ownbkun

e HakonuTtesnbHble O6HOBMEHUS

N3MeHeHnna B pesiIu3HON Bepcum

HoBasa apxurtekTtypa

HoBasa Bepcusa moayna nepeseseHa Ha .NET 6.0 ¢ BO3MOXHOCTbIO ycTaHoBKM Ha OC
Astra Linux.

HoBbi cpopMmaT Bepcum c60pkm
Bbin o6HOBNEH popmaT Bepcun Windows-knneHTta. B OKHe CBOWCTB MHCTannatopa
m B OkHe "O nporpamme" Bepcusa oTobpaxxaeTcs B HOBOM opmaTe:
MaxopHas.MnHopHana.Cbopka+Xsw-kommnta, Hanpumep: 6.1.1234+fbf13f3159. dopmat
Bepcun PMA He wuaMmeHsncd. B Bepcum peweHuns bypet otobpaxaTbCs Bepcus
NCrnosib3yemMoro peweHuns (MoxeT 6bITb N1060on).

O6HOBJIeHue Bepcun Mmoayns

Bepcuun ynpasnsieMbix KoMnoHeHToB Docsvision (.NET) 6binn n3MeHeHbl ¢ 5.5 Ha
6.0. Bepcum HeynpasnseMblx KoMnoHeHToB Docsvision (C++, VB 6.0) He
N3MEHWUTUCD.

dopmupoBaHue noanmcu CAdES-T

Moanunce Tuna CAdES-T 6onbwe He MoxeT 6bITb cdhopmmpoBaHa B Docsvision.
Mpoeepka noanuncn Tnna CAdES-T ocTtaérca Hem3aMeHHOW, Kak U (opMupoBaHue
noanucen tnnos CAdES-X Long Type 1 n CAdES-BES.
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McnpaBneHHble oWIN6KH

ERR-4218 (SUP-7795)

ERR-4118 (SUP-7767)

ERR-4090 (SUP-7709)

ERR-4035 (SUP-7688)

ERR-3767 (SUP-7476)

ERR-3005 (SUP-7046)

ERR-2918 (SUP-6707)

ERR-2452 (SUP-6598)

ERR-800 (SUP-5470)

ERR-457 (SUP-5073)

ERR-438 (SUP-1246)

ERR-484 (SUP-4467)

HeB0O3MOXHO 6b1510 BbIGpaTb NpeacTaBneHue Jaraxecr,
ecnu 6bIN0 YCTAHOBIEHO OrpaHNYeHMe Ha Nokas
npeacTtaBneHuU B nanke.

NcnpaBneHa owwunbka, n3-3a KoTopon aybnmposancs
APNbIK B MONCKOBOW Mnanke.

HekoppeKTHO 3anonHeHHble KapTouku (6e3 TaskId u
StageName) BbI3bIBann oWMOKM NPU OTKPbITUMN.

B none BBoaa nornHa npu otkpbitun Windows-knneHTa
yepes nnarmH Docsvision Windows Client Launcher B
6pay3sepe Chrome gobaBnsancsa NUWHUIA CneL.

Mpu copTnposke ccblnok B DY (Ccbimku no "daTe
co3gaHusa", naTtbl COPTUPOBAIMCL KAK CTPOKM, @ He Mo
Aate (roa-mecsiy-4mcno).

Mpu ckaHnpoBaHuu danna B .pdf ¢ anb6OMHON
opueHTaumen, He yuYnTbiBanacb OpueHTauns
NCTOYHMKA.

Mpu wnpuHe Tabnuubl NpeacTaBNeHns, NpeBbllatoLLen
LWMPUHY OKHa, NocneaHsas KonoHKa oTobpa)anach
C/IMLLIKOM KOPOTKOMN.

B P7-oduc dann B dopmaTe .odt M3 KapToUKM 3a4aHUS
Ha cornacoBaHMe OTKPbIBasCA TO/IbKO Ha YTEHMe.

B PMA npu HaxaTtum KHonkn HacTpouka
npeacraBeHUNn, BbiIbpaHHOE ANs Nanku
npeacraB/ieHUe, He OTKPbIBAsIOCb Ha pefaKTUpoBaHMe.

Mocne obHoBNeHuns moayns MNnatdopma ¢ Bepcun 5.4
Ha 5.5 Habnpganocb pa3Hoe noseAeHe NapaMeTpoB
aTpmbyTnuBHOro nomcka B PMA n Windows-knneHre.

Mpn HaxxaTum KHonky NMokasaTtb U3MeHeHus, dhann
oTKpbiBancs B Microsoft Word Ha 3aaHeM nnaHe.

Mocne ycTaHOBKM Npeobpa3oBaHus .mst B HA3BaHUM
Apnblka Moaynsa oTobpaanacb HEKOPPEKTHAsA
KOAMPOBKaA.
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HakonuTtenbHble 06HOBIEHUSNA
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AgQMUHUCTPpUpOBaHE Moaynsa

YCcTaHOBKA U HAaCTpoMKa

B komrinekTt YCTaHOBKUW MoA4yJid BXOANT.

1. MakeT ycTaHOBKK cepBepHon Yactu moaynsa: Docsvision WindowsClient server.msi.
2. MaKeT yCTaHOBKM KIMEHTCKOM Yactu Mmoayns: Docsvision WindowsClient.msi.

3. MakeT ycTaHOBKM pacwupenus Windows-knuneHT: Docsvision WindowsClient
extension.msi.

Hacrpounka Beb6-6pay3epa

Ecnn Be6-6pay3zepom no ymondaHuto sieasercs Internet Explorer:

1. OtkpoiTte MeHio CepBuc > CBoncTBa 6paysepa.

2. lMepenauTte B pasaen be3ornacHocCTb.

3. HdobasbTe agpec cepBepa Docsvision B HagexxHbie caunTbl.

4. OTKpoKMTe napaMeTpbl 6€30MacHOCTU 30Hbl HAAEXHbIX CAWTOB HaXaTWem Ha
KHOMKY [Apyroe v U3MeHUTe 3Ha4yeHUs HaCTPOEK:

> NpoBepka NOAJIMHHOCTU nNoJsib3oBatens > Bxoa Ha ABTOMaTU4YeCcKum
BXOA B C€Tb C TEKYLIMM MMEHEM MNOoJib30BaTesIa U naposieM.

° 9neMmeHTbl ActiveX wun wmMoaynm noaknwyeHua > WMcnonb3oBaHue

aneMeHToB ynpasBneHusa ActiveX > He noMeueHHbiIX Kak 6e3onacHblie
AN NUCMNOJIb30BaHUSA B 3HaueHne BKAIOUYUTD.

° 9neMmeHTbl ActiveX n Moaynm noaknrovyeHus > Paspewntb 3anyck
a/ieMeHTOB ynpaBneHusa ActiveX > KkoTopble He UCMNOoJIb30BaJIUCb paHee
> 6e3 npeaynpe)xaeHuna B 3HavyeHne BKAOUNTD.

° 9neMeHTbl ActiveX u Moaynum noaknwouvyeHuss > 3anycK 3J/1IeMEHTOB
ActiveX n moagynen noaknoUYeHUs B 3HaYyeHe BKIOUNTD.

5. Mpn 3anycke Windows-kKinMeHTa B HEKOTOPbIX OMepauMmoHHbIX CcucTeMax B
6pay3epe Internet Explorer Bepcun 11 MoryT BO3HUKHYTb NpobneMbl, Tak Kak Mno
yMosl4aHuIo B bpay3epe oTK/toveHbl aneMeHThbl ActiveX.

B 3TOM cnyuae B HacTtpomnkax Internet Explorer pekomMeHAyeTCs BKAOUYUTb PEXUM
COBMEeCTUMOCTU Ansg agpeca cepsepa Docsvision:

a. Otkponte MeHto CepBuc > [MapamMeTpbl TnNpocCMOTpa B peXxume
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7.

14

COBMECTMMOCTM.

b. lobaBbTe agpec cepBepa Docsvision B COMCOK CaWToB C  pPexXuMMOM
COBMECTUMOCTM.

Ecnn ocHoBHbIM Beb-6pay3epoM cuctemMbl asnsietcs Google Chrome, yctaHoBuTe
pacwmpeHune cornacHo nHctpykumm Docsvision Windows Client Launcher gns seb6-
6pay3epa — 3TO NO3BONIUT OTKPbIBATb KAPTOYKM MO CCbINKE.

a. OTkpounTe MeHto HacTtporikun B Google Chrome.

b. BBegnte B CTpoKe noucka HacTpoek TekcT "He oTknwo4aTb pabortatowme B
¢doHOBOM pexunme cepBUChLI Npu 3akpbiTn 6pay3epa”

C. YCTaHOBUTe nepeksto4vaTenb HacTpomkm "He oTknvatbe paboTawowme B
¢doHOBOM pexunMme cepBUCbI NpU  3akpblTun 6Hpaysepa" B NonoxeHue
BknroueHo.

Q, He otkniouatb paboTaiowme B HOHOBOM PEUME CEPBMCHI NPH 3aKpbiTum Gpaysepa

CucTtema

He oTKNKUYaTE paboTakollme B GOHOBOM PEMUME CEPEWCHI NPK 33KPBITMK Bpay3epa ®

Mcnonb3oeaTh aNNapaTHOE YCKOPEHWE (MPH HANWYKK) ®
HacTpoliky NpoKcK-cepeepa

PucyHok 1. Hactpovika paboTbl CeEpBUCOB B (hOHOBOM PEXUME r1pu 3aKpbiTun 6paysepa

Ecnn ocHoBHbIM Beb-6pay3epom cuctembl gsngetcsa Google Chrome wnn Opera,
npon3BecTu cnepgywwme  AeNCTBUSA (noTpebytoTcs npaea  JIOKaNbHOro
aAMUHUCTpATOpa), MHaye BO3MOXHO HekoppekTHoe noseaeHmne Windows-KneHTa
npu nevaTun:

a. OTtkpounTe B pepakTope peectpa BeTky HKEY_CLASSES_ROOT\.htm.

b. Y3HaliTe 3HaueHue kntoya Mo ymonuanuo/Default B OTKPbLITOM BETKE.

Bo3MoxHble 3HaueHus: ChromeHTML nnwn OperaStable.

C. BbinonHute (OT MMEeHU aAMUHUCTPATOpa) B KOMAHAHOWM CTPOKE KOMaHAay:



REG ADD HKCR\[YYYY]\shell\printto\command /ve /t REG_EXPAND_SZ /d "rundl132.exe
swindir%\system32\mshtml.d11,PrintHTML \"%1\" \"%2\" \"%3\" \"%4\"" /f @

@ YYYY — nony4yeHHoe B M. b 3HaveHune (ChromeHTML mnm OperaStable).

YcTaHOBKa cepBepHOM yacTtu Mmoaynsa

CepBepHas yactb Mmoaynsa Windows-kKMeHT Ao/KHa 6blTb YCTAaHOBMIEHA Ha MaLMHY C
cepBepHbIMM KOMMNOHeHTaMu Docsvision.

o MNMonb3oBaTeNb, BbINOMHAKLWMWIA YCTAaHOBKY, A0/KeH obnaaaTtb nNpaBaMu
NoKanbHOro agAMMHUCTpaTopa.

1. 3anycTtute naket yctaHoBkM Docsvision WindowsClient server.msi.

_ﬁ Yeranoeka Docsvsion Windows-kanent, Cepeep - b4

» docsvision

Bac NpUBETCTBYET MacTep yCTaHOBKW
Docsvision Windows-knuenT. Cepaep

Haspame kHomey "Hanes”, yTolbl cosdiar yDHPOSETE W YCTAHISHTE HOAY NG,

omere

PucyHok 2. MacTtep ycTaHOBKU cepBepHOU dyactu mogyss Windows-kianeHT

2. MpuMKUTE YCNOBUA NNLEH3NOHHOIO CcornaweHnd anas npoaosKeHUsa YCTaHOBKMN.
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# Ycranoeka Docsvision Windows-kamers, Cepsep - x

» docsvision

NUEYEHZAOHHOE COrMAaleE e ¢ KDHEUHBIM NONBI0BATENEH L

Hacromuwes AWUSHIWOHHOS cCornawenwe (ganee no  TERCTY
Cornawexne) npeacrasnAer cobof cornaweHve, 3Iasni-asHMos HENUTY
000 «[QowcBumns [(panee no vexcry - Npasoobpagarens),
ABNRIOWKWACA CONAanaTEner WCKMYMTENEHEX NpAB Ha NPOrpaMMy NS
SEM «Docsvision 5=, «Docsvision 4.5, «Docsvision Cores W
MhmMe nporpammel gna 3BM (oanee no Texcty - N3], 1 duanyeckun
MNH  FOPUOMHECKHH MHUOH, HMEKILWM HaMepeHwe Wonone3osaTts MO
HENOCPEOCTEEHHD B CBOSA XOSARCTESHHOA OeRTenpHocTH, Ges
NONMOMOYKMA M3 NEpefayy NPas Ha Wonone3dosawmue N0 TPETEMM NWUAN
[Aanse no TEKCTy - JIMUSHINAT, HoHEYHBA NONC20BATENR).

Wemnmmam smeremermer T @ w e e e R A T P L L bl T

[ nowsmeann yonomis mauensionnono cornawesss)

EuaTs Hasan Nanes OTHERE

PucyHok 3. YcnoBusi IMYEH3MOHHOI0 COr/ialleHus

3. Haxmute KHOMKY YCTAaHOBUTb 1 AOXAWUTECb 3aBepLlleHna YCTaHOBKU Moy A,

#3 ¥erenoea Docsvizion Windows-knnent, Cepeep - X

» docsvision

HamHiTe sHonKy "YCTaHoBMTh ™, YTolbl H34aTe YCTaH0BKY, HameTe kHomcy Hazaan”™,
4To5e! NPOBEDHTE MM MIMEHNTE NBPANETPE! YCTAHOEM, HEMMATE KoMKy "OThera”,
wTobel BEETH M3 MACTEDE.

Hesan Ommena

PucyHok 4. Mactep ycTraHOBKU cepBepHO Yactu moaysisi Windows-KaneHT
4, Ha cneagywweMm »3KpaHe HaxMmMuTe KHonky FoToBO, 4TOObl 3aKkpbiTb MacTtep
YCTaHOBKMW.

5. ECin  paHHbIM  MOAy/Mb  yCTaHaBnMBaeTcs nocnegHuMm, 3anyctute  KoHcoNb
HacTporkmn Docsvision 1 BbinonHUTe o6HOBMEeHMe 6a3bl AaHHbIX, cneays
WHCTPYKUMN B AOKYMEHTauun no aaMMHUCTpupoBaHuto moayns "lMnatgopma’:

o "/dv6/platform/6.1/console/db-connect/[MoakntounTb cyuwecTeywowyo 6asy
AaHHbIX]"
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o "/dv6/platform/6.1/console/db-create/[Co3aaTb HOBYIO 6a3y AaHHbIX]"

6. Ha cepBepe Linux, yka>xute nceBAOHUM U CTPOKY MOAKOYEHUS K CYLLECTBYHOLLEN
nnn Hoeon B/l B KOHduUrypaunoHHoM davne moayns MNMnatdopma n nepesanycrure
cnyx6y dvappserver KoMaHA0Mn:

sudo systemctl restart dvappserver

YcraHoBKka pacumpeHnsa Windows-kimeHTa

Ecnu nnaHupyetca pabota B Windows-kineHte, HeobXoAMMO YCTaHOBUTb
cneymanbHoe pacwmnpeHue: Docsvision WindowsClient extension.msi.

Be3 yctaHoBkM pacwmnpeHus, depe3 Windows-KnmMeHT BO3MOXHa paboTa TONbKO CO
CnpaBo4HunkoMm CoTpyaHmnkoB n CnpaBo4YHUKOM KoHTpareHToB. B HEKOTOpbIX ciy4asax
AN OTKPbITUS crnpaBoYHMKa 6e3 pacwmpeHns MoxeT noTtpeboBaTbCs BOCCTAHOBUTDH
ycTaHoBKy Docsvision TakeOffice client.msi. [na atoro sonante B MeHto [IporpaMmmsl
n komrioHeHTbl B OC Windows, HaXMmuTe npaBoOM KHOMKOW MbIlUM B CTpoOKe
"Docsvision TakeOffice client", Bblibepute nyHKT "BoccTtaHoBuTb" M npocnegymnte
WHCTPYKLMUSAM Ha SKpaHe.

YCTaHOBKa KJINEHTCKOM 4acTu Mmoayns

KnneHntckas 4actb moaynss Windows-knmeHT p[o/kHa ObiTb yCTaHOB/IEHa Ha
KOMMblOTEPLI NoNb3oBaTesien Docsvision.

KnneHTCcKas 4acTtb MOXET 6bIThb yCraHoBJIEHaG ABYyMA criocobamum:

® C cepsepa Docsvision —TpebyeMble KOMMOHEHTbI 6yaAyT 3arpyXxeHbl C cepBepa
Docsvision n yctaHOB/1€Hbl aBTOMATUYECKM.

®* 3 naketa YCTaHOBKM — aAMWHUCTPATOp  AO/DKEH  BpPYYHYK  YCTAHOBMUTb
K/IMEHTCKY0 YacTb Moayna Windows-KINEHT.

Moaynb 6yaeT ycCTaHOBMEH B KaTanor yCTaHOBKM C 061acTbio YCTAaHOBKM MoAyns
Mnatdopma. Y nonb3oBaTenss AO/KHbl OblTb MNpaBa Ha YCTAHOBKY C JAaHHbIMU
YCIOBUSIMWA.

YcraHoBka Windows-knneHTa ¢ cepBepa Docsvision

1. OtkponTte Beb-6pay3ep Internet Explorer Ha KoMNblTEpPEe MNOAb30BaTENS
Docsvision.

o YcTaHoBKa € NoMoLbio Apyrux Beb-6pay3epoB He nogaepxuBaeTcs.
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Internet Explorer pomxeH 6blTb HAaCTPOEH COrflacHO MHCTPYKUMHU,
npuBefeHHOW B NyHKTe HacTponka sBeb-bpaysepa.

Ecnn B nporpamme KoHconb HacTpomkm Docsvision anisa ycTaHOBKM
KIMEHTCKOM 4acTW YyKaszaHa obnactb ycTaHoBku s Bcex
nosnb3oBatesen, Internet Explorer pomxeH 6bITb  3anyLeH
nonb3oBaTesieM C NpaBaMu agMMHUCTPATOpPa KoMMNbloTEpa.

2. lMNMepenanTte Ha CcTapToBYIO CTpaHuuy Docsvision.

18

Appec crtaptoBon cTpaHuubl Docsvision wnMmeeT cnepywowmn Bua: http://uma-
cepeepa-Docsvision:MOPT, Hanpumep http://dvserver.company.com:5000.

Docsvision

YcraHoeka Docsvision Windows-client

YCTAHOBKA

AETOMaTH4eCKan ycTaHoEka Docsvision Windows-client 401KHa HaYaTLCA, €CAM Y BAC Pa3PelleH0 MCNONHEHWE 3EMEHTOR YNpaeaeHnA ActiveX., [,

anemeHToE ActiveX, He nomeuenHsx kKak BezonacHeie” (Initialize and script ActiveX controls not marked as safe).

Ecnu aeToMatuueckan ycraHoeka Docsvision Windows-client He Hauyanace, WEAKHWTE 20eck M OBHOEWTE CTPEHWLLY NOCAE OKOHYAHWA YCTAHOEKM.

WHD®OPMALLNA

[Ln7 NoAyYeHWA SONONHUTENLHOW MHGOPMaLKMK O NPOLYKTe, NOXaNyACTa, MOCETUTE HaW CaiT www.docsvision.com

TexHwueckan nogaepxka hitps://docsvision.itsm365.com
MH@opMaLmA o weHax sales@docsvision.com

PucyHok 5. CraptoBasi cTpaHuya Docsvision

ByayTt yctaHOBNEeHbl KMEHTCKuMe vactu moaynewn Mnatdpopma m Windows-
KNMEHT ¢ 06/1acTbio YCTAaHOBKK, YKa3aHHOW B nporpamMme KoHCO1b HAaCTPOMKMU
Docsvision.

Ecnn yctaHoBKa He HayHeTCsd aBTOMATUUYECKU, HaXXMUTE B TEKCTE Ha CCbIIKY



C TEKCTOM 3/4€Ch.

3. JoxanTecb 3aBepLleHNs YCTaHOBKMN.
B meHto "Myck" 6yayT nobasneHbl Apnbikn ans 3anycka Windows-knmeHta u PMA.

Mpu ycTaHoBKe Cc obnacTtbio "Ans Bcex nonb3oBaTtenen” Takxe byaeT BbiNOSHEHA
NpeaKoMNUAALMS KOMIMIOHEHTOB CTOPOHHMX NPOU3BOAUTENEN.

Ecnun ycTtaHoBKa C cepBepa HeBO3MOXHa, BOCNOJb3ynTechb yctaHoBkon "Windows-
KnmneHTa" U3 yCTaHOBOYHOIO nakera.

YcraHoBka Windows-kineHTa mu3 YCTAHOBOYHOIO NnakeTa

1. 3anycTtute naket yctaHoBkM Docsvision WindowsClient.msi.

E Yeranoeka Docsvsion Windows-kanent - b4

» docsvision

Bac NPUBETCTEYET MacTep YCTAHOBKH
Docsvision Windows-KnuenT

MpoaysT Docsvision Windows-+meHT” GyQeT YCTaHOBNEH B Narke, WONGNLIYeMail Ha
KOMNBIOTE0E MO YMOAYSHMID, M A0CTYNEH ANA BCEX NONo3osaTenei. Heobuxo o
NOWBMNE WM MOKAMNSHOMD AOMWHWCTRATORa,

-

PucyHok 6. Mactep ycraHoBku moayssi Windows-kaneHT

ONna yCTaHOBKWM KJMEHTCKOM 4acTu MoAyNns MCnonb3yrTca obnactb W KaTtanor
YCT@HOBKM, YKa3aHHble B KOHMUrypaunmoHHoMm danne moaynsa MNnatdopma, cm.
AOKYMEeHTauuto MoAayns Mnatdopma /dv6/platform/6.1/console/config-
client/[Pazgen "HacTtpornka KnneHTckom yactu"].

2. MpuMnTe YyCNoBUA NULEH3MOHHOIO COrlalleHus.
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# Ycranoexa Docsvision Windows-xanerr - x

» docsvision

NUEYEHZAOHHOE COrMAaleE e ¢ KDHEUHBIM NONBI0BATENEH

Hacromuwes AWUSHIWOHHOS cCornawenwe (ganee no  TERCTY
Cornawexne) npeacrasnAer cobof cornaweHve, 3Iasni-asHMos HENUTY
000 «[QowcBumns [(panee no vexcry - Npasoobpagarens),
ABNRIOWKWACA CONAanaTEner WCKMYMTENEHEX NpAB Ha NPOrpaMMy NS
SEM «Docsvision 5=, «Docsvision 4.5, «Docsvision Cores W
MhmMe nporpammel gna 3BM (oanee no Texcty - N3], 1 duanyeckun
MNH  FOPUOMHECKHH MHUOH, HMEKILWM HaMepeHwe Wonone3osaTts MO
HENOCPEOCTEEHHD B CBOSA XOSARCTESHHOA OeRTenpHocTH, Ges
NONMOMOYKMA M3 NEpefayy NPas Ha Wonone3dosawmue N0 TPETEMM NWUAN
[Aanse no TEKCTy - JIMUSHINAT, HoHEYHBA NONC20BATENR).

Wemnmmam smeremermer T @ w e e e R A T P L L bl T

[ nowsmeann yonomis mauensionnono cornawesss)

EuaTs Hasan Nanes OTHERE

PucyHok 7. YcioBus JIMLEH3UMOHHOIO COor/ialleHus

3. Bbl6epMTe AOMNOJIHUTEJIbHbIE KOMMOHEHTbLI AJ1A YCTAHOBKW.

#3 ¥erenoea Docsvizion Windows-knnest - X

» docsvision

Docsvision Windows-sumert
=3 ~ | UriTerpains ¢ Google Chrome

0ng keemoHesTa TpebyeTea 153ME HA MSCTHOM 1M0e ., BoifpaHD NOAKOMNOHEHTOS! 1 13
1, [lna moasonnoeserTos TpedyeTor BB Ha mecTRon Qmoce.

Hazan Janes OTHEHE

PucyHok 8. YcTaHaB/imBaeMble KOMMOHEHTbI

Mo ymonuaHuto 6yaeT yCTaHOB/IEH KOMNOHEHT MHTerpaumnsi ¢ Google Chrome,
KOTOpbIM HEOH6XOAMM OTKPbITUS CCbIJIOK Ha KapToOuykM Docsvision C MOMOLLbHO

Beb-6pay3sepa Google Chrome.
Ecnn paHHass BO3MOXHOCTb He TpebyeTcsi, yCTaHOBKY KOMMOHEHTA MOXHO
OTKJIIOUUTD.

4. Ykaxunte appec cepsepa Docsvision, kK koTtopoMmy 6yaeTr noakntodeH Windows-
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KnneHT/PMA.

ﬁ ¥cranoeka Docsvision Windows -knneHt -

an docsvision

Apnpec cepsepa Docsvision:
|htn:::ﬂ::seruer_name:=-: <port|

Hazan Danee OTMeHa

PucyHok 9. Aapec riogk/iro4eHuss K cepBepy Docsvision

Appec cepsepa Docsvision gosmkeH 6bITb ykasaH B ¢opmaTe: http://uma-cepsepa-
Docsvision:MOPT, HanpuMep http://dvserver.company.com:5000.

MakeT YyCTaHOBKM KMEHTCKOM 4actm wmoaynsa Windows-knmeHT
MOXeT ObiITb 3anyweH ¢ MoAUMdUKATOpPOM, MO3BOMASOWMUM

o nepeonpeaennTb 3HayeHue ajpeca cepBepa Docsvision.
MoapobHOCTM npuBeAeHbl B NYyHKTe VIsmeHeHne napaMeTpoB
yCTaHOBKM MOAYs C MOMOLWbIO barna npeobpasoBaHus.

5. HaxmmnTe Ha KHOMKY YCTaHOBUTb 1 JOXAUTEChb 3aBepLlUeHNs YCTaHOBKU MoAaYy 4.
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# Ycranoeka Docsvision Windows-kanent - x

» docsvision

HamHiTe sHonKy "YITaH0BMTE ", YTolbl H3UaTe YCTaH0BKY, HammdTe kHoMcy Hazan”™,
yTofol NPOBEPNTE MMM MIMEHUTE NBPEMETPL YETAHOE, M e kHomy "Oreena”,
wTobel BEETH M3 MACTEDE.

Hesaa | Ky ycramosurs | OTrHEnE

PucyHok 10. Mactep yctaHoBku mogysis Windows-kaneHT

Mpu yctaHoBKe C obnacTtbio "Ansa Bcex nonb3oBatenen” Takxe byaeT BbiNOSHEHA
npeaKkoMNuIaLns KOMMNOHEHTOB CTOPOHHUX NPOU3BOAUTENEN.

6. Haxmnte Ha kHonky FoToBoO.

Ha paboueM ctone u B MeHio lyck 6yayT pa3MmelleHbl SpablKKu Ans 3anycka
Windows-knueHta n PMA.

YaaneHvwe Mmoaynsa

KOMMNOHEHTbI MoAynst yaansawTcs CcTaHAapTHbiMM cpeactBamMu OC. KOMMOHEHTHI
MoAayns cneayeT yaansiTb A0 yAaneHus KOMMOHEHTOB Moayns MnatdopmMa.

Ynanute:

1. Windows-knuneHT. CepBep.

2. Windows-kaneHT. KnneHTt.

YcraHoBKa pacwuumpeHust Docsvision Windows Client Launcher
YcTtaHOBKa U3 UHTEPHEeT-Mara3mHa

1. B Google Chrome oTtkponte "MIHTepHeT-Mara3smH Chrome".

2. Hangute pacwupeHmne ¢ HasBaHueM "Docsvision Windows Client Launcher" unmn
nepenanTe no cchljike.
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https://chrome.google.com/webstore/detail/Docsvision-windows-client/hohdcekfdmcbdeccjjmpeoeafdboaohe?hl=ru

3. YctaHoBuTe pacwmpeHune "Docsvision Windows Client Launcher”.

OdnamH-ycTaHOBKa

. CkayanTe apxuB paclUMPEHUNs MO CChbIIKE U pacnakymnTe ero.

. OTkpounTe Google Chrome.

1
2
3. Mepenaunte no agpecy chrome://extensions/.
4. BkawouuTe pexum paspaboTumka.

5

Haxmute 3arpy3utb pacnakoBaHHOe pacwmpeHue U Bbibepute mnanky,
coaepxawyto Docsvision Windows Client Launcher.

YKa3sblBanTe nNyTb A0 nanku Extensions/Plugins, B KOTOpOW HaxoauTcsa dann
manifest.json.

6. Ha kapTouke nnarnmHa HaxmmTe Ha KHonky CBepgeHun

7. Ha cTpaHuue cBeaeHu niarvHa CKoONMpymnTe 3HayvyeHune nons MaeHtugukartop.

= @ Pacwmpenns Qe — [ — °

00000000

PucyHok 11. KapTo4ka rjaarmHa ¢ yKa3aHHbIM uaeHTUGDUKaTopom

8. OTkpoliiTe dann no aapecy C:\Program Files
(x86)\DocsVision\Client\com.docsvision.navigator.json n nob6aBbTe CKONMPOBAHHbLIN
MAeHTUGUKATOP B CAMCOK.
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https://support.google.com/campaignmanager/answer/2828688?hl=ru

"path":
“type":

PucyHok 12. [JobaBrieHne HOBOIro naeHTUGUKaTopa B CriMcoK
MO>XHO yKa3aTb HECKOJIbKO MAEHTUGDUKATOPOB, HarilpumMep:
o NaeHTUduKaTop nnarvHa, 3arpy>xeHHoro ognanH.
o NaeHTuduKaTop naarvHa, 3arpy>XeHHoro n3 MarasuHa.
o NaeHTudukKaTop naarvHa, npeablayLwen Bepcmen, 3arpy>KeHHon 13 marasmHa.

Mo ymonuyaHuio B danne yxe ykKasaH npeabiaywmn wnaeHtudpukaTop w3
MarasmHa n naeHTnduKaTop HOBOW BEPCUMN pacLUMPEHUS.

O6HoOB/NIEHME MoAayns

CnnCcoK U3MEHEeHMN B TeKyLlen BepCun CM. 34ecb: VI3MeHeHns B pesiu3HoM BEPCUN.

YcnoBusa o6HOBNIEeHUSA

24

Windows-KIneHT MoXeT 6bITb YCTaHOB/IeH ToNbko Ha OC Windows.

Ecnu kK HOBOM BepcuMn MOAyNs NPUNOXeHa MHCTPYKLUMSA No 06HOBNEHUID, crneaymnTe
en.

Ecnn koMmnnekT ob6bHOBMeHUs BKN4YaeT obHoBneHne pana moaynsa lnatdopma,

nepengnte K WHCTpyKuuu, npuBeaeHHon B /dv6/platform/6.1/admin/update-
module/[aokyMeHTaumn moayns] Mnatdopma.

YcTaHOBKa HOBOW BEPCUWN AOJIXHA BbINOMHATLCA B Hepabouee BpeMs.

Ba3za aaHHbix Docsvision go/mkHa 6biTb NepeBeAeHa Ha paboTy C paclIMPEHHbIMU
MeTafaHHbIMU.

Mpu o06HOBMEHUN BepcuUs KIMEHTCKOro AamctpmbyTtmBa [AO/1KHa ObiTb paBHOM
BepCun cepeepHoro AnctpmbyTtmea.



Mopsaok o6HOBNEHUNA

Ecnmn K HOBOWM BepcuM MOAYNS NpuiaraeTcs oTaenbHas MHCTPYKUMS No O6HOBNEHUIO,
cnepywnTte en.

UTO06bI yCTAHOBUTBL HOBYH BEDPCUIO MOAY/IS!
1. Co3panTe pesepBHYyto Konuio bA.

2. YcTaHOBUTE HOBYIO BEPCUIO MOAYNA U3 nakeTa yctaHoBky Docsvision WindowsClient
server.msi 6e3 yaaneHuns CyLLecTBYIOLLEN BEPCUM.

o Mpn o6HOBMEHMM wucCnonb3yeTca KaTanor m o06nacTb YCTAaHOBKMU
TeKyLwen Bepcun.

#3 ¥erenoexa Docsvision Windows-cnnent, Cepeep - x

» docsvision

Ycranoeka "Docsvision Windows-knvent. Cepeep”
33BEpLLeHA

Hasoaime KHOMKY ToToBs", YTobsl BoliTH M3 MACTEDS YCTAHOEKM.

rasan e

PucyHok 13. Mactep ycTtaHOBKU MOAY /IS

3. MNepe3anycTtute dvappserver n Bce cepsucbl Docsvision Ha Linux.

4. 3anyctute nporpammy KoHCO/ib HacTpovikm Docsvision. Tlpyu OTKPbITUM KOHCOJN
NOSIBUTCA AWanor C npeasoXeHMeM MNpoAO/KUTbL HaACTpoOMKy, Haxmute Het u
nepenanTe B pasaen basbl AaHHbIX.

Monb3oBaTenb, OT WMEHW KOTOpPOro 3anyckaerca KOHCO/Ib HaCTPOKiKu
Docsvision:

o [lofmkeH aBNATbCA agMUHUCTpaTopoM Docsvision — 6biTb Aob6aBneHHbIM B
rpynny DocsVision Administrators B KkoHdUrypaunmoHHoMm danne
moaynsa [llnar¢opma, cm. pasgen "/dve/platform/6.1/admin/config-
platform/[KoHdurypaumnsa moaynsa Nnatdpopmal”.
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> BxoanTtb B rpynnbl Docsvision B CripaBOYHUKE COTPYAHUKOB:

= AaMuHucTpartops! Y/.

= AamuHuctpatops! KC.

= CucremHas a1 WF.

5. O6bHoBUTe cyuwecTeylowyto B Mo MHCTpyKuuMu, NpuBeaéHHOWN B AOKYMeHTauum
moayns [llnargpopma, paspen "/dve/platform/6.1/console/db-update/[O6HOBUTL

6a3y gaHHbIx]".

6. Jonante no Bbibopa ob6HOBASAEMbIX BUbNMOTEK KapToveKk. Boibepute 6MbnmnoTekun m
HaxxmMunTe [lanee.
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H MacTep B Docsvision

bazw naHubx. O6HOBNEHHE

Approval Designer
-] BackOffice

-] Platform

[ TakeOffice

-] WindowsCliert

- Wordlaw

[ IwebCliert

HMran
Bepcua nakeTa yoTaHOBKK
Bepcowa redepaTopa ckpunTa

BEDCHH YCTAHOBNEHHOr D NaKkeTa

-] Document Management Bepoua G

MNonesoBaTenscrme MET3 AaHHBIE

& BackOffice

- Workdflow

baza matHbi GymeT ofHOBNEHE B NONHOM DEXMME. ..

KoHCTpyK TOp CornacosaHui
4186
4309
4185
4305

Het

CmeHa

PucyHok 14. O6HoBeHne 6ubINOTEK KapTOYEK

Mepe3anyctute dvappserver un Bce cepBucbl Docsvision Ha Linux ewwé pas.

Bbibepute mMoaynmn Docsvision, HAaCTPOMKW KOTOPbIX AO/MKHbI OblTb 3arpyXeHbl B
B n HaxMnTe 3aBepLUUTD.

YCTaHOBUTE HOBYIO Bepcuto moayns 6es obHosneHus bA:

o Ha ocTtaBwwunxcsa ysnax knacrepa Docsvision.

- Ha cepsepe CYBIl, Web-knneHTa

KOMMNOHeHTbl Moayns Windows-KNMeHT.

M Opyrux Moaynen,

MCMNOoJib3yHLWKNX



10. KnueHTCKasa 4yacTb CUCTEMbl OBHOBUTCS aBTOMaTMyeckn npu oTkpbiTun Windows-
KSINEeHTa.

CamocTtosiTesibHO 06HOBUTL WindOwS-K/IMEHT MOXHO M3 MakKeTa YCTaAaHOBKM
Docsvision WindowsClient.msi unu c canta cepsepa Docsvision.

DOYHKUMM agMUHUCTpaTOopa

Windows-K/ueHT

dYyHKUMM agMUHUCTpATOpA

B pasaene nepeyncieHbl OCHOBHblIE PYHKUNM aAMUHUCTPATOpa MoAyNs.

e CucrteMHble HacTponkn moaynsa Windows-kineHTt
e YcTraHoBka Windows-K/MeHTa B JOMeHe
* /I3MeHeHMe napaMeTpoB YCTAHOBKM MOAY/A C NOMOLWbIO .mst-panna

* Bonblile nHbopMaLmMn B HABUraLMOHHOM MEHIO C/1eBa...

CucreMHble HacTponku moaynsa Windows-knameHT

CripaBoYHUK "CUCTEMHbIE HACTPOUKMN" COAEPXKNT HAacTpokiku moaysns Windows-KameHT, no3Bosasowme:

° Bbl6paTb TUMbl KapTO4Y€eK, KOMMOHEHTblI KOTOPbIX AO0J/KHblI MNpeABAapUTENbHO
K3LWNMPpOBATbCA.

e BkAwountb WAM  BbIKNKOYUTL MOACBEYMBAHME HEMPOYUYMTAHHbLIX KaApTO4YeK C
OTOOpaXXeHNEM KONMYecTBa HEMPOYNTAHHbIX KapTo4ek.

e HacTpouTb NnapaMeTpbl NoUcKa.

e YkazaTb agpec Web-knueHTa Ana nmcnonb3oBaHMA B MapLlpyTU3MPYyeEMbIX B MOYTY
3aaHNAX.

3anyck cnpaBoYHukKa "CucreMHbie HaCTpouKu"

1. 3anyctute Windows-knumeHT OT UMeHU agMuHuUcTpaTopa Docsvision.

2. B [epeBe Tnarnok OTKpoilTe pasgaen KOHCTPYKTOPblI M CNpPaBOYHUKM >
CucTteMHble HaCTPOMKM.
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=] » OBwme HacTpoiikn  #
O 0

- Neidctena
B | ] O6bwme HACTPOMKM

i@ ¥npasneHue
PECIWWPEHUANK

[ |-E_=| OBwme HacTpoRkn [pynnupoeate no: Her rpYNAMpoBKA = EE S

b+ @ Windows-knnent
i [ HacTpoiikn xypHana 3 |!l|.|"| |gE
[ bazoBbie o6LekTHI

i ¥ denonpowssoacten
[ Hacrponkn Workflow

B[S MNoytossli KAKMEHT

Cranupos.. Wrpwe-koge  KapTodkw

—r KoHCTpyKTOpb! W CNpaBoYHMEN

PucyHok 15. CripaBoyHuk "CucTeMHbIE€ HACTPOKKM"

Paspaenbl cnpaBoYyHuKa "CuUcrteMHblie HacTpouku" ana HacTtpoku moayns Windows-
KJ/INEHT

Kaptoukmn

YTobb!I HacTpouTs paboTty ¢ kapToykamm B Windows-kaneHTe u PMA, BbirnosiHUTE cregyrowme
AENCTBUS!

1. B o6nactun Kateropmuu Bbibepute BeTky Windows-knmeHT > KapTouku.
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[~ KoHcTpyKTOopEI M CnpaBoMHNKm

PucyHok 16. Hactporiku paboTbl ¢ KapToykamu

YT06bl NpM ABOWHOM HaXaTuUW NEBOM KAaBULLEN MbIlKXM MO CTpoke B obnactu
npeacrasneHns nporpamMm Windows-kaneHT v PMA KapTO4kM OTKpbIBaSIMCb Ha
yTeHune, yctaHoBuTe dnar llo ymonyaHmio OTKpbiBaTb KapTOYKy Ha uYTeHue.

ANa OTKPbITUS KapTOYKWM Ha pefakTUpoBaHue nNpu AaHHOW HacTponke HeobxoamMo
6yaeT Npu OTKPbITUX YAEPXMBATb HAaXXaTon knasmwy Shift.

B obnactu lMpeakswmpyembie TUMbl KapTOYeK YCTaHOBUTE diar HanpoTMB TuUMa
KapTouek, KoTopble 6yayT NpeaBapuUTesibHO K3LWMPOBATLCS NpuY 3anycke nporpaMm

Windows-knneHT u PMA. DTO NO3BOSINT YCKOPUTb MepBOe OTKPbITUE BblOpaHHbIX
KapTouek.

PekoMeHayeTCsa BK/OYATb npeaBapuTesibHOe K3WWMpoBaHUE He
bonee wuyem agna 2-3 TUMNOB KapTtoyek. [lpeaBapuTtenbHoe
KawnpoBaHne 6onbwero 4yucna TWUMNOB MOXeT nMpuBecTn K
A MeANleHHOW 3arpy3ke npuaoXeHus, 60/blLIOMY pPacXo4oBaHUIO

namaTn, U3MEHEHUKD Pa3MEpPOB WUCMOJIb3YEMbIX WPUDTOB M MNPOUUM
npobnemam.
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MexaHn3M npeaBapuUTeNIbHOMO K3LWMPOBAHUA MOXET 6bITb AOMOSIHUTENBLHO

HacTpoeH B KOH(PUrypaumoHHOM danne mMoayns (cMm. MYHKT
"MpeaBapuTesibHOE K3WKMPOBAaHME KOMMNOHEHTOB KapToyek").

MNMapaMeTpbl, Ha3Hayaemble A7  BCEX  KApPTOYEeK  CUCTEMbI,  He
npeaycMaTpuBaloT KakKUX-M60 AOMOAHUTENbHbIX HAacTpPoeK, MO3TOMY OnuMu
OKHa KapTouyku, OTKpPbIBAKOLIEroCs MpPU HaXaTUU CCbINKU PaclumpeHHble
HacTpoyviku B NpaBOA 4YaCTWU OKHa, MOBTOPSOT OMMCaHHble Bbllwe. Ecnu
M3MEHEHUS BHOCW/IUCb B OKHE pacCLWMPEHHbIX HACTpoeK, TO ANna ux
COXpPaHEeHMUs M 3aKpbITUS OKHa HaXXMuTe KHonky OK.

Mankn

UTo6bI HacTpouTb paboTty ¢ nankamu riporpamm Windows-kaneHT n PMA, BbIMO/IHUTE CAE4YOLNE
JENCTBUS:

1. B o6nactun Kateropuu Bbibepute BeTky Windows-knueHT > Mankw.

CucTemHble HACTDOMKMW M

‘@ .’_‘-|?_| » Windows-kanent » TManku |

Kateropuu T"‘
= | e ¥— Mankn

HeicTEnA
i YnpaeneHue
p =] OBwme HacTpoikn BupTtyaneHeie nankn [FaclUMreH Manu
4 @ Windows-knnent
| KapToukm
Mankn

MoacEeYnEaTE HENPOYMTAHHEIE KBPTOM KW

¥

OBHOENATE HENPOUMTEHHEIE cooBlueHmns kaxaee 300

<

Hactpoiikn noncka
O6paTHan ceAsk Jomalinag nanka
i=| JononHWTENBHBIE HACTPOWHKN
p || Hactpoiikn xyprana
I bazosbie obberTol
I Jenonpewseogcteo
[ Hactporikn Workflow
p [ 2 MoyTossli KAKMeHT

Manka no ynonuaHuwo{ IMuHas nanka nonesosare| - ||X|

[~ KoHcTpyKTopE! M cnpasoHHNKn

PucyHok 17. Hactpoviku paboTbl C narnkamu

2. YT06bl pAAOM C Ha3BaHMEM Manku B JepeBe narok oTobpaxanocb KOMYECTBO
HENPOYMUTAHHbIX KapTo4yek, a B [IpeacTtaB/iieHUsX HENPOYUTAHHbIE KapTOUKM
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BblAENSAINCE XMPHbIM WPUEDTOM, ycTaHoBuTe nar [oacBeunBaTb HeNpouMTaHHbIE
KapTOuKM.

3. B none O6HOB/ISITb HEMPOYUTAHHbLIE COOBLLEHUS KaXAbIE ... CEK. 3alalTe MHTepBa
obHoBneHunsa JepeBa naroxk.

Mo ymMOn4aHUIO MHTEepBan coctaBngaeT 300 cek.

4. B none [lanka Mo yMOJ/I4aHMNIO YKaxXuTe Ha3BaHWe JOMaluHen narku,
npeacrasseHne Kotopon 6byaetr oTobpaxaTbCA Yy BCeX MOSb30BaTenen CUCTEMbI
npu oTkpbiTn Windows-knuneHta, PMA.

Monb3oBaTenb MOXeT 3a4aTb COOCTBEHHYIO AOMAalUHIOW Marnky B HaCTpoMKax
Windows-knneHTa, cM. nyHKT "[JomawHsasa nanka". B 3TOM cnyyae cucTeMHas
HacTponka 6yaeT UrHOpUpPOBaATbLCA.

5. YT06bI yAannTb 3Ha4YeHUe, HAXXMUTE Ha KHOMKY x|. Y nosib3oBaTtenien CUCTeMbl npm
3anycke npunoxeHusa 6yaet oTkpbiBaeTcs JinyHas rnarka coTpyaHuka.

HacTtpoiikmn noucka

UTob6bI HacTpouThb napamMeTpsbl noncka B Windows-kaneHte u PMA, BbINOIHUTE C/EAYIOUINE AEUCTBUS !

1. B obnactu Kateropmu Bbi6epute BeTky Windows-knmeHT > HacTponku
noucka.
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PucyHok 18. Hactpotiku roucka B Windows-kiimeHTte u PMA

B obnactn Crpoka noucka B none Ko/sim4ecTBO COXpPaHEHHbIX MOUCKOBbIX

3anpocoB 3ajaliTe 4YMCNO MOMCKOBbLIX 3aMpocoB, KOTOpoe 6yAeT COXPaHATbCS B
cucTeMe.

Mo yMon4aHMIo CMCTEMa COXpaHseT nocneaHune 10 3anpocos.
3. B 06nactu PexuM 6bICTPOro MoMcka YCTaHOBWTE MepekfioyaTtens As

HaCTpOVIKM npeanoyvYTUTENIbHOIO BapmaHTa NONCKa Nno NoACTPOKeE:

° MouCcK No copaep>XXaHUKo — NpeanosiaraeT HaxoXAeHue BcexX 3anucen, rae

BCTpEeYaeTCA YyKa3aHHaAd KOMbUHaumMs CuMMBOIOB. [aHHbIN BapnaHT HaACTpOEH
And Ucrnosib3oBaHMA nNo ymMosi4aHuto,

° louck no nepBbiM CUMBOJIaM — npeanosaraetr o6pa60TKy TOJIbKO TEX
3anucen, KOTOpbleé HAQYMHAaKTCA Ha YKa3aHHblE CMMBOIJIbI.

4. B obnactu Tunbl KapTo4yeK, y4acTByKOLYME B [0/IHOTEKCTOBOM [MOUCKE HaCTponTe

orpaHnyeHun4d no TUnMnam KapTo4yek, KOTOpble nonaaytT B pPE3YyNbTaThl
MOJIHOTEKCTOBOIO rNMNOnMcCKa.

> IckaTb cpeauM KapTouyeK BcCeX TMUMMNOB — MOJIHOTEKCTOBbLIN MNOUCK 6yaer
BbINONHATLCSA Cpean BCeEX KapToyek, 6e3 orpaHnUyYeHuin no Tuny.
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[aHHbI cnocob novcka UCMosib3yeTcs Mo YMOMYaHUIO.

° AckaTb cpeaun KapToyeK YKa3aHHbIX TUNOB — NMONTHOTEKCTOBbLIA MOMUCK
6y,u,eT BbIMOJIHATLCSA TOJIbKO Cpean KapToyek ornpeaenéHHbiX TUNnoB Uan BUA0B.

[oCTynHble TuUNbl WKW BWUAbl KapTo4dek oTobpaxatTcsa B obnactm, KoTopas
CTAQHOBUTCA QaKTUBHbIM Npu BbibOpe AaHHOM HACTPOMKKU, W BKOYAKT BCe
3anmcn n3 Betknm Windows-kaneHT/KapToukm, 3@ WCKIKYEHMEM CKPbITbIX
CUCTEMHbIX KapToyeKk U Crneunmanm3nmpoBaHHbIX KapToyek (COTpyAHWKaA,
KOHTpareHTa 1 T.n.).

B pe3ynbTaThl MNOUCKA, BbLINOMHEHHONO C Y4YE€TOM TuNa, MOryT nonaaaTb
KapTOUKM TeX TWUMOB, ANA KOTOPbIX HE HACTPOEHbl WHAEKChbl, T.K. MOMUCK
paboTaeT C Y4YeTOM CCbUIOK [0 4 YPOBHSI BJIOXXEHHOCTU. HacTpoika
pacrnpoCTpaHseTCs Ha BCEX MONb30BATENEN CUCTEMBI.

Cnncok TWUNOB KapToO4eK, MO KOTOPbIM BbINOJHSAETCA MNOUCK,
MOXeT OblTb OrpaHMyeH WAKM paclwMpeH B 3aBUCMMOCTU OT

o HaCcTpoeK TMOJIHOTEKCTOBOro rnoucka (HacTpoOMKKM nosib30BaTens
6yayT MMeTb NpUoOpuUTET).

5. ,U,OI'IOJ'IHVITeJ'IbHO onuud 3aI'Ip9TI/ITb Nn3meHeHune OrpaHMLIEHMﬁ NMOUCKad NOoJnb30BaTeNndAmMmn
NMO3BONSET OTK/OUYUTL A7 MOJIb30BaTeNeld BO3MOXHOCTb  MEpPCOHAsIbHOro
M3MEHEHUS CUCTEMHOM HACTPOMKM MOJSIHOTEKCTOBOro noucka. HacTtpoika
pacrnpoCcTpaHAeTCa Ha BCeX MnoJib30BaTesie, KpoMe rofnb3oBaTenen wu3 rpynn
DocsVision Administrators, Docsvision Search Query Creators u
DocsVision Power Users Ha cepBepe Docsvision may aHanormyHbiX rpynn B
CNpaBOYHMKE COTPYAHUKOB.

Takxe nonb3osaTtenam rpynnel DocsVision Power Users pa3speleHo U3MeHSATb
nepcoHasibHble HAaCTPOMKMN OFPaHUYEHUN NMOUCKA HE3aBMCMMO OT 3HAYEHUS OMNUUN.
Mo yMonyaHuio onums OTKJI0OYEeHa.

O6paTHas cBA3b

B Windows-knneHte u PMA uMeloTCS BO3MOXHOCTM cbopa ob6paTHOM CBA3U
nonb3oBartesien.

Y0651 HacTponTb BO3MOXXHOCTHU MCI10J/Ib30BaHWs O6paTHOI7I CBsI3U, BbITNOJIHUTE Clie4yroLune AENCTBUS:

1. B o6nactun Kateropuu Bbibepute BeTky Windows-knmeHT > O6paTtHas CBA3b.
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PucyHok 19. Hactporika aHkeTupoBaHusi B Windows-kaneHTe n PMA

2. YTo6bl OTKNOUUTL MOSAB/IEHME Y MNOJSib30BaTesiel MNpuIoXeHUss OKHa ans cbopa
obpaTtHoOM cBA3KW, YycTaHoBuTe ddnar O0TkmuyaTb aHKeTUPOBaHME NoNb30BaTeneil Mo
ucteueHun cpoka 30-pgHeBHOro ucnonb3oBaHua Windows-knmeHTa.

[JonosiHuTeNIbHble HAaCTPOMKHU

Ona nonb3oBaTenen, npeanoymTawowmx pabotate B Web-knueHte Docsvision,
npeaycMoTpeHa BO3MOXHOCTb OTKPbITUS MapLpyTU3MPYEMbIX B MOYTY 3adaHUN C
NCMNosib30BaHMEM 3TOMN KJIMEHTCKOW MPOrpaMmbil.

18 aktuBaumm aHHOM BO3MOXKHOCTU!

1. /dv6/backoffice/6.1/admin/routing-mail/[YcTtaHoBuTe dnar] MUcnonb3yetca Web-
KNMeHT Ha BKNaake ObLlmne gaHHblIe COTPYAHMKA B KapTO4YKe COTpyAHMKA.

2. B obnactu Kateropum cnpaBoYyHuKa CUCTEMHbIE HaCTPOUKU BblbepuTe BETKY
Windows-knueHT > [JonoJiIHuTEe/IbHbl€ HaCTPOMUKM.
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PucyHok 20. Hactpotika agpeca cepsepa Web-kineHTa B cripaBoyYHuke CUCTEMHbIE HAaCTPOUKMN

3. BBeaute agpec cepBepa Web-knneHta B none Apgpec cepsepa Web-knneHta B
dopmaTte http://uma-cepsepa-Docsvision:MOPT, HanpuMep
http://dvserver.company.com:5004.

YctaHoBka Windows-knmeHTa B fOMeHe

OCHOBHOe K/neHTckoe npunoxeHme Windows-KAMEHT MoXeT O6blTb YCTaHOBEHO
LeHTpannu3oBaHHO npu nomowu Active Directory wau Apyrux Cpeacrts CeTeBoro
AAMUHUCTPUpPOBaAHUA. YTOObl BOCMOMBL30BATbCA LEHTPasM30BaHHOM YCTAaHOBKOM
yepes Active Directory, Heo6xoaMMO HACTpOUTb FpynnoByo nonmTtuky (group policy)

ANs  Tex KOMMbITEPOB W MOJSib30BaTeNien, KOTopble AO/KHbl WMMeTb AOCTYyn K
Docsvision.

Ana YCTPpaAHEHUA NMnOoTEHUMANIbHbIX CNOXHOCTEN, CBA3aHHbIX C

0 yCTaHOBKOM MNpuv  noMowM noanTukK, yaobHO BOCMOb30BaTbCS
CpeAacTBoM, onmcaHHbIM B Microsoft Knowledge Base Article 249621.

Bce ycTaHaBnMBaeMble NMakeThbl MSI aonxHbl 6bITb AOCTYMNHbI NO/Ib30BATENAM MO CETH.

lpun LIEHTpaﬂVBOBaHHOﬁ yCTaHOBKE B JOMEHE MOXXHO BOCI10/Ib30BaTbCA.!
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NHCTannsiumen TONbKO ANa nosb3oBaTens: BeTBb HacTpoek KoHdwurypauuna
nonb3oBaTtenna > KoHdwurypaumsa nporpamMMm > YCTaHOBKa NMpPoOrpaMMHOro
o6becneueHuna (User Configuration > Software Settings > Software
Installation) B pexxume HasHauenHbiii (Assigned).

B 3ToM cnyyae Bbl MOXeTe noTpeboBaTb, 4TObObl KAMeHTCKas 4Yactb [0
yCTaHOBMNACb aBTOMATUYECKM Mpu BXOAEe B CUCTEMY MNpU MNOMOLWM ONuUUK
YcTaHaBnueaTb 370 npunoweHne npu Bxoge B cuctemy (Install this application at
logon). Mpu Hanuuuu BbIGpaHHOM onuuu, MO 6yaeT ycTaHOBMAEHO B Nanky B
npodune Nnonb3oBaTesid B MOMEHT BXO4a B CUCTEMY.

Ecnu onuuns He BbibpaHa, NpMNOXeHne yCTaHOBNEHO He byaeT.

MHcTannaumen ans BCero KOMMbOTEpa: BeTBb HacTpoek KoHdurypauua
KoMmnbloTepa > KoHdwurypauma nporpamMmm > YCTaHOBKa NpPOrpaMMHOro

ob6becneuenmns (Computer Configuration > Software Settings > Software
Installation) B pexume HasHauenHbii (Assigned).

B 3ToM cnydae nporpaMMHoe obecnedyeHne 6yaeT MOSTHOCTbIO YCTaHOBNEHO (BHE
3aBMCUMMOCTWN OT 3HAUYEHMUS OMUUK) NPU PErUCTPaLIUM KOMMbIOTEPA B CETU.

OonosiHuTenbHasa nHgopMaLymsa U orpaHNUYEHUS:

> HeobxoauMo cobntoaaTb BblIOpaHHbIA peXuM pasBepTbiBaHMUS, TakK Kak
yCTaHOBKa A1 BCEX MOSb30BaTe/ien He MOXET 3aMeHUTb NpeablayLlyto
YCTaHOBKY A/11 KOHKPETHOro rnoJsjib3oBaTtesns u HaobopoT.

o He wncnonb3ymte YyCTaHOBKY A/ KOHKPETHOro mnosib30BaTens, ecian y
nonb3oBaTtesien BKNAOYEH pexnM [lepemewaemiii npodunb (Roaming Profile).

o [Mpn UEHTpanM30BaHHOW YCTAHOBKe SpJblKK, CO3[aBaeMble Ha pabouyem
cTone nonb3oBaTtenien, He 6yayT coaepxaTb NpaBU/bHbLIA agpec cepsepa.
UTo6bl CO3p4aTb NpaBW/IbHbIN  SAPNbIK, HeobxoAMMO MpuUMeHUTb MST-
npeobpasoBaHue.

MoopobHee npoueaypa onuMcaHa B NYHKTe VIsaMeHeHne napamMeTpos
yCTaHOBKM MOAYNS C nomoLbio danna npeobpasoBaHms.

Mocne co3pgaHna MST-npeobpa3oBaHume HyXXHO AobaBuTb An9 MakeTa
DocsvisionClientHomep-Tekyujen-sepcrun.msi B HaACTpOMKaxX rpyrnnoBown
NONINTUKMN.

o Peruncrpauuio YCTaHOBOYHbIX nakeToB COBMECTHO C MST-
npeobpasoBaHusaMmn Heobxoammo npom3BoaAnTb B pexume Ocobbii  (



Advanced).

N3MeHeHue NnapaMeTpoB YCTAaHOBKM MoAy/iA C NnoMolyblo .mst-¢aina

Mporpamma KoHconb HacTponkm Docsvision npegoctaBnser agMUHUCTpATOpPy
Docsvision MHCTpyMeHT co3aaHus daina npeobpasoBaHusa naketa yctaHoBku (MST-
npeobpasoBaHne) — NpUMeHseTcs A8 nepeonpeaesieHnss napamMeTpoB YCTaHOBKMU
MporpamMmbl, MCMOJSIb3yeEMbIX MO YMOJSIYaHMID. B yacTHOCTW, AN nakeTa YyCTaHOBKMU
KIMEHTCKOM 4actm ™moaynsa Windows-kanMeHT € nomouwbo MST-npeobpasoBaHus
MoXeT ObITb nepeonpeneneH wabnoHHbIM agpec cepsepa Docsvision (http://uma-
cepsepa-Docsvision:MOPT, Hanpumep, http://dvserver.company.com:5000) Ha
ANENCTBUTENbHbIN agpec.

UTobbl cozgate MST-npeobpa3soBaHue 415 Moy sisi Windows-KineHT:

1. 3anyctute nporpamMMmy KoHconb HacTponku Docsvision oT MMeHn agMMHUCTpaTopa
KoMMbloTepa.

2. MepenaunTte Ha cTpaHnuy MHcTpyMeHTbl > FeHepaTop npeo6pa3oBaHui.
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Hactpoitkn  WHcTpymenTel

He @®ES

ﬁ Hactpoiikn cepeepa
= T VMHcTpymerTs!

e lenepaTop NpeofpasoBaHAA
=] OmyeT no BesonacHoca
=] Mpaea nanok

¢ iw|] MpeactaensHua nanox
@ Mogyn1 paclumpeHna

Apneion:

Wrar MepeMmeHoBaTL

CEoRCTEa NaKeTa YCTEHOBHM:

Wran 3HaueHne OofaeuTe

Yaanute

PucyHok 21. UHCTpyMeHT "eHepaTop npeobpa3oBaHmit" nporpamMmbl KOHCO/1b HACTPOKKM
Docsvision

B none lyTb kK msi-gasiny HaxaTneM Ha [..| Bbibepute daitn naketa ycTaHOBKM
KNMeHTCKoOn 4Yactn wmoaynsa Windows-knmMeHT, ANns  KOTOpPOro reHepupyeTtcs
npeobpa3oBaHue.



= KoHcons HacTporku Docsvision I;li-

Hactpoitkn  VHcTpymenTrl
= JENH

- HacTpoitkn cepeepa .
_% |-"'|HC$'_.’I‘~J1E.'HTI:ID a My & msi-paiiny: C\Program Files (B6)\Docsvision'Platform Site’ Setup " Window | I:I

lenepaTop NpeofpasoBaHAA —

OmyeT no BezonacHocT
| Docsvision WindowsClient

MNpasa nanok ] Windows Client components
lNpeacTaensHWA Nanok

+@ Mogyni paciuMpeHva

Apneion:
Wran Manka MNepermeHoEaTe
EBvsmpviDocsvision Windows ... ApplicationProgramsFolder

8z_ict98|Docsvision Windows cli...  DesktopFolder
wjdswvialAdministrators Workplace  Application Programs Folder

CEoRCTEa NaKeTa YCTEHOBHM:

Wran 3HaueHne [ DOofaeuTe

ApplicationFolderMame Docavision
ARPCOMMENTS Installation program for Docsvisio. .. H]
ARPCONTACT Customer support department
ARPHELPLINK hitp:/ e docsvision.comsinde.. Ypamume
ARFHELFTELEFHONE hitp://docsvision zendesk com
ARFFRODUCTICON icon.ico
ARPURLINFOABOUT http:/fwww docsvision com
ARFPURLUFPDATEINFD hitp -/ ferwew docsvision.com
Cument Locale en-us
Default U Fart Whielll_Fort_MNarmal ha
Cozpate

PucyHok 22. MapameTpbl MST-npeobpa3zoBaHusi naketTa yCTaHOBKMN KJIMEHTCKOM YacTu MOAY/1s
Windows-kaneHT

BbibepuTe CBOMCTBO NakeTa YCTaHOBKK ¢ Ha3BaHmem DVURL.
HaxxmMuTe Ha KHONKY U3MeHUTb.

BeBeouTte B nosie 3HaueHne cBoiicTBa agpec cobcTtBeHHoro cepsepa Docsvision B
dopmarTe http://wma-cepsepa-Docsvision:MOPT, Hanpumep
http://dvserver.company.com:5000, n Haxxmute OK.

MNpy HeEO6XOANMOCTU U3MEHUTE ApYyrMe CBOMCTBA NakKeTa YCTaHOBKMW.
HaxMunte Ha kHonky Co3aaTb Ha CTpaHuULe reHepaTopa npeobpa3oBaHuUiA.

. YKaxute nyTb ANnsg coxpaHeHua MST-danna.

®ann MST-npeobpazoBaHns byaeT COXpaHeH Mo yKa3aHHOMY MyTW.

MonyyeHHoe MST-rnpeobpa3zoBaHNE MOXET 6bITb MC0/Ib30BAHO!

e /1N pa3BepTbiBAHUA K/IMEHTCKON YaCTU CUCTEMbI FPYNMNOBbIMU MOIUTUKAMMN.
B 3TOM cnydae HYXHO 3apeructpypoBaTb MST-npeobpa3oBaHuMe B MNOMUTUKE
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YCTaHOBKHW MNakKeTa, AJid KOTOPOro oHO Co34aHo.

e [1ns aBTOMaTM4YeCKOM YCTAHOBKMW CO CTapTOBOM CTpaHuULbI.
B 3ToM cnyyae MST-npeob6pasoBaHue HyXHO 3aperucTtpupoBaTb B nporpaMMme
KoHconb HacTpoliku Docsvision COBMECTHO C MaKeToM, A/ KOTOPOro OHO CO3A4aHo.

MogpobHee cM. nyHkT "/dv6/platform/6.1/console/config-client/[HacTponka
KIMEHTCKOM YacTn]" B AOKYMeHTaumMmn Moaynsa nnatdopma.

* [Mpu ycTaHOBKE M3 KOMaHAHOW CTPOKMW.
B aToM cnyyae nytb K danny ¢ MST-npeobpasoBaHMeM BKOYAKOT B KOMaHAY
yCTaHOBKM NakeTa:

msiexec.exe /i "Docsvision WindowsClient.msi" TRANSFORMS=WinClientMod.mst

npenBapMTeanaﬂ KoMmMniaaumm KOMNMNOHEHTOB

Ytunuta npeaBaputesibHon KoMmnunasaumn rpuioxeHud NgenUtil.exe npegHa3HayeHa
ana  komnunsauum  IL-koga .NET-KOMMOHEHTOB K/MEHTCKMX 4YacTen Moayneun
Docsvision B MawwHHbIM KoA. [aHHas npoueaypa npu3BaHa MOBbLICUTb CKOPOCTb
NepBOro OTKPbITUA KapTO4yekK.

MporpamMma BXOAMT B MakeT YCTAaHOBKWN KJIMEHTCKOW YacTn moayns Mnatdopma.

YTobbl 3annyCTUTb NporpamMmmy:
1. OTKponTe KOMaHAHYI CTPOKY OT MMEHU aAMUHUCTpATOpa KOMMNboTepa.
2. NepenanTte B KaTanor ycraHoskn Windows-knmeHTa.

3. 3anycTtuTe KoMaHay:
NgenUtil.exe /ExternalOnly

Byayt npeakomnunumpoBaHbl .NET-C60pKM CTOpPOHHMX npou3BoAUTENen U3
nognanku Components Katasnora yctaHoBku Windows-KineHTa.
KnneHTckmMe KoMnoHeHTbl Docsvision B JaHHOM c/iyyae He 3aTparnBatoTCs.

BbizoB nporpamMmmmbl npomncxoanT OANH pa3 and Kaxagoro
o nosib3oBaTeNnd Uin Ana Ka>goro pa60t-|ero MEeCTa B 3aBUCMMOCTU OT

TOro, Kak 6binn YCTaHOBAEHbI KIIMEHTCKME KOMMNOHEHTbI Docsvision.

Mocne BbINOSIHEHMA nMpoueaypbl 3arpy3ka .NET-KOMMOHeHTOB KapToyek 6ypert
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BbINONHATLCA M3 nanku C:\Windows\assembly\NativeImages_v4.0.30319_32, a He u3
KaTtanora moayns. laHHyt0 0CO6€HHOCTb HEO6X0AMMO yUnUTbIBaTb NMpU 06HOBIEHUN
BEpcun Moayneun, T. K. OBHOBNEHHblE KOMMOHEHTbl He 6yAyT MCNOAb30BaTbLCA A0
nomeweHns nx B Nativelmages.

Kak npaBuno, obHoOBNeHMe He 3aTparuvBaeT CO6OpKM CTOPOHHUX MpPoOU3BOAUTENEN,
MO3TOMY AOMNOSIHUTENbHLIX AENCTBUA Nocne OBHOBNEHUS BepCcUM He TpebyeTtcs,
€C/IN 3TO SIBHO HE yKa3aHO B MHCTPYKLUMM NO OBHOBAEHMIO.

. Takxe NgenUtil nossonser npeagkomnunmposaTb Bce .NET-KOMNOHEHTbl U3
kaTanora Windows-knueHTa.

s sToro 3anycrute nporpammy 6e3 ¢s1aroB 3anycka:

NgenUtil.exe

B paHHOM cny4yae Takxe 6yayT npeakoMnuamMpoBaHbl KOMMOHeHTbl Docsvision.
Mpu o6HOBNEHUM BEPCUN KIAMEHTCKUX Moaynen noTtpebyercs obHOBUTL 06pasbl
cbopok B Nativelmages. Ansa atoro NgenUtil Hy>kHO 3anycTuTb ¢ dnarom force:

NgenUtil.exe /force

Ecnn 6binn npegkoMnuamMpoBaHbl TONbKO CTOPOHHWME CcO6opkM M OHU  Bblnn
M3MeHeHbl B HOBOM Bepcumn (byaeT ykasaHO B MHCTPYKUMKM NO OB6HOBNEHUID), UX
MO>XHO O6HOBUTb NMpu nomowmn KoMbuHauum dnaros force n ExternalOnly:

NgenUtil.exe /ExternalOnly /force

MpoTtokonuposaHue onepaumnn Windows-ksmeHrta

XypHan coobueHunii Windows-knneHTa npegHasHaveH Ans cbopa AaHHbIX 0 paboTe
NPUTOXEHUS.

XXypHanupoBaHue BK/tOHAETCs B KOHMUrypaunoHHoM ¢awvne Navigator.dll.config.

1. B y3ne Connection, co3garite aTpubyT LogFile="nyTb_k_¢aiiny_xypHama" cneaytowmm

obpa3omMm:

<configuration>
<navigator>

a1



<connection LogFile="MyTb_k_¢aiiny_xypHama" />
</navigator>
</configuration>

MNpocMOTPEeTb CMUCOK COOBLIEHUIA MOXHO HernocpeacTBeHHO B daline no
yKasaHHOMY MyTu.

KnMeHTCKUMN K3 AaHHbIX

Kaw — npomMexyTouHbli 6ydep € 6bICTpbIM AOCTYNOM, coaepXxawmin mHdbopmauuio,
KoTopas MOXeT 6biTb 3anpolweHa C Hanbosblien BeposATHOCTbIO. [aHHble U3 K3awa
MOryT O6bITb mnosydyeHbl 6bicTpee veM m3 B[. Takxe WUCNonb30BaHWE KIMEHTCKOrO
K3LWa Npu3BaHO CHU3UTb HaArpys3ky Ha cepsep Docsvision.

Mo yMON4YaHUIO KIMEHTCKMM KaW pa3Mewaercsa B nankax DVCache wm DVScriptCache
BpeMmeHHoM nanku nosb3oBaTtens (C:\Users\lima-lonb3osatena\AppData\Local\Temp\).

* [Manka DVCache npeaHa3sHavyeHa A9 XpaHeHUs AaHHbIX KapTodek u ¢hannios.

* [anka DVScriptCache npegHa3sHayeHa AN XpaHEHUS CKPUMTOB KapTo4yek.

dannbl KaLwwa KapToyek XpaHATCA B nanke %temp%\DVCache\lma-6a3bi-
naHHbix\lpeHTudnkatop-nonb3oBatena\. UMsa KawumpoBaHHoOro damnna dopMmupyeTcs no
wabnoHy lpeHtupukatopPaiina_[latallameHeHuadaiinaKak/lpobHoe . dat.

HacTpoika K3lMpoBaHUA AaHHbIX

Pexum KJIMEeHTCKOro K3LWMpOBaHUS Ans BCEX nosib3oBaTesien
/dv6/platform/6.1/console/section-server/[HacTpanBaeTtcsi] B nporpamme KOHCOMb
HacTponkn Docsvision.

Ecnun TpebyeTcsi, aAMUHUCTPATOP MOXET MepeonpencsinTb PeXnMm K3WMPOBaHUS ANS
OTAENbHOro NOSIb30BaTENSt UM BCEX MONb30BaTeNen onpeaenéHHoro KoMnboTepa.

1. OTKpoKTe peAaKkTop peecTpa Ha KOMMblOTEpe Nosib30BaTens, A8 KOTOPOro HY>XHO
YCTaHOBUTb COOCTBEHHbIN PEXUM KILLUNMPOBAHUS.

2. MepeipnTe Kk BeTke: HKEY_LOCAL_MACHINE\SOFTWARE\DocsVision\Platform\ObjectManager.

o HKEY_LOCAL_MACHINE\SOFTWARE\DocsVision\Platform\ObjectManager, 4TO6bl HAaCTPOUTL
peXnM KaWMpOoBaHNA AN BCEX MOSb30BATENEN KOMMbIOTEPA;

o HKEY_CURRENT_USER\SOFTWARE\Docsvision\Platform\ObjectManager, 4TO6bLI HacTpouUTb
PeXWUM K3LNPOBaHUA AN TeKyLero nonb3oBaTens.
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Ecnu pasgen ObjectManager oTCYTCTBYET, CO34aNTe €ro CaMOCTOSTENbHO.

NMpUOPUTETHOCTb HAaCTPOEK:

» JlokanbHas HacTpolka B peecTpe TMpUOPUTETHEE HACTPOMKM Ha
cepBepe.

* JlokanbHasa Hactpomka B BeTke HKEY_CURRENT_USER npuoputeTHee, ueM
HacTponka B BeTke HKEY_LOCAL_MACHINE.

3. Co3pgavite unu usameHuTe napametp CacheMode:
° Twun: DWORD
o 3Ha4yeHune:
* 1—ecnn TpebyeTcsa KaWMpoBaTb KapTOUKW.
= 7 —ecnun TpebyeTcsa KawmnpoBaTb dansbl.
* 4 —ecnn TpebyeTcsa KaWMpOoBaTb CMPaBOYHUKMN.
YctaHoBute B CacheMode CyMMy 3HayeHMM, 4TOObI KIWMPOBANCL KApTOYKH,

dannbl, cnpaBoYHMKKU. Hanpumep, AN K3WMPOBAHUS TONIbKO CMNPaBOYHUKOB
n dannos, pesynbTupytoliee 3HavyeHne byget paBHo 2+4 = 6.

OuncTKa KJIMEeHTCKOro K3Lwa

Ecnn Tpe6yeTc,q, aAMUHNCTPAGTop MOXXET OYNCTUTb KJINEHTCKM/ K3Ll, yAalinB riariku.

® (:\Users\Uma-Monb3osaTtena\AppData\Local\Temp\DVCache;

® (:\Users\Nms-Monb3oBatena\AppData\Local\Temp\DVScriptCache.

Mpn 3anycke Windows-knMeHTa pgaHHble nanku 6yayT co3gaHbl aBTOMaTUYeCKMW.

[MepBoe OTKpbITUE KapTO4yeK, AaHHble KOTOPbIX 6blNn ounLEHbl U3 K3Llla, 6y,u,eT
nponcxoamTb MeasieHHee, 4emM 4o OYNCTKH.

NMpeaBapuTtenbHoe K3WLMpPOBaHME KOMMOHEHTOB KapTo4yek

KOMMOHEHT KapToOukM — MPOrpamMMHbIiA  Knacc, coaepxawuin 6as3oBble MeToabl W
CcobbITUS KapTOukKM onpeaenéHHoro Tuna. [daHHblA KOMMOHEHT WMHUUMANU3NPYETCSH
(3arpy»aeTcsl) Npu KaxaoM OTKPbITUM KapTOUKM.

B  Windows-knmeHTe  peanu3oBaH  MexXaHW3M  MOBTOPHOrO0  WUCMOJSIb30BaHUSA
KOMMNOHEHTOB KapToukun. [aHHbIl MexaHU3M MNO3BOSISEeT MUCMNOJ1b30BaTb MNpu
cneayrwmx OTKPbITUAX KOMMOHEHT, 3arpyXeHHbln Ang onpeaenéHHoro Tuna
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KapTO4YKW C onpeaenéHHON pa3MeTKON.
KOMMNOHEHT Tnna KapTO4KM A0/IKEH pa3peliaTb NOBTOPHOE MCMNOJSIb30BaHME.

o KoMnoHeHTbl KapTouek 6ubnnotekn basoBble 06bEKTbI NOAAEPXKUBAKOT
NOBTOPHOE MCMOJIb30BaHME.

MexXaHWU3M peaBapUTEIbHOIr0 K3LIMPOBAHNS KOMITOHEHTOB KapTOYEK MO3BOJNISIET HE
3arpyXxaTb [0 nMepBoro ob6paleHnss KOMMOHEHTbl, [ANs KOTOpbIX pa3peLleHo
NMOBTOPHOE MCNO/Sb30BaHue. [lpeaBapuUTeNbHOE K3WMPOBAHME BbINOSHAETCA MpU
6e3gencteumn Windows-kKnneHTa Ass Kaxaoro Tuna KapToyek, KOMMOHEHTbl KOTOpbIX
MOryT OblTb MOBTOPHO MCMOMb30BaHbl, AN Kaxaoh pasmeTkn. Obuwee 4ncno
3K3eMMNNApoB KOMMOHEHTOB B K3lle ANS TUMa KapToOukW orpaHuyeHo (Mo yMon4YaHuto
— 30).

Ncnonb3oBaHue MexaHn3Ma npeaBapuTenbHOro K3LWKMpOBaAHNS
rnoBblwaeT TpeboBaHus K 06béMy onepaTUBHOMN namMaTm
NoJS1b30BaTe/IbCKOr0 KOMMNbOTEpPA.

MpeanBapuTenbHOE K3WMPOBAHWE BbIMNOJIHAETCA A9 TUMNOB KapToyeK, AN KOTOPbIX
npeasapuTesnibHOE K3WMPOBaHME BKJIIOYEHO B CNpaBoYHUKe CUCTEMHbIE HaCTpOVUIKM.

ALMUHNCTPATOP MOXET WU3MEHUTb HaCTpOVIKM npeaBapuUTesIibHOro KawnpoBaHUda wWin
OTK/TIOYNTb UCMNOJIb30OBaHUE AAaHHOI0 MEXaHM3Ma Ha KOMMbKOTEPE MOJIb30BaTENA.

1. OTkpoiite KoHMUrypaumoHHbIN darn KaTtanor-yctaHoBkn knneHTckoi-yacTun-Windows-
knnenta/Navigator.dll.config.

2. Mepeignte k cekuum configuration > Docsvision.platform.wpf.navigator >
navigator.

3. Jo6aBbTe B cekuMto navigator anemMeHT cardcache cneaytowero Buaa:

<cardcache ItemsPerCardTypeMaxCount="30" VirtualMemorySize="1024"
ContiniousPrecache="True" Disabled="False" />

4. NI3aMeHUTe HaCTPOWKM NpeaBapuUTEIbHOrO K3LWMPOBAHUS MO YMOJIYaHUIO:

o TtemsPerCardTypeMaxCount —MakcuMManbHOE 4YUCNO KOMMOHEHTOB  KapTo4ek,
KOTOpble MpeABapuUTEeSIbHONro K3WMPYIOTCA 4719 KaXAoro Tumna KapToudek,
noAfEep>XMBaKLWEro noBTOpPHOE UCMOIb30BaHMeE.

o VirtualMemorySize — nuMuUT BUpTYyanbHoM namaTtn B M6, BbligeneHHonm Windows-
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KJIMEHTY, A0 JAOCTUXEHUA KOTOPOro OCylwecCcTBIdAeTCca npeaBapuTtesibHoOE
K3LlWnpoBaHue.

° ContiniousPrecache — nar NOCTOSIHHOrO NpeABapUTENbHOMO K3LWNPOBAHUS:

* 3HayeHne True —nNpeaBapuUTesibHOE K3WMpoBaHMe OyAeT OCyLeCTBAATbCA
Bcerpa, korga Windows-knueHT 6e3gencreyerT.

MNocTosiHHOE NpeaBapuTeSlbHOE K3WMpPOBaHMe noapasyMeBaeT,
yTo B K3W 6yAeT 3arpy>XeH HOBbIA 3K3EMMNSP KOMMOHEHTa
KapTO4YKW, €C/TN CYLLECTBYIOLWMIA SK3EMMIAP UCTONb3YETCS.

* 3HaveHne False —npeaBapuTenbHOE K3lWKMpoBaHMe 6yaeT oOCywecTBEHO
OAHOKpAaTHO.
° Disabled — pnar ncnonb3oBaHns NpeaBapuUTENbHONO K3WMPOBAHUS:
* 3HayeHune True — NpeaBapuTeNlbHOE K3LWMPOBaHME OTK/THOYEHO.
* 3HayeHune False — npeaBapuTesibHOE K3WMPOBaHNE BKITHOYEHO.
° Trace — BKJIIOYa@ET U OTKJ/IIOHAET TPAaCCUPOBKY NMpeaBapuUTEes/IbHOro K3WMUPOBaHUA.
* 3HayeHune True — TpacCcUpoOBKa OTKJIHOYEHA.

* 3Ha4deHune False — TpaccupoBKa BKJIKOYEHA.

PeweHue BO3MOXHbiXx owinbok B Windows-knueHte nnum PMA

lMpu pabote B Windows-kineHTe/PMA MOXHO BCTPETUTBLCS C OLUMOKaMu BUAA:

e Unknown error.
e Owmnbka npu coxpaHeHun danna.

e daliN M3 KapTOYKM HE OTKpPbIBAETCS B NMPUSIOXKEHUN.

MpunoxeHHble K KapTouke ddannbl Microsoft Office moryT He
OTKpbIBaTbCS, €C/IN O4HOBPEMEHHO:

0 o BKJItOYEH UAC.

o Mcnonb3yeTtcsa Microsoft Office 2007.

> Ncnonb3yetcsa 6paysep IE, npu atom Docsvision HaxoauTcsa B
CNUCKE HAAEXHbIX Y3M10B U BKOUYEH 3aWMLLEHHbBIN PEXUM.

OTn owmnbKM MOryT 6bITb Bbi3BaHbl, B TOM YUC/ie, HENPAaBUIbHON HACTponkon Cnyxb6bl
KOHTpons y4éTHbix 3anmncen (UAC).
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B takom cnyyae a4ns KoppekTtHou pabotel Windows-kaneHTa v PMA HY>XHO BbIMOJIHUTb CIEAYOLLYHO
HacTpoyiKy:

1. 3anyctutb KoHconb cmd.exe noA nNpo6JEMHON YYETHOW 3anucbid C MpaBaMu
aAMUHUCTpaTopa.

2. BbINOMIHUTL CneayoLwyo KOMaHAay':
ICACLS "%userprofile%\AppData\Local\Temp\Low" /setintegritylevel (OI)(CI)low.

3. lNepe3arpy3nTb KOMMNbOTEP.

OTKpbITb CTPAHULY KapTOuku B KOHCONM agMUHUCTPUpPOBaHUA

Monb3oBatenb Windows-KNMEHTa MOXET OTKPbITb CTPaHuUy KapToykm B KoHconu
ynpasneHus Docsvision npu cobnoaeHnn onpeaenéHHbiX yCloBUA.

Y106bl OTKpbITE KOHCONU ynpaeneHusa Docsvision Ha CTpaHuue TeKylier KapTouKw,

Ha>XXMUTE€ Ha KHOTMKY @
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McxoaAwmi MEHEMKED N0 3NEKTPOHHOM KOMMEDLAW, [JOMEHOCTHEIE MHCTPYKLAM - JOKYMEHT = 3
[[El= ] OokymeHT &
.l M < 3anarue % W Cornacosan ;) Qu @
-
L 2 Tpynna sananwii [ Moanmcan =
CoxpaHute  OTnpaeuTe = Coznatb ; LLindposaHe CoznaHme OTKpbITE KoHcons
MACEMOM [ Ha osHaromnerue COrNacoBaHWe |_g 33pErUCcTPHPOBaTE daiinos KapTo4KK * YMPaBNEHIA
Obwme | Coszgate | LencTens Mogrmod v widp. . | CosnaHue KapTodkK | KoHcone ynpagnexma |
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PucyHok 23. OkHo Windows-kineHTa ¢ kHorko# "OTKpbiTb KOHCO/1b yripaBrieHmns"

OTkpbITb KOHCONb ynpaBneHusa Docsvision MOXXHO ecnu:

e YCTaHOB/EH MOAY/ b /dv6/mgmtconsole/6.1/[KoHconb ynpasneHus

Docsvision].

e B nporpamMmme KoHconb HaCTPOMKKN Docsvision
/dv6/platform/6.1/console/section-server/[yka3aH aapec CepBuca
HacTpoek].

e KapTouka nogaepxuaeTt paboTy ¢ coobLieHnsamm.

e [lonb3oBatenb Bxoaut B rpynny Docsvision Management Console
Administrators Ha cepsepe Docsvision n Ha cepsepe KoHCo/m yripaBrieHUs
Docsvision. CwM. noapobHee
"/dv6/mgmtconsole/6.1/admin/install/[YcTaHOBKa W HacTponka KoHconu

ynpasneHusa Docsvision]".
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Ecnn npu HaxaTum Ha KHOMKY @ BO3HMKaeT owmnbka "HeBO3MOXHO NONyuYnTb aapec
KoHconu ynpaBneHus Docsvision", /dv6/platform/6.1/console/section-
server/[Ykaxute agpec Cepsuca HacTtpoek] B KOHCONM HAaCTPOMKM.

N3 kapTouyku [JOKyMeHTa B OTAENbHbIX BKNaakax 6pay3epa 6yayT OTKPbITbl CTpaHULbI
COO6LLEHUNI BCEX COMNACOBaHUN, KOTOPbIE €CTb B AOKYMEHTE.
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PyKoBOACTBO MoJib30oBaTens

3anyck Windows-kKJiMeHTa

Monb3oBaTenb, 3anyckatowmn Windows-kKnaveHT, Ao/mkeH 6biTb 3aperucTpupoBaH B
cucrteme Docsvision.

Windows-K/MeHT MOXHO 3amnyCTUTb OAHWUM U3 CJIEAYIOLLNX CITOCOOOB!:

e C MOMOLWbIO 3Ha4YKa nporpamMmbl Windows-KnmeHT Ha paboyem cTtone.
* N3 meHto Myck: > Docsvision > Windows-K/IMeHT.

e N3 nopaepxxneaemoro Beb-bpaysepa: nepemtn no agpecy CTapToBOM CTpaHMUbI
cepBepa Docsvision http://umsa-cepsepa-Docsvision:MOPT, Hanpumep,
http://dvserver.company.com:5000.

e N3 nporpamMmmsl "JINYHbIN NOMOLYHMK" (cM.  pokymeHT  [llpunioxeHne
Henonponssoacteo 4.5, PykoBoACTBO Mofb30BaTens_, NYHKT "3anycKk nporpamMmmebl
Windows-knneHTt".

He pekoMeHAyeTcs aBTOPU30BATbCA Ha KMEHTCKUX pabouymx MecTax
NoA CUCTEMHbIMM YYETHbIMMU 3aMNUCAMU, T.K. ITO MOXET MPUBECTU K
owmnbkam B paboTe CUCTEMBI.

Bynet oTkpbiTo okHO Windows-knmMeHTa € nankow, KoTopas BblibpaHa aomalluHen
nankow.

Mpu 3anycke Windows-KMeHTa MOXeT BO3HUMKHYTb owunbka "Homepa Bepcui
CUCTEMHbIX KoMMNoHeHT Windows-knueHTa Docsvision u cepBepa Docsvision
pasnuyatoTca"”, ecnn yctaHoBneHHas Bepcus Windows-kineHTa He COOTBEeTCTBYET
Tpebyemon cepsepom Docsvision. [na ncnpasneHms ownbkm Heobxoammo o6HOBUTL
yCTaHOBJIEHHYIO Bepcuto Windows-KveHTa.

3anyck Windows-k/1IMeHTa C AONOJIHUTENIbHbIMU NapaMeTpaMm

MNMonb3oBaTe/lb MOXET CaMOCTOSTENbHO MepeonpenesnTb HEeKOTOpble CTaHAapTHbIE
HacTponkn Windows-kKnmeHTa, BAUsSlOWKME Ha 3anyck wu/uvnm paboTy KAueHTa, C
NMOMOLLbIO AOMOJIHUTENBbHbBIX NApaMeTpPoOB 3arnycKa.

JononHutesbHblE NapaMeTpbl MOXHO repeaars AByMS criocobamu:

e 3anyctutb Windows-knneHt u3 Beb-6pay3epa, ykasaB napaMeTpbl B aApeCHOW
CTpOKe.
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e 3anyctutb Windows-KAMEeHT U3 KOMaHAHOW CTPOKU, NepedyncinBe B Hel Tpebyemble
napameTpbl.

3anyck Windows-KJ/IMeHTa C 4OoNoJIHUTE/IbHbIMM NapaMeTpaMu n3 Beb6-6paysepa

Ona 3anycka Windows-knmMeHTta w3 Beb6-6pay3epa A0OCTaTOYHO nNepenTtn B
nogaepxuveaemMoMm 6paysepe nNo agpecy CTapToBOM CTpaHuubl http://uma-cepsepa-
Docsvision:MOPT, HarnpuMep, http://dvserver.company.com:5000 — Windows-KnmneHT
6yaeT 3anyweH noa y4YeTHOM 3anncbto nonb3oBaTens Tekywen ceccmn Windows.

o B Be6-6paysepe Opera TeKkyllas BKIaAKa He 3aKpblBaeTCs.

YT106bl OTKPbLITE WindOWS-KAWMEHT C AONONHUTENbHLIMW NapaMeTpamMmu, HY>XXHO yKasaTb
nx nocne ajpeca CTapToBOM CTpaHuLUbl:
http://dvserver.company.com:5000/7paraml=valuel&param2=value2

Mpumepsi 3anycka Windows-kaneHTa:

o C yKasaHuneMm pabouen 6a3bl AaHHbIX:
http://dvserver.company.com:5000/?basename=uma-64.

e C NCNOSIb30BaHMNEM 6azoBon ayTeHTudunKaummn:
http://dvserver.company.com:5000/7disablentlm=1. [MoTpebyeTca ykasaTb Y4YETHYIO
3anncb U Naposib Nosab3oBaTens.

e C yKa3aHuem A3bIKa NoJIb30BaTEIbCKOro nHTepdenca:
http://dvserver.company.com:5000/7?LangName=XXX.

o MoNnHbIN CcnMcok napaMeTpoB 3anycka Windows-knaneHta u3 Beb-
bpay3epa npusenéH B lNpunoxeHnn A.

3anyck Windows-kJineHTa C 4ONOJIHUTE/IbHbIMWU NapaMeTpaMu U3 KOMAaHAHOMW CTPOKMU

Ans 3anycka Windows-knMeHTa C napaMeTpaMyM B KOMaHAHOM CTpoKe cneayer
yKasaTb AaHHble B dopMaTte: kaTanor-ycraHoBku momynsa/Navigator.exe /kmiod 3HaueHue
KTlua.

lMpumepsbi 3anycka Windows-kineHTa:

e C MCnosib30BaHMNEM 6azoBon ayTeHTUdmnKaumm: C:\Program
Files\Docsvision\Client\Navigator.exe /DisableNTLM true.

e C yKasaHueM OTKpPbIBAEMOWM KapTO4KMU: C:\Program
Files\Docsvision\Client\Navigator.exe /CardID XXXXXXXX-XXXX-XXXX=XXXX=XXXXXXXXXXXX.
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0 MoNHbLIN CNMCOK NapaMeTpoB 3anycka Windows-kKnamMeHTa n3 KoMaHAHoOM
CTPOKMW NpuBenEH B [punoxeHnn B.

NuTtepdenc Windows-knmeHTa

[naeHar Manka Haprodka Bug

r} Co3pgats kapTouky - |:) ObHoBMTE - _L_| O Nepemectuts Q Ha#mm nanky E LiseToBan meTka -

|—'— ¥ Voanume @ HalTw E 3TOM NpeaCTasneHnm Gi: |Z| MoMETHTL Kak NpoUMTaHHBIE

o Honwpoeats JobaeuTe s

=~ Cozpate OoKyMEHT ~ ‘@ BoccranosuTts u36panHoe u MoMETHTL KaK HENPOYMTAHHLIE
Co3path Mpencrasnedne Oefictena Mowck MeTka

@Hap’n}qm E|EE3AE|'| ¥ W 1

||] KoHeTpyxTOpEI 1 CAPEEOYHMKEM

&
Eﬂ Hypasnésa U. P.
;_f W3bpaHHoe

e e Docsvision

& Kopauna

~ Co3pate sapgaHne -~ @Cmewﬂ: npegcTasneHne

YnpaBneHue AoKyMeHTaMu 1 BusHec-npoLeccamm

LONonHUTENEHAA MHQOPMALMA W TEXNOANEPHKA:
www._docsvision.com
a Manku -

[°4, NMianas nanka

" MsBpansoe

5 Nocnegrine Bce npaea sawmileHsl. © 000 "JokcBusH"

Bepous: 6.1.9.21029 g company\bykowma €3 Axmneen

PucyHok 24. O6bwmi Bug okHa Windows-KineHTa ¢ OTKPbITON AOMAaLLUHEN Narnkou y aagMUHNUCTpaTopa

asHoe okHo Windows-kineHTa COAEPXUT Ccliegyrouine 3J1IEMEHTHI !

e O6nacTtb NpeacTaBieHUs.

e JIeHTY MHCTPYMEHTOB.

ObnacTtb HaBuraumu, BKAOYaoLas:
o [lepeBO manok.

o [laHeNnb HaBuUrayuu.

[([NaBHOE MEeH!IO.

O6nacTtb NONHOTEKCTOBOrO NMomckKa.

CTpoKy COCTOSAHMSA.

MNpyn HeobxoAMMOCTM MOJSIb30BaTENb MOXET BK/IOYUTL OTOGpaxeHue [laHenu
npocMoTpa.
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O6nacrtb npeacraBeHUs

Obnactb npeacraBneHMs npegHasHadeHa ANna oTobpaxkeHust COAEPXMMOro narkw,
BblbpaHHOM B AepeBe narnok.

Bl 5 v

[ 1

Tvn KapToukM Jaigsect kapTourm CospgaHa Wsmenera

;F | TNouck o ecem doHHem Docsvision...

2 Bokyment 3anBKa Ha JocTyn K IBC 05.08.2016 10:06:39 05.08.2016 10:07..
|sf] Buswec: v TBO 04.08.2016 17:30:06 04.08.2016 17-30:_

e 3anaHue HA MC Maogy NPOEKT 40! pa ¢ 3A0 PoctWHBECT 19.07.2016 10:46:20 19.07.2016 10:46:...

[MoxymeHT Brogawmit [lorosop Ha nocTasky ofopyaosaqua 000 KKC 18.07.2016 15:38:50 18.07.2016 15:39-_
ET] pynna 3anaHuin NearoTosrTe OTYET NO paboTam 3a 2 keapTan 13.07.2016 15:25:42 13.07.2016 15:26:...
e Saganme 3agaHue Ha ucnontermne: OTEETHTE Ha ONPOC N0 KAYECTBY YOOPKK NOMELLEH I 13.07.2016 15:24:41 13.07.2016 15:25:..
HoxymeHT I, THaA MHCTPYKLMA CK. 12.07.2016 15:36:56 19.07.2016 11:58:...
[MokymeHT BuogALmid Jorosop Ha NocTaeky oGopyaosaHua 000 Keaprer 12.07.2016 15:34:38 12.07.2016 15:35:...
[HoxymeHT Moxogawmii AKT npHema-nepeaayn 05opyLoBaHNA 12.07.2016 15:32:33 12.07.2016 15:33:...
Aowyment ®aiin Onpoc 0 KayecTBe yHopuH.dock 11.07.2016 15:30:46 11.07.2016 15:30:...

E‘F] Tpynna sagaxmi O3HAKOMWTECH C MHCTPYHLMEN N0 TEXHKKe GE30NacHoCTH 11.07.2016 15:26:45 11.07.2016 15:27-__

PucyHok 25. O6bnacte rnpeacraBieHus

Cnucok kaptoyek oTobparkaerca B Buae Tabnuubl. 3aronoBkuM CTOoN6UOB Tabnuubl
npeactaenstoT cobor HasBaHuMa nosien Kaprtodek. CTpoku Tabnuubl OTpa)atT
MHpOpMaLMIo, CoAepXallyrcss B COOTBETCTBYHLWMX MONax Kaprtodek. Habop
oTobpa)kaeMbIX MoONen KapToveK 3aBUCUT OT BuAa nNpeactaBneHus, BblbpaHHOro
nosib3oBaTesieM, a TakXXe HaCTpoeK CBOMCTB oTobpa)kaeMon nankwu.

0 Ecnu nanka coaepXUT BMIOXEHHble Manku, WX CTpykKTypa 6yaer
oTob6paxaTbCs B AepeBe Mnarok, a He B 06/1acTn npeacTaBeHus.

[aHHble BbIBOAATCA HA 3KpaH MoCTpaHU4YHO. Obuwee KONMYECTBO KapTo4yeK narnkm u
KOJTIN4eCTBO 0To6pa>|<aeMb|x B AAHHbIA MOMEHT KapTo4dyeK TMnokKa3aHO B CTpOKe
COCTOAHUA.

Ecnu paHHble pacnonaratoTcs Ha HECKOSbKUX CTpaHuuax, nofib3oBaTento 6yayT
JIOCTYMHbl KHOMKW Mepexoaa Mexay CTpaHuuaMmu.

Ecnn npeacrasneHne coaepxut 6onee 5000 kapTtoyek, WM B HaCTpoukax
npeacTtaBfeHns He yKa3aHO MaKCMMalbHOE 4YUCMO KapTodeK Ha OAHOM CTpaHuue,
nonb3oBaTtento byaeT NpeanoXeHo MCNOo/b30BaTb NOCTPAHUYHbIN BbIBOA.

52



HoBble  (Henpo4YMTaHHbIE)  3anucu B  npeacTtaB/eHun (npwm HacTpounke
COOTBETCTBYIOLErO CBOMCTBA Nanku) BblAENAOTCSA XXUPHbIM LWPUEDOTOM.

Docsvision Windows-knueHTt

[naeHas | Manka Kaprouka Bup,
] ¢ o) v (8 B
1 4 — Tl i "
23
B 9 @ o %X €
Cozpams Cozgats Cospars O6HoBMTE CmeHWTE HKonwposas NMepemectuin Yaanute Boccranoswin Halitmn  Haidth 6 310M Nob LL DMETH
PTOUKY = 33faHHE - - NpeACTaBneHne ~ Manky NpeACTBAEHUN POUNTA
Co3znats Mpeacrasnexsne Delicreua Mowuck MeTka
@ Raproutn E | Mouck no scem darHbw Docsvision... E| BE30Ee ‘ - | ¥ v
||| KoHCTpYKTOPS! 1 CPEEOUYHMKM
_r' Mankw MeTrn Twvn KapTodEM JlaH mKecT kapToukm Cospana W3merena -
=] _g Hoeukosa B.A. (1) E MokymeHT BrogAawwmii forosop va nocraeky obopyaosanka 000 Ke... 12.07 2016 15:34:38 12.07.2016 15:35:17
o (60} i | Tpynna sapanuii TMoAroToBKTE OTYET Mo patoTam 3a 2 KBapTan 13.07.2016 15:25:42 13.07.2016 15:26:20
23 forosope E Dokyment Omver 3a 2017 rog 19.07.2016 11:11:02 19.07.2016 11:11:06
53 Mow s3aganma
©.[ W3Bpantoe
'@ Nocnegume (3)
|| PesynbraTei nowcka
7 Kopsuwa
(/! Mankn
g JinyHaa nanka
| M3BpanHoe
g MocnegHue

PucyHok 26. OTObpa)keHne HeNpoOYUTaHHbIX 3anncen
Kaxxzaaqa 3anncb coaepXUT MKOHKY, COOTBETCTBYIOLLYI BUAY KAPTOUKM.

YaaneHHble U apxXmMBUpOBaHHble O0O6BLEKTbl MO YMOMYaHUIO B NpeacTaBNeHUU He
oTobpaxatTca. [na ynpaBaeHUS PpPexuMMoM OTobpaXKeHUs/CKpbITUS yAanEHHbIX
06bEKTOB MnpefHa3HayeHbl creumasnbHble KHOMKKM neHTbl Windows-knueHT. Jliobble
AENCTBUS C yAANEHHbIMW/apXUBUPOBAHHbBIMU obbekTamu (kpome
BOCCTAHOB/IEHUS/pa3apXmMBMpPOBaHMS) 3anpeLleHbl.

Ecnn nanka coaepXuT oO4eHb 6onbwoe 4ucno KapTo4yekK, OHa MOXeT AoJiro
OTKpbIBaTbCA. B npouecce OTKpbITUA Manku 6Yﬂ,€T OT06pa)KaTbCFI MHAONKATOP.
OTKpbITUE MOXHO OTMEHWUTb HaXaTMeM Ha UHAMKATOP, €CNKM OHO 3aHMMaeT C/IULIKOM
MHOIo BpEMEHU NN, €CQIN NOJIb30BATEJIb OTKPbI1 NManky no owunbke.

lMpouecc 3arpy3kun npeacraBieHns nankm HEBO3MOXHO OTMEHUTb Mocre
60% noka3aHun unHaukKaTopa. Ha 3ToM 3Tane oxwuaaetcsas OTBET OT
cepBepa M OTMEHUTb AENCTBME HENb3S.

O6nacrtb HaBurauum

Ob6nactp HaBurayuy pacnosioXXeHa B NIeBOW 4YacTuU [/1AaBHOrMO0 OKHa MporpamMmel
Windows-KIneHT.
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JaHHas obsacte 06beguHSET ABa 3/IEMEHTa nMHTEpgerica:

e [lepeBo narox.

e [laHeslb HaBuraymu.

[+ @ KapTouku

||} KoHcTpyTope: 1 CripasouHiky
B E e
= g Hypasngsa W.P.

[E3] % Mapwpytsaumna

ﬁ W3bpaHHoe

2% Mocnepume (7)

[, PesynbTatel noucka

&7 Kopawea

ﬁ Mankm

a JluHaA nanka
j:f W3bpaHHoe

E@ Nocnegrmne

PucyHok 27. O6sactb HaBuraumm

Mo yMon4yaHuio O6nactb HaBuraymm 0T06pa>|<aeTc;| B rMaBHOM OKHe rnpwunoxeHus. o
XenaHuto nonb3oBaTens AaHHasa 06nacTtb MOXeET 6bITb CKpbITa.

OdepeBo nanok

JepeBo nanok nporpaMmbl Windows-KAIMEHT pacnoslIoXeHO B NIEBOM YacCTW [1aBHOrMO
OKHa. [lepeBO mManoK MO3BONISIET MOSIb30BATENO MNOJYYUTb AOCTYNM K MNankam
(cMCTEMHBIM M  MONb30BATENbLCKMM) B COOTBETCTBMM C HACTPOEHHbIMW MpaBaMu
Aoctyna. HasBaHme ©n  WKOHKa nwbon wmn3 nanok Moryt O6biTb  WU3MEHEHbI
NMoNb30BaTENEM.
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[ ﬁ KapTouku

|} KoHeTpykTopb M CNpasouHIHKY
=R == anki
# g ypasngsa W.P.

32.’ W3bpaHHoe

['& Mocnegume (7)

[ PesyneTare: noncra

@ KopawHa

PucyHok 28. [JepeBo nariok

JlepeBo BK/IOYaET Ci1yXebHbIE Narnku:

* KapTouyky — nanka, npeaHa3HavyeHHas 4/l XpaHeHUs 06beKTOB KapTOYEK.

0 Manka gocTynHa nosib3oBaTtensM, Bxoaswmm B rpynny DocsVision
Administrators.

* KOHCTPYKTOpbI M CrpaBOYHUKM — NanKa, npeaHa3HayeHHas Aanaa Aoctyna K
aAMUHUCTPATUBHbLIM pecypcaM CUCTEMBbI.

0 Nanka AoCTyrnHa nosib3oBaTensM, Bxoaswum B rpynny DocsVision
Administrators.

* [lankn — nanka, npegHasHayeHHasa Anas co34aHusa Nosb30BaTeIbCKMX Manok.

* /136paHHOe — manka, npegHasHayeHHas Ans 6bICTpOro A0oCTyna K KapToykam,
KOTOpble 6blsI MOMeYeHbl No/Ib30BaTENEM KaK U3bpaHHbIE.

® [locnegHve — nanka Ana XpaHeHUs ApbiKOB KapTodeK, OTKPbITbIX Nosib30BaTesieM
B nocnegHee BpemM4.

® Pe3ynbTaTthbl Moucka —nanka, npeaHasHayeHHad Ang OTO6pa)KeHVI$| APJIbIKOB
KapToYeEK, HanAEeHHbIX npn NOUCKE.
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e Kop3MHa —nanka, npeAHa3HauyeHHas Aana  XpaHeHus  YAANEHHbIX  SApPJbIKOB
KapTouek.

Tak>xe AepeBO BKJ/IHOYAET 0/1b30BaTe/IbCKUE Marku:

e JINYHYIO NankKy nonb3oBaTens.

e [lankn, co3gaHHbIe NOSib30BaTENSAMN.

K nankam B fgepeBe npuMeHSIETCS COPTUPOBKA:

1. No Tuny (B nopsiake y6biBaHMS npuopuTeTa): CTaHAApTHble, BUPTYyasibHblE,
aeneratbl.

2. [InA OAHOTUMHbIX MAMoK — Mo Ha3BaHUIO B nopaake: undpbl, cuMBobl (NaTUHMLA,
Knpunauua).

= ;,.I MankwK
] BHYTpEeHHAAR KopPeCNoH4EHUMSA
= [ Bxogawas koppecnoHge LKA
1 Actpalnd
1 MudopmTer
= CrponmBee
1 CynepbaHk
= 0 3asnrMeHHbBe 4oroBopsl
[23 CrpowTenscrea 6L, “"Mopchol™
20 CTpouTenecTeo HE “YRTHRIA gom”
Moxopawan koppecnoHaeHLMA
HoBble MpoekTR
=
23 Ookymedtol no npoekty 6L, "MopokoR"
li7] CornacosadmA "B, "Mopcro#”
L CTpoumBee
L CrpowTenscTes BU “MopckoR™
= 000 Atmochepa
1 OT4ETDI
1 MNMnaHk¥pyemble NpOSKTEI
= MpoekTsl AOTOBOPCE

0
o e

PucyHok 29. CopTupoBKa B JepeBe rnarok
B AepeBe MOryT co3aaBaTbCsd NankKy pa3/iMvdHblIX TUMNOB.

llankun pasHbix TUMOB OTOBPaXXaroTcsi C ONpeAENEHHbIMA MKOHKaMM :
® oy —Tun CraHagapTHas.
® [y —TVN BuptyasibHas.
* [z —Tvn fenerart.

® [ —Tun JinyHas.

JlepeBo rnanokK rno3BoOJIAET BbIMO/IHATh !
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e HaBurauumo nNo nankam.

e OTOBpaxeHne 4umncra HenpoUYUTaHHbIX KapToyek (eCnM OHU €eCTb) A KaXXAow
nanku.

e OTobpaxeHne U CKpbITUE 3NEMeHTa [epeBa Narok — pa3BopaymBaTb WU
CBOpayMBaTh AEPEBO UM €ro YaCcTu NMPU NMNOMOLLN 3HAYKOB EM =.

e Co3paHue, yaaneHme, KonmposaHme W TMNEPEMELLEHNE NMankKuU, a TaKXe
0T06pa)KeHVIe HOBOW Nanku B AEpeBe.

JinyHaa nanka nosnb3oBaTens

B nepese nanok Windows-knmeHta ocoboe MeCTO 3aHWUMaeT JiM4yHas rnarka
rnosib3oBaresisa. Ana Kaxaoro nosb3oBaTens cucrteMbl Docsvision npu perncrpauvuv B
CripaBo4YHUKe COTPYAHMKOB MOXHO CO34aTb JIMUHYIO NankKy, NMPUBSA3aHHYIO K YYETHOMN
3anMcu nonb3osaTtend. JIMdHag nanka npegHasHavyeHa AN XPaHEeHUs JIMYHbIX
KapToyeKk U Npoynx o6bekToB, MMEKLLMX OTHOLWEHME K MOJSIb30BaTeNIO.

Ecnn y coTpyaHukKa mMeeTcs NMYHasa nanka, To npu 3anycke Windows-knveHTa no
yMoni4aHuio 6yaeTr OTKpbIBaTbCA MMEHHO OHa. Ecnn nankm HeT, 6yaeT BbiBeAeHa
CTaHAApTHadA CTapToBas CTpaHuua.

JInyHas narnka oTobpaxaeTcsa BMeCcTe C AepeBOM OCTajibHbIX Marnok, HO MNpu 3TOM
BCerga HaxoAuTCs Ha BEPXHEM YpOBHe [epeBa.

Manka "Mankn"

CuctemHasa nanka [lanku npeaHasHa4dyeHa An4a XpaHeHUA nanok M AOKYMEHTOB,
CO34aHHbIX MNOJZIb30BAaTENAMN.
Co3naHme goyepHUX nanok BbINOSIHAETCS NOJSIb30BATENISIMU CAMOCTOSTENbHO.

Manka "U36paHHoe"

CucteMHasa nanka M36paHHoe npefHasHadeHa Ansa 6bICTpOro AOCTyrna K KapToykawm,
KoTopble 6blNM MoMeyeHbl MnoJSib30BaTesieM KakK wu3bpaHHble. [daHHas QyHKUmS
aHanormyHa 3aknagkam B seb-6paysepe.

Monb3oBaTtenun nobaBnalOT KapToO4KKM B Marky CaMOCTOATEJIbHO.

MNManka "MocnegHune”

CucteMHasa nanka [llociegHne npeaHasHadyeHa As9 NpoCcMOTpa HedaBHO OTKPbITbIX
nosib3oBaTesieM KapToudek. [lanka coAepXWUT nepeyeHb SAPJbIKOB Ha nocneaHue 20
06beKkTOB, C KOTOpbIMM paboTan Tekywuin nonb3oBaTenb. CAOMCOK ynopsagoyeH no
aarte.
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MNpn yCTaHOBMEHHOM MPUNOXEHUWN YripaBrieHne AOKyMeHTamMu Ana nankwu locnegHue
MOXHO MCMNOoMb30BaTb NpeactasneHue fllocriegqHne KapTo4yku, KOTOpOe noKa3biBaeT
TONIbKO KAapTOUKM TUMOB LOKyMeHT, 3agaHne v [pyrnna 3agaHui C [ONONHUTENbHOMN
nHdopmaumen: Bug v ABTOp KapTOUKW.

Manka "Pe3ynbTatbl Nnoucka"

CucteMHass nanka Pe3ysbTaThl MouMcka TMpefAHasHadeHa Ans  oTobpaxkeHus
pe3y/ibTaTOB BbINMO/IHEHWUS MOMCKOBOIO 3anpoca.

Manka "Kop3uHa"

CucteMHasa nanka Kop3uHa npeaHa3HadeHa Ass8 NpoCcMOTpa MEPBUYHO YyAANEHHbIX
06beKTOB U, NP HEOBXOANMOCTU NX BOCCTAHOBMIEHMS.

Kop3nHa MOXeT OblTb MOJIHOCTbIO OuYMWEHA KOMaHAOW OYuCTUTb KOP3UHY W3
KOHTEKCTHOIO MEHI0.

MaHenb HaBurauuvm "Mowm nanku"

MaHenb HaBuraumn Mowu narnku coaepXut Habop KHOMOK 6bICTpoOro nepexopa K
onpeaenéHHbIM nankam B gepese nanok Windows-kKnmeHTa.

ﬁ Mankw

a JnyHan nanka
T:i’ W3bpaHHoe

@ Nocnegrne

PucyHok 30. lNaHesnb HaBuraymm

MKOHKMN KHOMOK COOTBETCTBYKT MKOHKaM MNanokK Ha3HadeHus. lNpu HaxaTum KHOMKMU
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Ha NaHenu HaBurauMm oTobpa)kaeTcsi TONbKO COOTBETCTBYHOLWAS Mnanka, a Takxe
CUCTEMHbIE Nanku Pe3ynbTatel rnoucka w Kop3uHa, a B 06nacTu nNpeacTaB/ieHUs
BbIBOAUTCS COAEPXMMOE 3TOW Nanku.

YT06blI BEPHYTHCS K MEpBOHA4YaNbHOMY PEXWUMY MPOCMOTPa, NpU KOTOPOM B [EpPEBE
nanok oTobpaxatoTcs BCe AOCTyMHble MOAb30BaTeNto nanku, creayet B MNaHenm
HaBuraumu BblbpaTb NYHKT [1anku.

MaHenb MoxeT 6bITb HacTpoeHa B COOTBETCTBUN C MPEANOYTEHNAMU MOJIb30BATENA.
Mpn OTKpbITUU Windows-kineHTa nankm naHenwu MOrytT OTKpbIBaTbCd B Ka4yecCTBe
AOMallHUX Nanok.

Ha naHenn MoxeT 6biTb HAaCTPOEHO oTobpa)keHue pabouux nanok rpynn v ponen,
co3aaHHbIX B CripaBOYHMKE COTPYAHMKOB.

O6nacTb NOJIHOTEKCTOBOIO NOUCKA

B rnaBHoM okHe Windows-knMeHTa Haj 0651acTbio NMpeAcTaB/IEHUA PaCrosIOXKeHa
CTPOKa MOJIHOTEKCTOBOIrO MOMUCKA.

Ecnm nouck He BKAKOYEH, B CTpoKe byaeT oTobpaXkaTbCs TEKCT: [oNHOTeKCTOBbIA MOMCK B
HaCTOFIlU,I/Iﬁ MOMEHT OTKTIio4YeH aAMWHUCTPATOPOM.

Mpn HacTpoeHHOM rnoucke byaeT oTobpaxkaTbCs TEKCT NMOACKA3KW, COOTBETCTBYOLLMMN
Bbi6bpaHHOM 06/1acTM noucka.

EF Mauck na scem donHeim Docsvision... @ ge3fe | * | ¥

B TEKYLLEH Nankxe
BEAHIY3A NOANATHM
[y | dokyment JloN#HOCTHEA MHCTDYKLMA KMpHoXKH C ).2018

MeTEH Twn KapTouKK JaRIHECT KAPTOUKM laHa

PucyHok 31. Obiactb no/IHOTEKCTOBOIO MOMCKa

MoapobHoOe onncaHme BO3MOXHOCTEN MOUCKA COAEPXUTCSA B pasaene lounck.

O6nactb rpynnupoBKH

O6nactb rpynnupoBKM pacnosioXXeHa Haa ob6nacTbio NpeacTtaBNeHUs TaBHOMO OKHA
Windows-knuneHta. O6nactb npeaHasHayeHa Aana otobpaxeHua cronbuos, no
KOTOPbIM BbIMOSIHAETCSA rpynnMpoBKa AaHHbIX NpeacTaBieHuns.

Ecnu copTupoBka B [aHHbIM MOMEHT He wucnosnb3yercda, B obnactm 6yaer
oTobpaxaTbCsl TeKCT: [lepeTaunTte cloga 3aronoBok cTonbua AnAa rpynnupoBkM MO 3TOMY
cTonbuy.
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Mpn HeEOH6XOAMMOCTU NaHeNb MOXET bbITb CKpPbITA.

MepeTawmre Clofa 3aroNoBok cronbua And rpYNNUPoBKK No STomy cronbuy

PucyHok 32. OTobpakeHne 0b61actv rpyrnnupoBKu B r/fiaBHOM okHe Windows-kineHTa

MaHenb npeaBapuTesIbHOro NPOoCcMoTpa

lMaHesb NMpocMoTpa pacnosioXXeHa B HMXHEN NMpaBOW 4YacTu rnaBHoOro okHa Windows-
KnuveHTa. MNaHenb npegHasHayeHa 4019 NpeaBapuTeNbHOro NPoCcMOTpa BblAENEHHON B
npeacraBieHnn KapTouku. MNMpu HeobxoaAnMMOCTM NaHeslb MOXeT 6bITb CKpbITa.
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aTpulyTel, AobaBsTE DAMH MMM HECKONEKO hainos

.ﬂM_MEHEmKep no npoaaxe.docx

A PErMCTRAWMOHHEIE AaHHEIE
~  Bepckid W KOMMEHTAPMAK

PucyHok 33. BHewHuit Bua Windows-kameHTa ¢ BKAOYEHHONU (yHKLUMEN NMPeaBapuUTebHOro npocMoTpa

KapTouyka Ha naHenu OTKPbIBAETCH B pPeXMUME YTEHUS C BO3MOXXHOCTbIO Aob6aBneHuns u
M3MEHEHUA CCbiIoK. [aHHas @dyHKUMS pacnpoCTpaHsieTCcs Ha tobble KapTOYKM U
ApPSbIKW, HO HEAOCTYMNHA A/ CNPaBOYHUKOB U KOHCTPYKTOPOB.

FnaBHoe MeH

naBHOe MeH Windows-KinMeHTa OTKpbIBAaeTCca B JIEBOM BEpXHEM Yray [/laBHOro
OKHa, Npun HaXxaTuKn Ha KHOMKY [ KA.
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E MeyaTs NpeacTaBneHA o HMuopmanna o sepouax

Docsvision Windows client
Momols Bepona: 5.1.9.29029

CeoiCTBa Ceccum:
E MapameTpbl Docsvision Windows-raneHT Bepcwa: 3100

Anpec cepeepa: http://company.com,
DocsVision/
Hma Basel ganHbix: DocsvisionDB

PucyHok 34. [aBHOE MEHIO MPUITOXKEHUS

[1aBHOE MEH!I0 M03BOJISIET BbIMOJIHUTL C/IEAYOLME orepaunm:

e PacneuyaTtaTb AaHHble NpeacTaB/iIEHUS.

OTKPbITb CMPaBOYHUK MO paboTe C NPUNOXKEHMEM.

HacTpouTb ocHoBHble NnapaMeTpbl Windows-KNINEHT.

MNonyuntb nHdpopmaumio o Windows-knmeHre.

3aKpbITb NMPUNOXeEHMe.

JleHTa

NleHT Windows-KnuneHTa coaepXunT Hanbonee pacnpoCTpaHeEHHbIE KOMaHAbl Ha
HEeCKO/IbKUX TeMaTU4yeCKnx Bknaakax. Ha neHrte npeacrtaB/i€Hbl Cneayrowmne BKIagKnm:

e [NaBHag.

MNanka.

KapTouka.

e Bug.

Pabouune rpynnbi.

62



Mpw HeobXxoAMMOCTU neHTa MoXeT O6biTb ckpbiTa. CocTaB KOMaHA NeHTbl MOXHO
M3MEHUTbL B COOTBETCTBUU C NPEANMOYTEHNAMU MNOJIb30BATESA.

MpocMmoTp nMHpopMaumm o nporpamme
Onuyumn rnaBHOro MEHK ro3BOJISIIOT M0/1y4YnTb MHGHopmMaumw o Windows-kineHTe:

e HoMep Bepcun 1 c6opkKn (YeTblpex3HadHblM KoL Nocsie OCHOBHOW Bepcun).

e KOHTaKTHble JaHHble ANna  MONy4YeHUs  AOMNOJIHUTENbHOW  MHdOpMauuun,
TEXNOAAEPKKN N CBA3U C OTAE/IOM NPoAaXx.

e YBeAOM/IEHUN O 3awuTe dBTOPCKUX Mpas.
e CBeageHunst o BEPCUAX 6nbnnotek M KOMMOHEHTOB YCTAHOBJIEHHOIoO KJ/IMEHTA

Docsvision.

UTo6bI MPOCMOTPETHL MHGDOPMALMIO O NMPOrpPamMMe, BbIrOJIHUTE C/AEAYIOLNE AEUCTBUS !

1. OTkponTe rnaeBHoe MeH, 3aTeM Bblbepute pasgen O nporpamme Docsvision
Windows-KiuneHT.
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@ O nporpamme Docsvision Windows-knnent *

. -Docsvision

Bepcwma: 6.1.24.29385 +0a0582cbb8

OononHWTenbHaA MHGOPMALMA | TEXNOLAEDHHA:

www.docsvision.com

MH$opmMauma o npmobpetednn: sales@docsvision.com

MpegynpesasHKe: MCKAKYMTENBHOE NPEB0 Ha AaHHYIO Nporpammy ana 3BM
npuHagnexuT 000 «JokcBuM#HY 1M OXPaHAETCA 2aKOHOAATENBCTEOM POCCHIACKOR
DefepallMy O 3ALLMTE MHTRNAEKTYANbHOW cOBCTBEHHOCTH, 3 TaKHE MEXAYHAPOAHBIMMK
HOPMATHEHO-NPABOELIMM aHTaMK.

NMiofoe HECAHKUMOHWPOBAHHOE MCMONb30EaHWE, HONMMPOBAHWE WK PACNPOCTREHEHKE
3TOW Nporpammel 2nA 3BM 1wk mobol ee Y4acTi 3anNpeLLeHs, BAEYET rpamdaHCKo-
NpaBoByHo, aAMMHHUCTDATHBHYHD M YTONOBHYH OTEETCTEEHHOCTE M BYOET NpecNeqoEaThcR
B M3KCMMA/IbHD BO3MOMHOR CTENEHKW B COOTBETCTEMM C 3aKOHOM.

Bce npaea zawmwersl, © 000 «JoxcBusHY Bepouu... 0K

PucyHok 35. OKHO nHgpopmaymm o nporpamme

2. Ytobbl MonyunTb NOAPO6HYIO  MHbOpMaumio 06  KCnonb3yemMonm  Bepcum
NPUIOXEHUSA, B OKHe C WHdopMaumen o nporpamMe HaXMUTe Ha KHOMKY
Bepcum....
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@ WMudopmaumn o eeponax x

DocsVision.Platform Wpf.Navigator
Bepcwn: 6.1.45+91d165706

Microsoft® Windows Server 2016 Standard 64-bit (Build 17763)

PucyHok 36. lpumep npocMoTpa MHGOPMaLmMm 0 BEPCHUSIX KOMITOHEHTOB

B okHe "MIHgopmaumsi o Bepcusix" otobpaxkaroTcs:

o Obwmne ceegeHnsa o cucteMme Docsvision 1 onepaunoOHHON CUCTEME.

o CBOWCTBaA MNO/b30BaTe/IbCKONM Ceccuu: Bepcuto, agpec cepsepa, uMsa 6asbl
AAHHbIX, KOTOPble NCMNO/b3YIOTCH B TEKYLLEN ceccun.

o AAapec NoAK/IIoYEeHUs K CeBEpY U TUM UCMOSIb3yeMOro NpoToKosa.

o HazBaHWs 1 Bepcumn 3arpyxeHHblxX 6Mb6IMOTEK KapToyek.
B "Bepcun" ykasbiBaercs:

= C6bopka — Bepcus COOpPKM KIIMEHTCKOrOo KOMMNOHEHTa 6ubnnotekn KapToyek.

* bubnmnoteka kKapTouek —Bepcus 6MbnmoTtekn Kaptoyek, YCTaHOBMIEHHOM Ha
KJIMeHTe — onpeaensieTcs No AaHHbIM M3 CXeMbl KapToO4YeK WIn BepCcuu
cbopku.

* CepBepHasd 6ubnuoteka KapToyek —Bepcuss  O6ubnmnoTekn  KapToOuek,
yCTaHOBJ/IEHHas Ha cepBepe.

Momowb nNo pabore ¢ NpuIoKEHNEM

YT106bI roJsiy4uTb AOCTYIl K CrIpaBOYHUKY 10 pa60Te C nporpaMMoﬁ, BbIMNOJIHUTE C/iegyrouine AENCTBUS:

1. OTKpoWnTe rnaBHoe MeHlo, 3aTeM BblbepuTe pasaen lomolLsb.

OTKpoeTcss HOBOe OKHO 6pay3epa, B KOTOPOM 6yaeT OTOo6pa)eHo pPyKOBOACTBO
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Nnonb30BaTeENA.

JleHTa Bknapku "MaBHaa"

JleHTa BKNagkw [71aBHasi coAepXuT Habop cTaHAapTHbIX KOMaHA Ansa paboTbl C
obbekTtamu Docsvision. pu HeobXoAMMOCTM COCTaB KOMaHA Ha JNIeHTE MOXHO
N3MEHUTb.

[aHHaa Bkflagka Mo YyMON4YaHWO oTobpaxkaeTcs npu OTKpbITUM okHa Windows-
KIMeHTa. Bknagka coaepXuT KoMaHAabl, KOTopble 06beaMHEHbI B FPynMmbi:

e Co3aarthb.

[lpeacraBrieHue.

JevicrBus.

lTouck.

e MeTka.

3Kcropr.

Fnaanaﬂ| Manka KapTouka Bug, Paboumne rpynnel

= P : 0 T (o] 7
9 | (Y v (8 B | v
v B % X § 2 I 1w A \
= Cozgame Cosgats 0BHOBMTE CmeHUTE Konuposats [Nepemectis s B q Halitn  Haitim & 310M Job6zeuts 6 LigeTosan =TMTL Ka MomeTHTs Kak Srcnopt
33[[AHHE *  OKYMEHT = = NpECTaBNeEHne ~ manky npeacTaBneHMM | w3BpaHHOE  MeTKa v aHHE p npenc =
Cospgats MNpencrasnerne Jledicrena Mowck MeTra SronopT

PucyHok 37. JleHTa Bkiagku naBHas

Tabanya 5. HazHayeHue KHOMOK /IEHTbl MHCTPYMEHTOB [/1aBHas

66



67



Mpynnbl

Co3paTb

68

KHonk HazBaHue
a

Ha3HaueHue



Mpynnbl

lNMpeactaBneHnsa

KHonk HazBaHue

3

@4
i/

Co3patb
AOKYMEHT

O6HOBUTDL

CMeHuTb
npeacraBJiIeHU
e

pasmeLleHuns

e CooTBeTCTBYlOLLAA KOMaHAa
HaguwaMemue B HacTpolikax JeHThl
Windows-KknneHTa.

KHonka [AocCTynHa, TOJIbKO ecnu
YCT@HOBJIEHO npunoXeHme
YnpaBieHne JOKYMEHTaMM.

KHorka oTobpaaetcsi, ecim cob/10A€EHbI
creayolme ycrioBus:
e B CnipaBo4yHuKke BuAOB KapToyek
ONd KapToyku JJOKYMEHT 3ajaHbl
HaCTpOVIKM cnocoba co3a4aHnA

KapTO4KM JoKyMeHT be3
pasmeLyeHmns
e CooTBeTCTBYIOLWWAs KoMaHAa

AOCTYyNHa B HacTpouKax JIeHThI
Windows-knmneHTa.

Ncnonb3yeTtcs ans obHoBNEHUSA
nHdbopmauymnm B obnactu
npeacTaBfeHns UAn Aepese narok

Ncnonb3yeTcs ans CMEHDbI
npeacraB/ieHNA TeKyu.leVI narnku.

Mpwn NnpUMEeHeHUmn
NMoNb30BaTE/IbCKOro npeacTtaBieHns
K  COAEepXWMOMY  nManku  MOXeT
BO3HWUKHYTb CUTyauMus, YTO Ha3BaHMue
KONOHKN MeTka 6yaet oTobpaxaTtbcs
Ha HEeBEPHOM A3bIKe (He B
COOTBETCTBME C JiOKanbik). B 3ToM
cnydae HeobxoanMo 06HOBUTL
npeacrasrsieHune, yAepxusas
knasmwy Shift Ha knasuaTtype.
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Mpynnbl

Jencrteus.

KHONKMU B 3TOMN

rpynne

YHUBEpPCasibHbl: OHMU

NO3BONAOT
paboTtaTtb  Kak

C

KapToykaMn, TaK w”

C ApJibIKaMU
nankKamu.

NMounck

70

7

KHonk HazBaHue

X

BB @

KonupoBaTtb

MNepeMmecTuTtb

Ypanutb

BoccTtaHOBUTDb

Hautm nanky

Hatm B 3TOM
npeacraB/iEHMU
n

Ha3HaueHue

KonupyeT BblaeNneHHbIn 06bekT B
BblbpaHHYO nanky.

NMepeMewaeT BblAeNEHHbIN 06bEKT B
BblOpaHHYO nanky.

YHuBepcanbHass KoMaHAa yaaneHus
DNS 1aroK, KapTo4yeK W sipJibIKOB.

MNpy yaaneHnu KapToO4YKu U ApribiKK
cHayana nonagalT B Kop3uHy, a
nanky roMeyarTca Ha yaaneHue

npsiMo B npeacTaBneHnm
(oTobpaxatoTcs nepevyepKHyTbIMYU,
ecnu BKJIOYNUTb oTobpaxeHune

yAanéHHblX 06bekToB Ha BKNagke
Bug).

Ons paHHOM KoMaHAabl He paboTaet
coyeTtaHue kbad:[Shift +], koTopoe
NCnonb3yetca ApyrMuMm KOMaHAamu
ans 6e3B03BpaTHOro yaaneHuns
06BHEKTOB.

BocctaHaBnnBaeTt yAANEHHbIN
ob6bekT.

Ncnonb3yeTca Ass noucka narnku no
BBEAEHHOMY Ha3BaHWIO.

Mcnonb3yeTca AN MOMCKa KapTO4KuU
B TEKYyLLUEM NpeacTaBsieHMn. HaxaTtne
3TOM  KHOMKW  BbI3blBAae€T  OKHO,
aHanorM4yHoe OKHy romcka nariku.



Mpynnbl

MeTka

KHonk HazBaHue

=

(3] 3
[

]

Ha3HaueHue

Ao6aBuTtb B [lobaBnseT BblAENEHHYIO KapTO4Ky

nsbpaHHoe

LiBeToBan
MeTKa

OTMeTUTb Kak
NnpoYnTaHHbIE

OTMeTnTb Kak
Henpo4YuTaHH
ble

(MM HeckoNbKO KapTo4yek) B nanky
N36paHHoOe B fepeBe narok.

B panbHenweMm A0CTyn K KapTouke
BO3MOXEH KaK M3 CUCTEMHOM nanku
N36paHHoe, TaKk W U3 MUCXOAHOWM
nanku.

Mo3BONISIET Ha3HaA4YUTb BblAENEHHOM
KapTouke (Mnn HECKOJIbKUM
KapTouykaM) LIBETOBYH METKY.

MoMeyaeT BblAESIEHHYIO KapTOuKy
(MM HecKonbKO  KapToyek) Kak
NPOYNUTAHHYIO.

B npeactaBneHnn KapToyka nocne
3TOro oTobparkaetcs 06bIYHbIM
HayepTaHueM wpudgrTa.

NMNoMeyaeT BblAESIEHHYIO KapToOuKy
(MM HecKonbKO KapTo4yek) Kak
HENPOYUTAHHYIO.

B npeacrtaBneHMM KapTodka nocne
3TOro oTobpaxkaeTcss MNONYXUPHbLIM
HauyepTaHMeM wpudTa.

71



Mpynnbl

KcnopT

KHonk HazBaHue Ha3HaueHue

a
' dKcnopT Mo3BoNISIeT 3KCNOPTUPOBATL TeKyllee
npeacraBneHun npeacrasneHme B dopmat Microsoft
fa Excel.

Mpn HaxaTum KHOMKM oTobpaxkaeTtcs
avanor Bblbopa wabnoHa (cnucok
HacTpanBaeTcs C NOMOLL b
Hactporikun rnpeacrasieHnmn i
wabsioHoB B Pabouem mecTe
aamnHuctpartopa). [locne Bblbopa
wabnoHa cpasy e Cco34aéTca W
OoTKpblBaeTcHa Tabnuua B Excel.

B cnyyae ecnm pna Tekyuwero
npeacraB/ieHns HaCTPOEHO
oTobpaxkeHue AOMNOSTHUTENbHOWM
obnactu, cogepxumoe 3Ton obnactu
He 6yaeT 3KCnopTUpoBaHO B Tabnuuy
Excel.

JlenTa Bknagku "Manka"

NeHTa Bknagku Manka coaepxut Habop kKomaHg ansa paboTbl ¢ nankamu Docsvision.
Bknaaka coaep>XXuT KOMaHAbl, KOTOpble 06beanHEHbI B rpynnbl:

e Co3paTth.

e NencrBuA.

YpnaneHue.
OencTBus Cc coaep>XUMbIM.

CBoucTBa.

Mpwn Heob6XxoANMMOCTN COCTaB KOMaHA Ha IEHTE MOXHO M3MEHUTb.

[naexas | Manka ‘ Haprouka Bug PaBouwe rpynnel

af

Cozgame Co3gate penerata
nanky Ha 3Ty Nanky

Cosgame

{ugl) == o} =
= £ v v =
Honuposats !l I OTMETUTE BCE Kak  OTMETMTL BCE Kak OUMCTHTE CBoMcTBEa
nanky nanky URLHa nanky CTPYKTYpY Nanku p b p it L] nankx

Oewcrens YoaneHwe [efCTBNA € COQepHNMbIM CeoWcTBa

PucyHok 38. JleHTa BKAagku llarnka
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Tabnaunya 6. HazHayeHne KHOMoK s1eHTbl BKAaaku "lManka”

Mpynnsbi

Co3aaTtb

Jencreus

KHonk HaszBaHue

=]

Co3patb
nanky

Co3patb
aeneratra Ha
3Ty nanky

KonuposBaTtb
nanky

NMNepemecTuTtb
nanky

NepenMmeHoOBa
Tb Nanky

KonupoBaTtb
URL Ha nanky

KonuposBaTtb

CTPYKTYpY
nankum

Ha3HaueHue

Co34aéT HOBYIO Nanky W no3BosideT
3a4aTb eé napameTpbl.

Co3paér penerata ("apnbik") ansa
BblAENEHHOW MankKu.

Henerat MOXeT 6bITb
ckonupoBaH/nepemelleH B toboe
MEeCTO B paMKaX [10/1b30BaTe/IbCKUX
rnariok u UCnosib30BaTbCHA KaK CCbisKa
Ha OpPUIrMHaNbHY MNarnky.

No3Bonger co3aaTb KOMUIo
BblA€NEHHOMW Nanku B YKa3aHHOM
MecTe.

MNpu 3TOM  KoMupyeTcs  Nanka,
coaepxaluas HenocpeaCTBEHHO
KapToyku. [MoAUYMHEHHbIE NAMKW He
KOMUpYoTCS.

MNepeMelwaeT BblAENIEHHYIO Manky B
yKasaHHoe MecTo.

No3BonseT 3agaTb Apyroe wums ans
nanku.

Konupyetr agpec nanku B 6ydep
obmMeHa.

Agpec MoXeT 6biTb MCNONb30BaH B
AaNbHENWeM ANns OTKPbITMS nanku ¢
noOMOLLbID BBOAA AAHHOrO agpeca B
CTpoky Beb-6pay3sepa.

Mo3BonseTr co034aTb KOMuto
BblA€NEHHOW nNanku B YKa3aHHOM
MecCTe.

Mpu 3TOM KoOMMpyeTcsa nanka co
BCEMM noanankaMmm U KapToukKaMmu.
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Mpynnbl KHonk Ha3BaHue Ha3zHaueHue

a
YaoaneHue ﬁ yaanutb [MoMeyaeT Tekywyr Mnanky Ha
nanky yAaneHue (NepBuUYHO yaansger).
Ecnn HaxaTb KHOMKY, YyAepxXuBas
npu 3Tom knasuwy Shift, To nanka
6yneTt yaaneHa cpasy 6e3B03BpaTHO.

BoccrtaHoBUTb BoccTaHaBnMBaeT [MNOMEYEHHYK Ha

nanky yAaneHue nanky.
[Jencrteue C |~/ OTMeTuTb BcCe [loMeyaeT BCe KapTO4ykM B nanke Kak
COAEPXKUMbBIM Kak NpoYnUTaHHbIE.
npoYuTaHHble
B npeacraeBneHnn KapTouyku nocne
3TOro oTobpaxatoTcs 06bI4YHbIM
HayepTaHueM wpudTa.

|v, OTMeTuTb BCe [loMeyaeT BCe KapTOo4uku B Nanke Kak

KakK HENpoOYNUTAHHbIE.

Henpo4YnTaHH

. B npeacraeBneHnn KapTouyku nocne
3TOro oTo6paxaktTcsd MNONYXUPHbLIM
HauyepTaHueM wpudTa.

OumcTuTb OKoHuaTenbHO vypgansetr nepBUYHO
yAanéHHble yAanéHHble 06bekTbl B BbIGpaHHOM
06beKTbI nanke.

CeouncTtea j CBouncrTBa OTKpblBaeT Ananor CBONUCTB Nanku.
w—|
nanku

Mo3BONSIET W3MEHATb  MapaMeTpsbl
OTOBpaXXEHUA Manku, BHELIHWIA BUA,
npuMBsI3KYy K  wabnoHaMm, Tunam
KapTo4YeK 1 npouyee.

JleHTa Bknagkm "Kaprouka"

JleHTa BKnagkm Kaprtouka coaepxut Habop kKoMaHAa Ana paboTbl C KapToudkamu
Docsvision. Bknaaka cogep>XuT KoOMaHAbl, KOTopble 06beanHeHbl B rpynnbl:

o /[leucTBus.

e [1/1ab6/ioH.
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e YaseHue.
e DKCMopT.

e CBovicTBA.

Mpn HEOH6XOAMMOCTM COCTaB KOMaH/A Ha JIEHTE MOXHO M3MEHUTL.

[nasHas Manka HapTouka

| Bug

Paboune rpynns

OTHpHTE Honuposate [epemecTMTE HKonwpoBate
KapTOuKY ApAbIK APALIK KBpTOuKY

ledicraua

[URL =) == - ==

@ | B B X @ =3
Konuposate URL Co30aTh KapTOMKY Yoanute Yoanute IRCNOpT CeoiicTEa
Ha KapTOUKy no wabnoHy APABIK  KEPTOMKY WMEYETE | HBPTOUKM
LWabnoH Yaanexue 3KCnopT CeoWcTBa

PucyHok 39. JleHTa Bknagkn "Kaptouka"

JleHTa coaepXuT cneayrowme KOMaHabl:

Tabanya 7. HazHayeHne KHOMOK J/1EHTbI BKAaAgKkn "Kaptouka"

Mpynnsl

[Jencreus

KHonk HazBaHue

th & § 6°

OTKpbITb
KapToOu4Ky

KonuposBaTtb
APNbIK

NMepemecTuTtb
APNbIK

KonupoBaTtb
KapToOuKy

MNepeMmecTuTtb
KapToOu4Ky

KonuposBaTtb
URL Ha
KapTO4Ky

Ha3sHauyeHue

OTKpbIBAET BbIAENIEHHYIO KapTO4KY.

KonupyeT Apnblk Ha BblAENEHHYIO
KapTOuKy B yKa3aHHY Manky.

MNepeMellaeT BbIAENEHHbIN ApPNbIK B
YKa3aHHYo nanky.

KonupyeT BblAeNeHHY KapTo4yKy B
BblbpaHHYO nanky. Takxe kKonupyeT
KapToO4yKy, Ha KOTOPYK CCblNaeTca
BblOpaHHbIN ApPNbIK.

[MepeMelwaer B TeKywyw nanky
KapTO4yKy, Ha KOTOPYK CCbl1aeTcH
BblOpaHHbIN ApJibIK.

KonunpyeT agpec kapTtoukm B bydep
obmMeHa. Anpec MOXET 6bITb
NCNonb30oBaH B AalbHEuWeM Ans
OTKPbITUA  KapTOYKM C TMOMOLLbIO
BBOJa AAHHOro aapeca B CTpoKy Beb-
bpay3epa.

75



Mpynnbl KHonk Ha3BaHue Ha3zHaueHue

a
WabnoH i KoHBepTupoB [lo3Bonger caenatb Ha  OCHOBE
aTb B WA6NOH BblAeNeHHOMW KapToyku wabnoH. B
AanbHenweM wabnoH MoxeT ObITb
MCNoJIb30BaH ans co3gaHus
KapTou4ek.
r'.y Co3paTthb Co3paéTt  KapTO4Ky Ha  OCHOBe
KapToO4Ky MO BblAeNIeHHOro B npeacrassieHnmn
wabnoHy wabnoHa. Ecnu BblgeneHa KapTouyka,
AaHHasa KOMaHA4a HeaoCTYyrHa.
YpoaneHue ﬁ yaanutb MepBnYyHO  ypanger  4pnblk  Ha
APNbIK KapTouky B  Kop3uHy. [aHHasd
KOMaHZa [AOCTyrnHa TONIbKO TOrAaa,
Korga B nNpeacTaB/ieHUn BblaeneH
ApSblK Ha KapTouky. Ecnm HaxaTb
KHOMKY, yAepXuBas npu  3TOM
knasmwy Shift, TO sapnblk 6yaeTt
yAanéH cpaly 6e3803BpaTHO.
x yaanutb MepBUYHO yaandeT  BblAENIEHHYIO
KapTO4Ky KapTouyky B Kop3uHy. Ecnu HaxaTb
KHOMKY, yAepXuBas npu  3TOM
knasmwy Shift, TO Kaptouka 6yaet
yaaneHa cpasy 6e3B03BpaTHO.
@ BocctaHoBuTb BoccTaHaBnuBaeT n3 Kop3mHbl paHee
KapToOuKy YAANEHHYIO KapTO4Ky WU ApNbIK.
KcnopTt E— dKcnopT n OTKpbiBaeT Auanor 3Kcnopta W
ne4yartb neyaTm KapTouKu
CeouncrBa CsBouncrBa OTKpbIBAeT OKHO CBOUCTB KapTO4Ku
W — ||
KapTO4YKM

JleHTa BKNnagku "Bupg"

JleHTa BKnaaku Bug no3BONSET HacTpauMBaTb BHELWHUMW BUA M Crocob opraHusauum
obnacTtn, B KOTOpoW oTobpakaeTcsa coaepXXmMMmoe nanku.

Bkrnaaka coaep>xut KoMaHAabl, KOTOpble 06beguHEHbI B rpyriribl:
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e Maker.
e [pynnupoBKa.

o OTOb6paxxeHune.

Mpn HEOB6XOAMMOCTU COCTaB KOMaHA Ha IEHTE MOXHO NU3MEHUTb.

i [nasHan Manka KapTouka |BM;|,| Pabouwe rpynnobl

L e B O 8 B = @ °f

Oénacme NaHens O6nacTe PassepuyTe CBepHyTE BCS CeepHyYTE MNoxasbieaTs Nokasweate
HEBMIALMK NPOCMOTRE TPYNMHMPOBKK mr:mnunn BCE MPyTink: TRYNNbI NOCNEAHMIA YPOBEHE YOANEHHLIE IEMEHTE  APXMEMPOBEHHBIE 3NEMEHTEI
MakeT Mpynnupoeka Orobpaxerwne

PucyHok 40. JleHTa Bkaagkm "Bug"

Tabnunya 8. HazHayeHne KHOMoK s1IeHTbI BKAaaku "Bua"
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Mpynnbl KHonk Ha3BaHue HasHaueHue
a

MakeT ﬁ O6nactb BknoyaeT unm BbiKOYaeT
HaBurauum oTobpa)keHne AepeBa Nanok criesBa
OT OCHOBHOIO NpeacTaBNeHus.

Tak Kak AepeBo narnok siBAsieTcs
BaX>XHbIM 3/1IEMEHTOM HaBurauumm, To
NoO YMOJIYAHMIO AaHHasa KHOMKa
Ha)kaTa, T.e. AepeBo nanok
oTobparkaeTcs.

ﬁ Manenob BkntoyaeT nnum BbikAOYaeT
npocMoTpa oTobpaxeHue obnacTtum
npeaBapuUTesIbHOro NPocMoTpa CHU3Y
OT OCHOBHOrO NpeacTaB/IeHUS.

HaHHasa obnactb no3BonseT
npocMaTpmBaTb TEKYLLMMA
(BblAENEHHbIN) 3NeMeHT
npeacrasneHns 6e3 ero oTKpbITUS.

E O6nactb BknoyaeT viu BbiKKOUaeT
rpynnuMpoBKM oOTobpaxkeHue ob6nacTm rpynnupoBKHU.

B kauecTBe napaMeTpoB
rpynnnMpOBKKN BbICTYNaloT CTON6LbI
TEeKyLero npeacTaB/ieHNs, KOTOpble
MOXHO MepeTackMBaThb MblLLbO Ha
06nacTb rpynnmMpoBKMU.

i Ctpoka BkntoyaeT oTobpaxkeHne CTpoKu
COCTOSIHUSA COCTOSIHUS B HMXXHENM 4acTu OKHa
Windows-KneHTa.

Ctpoka npegHa3HadyeHa Ans
oTobpaxeHusa cnyxebHom
nHdopmaumnm, HanpuMep, BeEpCcuUn
Windows-knuneHTta Docsvision,
yYeTHOM 3anncu CoTpyaHuka v T.n.
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Mpynnbl

Mpynnuposkal'!

KHonk HazBaHue

)

B
=2

Pa3BepHyTb
BCe rpynnbi

CBepHYTb BCe

rpynnbi

CBepHyTb
nocnegHum
YPOBE€Hb

Ha3HaueHue

Pa3zBopaunBaeT BCe rpynnbl B
npeacTasneHnmn

CBoOpaumBaeT AepeBo 3/1EMEHTOB,
oTobpakaeT TONIbKO KOPHEBbIE Y3/bl

rpynn.

CBOpauMBaET TOSIbKO MOCNEAHIOH
rpynny aepesa 3/1EMEHTOB
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Mpynnbl

OTobpaxeHune

80

KHonk HazBaHue
a

Ha3HaueHue



YaaneHHble 31eMeHTbl 0TO6paXkatoTcs
CBETN0-CEPbIM KYPCUBHbBIM LUPUPTOM,

Mpynnbl KHonk Ha3BaHue HatmauemeeHo 66110 BU3yanbHO
a OT/INYUTb OT OCTasIbHbIX 3/IEMEHTOB.
~ NMoka3aTtb NepeknwoyaeT pexuMm  BUAUMOCTU
_EJ apXMBMpPOBaAH apXMBUPOBAHHbIX KapTo4ek.
Hble
3J1IeMeHTbI KHonka AOCTYyMNHa
TO/IbKO ans
rnosib3oBaTenemn,
BXOAAWMNX XOTsa 6bl B
O4HY n3
rnepeyncrieHHbIX HUxe
rpynn.

B cnpasoyHuke
COTPY/AIHNKOB:

o AAMUHUCTPAaTOPhbI

o AAMUHNCTPATOPbI

o 6e3onacHocTu

e OnepaTtopbl apxmnBa

CucTeMHble rpynnbl Ha
cepBepe Docsvision:
e DocsVision
Administrators

e DocsVision
Security
Administrators

e DocsVision
Archive Operators

KapTouka MoOXeT 6biTb MOMelleHa B
apxuB MO CPOKY AOABHOCTM WM
[Ipyroi npuumnHe. [laHHas HacTpoinka
yCTaHaB/IMBAETCS B CBOMCTBax
KapTOUKM.

JNleHnTa Bknaakm "Pa6ouue rpynnbi”

JleHTa Bknaaku Pabouyme rpynrnbl No3BonsieT Ao6aBnsaTb, peaakTUpoBaTb U yAansTb
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paboune rpynnbl COTPYAHUKOB.

Bknagka AOCTYyMNHa TOJZIbKO npu Haln4ynu \'4 noJsib3oBaTesid

o YCTQHOBNEHHOr0  MPUNOXEHUA  YrpaB/ieHue  AOKYyMEeHTamu, Tnpu
BK/IIOYEHUM MOMb30BATENS B CNYXe6HY rpynny AAMMHUCTPATOPbI
Pr.

Mpn HEO6X0AMMOCTU COCTaB KOMaH/A Ha JIEHTE MOXHO M3MEHUT.

[naeHan Manka HapTouka Bug, | Pafouwme rpynnel |_

Cospate PepakmMposats Yoanure

pabouyio rpynny  pabouyo rpynny ~  pabowyo rpynmy -
Pabouue rpynne

PucyHok 41. JleHTa Bknaakn "Paboymne rpyrrnbl”

Tabanya 9. HazHa4yeHune KHOrMOK /1eHTbI BKAaAKu "Pabouune rpynnbi”

Mpynnbl KHonk Ha3BaHue Ha3sHaueHue
a
Pabouwne rpynnbl % Co3paTthb Co3paHune pabouen rpynnb.
pa6bouyto
rpynny

@ PepakTtupoBaT PepakTupoBaHue paboyen rpynnbi.
b pabouyto
rpynny Mpn HaxkxaTUM Ha KHOMKY
pacKpbIBaeTCH BbiNajatoLWwmn CrMCoK
AOCTYMHbIX pabounx rpynn.

% Yaanutb YpnaneHune paboyen rpynnbl.
pa6ouyro
rpynny Mpy HaXaTnUM Ha KHOMKY

pacKpbIBAaeTCs BbiNaAatoLmin CNMCcoK
JIOCTYMHbIX pabouunx rpynn.

CTpoka COCTOSIHUSA

CTpoKa COCTOSsIHMSI pacrnofioXXeHa B HUXHEN 4YacTu rnaBHoro okHa Windows-knueHTa.
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PucyHok 42. CTpoka COCTOSIHUS

CTpoKa COCTOSIHUS NpeAHa3HadvYeHa As151 0TObpaKkeHusl CIEAYIOLEN MHPOPpMaLUnN:

e [IlpesacTaB/ieHne — Ha3BaHWe  MNpPeACTaB/ieHMs, oTobpaxaemMoro B  obnactu
npeacTaBieHus.

® Bcero 3/1eMEHTOB — KOJINYECTBO 0To6pa>|<aeMb|x B MNpeACTaB/IEHUN KapTO4YEK WU
oblee KonMYecTBo KapToO4yeEK B Mnanke.

Ecnn B HacTporkax nanku BKAKOYEHA MOCTPaHWYHasa npoBepka rnpas AOCTyna, TO B
3HayeHun bygeT NokasaHo:

> KOJSIMYECTBO 3arpy>XeHHbIX KapToO4yeK — ecnu 3arpyXeHbl He BCE BO3MOXHblE
KapTO4YKM W TOYHOE KOJIMYECTBO KapToyekK B Narnke He BblYMC/IEHO.
o ObLee KOMMYECTBO KapToOYeK — eC/M 3arpy>KeHbl BCE BO3MOXHblE KapTOUKW.

* CoobuweHune "3arpyxeHbl He BCe aneMeHTbI!" — oTobpaxaeTcs, ecnm B HacTponkax
nanky BK/AKOYEHa MOCTpaHW4yHas NpoBepKa MNpaB AOCTyNa W 3arpyXXeHbl He Bce
BO3MOXHbIE 3/1IEMEHTbI NpeacTaBNEeHNS.

* CoobueHne "HekoTopble 3neMeHTbl MOryT ObiTb HeAOCTYMHbl" — oTobpaxaeTtcs,
€C/iIn B HacTpoMKax narnku OTK/K4YeHa npoBepka npas AoCTyna.
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* Bepcusa — HoMepa Bepcun Windows-KneHTa.
e /IMSA y4yeTHOM 3anncu nonb3oBaTesns, KOTOpbIM BbINOAHWA BXo4 B WindOWS-KAMEHT.

e Tekyllee COCTOSIHME COTPYAHMKA — KHOMKAa, Ha KOTOpoli oTobpaxaeTcs craTyc
COTPYAHMKA N COOTBETCTBYHOLLASA CTAaTyCy MKOHKA.

Mpy HaXaTUKM Ha KHOMKY MOXHO M3MEHUTb TEeKYLLUNIA CTaTycC.

° @ — AKTUBEH.

° () — OTCyTCTBYET.
° @ — boneH.

° (»— B oTnycke.

° @ — B KOMaHOunpoBKe.

HacTponka nHrepdenca

Windows-K/IMeHT

Hactpoika nHrepdcgenca

B paspene npuBoautca wuHdopmauusa, Heobxogmmas npu HacTpouke
nHTepdenca Windows-knmeHTa.

e HacTporika obnactn npeacraBaeHus
e HacTtpovka naHenun Hasurauumm "Mown nankn"
o CkpblTne n otobpaxeHue "Obnactun Hasuraunm"

* Bonblwe MHpopMaLMn B HaBUraLMOHHOM MEHIO C/EBa...

HacTpoiika o6s1acTn npeacraBneHus

Mpu paboTe ¢ 0bnacTblo NpeacTaB/eHns MMeeTcsa psag ocobeHHoCTeN.

OTOGpa)KeHVIe 6onbLIOro KoJiMuecTBa KapTo4dek

B cnydae, ecnu npeacraBneHne COAEPXUT CIULWKOM MHOro Kaprtoydek (Mo yMos4aHuio
bonee 5000) U B ero HacCTpoMKax He yKa3aHO MaKCMMasibHOE 4YMCA0 KapTo4deKk Ha
OAHOMN CTpaHuue, NOSIBUTCA Auanor C nNpeasioXXeHWeM MCNosb30BaTb MOCTPaHUYHbIN
BbiBOA. UYTO6bI AaHHbIM Amanor He oTobpaxancs, cneayet 3apaHee YyKasaTb
MaKCMManbHOe KOJIMYECTBO KapTO4YeK Ha OAHOM CTpaHuue B  HacTpokKax
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npeacrtaBneHnNa ana nanku.

Ucnosb3oBaHue COXPaAHEHHbIX NpeacTaB/ieHUi

Ecnn k nanke 6bI10 MpUMEHEHO COXpaHEHHOe npeacTaB/eHue, W rnocae 3Toro
nonb3oBaTesb U3MEHWUT B HEM Kakune-nnbo napameTpbl (HanpuMep, rpynnupoBKY MUan
COPTUPOBKY), AaHHOE COXpaHEHHOe npeacTaBfieHne byaeT NpUMEHSTbCS K ApPYrom
nanke yxe c 3TUMU U3MEHEHUSIMU.

o [aHHOe NpaBuno AENCTBYET B paMKax TeKyLlen ceccuu.

YTo6bl BEpHYTb HACTPOMKM MO YMOAYaAHUIKD, TO eCTb MNPUMEHUTb W3Ha4danbHoe
COXpaHéHHOe npeacTaBneHue 6e3 Kaknx-nmbo npaBokK, HAaXXMUTe Ha neHTe Windows-
KnneHTa KHoNKy O6HOBMUTb, yaepxusas knasuwy Shift.

MNMonb3oBaTENIbCKME HACTPOMKW MNPEACTAB/IEHMS COXPAHSAKTCS B paMKax TeKyLlen
ceccum.

OTto6parkeHne KoNoHku "Metka"

CM. Ncnonb3oBaHME LUBETOBbIX METOK

HacTtpoika naHenu HaBuraymm "Mom nanku"

lMaHenb HaBurauymm MoxeT 6biTb HaCTpoeHa B COOTBETCTBMUM C MNOXENAHNAMU
NMnoJsib30BaTeENA.

Hactpoiika kHonok "MaHenun HaBurayun"

Y106l HACTPOWUTb KHOMKW [laHenn Haeurauuy, BbINOJIHUTE crieayowme ANENCTBUSA:

1. lMNMepeBepnTte Kypcop Ha llaHesb HaBuraumu.

2. Haxmute ﬂpaBOVI KNnaBuLEen MbILN Ha naHenn, 4yTObbI OTKPbITb KOHTEKCTHOE MEHIO
KOMaH/[j HaCTpOVIKM naHesnn.

[ Nankw

g MuyHan nanka

H3bpanHoe
' CHpbITh MAHEAE HABMIALMW

@ MocnegHue

HacTpokm. ..

PucyHok 43. KOHTEKCTHOE MEHIO MNaHesin Hasuraymm

3. Boibepute komaHay HacTtpoukum, uyTo6bl  OTKPbITb  OKHO  HacTtpoiiku
HaBUralmMoHHOU rnaHesam
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HazeaHue
Mankwn
JMyHaA nanka

H3bGpaHHoe

MocnegHue

PucyHok 44. Hactpoiiku HaBuraLMoHHOM rnaHesm
N3MeHunTe TeKkyLwme HaCTPOUKHU.

KHonku JinyHaa nanka, W36paHHoe, MocneaHue un TManku 4BASOTCSA
obazaTtenbHbIMM U He MOoryT ObiTb yaaneHbl WM wnaMeHeHbl. Co3aaHHble
NMoNb30BaTENIEM KHOMKM HE MMEKT TakKMX OFPaHUUYEHUIn, U MOryT ObiTb M3MEHEHDI
WNn yaaneHbl B 110601 MOMEHT.

a. NameHnTe pexunm otobpaxeHnss KHOMOK.

YT06bl CKpbITb KHOMKY, CHUMUTE dnar B none Otobpaxkatb HAaNpOTUB HYXHOIo
Ha3BaHUSA KHOMKU. YTO6bl BOCCTAHOBUTbL peXuM oTobpaxeHus ycTaHoBUTE
dnar.

b. [1o6aBbTe HOBblEe KHOMKW Ha MaHesb.

HaxXMute Ha neHTe WHCTPYMEHTOB KHOMKY sk, B OTKPbIBWEMCHA OKHEe
HacTtpoiikn snemeHTa HaBuUraymoHHOM raHesin BBeaute HasBaHme KHOMKWU, B
none lanka BblbepuTe Nanky, KotTopas 6yaeT OTKpbIBaTbCA N0 AAaHHOW KHOMKe,
Haxxmnte OK.

| v ]

HoEkle NpoekTh -

PucyHok 45. HacTporikmn s51eMeHTa HaBUralmoHHOM rnaHesam

B pe3ynbTaTte BbINOSIHEHHbIX AENCTBUM HOBAs KHOMKa MOsIBUTCA B CMUCKe



KHOMOK OKHa HacTposiku HaBUIraLMOHHOM NaHesu.
c. OTpenakTupyiTe paHee A06aBNEHHbIE KHOMKW.

Ha llaHenn HaBurauymy yCTaHOBUTE KYPCOP Ha HYXHOW KHomke. HaXxmute Ha
NeHTe WMHCTPYMEHTOB KHOMKY _*, B OTKPbIBLUEMCS OKHe HacTpoyiku 3/1eMeHTa
HaBuUralynMoHHOM rnaHesn BBeauTe HasBaHue KHOMKW, B none [larnka Bblbepute
nanky, Kotopas 6yaeT oTKpbIBaTbCSA NO AAHHOM KHOMKe, Haxmute OK.

o PepaktupoBaHme AOCTYNHO TOJNIbKO ANd MNOJSb30BaTe/IbCKUX
KHOIMOK.

B pe3ynbTaTe BbIMO/IHEHHbLIX AENCTBUW OTpesaKTMpPOBaHHAA KHOMKa NOABUTCS B
CNMCKe KHOMOK OKHa HacTpouku HaBuraynoHHOM rNnaHesu.

d. Yopanute paHee pob6aBneHHble KHOMKW. Ha [laHenn HaBurauwm yYCTaAaHOBUTE
KypCOp Ha HY>XXHOM KHOMKe. HaXMuUTe Ha JIEHTE MHCTPYMEHTOB KHOMKY .

YaaneHue AOCTYMHO TOMIbKO AN MOSb30BATENbCKMX KHOMOK. N
CUCTEMHbIX KHOMOK CrieayeT UCMosib30BaTb ONepaLunto U3MEHEHUS
pexunma oTobpaxeHus.

B pe3ynbTaTte BbINO/IHEHHbLIX AENCTBUA KHOMKa MNpornageT M3 ChMcKa KHOMOK
OKHa HacTporku HaBUraymnoHHOU raHesu.

e. I3aMeHnTe nopsaaok cnepnoBaHWA KHoOMOK. Ha [lanHenn HaBuraymyn yCTaHOBUTE
KYPCOp Ha HY>XHOW KHOMKe. HaXMuUTe Ha KHOMKY 4 Win ' .

B pe3ynbTaTe BbINOSHEHHbIX AEWCTBUI KHOMKa OyaeT nepeMelleHa BBEPX WM
BHM3 MO CMUCKY KHOMOK OKHa HacTpoyiku HaBuralmoHHOM MNaHesu.

CkpbiTne "MaHenun HaBuraumn"

Y0651 CKPbITb NaHes/lb Hasuravlnmn, BbIrNoJIHUTE C/iEgyroLuine AeNCTBUS !

1. lMNMepeBepnTte Kypcop Ha llaHesb HaBuraumm.

2. HaxmuTe npaBoii KNaBuLLEN MbIlM HA NaHenu.

OTKpOeTCﬂ KOHTEKCTHOE MEHIO ANid AOCTYIlMNa K KOMaHAaM HaCTDOVIKM naHesnn.
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[ Mankw

& Nwynas nanka

_ Wabpannoe
CHpBITh MAHEAL HABMIALMM

Ly Nocnegxue

HacTpoMkm....

PucyHok 46. KOHTEKCTHOE MEHK MNaHesIM HaBuraumm
3. Bbibepute koMmaHay CKpbITb rnaHes b HaBuraumu.
AHaNOrMyHbIN pe3ynbTaT MOXHO NOSYYUTb NPU HAXATUM HA KHOMKY E

OTobpaxkaeMblie KHOMKW 6yayT CKpbITbl. [MpU CKPbITUM MaHenun B AepeBe Mnarnok
bynet otobpaxaTbCsa Ta e nanka, Kotopas otobpaxanacb 4O MOMEHTa CKpbITUS
naHenu.

@ KapToukm

LU KOHCTPYHTOPb M CNPaB0YHMKK
-LE]J Mank

=

g (1
. WaBpannoe
@ Mocnegume (1)
[ Pesynurats nomcka
7 Kopauna

_

PucyHok 47. HacTpotikm HaBuraumoHHOU naHeam

4. Ytob6bl BEPHYTb peXMM OTOOpaKeHUs naHenm, HaXKMUTe NpaBon KlaBULLEN MbILLNU
Ha NnaHenu un Bbibepute KoMaHay OTobpa3uUTb rnaHesib HaBuraymu.

AHaNOrnYyHbIN pe3yNibTaT MOXHO MOJIY4UTb MPpUN Ha>XXaTN Ha KHOMKY = .

CkpbiTHe 1 otobparkeHue "O6nacru HaBuraymmn"

YT06bI CKpbITb O671aCTE HABUIaLIMM, BbIMOIHUTE CAEAYIOLMNE AEHACTBUA:
1. B rnaBHOM OKHe NpUIOXEHUS NepenanTe Ha BKIaaKy Buj.

: I
YT106bI 0T06paBMTb naHeslb, HaXMNUTE Ha KHOTMKY O6nacrtb HaBMraumm .

3. YT06bI CKpbITb NaHeNb, MOBTOPHO Ha)XMUTe Ha KHOMKy O6s1acTb HaBUraLum.
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CkpbiTne u otobpaxkenme "lMaHenn npocmorpa”

YTO6bI CKPbITb [1aHe b MpoCMOTPa, BbIMOJHATE CAEAYOLINE AECHCTBUS !

1. B rnaBHOM OKHE MPUJIOXKEHUS NepenanTe Ha BKIaaKy Bua.

> I
YT06bl 0TO6Pa3nTb NaHesNb, HaXXMUTE Ha kKHonky NMaHenb NnpocMoTpa .

3. YT06bl CKpbITb NaHeNb, MOBTOPHO Ha)XMUTe Ha kHonky MaHenb NpocMoTpa.

CkpbiTe un otobparkeHue "O6aactu rpynnmpoBku”

YT06bI CKPbITE O6/1aCTH IPYNNMPOBKM, BbIMOHATE CIEAYIOLNE AEHCTBUS !

1. B rnaBHOM OKHe NpUNIOXEHNS NnepenanTe Ha BKNaaky Buj.

> Iw
YT106bI 0TO6PA3UTL NaHeNb, HAXXMUTE Ha KHOMKY O6J1acTb rPynnMpoOBKU :

3. YT06bI CKpbITb 061aCTb, MOBTOPHO HAaXXMUTE Ha KHOMKY O6nacTb rpynnMpoBKM.

CkpbiTe n otobpakeHue "JieHtbl"

UTobbI CKPbITb JIEHTY KOMaH/, BbINOJIHUTE C/ie4yoLyne AENCTBUS:

1. OTtkponTe rnaBHoe MeH Windows-knneHTa, 3aTeM Bblbepute pasaen "lMapameTpol
Windows-knneHT".

2. OTkpouTe pasgen JleHTa.

3. HacTpoiTe neHTy, YaCTUYHO UM MOMHOCTbIO CKPbIB KOMaHAbI.

Pa6oTta c nankamMum

Windows-K/IMeHT

Pa6oTta c nankamu

B pasanene nepeuncneHbl WHdopMauus, Heobxoammas npu paboTte cC
nankamu.

e Co3paHue nanku
e HacTporka CBOWCTB Mankmu
e [IpoCMOTp COAEPXMMOIO NMankm

* Bonblwe MHpopMaumMn B HaBUraLMOHHOM MEHIO C/EeBa...
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Co3paHuMe nanku

B Windows-knueHTe MOryT 6biTb CO34aHbl NANKM pas3iMYHbIX TUMOB:

e CTaHAapTHbIE.
e BupTtyanbHble.
e [leneratsl.

e LllabnoHHbIe.

Co3agaHune nanok MoXeT 6bITb BbIMOSIHEHO KaK M3 I1aBHOMO OKHa NMPUJTIOXXEHNA, TaK U
M3 MHOXeCTBa BCNoMoraTesibHbIX OKOH.

YTobbl CO34aTb AOYEPHIOW nNanky, B AOMNOAHWUTENbHbLIX HACTpoMKax
ANCKpeUuMoHHOW  6e30MmacHOCTM  nankyu  AO/MKHO  6biTb  BblAAHO
pa3pelweHune "Co3gaHne goyepHux obbekToB".

UTobbI co3aaTk nariky, BbIMOJIHUTE J1060€E M3 AEUCTBUI:

e HaxMuTe npaBor KHOMKOW MbIWKN Ha /060N yxe CyLecTBYLWeN nanke B gepese,
3aTteM BblbepuTe NyHKT MeHto Co3gaTthk nariky.

e Ha neHTe rnaBHOro OKHa MPUNOXeHUa nepenamTe Ha Bknagky "lManku", 3aTtem

HaXXMWUTe Ha KHonky Co3aaTh nanky | | .

e Ha neHTe AManoroBoro okHa BbI60op nanku HaXXMUTE Ha KHOMKY .
Bynet oTkpbITO OKHO Co34aHMe HOBOK Marku.

Co3paHue nanku tuna "CraHpgapTtHasa"

CTaHﬂapTHble nankum npegHa3Haydy€eHbl Ansa CMCteMaTn3aumn N XpaHeHmna JOKYMEHTOB.
I,£|,aHHbIl7| BUA ManokK He npeanonaraet Mcnojib3oBaHUA NMOUCKOBbLIX 3alpoCoB.

CranHgapTHaa nanka MoxeT 6blTb co34aHa HenocpeACTBEHHO B CUCTEMHOM nanke
"Mankn" n eé goyepHMX Nankax, a TakxXe B JIMYHOW Nnarnke rnosib3oBaTtesis.

YTrob6b! co3aate "CraHgaptHyro" nanky B Windows-kineHTe:

1. BbinonHute noboe U3 geNCTBUN:

o HakMuTe npaBoOM KHOMKOW MbIWK Ha N6yl yXe CyWecTBYLWY nanky B
JlepeBe, 3aTeM BblbepuTe NyHKT KOHTEKCTHOro MeHto Co3gaTth narky.

o Ha neHTe rnaBHOro OKHa MNpUIOXeHUs nepenauTe Ha Bkagky "Mankn", 3aTem

HaXXMWUTe Ha KHonky Co3aaTbh nanky | | .
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9 CraHpapTHasa narka MOXeT Takxe 6biTb co3JaHa B nporpamme
PMA.

ByaeT oTkpbITO OkHO Co34aHne HOBOM narku.

PucyHok 48. Co3gaHue HOBOM narnku

2. B none VMmsi nankn BBeauTe Ha3BaHWe, KOoTopoe GyaeT oTtobpaxaTbca B [epese
nanok.

3. Npn HeobxoanmMoCcTn HacTponTe cBoucTtBa CraHgapTHOM nankwu. [ns 3Toro
HaXXMUTe Ha KHOMKY [~|.

ByaeT packpbiTa 06/1aCTb OKHA, CoAepXallas CBOMCTBA Manku.

PucyHok 49. 107151 CBOKCTB CTaHAapPTHOM nanku
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10.

11.

Mpn HeO6XO0ANUMOCTU U3MEHUTE TUM Marnku.

Ecnu TpebyeTcs, BKAOUNTE ONTUMU3ALNIO 3arpy3KM NpeacTaBieHuns.
Bbibepute npeacrasneHve gnsa narnku.

YkaxuTte wabsioH Ans nanku.

YKaxute KapToyky rnarku.

YKaxXuTte CCbIfIKY.

Bolbepute pexum  oTobpaxeHus  COAEPXMMOro narnku, KOTopbln  bypeTt
MCMNosb30BaTbCS MO YMOJYAHMUIO.

Haxxmute Ha KHonky OK.

Co3paHume nanku Tvuna "BuptyanbHasa"

BupTtyasnibHasi nanka npefgHasHadyeHa Ans OTobpa)keHus pe3y/ibTaToB BbIMOJIHEHUS
paclWMpeHHOro noucka, npu rnoMowM MNOMCKOBOro 3anpoca, YKas3aHHOro B eé
CBOMCTBAXx.

YT06b1 co34aTh BUPTYasbHyto nanky B Windows-kaneHTe:

1.

2.
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BbinonHuTe noboe n3 fencTeBun:

o HaxmMuTe npaBoOi KHOMKOW MblwM Ha obor yxe cyllecTBYHLWen nanke B
Aepese, 3aTeM BbibepuTe NMyHKT KOHTEKCTHOro MeHto Co3gatk narky.

o Ha neHTe rnaBHOro OKHa NpUAOXeHUs nepenamte Ha Bknaaky "lManku", 3aTtem

T
Ha)XMUTe Ha KHornky Co3paaTh nNanky i .

9 BuptyasnbHas narka Takxe MOXeT 6bITb co3aaHa B nporpamMme
PMA.

bynet oTkpbITO OKHO Co34aHume HOBOW ariku.

PucyHok 50. Co3gaHue HOBOM narku

B none VmMs nanku BBEAUTE Ha3BaHWe, KOTopoe 6yaeT oTobpaxaTbcs B "[lepese



nanok".
3. YctaHoBuTe dnar BuprtyanbHas.

4. HacTpoiiTe cBOWCTBa BMPTYya/IbHOM Nanku. s 5TOro HaxMuTe Ha KHOMKY [~ |.

byaeT packpbiTa 061acTb OKHa, coaepXalas CBOMCTBaA Nanku.

HMaAa nankm:
MpoekTs Eﬂlﬂl
W BMpTyanbHan

e [
.
CTaHOaPTHLIA GHABTD =

PucyHok 51. 107151 CBOVICTB BUPTYasibHOM narku

Ecnu TpebyeTtcs, BKAOUYNTE ONTUMU3ALINIO 3arpy3KM NpeacTaB/eHUs.
BbibepuTte npeacraBnedme Ans nanku.
YkaxuTte wabsioH ans nanku.

YKaxute Tun hunbTpa.

v ® N O U0

YKaxute dunbTp 4na nanku.
10. HaxxmuTe Ha KHonky OK.
Co3paHue nanku Tvna "Adenerart”

Manka-pgenerat npeacraBnsieT cobon CCbINKYy Ha Kakyk-nnbo nanky /JepesBa narok.
Manky-generat MOXHO co34aTb AN 0O6bIYHOM Aenervpyrowen nankum v Ans Apyrou
nanku-generara.

lanka-Aenerat HacaeAyeT HEKOTOPbIE CBOVCTBA AE/IErNPYOLEN Nanku:
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* HasBaHMe —nNo  yMOJIYaHUIO nanke-generarty npucBamnBaeTcs Ha3BaHue
AenervpyoLien nanku.
Mpn pasMeweHnn B Mnanke BTOPOM NanNKu-generata Ha Ty Xe Aenervpyrouwyto
nanky, oHa 6yaeT HOCUTb TO XXe Ha3BaHWe, HO C HoMepoM (1).

e OrpaHu4yeHue Ha UCMoNb30BaHME NpeaCTaBNEHUN.
e OrpaHnyeHmne Ha ncnonb3oBaHue WabnoHoB akcnopTa B Microsoft Excel.
e Bce pononHuTenbHble aTpubyThl AenermpytoLwlen nanku:

o [NpeactaBneHne nanku.

o O6HOBNEHME NpeacTaB/ieHns Nanku.

o Pa3pelueHne Ha UCnoab30oBaHMe TUMOB KapTo4ek.

° OrpaHquHme KO/M4yecTBa BbIBOAMMbIX 3arncen.

o

OTob6paxkeHne HeNpPOUYUTaHHbIX KapTouyek B narke.

[ocTyn K generaTty nony4atoT Monb30oBaTenu, UMerwme A4OCTyn K narnke, B KOTOPOW
pasMelleH aenerar.

Ecnm y coTpyaHuka HeT npaB AOCTyna K Kakoh-nmbo KapToyke, pa3MelleHHOW B
Aenervpyrowen narnke, OH He MONy4yuT AOCTyna K 3TOM KapTouke W B nanke-
aenerare.

B nanke-generate MOXHO CO34aTb HOBYI KapTouKy Nt060ro Tvna, paspeléHHoro ans
Aenernpyrowein nanku, Ho Henb3s Cco3aaTh AOYEPHIOK nanky. KapToyka, co3gaHHas
B Manke-generate, AOCTyMNHa AN NPOCMOTPa WU pefaKTUPOBaHUS U3 AeNervpytoLlen
narnku, a TakXke 13 BCexX OCTaNlbHbIX NanoK-AeneraToB AeserMpyoLen nanku.

o Manka Jenerat Takxe MoxeT 6biTb co3gaHa B nNpunoxeHumm PMA
Docsvision.

YTob6b! co3aatk nanky tmna /flenerat B Windows-kineHTe, BbIMOJIHUTE cnegyrwuine AENCTBUS!

1. B gepeBe narok BblAENMTE TMpaBOM KHOMKOW MblM Manky, Ha KOTOpYo
Heo6XxoANMMO COo34aTb HOBYK Nanky-Aeserat, 3aTeM Bbl6epuTe M3 KOHTEKCTHOro
MeHI0 KoMaHay Co3gaTth gesierata Ha 3Ty nariky.

ByaeT oTKpbITO OKHO "Bbibop nankn".

2. Bbigenunte (nnn cosganmTte HOBYK) NankKy, B KOTOpon OyAeT pa3MmelleHa nanka
Tnmna /Jenerar, 3aTeM HaXXMUTe KHOMKY « Bbi6paTsb.

Manka Tuna fJenerat 6yneT co3gaHa B BbIbpaHHOW narke.
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3. HacTtpownTe cBoncTBa nanku fJesaerar:
o MpeacTtaBneHmne nanku.
o WabnoH nanku.
o CBSAA3aHHYIO Manky.

o [loka3biBaTb noananku.

Obwme '
% Horoecpsl

Tun Nankm: Ienerat

PasmeuieHue: Manku\ 00 "MNepcnexTrea™ Jdorosopsl
ABTOp: company\bykov.ma

Co3gaHa: 05.09.2018 10:42:06

I:l CNTHMH3IMPOBETL 3arpy3Ky NPEOITAaBNEHHA NO YMOMYEHHHD

MpegcTasneHKe: Dagwecr

aGnon skcnopTas | MycTol wadnoH

CeAzaHHaA Nanka: Norosopel

Moka3blBaTh NOANZNKWA

BoccTaHoBHTE SHaYOK

Dpyrue. ..

PucyHok 52. lpumep oKHa HacTpOViKu CBOKMCTB nanku-geaerara

Ucnonb3oBaHue "wWabioHHON" Nanku

LllaboHHasi manka CoAepXUT HaAabop BNOXEHHbIX BUPTYaslbHbIX Marok, ANS KaXaoWn
M3 KOTOPOM HACTpoeH CO6CTBEHHbIN MOMCKOBbLIM 3anpocC. 3anpocbl CO34ATCA M
HacTpanBalTCa aAMUHUCTPATOPOM CUCTEMDI.

JaHHas nanka no3BONdAEeT MoJsib30BaTesiAM OTC/MeXuBaTb COCTOSIHUA, B KOTOPbIX
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HaxXoAATCS MX KapTO4YKM 3aJaHuMM U AOKYMeHTOoB. Hanpumep, MoxeT 6biTb co3aaHa
AoyepHsaa nanka fH-asBtop (Kyaa aBToMaTtuyecku 6yayT nonagaTb BCE AOKYMEHTbI U
3ajaHusl, Cco34aHHble JaHHbIM Monb3oBaTenem), AMbo ao4vepHSas nanka -
mncrosiHuTeb (ANS 3ajaHuin, rAe Nonb3oBaTes/lb YKa3aH B Ka4ecTBE UCMONHUTENS).

Ha wabnoHHy nanky MoXeT 6blTb CO3AaHa nanka-aenerat B KapToykax COTpyAHMKA
n opraHunsaumn CripaBoyHuKa CoTpyAHMKOB. Mpn HACTpPOIKe nanku Ans opraHu3auunu
Wab/ioHHas CTPYKTypa BUPTYaslbHbIX ManoK CTaHeT [OCTYMHOW cpa3y BCeEM
COTPYAHMKAM, BXOASAWMM B oOpraHusaumio nmbo nogpasaeneHue. lNpu HacTpolike
nanku Ansa CcoTpyaHMKa —nanka 6yaeT [AOCTynHa TOJIbKO — onpeaenéHHoMy
COTPYAHUKY.

Ucnonb3oBaHue "goMallHen" nanku

JlomMaluHsss nanka —3TO MoJsib30BaTenbCKas nanka, HacTpoeHHas Takum obpasom,
ytobbl npu  OTKpbITMM Windows-KNnMeHTa coaepXXMMoe nankym No  YMONYaHUIO
oTobpaxanocb B obnactm npeacrtasneHus. OnucaHuMe HACTPOMKM AaHHOW nankwu
coaepxXxutcsa B pasgene "[JomalHas nanka'.

HacTpoika CBOMCTB nankm

CBoncTBa nanky MOryT ObiTb HACTpOEHbl KakK MNpW CO34aHMKM Manku, Tak U Npwu
AanbHenwen pabote ¢ nankammn. CoCcTtaB CBOWCTB OnpeaesnisieTcs TUMNOoM nanku.

YT06bl M3MEHATb CBOWCTBA Nanku, B AOMNOJHUTENIbHbIX HACTpoOMKax

g AONCKPEUMOHHOM  6e30MacHOCTM  nankuv  A0/MKHbl - 6biTb  BblAaHbl
pa3speweHnsa Ha "Co3gaHue podvyepHux obbektoB" KM  "MN3MeHeHue
aTpubyTtos".

s npocMoTpa AOCTYrHbI C/IEAYOLNE CBEAEHMNS O Narke:

e TN nankwu.
e PasmeuleHne nankum B cucreme Docsvision.
e CBepneHuns 06 aBTope nanku (MMA Nosb3oBaTesnd U LOMEH).

e [laTa 1 BpeMsA CO34aHUA Nanku.

N3MeHeHne,  BbiNOSHEHHOE  06blYHbIM  Mofsib3oBaTeneM,  bypert
NMPUMEHEHO Cpa3y Xe Nocsie COXPaHEeHMsT KapTOUKM.

o Ecnu uv3MeHeHWe BbINOSHANOCE AAMWUHUCTPATOPOM, Y  OObIYHbIX
nonb3oBaTenien u3MeHeHUs OyayT MpPUMEHEeHbl Mocne nepesanycka
Windows-knneHTa nnm obHoBNeHUa Jepesa narok.
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YT06bI MPOCMOTPETH M HACTPOUTb CBOKMCTBA Marku, BbIMOJIHUTE C/IEAYOLNE AEACTBUS !

1. B gepeBe nanok BblAenuTe nanky, CBOMCTBA KOTOpPOM TpebyeTcss NpOCMOTPETH,
3aTeM BbINoaHUTE ntboe n3 AencTBuin:

o [MpaBOM KHOMKOW MbIlWIM BbI30OBUTE KOHTEKCTHOE MeEHK, 3aTeM Bblbepute
KomaHay CBo#cTBa narku.

o

-
o W —
Ha neHTe nepengmte Ha Bknagky "lanka", 3aTeM HaXMuUTe Ha KHOMKY

CBoiCTBaA Nankwm;

Oowme ' MNpeocraeneHuna Tk LWadnoHE

=

HNorosopel

THn Nankm:

PazmeweHme:
ABTOR:

CozgaHa:

CrangapTHan

Mankw\, 000 "MNepcnekTrea”
company\bykowma

04.05.2018 11:51:43

| ONTHMM3KPOBATE 3EMPYSHY NPEOCTAENEHHA NO YMOAYEHMI

MpepcrasneHke:
LiaEnoH SKCNopTa:
RapTouka nanku:

Copnxa:

MokasbiBaTe No YRAOMYEHAKD

® Manky

Haimwwecr

MycTo WwadnoH

() Kaprousy

BoCITaHOBHTE SHAUOH

Dpyrwe...

PucyHok 53. OKHO CBOVCTB rarkm

2. HactponTte Ob6Lyme cBonCcTBa Nanku:

o TN nanku.

o ONTMMMU3ALNIO 3arpy3Ku NpeacTaB/ieHUs.
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o

NMpeacraBneHmne nanku.

LabnoH nankwu.

o

[e]

KapTouka nanku.

o

Ccbinka.

o

[Moka3bliBaTb MO YMOYAHUIO.

o

Tvn dunbTpa.

[e]

OuUnbTp.
3. MNpn HeO6XOAMMOCTN CMEHUTE UAN BOCCTAHOBUTE MKOHKY Manku.
4. HacTtpounTe AOonosIHUTENbHble aTPMOYTbl Manku:

o ObHOBNEHNE npeacraBsieHnNAa rnanku.

o

OrpaqueHme KO/IM4yeCcTBa BbIBOAMMbIX 3arncen.

[e]

MpOCMOTpP KOJIMYECTBa HEMPOUYUTAHHbIX 3anncen B Nanke.

o

MpnMeHeHne CoOpTUPOBKMN.

o

anIMeHeHVIe q)l/lﬂpra nocine N3MeEHEHMA narku.

o

MNpoBepKy NpaB AOCTyNa Ha KapToO4ku B NpeacTaB/ieHUsX.
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Q JlononHWUTENbHBIE AaTPHMBYTHI -

¥ PazpewuTs 0OHOBAEHWE NpK NEPEX0Oe B NANKY
ABTOMETHYECHDE OOHOBNEHWE
BrirnoyeHo
= | CTaHdapTHoE

CneyyaneHoe 300 CeH.

¥ OrpaHWYeHME KONWYECTEE BEIBOGMMEIX 33MMCER

+ MoOCBEYMBETE HENPOYMTAHHBIE HAPTOUHK
He NpMMEHATE KAWMEHTCKYH) CORTMPOERY NPK NEPBOM NOKE3E

CHPBEATE KAPTOUKY, HE YOOBNSTEOQALLYED $UALTRY, COE3Y NOCNE 8& MIMEHEHHMA

MpoBEpKa NPaE GOCTYNE B NPELITEENEHMAK

# | Bce KBpTOYKMH
MocTpaHK4HaA

OTHARMHTE

OR OTmeHa

PucyHok 54. [lJonnonHuTeibHble aTtpmnbyTbl Nanku

5. HacTtponTe napamMmeTpbl AMCKPpeUMOHHOM Be3onacHoCT ANs nanku.

6. Ha Bknagke [lIpegcrassieHuss onpegenute Habop paspelwéHHbIX A8 rnokasa B
nanke npeacrasneHn. Ha aton Bknagke otobparkaeTcs AepeBO BCEX UMEKLWMXCS
npeacTasieHnin, y3naMm KOToporo BASKTCS rpynnbl NpeacTaB/eHn .

+ [1ng nanok Tuna Jeserart Bknagka OTCYTCTBYeET.

+ .DopMUpOBaHME CMKUCKA AOCTYMHbIX nNpeacTaBfeHuUn ans nankum image::folder-
view-list.png[®opMmnpoBaHmne cnncka AOCTYNHbIX NpeacTaBaeHnn Ans nanku]

7. Mepenante Ha BKNAAKy Turibl W HACTPOWTE CrMCOK AOMYCTUMbLIX TWUMOB ANSK
CO3[aHNSA KapTo4yek B nanke.

o Anda nanok Tuna Jeserat Bknagka OTCYTCTBYeET.
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Obwme MpeocrasneqHya Tuned LadnoH:

|¥| Tonbso 5TH TMNE! KapToUEK MOMYT BbiTh COSOAHL! B STOR Nanke

E [] [¥ Ynpaenesne npoueccamm
= Eamsue 0BBEKTH
B [] [+| 3apanwe
B [[] [+| 3amanwe KC
B [[] [+| 3ananwe ¥
[#| |« Hawcnonkexue
[#] |v| Ha osHaromneHKe
|E bu3Hec-kaneHaape
;E lpynna 3apaHMia

| COTRacoBaHue

[+

E3)

[# G DOKYMEHT
[C]

+ | KoHCTpyKTOp ComacoBaHui

£

PucyHok 55. ®opmupoBaHne criucka 4oryCcTtnMbiX TUMOB U BUAOB AJ151 CO34aHNsT KapToyeK narku

8. lMepenanTte Ha BKNaaky LLabsi0HbI W HACTPOUTE CNUCOK AOMNYCTUMbIX WabioHOB
ANS Nanku.

e Anda nanok Tuna Jeserat Bknagka OTCYTCTBYeET.
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Obwme MpeocrasneHuna Tk | LadnoHR '

%' Tonbko 5T WabnoHsl MoryT SbiTe MONONE30BAHE] B STOM Nanke

L :{Eﬂm&nﬂmnnﬂm

F qa Omyet [lokyMeHTs! Ha COTNAcoEaHMK

F qa Om4eT Fa8aHHA K MCNoAHEHKID

F qa Omuet JokymMeHTE Ha NOGNHUCEHMK

PucyHok 56. @opmupoBaHmMe crincka 4onyCcTumbixX wabsioHOB 47151 Narku

9. CoxpaHuTte nsMeHeHnsa kHonkamMmu MpumenunTb 1 OK.

M3aMeHeHMe, BbINOSIHEHHOE 06bIYHbIM MOSIb30BaTeNeM, ByAeT NPUMEHEHO Cpasy Xe
Nocne COXpaHEeHUs KapTOUKMU.

EcnvM M3MeHEeHWEe BbINONHANOCh AAMUHUCTPATOPOM, Y O6bIYHBIX MONb30BaTENEN
M3MeHeHuss 6yayT npuMeHeHbl nocne nepesanycka Windows-knaneHTa wnu
06HOBNEHUS AepeBa narok.

Tvn Nnanku

Tun nanku onpeaenseTr nepeyeHb CBOMCTB (HACTpoek) AnS AaHHOM nanku. [o
YMOIY@HMIO 419 NanokK ncnonb3yerca Tun CtaHgapTHas.

HYT06bI N3MEHUTL TUI rarikv, BbIlnoJIHUTE C/ie4yrouine AENCTBUS!
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OTKpOMTE OKHO CBOMCTB Mankwu.
HaxMuTe Ha KHOMKY [..| cnpaBa oT nonsa Tum nanku.
B OTKpbIBLUEMCS OKHE BblbepuUTe HOBbIA TUN U3 CripaBoOYHMKAE TUMOB Marok.

YT106bl BEPHYTb 3HAUYEHME MO YMOIYAHMIO, HAXMUTE HA KHOMKY Iil

i A Lo Ne

HaxxmuTe Ha KHonky OK.

I3aMeHeHMe, BbiNOSIHEHHOE 06bIYHBbIM MOSIb30BaTeNeM, ByAeT NPUMEHEHO CpPasy Xe
Nocne COXpaHEeHUs KapTOUKMU.

EcnM M3MeHeHWe BbINONHANOCh AAMUHUCTPATOPOM, Y OObIYHbLIX MONb30BaTENEN
M3MeHeHuss 6yayT npuUMeHeHbl nocne nepesanycka Windows-knneHTa wnu
06HOBNIEHUS EpEBa MariokK.

Mpu coxpaHeHUn nanku ¢ TMnoMm CraHgapTHas vwan npu Bblbope Tuna nankum MoXeT
nosiBUTbCA coobuweHne BuAa: HeBO3MOKHO C€03[aTb Nanky ¢ BblbpaHHbIM  TuUMOM 13-33
HAaCTPOeK TWMA POAMTENbCKOW nanmku. B HacTpoiikax Tuna namkum He Ppa3peweHo CO3[3aBaTb
MOANanky € YKa3aHHbIM TUMOM.

B sTOM cnydae cneayetr M3MEeHWUTb TUM COXPAHSAEMOM Mankuy Ha pas3pelléHHbIN.
NHdopMaumio 0 paspeléHHbiX Tunax AnAs AaHHOM nankuy MOXHO MOoSyuYuTb Yy
aAMUHUCTpaTopa cucrtemMol Docsvision.

OnTUMM3aLuMs 3arpy3ku npeacraB/ieHUun

OnTMMM3auMsa  3arpy3ku MpeacTaBfieHUs  3ak/o4vaeTcs B NpeaBapuUTesibHOMN
NOArOTOBKE JAaHHbIX, HeobxoauMbIX ANns (HOPMUPOBAHMSA NpPeACTaB/IEHUS Manku.
MoaroToBKa AaHHbIX OCYLLECTBASETCS NepMoaMYeckm BbinonHseMon SQL-3agayen.

OnTuMMU3aUMa NMPUMEHSIETCS TONIbKO MNpu paboTe C NpeacTaB/ieEHMEM, BbiOpaHHbLIM B
HacTpoMkax nanku, m He NMPUMEHWMMa K BUPTyalbHbIM MankaMm C napamMeTpuyeckunm
NMOMCKOBbLIM 3anpoCOoM.

BkntoyaTe  onTUMM3aUMKO  peKoMeHAyeTCs  TONbKOo  ANns  Mnanok,
coAepXXawmx Heu3MeHsaeMbIM NN peako U3MeHsieMbli Habop KapTo4dek
(HanpuMep, apxmB KapTo4vekK).

A

Ecnu onTuMmsaums BKIOYEHA A0S MankMm C 4acTo WU3MEHSIEMbIMU
KapTOyKaMW, [aHHble B nNpeacTaBfeHMM MoryT O6HOBASATbLCS C
3a4epXXKon (A0 5 MUHYT).

1. OTKpoWTE OKHO CBOWCTB Narnkwu.
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2.
3.

YcTtaHoBuTe cbnar 0I'ITI/IMI/I3I/I|)OBaTb 3arpy3ky npeactaByieHUA Nno yMOJI4aHMio.

HaxxmuTe Ha KHonky OK.

OnTuMM3auunsa 3arpysku rnpeacraBieHuns 3apa60TaeT B TeyeHue 5 MUHYT.

MpeacraBneHue nanku

HacTpolika npeacTaBfeHnii BbINONHAETCA alMMHUCTPATOPOM cpeacTtBamMmn PMA.

Mo ymonuyaHuto Habop wWCMonb3yeMblX 4S9 Marnkyu npeacTtaB/ieHnn MoxeT ObiTb
orpaHuyeH. Takxe B CBOWCTBAX Marnky MOXHO HACTpPOUTb NpeAcCTaBfieHWe, KOTopoe
6yner oTobpaxaTbCAa Yy nMosb3oBaTens MNpu OTKPbITUM nanku. 1o yMonvaHuto
ncnonb3lyetcs Bua Aangxecr.

YT06bI U3MEHUTL rnpeacraBj/ieHne, Kotopoe 6y,aeT OTO5pa)KaTbCFI 10 YMOJIYaHUKO TpU OTKPbITUN T1ariku,
BbIMNOJIHNUTE C/iegyroujne AENCTBUS:

1.
2.

OTKpOMUTE OKHO CBOUCTB Manku.
Hanaute none lpegcrasrieHue.

HaxxMuTe Ha KHOMKY |~| cnpaBa OT nofs, 4Tobbl OTKPbITb CMWUCOK AOCTYMHbIX
npeacTaBfieHUN.

BbibepuTte Hy>XHOe npeacTaBieHne U3 Yncia AOCTYMHbIX.

Hactponka npeacrtasneHun /dv6/engineer/dv6/view-settings-guide/[BbinonHseTcs
aAMWUHUCTpaToOpOM].

Ona nanku-generata B cnucke 6yayT oTobpaxkaTbCs NpeacTaBfieHMs, KOTopble
6blnn paspeweHbl ANs Aenernpyowen narnku.

Haxxmute Ha KHonky OK.

N3MeHeHne, BbINOSIHEHHOE 06bIYHbIM MOSIb30BaTENEM, BYAET NPUMEHEHO CPa3y Xe
Nnocne CoOXpaHeHUs KapTO4KMW.

Ecnn uv3MeHeHne BbIMOMHANOCh aAMUHUCTPATOPOM, Y OObIYHbIX MOJIb30OBaTENEMN
n3MeHeHns 6yayT npuMeHeHbl nocne nepe3anycka Windows-kKavMeHTa unu
0BHOBNEHUSA epeBa narok.

La6noH ana skcnopta nanku B Excel

LLlabnoH akcnopTa nankuM WCMONb3yeTca NpW 3KCNopTe MNpeAacTaBNeHus nankuy B
dopmaT Microsoft Excel. MNMpn HeobxoanmMocTn Habop AOCTYMNHbIX WABNOHOB 3KCNopTa
MOXeT 6bITb orpaHuyeH.
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Mo yMonuaHul Ana nanku npuMmeHseTca [lyctod  wabsoH, Koraa 3KCnopT
npousBoaAUTCS 6€3 Kakux-NnMbo HacTpoeK.

UT06bI M3MEHUTL 1WA6/IOH 3KCIOPTa, MCIOJ/Ib3YEMbIN 10 YMOJIYaHNIO, BbIMOJIHUTE C/EAYIOLINE
J1EeNCTBUSA:

1. OTKpoWTE OKHO CBOMCTB Marku.
2. HanguTte none LLabsioH.

3. BbibepuTte 13 cnnucka oAnH U3 3apaHee HaCTPOEHHbIX LWab/IoHOB.

Ons nankun tuna Jenerar B cnucke 6yayT AOCTYNHbI WabnoHbl, pa3pelérHHble ans
Aenervnpyrowen nanku.

4, Haxmute Ha KHonky OK.

N3mMeHeHne, BbINOJIHEHHOE 06bIYHbIM MOSIb30BaTeENEM, ByAEeT NPUMEHEHO CPa3y Xe
nocne coxXxpaHeHUs KapTOYKM.

Ecnn mnamMeHeHue BbINOHANOCb AaAMUHUCTPATOPOM, Y OObIYHbIX MOSIb30BaTENEN
M3MeHeHns O6yayT nNpuUMeHeHbl nocne nepesanycka Windows-knmeHTa unm
obHOBNEHUA AepeBa nanok.

KapTtouka nanku

Manky MOXHO HAcCTpoOUTb TakMM 06pas3oM, 4YTobbl MpU OTKPbITUM Manky BMECTO
npeacTaBneHns OTKpbiBanacb onpeaenéHHasl kaptoyka. o yMonyaHuMio KapTouka
NS Nanku He 3aaaHa.

B KauyecTtBe KapTOYKM MankuM MOXHO Bbl6paTb KapToOuKy, CAPaBOYHUK WK
KOHCTPYKTOp (NMpW YCNOBUWU, YTO OHM AOCTYMHbl AAaHHOMY Mosb30BaTento). B Takom
C/lyyae OTKpblBaeMbli CMPaBOYHUK WM KOHCTPYKTOp OyaeT AOCTYneH B pexume
yTeHus.

[na Bcex oCTanbHbIX BUAOB KapTouyeK Mpu OTCYTCTBMU GNOKMPOBKN M MPU HaNumm
npaB 6yAeT AOCTYMNEH peXuM peaakTUpoBaHUS.

Ona uncnonb3oBaHWUS AaHHOrO pexuMa HeobXoAMMO [AOMONHUTENbHO YCTaHOBUTb
nepekntyatens 1oka3biBaTb 10 yMos4aHuoo B nonoxeHne Kaprouky.

YT106bI yKa3satb KapTo4Ky rarikv, BbIloJIHUTE C/ieEgyroumne ,qeﬁCTBMH.'
1. OTKpoWTE OKHO CBOWCTB MNankwu.
2. Hangute none Kaprtoyka narku.

3. HaxmuTe Ha KHOMKY |.. .
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PucyHok 57. Bbibop kapTo4yku

4. B OKHe Bbibop KapToyku BbepuTe KapTOuKy WM CrpPaBOYHMK, 3aTEM HaXMUTE Ha
KHOMKY .

5. YTo6bl OUNCTUTL NOSIe, HAXMUTE Ha KHOMKY E

6. Haxmunte Ha kHonky OK.
N3MeHeHne, BbINONIHEHHOE 06bIYHBLIM NoNb30BaTesieM, bygeT NPUMEHEHO cpasy Xe
Mocne COXpaHEeHUNa KapTo4Ku.
Ecnn uv3MeHeHne BbIMOMHAMOCE aAMUHUCTPATOPOM, Y O6bIYHbIX MNOJSib30BaTesNeN

n3MeHeHma 6yayT npuMmeHeHbl nocne nepesanycka Windows-KavMeHTa uau
obHOBNEeHUA aepeBa narnok.

Ccblnika

Manky MOXHO HacTpouTb TakuMM 06pasoM, 4Tobbl MpU OTKPbLITUM MANKU BMECTO
npeacTaBfeHMs OTKpbiBanacb onpeaenéHHas Beb-cTpaHuua. o yMmonyaHuio Beb-
CTpaHuLUa He 3ajaHa.

Ona wncnonb3oBaHUs AAHHOrO pexmma HeobxoAMMO AOMNOSHUTESIbHO YCTAaHOBUTb
nepekntyaTens lokasbiBaThb M0 yMOJI4YaHMIO rnepekntoyaTtens B nonoxeHne URL.

1. OTKpoWTE OKHO CBOMCTB Marnku.

2. Hanmaute none Cchi/ika.
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3. BBeauTe B none agpec CCbisIKK.

I3aMeHeHMe, BbINOSIHEHHOE 06bIYHBLIM MOSIb30BaTeNeM, 6yaeT NPUMMEHEHO CpPasy Xe
NoC/ne COXpPaHEHUS KapTOUKM.

EcnvM M3MeHeHWe BbINONHANOCh AAMUHUCTPATOPOM, Y OObIYHbLIX MONb30BaTENEN
M3MeHeHuss 6yayT npuMeHeHbl nocne nepesanycka Windows-knaneHTa wnu
06HOBNIEHUS IEpEBa MariokK.

Moka3biBaTb MO YMOJIYAaHUIO

Ons nanku MoxeT 6bITb HaCTpoOeHO HECKOJ/IbKO BapmnaHTOB OTO6pa)KeHVI$|. Hanpuwmep,
B CBOMCTBAx Manku MOryT ObITb OAHOBPEMEHHO HACTPOEHDbI CCbIJZIKA, KapTo4Ka Mnarku
WU npeacraesedHve. [ng onpeaeneHns npeanoyTtuTenbHOro pexuma pa6OTbI C Nankomn
UCNoNb3yeTca nepekndartens [1oka3biBaTtb Mo yMOJIYaHUI.

Onuums nepeksryartesiss AOCTYNHa TO/IbKO Mpu 3aroJIHEHUM M0J15l, COOTBETCTBYIOLENrO PEXNMY
0TOBpaKeHus :

* [lanky — onums UCMosb3yeTcsl MO YMOJSTHAHUIO.
e KapTouky.
e URL.
YT06bI HacTponuTb PEXNM loKa3sa COAEPXXUMOIo rariku, BbIlNOJIHUTE C/ie4yroLjne ,aeI/VICTBMﬂ.'
1. OTKpoWTE OKHO CBOWCTB Nanku.
2. HacTponTe pexmnM nokasa KapTouKu:
a. 3anonHuTe none Kaproyka nanku.

b. YcTtaHoBuTEe nepekntovaTens [lokasbiBaTb 0 YMOJIYAHUIO B MNOJIOXEHUE
KapTouky.

3. HacTpounTe pexxnuM nokasa Beb-CTpaHuLbI:
a. 3anonHuTe none Ccobinka.
b. YcTtaHoBuTe nepekntoyvaTens l1oka3biBaTe o yMosidaHuo B rnonoxerHme URL.
4, HacTpouTe pexuMm rnokasa npeacraBieHus:
a. 3anonHuTe none lpeacraBneHune.
b. YctaHoBuTe nepekntovatens [lokasbiBaTb [0 YMOJIYGHUIO B NOJIOXEHUE

NMpeacraBneHue.

M3MeHeHMe, BbINOMHEHHOE 06bIYHBLIM MOJSib30BaTeNeM, 6yAeT NPUMEHEHOo cpasy
XXe rMocsie COXpaHeHUs KapToUuKu.
Ecnu naMeHeHue BbINOMHANOCh aAMUHUCTPATOPOM, Y O6bIYHbIX MOSb30BaTENEN

106



n3MeHeHuss 6yayT npuMeHeHbl nocne nepesanycka Windows-kaveHTa wam
06HOBNIEHMS IEPEBA MariokK.

Tvin punbTpa

CsoncTtBO nanku Tun @GuibTpa WCNONb3YeTCa Npu  HaCTpoMKe nanok Tuna
BuptyasbHas.

Ecnmn B cuctemy He 6binm gobasneHbl CTOPOHHME pacliMpeHuns, onpeaenstowme TUnbl
dbunbTpauun, To MO yMOAYaHUIO BCe Mofsib3oBaTesnbCckue GunabTpbl 6yayT MMeTb TUn
CTraHAaapTHbIU puabTp.

N3MeHeHne, BbINONHEHHOEe O6blYHbIM Monb3oBaTeneMm, 6byaeT NpPUMEHEHO cpasy Xe
nocsie COXpaHEeHUS KapTO4uKM.

Ecnn un3MeHeHue BbINOMHANOCH AAMUMHUCTPATOPOM, Yy OObIYHbLIX MOSb30BaTeNneMn
U3MeHeHns O6yayT npuMeHeHbl nocne nepesanycka Windows-knneHta wnum
obHOBMEeHNs AepeBa narok.

dunbTp

CBOWCTBO Manku @usibTp WUCMONb3YETCss MNpPW HACTpOWMKe BUPTYyasnbHbIX Nanok. Twun
dunbTpa onpeaenseTr NOMCKOBbLIA 3anpoc, pe3ysibTaTOM KOTOporo 6yaeTt coaep>xXnuMmoe
nankun. Co3gaHne 3anpocoB BbINOJIHAETCAS aAMUHUCTPATOpoM B PMA.

UTob6bI BbIBPaTh (DUILTP, BbIMNOJIHUTE C/EAYIOLNE AEUCTBUS !

1. OTKpoWTEe OKHO CBOMCTB Marku.

2. HaxmuTe kHonNKy [..| cnpaBa oT nons ®uabtp.

3. Bbibepute n3 ctaHAApTHOrO Avanora OAMH U3 paHee CO3A4aHHbIX (COXPaHEHHbIX)

MONCKOBbIX 3arnpocoB.

N3mMeHeHne, BbiNo/IHEHHOE 06bl4HbIM NMOsib30BaTeneM, 6yaeT NpUMEHEHO Cpasy Xe
nocsie COXpaHEeHUs KapTO4uKM.

Ecnn mn3MeHeHMe BbINOMHANOCH aAMUHUCTPATOPOM, Y O06blYHbIX MNOSb30BaTENEN
n3MeHeHns 6yayT npuMeHeHbl nocne nepesanycka Windows-kaneHta uau
obHOBMEeHNs AepeBa narok.

CBsizaHHas nanka

CBoncTtBo CBsi3aHHasi rarka WCnonb3yeTcsa Npu HacTpomke nanok Tuna Jeserar.
CBOWCTBO NpefHa3Ha4YeHO ANA XpaHeHUs MyTU K Nanke, Ha KOTOPYHK CCbliaeTcs
nanka-generar.

YT106bl M3MEHUTb AeNervpylolyo narnky, Heo6xoAuMMo B AaHHOM CBOWCTBE YyKasaTb
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nyTb K Apyrou narke.

I3aMeHeHMe, BbINOSIHEHHOE O06bIYHbIM MONb30BaTeENEM, 6yAeT NMPUMEHEHO Cpa3y Xe
NoC/fe COXpPaHEHUS KapTOUKM.

Ecnu un3MeHeHue BbINOMHANOCh AAMUMHUCTPATOPOM, Y O6bIUHbLIX MOJSb30BaTeNeM
n3MeHeHuss 6yayT npuMeHeHbl nocne nepesanycka Windows-knvMeHTa wnu
06HOBNIEHMS IEPEBA MariokK.

OTo6parkeHne AoYEepHUX Nnanok
CBouncTBO lMoka3biBaTk roararky NCrnonb3yeTcsl NpyU HacTporKke nanok tuna feserar.

Mpwn yctaHoBKe dara, B nanke-generarte 6yayTt otobpaxaTbCa BCe AOoYEpHME Nanku
aenervpytowen nanku. Mo ymonyaHuio dnar He yCTaHOBNEH.

N3MeHeHne, BbINOMHEHHOE O6bIYHbLIM Mofib30BaTeneM, 6yaeT NMPUMEHEHO cCpa3y Xe
nocne coxpaHeHUs KapTOYKM.

Ecnn un3MeHeHWe BbINOAHANOCL aAMUHUCTPATOPOM, Y OObIYHbLIX MNONb30BaTeNEN
M3MeHeHnss 6yayT npuMeHeHbl nocne nepe3anycka Windows-kaneHta uam
obHOBNEHUA AepeBa narnok.

CMeHa MKOHKMU Mnankm

CTaHAApPTHYKD WKOHKY MamnoK MOXHO, npu HeobxoAMMOCTM U3MEHUTb Ha
NoJsiIb30BaTE/IbCKYHO.

YT06bI CMEHUTBL 3HAYOK rarikuv, BbIlOJIHUTE C/IegyroLne ,£leI7ICTBMFI.'
1. OTKpoWTE OKHO CBOMCTB Marnku.

2. Haxxmmnte Ha KHONKy CME@HUTb 3HA4YOK.
ByaeT oTKpbITO OKHO ANns Bbibopa danna .ico n3 GannoBon CUCTEMBbI.
3. Bbibepute dann.

N3mMeHeHne, BbiNOSIHEHHOE 06blYHbIM MOsib30BaTeNneM, 6yaeT NpUMEHEHO CPasy Xe
nocsie COXpaHEHUS KapTO4uKM.

Ecnn mn3MeHeHMe BbINOMHANOCH aAMUHUCTPATOPOM, Y O06blYHbIX MNOSb30BaTENEN
n3MeHeHma 6yayT npuMeHeHbl nocne nepesanycka Windows-KavMeHTa uau
obHOBMEeHNs AepeBa narok,

BoccTaHOBUTb CTaHAAPTHYHO MKOHKY Marnku

[Monb30oBaTeNIbCKYD WMKOHKY, KOTOpas WCMonb3yeTcsa ANs OTO6pa)KeHVIF| nankm B
Jepese narnok, MO>XXHO 3aMeHUTb Ha CTaHﬂ,apTHbll‘/Jl 3HA4oK.
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YT06bI BOCCTAHOBUTb PAHEE U3MEHEHHYH MKOHKY MAarnku Ha MKOHKY M0 YMOJTYaHUIO!

1. OTKpoWTE OKHO CBOMCTB Marku.

2. Haxmmnte Ha KHONKy BoccTaHOBUTb 3HAYOK.

N3MeHeHne, BbINO/IHEHHOE 06bIYHbIM MOSIb30BATENEM, BYAET NMPUMEHEHO CPaA3y Xe
Nnocne CoOXpaHeHUs KapTO4KMW.

Ecnn wv3MeHeHne BbIMOMHAIOCh aAMUHUCTPATOPOM, Y OObIYHbIX MOJIb30OBaTENEN
n3MeHeHns 6yayT npuMeHeHbl nocne nepe3anycka Windows-kKavMeHTa unu
0BHOBNEHUSA epeBa narok.

O6HOBNIEeHMe NpeacTaB/IEHUS Nanku

Ona npeacraBneHMs Nankm MOXHO HAcTpouTb Tpebyembin pexnMm obHosneHus. Mo
YMOIYaHMIO MNpU nepexoae B Nanky BbIMOMHSAETCA aBToMaTuyeckoe ob6HoBNeHue
npeacrasneHnsd. OgHako, Npy HeobXoAMMOCTU AAHHbIN PeXUM MOXeT ObiTb U3MEHEH.

Monb3oBaTenb MOXeT NM60 OTKAUMTb aBTOMaTU4yeckoe obHoBneHue, NMbo yKasaTb
Tpebyembin nepuon ob6bHoBNeHuda. [lo ymonyaHuio nepuos O6HOBNEHUSA Nanku
coctaBndeT 300 cekyHA.

MOXHO WM3MEHWUTb 3TOT MapaMeTp: OTKUYMUTb aBToOMaTuyeckoe obHoBNEHNE BoobLLE,
nMB0O CaMOoCTOATENIbHO YKa3aTb Nepuos, BbibpaB 1 HAaCTpPouB NMyHKT CrieyunasibHoe.

Y106bI HacTpouTb peXXmnm 0b6HOB/1IEHMS rNnpeAacTaB/iIEHNSA MNariku, BbllNMOJIHUTE C/IEAyOLUne ,aeﬁCTBMﬂ.'
1. OTKpoKMTEe OKHO CBOMCTB Narnku, 3aTEM HaXXMUTE Ha KHOMKY Aipyrue.
2. YctaHoBuTe cnar Paspewntb 0o6HOBNeHWe npu  nepexoge B Manky, YToObl

npeacraBjieHUE nanku 06HOBNANIOCH aBTOMATUYECKM NMpn OTKPbITUN Marku.

Mo ymonyaHuto dnar yctaHoBneH. Ecnn aBToMatTnyeckoe o6HOBNEHUE OTKITHOYEHO,
coAepXXnUMoe nankm MoOXXHO 06HOBUTb BPYYHYIO C MOMOLLbIO KHOMKM OBGHOBUTbL Ha
nente Windows-knuneHTa.

3. YT0bbl OTKAOUNTL aBTOMaTU4Yeckoe obHoBNEHNE NpeacTaBfieHus nanku, sbibepute
onuuo BbIKJIHOYEHO.

4. Y106bl MCNONb30BaTb CTaHAAPTHbIA WHTEpBas O6HOBNEHUs npeacTaBneHus (300
cekyHa), Bbibepute onunio CraHaapTHoe.

5. YT06bl MCnNoONb30BaTb ApPYron mMHTepBan O6HOBAEHWUSA npeacTaBneHus, BblbepuTte
onuuto CneuynanbHoOeE, 3aTEM HACTPOMTE HYXHbIN MHTEpBan B cocegHEM Mnone.

6. Haxmnte Ha kHonky OK.

N3MeHeHne, BbINO/IHEHHOE 06bIYHbIM MOSIb30BaTENEM, BYAET NMPUMEHEHO CPa3y Xe
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nocsie COXpaHEHUS KapTO4uKM.

Ecnn mn3MeHeHMe BbINOMHANOCH aAMUHUCTPATOPOM, Y O06blYHbIX MNOSb30BaTENEN
n3MeHeHma 6yayT npuMeHeHbl nocne nepesanycka Windows-KavMeHTa uau
obHOBMEeHNs fepeBa narok.

OrpaHN4YmMTb KOJINYECTBO BbiBOANMbIX 3anucen

Mo yMon4YaHMIO Ha OAHOM CTpaHuue npeacTaBneHuMss nanku oTobpaxaetcs 40
3anucen. Ecnn 3anucert 6onblie, AN NpocMOTpa CreAyeT MCMofib30BaTb KHOMKMK
nepexoaa Mexay cTpaHuuamu. [py HeobXoAMMOCTU KONMYECTBO BbIBOAUMbIX
3anucen Ha CTPaHULE MOXHO U3MEHUTD.

YT06bI OrpaHNYnTb KOJIMHECTBO OTOOPaKaeMbix KapTOYeK M SIPJIbIKOB Ha CTPaHULE, BbIMOJTHUTE
cnegyromne 4eNCTBUsS:

1. OTKpOITE OKHO CBOWCTB Marnku, 3aTeM HaXMUTE Ha KHOMKY Apyrue.

2. YT06bl BBECTM OrpaHMYEeHMEe Ha KOSIMYEeCTBO BbIBOAMMbIX 3arnunucen, yCTaHOBUTE
dnar OrpaHnueHne KonuyecTBa BbLIBOAMMBIX 3anucei.

3. B none CrnpaBa yKaXmte MmakcmMMmasibHOE KOJIN4eCTBO 3anucen gns nMpoCcMOoTpa.

4. Haxmute Ha kHonky OK.

N3MeHeHne, BbINONIHEHHOE 06bIYHBLIM NoNb30BaTeneM, bygeT NPUMEHEHO cpasy Xe
nocne coxpaHeHUs KapTo4KM.

Ecnn wv3MeHeHne BbIMOMHAMOCE aAMUHUCTPATOPOM, Y O6bIYHbIX MNOJSb30BaTesNEeN
n3MeHeHna 6yayT npuMeHeHbl nocse nepesanycka Windows-knmeHTa unm
obHOBMEeHNs JepeBa narok.

OTo6parkeHne KoM4yecTBa HENpPOUYUTaAHHbIX KapTOYeK B nanke

DyHKUMS oTobpaXKeHUst KOAMYECTBA HEMPOYUTAHHbIX KapToyeK MO YMONYaHUIO
BK/IlOYEHA A9 Nob6biX TUMOB ManokK, B TOM YUCne A1s BUPTyasibHbIX NanoK U narok-
aeneratoB. KonnM4yecTBO HEMPOUMTAHHbLIX KapTodek oTobpaxaeTcs B ckobkax psiaoM C
Ha3BaHMEM Nanku. ECInM HenpouYMTaHHbIX KapToO4yeK C/ANWKOM MHOro (Mo yMOAYaHuIo
— 6onee 100), BMECTo UX KonmyecTsa B ckobkax byaeTt ykasaHo bosiee....

EF Nanewm

g Hoewrosa B. A.
[ W3bpannoe
@ MNocneguue (8)
L] PesynbTaTei noMcka
%7 HopswHa

PucyHok 58. OTO6pa)KeHMe KOJ/In4ecTtBa HErnpo4YnTaHHbIX KapTo4eK B rarike

ALMUHNCTPATOP MOXEeT HACTpPOoOUTb OTO6pa)KEHMG HEMPOYNTAHHbLIX KapTo4deK U
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MHTepBan OOHOBAEHMS CYETUMKA HenpouyuTaHHbIX coobueHun (B MUANUCEKYHAAX)
ANsl BCeX rMofnb3oBaTenen B CnpaBoYHuMKe CUCTEMHbIE HAcTporikm. OpHako, npwu
Heo6x0AMMOCTUN MONb30BaTENb MOXET MHANBMAYANbHO OTK/IIOUYNTb AAHHYIO (PYHKLMIO.

B nankax ¢ pexXxwuMoM npoBepku npaB poctyna [MMocTpaHU4YHO
A HEeNpo4YUTaHHblE KapTOYKWM HEe BbIAENAKTCA XWUPHbIM  LWLPUPTOM,
KO/IMYECTBO HENMPOYMTAHHbIX KapToyeKk He oTobparkaeTcs.

Mpn HEKOTOPbIX HACTpOMKax TMOUCKOBOro 3armpoca W npeacTaBNeHUs nanku
KOTMYECTBO HEMPOUYMTAHHbIX KapToyeK B Ha3BaHWM Manku, u B €€ npeacTaBieHun
MOryT pasfninyaTtbCs. Hanpumep, ecnm MOUCKOBbIM 3anpoC HACTPOEH Ha MOJy4YeHue
ApPXMBHbIX U YAANEHHbIX KapTOY€eK, HO B NPeACTaB/IEHUN OTK/IIOYEH MX MOKa3s.

AHanornyHoe pacxoxaeHuve 6yaeT HabnwAATbCA, €C/IM COCTaB TUMOB KapTouek,
noslydaeMblX TMOMCKOBbLIM 3aMpocoM MankuW, pasnyaeTtca OT CcocTaBa TUMOB,
OTO6paXaeMbiX B MNpeacTaBneHun. Hanpumep, 3anpoc MOXeT MnosyyaTb 3aJaHusa U
rpynnbl 3a4aHWi, a NpeAcTaBNeHne HaCTPOEHO Ha MOKas TONIbKO 3a4aHui.

YUT06bI OTKIHOYNTL oro6pa)KeHl4e HErNpoO4YUTaHHbIX KapToO4Y€K, BbINOJIHUTE C/IE4yOLne AeNCTBUS:

1. OTKpoOWTE OKHO CBOMCTB Marky, 3aTeM HaXXMUTE Ha KHOMKY Apyrue.
2. CHuMuTe dnar MoaceeunBaTb HENPOUUTAHHBIE KAPTOUKM.

3. Haxxmute Ha kHonky OK.

N3mMeHeHne, BbiNO/IHEHHOE 06blYHbIM Mosib30BaTeNneM, 6yaeT NpUMEHEHO CPasy Xe
nocsie COXpaHEHUS KapTO4uKM.

Ecnn mn3aMeHeHMe BbINOMHANOCH aAMUHUCTPATOPOM, Y O06blYHbIX MNOSb30BaTENEN
n3MeHeHna 6yayT npuMeHeHbl nocne nepesanycka Windows-KavMeHTa uau
obHOBMEeHNs AepeBa narok.

Mcnonb3oBaHMe COPTUPOBKU NPU OTKPbITUM NANKn

Ana onTMMM3auuM NEPBUYHOIO OTKPbLITUSA Manku, coaepxalleit 60Mbloe KOMMYECTBO
KapToyeK, MoJsib30BaTe/NbCKME MapaMeTpbl COPTUPOBKU MOryT 6biTb OTK/IOUEHbI, a
BMECTO HUX ByZeT UCMo/b30BaTbCs CEpBEPHAsi COPTUPOBKA AaHHbIX NpeacTaBAeHuUS.

HacTponka pacnpocTpaHseTcs Ha nankun tTunos CraHgapTHasi, BuptyanbHas, [enerat
(kak Ha CraHgapTHyr, TakK W Ha BupTyasbHyro nanky), a TakXe Ha CUCTEMHble
nanku: KopauHa, 136paHHoe, Pe3ynbtatkl rioncka, locnegHue).

o Ecnn copTupoBKa onpeaesieHa B HACTpoWKax npeacTaBfeHus, OHa
6yAeT NCrnofb30BaThbCA BO BCEX CMy4vasX.
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YT06b! Npu NepBOM OTKPbITUMN MArKu NCroJ1b30Basiacb CEPBEPHAs COPTUPOBKA, BbIMOJIHUTE C/EAYOLMNE
JENCTBUS:

1. OTKpONTE OKHO CBOWMCTB Manku, 3aTeM HAaXMUTE Ha KHonky Alpyrue.

2. YctaHoBuTe ¢nar HeobxoanmocTb npumMeHeHNs KNMEHTCKOW COPTUPOBKW MpU MepBoM MOKase.
Mo ymonuaHuio dnar He yCTaHOBJIEH.
3. Haxxmute Ha kHonky OK.

MNpy NepBOM OTKPbITUM ManKM AaHHble 6yAyT MNOKasbiBaTbCA B TOM MOpSAAKE,
KOTOopble npeaocTaBun cepBep. [lpM MOBTOPHOM OTKPbITUM Nanku 6yayT
NPUMEHEeHbl METOAblI COPTUPOBKU, HACTPOEHHbIE MOJIb30BaTENEM.

N3MeHeHne, BbINONIHEHHOE 06bIYHBLIM NoNb30BaTesieM, bygeT NPUMEHEHO cpasy Xe
nocne coxpaHeHUs KapTo4KM.

Ecnn uv3MeHeHne BbIMOMHAMOCE aAMUHUCTPATOPOM, Y O6bIYHbIX MNOJSib30BaTesNeN
n3MeHeHna 6yayT npuMeHeHbl nocse nepesanycka Windows-knmeHTa unm
obHOBMEeHNs fepeBa narok.

ABTOMaTUUeEcKoe NpuMeHeHune punbTpa BUPTYasibHOM NManNkKu K KapTouke

Mo yMonuyaHuio, ecnum y Nonb30BaTens OTKPbiTa BUPTyasbHas nanka v KapToyka B
Hen 6blna M3MeHeHa, pUAbTP Nanku MNOBTOPHO He MpPUMEHSsIeTCsa K KapTouyke. M3-3a
3TOro A0 o6HOBNEHUS COAEPXKMUMOIro BUPTYyaslbHOW NanKmM B HEN MOXET OTobpa)kaTbCs
KapTouKka, AaHHble KOTOPOM MocC/e U3MeHeHUs rnepecTtann yAOBMETBOPATb (PUAbTPY
3TOW Manku.

YTO6bI BK/IOYNTb aBTOMATMYECKOE CKPbITNE KapTOUYEK, AAHHbIE KOTOPbIX HE Y/0BJIETBOPSIOT UILTPY
BUPTYaslbHOM Manku:

1. OTKpolTe OKHO CBOMCTB Manku, 3aTeEM HAa)XMUTE Ha KHoMKy Apyrue.

2. YctaHoBuTe dnar CkpbiBaTb KapTouky, He YAOBNeTBOpsAwWyl ¢unbTpy, cpa3y nocne eé
N3MeHeHus.

Mo yMonuyaHuio dnar He yCTaHOBJ/EH.

dnar otobpaxkaeTca B HaCTpoMKax TOSIbKO BUPTYyaslbHbIX ManokK u
A Tonbko B Windows-knnente. B PMA ddnar He oTobpaxaeTcs,
dyHKUMSA aBTOMATUYECKOro npnuMeHeHns punbtpa He paboTaer.

3. Haxxmute Ha kHonky OK.

N3MeHeHne, BbINO/IHEHHOE 06bIYHbIM MOSIb30BaTENEM, BYAET NPUMEHEHO CPaA3y Xe

112



nocsie COXpaHEHUS KapTO4uKM.
Ecnn mn3MeHeHMe BbINOMHANOCH aAMUHUCTPATOPOM, Y O06blYHbIX MNOSb30BaTENEN
n3MeHeHma 6yayT npuMeHeHbl nocne nepesanycka Windows-KavMeHTa uau
obHOBMEeHNs AepeBa narok.

MpoBepka NpaB [4OCTyNna B npeacTaB/ieHUusX

Mo yMOM4YaHUIO MpU MOJIYYEeHUW CMKUCKa KapTodek B nanke (ans dopMupoBaHus
npeacrtaBneHus), cepsep Docsvision npeaBapuUTesibHO nposepgaeT npasa
nonb3oBaTesis Ha BCe KapTOUYKW AaHHOW Manku.

Ecnn B nanke 60nblwoOe KOMMYECTBO KapToyek, Npouecc rnoay4vyeHus Cnucka KapTodek
MOXET 3aHATb NPOAO/IKUTENbHOE BpEMS.

NMpoBepka npaB AOCTyNa Ha KapTO4YkM MNanKuM MOXeT OblTb OTKA4YeHa. [lpu 3ToM
nosib3oBaTesib MO-MPEXHEMY He CMOXeT OTKPbiBaTb HeAOCTYMHble eMy KapTO4KM.
Takxxe MOXHO HAcTpouUTb MNPOBEPKY MNpaBa [AoCTyna TOJIbKO Ha KapTO4yKku
3arpy>aemMomn CTpaHuubl npeacrtasneHnsa (No Mepe Heob6xoaMMOCTH).

YT06b! BbIBpaTh BApUAaHT rpOBEPKU Npas AOCTYyra B rpeacTaBAeHUN rarku, BbIiNOJHUTE C/1eAyoLmne
JIeNCTBUSA:

1. OTKpolTe OKHO CBOMCTB Manku, 3aTeM HAa)XMUTE Ha KHoMKy Apyrue.

2. I3aMeHUTe 3HadeHne nepekntoyatens B 610ke HacTpoek [lpoBepka npas A0CTyna B
npeacTaB/IeHUSIX:

- Bce KapTtoykum (NoBedeHWe MO YMOJYaHWUIO) —Ha cepBepe GopMUpyeTcs
CMUCOK AOCTYMHbIX MOJIb30BATEN0 KapTOYeK TeKylweh nanku, KINEHTY
nepenaeTcs oAHa CTpaHuLA MOJIyYEHHOrO CruMcKa.

> MoCTpaHUYHO — Ha cepBepe (OpPMUPYETCSA CMUCOK BCEX KAPTOYEK TEKYLLUEWN
nanku, KJAWEHTY nepefaeTcs ofAHa CTpaHuua CcO CAUCKOM  AOCTYMHbIX
Nnosib30BaTE/N0 KapToyek, B (hOHE KJIMEHT MOCTEMNEHHO MNOJSyYaeT C cepBepa
ZIpyrve CTpaHuLbl.

Mpn NOCTPAaHWUYHOM peXMMe MNPOBEPKW MpaB AOCTyna nosib3oBaTensM byaet
HEeAOCTYNHO TOYHOE KOMIMYECTBO KapTO4yeK Manku, a TakXe TOYHOEe KOIMYeCTBO
CTpaHuL, B NpeACTaB/iEHMU A0 MOSIHOM 3arpysku Bcex cTpaHul. MNpu 3ToM
crnpaBa OT KOJIMYECTBa 3arpy>XeHHbIX KapToyeKk U cTpaHul byaeT oTobpaxaTbCs
CMMBOJI +, YKa3blBalOLNIA Ha HaNMuMe He3arpy>XeHHbIX KapTo4yeKk MM nanok.

o B PMA cMMBON +, CUTHANM3UPYOLWMIMA O HANNYUN HE3Arpy>KEHHbIX
KapToyek/cTpaHul npeactaBneHns, He otobpaxaeTcs.
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OTK/NIIOUNTb — Ha cepBepe GOPMUPYETCH CMUCOK BCEX KapTOYeK TeKyLlewn
nankun, KJIWEHTY NepeaaeTcs o4Ha CTpaHuLa NOMyYeHHOro Crimcka.

[laHHbI pexunM NpoBepKM NpaB A0CTyna HeAOCTYyNeH A/ BUPTYyabHbIX Nanok.

Ecnn nposepka npaB AOCTyna OTK/OYEHA, nosib3oBaTento 6yayT
NoKasaHbl BCE KapTO4YKW nNanku, B T.4. HeAoCTyrnHble. OTKPbITb

A KapTO4uKy, K KOTOpOW HeT A[O0CTyrna, Nnosib3oBaTeflb HE CMOXET:
nosiBUTCA cooblieHne 06 oTCYyTCTBUM Npas.

3. Haxxmute Ha kHonky OK.

B nankax C pexuMoM npoBepku npaB poctyna [MocTpaHUYHO
A HEeNpo4YnTaHHblE KapTOYKM He BbIAGNATCA >XUPHbIM LWPUPTOM,
KONIMYECTBO HEMPOYMUTAHHbIX KapToyek He oTobpaxaeTcs.

Bbe3onacHOCTb Nanku

YT06bI Ha3HauynTb nNpaBa AoCTyrna K 0O0beKTY 0 ANCKPELMOHHOMN Mogesin 6e30MacHoCTU:

1. B Windows-knneHTe oTKponTe BKNaaky (OKHO) be30nacHoCcTb OOAHUM U3
cnepyrowmx crnocobos:
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Onsa nanok: BblbepuTe M3 KOHTEKCTHOINO MEHI nanku komaHay CBovicTBa wnn
BblbepuTe B MeHto Pabouero mecra AamuHuctpatopa Docsvision (panee — PMA)

komaHay ®@aun > NMNanka > CBoMcTBa.

Ona KapToyek: BblbepuTe KW3 KOHTEKCTHOr0 MEeHK KapTOo4ykuM KoMaHay
be3onacHocTsb.

Ons danna, NnpuKpensieHHOro K KapToyke: BbibepuTte M3 KOHTEKCTHOMO MEHH
danna komaHay AlononHUTENbHO > Be30onacHoOCTb.

[Ons cnpaBo4YHMKA: BblbepuTe M3 KOHTEKCTHOrO MEHI0 CNpaBOYHMKA KOMaHAy
be3onacHoCTb.

Ona npeactasneHun: Bbibepute B MeHio PMA Bupa > Tekyuwee

npeacraBneHne > Hacrpouka npeacTtaBNeHUMW, B OTKPbIBLUEMCS OKHE
lpeacTaBieHnss HaXxaTb KHOMKY JLlOCTYM....

Moao6bHbIM 06pa3oM MOXHO OrpaHWYUTbL MpaBa Mosb30BaTeNs Ha
pefakTMpoBaHWe OAHOr0 WAW  HECKONbKUX MpeacTaBieHni,
o MMEILNXCS B CUCTEME.

[Ons HacTpOMKM BO3MOXHOCTU WCMOSIb30BaHUA MpeAcTaBleHUl B



KOHKpPETHOM nanke cneayet  BOCMNOJb30BaTbCd  AMANOroMm
HACTPOMKMN CBOWCTB MNarkwu.

o [1Ns MOMCKOBbIX 3anpocoB: BblbepuTe Ha NaHenn MHCTpyYMeHToB PMA KHOMKY
PaclumMpeHHbIW NMOUCK, B NOSIBUBLUEMCS OKHE PacLumpeHHbIM MOMCK HaXMuUTe
KHONKy CoxpaHUTb KakK. B oTKkpbiBWEeMCcA okHe CoxpaHeHue 3arnpoca HaxmumTe
KHonky JlocTyn....

o [ns cBoncTBa (Nosib30BaTeNbCKOro nosid) kaptodkm Docsvision 4.5: Haxmute
KHOMKY Joctyn B OKHe CBoxcTBO. HasHaueHue npaB AOCTyna K CBOUCTBY
MPOW3BOAUTCA MPWU ero Co3daHuu B CrpaBOYHMKE TUMOB. TakK KakK CNpaBOYHUK
AOCTYMeH He BCeEM Mosib3oBaTensaM, cnocob Bbi3oBa OKHa CBOKMCTBO 34eCb He
NpUBOAUTCA.

JonoaHuTensHbIE NapaMeTpel BesonacHocT 4nA " JokyMeHTel oBLLErD NoAb30EaHNA" O *
Ams: Ch\JokymeHTel 0BLLErD NOABI0EAHWA
Bnagenew; Kapacée Hukonail Meancend (\Karasev) Mamennts

[[] 3amennTe BNaaenbLa NOAKOHTERHEPOE M OB LEKTOE
Pazpewwenmna Ayant JefcTEyroWwNE Npasa gocTyna

Ana nony4eHs AoNCAHUTENBHBIN CBEAEHNI ABTHAbI LLENKHUTE 33NWCk paspelleHns. YToBbl M3MEHNTE 33NKNCE Pa3pELLEHIS, BEIAENNTE
ee W HaxmKuTe kHonky "Vsmennte” (ecnu oHa goctynua).

INEMEHTEI paspeLLeHNA:

Tun CyGrekT Hoctyn ¥HacnegoeaHo ot MpumenaeTca K &
1.4 Pazp.. SYSTEM MonHei goctyn Ch [na 3Toil nankw, ee nognano...
8% Pasp.. Administrators MonHeli goctyn [ [na 3Toi nankw, ee Nognano...
iz Pasp.. Users YTteHWe W BeiINOAHEHKME T, [nAa 3Toi nankw, ee nognanao...
8% Pasp.. Users Ocobeie Ch [na 3Tol nankn v ee Nnognan...
8% Pasp.. CREATOR OWMER MonHei goctyn Ch Toneko gna nognanck u $ai... v
JoGaenTe ¥ aannTe MpocmoTpets

CTKAHOYEHWE HACNELOBAHMA

[]3ameHnTE BCE 2aNHCKH paspelUeHnid fouepHero oBBEeKTa HacNegyemBIMK OT 3Toro obsekTa

OTmena MpumeHnTe

PucyHok 59. Bknagka "be3onacHocTb" oKkHa CBOVMCTB CTaHAapPTHOM narnku

[lobaBneHHy0 paHee YYeTHYH 3annCb MOXHO yAanuTb MNpU MOMOLUM KHOMKKU
Ypanuto.

HaxxmuTte KHonky [Jo6aBuTb, 4Tobbl 406aBUTb B CMUCOK 1L, UMEKLWMX NpaBa Ha
06beKT, YUETHYIO 3annucCb UAK FPYNMNy YYETHbIX 3anMcer nonb3oBaTenen.

ByaeT OTKPbITO OKHO ANs Bblbopa yYETHOW 3anucu Bbib6op CripaBOYHMKAE YYETHbIX
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3anucen.

D Bbi6Op yueTHO 3anucw -

Monone3ceate

*  CTAHOAPTHLIA

CneyansHBIR PacwupeHua Windows-kaMeHTa -

PucyHok 60. Bbibop y4yeTHOM 3anucu

BbibepuTe cripaBOYHUK yYETHbIX 3arncen:

> CTaH@apTHbIA — BbI6Op nonb3oBatenen 6yaeT OCywecTBAATbLCS C MOMOLLbIO
ctaHpgapTHoro okHa Windows anga nobaBneHus ydyeTHbIX 3anmceun.

> CneuunanbHbIA — BbIOOp Yy4YeTHbIX 3anMCEN MONb30BaTeNEN MPOM3BOAUTCS U3
CrnipaBoYHUKa COTPYAHMNKOB.

YT0o6bl Nocne HaxaTmsa KHonkn [lo6aBUTb B OKHe PegaKTupoBaHue HacTponKu
6€e30rMacHOCTY Cpa3y OTKPbIBANCA CTaHAAPTHbLIN CMPABOYHUK YUYETHbIX 3anucen,
yctaHoBuTe ¢nar loka3biBaTb 3TOT AMANOr TONbKO ecnu HawkaTa knasuwa Shift.

Ecnn TpebyeTcs ncnonb3oBaTb CrieunanbHbIM CNPaBOYHUK YYETHbIX 3anncen, B
packpblBawLWeEMCsT  cnMcke  BblbepuTe  cnpaBOYHUK,  KOTOpbIn  byaeT
ncnonb3oBaTbCa ANs Bblbopa Y4YéTHbIX 3anucen. Ecnm BbibpaHO 3HaueHue
PacuwumnpeHmnss Windows-knmeHra, Bbibop 6yger nNpoBoAUTbCA U3
CrnipaBoYHUKa COTPYAHMNKOB.

3. B cekuun [llpaBa ans WVImMs nonb3oBatesis OKHa (BKaaku) be3onacHoCTh
Ha3HaubTe Ana p[obaBNeHHOM YYeTHOM 3anucu  Mnonb3oBaTenss WM rpynnbl
rnosib3oBaTtenien npasa AOCTyna K nanke:

o Onpepnenute 6a3oBble npasa nonb3oBatensa ([llosHbIA  focTyr, YTeHue,
UN3meHeHne, YaarleHne) B KONOHKe Pa3peLunTs.

o 3anpeTuTe MoNb30BaTeN0 oOnpeaenéHHble AeNCTBMS C Nankom B KOJIOHKe
3anpetuTs.

MpaBa goctyna, onpeaenéHHble O1S Nanku, HaAcneaylTCcs BCEMU
o [IOYEPHUMN O6BEKTAMM, €CU MPU HACTPOMKE [OMOSHUTENbHbIX
napameTpoB 6e30MacHOCTU He OMpeaeneHo MHayve.
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4. TMpn HEObXOANMMOCTM HACTPOMUTE AONONHUTENbHbIE NapaMeTpbl 6e30nacHoCTH.

5. Haxxmute kHonky OK.

N3mMeHeHne, BbiNO/IHEHHOE 06blYHbIM MOsib30BaTeNneM, 6yaeT NpUMEHEHO Cpasy Xe
nocsie coxpaHeHnus. ECnm namMeHeHme BbIMOIHAIOCh aAMUHUCTPATOPOM, Y 06bIYHbIX
nonb3oBatenen wusMeHeHus OyayT MNpuMeHeHbl nocne nepesanycka Windows-
KAneHTa unm obHOBNEHMSA AepeBa nanok.

3anpeTuTtb yaasieHUe KapToukKu aBTopy

Mo yMONYaHWIO MNpU CO3A4aHUM KapTOYKW aBTOPY MPeAoCTaBAlOTCA MpaBa Ha eé
yTeHue, U3MEHEHUE U yaaneHune rno ANCKPELMOHHON Moaenm 6e30nacHOCTH.

Ecnn TpebyeTcsi, MOXHO OTK/IHOYUTbL aBTOMAaTUYECKOE Ha3Ha4YeHne aBTopy rpas Ha yaasleHue
KapTouKu:

1. OTkponTe pepakTop peecTtpa Ha MawwnHe Windows c cepBepHbIMU KOMMOHEHTAMM
Docsvision.

2. [obaBbTe B BETKY
HKEY_LOCAL_MACHINE\SOFTWARE\DocsVision\BackOffice\Server\Extension napameTp
NoDeleteRightForCreator ¢ TMnom DWORD v 3HauyeHueM 1.

3. lNepe3anyctute cepsep Docsvision.

Tenepb Npu CO3AaHUN KapTOUKM aBTopy 6yAyT NpeaocTaBisATbCS MpaBa Ha YTEHME U
N3MEHEHMeE.

YT06bl BEPHYTL NOBEAEHME NO YMONYaHUIO (C nMpeaocTaBNeHNEM npaBa
Ha yAaneHue), yaanuTte nobaBneHHbIN napameTp
NoDeleteRightForCreator.

MapameTtp NoDeleteRightForCreator He BnunseT Ha poneByto Moaenb 6e30nNacHOCTW.

HacTtpoiika fononHuTeNbHbIX NapaMeTpoB 6e30MacHOCTHU

YTO06bI HACTPOUTB AOMOJIHUTE/IbHbBIE MapaMeTPoOB 6€30MacHOCTHU:

1. OTkponTe BKIaaKy (OKHO) be30rnacHOCTb N HaXMUTE KHOMKY [lONOJ/IHUTEJIbHO.

ByaeTt oTKpbITO OKHO OrMo/IHUTE/IbHbIE napaMeTpbl 6be3zonacHocTu A5 "Ha3BaHune
obbekTa".
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JononHuTensHele napameTpel BesonacHoctn ana "JokymedTtel cBliero nons3osaHna’ | x

Krag: Ch\JokymenTsl oBLLErD NONB3OBAHWA

Bragenew; Kapacée Hukonai Mieanoewny (\Karasev) VsmenuTs

[] 3ameHuTs BNn3gensLa NogKOHTERHEPOE N 0B LEKTOE
Pazpewwenna Ayant JeAcTEYHOWME NpaEa 40CTyNa

Ana nonyYeHna AcnoAHUTENEHBEX CBEAEHMIA ABaXAEI LUEAKHWTE 3aNWce paspelleHna, YtoGel M3MEHNTE 33NKCE Pa3PELLEHIA, BEIAENUTE
€€ W HAMWTE KHoNKy "MzmennTs” (ecnun ona goctynHa).

INEMEHTEI paspelleHmi:

Tun CybuekT Aoctyn ¥YHacnejoBaHo oT MpumenaeTca K g
1.4 Pazp.. SYSTEM MonHeBIA gocTyn ch [na 310l nankw, ee Nnognano...
1.8 Pazp... Administrators ManHeld goctyn i [nAa 3Tol nankw, ee nognanc...
=4 Pazp... Users YreHne n BeinonHeHnE T [na 3ToR nanky, e NogNana...
1.8 Pazp... Users Ocobbie i Ana 3Tol Nanku U e Noanan...
ER Pasp.. CREATOR OWNER ManHeld goctyn i Toneko A4nA nognanck v gafi.., v
AoGaenTe ¥ aanuTe MpocmoTpeTs

OTKNHIYEHWE HACNEL0EAHNA

[] 3ameHute Bce 2anncw pazpelleHnil AouepHero ofBEKTa HACNEAYEMEIMK OT 3Toro obkexTa

OTmena MpumeHnTe

PucyHok 61. OKHO HacTpoek A0MNOJ/IHUTE/IbHbIX NapamMeTpoB 6e30nacHocTu

2. YCTaHOBUTE WU CHUMUTE naru, perynmpyroLlimne HacnegoBaHme npas:
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o YTobbl MpaBO AOCTyMNa MOJb30BaTENS K pOAMTENbCKOM MNanke HacnenoBasiocb

ANA JovepHen, ycTaHoBUTe dnar 3ameHuTb Bnajenbua MOAKOHTeliHepoB N 06beKToB.
Mo ymonyaHuio nar He yCTaHOBJ/IEH.

YT06bl 3aMeHUTb paHee NpuUMeHseMble K A0o4YepHMM O6bekTaM paspellueHUss Ha
HOBble, YCTaHOBUTEe nar 3ameHuTb BCe 3anucu paspeweHuii fodyepHero obbekTa
HacnepyempiMn OT 3TOro obbekTa, MPW 3TOM:

= YCcTaHaBnuBaTb dnar MMeeT CMbICN NOCNe WU3MEHEHUs pa3pelleHnn ans
poOANTENBCKUX 06BbEKTOB.

» Mpu OTKPbITUN OKHa dnar Bceraa CHST.
» MNocne ycTtaHoBkM ¢nar 6yaeT NpMMEHEH ToJIbKO OAWNH pas.

YTobbl OTMEHWTb HacnegoBaHMe nMpaBa AoCTyna K AaHHOM nanke oT
poAMTENbCKOM Nanku, CHUMUTE nar 3ameHnTb BCEe 3anuUcu pa3peweHnii JouyepHero
obbekTa Hacnegyembimu OT 3TOro 06bekTa M B OTKPbIBLIEMCA OKHe (CM. PUCyHOK 4)
BblbepuTe HYXHYIO OMNuMmIO:

» NMpeo6pazoBaTb yHacneaoBaHHble pa3peLueHus B fIBHbIE



pa3pelwleHUss 3Toro obbekTa: npaBa AOCTyna K pPOAUTENbCKOM narnke
6yayT pacnpoCTpPaHATLCS Ha AOYEPHIOKD Narnky.

» YaanuTtb BCce yHac/iegoBaHHble pa3peLlleHUs U3 3Toro obbekTa: npaea
JIOCTyNa K pOAUTENbCKOM nanke He 6yayT pacnpoCTPaHATbCA Ha A0UYEPHIO0
narnky.

EJ'IEIKHFIEIEETI: HaCnejoeaHne ot

| UTO BbI XOTWTE CAENATH € TEKYLIMMM YHACAEAOBAHHBIMM
" paspeweHnamMn?

Hacnegoeanune gna gadHore obbexkta Byget 3abnokupoeano. B pesyneTate pazpelenns,
YHACNEA0BAHHBIE OT pOAMTENRCKOrD obberTa, Bonslle He ByayT NPUMEHMMEI K JaHHOMY
oEbekTy.

| —> MNpeobpa3oBaTb YHAUIEA0BaHHLIE Pa3PELLEHUA B ABHLIE
. paspelueHus 3Toro obbekTa.

—> ¥nanuth BCe YHacneJOBaHHBIE PaspeLlUEHWA M2 3TOTO obbekTa.

CTreHa

PucyHok 62. OKHO, rosiBJiIsIlOLEECS 10C/1€ OTMEHbI Hac/1e40BaHus rpas

o YTob6bl BEpHYTb MOMb30BaTENsIM HacneaoBaHMe npaB AoCTyna K Ao4YepHen
nanke, ycraHosuTe dnar 3ameHUTb BCe 3anucK pa3pelleHnii poyepHero obbekTa
Hacnegyempimn OT 3Toro obvekta. B pganbHenwem u3MeHeHWe npaB A[OCTyna
rnosb3oBaTtenem K poaAUTENbCKOM nanke 6yaeT pacrnpocTpaHsATbCs Ha npasa
AOCTyna K AoYepHen nanke.

Mocneayowme warmun NMOCBALLEHDI HaCTpOVIKe MHAUBUAYAJIbHbIX
AOMOJIHUTEJIbHbLIX MapaMeTpoB 6e3onacHocCTw.

3. BepHutecb K OKHY JOMosIHUTE/IbHbIE NapameTpbl 6e3ornacHoctu a5 "Ha3saHue
obbexkTa" n Bbibepnte MHTEPECYIOLWNA SNIEMEHT U3 CMUCKA MOSb30BaTeNeN.

ByneT oTKpbITO OKHO 2/1eMeHT pa3pelueHus 4715 "HazBaHne obbekTa”.

119



NemeHT paspeltenuna ana "JokymenTel oBLLErD NONL30BAHAA
3 " G " O X

Cybrext: Kapacée Hukonaii Meanoeuy (\Karasev) BribepuTe cybbexT
Tum: Paspewumnts v

Mpumenaerca k: | [nA 3Toli nankw, ee nognanok W Gainos v

OBwme pazperueHna: OToGpaxeHne JONCAHWUTENEHBIX Pa3pELLEHA

MonHkiid goctyn

Wsmenerne

YUTEHWE W BEINONHEHWE
CNUCOK COAEpHMMOro Nankh
YUreHue

3anuce

Ocobble paspelleHna

[ Nprmenats 3T paspelueHua K 06BeKTamM W KOHTERHEPAM TOMBKD BHYTPM 3TOMG KOHTEHEpa OumncTiTs Bee

[JoBaebTe yonoene, 4ToBbl OrpaHUymMTs AocTyn. CyGberTy yKasaHHbIE paspelleHna By yT NpeaocTaBNEHbl TONBKD NP COBAAEHNA YCNOBWA,

NoBaenTe yonoeme

Omaena

PucyHok 63. OKHO HacTPOEK AOrMOJIHUTE/bHbIX pasB AO0CTyna

4. B okHe 3JneMeHT paspelieHns Ars "HasBaHne obbekTa" noapobHO onpeaenute
npasa nosb3oBaTens:
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o

[To/IHbIN  AOCTYn — NOMb30BaTEND pa3pelleHbl BCe BO3MOXHble AeUCTBUS C
Nankou.

YUreHune gaHHbIXx 06bEKTa — NONb30BaTENb MOXET YMTaTb AAaHHbIE Manku.

N3MeHeHne fAaHHbIX 06bEKTa — NONb30BaTeNb MOXET penakTnpoBaTtb AaHHbIE
nanku.

Co3pgaHwne A0YEPHNX 06bEeKTOB — NOJSIb30BaTe/lb MOXET co34aBaTb B Nanke
AOYEPHME NMarnkn U KapToudku.

YaaneHne pgodyepHux 06bEeKTOB — MoJib30BaTe/lb  MOXET YAandaTb W3 Marfku
AOYEPHME NMarnkm U KapTodku.

KonupoBaHne o06beKTa — Nonb3oBaTe/lb MOXET KOonupoBaTb Manky u eé
coAepXXMMoe B Apyrue nanku.

YnaneHne o6beKTa — Nofib30BaTe/lb MOXET yAansTb Narnky.
YTeHne pa3pelueHnii — nonb3oBaTe/lb MOXET NPoCMaTpMBaTh NpaBa Ha nanky.

M3mMeHeHmne pa3spelleHmnii — nonb30BaTelb MOXET peaakTMpoBaTh MpaBa Ha



nanky.
> CMeHa B/1afe€/ibLia — NOoNb30BaTeNlb MOXET MEHSTb BflaAesibLa nanku.

5. Ecnn TpebyeTtcs, 4TOb6bl NpaBa pacnpoCTPaHSA/INCL TOAbKO "Ha OAMH YpPOBEHb
BHM3", T. €. HacnegoBalMCb TOSIbKO B OTHOLUEHUM AO04YEpPHUX O0OBLEKTOB AAHHOIMO
obbekTa, ycTaHoBUTe pnar 3ameHnTb BnajenbuUa MOAKOHTeiHepoB U 06bEKTOB.

6. OnpenenMTe BMUA HacnegoBaHusa noJsibdoBartesieM npaB AOCTyrna K AJOYEPHUM
obbekTaM nankwu, Bbl6paB M3 pacKpbiBalOWeEroca cnucka lNpuMeHseTcss K HYXHYI0
onuunto:

o DTOT 06bEKT.
o JlouepHne KOHTenHepbl N 06beKTbI.
o DTOT 06BEKT U AOYEPHME KOHTEMHEPDI.

o TONbKO foYepHUe KOHTENHEpPbl N 06beKThbl.

o

TONbKO AOYEPHUE KOHTEMHEDPDI.

o

TonbKo Ao4yepHme o06beKThl.

U3meHeHue BRagenbua obbekTa

Bnageney ob6bekTa — NMLO, KOTOPOE MOXEeT MpeaocTaBMTb MpaBa AoCTyna Apyrum
nonb3oBaTensiM MNyTEM YynpaBJieHUs CNUCKOM AocTyna. Bnapgeneu Bcerga MoOXeT
M3MEHUTb paspelleHns ans obbekTa Aa)ke ec/in y HEro OTCYTCTBYIOT AUCKPELMOHHbIE
npaBa Ha 06bEKT, HO eCTb A0CTATOUYHbIN YPOBEHb AOCTYMa.

Mo yMonyaHuio BRagenbuem obbekTa gBnfeTCa ero cosgaTesb. PekomeHpayeTcA
BHOCWUTb B CMUCOK BaAdenbLeB KaXxaoro obbekTta dAMNHUCTpPATOpa.

Bnaaenbuem 06BbEKTa MOXXET CTaTh:
e AAMUHUCTpaTop. [lo yMmonyaHuio rpynne AAMUHUCTpATOpbl NpefocTaBAseTcs
npaso CMeHa BJs1agesibLa.

e Jlloboin nonb3oBaTenb wnu nwbas rpynna, obnagatwouas paspewieHneMm CMeHa
BnaAenbLUa AN AAHHOro 06bekTa.

Y3HaTb, KTO $BNSeTCS BnagenbLeM o6bekTa, MOXHO B none Bragesnely OoKHa
JlornosiHuTEenbHBIE  napaMeTpbl  6e30nacHocT  A7S... [OaHHble  Bnaaenbua
oTObpa)atoTcsi B BEPXHEN YaCTU OKHa.
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JononHuTeneHele napaMetpel BesonacHoct 4na "Jokymedtel oBuers none3csadna” O >

Anam: ChJlokymenTel oBLLEMD NOABI0BAHNA
Bnagenew; Kapacge Hukonai Mieanocewy (WKarasev) Mzmenute
PaszpelueHua Ay anT JeficTeytowwe npaea gocTyna

Ans noayyeHna 4onNoAHUTENBHELX CBEAEHNA AEAXAEI LLENKHUTE 3aNMCE paspelerdna. HTobel MSMEHWUTE 3aNMCE Pa3PELLEHNA, BEIGENUTE
£€ W HaxmuTe kHonKy "zmennTe” (ecnun oHa gocTynHa)l.

JNEMEHTEI paspeLL eHKii;

Tun Cybuext Joctyn ¥HacnegoeaHo oT Mpumenaerca k
SYSTEM Monxeli gocTyn L flna 3Toi Nankw, ee Nognano...
.4 Pazp.. Administrators (WINSERVZ01... MNondeid goctyn C:h Ana 3Tol nankw, ee Nognanao...
g2 Pazp... Users (WINSERV2ZD19-VM\Us...  YreHwe v BeinonHenwe T Ana 370l Nanky, ee Nognano...
R Pazp.. Users (WINSERVZ019-VI\Us... OcoBeie ey fna 370l nanky 1 e nognan...
B2 Pazp.. CREATOR OWMER MoaHelid goctyn Pogutenscknii oBvexT  Toneko 4na nognanok u dai...
JoBaeuTe ¥aanute MpocmoTpets

CTinHYEHHE HACNELOBAHNA

[] 3amennTe Bce 3anucn paspewwenuii sodepHero oBbekTa HaCEgyEMBIMK OT 3TOoro obbekTa

OTmeHa MpureHuTE

PucyHok 64. OkHO "[JonosiHuTEeIbHbIE NapameTpbl 6e€30nacHoCcT 471581 o6bekTa”

KHonka U3MeHUTb OTKPpbIBAEeT OKHO NMOMCKa NoTeHUManbHbIX BragenbueB obbekTa.
YT106bI Ha3Ha4YUTb BaAE/IbLEM 06bEKTa 0/1b30BaTENS MU rPyrmny:
1. Haxxmute KHONKy U3MeHUTb.

2. B oOTKpblBWEMCS OKHe Bbibop CrpaBOYHMKE YYETHbIX 3armMcei yKaxuTte
CMPaBOYHUK YUYETHbIX 3arncen:

> CTaHAAQPTHbIN — NoJib30BaTeNN 6yayT BblbpaHbl U3 CAUCKA YUYETHbIX 3arnucen.
> CneuManbHbIX — Mosib3oBaTenun 6yayT Bbi6paHbl U3 CreunanbHON KapTOYKu.
3. BbibepuTe Bnagenbua, KOTOPOro Hy>Ho A06aBuUTb:

o Ecnn 6bin BbibpaH CTaHAAPTHbLIA CNpaBoOYHWK, B none BBegute wumeHa
Bblbupaembix 06beKTOB (rpyUMepbl) yKaXXnte nMs noab3oBaTens Wan rpynnbl m
HaXXMuTe KHonky OK.

o Ecnu 6bin BblI6paH CneuunanbHbIi CNpaBoOYHUK, BbibepuTe HOBOrO Bfajesbla
N3 CNpaBOYHMKA COTPYAHUKOB U HaXxMuTe KHonky OK.

4, Y106bl Ha3zHauMTbL BMageNbLUEeM MNonb3oBaTeNs WAKM rpynny u3 cnucka, Bblaenute
eé n Haxmute KHonky OK.
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5. Ytobbl CMeHUTb Bnagenbua Bcex CybkoHTenHepoB W 06beKkTOB B Aepese,
yCTaHOBUTE OMNMuMoHanbHbIM dnar 3amednTb Bnagensua cybkoHTeliHepoB U 06bEKTOB.

OrpaHuquMe Ha McnoJib3oBaHune ﬂpe,ﬂCTaBHEHMﬁ Ana nankum

Mo yMon4yaHMIO ANs  nankym  MOryT  MUCMosb3oBaTbCs  Ntobble  co34aHHble
aAMUHUCTpATOPOM npeactasneHuns. OgHako, npm Heob6xoaAMMOCTM HAbop AOCTYMHbIX
npeacTtaBieHU MOXET bbiTb OrpaHMNYEH.

lNpeacraeneHne, KoOTOpoOe 6yaeT ncnosibaoBatbCA ANd nMankn no YyMoJ14aHuUIo,
HacTpanBaeTcs B 06LMX napaMeTpax nanku.

Y0651 OrpaHn4nTb CriCOK AOCTYIHbIX I'Ipe,GCTaBﬂeHMﬁ AJ14 rariku.

1. OTKpoWTE OKHO CBOMCTB Marnku, 3aTeM nepenagnte Ha BKNaaKy lpeacraBrieHus.

2. YT06blI BKAKOUYMTL orpaHnyeHne Ha WMCnoJib30BaHUE LIJa6J'IOHOB, YCTaHOBUTE cbnar
Tonbko 3Tu npeacTaBIieHNA MOTryT bbITb MOKa3aHbl B 3TOW Nanke.

3. ChopmupynTe CNMUCOK NpeacTaBfieHUN AN nanku: ycTaHoBUTe narn HanpoTuBs

AONYCTUMbIX U CHUMUTE yiarn HanpoTMB 3anpeLUéHHbIX.

YT106bI Bbl6paTb BCE 3alruncu, BOCI'IOJ'Ib3YVlT€Cb KHonkamn Bbiaenutb Bce n CHATb
BCe OTMETKM.

4. [pUMeHnTe UaMeHeHna KHonkamu NMpumeHnTb nin OK.

N3MeHeHne, BbINOSIHEHHOE 06bIYHbIM MOSIb30BAaTENEM, BYAET NMPUMEHEHO CPaA3y Xe
Nnocne COXpaHeHUs KapTO4KMW.

Ecnn uv3MeHeHne BbIMOMHAIOCh aAMUHUCTPATOPOM, Y OObIYHbIX MOJIb30OBaTENEN
n3MeHeHns 6yayT npuMeHeHbl nocne nepe3anycka Windows-kKavMeHTa unu
0BHOBNEHUSA IEpEBaA Marok.

OrpaHuquMe Ha NCnoJib3oBaHue TUMNOB KapTo4yeK AJid nanku

Mo yMonyaHuio B nanke MoryT ObITb CO34aHbI KapTO4KH NobblIX TMNOB U BUMAOB M3
ymcina AOCTYMHbIX B CnpaBquMKe BMAOB KapTo4Yek. OaHako, npu HeobXxoaAnMOoCTH
Ha6op TUMOB N BUAOB A1 CO34aBa€EMbIX KapPTO4YEK B MNarke MOXeT 6bITb OrpaHu4yeH.

YT106bI OrpaHmM4ynTb Cco3jgaHne KapTo4dek OﬂpeﬂeﬂéHHbIX BuUAoB.
1. OTkporiTe OKHO CBOMCTB Nanku, 3aTeM nepenanTte Ha BKNaAKy Turibl.

2. YT06blI BKAKOUMTL orpaHnyeHne Ha WMCnoJjib30BaHUE IJJa6J'IOHOB, YCTaHOBUTE cbnar
Tonbko 3Tu TUNbI KapToyeKk mMoryTt bbiTb cO3[aHL B 3TOM Manke.

3. CopMupynte CnuMcoK TUMOB M BUAOB KapTo4yeK: yCTaHOBWUTe narm HanpoTuBs
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AOMNYCTUMbIX U CHUMUTE dnarn HanpoTUB 3anpeLLéHHbIX.

YT0obbI Bbl6paTb BCE 3aruncu, BOCﬂOﬂbBYﬁTer KHonkamn Bbigenutb Bce n CHATb
BCe OTMETKM.

4. pUMeHnTe n3MeHeHnsa kHornkamu NMpuMmennTb 1 OK.

N3mMeHeHne, BbINOJIHEHHOE 06bIYHbIM MOSIb30BaTeNEM, 6yAeT NPUMEHEHO CPa3y Xe
nocne coxpaHeHUs KapTOYKM.

Ecnn mnameHeHue BbINOMHANOCH AAMUHUCTPATOPOM, Y OObIYHbLIX MOSb30BaTENEN
M3MeHeHns O6yayT nNpuUMeHeHbl nocne nepesanycka Windows-knmeHTa wunm
obHOBNEHNA aepeBa nanok.

OrpaHuquMe Ha UCNOoJZib30OBaHMe Wa6/1I0HOB AJIS Narnku

Mo yMonuyaHuio AN aKCnopTa npeacrasneHus nanku B dopmat Microsoft Excel moryTt
ncnonb3oBaTbCs Ntobble wabnoHbl. OgHako, Npu HeobxoaMMOCTM Habop AOCTYMHbIX
WwabnoHoB MOXeET 6bITb OrpaHUYEH.

LLlabnoH, KoTopbln 6yaeT WCNoNb30BaTbCsa A8 3KCNopTa Mo YMON4YaHUIo,
HacTpauBaeTcs B 06WKMX napaMeTpax nanku.

UTo6bI OrpaHnyYnTb CrIMCOK AOCTYIMHbIX Wab/1I0HOB 3KCopTa npeACTaB/IEHUS !
1. OTKpoWTEe OKHO CBOMCTB Marku, 3aTeM nepenguTte Ha BKNaaKy Turibl.

2. YT06bl BKAKOUYUTL OrpaHMYeHUe Ha WUCMoJSib30BaHWE WabnoHOB, yCTaHOBUTE dnar
Tonbko 3Tu wabnoHsl moryT 6bITb MCNONL30BaHL B 3TOW Manke.

3. CdhopmMupyinTe cnncok WabMoHOB 3KCNopTa NpeacTaBfeHUs: ycTaHoBUTe dnaru
HaNpPOTUB AOMNYCTUMbIX U CHUMUTE bylarn HaNpPoOTUB 3anpeLUéHHbIX.

YT06bl BbIOpaATh BCE 3anMCU, BOCMOJIb3YyHTECH KHOMKaM1 Bbigaenutb Bce 1 CHATb
BCE OTMETKM.

4. pUMeHnTe naMeHeHna kHonkamu NMpumeHunTb 1 OK.

N3MeHeHne, BbiNO/IHEHHOE 06blYHbIM MoOsib30BaTeNneM, 6yaeT NpUMEHEHO Cpasy Xe
nocsie COXpaHEHUS KapTO4uKM.

Ecnn mn3a3MeHeHMe BbINOMHANOCH aAMUHUCTPATOPOM, Y O06blYHbIX MNOSb30BaTENEN
n3MeHeHmna 6yayT npuMeHeHbl nocne nepesanycka Windows-KavMeHTa unu
obHOBMEeHNs AepeBa narok.

MpocMoOTp coaep>XMMOro nankum

CoaepxmMoe nanky MOXeT oTobpaxaTbCs B obnactu npeacrtaBfieHus cnenyrowmmm

124



cnocobamu:

e B Bnage tabnuubl. 3aronoskn cronbuyos Tabnuubl NpeactaBnstoT cobon HasBaHMSA
nonen kaptodyek. CTpoku Tabnuubl oTpaxakT MHGOpPMaAUUIO, COAEPXALLYCS B
COOTBETCTBYHOLWMX NONAX Kaptodyek. Habop oTobpaxaeMbix NoNnem Kaproyek
3aBMCUT OT BMAa npeacrasfeHus, BbIbpaHHOro Nosib3oBaTeNeM, a TaKXe HacTpoek
CBOMCTB 0TO6pakaeMon nanku.

Habop nonenm kaprtouyek, KoTopble 6yayt oTobpaxaTbCcs B
npeacrtaBfieHNN, KakK npaBuio, onpejenserca npu BHeAPEeHUU
cuctembl Docsvision Ha OCHOBaHUM MOXeNaHUM 3aKasuyunka.

e Kak Beb-cTpaHuua, Haxoaswascsa no onpeaenéHHOMy aapecy.

e Kak onpenenéHHasa OoTKpbITaa KapTouyka.

YT106bl 03HAKOMUTLCHA C COAEPXMUMbIM Manku, Bbi6epuTe B [epeBe Marnok Ha3BaHue
nanku, CoAep>XnMoe KOTopon TpebyeTcs NpoCMOTPETh.

B O6nactn npeacrasneHns b6yner oTobpaxeH CAMCOK KapToyek W/unu spriblkoB,
KoTopble B Hen Haxopsatca. CocTtaB npeacTaBfeHMs MNpu 3TOM 3aBUCUT OT rMpas
TeKyLlero nosnb3oBaTens B CUCTEME.

YaaneHve v BOCCTaHOBJ1IEHUE nanku

YpaneHue nanok NMpon3BOAUTCA B ABa 3Tana. nepemMyHoe yaaaeHNeE N oKoH4YaTesibHOe
yAaleHne.

MepBUUYHOE yaaneHue nankm

YpandeT nanky M BCe uMerwwuecs B HeW KapTo4ykun, CcoxpaHad BO3MOXHOCTb WX
BOCCTaHOBNEHUA. [locne nepBUYHOro yaaneHus nanky MOXHO nmbo BOCCTAHOBUTD,
nmnbo oKoH4YaTeNnbHO YAAJINTb.

MNepBUYHO yaanéHHble Manky MOXHO 0To6pa3nTb A8 NPOCMOTPa B AEepPEBE Narok Uam
CKpPbITb NpY NOMOLWN KHOMKK Moka3biBaTbh yAaNéHHbIE 3/1IeMEeHTbI Ha BKaake Bug
NeHTbl MHCTpyMeHToB Windows-KknMeHTa, npyu 3TOM CTpOKa C 3anucbio 06 yaanéHHom
narnke nepevyepkmpaetcs. B nanke Kop3nHa yaanéHHble nanky He oTobpaatoTcs.

Y0651 rnepBm4YHO yAasinTbe rnariky, BbINOJIHUTE C/IE4YyOLNE AencTBus:

1. B nepeBe nanok BbiAENUTE Manky, KOTopyto TpebyeTcsa yaanuTb, 3aTEM BbIMOSIHUTE
noboe 13 nencTBun:

125



o [lpaBOM KHOMKOM MbIWN BbI30BUTE KOHTEKCTHOE MeHl, 3aTeM Bbibepute
KOMaHAay YA4aauTs.

o Ha neHTe nepengute Ha BkAagky "lanka", 3aTeM HaXMWUTe Ha KHOMKY

Ypanntb — j .

° HaxmuTe Ha knasuaTtype knasuwy Delete.

OKoOHuYaTesNIbHOE yaaJieHMe Nnanku

YT106bl OKOHYATENIbHO YAANUTb MNEPBUYHO YAANEHHYIO MNanky, NMOBTOPUTE AN Heé
onepauuio yaaneHus.

[Mocne okoOHYaTENBbHOIO yaasleHNA BOCCTAHOB/IEHME MANKM HEBO3MOXHO.

BOCCTaHOBUTb NEPBUYHO YAANIEHHYIO NanKy

YTo6bI BOCCTAHOBUTH nepBUYHO yAasiéHHYIo nariky, BblMOJIHUTE J1060€e 13 AENCTBUIA!

e [IpaBOM KHOMKOWM MbILLN BbI3OBUTE KOHTEKCTHOE MEHI0, 3aTeM Bbibepute KOMaHAay
BoccraHoBUTH.

e Ha neHTe nepenante Ha BkNagky "lNanka", 3aTeM HaXMUTe HA KHOMKY

BoccTtaHOBUTb Nanky — g

NMpn BOCCTAHOBNEHMW MankKuM, B KOTOPOM HAXOAMIUCH KAPTOYKMU
AOKYMeHTOB, byaeT BOCCTaHOBMIEHA TOJMIbKO Nanka (6e3 kapTouyek).

A [Nns BOCCTaHOB/IEHUS KapTO4YeK B Manke HYXHO AOMOSIHUTENbHO
BOCCTaHOBUTbL KapTOUKMW.

KonupoBaHue n nepemMeulieHue nanok
KonupoBaHue nanku

NManky MOXHO CKOMWpoBaTb B NOOYI0 APYryto nanky, 3a UCKIYEeHNEM eé foYepHen
nankm U CUCTEeMHbIX nanok (Pe3ysnbTatel rioncka, KopsuHa, 3bpaHHoe, lNocnegHune,
Kaptouykn). Tlpn 3TOM nanka cO BCEMU AaHHbIMM 6yaeT npoaybnupoBaHa B
BblbpaHHOM nNanke, a KapTouku 6yayT 3aMeHeHbl Sp/ibikaMu KapTo4ek.

Ecnu HasBaHMS KOMMPYEMOW M CYLIECTBYIOLEN MNankyu COBMagaloT, Konuu 6yaeT
NMPUCBOEHO TO XE Ha3BaHMe, HO C HoMepoM (1). MpuM MNOBTOPHOM KOMUPOBAHWUU
HyMepauusa 6yaeT NpoaoKeHa.

YT06b1 CKONMMPOBAaTh Narky, BbIMOJIHUTE CAEAYIOLNE AECTBUS:
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1. B paepeBe nanok BblagenuTe nanky, KOTopykw TpebyeTcs cKonuMpoBaTb, 3aTeM
BbINONHUTE Ntoboe U3 AencTBuin:

o [lpaBOM KHOMKOM MbIlIX BbI30BUTE KOHTEKCTHOE MeHl, 3aTeM Bblibepute
KoMaHay KornupoBaTtb narky.

- Ha neHTe nepengute Ha BkAagky "lanka", 3aTeM HaXMWUTe Ha KHOMKY

KonupoBaTtb nanky — _IJ

° YpepxuBas Haxaton Ctrl, nepeTawmre nanky B HY>XHOE MecCTO.

MepemMeweHne nankm

ManKy MOXHO NepeMecTuUTb B /0Oy APYryto Narnky, He ABNSOWENCA N0 OTHOLIEHWIO
K HEN fOoYepHEN.

YTO6bI NEPEMECTUTDL NAarnkKy:

1. B gepeBe nanok BblaenuTe nanky, KOTOpyk TpebyeTca nepemMecTuUTb, 3aTeM
BbINOJIHUTE Ntoboe N3 AenCcTBUN:

> MpaBoil KHOMKOW MbIlN BbI3OBUTE KOHTEKCTHOE MeEHI, 3aTeM Bblbepute
KOMaHAay [lepemecTutb nanky.

o Ha neHTe nepengute Ha BkAagky "lManka", 3aTeM HaXMWUTe Ha KHOMKY

NepeMecTnTb Nanky — | |

o YaepXuBasi HaXkaTOM JIEBYIO KNaBMULUY MbllM, MEpPETALUUTE ManKy B HYXHOEe
MecTo.

2. Ecnn nonb3oBaTesb YCTAHOBUT B OKHE MOJly4YeHHOoro coobuieHnsa dnar MokasbieaTth
5TOT [Uanor TONbKO ecnu Hawata knasuwa "Shift", B ganbHenwem coobuieHne Ha
3KpaH NO YMOJIYaHUIO BbIBOAUTLCS He byaerT.

3kcnopTt coaep>xumoro nanku B Excel

DKCNopT coaepxunmoro nanku B ¢popmat Excel ncnonbsyercs ansa nosyyeHms oT4ETOB
B dopme, yaobHon ansa 4uteHma u nedatu. OTUYET npencrtaBnser cobown Ttabnuuy, B
KOTOpOM oTob6paxatTcs AaHHble 061acTn NpeacTaB/ieHns Ha MOMEHT NpocMoTpa.

DKCropT MOXXET BbIMNOJIHATbCS !

e [Ina BCeX KapToyeK, HaxXo4daLWmnxXca B nanke.

e [Ina onpeaenéHHbIX KapToyek, oTOOpaHHbIX C MOMOLWbID (uUNbTpa BUPTYyasIbHON
nanku.

OTUéT CTpoUTCS CreayroumMmM 06pasom:
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1. BbigenuTte B AepeBe nanok nanky, AaHHble KOTOpoW HeobXoaAMMO 3KCNOpTMpPOBaTb
B Excel.

2. Boibepute npeacTtaBneHMe [AaHHbIX, coaepxawee HeobxoauMble cTonbubl M
oTBevatouliee aApyrmm TpeboBaHUSAM K OTUETY.

3. Bbibepute wWwabnoH 3KcnopTa AaHHbIX W3 4UMCAa@ AOCTYMHbIX ANS  AAaHHOMo
npeacraBneHus:

° Ha NeHTe HaXMUTe CTpesiKy psSiAOM C KHOMKOM DKCNOPT npeacraB/ieHUus —

‘#l(, 3aTeM BblbepuTe HYXHbI WabfioH U3 AOCTYMNHbIX.

o B obnactn npeacraBsiieHUs NpaBoOM KNaBULLIEN MblIlM Bbl30BUTE KOHTEKCTHOE
MEHI0, 3aTeM BblbepuTe KoMaHAay IKCropT npeaCcTaB/ieHUS.

Ana 3KcnopTta MOXHO TaKXe MCMNoJsib30BaTb LLIaGJ'IOH, KOTOprVI HacTtpoeH Angd
MCnoJjib3oBaHnsA Mo yMosi4aHUKO A OaHHOW nanku.

(

IKCnopT
NpencTagneHHa -

FHCNOPT STOMD NPEACTABNEHMA

MycTod wadnoH

OT4eT 3aAaHKA 3@ NepHog,
OmyeT JoxkymMeHTEl Ha COMNacoBaHMK
OTueT 3aAaHHA K MCNOAHEHW K

OmueT JoKyMEHTE! Ha NOONMCAHWMH

PucyHok 65. Crincok [4ocCTyrHbIX wWabsi0HOB 4J151 SKCriopTa narnku

Mouck nanku
L/TO5bI HaﬁTM rnariky rno MmMeHu, BbINOJIHUTE CJiIe4yoLine ﬂeﬁCTBMﬂ.'

1. Ha neHTe oKkHa BbI60p nanku HaXxXMuTe Ha KHOMKY L.

byaet OoTKpbITO OKHO [ToucK rnarnku. [JaHHOe OKHO He Bbl3biBaeT 6/I0KMPOBKM OKHa
Windows-knueHTa.

(v} Mowmck Nankw -

Hawmi:

PucyHok 66. lNouck nanku
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2. BBeauTe NCKOMbIN TEKCT B nosie Haitm, 3aTeM HaxmuTte Enter.
B nepese nanok 6yaeT BblaesieH NepBbin HAWAEHHbIA 31EMEHT.

3. nga nepexoda K cneaywoweMy HangeHHOMY 3/1eMEHTY BOCMO/b3yMUTeCb KHOMKamMum
BHu3 n BBepx.

Bbi6op nanku

Bblbop nanku TpebyeTcs npu BbINOJIHEHUW LENOro psaa onepaunn C KapTouykamm u
nankamm.

UTob6bI BbIOBpaTh Nanky:

1. OTkponTe OKHO BbI6bOp rnarku.

ByaeTt oTKpbITO OKHO AN Bblbopa LeneBon nanku.

Q BuiGop nankw — | = -

v | & | Q|

= .;IJ Mankwm
£3 OokymenTol
23 HoncrpykTop cornacosaHli
= [ 000 AnsTEpHaTMES
3 Opoznosa A. A
27 HoBwie npoekTH
=
3 Omyetnl
1 PaBouwne

[0 CnysebHbie
g Aposnoea f1. A

MpegcTasneque: dadpsecr Bepoma: 6.1.9.21029 3

PucyHok 67. Bbibop nanku

2. Bbibepute ueneByto nanky.
3. Mpn Heob6XO0ANMMOCTN CO34alTe HOBYH NanKy WAW BbINOSHUTE MOUCK MNarku.

4. HaXxMUTe Ha KHOMKY «*.

Jlokanunsauma Ha3BaHUSA Nanku

Cucrema Docsvision noaaep>XmBaetT BO3MOXHOCTb MCMOJ/Ib30BaHUA JTOKAa/TNM30BaAHHbIX
Ha3BaHWU nan0K—0T06pa>|<aeMoe Ha3BaHWE nMankn 3aBUCUT OT TEKYLLEro sA3blKa
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nHTepdenca Windows-knmeHTa.

BO3MOXHOCTb NOKanu3aunmm Has3BaHMM NarnoK Mo YMOSYaHWUKD OTKAK4YeHa. [nsa eé
aKTMBaUMM agMmHUCTpatop Docsvision Ao/mKeH BKAOYUTb NOAAEPXKKY NIOKanmMsaumm
3HAYEHUN nonen, cneays MHCTpYKumnn,  /dv6/platform/6.1/console/default-
localization/[npuBeaéHHOM] B AOKYMEeHTauMuM N0 aAMUHUCTPUPOBAHUIO MOAYNS
nnatdopma.

Y0651 YCTaHOBWTb JIOKaJin30BaHHOE Ha3BaHue riariku.

1. BoibepuTte g3bik MHTepdenca Windows-knveHTa, ANst KOTOPOro HY>HO YCTAaHOBUTb
Ha3BaHMe Nnanku.

2. Bblbepute komaHay [lepeumeHoBarb B KOHTEKCTHOM MeEHIO Mankuv W OTKpowuTe
NnaHeslb HaCTPOMKM CBOMUCTB Nanku.

3. BBeanute HOBOE Ha3BaHME NaNKM AN a3blka MHTepdenca, C KOTOPbIM OTKPbIT
Windows-KnneHT.

4. lNpuMeHnTEe N3MEHEHUA.

MoucK nankM C TakKMM Xe Ha3BaHWEM BbIMOJIHAETCS TOJIbKO ANs
A3blKa Slokanusauum no ymonyaHuto. na apyrux si3bikoB npoBepka

A He BbINONHAETCA. T. €. BO3MOXHa CUTyauusi, Npu KOTOPOM B
poAUTENbCKOM nanke 6yAyT CyLecTBOBaTb HECKONbKO Manok ¢
MOEHTUYHbIM Ha3BaHUEM.

Mpn oTobpaxkeHnn NanokK, WCNoNAb3yKTCS Ha3BaHWUA, YCTAHOBMIEHHble ANs
Tekywero £3blka UHTepdenca Windows-knneHta. Ecnm HasBaHuMe nanku ans
AAHHOro f3blka He ycTaHoBieHO, byaeT MCNONb30BaHO Ha3BaHWE YCTaHOBJIEHHOE
ONs s3blKa oKanmMsauum no yMosa4aHuio. A3blK MO YMOJYaHUIO yCTaHaBIMBAETCs
aaMMHUCTpaTopom Docsvision.

Pa6oTa c npeacraBieHUIMU

PaboTa c npeacraBneHmsaMm npegnonaraet paboty ¢ 6o0nbwmM 06bEMOM AaHHbIX.
YTobbl O06nerynTb Mnonb3oBaTeNtd MNpPOCMOTP Tabnuubl, coaepxawen 6onblioe
KONIMYECTBO CTPOK, a Takxe obecneuynTb BO3MOXHOCTb 3KCMopTa B Apyrme dopmaTbl U
ne4yaTu, B NMPUIIOXKEHUN NPEAYCMOTPEH psf HAaCTpPOeK:

¢ lIcnonb30BaHME LBETOBbIX METOK.

e YnpaBneHue ctonbuamu npeacrtaBneHus.

e COpTUpPOBKaA AaHHbIX NpeacTaBleHUS.
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CpynnupoBKa AaHHbIX NpeacTaBleHus.

OunbTpaunsa AaHHbIX NpeacTaBieHus.

CMmeHa Bunaa npencraB/ieHus.

Monck No nNpeacraBAeHUIo.

MeyaTb AaHHbIX NpeacTaBeHUS.

e DKCNOPT AAHHbIX NpeacTaBneHus.

Ocob6eHHOCTM paboTbl C NpeacTaB/IEHUAMM

e Ecnn U3MeHeHue HacTpoek npeactaB/ieHnn nanku BbIMOJSIHANIOCH
aAMUHUCTPATOPOM, Y O06bIYHbIX Monb30BaTenenm u3MeHeHust 6yayT MNpUMEHEHbI
nocne nepesanycka Windows-kaneHTa.

e [[py BO3HWKHOBEHMW npobnem c oTobpaxeHMeM pAaHHbIX B MpeacTaB/leHUn,
nonpobyinte 06HOBUTL NpeacTaBAeHne C 3axaTon knasuwen Shift.

MocTpaHnuyHOe oTo6paxxeHne cnucka KapTouek

Ecnm B HaCTpOVIKaX nankm yCtaHOBMEHO OrpaHun4yeHune Ana Kosim4dectBa BbIBOAUMbIX
3anucen, M KOJNYeCTBO KapToyeKk B nMnarnke 6onbue YCTAHOBJIEHHOIo 3HA4Y€HUuA,
NMo/1Ib30BATEJIHO 6y,qu npeaocrtaB/iEHA BO3MOXHOCTb nepexk4aTbCd Mexay
CTpaHnuaMum npeacrtaBiaeHnNAa C NOMOLWbHO KHOMOK Nepexoaa Mexay CtpaHuuaMu.

PucyHok 68. KHornku nepexoga mMexay CTpaHulamm

KHorku nepexoga Mexzay CTpaHuLaMmu COAEPXKUT C/IEAYIIOLNE S/IEMEHTHI !

* ] — nepekntovaeT Ha NEPBYO CTpaHMLUy NpeacTaB/eHus.
* <] — nepekntoyaeT Ha NpeablayLyo CTpaHULy NpeacTaB/ieHUS.

* | 2)8 —HOMep TeKyllel CTpaHWLbl MpPeACTaBleHUs W Oobluee YWUCIO CTpaHuLy
npeAcTaBeHuns.

Ecnun B HacTporkax narnku BKJKOYEHa NOCTpaHW4YHas npoBepKa npas A4oCTyna, To B
3Ha4vyeHun byaeTt NnoKasaHo:
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° KONMYeCcTBO 3arpy>XeHHbIX CTpaHuL, npeactaB/ieHnsa — eCciin 3arpy>eHbl He Bce
BO3MOXXHbl€ CTpaHWLbI.

° Obwee KOJIN4eCTBO CTpaHuy npeacraBieHna — eciin 3arpy>xeHbl BCe
BO3MOXHblE€ CTPpaHULLbI.

* > — nepeksoyaeT Ha cneaylLLy CTpaHuLy npeacTaBneHus.

* [/[5 — nepekntoyaeT Ha NOCMeAHIOK CTpaHuuy npeactasneHus. Ecnu Bkawo4veHa
MOCTpaHMYHasa nMpoBepKa MNpaB, 3arpyXxakwTca BCe BO3MOXHble CTpaHuLbl
npeacrasneHns n 6yaeT BbIMOSIHEH NMepexod Ha NoCNeAHo.

®  § —BpPEMEHHO OTK/tOYaeT MOCTPaHUYHbIN pexuMm (NpyM MNOBTOPHOM HaXaTuu —
BKJTIOYAET), NP 3TOM:

a. bnokupytoTcs gpyrme KHOMKKW nepexona Mexay CTpaHuMuaMu.

b. Echru B HacTpoMkax nanku BK/OYEHA MpoOBEpKa npaB AOCTyna Ans BcCex
KapTOYeK WAM TMpoBepKa MpaB OTK/AYEHa, TO B npeacTaBneHun 6yayTt
noka3aHbl BCE BO3MOXHbI€ KapTOUKM.

c. Ecnn B HacTpomkax nmanku BKAKOYEHA MNOCTpaHM4YHaAs NpoBepKa npaB AOCTyna,
TO B npeacraBneHmn OyaeT nokas3aHa 4acTb KapToyek (KOTOpblE HYXHO
rnokasaTb Cpa3y), a oCTaBliMecs byayT 3arpyxatbCs U oTobpa)aTbCa Mo Mepe
NPOKPYTKU NpeAcTaBNEHUS BHU3.

Ucnonb3oBaHue LBETOBbIX METOK
B obnactu npeacrasneHnsa MOXHO HaACTpOUTb LIBETOBbleE METKWM AONA BVI3yaJ'IbHOl71

MHOWKaAUNUN KapTO4EK N ApPJibIKOB.

B cncteme no ymMon4yaHuo NpUCYTCTBYET HEKOTOPbI Habop LBETOBbIX METOK, OAHAKO
OH MOXeT 6bITb HAacTPOeH B 3aBMCMMOCTM OT MpeanoyTeHur nonb3oBaTtens. Cnucok
KapTo4yeK MOXHO yrnopsaoumnTb no cronbuy "Metkun".

YT06bI HA3HAYNTb KapTOYKE MJIN SIPJIbIKY LIBETOBYIO METKY, BbIMOJIHUTE C/IEAYOLMNE AECTBUS !

1. B obnactu npeacraBieHnsa BblaennnTte oanNH Ui HECKOJIbKO 06BHEKTOB.

o YT06bl BblbpaTb Heckosbko 06beKTOB, BblbepuTe WX, yAepxuBas
HaxaToun knasuwy Shift mnm Ctrl.

2. Ll

Ha neHte Bknagku "MasHaga" Hanaute KHonky LiBetoBas Mmetka L[

3. YT06bl OTKpbITb BbIMaAalWMK CAUCOK C AOCTYMNHbIMM METKaMu, HaXMuTe Ha
CTPEesKY B HUXXHEN YaCTU KHOMKMW.
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Wi

UseToeas
METHE

[ ] KpacHbii

() Oparmesk It
HENTBIR

w J2nEHBIR

. CHHWE
w Cepoif

PucyHok 69. Crincok AOCTYrNHbIX LUBETOBbLIX METOK

YT06bl OTKPbITb OKHO A5 BbibOpa METOK, Ha)XMUTe Ha KHOMKy LiBeToBasa MmeTka

o
WE.

Bbibepute MeTKy.

MeTkun 6yayT oTobpaxkaTbcs B ctonbue Metku.

MeTkmn THN KAPTOUKH

7, | BMZHEC-NPOLECT

Bwanec-npouecc

:;IE‘ DoxymenT
e | Bu3Hec-kaneHgaps
o 3apanve
Q | Bowyment
i ' Tpynna sapaHwii
D i o 3amarue
| DokymenT
| DokymenT
Q | Doxyment
- Aowyment
i ' Teynna sagarmii

JaioHecT KAPTOYKK

JHIEMNAAD NpoLecca ApXMEMPOBAHME HapTOUEK (3aBepleH yonewHo)
ApXHBMPOBEHWE KAPTOUEK

3aneka Ha pocryn K JIBC

PyKOBOOCTES XONAMHIE

3apaque Ha mcnondexwe: MogroTeeTh NpoekT Aorosopa ¢ 340 Pocrkueect
Brogawmi Norosop Ha nocTasky obopyacsanka 000 KKC

MoaroToBMTE OTYET No paboTam 3a 2 KeapTan

3aiaHMe Ha MCNoNHeHWe: OTBETHTL Ha ONPOC NO Ka4YerTsy YEOPKM NOMEWEHUIA
JonHHOCTHEA HHCTPYRUMA KupoxmH CH.

BrogAawmWi Norosop Ha NocTasky oBopyaosaHka 000 KeapTteT

MoxogAwmi AKT nprema-nepesaun 000pyLoBaHIA

®ain Onpoc o kayecTee yoopuu.docx

OZHEKOMMHTECA C MHCTRPYKUMER NO TEXHWKE GE30MacHoCTH

Cozpaxa

26.08.2016 16:18:23
26.08.2016 16:11:16
05.08.2016 10:06:39
04.08.2016 17:30:06
19.07.2016 10:46:20
1B.07.2016 15:38:50
13.07.2016 15:25:42
13.07.2016 15:24:41
12.07.2016 15:36:56
12.07.2016 15:34:38
12.07.2016 15:32:33
11.07.2016 15:30:46
11.07.2016 15:26:45

PucyHok 70. Obnactb npeacTaB/ieHUS] C UCI0/Ib30BAHUEM L{BETOBbLIX METOK

Mpwn

NPUMEHEHUN
COAEPXKMMOMY

MoJZib30BaTEJIbCKOIo

nanku Ha3BaHue

ctonbua

HameHena

26.08.2016 16:18:30
26.08.2016 16:12-26
05.08.2016 10:07-32
04.08.2016 17:30:31
19.07.2016 10:46:24
18.07.2016 15:39:18
13.07.2016 15:26:20
13.07.2016 15:25:15
19.07.2016 11:55:44
12.07.2016 15:35:17
12.07.2016 15:33:49
11.07.2016 15:30:57
11.07.2016 15:27:24

npeacrtaB/1€EHNA K

Metku

MOXeT

OTO6pa)KaTbCFI Ha 43blke, He COOTBEeTCTBYKLWeEM nokanu. B Takom

cnyyae

HeobxoamMmo

0BHOBUTbL

knasuwy Shift Ha knasuaTtype.

npeacraBiaeHune,

yaepxunBas

YT06bl CHATL METKY C KapTO4KM, MOBTOPHO Bbi6epuTe paHee NoCTaB/IEHHYO METKY.

. [Ana COpPTMPOBKW KapTouyeK W SpNbIKOB MO LBETOBbIM METKaM, HaXMWUTE Ha
Ha3BaHWe cTtonbua MeTtkmu. T[lpn NOBTOPHOM LIENYKe COopTUpOBKa 6yaer
WHBEPTUpPOBaHa. TPETUI LWENYOK MbIlM BO3BpALLAET MCXOAHbIN NOPSAOK KapTodek
N SSPNbIKOB, KOTOPbI 6bIST 4O COPTUPOBKM.
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8. Ona dunbTpaunn npeactaBfeHMss MO MeTKaM cfieAyeT MoABEeCTU Kypcop K
Ha3BaHUIO cTonbua MeTky, 3aTeM HaXkaTb Ha MOSBUBLLYHOCS KHOMKY CO CTPENKOIA.

Mpn 3TOM NMOSABUTCSA OKHO punbTpa.

{Clear Rlter}

(Select All)

iMETHEI 1
[:]Mema 2

MeTtra 3

iMETHEl 4
.Mema 5
QMETHE e

PucyHok 71. ®unabTp o 4BETOBbIM METKAM
9. YctaHoBuTe dnarn HanpoTUB LBETOBbIX METOK, HEOOX0AMMBIX ANa punbTpaunn.

MNocne npuMeHeHuss duUIbTpa B 3arosioBKE COOTBETCTBYKLWEro cronbua 6yaer
oTob6paxaTbCs 3HAYOK. LLlenyok no 3Hauyky Bbi3biBAET MNOSIB/IEHNE OKHA DUIbTPa, B
KOTOPOM MOXHO WU3MEHUTb NapaMeTpbl GUNbLTpaLuUm.

10. MOXHO TakXe NPMMEHUTb FPYNNUPOBKY MO CTONOLY C METKAMMU.

Mcrnonb3oBaHMe LBETOBbIX METOK HaknagblBaeT psag  0CO6eHHOCTeM  Ha
rpynnupoBKY NMpeAcTaB/ieHUs No cTonbuy MeTku. Tak, eCnv KapToukKe Uu pnbiKy
Ha3HAUYeHbl HECKOJIbKO METOK, TO MNpu TIpynnuMpoBKE HasBaHua rpynn 6yayT
COCTOATb M3 Ha3BaHW METOK. ECiM Ha KapToykKy Ha3HA4YeHO HECKOJIbKO METOK, TO
COPTMpPOBKA NPONU3BOAMTCS MO MOPSAKY METOK B CAMUCKE.
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THN KEPTOUKK JAALHECT KAPTOUKH CozgaHa MameHeHa

[=l MeTra 5 (Bcero anemenTos: 1)

11.07.2016 15:30:46  11.07.2006 15:30:57

=l Metka 2 (Bcero anemenTos: 1)

[ﬂ:_ LoxymeHT BxoaAwmii florosop Ha nocTasky ofopyaosaqHua 000 KeapTet 12.07.2016 15:34:38 12.07.2016 15:35:17
= MeTra 2; MeTka 4 (BLero snemeHToB: 2)

& 3JagaHwe 3apgaHue Ha ncnonHerwe: OTBETHTE HA ONPoC No kadectsy yooprw...  13.07.2016 15:24:41 13.07.2016 15:25:15

E'I: JoxymeHt HomsHOCTHaA MHCTPYRLWA HuproxmwH CK. 12.07.2016 15:36.56 19.07.2016 11:58:44
= MeTka 1 (Bcero anemenTos: 1)

= Tpynna 3agaHni MNogroToeMTe oTyeT No padoTam 3a 2 KeapTan 13.07.2016 15:25.42 13.07.2016 15:26:20
=l MeTka 6 (Bcero anemenTos: 2)

E LorymeHT BxogAwmid florosop Ha nocTasky ofopyaosaqHua 000 KKC 18.07.2016 15:38:50 18.07.2016 15:39:18

E LoxymeHT McxopAawmi AXT Nprema-nepenayr obopynosaHma 12.07.2016 15:32:33 12.07.2016 15:33:49

=l MeTwa 3 (Bcero anemenTos: 1)

& 3JagaHwe 3anaHue Ha ncnonsedue: NogroToerTe NpoekT gorosopa ¢ 3A0 Poc... 19.07.2016 10:45:20 19.07.2016 10:46:24

PucyHok 72. pynnupoBKa AaHHbIX MPpyY UCr0JIb30BaHNN HECKOJIbKMX METOK A4J/151 O4HOro o6beKTa

YnpaBneHue ctonébuyaMmm n cTpokaMm npeacraBsieHUs

Monb3oBaTe/lb MOXET BHOCUTb HebonbWwWKMe WU3MEHEHUA B YXe€ TNnpMMEHEHHOE
npeacTtaBfieHune.
Cneayroyme napamMeTpbl MOXHO HACTPOUTb:

* lllnpuHa cTtonbuoB — NOTAHUTE pasdenuTesbHY MNoaocy Mexay cronbuamm B
3aronoske Tabnuupbl.

* [lopa4oOK pacnonoXeHUs CToNbLoB — NepeTalmTe 3arosloBOK CTON6LA Ha HYXHYIO
Nno3nLMIo.

e CopTupoBKa MO COAEPXMMOMY cTonbua — NepBbin WENYOK MbILN COPTUPYET B
nopsake BO3pacTaHusl, MOBTOPHbIN — MHBEPTUPYET COPTUPOBKY, TPEeTUN —
OTMEHSET COPTUPOBKY.

e [pynnupoBKa no ctonbLy MAM HEeCKOSIbKMM cToNbuam.

e OunbTpauma anga cronbua.

e BbiBo4 TeMbl 06paboTkM B KayecTBe KONIOHKM NpeAcTaB/ieHuUs.

Bo3MOXXHOCTM NoO ynpasneHuto crtonbuamm u cTpokamm Tabnuy onpenensiTcs

HacTpoMkKamu npeacrtaBneHnin. HacTponkn npencraBieHU 3a4al0TCS B NPUIOXKEHUN
PMA (cM. /dv6/engineer/dv6/view-settings/[pykoBoACTBO Mo HacTponke]).

YT0o6bl CKpbITb OTOBpa)XxeHne HEKOTOPbIX CTONOLOB, HAaXXMUTE NMPaBON KHOMKOW MbILLW
no 3aronoBky nwboro crtonbua wn Bbibepute, Kakne wn3 CcToNbUOB AOSIKHbI
oTobpa)kaTbCsa B NpeacTaBieHUN.
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o METHEH
o TWN HapTOYHK

v JEAL#ecT KapTouKK
" Co3gaHs

W MH3meHeHa

PucyHok 73. Bbibop Ha3zBaHUs CKpbIBAEMOIo CTo/161a

CopTUpOBKa AaHHbIX NpeAcTaB/ieHnn

CopTUpoBKa KapToyeK, NpeAcTaBfieHHbIX B BuAe Tabnuubl, NO3BONSAET YyNOpsSAOYUTb
NX Mo 0AHOMY M3 CTO/I6LOB B NPSIMOM UM 06paTHOM MOpPSIAKE.

Kaxxgas nocneayrowass COpTUPOBKA [AaHHbIX OTMeHdAeT pe3ynbTaTbl npeablayLen.
OnHako, ecnn NpoBOAUTbL COPTUPOBKY MpM HaxaTtonm knasuwe Shift, npeabiaywme
HacTpoMKn cbpolleHbl He 6yayT, U AaHHble 6yayT OTCOPTUPOBAHbI MO HECKOSbKUM
ctonbuam (MakcmmasnbHO — no 4 ctonbuam).

CopTupoBKa Bcerga nNpou3BOAMTCS MO BCEMY MaCCUMBY [AaHHbIX, AaXe eC/n OHU
BbIBOASTCA MOCTpPaHM4HO. [Mocne BbINO/IHEHUA COPTUMPOBKM 6yaeT BbibpaHa nepBas
CTpoOKa NepBOWN CTpaHuUbl NpeacTaBleHuUs.

B konoHkax c TWUNOM AaHHbIX Llesoe yucio wnn [pobHoe ymcio 6onbline 4ymcna
6yayT BbIBOAMUTLCSA C pasgeneHuem Ha Tpuagabl (Hanpumep: 1 000 000, 2 345 400.56).
CopTupoBka npu 3ToM byaet paboTaTb B COOTBETCTBUM C TUMOM AAHHbIX, YKa3aHHbIX
ansa cronbua.

Mpn 3TOM HOBble HACTpoMKM 6yayT nNpuMeHeHbl "BHYTpu" cTapbix. Hanpumep, ecnu
NMpoOBECTU COPTUPOBKY MO CTON6UY T KapToyku, a 3aTeM (NpU HaXaTon KnaBullie
Shift) no cronbuy Co3gaHa, KapToukm 6yayT OTCOPTMPOBAHbLI MO TUMY, @ BHYTPWU
KaX>XAoro Tmna — TakXe no gaTe co3AaHus.

1. YTobbl OTCOPTUPOBATL CTPOKM MO KakoMmy-nnbo crtonbuy, HaXXMUTe Ha 3arosl0BOK
3Toro cronbébua.

B 3aronoBke cTtonbua nosBMTCS 3HAUOK COPTUPOBKMN.

2. YT06bl CMEHUTb HanpaBneHUEe COPTUPOBKKN, MOBTOPHO HAXMUTE Ha 3aro/1I0BOK TOrO
e ctonbua.

FpynnuMpoBKa AaHHbIX NpeAcCTaB/IeHUs

pynnMpoBKa KapTo4yek npeactaBnser cobon obbeanHeHne KapToyek B rpynmnbl Mo
KakoMy-nbo obwemy npusHaky (aBTopy AOKyMeHTa; Habopy 3agaHuin, ANna KOTOpbIX
Ha3HayeH OAMHAKOBbIA CPOK WCMOSIHEHMS). pynnMpoBKa M COPTUPOBKA KapToyek
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MOTryT NMPUMEHATBCA OAHOBPEMEHHO.

Mpn MCNoNb30BaHUM FPYNMNMPOBKM BO3MOXHOCTb COPTMPOBATb 3anmcu no TOMY WU
nHoMy  ctonbuy  coxpaHsietca. OaHako, ecnu  npeacrtaBfieHMe  ABAsSieTCs
MHOIFOCTPAHWYHbIM, AN KOPPEKTHOMW COPTUPOBKM 3anmncer Mo rpynnupyeMmomy
ctonbuy cneayet 3adaTb TWUM COPTUPOBKM B CBOMCTBaxX npeacTaBneHus (pasgen
CoptupoBka). JaHHas HacTporka NpouM3BOAUTCS C UCMNOSb30BaHMeM Paboyero mecra
AAMUHNCTpATopa.

1. HacTtpouTe oTobpaxeHne ob1acTu rpynrnmMpoBKMN.

2. MNepeTawmTe 3aronoBok ctonbua B 06,1aCTb rpynnmMpoBKU.

B npeacraBneHmn 6yaeT BbINOSIHEHA MPYMNNMPOBKA AaHHbIX MO CTON6LYy.

MeTkm THN KBPTOYKK LA aHecT kapToukm Cosgada
[= 26.08.2016 (Bcero 3nemeHTOE: 2)
57| BuzHec-npoyece Juzemnaap npouecca ApXHEHMPOEaHME KApToOYel (JaBeplien yone... 26.08.2016 16:18:23
ﬂ Bwanec-npouecc ADNMEMPOBAHHME KEPTOYEK 26.08.2016 16:11:16
=1 05.08.2016 (Bcero anemenTos: 1)
i E JowymeHT 3anska Ha gocryn K IBC 05.08.2016 10:06:39
[= 04.08.2016 (Bcero snemexTos: 1)
IE_"! Bwanec-kaneHgape PyroBOACTBO XOAOMHIE 04.08.2016 17:30:06
[=119.07.2016 (Bcero snemexTos: 2)
BT Jaganwe 3apanwe Ha nonoaredue: NogroToenTe npoekT gorgsopa ¢ 3A0 Poc.. 15.07.2016 10:46:20
(] =] Doryment JlOM#HOCTHEA MHCTPYRLMA KHpHMMH C.K. 12.07.2016 15:36:56

= 18.07.2016 (Bcero anemeHTOB: 1)
a E JowymeHT BrxooAwmMiA fJorosop Ha nocTaeky obopynosadnwa 000 KKC 18.07.2016 15:38:50

PucyHok 74. lNpumMep rpynnupoBKu AaHHbIX 10 cToabuy "VIameHeHa".

3. JaHHble MoryT ObiTb CrpynnuMpoBaHbl Cpa3y MO HECKONbKMM cTonbuam. [pwu
Bblbope AaHHOro cnocoba rpynnMpoBKM CHavana Mpou3BOAUTCS TPynrnnpoBKa
[laHHbIX MO MEpPBOM YyKa3aHHOW KOJIOHKE, a 3aTeM, BHYTPU MONYYEHHbIX rpynm,
rpynnupoBKa Mo BTOPOW U NOCNEAYOLWNM KOJTOHKaM.
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|ﬂaﬁmﬁe~|:r HAPTOYKM

MeTrn TvN K3pPTOUYKH Coznava

[=1 19.07 2016 (Bcero 3nemeHTOE: 2)
[ Japganue Ha ncnonsenue: NogrotoenTe NnpoekT goroscpa © 340 Pocrueect (Boero anemedTos: 1)

i Er JanaHue 19.07.2016 10:46:20
= fom#HocTHaa MHCTRYKLUWA EMproxuH C K. [Boero anemenTos: 1)
([ i Powyment 12.07.2016 15:36:56

[= 18.07.2016 (Bcero 3nemeHTos: 1)
= Bxogmumi Jorosop Ha nocraeky obopygosanka 000 KKC (Bcero anemenTos: 1)
[ [ Doxyment 18.07.2016 15:38:50
[=1 13.07 2016 (Bcero 3nemeHToE: 2)

= Nogrotoeute omuer no paboram 3a 2 keapran |Beero anementos: 1)

) & Tpynna sapanmii 13.07.2016 15:25:42
= JagaHwe Ha ncnonHenwe: OTEETWTE HE CNPOC N KaYecTey yOopHK nomeweHi {Boero anemenTos: 1)
([ o 3amave 13.07.2016 15:24:41

[=1 12.07 2016 (Bcero 3nemeHToE: 2)

= Brogawmi Jorosop Ha nocraeky ofopygosanua 000 KeapreT (Beero anemenTos: 1)

(™ 5 Doxymen 12.07.2016 15:34:38
E Woxogawwmi AKT npuema-nepegaun obopygosatma (Boero anementos: 1)
@ [ Bowyment 12.07.2016 15:32:33

PucyHok 75. IpyrninupoBKa rno HECKOJIbKUM rnapamMeTpam C nepapxmyeckuM rnoguynHeHneM

4. [Ina OTMeHbl rpynnuMpoBKK cneayeT nepeTalinTb 3arosloBOK cTonbua u3 obnactm
rpynnMpoBKK o6paTHO Ha nNpeacTaBneHume.

|ﬂaﬁmﬂecr KApPTOMKK |

Naigsect naigffiuna
MeTHM Tun HapTouYKK s4ara

[= 27.06.2012 (Bcero anemeHToB: 1)

= OokymeHT @pesepHuli ctadok (Boero snemexTos: 1)

B OokymeHTt 31052012 1511
[= 21.06.2012 (Bcero anemeHTos: 1)

PucyHok 76. OTMeHa rpyrnnupoBKU

YnpaBneHue rpynnamm

Ana ynpaBneHusa rpynnaMm UCNONb3YHOTCA KHOMKWU NIeHTbl U KOMaHAbl KOHTEKCTHOro
MEHIO NMPUNOXKEHNA.

1. Ytob6bbl OTO6pa3nTb TOMBLKO 3arosIOBKM T[Pynn WM CKPbITb COAEepXMUMOe rpynn,
BbINOJIHUTE Ntoboe N3 AencTBun:

o B rnaBHOM OKHe MPUOXEHUS NepenauTe Ha BKNaaKy Bug, 3aTeM HaXMUTe Ha
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NIeHTe Ha KHonky CBepHYTb BCe rpynnbi |_If|_

o [paBOM KfaBMLIEN MbILLN BbI30BUTE KOHTEKCTHOE MeHto 061acTu rpynnmpoBKK,
3aTteM BblbepuTe KoMaHay CBepHYTb BCE rpyrinsb.

Co3pate KapTouky Y
O&nacTe rpynnUpoERH

CeepHYTL BLE rpynnbl

CBEPHYTL MOCAEAHHA YPOBEHE

Pa3BepHyTs BCE MPYNNk

s oF B4 O (o

Co3pate 3agaHue

q

Co3pate AOKYMEHT
ObHoBMTE

HaiiTv B STOM NpencTaEnesnm

Mo

IKCNOPT NpegCTaEIeHHA »

PucyHok 77. KOHTEKCTHOE MEHIO AJ151 BbIMOJIHEHUS Oriepaumnii rpyrnimpoBKu

2. YT0bbl pacKpbITb BCE CBEPHYTbIE rPynnbl, BbIMOMHUTE Ntob6oe U3 AENCTBUN:

o B rmaBHOM OKHe MpUIOXEHNS nepeVmMTe Ha BKJlaAKy Buzg, 3aTeM HaXMuUTe Ha

/leHTe Ha KHoMKy Pa3BepHyTb BCe rpynnbl g |.

> MpaBoOWN KNaBMULUEN MbIlLN BbI30BUTE KOHTEKCTHOE MEHI 06/1aCTU rpynnnpoBKMY,
3aTeM BbibepuTe KOMaHAy Pa3BepHYTb BCE rpyrinsl.

3. YT0bbl CBEPHYTb BIOXEHHbIE rpynnbl, BbINOAHUTE Nto60e U3 AENCTBUN:

> B rMaBHOM OKHE MPUSIOXEHUSA NepenanTe Ha BKIaaKy Bujg, 3aTEM HaXMUTE Ha

NeHTe Ha KHoNKy CBepHYTb NocC/ieAHUA YPOBEHb %
o [IpaBoK KfaBULLEN MbILWKM BbI30BUTE KOHTEKCTHOE MeHK 06n1acTu rpynnupoBKMy,
3ateM BblbepuTe KOMaHay CBEPHYTb M0C/1e4HMNI YPOBEHb.

dunbTpauma AaHHbIX NpeacTaB/ieHnna

Windows-knuneHT npeaoCtaBNdEeT BO3MOXHOCTb CbVIJ'IpraLl,MM AOaHHbIX B
npeacraBjieHnn nariku.

EcTb ABa TMna ¢GpuabTpaumn:

e OdunbTpaumsa Mo TeKyllen CTpaHuue NpeacTaBfieHUs —npocTas punabTpaumsa ans
narnok c Hebo/bLNUM KOJIMYECTBOM KapTOYEK.

* OuabTpaumst No BCEM CTpaHWLaM npeacTtaBneHUst — HacTpavMBaeMasi punbTpauus
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ANs nanok ¢ ntobbIM KONNMYECTBOM KapTo4ek.

dunbTpaumus No TeKylei cTpaHuue npeacrasjeHns

daHHbI TN dunbTpaumm SBASETCA NPOCTOM dunbTpaumenn AaHHbIX N0 TeKylen
CTpaHuue npeacTtassieHnd. [laHHble C APYruX CTpaHWUL NpeacTaBieHns B punbTpaumm
He y4acTBYOT. OuabTpaums BbINOSIHAETCSA Ha CTOPOHE KJIMEHTA.

HT06b1 OTUIbTPOBaThL AAHHbIE, BbIMOJIHUTE CEAYIOLMNE AEUCTBUS !

1. MoaBeauTe Kypcop K MpaBOM 4acCTW 3arosioBKa HYXHOW KoMoHKKW. CrnipaBa oOT
Ha3BaHUSA KOJIOHKW MOSIBUTCS KHOMKA HACTPOMKu dunibTpa.

| Coznaxa + | HameHeHa

WMoxogawmid MpoexT GuHec-ueHTpa "Mapkyc" 12.05.2018 14:03:40 12.09.2018 14:07:42
MWcxogawmil NpoesT GUuHec-LedTpa “Mapuryc” 12.09.2018 13:56:47 12.09.2018 14:03:31
ATH... 11.09.2018 14:41:32 13.09.2018 9:29:08
rpadmk... 11.09.2018 14:22:31 13.09.2018 9:29:08
3agadme Ha ncnonHedke: MogroToenTe npoekTHy... 05.09.2018 17:49:47 05.09.2018 17:51:36

3agadwe Ha ncnonHedue: MpoekT cTpoMTenscTea... 05.09.2018 17:45:39 05.09.2018 17:47:36

PucyHok 78. KHornka HacTpoviku ¢uabTpa rno KOJI0HKE B MpeACTaBAeHUMN
2. HaxxMuTte Ha KHOMKY HACTpomku dunbTpa. ByaeT OTKpbIT CMUCOK BO3MOXHbIX

3HayeHun dunbTpa Ang AaHHoro cronbua.

3. BblbepuTte 3HaUEHUA B CMIUCKE U HAXMUTE B MyCTOW 06/1aCcTu NpeacTaBieHns.
KHonka HacTpomku dunbTpa nNpu 3TOM M3MEHUT BUA Ha &, B NpeacTaBieHuU
6yAyT ocTaBneHbl TONbKO AaHHble, COOTBETCTBYOLMNE YCNOBUIO DUnbTpaumu.

4. AHanornmyHbiIM o6pa3oM HacTpouTe ycnoBus dunbTpaunmm ansa Apyrmx cronébuos
npeacrasfieHus.

5. Ytobbl yb6paTbh ycnosue duabTpaunm no KOMNOHKE npeacTaBsieHuns, B HacTpoMKax
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dUnbTpa HaXXMUTE KHOMNKY OYUCTUTD DUNBbTP.

dunbTpauma No BCeM CTpaHULaM npeacraB/ieHns

g dyHKuma dunbTpaumm npu pabote ¢ b PostgreSQL 6bina gobasneHa B
moayne lMnatgopma Bepcum 5.5.3.

JaHHbIin TN GUNBTPYeT [AaHHble No BCEeM CTpaHuuaM npeacTaB/ieHns nankwu.
dOunbTpauna oCyLLEeCTBNSETCA Ha CTOpPOHe cepBepa Docsvision.

dunbTpaunms NO BCEM CTpaHuUaM MpeacTaBneHUs HeaoCTynHa AN
nanok cC npeacrtasneHmem "danmpxecTt", a TakXe CUCTEMHbIX MNanok:
A "KOHCTpYKTOpPbI U cnpaBo4YHukKn", "Mankun", "KapTtoukun", "Kop3aumHa".

B 3TOM cny4dae ucnonb3ynte duabTpaumio rno TeKyLlen CTpaHuue unm
BblbepuTe apyroe npeacrasneHmne (ANn8 o6blYHbIX NANoOK).

Ans MCnonb3oBaHUA AaHHOro Tvna (uAbTpauMKM TakXe eCcTb ApPYyrMe orpaHuyeHus,
KOTOpble yKa3aHbl lasiee no TeKCTY.

Y0651 OT(bMﬂprOBaTb AdaHHbIE, BbITIOJIHNTE C/IEAyOLne AENCTBUS:

1. HaxxmMmTe Ha KHOMKY HACTpoukn dunbTpa J', pacnonioxXeHHyl Ha MaHenm
WHCTPYMEHTOB npeacTaBneHus.

Mpn 3TOM KHOMKa HaACTpPOWKM punbTpa U3MEHUT BUA Ha =, CnpaBa OT KOTOpoOW
6yayT nokasaHbl MHCTPYMEHTbI AN HACTPOMKKM punbTpa.
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¥ | mouck no acew darmbm Docsvision... |Eas.qe | '| ¥ W

|0nvu:|m1e Tema |C|Jcm HCNONHEHWA v | Cosgano

rpaduk
3emenbHbix paboT
No NPOSKTY
“Mapc 4"

33AaHKe Ha MCNOHEHWE 3anonHuTL o4eT  Bbikos M. A. CaBuHa Y. P. 12.10.201E 0:00 10.10.2018
no oTChinke 15:06
rpyHTa

Om4eT no waxte CatypH 5. LWadnok W npuMep npracHeHsl

3343HKe HE MCNONHEHKE 3anonHKUTL oTyeT Gbikos M. A Nanukoscxmi M. C. 12.10.2018 0:00 10.10.2018
no obycTpoiicTey 15:04
LWaxTsl

3anonHKTe GT4ET nNo obycTpoicTey waxTel CaTypH 5.

O3HIKOMAEHHE € JOKYMEHTOM Mnan Bbikos M. A. 11.10.2018 0:00 10.10.2018
MEPONPHATHA MO 15:00
NCATOTOBKE K
NOCaKe MOAYNA

~ 3343HWE HE NCNO/HEHKE Mpoekt Bhikos M. A. Apcsnpea . A 12.09.2018 0:00 05.05.2018 He Hawato

cTpouTenscTsa bLL 17:52
Mopcro#

3aaaHKe Ha MCNoAHeHne NogroToenTe Bbikos M. A. iHypasnésa U. P. 05.09.2018
NPOEKTHYID 17:56
LOKYMEHTALMID

PucyHok 79. KHOMKa HacTposiku ¢uabTpa Ha naHesm MHCTPYMEHTOB MPEACTaB/IEHNS

2. 3apante GUNbTP C NOMOLLBIO MHCTPYMEHTOB HAaCTPONKK DUnbTpa.

HKonoHKa IHavYeHHe YCNOBMWA O4yucTHa ﬂnﬁamenue ﬂpHMEHEHHE
npegcragneHdu A ¢I-I-'IﬂprEI.I,HH 3HaYeHWA YCNOBMA -:t:-unh'rpa
\ / YENOBMHA \\ \ ‘
‘\ ..|-r '\ L]
= | Twn kapToukw | = | 330EHKE - X + ﬂ |
| Onucanwne | Tema ABTOp | HcnonHuTEnL | CpoK MCNOAHEHHA
H JagaHve nenerMposadHo MagroTosnTe Beixos M. A Mypaenéea K. P.
rpagmn
IEMENbHbIX
e

PucyHok 80. UIHCTpyMeHTbI HacTpoyikn GpuabTpa
a. B nepsoM none BblbepuTe KONOHKY NpeacTaBfieHMs, ANs  KOTOpOM
HacTpamBaeTcsa punbTp.
b. Bo BTOpoM none BBeAuTe 3HaA4YeHune Ans ycnoBms punbTpaunm no BbiIbpaHHOMY
ctonbuy.
= 1N KOJIOHKNM CO CTPOKOBbIMW 3HAYeHUSMU WU  UAEHTUdUKaTopamu,

3Ha4YeHne anAa ycnosmda sBOANTCA B BUAE CTPOKMU.

= [1na9 KOMOHKKM, coaepXkawen 3HadeHume Tuna "[aTta/Bpemsa"”, 3HaveHue ans
ycnosmsi MoxeT 6biTb BBEAEHO B BMAE CTPOKM MM BblI6paHO C MOMOLbIO
MHCTpyMeHTa "KaneHaapb".

= [N KOMOHKM, coaepXkawen sneMeHT "[a/HeT", 3HadeHuMe ANs yCcnoBus
BblbupaeTcs n3 cnucka.
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Pe3synbtatom ¢puabTpaymm cTaHeT Habop CTPOK MpeaCcTaBEHNS], ¥ KOTOPbIX B BbI6paHHOM
KOJIOHKE:

* 1N CTPOKOBbIX 3HAYEHUI — COAEPXKMUTCS YKa3aHHbIA TEKCT.

= [nsa 3HadeHun "[daTa/BpemMa" — aaTta paBHa ykKasaHHOW AaTe (BpeMs He
yuunTbiBaeTCs).

= Anga snemenToB "[da/HeT" —3HayeHue paBHO BblbpaHHOMY B crnucke
3HAYEeHMIO.

C. YTo6bl 006aBUTbL AOMOSIHUTENBLHOE YC/I0BME AN GUnbTpa, HaXMUTE KHOMKY =
M HacTpoliTe ycnoBue. lpu 3TOM paHee HacTpamBaeMoe YycroBue 6yaeT
fo6aBfieHo B CMNCOK YCNOBUN unbTpa.

Ycnosua ¢punetpa Cépoc ycnoeuia

?| Cpok ucnonHe | - I Bblﬁoﬁ‘a«b\ |N jo,
S
=

.

[Cucmm-lue o copepsuT  He Hadato x][ﬁpﬂxnmmuﬂ-mn : paeHo 11.10.2018 x

MeTku OnucaHmue Tema AETOp Hecnonxutens Cpox Cosgado CocToaHwe
HCMONHEHHA
3agaHme NMogrotoemte Brikos M. A.  Hypasnésa HU. P. 11.09.2018 [enermposal
LEeNerHpoBaHo rpadmn 14:28

IEMENBHBIX

PucyHok 81. HacTtporiku ¢uibTpa Co CrIMCKOM yC/10BUE

* [1ns 04HOW KOMOHKM MOXET 6blTb HAaCTPOEHO HEeCKONbKO YCNOBUI — AaHHblE
yCnioBMsa NpuMeHsaTca no npasuny WU, T.e. B pe3ynbTaTax uiabTpaunm

6yayT 3anucm nopgxogsuwme nog nepsoe, BTopoe wuanm TpeTbe (U T.4.)
ycnosue.

* YCNOBUSA HACTPOEHHbIE AJ1S1 Pa3HbIX KOJIOHOK MPUMEHSIIOTCA Mo npasuny |,

T.e. pesynbTtatax ¢unbTpauun 6yayT 3anmcu noaxoAswinme noa nepsoe,
BTOpOe U TpeTbe (M T.4.) YC/I0BUS.

d. YTo6bl M3MeHUTb ycnoBue duUNbTpa, KIAWKHUTE MO HEMY B CMUCKE YCOBUMN.
Ycnosue 6yaeTt yaasneHo U3 CNmMcka u CTaHeT AOCTYNHbIM ANs pefakTUpoBaHUA.

e. Ytobbl ypanutb ycnosme u3 duabTpa, HaxmMmTe Ha X B 650Ke ycnosus B
CnncKe yCcnoBuUN.

f. UTob6bl yaanutb BCce ycnosus GunbTpa, HAXXMUTE Ha <.

3. Haxxmute O, 4TO06bl NPUMEHNTb HACTPOEHHbIN PUNBTP.

Ecnu MHCTpYMEHTbI HAcTpolikuM dunbTpa coaepxaT He Ao6aBNeHHOe YC/I0BME, OHO
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6ynet pnobaBneHo B CNWUCOK YycnoBun dunbTpa aBToMaTudecku. B cTpoke co
CNMCKOM YycnoBun dunbtpa byaeTr ckpblT dnar *, ykasbiBalOWWMW Ha TO, 4TO
AaHHble yCcnoBus uabTpa eLwwé He NPUMeHsINCh.

B npeactaBneHnn nankm 6yayT nokKasaHbl KapTOYKM, COOTBETCTBYHOLIME YC/I0BUAM
dunbTpa.

4. YT10b6bI 3aKpbITb NMaHesJIb MHCTPYMEHTOB cbmanpa, Ha>XMUTe Ha KHOMKY =.

HacTpoeHHble ycnoBus dunbTpa COXpaHSAKTCS ANS AAHHOM Nanku npwu
nepexoge K ApyrMM nankam W uU3MeHeHUuW npeacrtasnenus. [lpu
nepesanycke Windows-knneHTa, ycnosus dunbtpa 6yayT coOpoLueHsbl.

BbiBOA TEMDI OﬁpaGOTKM B Ka4yecTBe KOJZIOHKUM npeactaB/ieHns

Mpu paboTe ¢ cuctemon Docsvision MOXeT BO3HUKHYTb CUTyauusi, Koraa nosiBfieHue
0OQHOr0 AOKYMeHTa (MHUUMUPYIOLWEro) NpUBOAMT K BO3HMKHOBEHMIO LENoro psaaa
JOKYMEHTOB, perucTpaumMoHHas KapTouka KaXaoro M3 KOTOpbIX CO34aéTcs U3
KapTO4kKn OAHOro n3 6osiee paHHMX. B 3TOM cnyyae Bce co3daHHble KapTouyku 6yayT
nMeTb 06wyt TemMy 06paboTky, Ha3BaHME KOTOpoOW 6yaeT coBnagaTb C TEMOM
MHULMMPYIOLLEN KAapTOUKMW.

o Tema 06paboTkM AOCTYNMHaA TOMbBKO B KapTo4ykax MNpUIOXeHUs
Henonponssogcreo 4.5.

YoaneHHOCTb KOHKPETHOW KapTO4KM OT MHUUMMPYIOLWEN Ha3biBaeTca WMHAeKcoM
KapToyku. AN MHUUMUPYIOLLEN KapTO4KM MHAeKC paBeH 0. KapTouku, co3aaHHble
HEenoCpeaACTBEHHO W3 WHUUMUpylowen, 6yayT nmeTb uMHAeKC 1, co3gaHHble U3 HUX
KapTOYKN — MHAEKC 2 U T. 4.

06y Temy 06paboTKu UMEIOT:

e Poautenbckoe n nogymHeHHble 3a4aHuS.

e KapToukn AOKYMEHTOB, KOTOpble CO34al0TCa oAHa U3 APYrou.

e KapTouku 3agaHui, co3faHHble U3 KapToyeK JOKYMEHTOB.
Ans HarnsagHoro oTobpaXkeHus unepapxuyeckon CTPYKTYpbl KapToyeK, WMMELWnX
OOLWNN UCTOYHUK MNpouUCxoxaeHusa, B obnactb npeacrtaBNeHUs aAMUHUCTPATOPOM
MOXeT 6bITb AobaBneH AONONHUTENbHbINM cToNnbeu Tema ob6paboTku. MNpu 3TOM 3anuUcu

B NepBOM CTON6LE NpeacTaBfieHUs, COAEpXKalleM TEKCTOBYH WHdopMmauuio, 6yayT
CABMHYTbI BNPaBO B 3aBUCUMOCTU OT MHAEKCA KAapTOUKW.
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KapTouku 6yayT oTtobpa)xeHbl B Nopsake Ux J0rMyeckoro cesasbiBaHus. [nsa 6onbluen
Harns4HOCTU MOXHO NPOU3BOANTL FPYMNMUPOBKY KapToyek no teme o6paboTku.

|Ten|.a obpaboTru |

MeTrn HanpxecT kaprouku AsTop Cospana
= Zakynka obopyaosannna (Boero anemeqToe: 3)
Zaxynka obopynoBaHRA Tpaern CI1. 2908 2016 9:55
Pacnoprxedwe Ha <3axynka oSopyaoBaHMAS Kopones B.B. 29082016 15:01
. CueT Ha <Pacnoprxerdne Ha <3axynka oSopyAoBaHMA>> NeGepesa H.M. 30.08.2016 1210
= Npoanerwe apedasl (Beero anemeHToE: 2)
i MNpognesne apeHam Tpaekmu C.I. 26.08.2016 1721
Pacnoprxedne Ha <lNpoaneqwe apeHa= Kopones B.B. 30.08.2016 10:24

PucyHok 82. lpumep rpyrnnupoBKMN KapTOYEK o TeMme o6paboTku

CMmeHa Buaa npeacraBsieHUs

Ans Bblbopa A[OCTYMHbl pa3fiMyHble BapuWaHTbl NpeACTaBNEeHU, KoTopble 6yayT
yOO6HbI B UCMOJIb30BAHUN Pa3fIMYHbIM KaTEropmsiM rnosib30BaTesNen.

o Co3paHne N U3MeHeHne npeacTaBfeHUs BbINOMHAETCS B MPUIOXEHUMU
Paboyee mecTo AAMUHNCTPAaTOpa.

HYT06bI CMEHUTH rnpeacraBsieHune, BbIMNOJIHUTE C/iegyrouine AENCTBUS:

1. o
HaxMuTte Ha kHonky CMeHUTb npeacTaB/ieHne .

2. BbibepuTe npeacraBneHme n3 cnnucka, HaCTPOEHHOro aAMUHUCTPATOPOM.

Tekylluee NpeAcTaB/ieHNE BbIAENEHO B CMIUCKE BbINaAaloLLEro MEHIO 3HAUKOM v .

©

CMBHWTE
NPELCTABASHHE =

v | Oadpgsecr [

[na WcnonHKT2n2H
MepauucneHKe
MogpoGHBIA BRA
Ceonka

Tafnwua

PucyHok 83. MeHto CMeHbI NPeACTaBIEHMS
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Mouck no npeacraBsieHUIO

[JaHHble npeacCTaBAEHMS MOXHO HaWTWU npu  noMowm noucka. [lonck Moxert
NMPOM3BOANTBLCS B pPa3HbiX HamnpaBieHUsX, OT BEpPXHEW 3anucu npeacTaBieHns K
HUXHEN Unmn HaobopoT.

i pS
YTo6bbl HayaTb MOUCK, HeobxoAMMO HaxaTb Ha KHomnky TMouck . bypet

OTKPbITO OKHO AJi4 BBOJAa NMapaMeTpoB NMOonUcka.

2. BBeauTe NOUCKOBbIN 3aMpoc, HAaXXMUTe Ha knasuwy Enter .
ByaeT BbINO/HEH MOUCK AA@HHbIX BHU3 MO NpeAcTaB/IEHUIO.

MeuaTb AAHHbIX npeacrtaB/ieHunsa

[laHHble NpeacTaB/IeHUs1 MOXHO pacneyaTtaTb.
Y106bI pacriedaraTtb AaHHble TEKYLIEro NnpeACTaB/iIEHNA, BbINIOJIHUTE C/IEAYyOLNE ,ﬂel;’lCTBMH.'
1. HaxMuTe Ha kHOMKy FnasHoe meHto [ -8

2. Bbibepute onuuto lleyatb npeacTaBrieHMsi, YTObbl OTKpbITb AManor Ans Bbibopa
npuHTEpa.

3. MNoaTBepauTe BbIGOP YCTPOMCTBA ANS NedyaTn B NOSIBUBLLEMCS AWAsore.

MeyaTb [AaHHbIX MPOU3BOAMTCS B BMAe Tabnuubl, NOBTOPSIOWEN TeKyllee
npeacraBneHme.

DKCMOPT AaHHbIX NpeacTaB/iIeHUNA

B npeacrtaBneHMn npeaycMOTpeH 3KCMOPT AaHHbIX B TabnuyHbin dopmat Microsoft
Excel. MNMpeactaBneHmne MoxeT 6blTb 3KCNOPTUPOBAHO NO WabsOHY, YCTAaHOBMEHHOMY
rno ymon4daHuto, nnb6o B popmate o4HOro U3 AOCTYMNHbIX WabioHOB.

®ann Excel 6ypeTr coaepxaTb BbIFpYXXeHHble AaHHble KM rpaduk oTobpaxeHus
npeacrasneHns. HanpuMmep, 3KCNOPT MOXHO WMCMNOSb30BaTb ANS BbIrPy3KM OTYETOB
(AOCTYMHbI MPU HAaNMYUU NPUNOXEHWUS YripaBieHne JOKYMeHTaMu).

Y0651 SKCIropTnupoBaTb AaHHbIE, BbINIOJIHUTE C/IEAYyOLNE AeNCTBUS:

1. HacTtporTe wabnoH 3KCcnopTa AaHHbIX B CBONCTBAX Nanku.
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Obwme ' MpeocrasneHuna Tk LadnoH:
E 000 AnsTepHaTHMes

Tun Nankm: CrangapTHan

PazmeweHme: Manku
ABTOp: company'\bykow.ma

CozgaHa: 0508 2018 17:37:34

[ ONTHMKH3KPOBATE IEPY3HY NPEOCTaENEHMA

MpegcrasneHre: Daimwwect

llaGinow 3kcnopra: | MycToil wadnoH

RapTouka nanku:

Cornka:

MokasbiBaTe No YRAOMYEHAKD

® Manky () Kaprouky

BoccTaHoBHTE SHaYOK

Dpyrue...

PucyHok 84. Hactpovika wabsoHa 47151 SKCropTa o yMOJI4aHNIO B CBOKCTBAaxX Narku

HaxMuTe Ha KHOMKY DKCNOPT npeacTaB/ieHUun ‘K, 3aTEM B OTKPbIBLUEMCS
KOHTEKCTHOM MEHI0 BblbepuUTe Onuu0 IKCrIOPT 3TOro NpeacTaB/IEHMS.

Ons akcnopTa € mMcnonb3oBaHueM Apyrux wabnoHoB cneayeT BblbpaTb APYryto
OMuWuI0 B MEHKO KHOMKMN.

Takxe B cnMcke MoryT 6biTb AOCTYMHbl MNOJib30BaTesibCKMe wabsioHbl, KOTOpble
MOAKYAKTCA B npunoxeHun PMA.
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p 14

3xcnopT
NpencTagneHHa «

SKCMOPT STOMD NPEaCcTaBNeHKA

MycTo# wabdno

PucyHok 85. MeHto kHoriku "IkcriopT”

[aHHble npeactasneHns 6yayT aKCNOpTMpOBaHbl B popmat XLS, n ¢ann B HOBOM
dopmaTe 6yaeT oTKpbIT B NnpunoxeHun Microsoft Excel.

Fid=-m-|= Kmnral - Microsalt Bral I.'_" ?g
m Thag-an Berames Pasweka Crparaug DopvEns METT R Peus-srpoBs-pe Sra Load Test Team & ﬂ =N
ity ¥ y — i - G,
PR | Ve o TR m~ E = .ﬂ?
! 1Y Micnsettsansser=|s v A g = |em o @ =5 |osei | [ peropnoe ¢opuamananans kY CTANHTE - § ﬁ
3= = [ PopuaTupoBaTs Kax TaEAMUY T % vaamme | [
Biiamsiih W& e 0| My < | [m= = = e o « 3M . S L CoptHponea Hadie e
" 7 | a4 a3 ﬂ- —_—— = ﬁ T L T"ﬂ B Ll Crew etk [ Fopwar - LT N PIEIE T BHQEATE T
By 0SWEHE 1 JINETTE 0 BT ST 3 HHcan 5 CTHAH [T FLAAKTHR OO IHE
&1 - B | Aptop w
A B E o E E
1 ]A.n.rnp I_Ha:maum HAREHET (ST . Coeroanne
7 Mnasoo .M Clanaros Ne e & NPORKT oM OTS0apa 3 pc ik 108202 (00 MagraToaxa |__
Hisamoe .1 CornacosaTe YonosEn apaos nossmespi ana J00 31082012 02 MooroTosks
3 “ATecerteER”
4 Haanoe WK DaHERoAMTESS € A0sy e TaupreH 24082012 000 MagroToaks
5 Hagrnoe WM FlasodeHnn Hofrae THEH B SORFFEHT O Moo c=es
& -
I s P e e [ i Ll | Ll
[ o1o=n A s =) N {+]

PucyHok 86. lpocMOTp 3KCNOPTUPOBAHHOIO rNpeacTaB/ieHus B npuaoxeHun Microsoft Excel

OTo6parkeHne NepBUUYHO yAaNIEHHbIX 06BbEKTOB B NpeacTaB/IeHUumn

B obnactm npeacraBneHns MOXHO BKAWOUYUTb MO0  OTKAKOUUTL OTobpaxkeHue
yAaNéHHbIX 06bEKTOB.

lepBuYHO yaanéHHblE 06bEKTbI OTOBPAXarTCS B MNPeACTaB/IEHNN CIEAYIOLMM 06pa3oM:

e CTpoKa C 3anucblo 06 y,ﬂaﬂéHHOVI KapToyke noagcBeymBa€eTcd cepbiM LBETOM U
BblAENAETCA KYPCUBOM.

e Apnblk ya4anéHHOM KapTO4YKW BblAENSETCS CepbiM WpPUDTOM.
e YaaneHHbIN SpnbiK CyLLECTBYOLWEN KapTOUYKN BblAENSETCS KYpPCUBOM.

e YaaneHHble 2N1eMeHTbl B AepeBe MNarok BblAeNATCAa nepeyepkKnBaHmNEM.

YTO6bI BK/IIOYUTL OTOBPAXEHNE YAaIEHHbBIX 06LEKTOB, BbIMOJIHUTE CIEAYIOLMNE AEHCTBUS!

1.
Mepenante Ha JleHTy Brknagku "Bua", 3aTeM HaXMUTe Ha KHOMKY % NMokasaTtb
yAanéHHble 3J/1IeMEeHTbI.
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[/} Dacsvision Windows-knuest == -
= |
L=hs [nasHan Manka HapTouka | Bug l

£3 & o1
% =
Ofnacte Manens OBnacTs Crpoxa Tb CBEPHYTL BCe MNoxa3bieaTs MoKassieaTs
HEBMALMA MPOCMOTDE MPYNNMPOBKM COCTOAHMA b YNk e, it SNEMEHTEI 3P ANEMEHTE
Maker [pynnupoexa Otofpamenne

@ Kaprousn E Mouck s mexywei nanke._ @ B TEKYLLEA Nanke : ¥ v 1)

||| KoncTpyrTops! 1 cnpasouHmtn
= .;]J Nanwa MeTrm TN K3PTOYKK | [@RgHECT HAPTOURK Co3naxa UzmeHeHa =

a60THN NporpaMMHC-anna...

3apaHmne Ha uon.

3 Jorymentol

0.09.2018 10:46:14 10.08.2018 10:47:03
[E3 KoucrpywTop cornacosannid a i Komnnex 8 [ " 0.09 10.09.2018 10:45:16 I

= [3 000 Anstepratisa
23 Oposposa [, A.
(SRS

l B3 novewa |
[S T

53 PaBoume

53 CnymebHbie
= g Aposgoea J. A,

= EF sameuenme

1 Bxogawme
{. Mexogawme
. MsBpanroe
'@ Mocaepgume (11)
[ PesyneTame nowcka
& Kopsnra

5§ Mankn

. M3bpanroe

gy Nocneprmne

PucyHok 87. lNpumep oTtobpaxkeHns yAaiéHHbIX 06bEKTOB

2. YT06bI OKOHYATENBLHO YAANUTb MEPBUYHO YAaNéHHble 06beKTbl, HaxoaswWwmecs B
nanke, BbibepnTe B KOHTEKCTHOM MEHI Manku KoMaHay O4uucTtuTe yAanEHHbIE
O0b6BEKTHI.

PaboTa c kapToukaMm

Kaprouyka — aneMeHT cucteMmbl Docsvision, npeaHasHadeHHbIM ANs ynopsgovYeHHOro
XpaHeHUs CBeAeHUMM O BHewHuX obbekTax M npoueccax, MHPOPMaUMA O KOTOPbIX
ABNseTca npeaMeToM y4yeTa, XpaHeHus wn  obpaboTkn. KapToukm co3gatoTcs
nosb3oBaTesieM MNpuW perucrtpaunm AokKyMeHTa (unu gpyroro obbekrta, Hanpumep,
danna).

Ona paboTbl B cucteme Docsvision npeaHa3HayeHbl KapTO4kM, BXoAsiMe B COCTaB
6mnbnuotekn basoBbie 06BbEKTHI.

B CripaBO4YHUKE BUAOB KapToOYeEK 3TN KapTO4YKN rnpeacrtaB/ie€Hbl C/IEAYIOLWNMU 6a3oBbIMU TUMAMU:
e [1OKYMEHT.
e 3apaHue.

e [pynna 3agaHun.
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e busHec-kaneHgapsb.
e CornacoBaHue.
Ons kaxaoro 6a3oBoro TMna KapTovykn MOXeT OblTb CO34aHO HEOrpaHMYEHHOE YMCNOo

MoJSIb30BATEIbCKUX BUOOB (c™m. "/dv6/backoffice/6.1/desdirs/card-
kinds/directory/[CnpaBo4yHuK BMAOB KapToyek]").

Windows-knneHT no3sosisgeT paboTaTb Kak C KapToudkamu Docsvision,

Tak M C KapToykamu 6onee paHHUX Bepcun cuctembl. OgHako, B
o npeabliaywmx Bepcusax CUCTEMbl, HACTpOMKa BWAOB, pa3MeToK W

COCTOSIHUM KapToyeK BbIMNOMHAETCS APYrMMU MHCTPYMEHTaMMU.

SAp/ibIKOM KapTOUYKKM Ha3blBAETCS CCblSIKA HA KAapTO4YKYy, KOTOPYI MOJSib30BaTEb MOXET
pa3MecTuTb B Nt0b6on nanke.

Monsa kapToukn

Mons KapToukM MOXHO KnaccuduumpoBaTb ABYMS cnocobamu:

1. Mo cnocoby co3aaHus:

o basoBble Mosifl, KOTOpble MNPUCYTCTBYIOT B 6a30BblX TUMAX KapTOYeK CUCTEMbI
Docsvision.

o IlMHaMMyeckme nons, KoTopble paobaBnawTCa nNpu  BHEAPEHUU CUCTEMBbI
Docsvision.

2. Mo cnocoby XpaHeHus:

o MMonsa, wumewwmne @GUKCMPOBAHHOE 3HaA4yeHue, XpaHMMOEe CUCTEMOM B BuAeE
CTPOKM A@HHbIX.

o CCbIJIOYHbIE NOJSA, 3HAYEHNE KOTOPbIX ABJSIETCSA CCbIZIKOMN HA APYryH KapToOuKy
WX Ha 3anncCb B CpaBOYHUKE.

> [Mons, KOTOpble B 3aBUCUMOCTM OT crnocoba 3anosHeHMs MOryT ObiTb Kak
CCbIIOYHbIMU, TaK U HET.

Mpn HaAMUuMU  YCTAHOBMIEHHOIO TMPWNOXEHUS YrnpaBiaeHue rnpouyeccamu, TNone
CCbITIOYHOrO TUMA MOXET CCbINIaTbCsA Ha 06BbEKT LWto3a.

3HayeHMe CCbIJIOYHOro nosst GU3MYeckM He XPaHUTCS B KapTOYKe N MOXET ObiTb
BbIBpaHO M3 CNMCKa CYLECTBYIOLWNX 3HAuYeHuii. W3MeHeHusi, npousBeneHHble B
cnpaBo4yHuKe (Hanpumep, W3MeHeHue daMuanuM CoTpyaHMKA B  CNpaBOYHUKE
COTPYAHMKOB), NepefarTcs B CCbIIOYHbIE MOJIS KapTO4KW, 3aperMcTpMpoBaHHOW A0
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n3MeHeHusa. Ecnu none ccoblaetca Ha y,D,aﬂéHHbIVI 3Q1EMEHT CnpaBO4YHUKA, TO OHO
COAEPXUT HAAMUCb 3HaueHue HefoCTYynHo.

K nonsmMm ¢ pmMkCcMpoBaHHbIM 3HAa4YEeHUEM BCerga OTHOCATCS NONA, XpaHslWwmMe 3Ha4YeHns
TUMOB UeNnoe yuncno, apobHoe ymncno, aa/HeT, AaTta/BpeMsl, CTpoKa, NepedyncrieHue.
[laxe ecnun 3HauyeHmne Takoro nossa BblibnpaeTcs M3 cnpaBovYHUKa (Hanpumep, HoMep,
BblA@HHbIM HYMEpaToOpOM), OHO XPaHUTCS KakK 3adnKCMpoBaHHOE.

3HayeHne nosien BTOPOM rpynnbl, Kak NpaBuno, BBOAUTCHA BpYy4YHYto (none PekBu3uT
KapTo4yeK AOKYMEHTOB), HO MoXeT 6biTb NepeaaHo u3 crnpaBoyHuka (none TesnegpoH
OKHa [losyyates KapTOYKM UCXOoAsWeEero AOKyMeHTa). B nocnegHeM cnydae
rnepegaHHoe M3 CrnpaBoOYHMKA 3HayveHWe npeobpasyeTcsa B 3HAYEHME OJHOro U3
rnepeyncrieHHblX TMnoB (B AaHHOM cny4dae B uenoe). MIameHeHUs, npousBedeHHble B
CnpaBoOYHMKAX, HE NepenarTcs B Nons ¢ PUKCUPOBAHHBLIM 3HAYEHUEM.

B pononHeHue K BblWeNepeyYncnieHHbIM, CYLLEeCTBYIOT MNOSs, 3HayeHus KOTOpbIX B
3aBMCMMOCTM OT cnocoba BBoAa MOryT ObiTb KakK CCbIJIOYHbIMKW, TakK W
pukcnMpoBaHHbIMKU. [N XpaHEHUS 3HAYeHUN MnoNenm 3STOM rpynnbl B KapTouke
3aBeeHbl ABa nMons: OAHO AN XpPaHeHUs CCblIKWM, BTOpoe ANl XpaHeHus
duKCcMpoBaHHOro 3HadeHus. B 3aBucuMocTM OT cnocoba BBoAa 3HayveHus (U3
CNpaBOYHUKA UM BPYUYHYIO) 3arosIHAeTCa O4HO U3 HUX.

MpnMepoM Takoro nonga aAsngaetca none [los1y4dyaresib ANanoroBoro okHa fllosiyyarenv
KapTO4YKM MUCXoAsWero AOKYMeHTa, KOTOpOe MOXeT BbICTynaTb KakK B KadecTse
CCbIIOYHOro (ecnu 3HavyeHue BbIGpaAHO M3 CNpaBOYHMKA KOHTpAreHToB), TaK U B
KayecTBe nons ¢ PUKCUPOBaAHHbIM 3HaYeHneM (ecnum 3HadeHue 6b1s10 BBEAEHO B None
BPYYHYI N HE CUMHXPOHU3UPOBAHO CO CMPaBOYHUKOM).

Takum o6pa3oM, Mpu WU3MEHEHUM B CAPaBOYHMKE HEKOTOPOro 3NeMeHTa, 6yayTt
W3MEHEHbl BCE CCbIIAlOLWMECH Ha HEro 3HayeHus B KapToukax, a Mons, UMewlume
hnkcnMpoBaHHOE 3HAUYEHWE, OCTAHYTCSt HEM3MEHHbIMW.

MoaobHbIM noBegeHMeM 06ycnoBfieH B YaCTHOCTUM TOT aKT, 4YTO nocne yaaneHus
MHpOpMaLMM M3 CNpaBOYHMKA HEKOTOpble OTPbIBOYHbIE CBeAEeHUS U3 Heé unHoraa
OCTaloTCs B KapToykax. Hanpumep, npu yganeHUMM HEKOTOPOW OpraHusauum us3
CnNpaBOYHMKA KOHTpAreHToB, B CCbUIAKOWMXCA Ha Heé none OpraHn3alusi 1 CBONCTBE
TUNa rnoapasjgesieHne KOHTpareHTa KapToukun AOKYMeHTa NosiBUTCH HaAMNUCb <3HauyeHue
HE[OCTYMHO>, HO MNOMA, coAdepXawue noapobHble cBeAeHUSA O KOHTpareHTe (TenedoH,
agpec, e-mail), COXxpaHST CBOW 3Ha4YeHwUs.
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Co3paHne KapTouku

MpyY HaNM4YMM AOCTATOYHbLIX MPAB MOJSIb30BATENlb MOXET CO3[4aTb KAapTOUKy t060ro
6a30BOro TUnNa WM BUAA M3 4YMCAa [OCTYMHbIX. Buabl KapToyek co3aatoTcs
aAMUHUCTPATOPOM cucteMbl B CripaBoOYHMKE BUAOB KapPTOYEK.

KapTOl-IKa MOXXET 6bITh co34aHa HeCKOJIbKUMU criocobamu:
e C nomMowbio kKOMaHAabl neHTbl Windows-KJIMEHT.

e C NOMOLLUbID KOMaHAbl KOHTEKCTHOro MeHk obnactu npeactaBneHus Windows-
KNIMeHTa.

¢ [10 3apaHee co3naHHOMY LWA6MOHY.
e C nomouwbl nepetackuBaHms danna B obnactb npeacrasneHunsa Windows-

KJINEHTA.

PekoMeHAyeTCs Cpa3y co3haBaTb KApTOUKY B HYXHOW Mnanke: npegHasHadYeHHOW Ans
XpaHEeHUsa KapToyek onpeaenéHHoro Tuna, OTHOCALWMUXCA K  KOHKPETHOMY
noapasaeneHnto UNn Xxe B IMYHOM nanke nosib3oBaTens.

Co3aHMe KapTOUYKM C MOMOLLbIO KHONKMK neHTbl Windows-knuneHTa

YT106bI CO3AaTh KAapTOUKY NO60ro TMna UamM Buaa C NOMOLLbIO KOMaHA NEeHTbl U MEHHo
Windows-knmneHTa, BbINONHUTE Cneayowme AenNCTBUS

1. B nepeBe nanok BblibepuTe nanky, B KOTOPOM HeobxoAMMO c034aTb HOBYHO
KapTOuKY.

2. Mepenaute Ha JleHTy Bkaakm "[NaBHasa", 3aTeM HaXxMmmTe Ha KHonky CospaTrb
Kap'rquy—.

ByaeTt oTKkpbITO OKHO Co34aHMe HOBON KapTOYKU.
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BeiGepMTE TMN COSOABIEMON KAPTOUKM M3 CIMCKE KBPTOUEK, YCTAHOBAEHHLIX B CUCTEME:

= @ YnpasneHwe npoueccamm
B3Hec-npouscc
= Bazoskie 0ObEKTH

-
| 3agaHne

[+

% BM3IHEC-KANEHAEpE

[+

~rl Tpynna 3amaHui

.| Cornacosanwe

+

OokyMeHT

= KoHCTPYHTOp COmMacoBaHui

B ITan CorMacoBaHua

@ MapLwpyT CornacoBaHKuA

PucyHok 88. Bblbop Tuna co3aaBaeMoii KapTouku

3. Cnncok AOCTYMHbIX BMAOB TakXe AOCTYNeH B MeH kHoMku Co3gaTtb KapTOYKY.
[ONs OTKPbITUS MEHIO HAXXMUTE Ha KHOMKY CO CTPEsIKOM.

Ey

Coznath
HAPTOURY =
JokymerT *
@] JagaHKne ¥

% | Bisnecnpouece

PucyHok 89. MeHI0 KHOMKU CO34aHUs KapTOYKU

4. Bbibepute TUM WU BUL KapTOYKW.

5. Haxxmunte Ha kHonky OK.

Co3aaHMe KapTO4YKM C NOMOLbIO KOHTEKCTHONO MEHH0 Windows-knueHTta

Co3paTtb KapTouky nboro Tmna uam Buaa C NOMOLb KOMaHAbl KOHTEKCTHOrO MEHI0
Windows-KneHT MOXHO ABYMSA criocobamu:

N3 KOHTEKCTHOIr0 MEHK0 AepeBAa narokK:

1. Haxatmnem npaBoﬁ K/1aBuvLLUK MbllWN B AepPEBE MarokK BbI3OBNTE KOHTEKCTHOE MEHIO
nanku, B KOTOpOVI HY>XHO CO34aTb KapTO4KY.
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2. Bbibepute komaHay Co3aaTb KApTOUKy W Bbibepute TUM WKW BUA CO3AaBaeEMO
KapTOUKM.

E Co3pate KapTouky L4 2L BW3HeC-KaneHgape
EE OfnacTs rpynNMpoBkL —- Tpynna 3agaHuin
g CEEpHYTh BLE rOynNb '_' JokymenT

g CBEpHYTE MOCASLHIOH TRYTINY ~| SagaHwe

g PaseepHyTs 602 FOYNAL { .| Cornacosanme

l:; OBGHOBKTE [] BWsHec-npouect
E HalTh B 3ToM NpeacTaensHnK
A€ SHCopT MpegcTasneHKA ¥

PucyHok 90. Co3paHne KapTo4YKy rocpeacTBOM KOHTEKCTHOMO MEHHO
N3 KOHTEKCTHOro MeHK 0671acTv NpeaCcTaBIEHUN:
1. B nepese nanok BbibepuTte nanky, B KOTOPOM HYXHO CO34aTb KapTOUKY.
2. Mepenaute B 06n1acTb NpeacTtaBneHuns.
3. I'IpaBon KMaBULLEN MbILLN BbI30OBUTE KOHTEKCTHOE obnactu npeacrtaBiaeHnA.
4. Bbibepute komaHay Co3pgaTb KapTO4Ky M BbibepuTe TMN UM BUA CO34aBaeMOW

KapTOUKM.

Co3faaHMe KapToukM no wabnoHy

KapTouka mMoxeT 6bITb CO34aHa C MCMNONb30BaHMEM paHee CoxpaHéHHoro wabnoHa.
JK3eMnnsap KapTodyku 6yaetr coaepxaTb BCe JAaHHble, uMewwmecs B wabnoHe
(BK/ItOYAA 3amMoOJSIHEHHbIE NOMS U NPUKpPenieHHble dannbl).

Mpu co3gaHun No WabnoHy KapToyek Tuna 3agaHue w [pynna 3aAaHuii, CCbIIKU Ha
CBSAA3aHHblE KapTOUKN He ByayT nepeHeceHbl B HOBYH KapTouKy.

YTo6b1 co3aaTh KapTto4kKy rio Lua6/70Hy, BbITIOJIHNTE C/iegyrouine AeNcTBus:

1. B obnactu npeacraBneHus BblibepuTe WabnoH, NoO KOTOPOMY HEO6XOAMMO CO34aTb
3K3EMMNISAP KapTOUYKW.

2. BbinonHute noboe n3 gencreum:

o B obnactu npeacrtaBneHUss ABaxAbl HaXMUTE NE€BON KAABULLIEN MbIlIM Ha
wabnoH.

o Mepengnte Ha JleHTy BrIaaku "KapToyka", 3aTeM HaXMUTe Ha KHOMKY

T
Co3aaTh KapTOUKY MO Wa6AoOHY — |~ |.

> B obnactu npeacraB/ieHNA npaBoM K/aBULLEN MbllUM BbI30BUTE KOHTEKCTHOEe
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MeHt0, 3aTeM Bblbepute koMaHay Co34aThe KapTOYKY MO Lab/IoHy.

3. B nosiBMBWIEMCS OKHe AN Bblbopa LeneBoil nanku BbiGepuTe nanky, B KOTOPOM
cneayeT pa3MecTUTb CO3AaHHbIA SK3EMMIAP KapTOYKU.

Mocne BblbOpa MNankuM BHOBb CO34aHHbLIA 3K3eMMNASp MOXeT OblTb OTKpbIT A4S
peaakTupoBaHusa kKoMmaHgon "OTKpbITh KapTouky" Man codetaHmem knasmwm Alt c
ABOMHbBIM LLIETYKOM NEeBOM K/1aBULLIWN MbILLKM NO CTPOKe C Ha3BaHWeM wabnoHa.

4. OTpedakKTUpyWTe nNons, 3HA4YEeHUS KOTOPbIX OTAMYAKOTCA OT 3HAUYEHUN Tex Xe
nonen B wabnoHe.

5. CoxpaHuUTe U3MEHEHUS U 3aKpONTe CO3AaHHYI KapTouKy.

Co3aaHMe KapTOUYKMU U3 OTKPbITOM KapTOYKH

Ona kaptouyek Docsvision 6a30BbiX TMNOB JOKyMeHT, 3agaHue w [pyrna 3agaHui
npenycMoTpeHa BO3MOXHOCTb CO34aHUS CBSA3AaHHOW KapTOUKM U3 YyXe OTKPbITOM
KapToyku. YTobbl co3haTb CBA3AHHYIO KapTouKky, B CripaBOYHUKE BUAOB KapToyek
Ana BuAaa AomkeH O6biTb HacTpoeH crnocob co3gaHua 1o cceli/ike, a B napameTpax
onpeaeneHbl AOCTYMNHbIE TUMbl CCbIJIOK U MECTO pa3MeLleHns Co34aBaeMor KapTOUKM.

o Co3gaHne KapToyek AaHHbIM cNOCOH60M MOXET ObiTb BbIMO/IHEHO KaK U3
Windows-knneHTa, Tak U npun pabote ¢ nporpammon PMA.

YT06b1 CO3AaTh CBS3aHHYH KapTOYKY, BbIMOJIHUTE CIEAYIOLNE AENCTBUS:

1. OTKpoNTe KapTouKy, AN KOTOPOWN TpebyeTcsa co3AaTh CBA3AHHYO KapTOUKy.

2. BbinonHute noboe n3 gencreunm:

: .

CoznaHue
Ha neHTe KapToO4KMN Ha>XMUTE HaA KHOMKY kapToukm 7 . KHONKa BKJIOYAET CNUCOK

TUNOB CCbIJIOK, KOTOPbIE MOTYT 6bITb CO34aHbI N3 KapTO4YKM AOKYMEHTaA AAaHHOIO
BUAa.

o B anemeHTe ynpaBneHus CCbIJIKM NpPaBOW KHOMKOWM MbIWKM  BbI30BUTE
KOHTEKCTHOE MeHto, 3aTeM Bblbepute KomaHay Co3gaTtb KapToyky. B anemeHTe
byneT oTobpaxkeHa CCblfika Ha CO34AaHHYI0 KapTOUuKy.

HacTpoka CBOMCTB KapTO4KM

CeoKcTBa KapTo4ykM MOryT 6biTb HAaCTPOEHblI KakK Npu CO34aHUM KapTO4KK, TaK U npum
AanbHenwen paboTte ¢ kapTtoykon. CoctaB CBOMCTB onpeaensieTcsa TUNoMm unm BMaoM
KapTO4KM.
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s npocMoTpa AOCTYrHbI C/IEAYIOLMNE CBEAEHUS O KapTOYKE:

e HasBaHMe KapTouKMu.

e TN KapTOUKM.

PasmelleHne KapToukn B cucteme Docsvision.

e [laTa n BpeMs CO34aHUSA KAapTOUKMU.

[laTta n BpeMs M3MeHeHUs KapTOUKMu.

ATpnbyT apXxmBauun KapTOUYKMN.
e URL-apgpec KapTouKku.

UT06bI HACTPOUTBL CBOKCTBA KapTOYKM, BbIMOJIHUTE C/AEAYIOLNE AEUCTBUS!

1. B obnactu npeacrtaBneHnn BblbepuTe KapTouKy, CBOMCTBA KOTOpPOM Heobxoanmmo
MPOCMOTPETb UNN HACTPOUTL.

2. MNpaBon KNnaBuLIEN MbILLN BbI3OBUTE KOHTEKCTHOE MEHI0, 3aTeM BblbepuTe KOMaHAy
CBo¥iCcTBa KapTOYKH.
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5.
6.

Obwme ' Crbangm ApnbikK

G @ain MHCTpYKLMA No No#apHol SesonacHocTk.docx

TWN HAPTOYHM: HNokyMeHT

PazmeweHme: Mankw\ 000 ANETepHATHES

Co3paHa: 10.09.2018 11:45:38

MameHeHa: 10.09.2018 11:45:56

ATpuEyTeI: | ApxWBHpOEaHE

http:/ fcompany.com/Docsvision/?Card| D={DD9AAS06-
CFDE-40FF-B3FF-69562DABBTER&ShowPanels=204588

PucyHok 91. Bknagka "O6ime" oKHa CBOKMCTB KapTOYKM

B okHe CBo#icTBa KapToYKku O3HAKOMbTECb C 06LWMMN CBOMCTBAMUN KapTOUKMW.

lpn HeobXx0AMMOCTN !

o [lepeHecuTe KapTO4Ky B apXuB.

o HacTtponTe 6€30MaCHOCTb KapTO4KM.
HacTponTe cchifikn ANs KapTO4KM.
HacTponTe sp/ibiki Ha KapTO4KMU.

CoxpaHuTte naMeHeHus kHonkamu NMpumeHuTb Un OK.

NMepeHOC KAapTOUKU B apXuB

ana NnepeHOCa KapTo4yeK B dapXuB NnoJsib30BaTeEJlb
COOTBETCTBYHOLLMMU NMpaBaMn.

AOJIKEH

obnapaTtb
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YT06bI NEpEHECTN KapTOUYKy B apXmB, BbIMOJIHUTE C/IEAYIOLNE AENACTBUS !

1. OTKpoWTE OKHO CBOMCTB KapTO4KMW.
2. B none ATpubyThl ycTaHoBUTE dnar ApxusnposaHa.

3. YT06bl N3BNEYb KapTOUYKy U3 apxMBa, CHUMUTE cdnar ApxusupoBaHa.

CCbUJIKM KapTO4YKM

HT06bI HacTpouTb CCbIJIKN 414 AaHHoM KapTo4yKu:

1. OTKpouTe OKHO CBOMCTB KapTO4YKW, 3aTeM nepengute Ha Bkiaaky CChbl/IKY.

Bknagka npeaHa3HadeHa [Ans  OTO6pa)KeHUs CrUcKa KapTouyek, CBS3aHHbIX
CCbinkaMm c aaHHown. CocTaB CNMCKa 3aBUCUT OT HACTPOEK, yKa3aHHbIX B MOMAX
BKIAAKM.

OBwme ' Cebinem ] Apnbirm

® CRenyrilMe K3pTOYKH 3aBMCAT OT AaHHON KapTOYHKA
| [aHHEA KAPTO4HE 33BMCHT OT CAEOYIDWMK KaPTOUEK
Tvn cCBIAKK ¥poBeHs BAOMEHHOCTH

¥ Cnabas ¥ CwnbHaA 2

1
TWin KBPTOMEN ﬂaﬁ,q]
,El,uw.rr.-.EHT PaBouni MHCTpyHLMK

| MNoxasbieaTh CHPBTBIE H CHCTEMHBIE KESPTOYKH

PucyHok 92. Bknagka "Ccblsikn" OKHa CBOVCTB KapTOYKM
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CcCbUJIKM, 3aBUCSILLIME OT TEeKYLel KapToUuKu

YT06bI HACTPOUTB CChIJIKM, 3aBUCSLLMNE OT AAHHON KapTOUKM:

1.

YcTaHoBUTE nepeknoyaTens Crneayrowme KapTOYKM 3aBUCAT OT [aHHOM
KapTOUKM.

Bbibepute TMn ccobinikn: CunbHas nnum Cnabas.

Mpu ABYX CHATbIX dnarax CNMCOK KapTo4yeK, CBs3aHHbIX C [AaHHOWM, OCTaHeTCs
nyCTbIM.

B none YpoBeHb BJIOXXEHHOCTM BBEAUTE 4YUCIO, onpegenswowee rnybuHy
BNIOXKEHHOCTU CCbIJIOK, KOTOpble BOMAYT B CMMUCOK.

Hanpumep, KapToyka, HEMNOCPEACTBEHHO CCbINAKWAACA Ha [AaHHYl, UWMeeT
nepBblii YPOBEHb BJIOXXEHHOCTU, CCbINAKOLWAACA Ha 3Ty CCbIIKY — BTOpOW, U T.A.
MaKcMManbHO MOXHO MUCMONb30BaTh 9 YpOBHEN.

UTo6bl BK/IOUYUTb BUAMMOCTb CKPbITbIX U CUCTEMHbIX KapTO4YeK B CrMUCKe,
ycTtaHoBuTe dnar Moka3biBaTb CKPbLITIE M CUCTEMHbIE KAPTOUKM.

Ans oTobpaxeHns Cnnucka KapToyek C HOBbIMMU HACTPOMKAMM, HAXXMUTE Ha KHOMKY
O6HOBMUTDL.

Ccblsikm, ot KOTOPbIX 3aBUCUT TeKyLUlaa KapTo4dkKa

Y0651 HacTpouTb CCbIJIKM, OT KOTOPbIX 3aBUCUT aHHas KapTto4yka.

1.

YcTtaHoBuTe nepeknwdatens [laHHaa KapTodka 3aBUCUT OT cJieayrouwmx
KapTo4ek.

MNMocneaytolme AeNCTBUS aHaNOrMYHbI Waram 2-5, onMcaHHbIM BbILLE.

CoxpaHuTte nameHeHusa KkHonkamm NMpumeHuntb nin OK.

Mo nepBOM CWUMIbHOW CCblIKE nepefarTcs npasBa ANCKPEUWMOHHOW
6e3onacHoCcTM pAna kKaprtoyek. Ecnn kakmm-nnbo cnocobom 6bina

A co3ZaHa BTOpas M nocnegyllme CuibHble CCbIJIKW, NpaBa Mo HUM
nepetekaTb He byayT.

SApNbIKN KapTO4YKU

YT106bl MOCMOTPETH BCE CYLLECTBYHOLIME APSbIKWU ANS AAHHOM KapTO4KU, BbINOMHUTE
cneayrouime oencTemns:

1.

OTKpONTE OKHO CBOMCTB KapTO4YKM, 3aTeM nepenante Ha BKNaaKy Sp/ibiku.
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Bknagka npeAHasHayeHa Ans 0To6paxkeHUs Cnucka sipfibIKkOB AaHHOM KapTO4YKK C
yKasaHWeM UX TUna n pasMeLleHus.

Obwme Cobinem ‘ Apnbikm )

Tun PazmeweHue
E__ﬁc.naﬁblﬁ MocnegHue

57| Cnabisid Nankw 000 AnsTepHaTMeaHoBLIE NpOEKTE

4| [ ]

[ MoKa3bIBaTE YO3NSHHEBIE APABIKK

OBHOBMTE

PucyHok 93. Bknagka "Spribiku" OKHa CBOVICTB KapTO4YKu

2. Ytobbl B cnucke oTobpaxanmcb He TONbKO CYLECTBYHOWME, HO U MNEPBUYHO
yoanéHHble apnblkn, yctaHoBuTe dnar MokasbiBaTb yAanéHHbe APTIbIKY.

3. CoxpaHuTe nameHeHusa kHonkamm NMpumMmeHunTb 1n OK.

NMpeaBapuTenbHbI NPOCMOTP KapTOUYKMU

MpeaBapuUTenbHbI MNPOCMOTP KapTO4YKM MOXeT oTobpaxaTbCsl, €CiM B CBOMCTBaAX
nanky B KadecTBe TeKylero npeacrasfeHns BbibpaH adanakect wvnam ecnum ans
AAHHOro NpeacTaB/ieHMs pa3peLlén npeaBapuTesibHbIA NPOCMOTP.

Takxe [aHHbIN peXuM MCNOSIb3YeTCs MpU OTKPbITUM 3ab0OKMPOBAaHHOM KapTO4KM,
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U Npun OTCYTCTBUM Y NOJ1Ib30BATENA NMpaB Ha peaakKTUpoBaHUE.

UTOo6bI OTKPbITE KAPTOYKY B PEXUME MPeABapPUTE/IbLHOIO rNPOCMOTPa, BbIMOIHUTE /1I060€ U3 AEVICTBUI!

e B npeacraeneHnn Windows-knneHta HacTtpoute oTobpaxeHme Obnactu
npeaBapuTesibHOro npocMoTpa, 3aTeM HaXMUTe /EeBOM KaBULWIEN MbIlUM  Ha
HY>XXHYIO KapTO4yKy B NpeacCTaB/ieHUN.

* licnonb3yunte koMbmHauuto knasmw Shift + Enter.

* [1pn HaxaTon knasuwe Shift gBa)kabl HAXMUTE SIeBOW KNaBuLWEN MblLN HA CTPOKY
KapToyku B Windows-KnuneHTe.

KapTouka 6yaeT OTKpbITa B pEXUME UYTEHUS.

OTKpbITUE KAapTOUYKH
OTKprTMe KapTO4YKM Ha peaaKTunposaHue

Mo yMON4YaHUIO KapTouyKa OTKPbIBAETCA B peXuMme peaakTtupoBaHus. Mpu oTKpbITUK
Ha peAaKkTMpoOBaHME OAHWUM M3 MOJSIb30BaTesNel, Yy BCEX OCTasibHbIX MOSb30BaTenemn
KapTouyka O6yaeT OTKpbIBaTbCA B pexume uTeHus. TakuM o6pa3oM npenoTBpallaeTcs
OOHOBpPEMEHHOE  pefaKTMpoBaHMEe Mofelk M BO3MOXHAsl  HEKOPPEKTHOCTb
COXpaHSiEMbIX AaHHbIX.

YTO06bI OTKPbITb KAPTOYKY, BbIMOJIHUTE /1H060€ U3 AEVICTBUI!

e [IBaAbl HaXMWUTe NeBOW KNaBULLIEM MbllM MO Ha3BaHWUIO KapToukm B obnactu
npeacTaBieHus.

Mepenante Ha Jlenty Bkaaaku "Kaptouka', 3aTeM HaXMWUTe Ha KHOMKY 3
OTKpPbITb KAPTOUKY.

e B obnactm npeacrtasneHUs npaBoW KnaBulienW MblKM BbI30BUTE KOHTEKCTHOEe
MEHI0, 3aTeM Bbibepute KoMaHay [lencTBUA > OTKPbITb KAPTOUKY.

KapTouka 6yaeT OTKpbITa B OTAENIbHOM OKHE.

Mocne BHeCeHUSA B KapTO4ukKy HeobXoAMMbIX WU3MEHEHWW, HeobxoAMMO 3aKpblTb
KapTouky. lNpeaBapuTtesibHO peKOMEHAYEeTCS COXPaHUTb M3MEHEHUS Mpu NoMOoLMm

[=]]
KHONKM COXpaHUTb L['J

OTKpbITUE OCHOBHOrO hpaina 6e3 OTKPbITUA KapTOUYKK

Ecnmn k kapTtouke npunoxeH OcHoBHouM dann, OH MoOXeT bbiTb OTKPbIT 6€3 OTKPbITUS
CaMOMn KapTO4KM.
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UTOo6bI OTKPbLITE (hakisi, HE OTKPbIBasi KAPTOYKY:

1. BbinonHuTe nwboe n3 A4encTBuin:

o B obnactm npeacraBnieHUs NpaBoM KNaBULLIENW MblIlM Bbl30BUTE KOHTEKCTHOE
MEHI0, 3aTeM Bblbepute koMaHay Aencreua > OTKpbITbL hann.

Ecnn Kk KapTouke NpuUAoXeHO HecKosbko danios, MosBUTCS Auanor Ans
Bblbopa cdanna.

Bribepure daiin. |

WMHCTpYKLMA Mo oXpaHe Tpyaa.docx
WMHCTPYKLUMA MO No#apHoi BesonacHocT. doox

PucyHok 94. Bbibop ¢harisia 47151 OTKPbITUSI C UCI10/Ib30BAHUEM KOHTEKCTHOIro MeHro Windows-
KJINEHT

2. Bbibepute dann, 3ateM HaxMmmTe Ha KHoNKy MPpUHATD.

®ann 6yaeTr OTKpbIT B pedakTope, COOTBETCTByKLWeM Tuny danna.
®annbl B ¢dopmaTtax Microsoft Office (2016x86 u 6onee paHHUX

0 BEPCUIN) UK Apyrux opMaTax OTKPbIBAKOTCA B COOTBETCTBYHOLLEM
NMPUNOXEHUN.

BbnokupoBaHue n pa36ﬂOKMPOBaHMe KapTO4KHM

Onepauun 3absiokmpoBate A4/ pabotbl, BepHyTb C 6710kMpoBKM W  OTMEHUTH
6/10KMPOBKY NO3BONSAIOT YNPaBAATb AOCTYNOM K U3MEHEHUIO panioB, NMPUNOXEHHbIX K
KapTouKe.

KonupoBaHue n nepemelleHne ApNblKOB KapTouek

XpaHeHMe SApNbIKOB B HEKOTOPbIX Mankax 3anpelleHo. MNpu nonbiTke co34aTb SP/blK B
TaKol nanke nonb3oBaTento 6yaeT BblAaHO NMpeaynpexaeHue.
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KonunpoBaHue sipnbika

Sp/ibIk — 3TO CCbINIKA Ha KapTouky. [Ansa oAHOM M TOW XXe KapTOYKM MOXHO CO3A4aTb
MHOXECTBO SIP/IbIKOB, U pa3MeCcTUTb UX B pa3HbIX Nankax.

Onepauus KonupoBaTb Sp/ibiK NO3BOMASIET CO34aTb A1 KapTOUYKU SIPAbIK UK
CKOMMPOBaTb B Ipyroe MecTO yXe CYLIECTBYOLWMA ApnbiK. [JaHHas KHOMKA Bbi3blBaeT
Ananor, B KOTOPOM MnpeasiaraeTcs ykasaTb LeNeByo nanky Ans pasMelleHus sipblika.

YTobb!I CKOMUMPOBAaTH SP/IbIK:
1. BbinonHuTte noboe U3 4ENCTBUN:
o Nepenante Ha JleHTy BrAagkm "KapTouka', 3aTeM HaXMWUTe Ha KHOMKY
KonupoBaTtb ﬂpnblk—ﬁ.

o B obnactm npeacraBsiieHUs NpaBoOM KNaBULLIENW MblIlWM Bbl30BUTE KOHTEKCTHOE
MEeH0, 3aTeM Bblbepute KoMaHAay KornmpoBaTtb Sip/ibiK.

2. B nosiBUBLWIEMCA OKHe BbibepuTe nanky, B KOTOPOW ClneayeT pasMecTUTb
CKOMUPOBAHHbIN AP/bIK.

MNepemMmeweHne apnbika

Mpn nepemelleHnn apnbik KapToukn 6yaeT yaanéH M3 TeKyLllen nanku n CoOXpaHeH B
LeneBon narnke.

Y106bI rnepemMecTnTb sPJibiIK KapTOYKu.:
1. BbinonHute noboe n3 gencreuii:
o Nepenante Ha JleHTy Braagku "KapTouka', 3aTeM HaXMWUTe Ha KHOMKY
NMepeMecTUTb APNbIK — &l .

o B obnactn npeacraBsieHUs NpaBoOM KNaBULLIENW MblIlM Bbl30BUTE KOHTEKCTHOE
MEHI0, 3aTeM Bblbepute KoMaHAy llepeMecTuTh SpJibiK.

2. B oTpbiBLWIEMCS OKHE BhbIbEpUTE Nanky, B KOTOPYI CleAyeT NnepeMecTuTb SpJblK.

KonupoBaHue n nepemMelieHne KapTtouyek
KonunpoBaHue kapTouku

Konuu KapToyek MOXHO CcO34aTb B HECKOJIbKUX MNarnkax.

CKOMMpOBaTb MOXHO KakK OAHY KapTO4Ky, TaK M BblAENIEHHYIO FPyMnny KapTOYeK.

A [JaHHaa onepaums He npegHa3HaydeHa AN KOMMPOBaAHUA SAPJIbIKOB.
Ecnn Bocnonb3oBaTbCs AaHHOW KOMaHAOM ANS ApJiblka, B Lenesou
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nanke nodaBnUTCA KapTodkKa, Ha KOTOPYH CCbllasiCAa ApJibIK.

YT06bI CKOMMPOBAaThL KapTOYKY:

1. BbinonHuTe nwboe n3 A4encTBuin:

o Nepenante Ha JleHTy BrkAagku "Kaprtouka', 3aTeM HaXMWUTe Ha KHOMKY

KonnpoBaTb KapTOUKYy — E

o B obnactm npeacraesieHUs NpaBoM KNaBULLIENW MbllM Bbl30BUTE KOHTEKCTHOE
MEeH0, 3aTeM Bblbepute KoMaHAay KornmpoBaTb KapToyKy.

° [epeTawmTe KapToOUKy B LesieBY0 nanky, yaepxueas knasuwy Ctrl.

Ona KonupoBaHMSA rpynmnbl KapTovyeK HaXMUTE Ha HUX NIEBON KHOMKOW MbILlWN,
yaepxusaa Ctrl ana npomsBonbHoOro Boibopa un Shift ana soibopa ananasoHa.

2. B nosBumBWEMCA OKHe BbibepuTe nanky, B KOTOPOW cneayeT pasMecTuTb
CKOMMPOBAHHYI KapToOuKy.

BbinoniHeHNe KoMaHAbl KonupoBaTh KapTouyKy AN 6a30BbiX KapTOYEK
NPUMBOAUT K KOMWPOBaHMIO sipfbika. CaMa KapToyka CKOMMpoOBaHa He

o 6ynetr. KoMmaHaa [lepeMecTuTb KapTouyKy AN SpiblkOB 6a30BbiX
KapTo4YeK He aKTUBHa.

MepemMmewieHne KapTOUYKH
[MepemMeCTUTb MOXHO KaK AN4A OAHY KAapTO4Ky, TaK U BblAENIEHHYIO FPyrnny KapToyek.

[JaHHas onepauns nepemMellaeT B TEKYLYI NanKy KapTo4yKy, Ha KOTOPY CCbiaeTcs
BblAE/IEHHbIN B NPeACTaB/EHUN APIbIK.

Oniepauyusi aktuBHa rpu cobiioeHnn CAEAYIOLNX YCITOBUN:
e B npeacraBieHnN BblAENEH APJibIK Ha KapTO4Ky,

e KapTouka, Ha KOTOPYIO CCbINIAeTCH SAPNblK, HAXOAUTCS HE B TEKYLUEN nanke.

BbinonHeHne koMaHAbl KonmpoBaTb KapTouyKy ANS 6a30BbiX KapTOYeK
NPpUBOANT K KOMUpPOBaHMIO sipiblka. Cama KapTouka CKOMMpoBaHa He

o 6ynet. KomaHpa [lepeMecTuTb KapTouyky ANs SIpnblkoB 6a30BbiX
KapTo4YeK He aKTMUBHa.

YTO06bI NnepeMecTuTb KapTouKy:

1. BbinonHuTe nwboe n3 A4encTBuin:
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o

o

MNepenante Ha JleHTy BkNagkm "Kaptoyka', 3aTeM HaXXMUTE Ha KHOMKY D
NMepeMecTUTb KapTOUKY.

B o6nactv npeactaBneHuMss NpaBoOM KAaBULLEN MbIUW BbI30OBUTE KOHTEKCTHOE
MEHI0, 3aTeM BblbepuTe KoMaHay lepeMecTuTb KapToyKy .

YTobbl nNepeMecTuTb rpynny KapTo4yek, Bblbepute uX neBou
KHOMKOW Mbiwu, yaepxueaa Ctrl ana npousBonbHOro sbibopa u
Shift ana Bbibopa AmMana3oHa.

2. B nosBmBlIEMCA OKHe BbibepuTe narky, B KOTOPOW cneayeT pa3MecTuUTb SApJibiK
nepemMeLLeHHON KapTO4Ku.

3. YTtobbl KapTouyka Oblna nepeMelleHa B APYryt nanky, HO B TMpPexXHeM MecTe
ocTasics 6bl APblK HA HEE, BbINOJIHUTE Cneayolmne AenNcTBUS:

a.
b.

Bbolgennte nepemMellaemMyto KapToyky J1€BOM KHOMKOM MbILLWN.
Mepenante Ha JleHTy Bknaaku "Kaptouka', 3aTeM HaXMUTe Ha KHOMKY
KonupoBaTtb sip/abikK —E.

B oOTKkpbiBLUEMCA OKHe BblbepuTe Manky, B KOTOpYyK npeanonaraercs
NepeMecTmUTb KapTOUuKy, U HAaXMUTE Ha KHOMKY Bbl6paTb — +.

MNepenante B nanky, rae 6bln co3gaH sprblKk nepeMeliaeMon KapTouku, u
BblAENUTE ero 1eBON KHOMKON MbILLN.

BbibepuTe N3 KOHTEKCTHOrO MEH KOMaHay [lepeMecTuTb KapToyKy .

Mpn 3TOM KapTouyKa NepeMecTUTCH B HOBYKO Manky, a Ha eé npexHeM MecTe
COXPaHUTCA AP/bIK Ha HEE.

Pa6ota c URL-aapecoM KapTO4ku

Jliobasa kaptouka Docsvision mmeet cBon URL-agpec. lNpu BBOAE 3TOro aapeca B
aflpecHyto CTpoKy Beb-6bpay3epa ykasaHHas KapToyka 6yaeT oTkpbita B Windows-
KJNEHTE.

YTo6bI CKOMMPOBaTh B 6ypep 06MEHA CChIIKY A1 OTKPbITUS KaAPTOUKM:

1. BbibepuTte B 06/1acTM npeacTaBleHUsI KapToOuyKy, Ha KOTOPYH HYXHO MOAYy4YUTb
CCbINIKY.

2. BbinonHuTte nwoboe n3s fencTBun:

o B obnactn npeacraesnieHUs NpaBoM KNaBULLIENW MblIWM Bbl30BUTE KOHTEKCTHOE

MEeHI0, 3aTeM Bblbepute KoMaHay KonmpoBatb URL Ha KapTouKy.
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o Nepenante Ha NeHTe Ha BkKNaaky "KapTouka", 3aTeM HaXMuUTe Ha KHOMKY
Konuposatb URL Ha KapToOuky.

URL appec ansd oTKpbITUS Bbl6paHHOM KapToukun 6yaeT ckonmpoBaH B 6ydep
obmeHa.

3. YT06bl OTKPbITb KAapTO4YKYy MO UMEILIENCA CCblSIKe, BCTAaBbTE €€ alpeCHYI CTPOKY
nogaepxueBaemMomoro  Beb6b-6paysepa. [ocne nepexoda 6yaeT  OTKpbITa
COOTBETCTBYIOLLAA KapTouKa.

MNpu OTKPbITUM KapTOukM U3 6paysepa cocTosHMe okHa Windows-
KIMEHTa He MeHsieTcsa. Tak, Hanpumep, ecnn Windows-KnMeHT 6bi

o CBEPHYT B CUCTEMHbIN JIOTOK, TO OH OCTAHETCA CBEpHYTbIM. Ecnu
Windows-KkMeHT He 6bin 3anylleH, TO OH 3arnyCKaeTcsl CBEPHYTbIM B
CUCTEMHbI NOTOK.

Ao6aBneHne kaprouek B nanky "U36paHHoe"

Yacto wucnonb3yeMble KapToudkuM MoryT ObiTb AobaBfieHbl B CUCTEMHYHK nNanky
"M3bpaHHOe" B AepeBe nanok.

YTo6b1 fO6aBUTL KapTOUYKY B CUCTEMHYIO narnky "VI3bpaHHoe":

1. BbinonHute noboe U3 geNCTBUN:

o Nepenante Ha JleHTy BkNagku "[nNaeBHasa", 3aTeM HaXMUTE HaA KHOMKY

Oo6aBuTb B u3bpaHHoe — | =,

- B obnactn npeacraBneHUs NpaBoOM KNaBULLIEN MbllWM Bbl30BUTE KOHTEKCTHOE
MEeHt0, 3aTeM Bblbepute KoMaHay Lobasute B n3bpaHHoE.

o [MepeTawmTe KapToOUuKy Ha nanky M36paHHoOe B AepeBe rnarnok.

Ecnn BblaeneHHas KapTouyka yxe 6bina pobaBneHa B CNUCOK M36paHHbIX,
KoMaHAaa JobaButb B n3bpaHHOe CTaHOBUTCS HEAKTMBHOMN.

B nanke VM36paHHoe NOSIBUTCS SP/bIK ANS AOCTYMa K KapTo4ke.
2. YT0bbl CHATbL OTMETKY, YAanuTe apfblk U3 nanku M36paHHoe.
NMpounTaHHbIe N HEMPO4YUTAHHbIE KAPTO4YKH, LIBETOBbIE METKM

npO‘-IMTaHHbIe N HENMPOYUTAHHbIE€ KapPTO4YKH

Onepau,vwl [lomeTuTb Kak rpo4YnTaHHbIE U [lomeTuTb Kak HEripo4YntaHHbIE NMO3BOJTIAKOT
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M3MEHNTb CTUJIb OT06pa)KEHVIFI 3anncu O KapTo4Ke.

e [1nsi HEMPOUYUTAHHbIX KapTodek WpUDT 6yaeT N3MEeHEH Ha XXMPHbIN.

® [1n9 NpOYUTAHHbIX — Ha OBbIYHbIN.

YcTaHOBKa LLBETOBOW METKM

Onepauna LiBeTtoBass MeTKa NO3BONHAET YCTAaHOBWUTb HaMpoTUB Ka)kaon 3anucm o
KapTodke B npeacraBJ1€HUN METKY Bbl6paHHOFO LBETA.

[Nna O4HOW KapTOUYKU MOXET 6bITb YCTAaHOBJIEHO HECKOJIbKO METOK, MPUYEM OAHa
MEeTKa MOXET b6blTb Cpa3y yCTaHOBJeHA AN HECKOJIbKMX KapTodek. Mpu HaBeaeHUM
Kypcopa Ha YCTAHOBMEHHYI MeTKY B NpeacTaBieHun 6yaeT oTobpaxkeHo eé uMs u
onucaHue.

MoapobHee 0 LBETOBLIX MeTKaxX CM. B pa3aesne "/crosib3oBaHue LBEeTOBbIX MeToK".

LLa6noH KapToukM
CospaHue wabsioHa KapToUuKuU

llabsioH KapToykm —3TO obpaseu KapTO4YKW, B KOTOPOM 3adaHbl HEKOTOpble
HacTponku. LWabnoH npeaHasHayeH Ans co3gaHmsa 60nbLIOro KonmMyecTBa KapTouek,
cogepxawmx cxogHyw wuHdopmauymto. LWabnoH no3BonsieT COKpaTUTb BpeMms,
3aTpayMBaeMoe Ha Co3[aHne KapToyek.

LWabnoHbl MOryT cosgaBaTbCsa AN Bcex 6a30BbiX TUMOB KapTodek. KapTouka,
co3zgaBaeMas npu nomowm wabnoHa, B TepMmHax cucteMmbl Docsvision Ha3biBaeTcs
Jk3emrisspoM. 3HAYeHUs Noser 3K3eMnisgpa CcoBNajatT CO 3HAYEHUSAMU TMONEN
wabnoHa. 2SK3eMnnasAp CoAepXWUT Konuu GansoB, MNPUKPENAEHHbIX K WabnoHy
KapTOUKMU.

KoHBepTupoBaTb KapTO4yKy B WAbMOH MOXET TONbKO MOJSib30BaTeNlb, KOTOPbIM Cco3A4an
[aHHY KapTOUKY.

Y1066 KOHBEPTUPOBATH KapTOUYKY B LUAGJIOH:

1. Bolbepute B ob6bnactm npeacTtaBfeHM  KapTO4WKy, KOTOpyt HeobxoauMo
KOHBEpPTMPOBaTb B LWabsIoH.

2. BbinonHute noboe n3 gencreunm:

o Nepenante Ha JleHTy BkAagku "KapTouka', 3aTeM HaXMWUTe Ha KHOMKY

KoHBepTupoBaTb B LLab/oH —@
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- B obnactm npeactaBneHUs NpaBoOl KlaBULLEW MbIUM BbI30OBUTE KOHTEKCTHOE
MEHI0, 3aTeM BblbepuTe KoMaHay KOHBepTMpoBaTk B LIAGIIOH.

B npeacraBneHun 6yaeT U3MeHEH BMUA UKOHKN KapTOUKMW.

PepakTtupoBaHue wabnoHa KapTO4YK#Hu

YT06bI M3MEHUTL LWA6/I0H KapTto4dku:

1. OTkponTe WabnoH ana pesakTMpoBaHUS:
a. Bbigenute B obnactu npeacraBneHus CTPOKy Hy>XHoro wabnoHa.
b. B OTKpbIBLLEMCA KOHTEKCTHOM MeHI0 BblbepuTte KoMmaHay OTKPbITh.
2. BHecuTe HyXHble N3MeHeHUs.
3. CoxpaHuUTe U3MEHEHUS N 3aKPONTE KapTOUYKY.
Ecnu B pa3mMeTke KapToO4kM [0 KOHBepTauuMm B WAbAoOH 6blM  HACTPOEHHDI

obsa3aTenbHble ANA 3arnoSIHEHUS MOJIA, MNOC/e COXPaHEHUA KapTOyku B WabnoH
AaHHble CBOMCTBa 6yayT NPpOMIrHOPUPOBaHLI.

DKCMOPT U NevaTb KapTO4YKH

Ona nobon KapToyky AOCTYMNHO BbINOJHEHWE onepaumim 3KCnopTa U neyvaTu.
OnepauMM MOJXXHO MNMPUMEHUTb !
e K wabnoHy neyatn.

e K ¢danny dopmata XML, cooTBeTcTBYlOWEMY JAaHHOMY 6u3Hec-npoueccy wamn
KapToukKe.

e K danny dopmata XML, cooTBeTcTBYHOWEMY AaHHOMY 6u3Hec-npoueccy uamn
KapTo4yKe M CBA3aHHbIM KapTO4yKaM.

e K URL kapTouku.
YT06bI 3KCIOPTUPOBATHL M pacrieyaTaTb KapToyKy:
1. B obnactn npeacrasneHns Bblbepute TpebyeMyto KapToukKy.
2. BbinonHute noboe n3 gencrsmin:
o Nepenante Ha JleHTy BrAagku "KapTouka', 3aTeM HaXMWUTe Ha KHOMKY
DKCMNOPT M neqa'rb—@.

o B obnactnm npeacraBsnieHUs NpaBoOM KNaBULIEN MblIlM Bbl30BUTE KOHTEKCTHOE
MEHI0, 3aTeM BblbepuTe KoMaHAy IKCropT v rneyaTs.
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He B80S

IKCNOPT U neuatb = || ] -

PopMaT: |EI.IJaEnoH NEeMaTH BHYTPEHHEN O

Honep:
Jdarta 10.09.2018

PErHCTPAOHH:

Japerucrpupoean: bemmoe M. A

Tema: HHCTPpYKIHHA

Bua: Paooumiz

Cocronaune: Drafting

PucyHok 95. OKHO 3KcriopTa u ne4yatu KapToyku

3. B nosABMBLUEMCS OKHE DKCOPT M r1e4aTh BbINOIHUTE HEOBXOANMYIO OnepaLuto.

KHonk Ha3BaHue

CoxpaHuTb B hann

KonunpoBaTb B 6ydep
obmMeHa

NMeyaTb

MpepnpocMoTp

MapaMeTpbl CTpaHULbI

OTnpasuTb No
3/IEKTPOHHOM rnoyTe

3HayeHue

Bynet npeanoxeHo COXpaHuUTb AaHHble
KapToyku B bopmaTte HTML. PesynbTtaT
COXpaHeHUs 3aBUCUT OT BbI6GpaHHOro B none
®opmat wabnoHa skcnopTa.

[aHHble KapToukn 6yayT ckonmpoBaHbl B 6ydep
obMeHa B BMae NpocToro TekcTa.

BoiBOAUT CTaHﬂ,apTHbIP’I Anarznor rneyartu.

OTKprBaeT OKHO C MakKeToM CTpaHunubl An4d
neyartu.

OTKpbIBaeT Anasnor napaMeTpoB CTpPaHULUbI Ans
neyaTu.

OTKprBaET MaKeT HOBOro nnMcbMa, K KOTOpoMy
MPUNNOXXEHbLI AaHHbIE KAapTO4YKU B CbOpMaTe
HTML.
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KHonk Ha3BaHue 3HauyeHue
a

= Co3paTb SpnbIK OTkpbliBaeT Ananor Bbibopa COTpyaHMKA, B
NTMYHOM Nanke KOTOporo 6yaeT cosaaH Apsiblk Ha
TEKYLLYI KapTouKy.

AHanornyHble YHKUMM AOCTYMHbl TAaKXEe B OKHE 3KCnopTa, nevyaTu W OTNpaBKM,
KOTOpOE BbI3bIBAETCA U3 MHTEpdeENca OTKPbITOM KapToyku. Ecnm kapTouka noMeueHa
B apXMB, U3 NMepedyncneHHbIX onuun 6yaeT 4OCTYNHO TONbKO noMeuweHne URL-cCbinkmn
Ha KapTouky B bydep obMeHa.

CneumnanuncTt, ocywecTBASOWNA HAacTponky Docsvision, MoxeT AobaBuTb HoBOe XSLT-
npeobpasoBaHue C Lenblo BbiBOAA TpebyeMbiX AaHHbIX KapTOYkKK B (pOpMy 3KcnopTa
n nedyatn. [llpumep co3pgaHma W perncrtpaumm Hoeoro XSLT-npeobpasoBaHus
npueeaéH B  AOKYMeHTauuu mMoaynsa  basoBble  06beKTbl B pasgene
/dv6/backoffice/6.1/desdirs/card-kinds/document/export-xslt/[HacTpoiika XSLT-
npeobpasoBaHuii ans akcnopTal.

DKCNOPT AaHHbIX KapTouku B pann dpopmara ".xml"

DKCNOpPT AaHHbIX KapToukm B dann dopmaTta .xml CoOXpaHSeT napaMeTpbl KapTO4KM
Ha KoMMbloTepe nonb3oBaTtens. NpucoeanHeHHble K KapToyke dalfbl, Kak U AaHHble
O HUX, DKCNOPTY He noanexar.

BblTeCHeHHble (HaxoAswmecss BO BHELWHEM XpaHUAUWeE C OTKIYEHHbIM PeXnMoM
aBToOBO3BpaTa) dannbl HE 3KCNOPTUPYIOTCS BMECTe C KapTO4YKaMW, K KOTOPbIM OHWU
npuUKpeneHs.l.

UTob6bI 3KCrIOPTUMPOBAaTh AAHHbIE KAPTOYKU B haiis:
1. OTKponTe OKHO "DKCropT n neyats'.

2. B none ®opmart Bbibepute npeanoyTUTENbHbIN opMaT 3KCNopTa:

° CCblJZIKa Ha KapToO4YKy — eCcnun npegnonaraetca skcnoptuposatb URL-ccbinky,
Nno KOTOpOWN KapToyka byaeT oTkpbiTa B Windows-KIneHT.

° XML KapTo4yKn — ecnu npeanonaraetcsa 3KCnopTUpoBaTb TOJSIbKO [AaHHbIe
OTKPbITON KapTO4KMU.

> XML KapTO4YkKMn CO CBSA3dHHbIMN KapPTOoYKaMn — eC/lin rnpeanosiaraeTtca
AKCNOPTMNPOBAThb AAaHHbIE OTKprTOVI KapTO4yKMN N CBA3aHHbIX C Heun KapTo4ekK.

B cnucke MOTyT TaKXe NpUCyTCTBOBaTb paHEE HACTPOEHHbIE WwabnoHbl Nne4vyaTu.
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3.

Ha naHenu WHCTPYMEHTOB OKHa "SKCrnopT M rnedyaTtb' HaXMUTe Ha KHOMKY
CoxpaHutb B pann — M, 3aTeM B OTKpbIBLUEMCS OKHE BBeAUTE Ha3BaHue daina
N HaXXMUTE Ha KHONMKY COXpaHUTDb.

[aHHble KapTO4YKW, 3KCNOPTMPOBaHHble B ddopmaT .xml, Moryt O6blTb 3aTeMm
Hane4yaTaHbl Ha NPUHTEPE UMM OTMNPABJ/IEHbI MO 3/1EKTPOHHOM MoYTeE.

MeuaTb AAHHbIX KAPTOYKU C UCNOJIb30OBaHUEM wabs0HOB neyaTun

YTo6bl BbINOAHUTL MeYyaTb AaHHbIX KapToykm B COOTBETCTBUN C Kakum-nnbo
cywecrtesyrowmm lwabnoHoM neyvyaTtun, BbINOJIHATE cheayroLuimne AEencTBums:

1.
2.

OTKpOWTE OKHO "DKCropT 1 neyats".

B none ®opmart Bbibepute noaxoaswmm WabnoH neyaTu.

LLabnoHbl ne4yaTn HacTpauBakTCAd aAMUHUCTPATOPOM. [laHHble KapTO4yku B
dopmaTe ctaHaapTHOro wabsoHa neyaTtu MOryT 6biTb COXpaHeHbl UK MepeaaHbl B
6ydpep (4To6blI 6bLITL BCTABNEHHBIMM B Apyron ¢ann), a Takxke OTnpasfieHbl Mo
3/IeKTPOHHOM MnoyTe.

YT06bl ONpeaennTb pasMep, OPUEHTALMIO U UCTOUYHMK ByMaru, 3aaaTb OTCTYMbI
OT KpaeB 6yMmarn, a TakXe yKasaTb HaAnucu, BbIBOAUMbIE B KOJIOHTUTYMax
[OKYMeHTa, Ha)xMuTe Ha KHonky MapaMeTpbl cTpaHuULUbI .

YTo6bl MOKasaTb AOKYMEHT B BWUAE, KOTOPbIA 6yAeT BbiBOAUTLCA Ha MedaTb,
BKNlOYAs KOJIOHTUTY/Nbl M pa3bueHrMe Ha CTpaHWUbl, HaXMUTe Ha KHOMKY
NMpeaBapuTenbHbiiA NPOCMOTP .

Ha naHenu WHCTPYMEHTOB OKHa MpeaBapuUTEsIbHONrO MPOCMOTPa pPacrosIOXeHbl
KHOMKMK AJ1 MOCTPAHUYHOro MpOCMOTpPa AOKYMEHTa, BGbICTPOro nepeMeLlleHns Ha
NepBYI U NOCAEAHIO CTPaHULbI, N N3MeHeHUs MacwTaba npocMoTpa.

KHonka [IMe4yaTtb BbI3biBAaeT OKHO [leyarb. [ANs Bbl30Ba OKHA MOXHO TaKXe
BOCMNOSIb30BaTbCA KHoMNkon [leyarb nNaHennm WHCTPYMEHTOB OKHA JKCropT u
neyarTs.

YT06bl HaneyaTaTb AOKYMEHT, HaXXMUTe Ha KHonky MeuyaTb .

byaner OTKpbITO OKHO HAaCTpoeK ne4yaTu, Mo3BoJsidtoLlee Bbl6paTb npuHTEP AN
neyaTtun, yKaldaTb CTpaHWLUbI, NpeaHa3HaA4YE€HHbIE ANA ne4vyatn, n 4nmcno Konun.

Y106l HaCTpOUTb AOMOJIHUTEJIbHbIE MapaMeTpPbl Ne4vyaTn KakK KOJIMYECTBO CTPaHUL,
pacrneyaTbiBaeMbIX Ha OAHOM JINCTE, d)OpMaT, OpMEHTAUUNIO U NCTOYHUK, HaXXMUTE
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Ha kKHonky CBOMCTBa NpUHTEpa.

7. Ecnn B AaHHbIN MOMEHT nevyaTb Ha MNpUHTEpP MO Kakom-nmbo npuynHe He MoXeT
6bITb OCcywecTBneHa, yctaHoBute dnar lleyatb B daiin.

Mo ykasaHHOMY agpecy byaeT cpopmupoBaH dann dopmaTa .prn, KOTOPbIA MOXET
6bITb pacneyaTaH Npu NOSB/IEHUMN AOCTYMNa K NPpUHTEpPY.

Ecnn B KapTouke npucyTtcTBytT nons ¢ HTML-kogom (Hanpumep, 3anoJfIHEHHbIEe B
Web-knueHTe) n ang neyatm uMcnonb3ylTcs CTaHAapTHble WabsioHbl, B TaKNUX MNOAAX
Ha neyaTHoOM nucte 6yayTt coaepxaTtbcs HTML-Term B TekcTtoBOoM Buae. lNoapobHee
CM. HUXeE.

OTnpaBKa AaHHbIX KAPTO4YKMU MO 3JIEKTPOHHON NouTe

OTnpaBuTb AaHHbIE KApPTOYKW MO 3S/IEKTPOHHOM TMO4YTE MOXHO Kak U3 obnactu
npeacTtaBfeHns, Tak U U3 nHtTepdenca OTKPbITON KapTOUKMW.

YTO6bI OTNPaBUTh AAHHbIE KaPTOYKU MO 3/IEKTPOHHOM MOYTe, BbIMOJIHUTE C/IEAYIOLNE AEACTBUS !

1. Bblbepute B obnactu npencraBneHMs KapTOuKy, AaHHble KOTOpon Heobxoanmmo
OTNpaBuUTb.

2. OTKponTE OKHO "2KCnopT 1 nevyaTb".

3. HaxmuTe Ha KHOMKy OTNpaBUTb NO 3JIEKTPOHHOM nouTte &,

ByaeTt oTKpbITO OKHO MOYTOBOW MPOrpamMMbl B peXwuMe co3AaHuMs HOBOMO MMUCbMa.
NMucbMo ByaeT coaep)aTb CCbIJIKY Ha KapToOyKy, AaHHble KOTOPOW OTMpaBistOTCS
no noure.

Ecnn B kapTtouke npucytcTBytoT nond ¢ HTML-kogom (Hanpwumep, 3anofIHEHHblE B
Web-knueHTe) n ans otnpaBkuM NMcCeM MUCNOMAb3YIOTCSA CTaHA4apTHble WwabfioHbl, TEKCT
B MOYTOBOM YyBeAoMNeHun 6yaer oTobpaxaTbcs B oTdhoOpMaTMpOBaHHOM BUAE.
MoapobHee cM. HUMxe

Ucnonb3zoBaHue HTML-cpopMmaTupoBaHua

Mo ymonyaHuto HTML-cpopMaTMpoBaHme 6yaeT  yuuTbiBAaTbCS  TOJSIbKO  eC/iu
ncnonb3lyetcsa B[, co3gaHHas nocne obHOBNeHMS Ha Bepcuto Moayns basosble
obbekTbl 5.5.5 w©n Bbiwe. AOna B, co3pgaHHbIX paHee HeobxoAMMO BpPYYHYIO
oTpedakTupoBaTb Wab/IOHbl ANa KapTOukn [JOKYMEHT, MpuBsS3aHHble Ha BKIaaKe
Skcrnopt B CripaBo4YyHmnKe BUAOB KapTodek. CTaHAapTHble WwWabfoHbl XpaHATCA B nNanke
C:\Program Files (x86)\Docsvision\Platform\Tools\Database\BackOffice\Xslt.

B cnpaBo4YHMKE BMAOB MOXHO YKa3aTb akTyasibHble WabnoHbl NN BPYYHY M3MEHUTb
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CcTaHaapTHble. B wabnoHe HeobxoanMo obepHyTb HTML-TekcT B Ter <EscapeHTML>.

MonyuyeHne URL-agpeca kapTouku

Jliobasa kapTouka Docsvision nmeet cson URL-agpec.

MNpu BBOAE 3TOr0 aapeca B afpecHYyl CTPOKY noaaepxuBaemoro Beb-6paysepa B
Windows-knneHTe 6yaeT OoTKpbITa YKasaHHas KapTouka.

Monyunts URL-aapec kapToyku Docsvision MOXXHO ABYyMSsi Criocobamm:

e CKOMMpoBaTb CCbIJIKY Ha KapTouky B 6ydep obmeHa.

e Monyuntb URL-agpec siBHbIM 06pa3om.

UTo6bl nonyunts URL-aapec siBHbIM 06pa3oM, BbINOJIHUTE C/AEAYIOLNE AEUCTBUS !
1. OTKpOWTE OKHO DKCropT U nevyaThb.

2. B cnucke nons ®opmart Bbibepute onunto CCbiJIka Ha KapTOYKY.

(=] IKCNOPT M NeuaTb — | = -
& & & & e

PopMET: |CCbInKE| Ha KapTouky h |

http://company_com/DocsVision/?7Card[D={F 148ADAS-2B29-4A13-B9AF-9FE146535927B}
& ShowPanels=20484

PucyHok 96. lNonydyeHne URL agpeca KapTo4yku

3. Mpu HeobxoamMocTn ckonupynTe BbiBeaeHHbIM URL-agpec B 6ydep ob6MeHa.

Yaanutb U BOCCTAaHOBUTb KapTO4YKYy WM AAPJibIK
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YaaneHue sipniblka KapTOUYKMH

Apnbik 11060 KapTOUKM MOXET 6biTb yAANEH NpU HaNMYUKM Yy NOJSb30BaTEsNs NpaB Ha
yoaneHue.

YaaneHue BbINONHSAETCA 3a ABa 3Tana. CHayana BbIMNOJIHAETCS NMepBUYHOE yaaneHune
Ap/blka KapTouku B nanky Kop3uHa. [JaHHas onepaumns Aenaet spnblk HEAOCTYMHbIM
AN NpocMOTpa W penakTupoBaHMs. Ha BTOpoM 3Tane spfblk  MOXHO /nb6o
BOCCTAHOBWUTb, IN6O OKOHYATE/IbHO yAaNUTb.

YTO6bI yAaINTb SIPJIbIK KAPTOYKM !

1. Boibepute B obnactu npeacraBneHUM SApJiblK KApTO4YKKM, KOTOpPYH Heobxoammo
yAanuTb.

2. BbinonHute noboe n3 aencTemi:
o Mepengnte Ha JleHTy BrIaaku "KapToyka", 3aTeM HaXMUTeE Ha KHOMKY

Yaanutb ApNAbIK — ﬁ

o B obnactn npeacraBnieHUs NpaBoOM KNaBULLIENW MbllWM Bbl30BUTE KOHTEKCTHOE
MeHI0, 3aTeM BblbepuTe KOMaHAay YA4auTb sip/ibiK.

° HaxxmuTe Ha knasuwy Delete Ha knaBuaTtype.
ApnblK KapToukn 6yaeT yaanéH.

YananeHve KapToO4ku

Jllobass kapToyka MOXeT ObiTb yAaneHa npu HalauuyuM y MNoNb30BaTesNs MNpaB Ha
yOaneHue.

YpaneHHble KapTO4kM MNpu 3TOM He ucyesatoT 6e3B03BpaTHO, a NMonagdarT B Nanky
"Kop3suHa". Tpu HeobxoaMMOCTM KapTOuKy W3 [AaHHOM Nankm MOXHO nmbo
BOCCTAHOBWUTb, IN60 yaanuTb 6€3803BpaTHO.

YTo6b! yaanute kapToyky B "Kop3nHy":
1. Bbibepute B 06nactmn npeacraBieHUn KapTouKy, KOTOPYH HeEO6X0AMMO yaanuTb.
2. BbinonHute noboe U3 AenNCTBUN:

o Mepenante Ha JleHTy BrIaaku "KapTouka", 3aTeM HaXMUTe Ha KHOMKY

Yaanutb KapTouKy — x .

- B obnactm npeacraBieHUs NMpaBoON K/aBULLUEN MbIWN BbI30BUTE KOHTEKCTHOE
MEHI0, 3aTeM BbibepuUTe KOMaHAy YAa/InTb KapToOuKy.
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° HaxxmuTe Ha knasuwy Delete Ha knaBuaTtype.

KapTouka 6yaeTt nepeHeceHa B nanky Kop3uHa.

Ecnn yganutb KapTouky, B Kop3uHy 6yaeT noMelwéH SpsblKk Ha
Heé.

Ecnn ypanutb 9pnblk KapTOukuM, OH He byzeT oTobpaxaTbCsd B
Kop3uHe.

3. YTobbl OKOHYATENbHO YAANUTb KapTO4Ky, MOBTOPHO BbINOSIHUTE war 2. Takxe
KapTouykKa MOXeT OblTb OKOHYaTeNnbHO YyAaneHa C NepBOro pasa npuv MNOMOLUU
KOMBbuHayuum knasuw Shift + Delete.

[Mocne okoH4YaTesIbHOro yAall€HNA BOCCTAHOB/IEHNUE KAapPTO4YKNM HEBO3MOXXHO.

BoccraHoB/1IeHUue KapTO4YK#H

BoccTtaHoBneHUo nognexaT TOIbKO NEPBUYHO YAasIéHHbIE KapTO4YKMU.
YT06bI BOCCTaHOBUTL MEPBUYHO YAAJTEHHYIO KApPTOYKY:

1. B nepeBe nanok nepenauTte B nanky "KopsuHa".

2. B cnuncke yaanéHHbix O6bEKTOB BbIAEINTE KapToO4dKy, NM60 Cpa3y HECKO/bKO
06beKToB:

o ECnn KapToOuyku B NpeacTaB/ieHUM pacrosioXXeHbl psSaoOM, HaXMuUTe J1eBOM
KNaBuLLEN MbIlWKM Ha CTPOKY C NEPBOMN KApTOYKOM, 3aTeM, YAepXMUBas Kiasuwy
Shift, no cTpoke c nocnegHen KapTO4YKON.

o ECMN KapTO4YKM pacrosioXeHbl B pasHbiX MecTax, HaXMUTe JIeBOM KJlaBuLIEl
MbILUM Ha MEpPBYI0 U3 HUX, 3aTeM, yaepxuBas knasuwy Ctrl, Ha cneayloulyto.
Taknm 06pa3oM MOXHO BblAENNTb 1t060e KOIMYECTBO KapTOYEK.

3. BbinonHuTte noboe n3s fencTBun:

o Nepenante Ha JleHTy Braagkm "KapTouka', 3aTeM HaXMWUTe Ha KHOMKY

BoccTaHOBUTb KapTOUKYy — ﬁ

- B obnactm npeacraBneHUs MpaBoOW K/aBULLUEN MbIWN BbI30BUTE KOHTEKCTHOE
MEHI0, 3aTeM BbibepuTe KOMaHAy BOCCTaHOBUTbL KapTOUKY.

BblaeneHHble 06bekTbl 6yAyT BOCCTAHOB/EHbl B CBOMX WMCXOAHbIX MNanKkax W
NCYE3HYT M3 CNUCKa YAanéHHbIX 06bEKTOB B nanke Kop3uHa.
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AomunHucTpatop Docsvision TakXXe MOXeT BOCCTAaHOBUTb YAANIEHHYKO KapTouKy
(aHanorn4yHbIM npuBeAeHHOMY Bbile cnocoboM) K3 nankum, B KOTOPOM OHa
Haxoamnacb A0 yaaneHus. lNonb3oBaTesnito JaHHAA BO3MOXHOCTb HELOCTYMHa.

Monck KapTouku

B Windows-KnmeHTe AOCTYMNHbl HECKOJ/IbKO CNOCO60B Noucka KapTo4ek:

PacluMpeHHbI NOUCK NO BCEMY MHOXECTBY KapTouyek

BbinonHsieTcs Ha OCHOBE MOWCKOBbLIX 3aMpOCOB, KOTOpPble MOXHO COXpaHsATb ANs
MHOIFOKPAaTHOro MCMosib30BaHUA. Pe3ynbTaTbl mocnegHero nomcka otobpaxatoTcs B
BUpPTyanbHOW nanke "Pe3ynbTaTthl noncka".

Monb3oBaTeNnb MOXET MMEeTb pa3/IMYyHble MnMpaBa AOCTyna K KaXAoMy MOMCKOBOMY
3anpocy. B nanky nonagyT TO/IbKO Te KapToO4ukKW, K KOTOPbIM MOJSIb30BaTesIto
pa3peLwéH gocTyn.

OnuncaHue AaHHOro BMAa NOUcCKa CM. B pasaene ATpUbYTUBHbIN NMOUCK.

MOSIHOTEKCTOBbIN MOUCK KapTouyek

BbINONHSAETCA MNOMCK KapToyekK, KOTOopble coaepxaT BBeAEHHbIN TekcT. [Mouck
BbIMONIHAETCA CpeAn MNPOUHAEKCUMPOBAHHbLIX KapToO4yeK, KakK B TeKyllen aKTUBHOM
nanke, Tak U cpeamn BCex KapToyeK CUCTEMBI.

OnucaHmne fgaHHOro BMaa nomcka cM. B pasgene [Mo/IHOTEKCTOBLIN MOUCK,

Mouck KapTo4uku B TeKyL|eM npeacraB/ieHUm

KOHTEKCTHbIN MOUCK KapToyeK B TeKylleM npeacTtaB/ieHUM Mo KYeBOM CTPOKe,
KOTOpasi MOXeT npeacTaBnaTb Cobor coueTaHme CMMBOIOB, CNOBO UNu dpasy.

B pesynbTaTe Takoro novcka 6yaeT BblAefieHa NepBas HalageHHas KapToudka,
oTBevalllasa 3aA4aHHOMY YcnoButo. [na noucka Mo MpeacTaB/IEHUIO MOXET
3a/1laBaTbCs HaMpaB/iEHNE MOUCKA: BBEPX UIN BHU3.

MoMCK KapTOUKM NO WTPUX-KoAY

Ecnn 3apaHbl COOTBETCTBYHOLIME HACTPOMKKU, MNpPU CKaHMPOBAHWUM LUITPUX-KOAA
PYYHbIM CKaAHEPOM MOXeT OblTb Cpa3y Xe Mpou3BeAeH aBTOMATUUYECKWUIA MOWUCK U
OTKpPbITUE AAHHOWN KapTOUKMW.

Takxe QAN NOUCKa KapToykM MO  WTPUX-Koay MoxeT 6biTb chopMUpOBaH
NMONCKOBbIN 3anpoc. B okHe 3anpoca kypcop 6yaeT cpa3y HaxoAuTbCA B none
Noncka B 0XuaaHum MHdopMaLmm oT ckaHepa, NTMbo BBoAa KoJa C KaBuaTypbl.
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LLTpnx-ko4 nepenaeTcs B nosie C CMMBOJSIOM BBoAa nocne umdp. Mo yMonvaHuo
MOMUCK MO LWTPUX-KOAY BbINOMHAETCS AN KapToyeK [AOKYMEHTOB, OAHaKo, npwu
HeobXoAMMOCTM MOXET BbIMOSHATLCA WM A9 ApYrux KapTtoyek (Hanpumep,
KapTouek 3agaHuin).

YnpaBsneHue paboumMmm rpynnamm

B pamkax cuctembl Docsvision ansa ob6beauMHeHUss COTPYAHWKOB MCMNOJb3YHTCS
rpynnbl, KoTopble co3gatTca B CripaBoyHuke coTpyaHukoB. OpHaKo, A0CTyn K
AAHHOMY CrpaBOYHMKY Y HEKOTOpPbIX MoSb30BaTesiem MOXeT OblTb orpaHuyeH
HacTpoMKaMm AUCKpeLMoHHOW 6e3onacHocTn. B TakoM cnydae wmcCnonb3oBaHue
MexaHu3Ma ynpasneHus pabouymmu rpynnaMm OCTaeTcs €AUMHCTBEHHbIM BO3MOXHbIM
CpeAcTBoM 06beAMHEHUS COTPYAHMKOB.

Fpynnbl, co3aaBaeMble AaHHbIM cnocobom, 6yayT co3aaHbl Kak rpynnbl CripaBoYHUKa
COTPYAHUKOB, W MOryT HacCTpauMBaTbCA KaK CpeacTBaMM ynpaBfeHuss pabounmm
rpynnamu, Tak u CpeacTBaMum CrpaBoYHMKA.

Fpynnbl, HacTpoeHHble B CripaBOYHUKE COTPYAHMKOB, npeobnagatrT
Ha4 HacTpoWkaMum rpynn C TMOMOLWbIO MexXaHuM3Ma YyrpaBneHUs
pabounmMu rpynnamum.

YnpaBneHve pabouuMm rpynnamm  AOCTYMHO, TOJIbKO eCcin Yy nofib3oBaTtens
YCTAQHOBNEHO MPWIOXeEHWe Yrpas/ieHune AoKyMmMeHTamu. Ecnn paHHoe npuiioXeHue
yCTaHoBfeHo, B CripaBo4YHUKe COTPYAHMKOB pobaBnsetca cnyxebHasa rpynna
AaMuHUCTpaTopsl Prl.

Korga nosnb3oBaTtesfib BK/IOYEH B AAaHHYIO rpynny, Y Hero Ha neHte Windows-knneHTa
NosIBNAETCS AONOSIHUTENbHAs BKaaka Paboyume rpynnbl, BKAOYaOWas KoMaHabl s
CO34aHMUs HOBOW rpynnbl, Ao6aBNeHUSI YYAaCTHMKOB B CYLIECTBYHOLWY rpynny, a
TakK)Xe pefakKTUpPOBaAHUS U yaaneHus rpynnmn.

OnucaHme BO3MOXHOCTEW MO YynpaBAeHuio pabouynmmm rpynnaMmn coaepxxaTcs B
/dv6/documentmgmt/6.1/user/work-groups/[nonb30BaTeNbCKOU OOKyMeHTauuu
MpunoxeHusa YnpasrieHne AoKyMeHTamMun"].

YnpaBneHue COCTOSSHUEM COTPYAHMKA

B cucreme Docsvision npeaycMoOTpeHO HECKOSIbKO CrnocoboB CMEHbl COCTOSIHUSA
cCoTpyAHMKa. AAMMHUCTPATOP MOXET W3MEHUTb COCTOosiHMe nboro coTpyaHuKa B
KapTouke coOTpyaHUKa B CripaBoYHuUKEe COTPYAHUKOB. Takxe COTPYAHUK MOXeT
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CaMOCTOATENbHO M3MEHUTb COBCTBEHHOE COCTOSIHME U3 CTPOKU COCTOAHUA Windows-
KNIneHTa.

Onsa oTcnexumBaHUs M U3MEHEHUS COCTOSSHUA Ha BpPeEMs nepmoaa HEaKTUBHOCTM W
BO3BpaTa K aKTMBHOMY COCTOSIHUIO MO OKOHYaHWIO AAHHOro nepuvoga MCrosib3yeTcs
cny>xebHbln busHec-npouecc.

NMpn  CMeHe  COCTOSHUS  aAMUHUCTpATOpoM  u3  CripaBOYHUKa
COTpyAHMKOB, COOTBeTCTBYlOWee none B CTpoke COCTosiHnsS 6ypet

A obHOBNEHO TOMBKO nocne nepesanycka Windows-kaneHTa, a npu
CaMoCToATENbHOWM CMeHe w3 CTPOKM COCTOSIHUS — Cpa3y e rocne
N3MEHEeHMs.

UT06bI N3MEHNTBL CBOE COCTOSIHNE M3 KOMaHAHOM CTPOKU:

1. Mepengnte B rnasHoe okHo Windows-knueHTa.

2. B cTpoke cocTosiHUSA HaXXMUTe NIeBOM KNaBULLEN MbILWW Ha Mose AN 0To6paXeHus
TEKYLLEr0 COCTOSIHUA COTPYAHUKA.

PucyHok 97. KHorka 47151 CMeHblI COCTOSIHUSI COTPYAHNKA B CTPOKE COCTOSIHUS
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byaeT OoTKpbITO OKHO CmeHa coCTosiHMs, Nons KOTOPOro noBTOpPAKOT aHalOrm4yHble
Mnons KapTo4ykn coTpyaHuka B CripaBoOYHUKE COTPYAHNKOB.

CMeHa COCTOAHMA =5
Terylwee COCTOAHKE COTPYAHWKS! |§.ﬁ.r:TME=EH | - |
CoCTOAHWE B NEPHOL HESKTHBHOCTH: |EDJ‘IEH | - |
Mepuog oTCYTCTBMA C: | | - | no: | | - |

SaMECTHMTENM
| MND |IIIMO |l-'1|:r||:-r|... |OTE=E... |I'I|:u_—r-:|... ||-|IIIJJ.I'IL-1EI:~ ":'i
&
'S
Jd
v
QK OTMeHa

PucyHok 98. CMeHa COCTOSIHMST COTPYAHUKA
3. B none Tekyujee cocTosiHne coTpyAHuka BbibepuTe M3 Cnucka CBOE Tekyliee
COCTOSIHME.
4. B none CocrosiHne B riepnog HeakTUBHOCTM YKaXUTe COCTOSAHUE, KOTOpOoe AO0JIKHO
ObITb YCTAHOBNEHO B TeYEHME BaLlero nepmoaa OTCYyTCTBUS.
B none AocTynHbl cocTosiHUA: bosieH, B otriycke, B komaHanpoBke, OTCYyTCTBYET.
5. B none [llepuoa oTCyTCTBMS 3adanTe HayalbHYD WU KOHEYHY AaTbl nepuoaa
CBOEro OTCYTCTBMUA.

6. Mpn HeobxoAMMOCTM B none 3aMecTuTesiM Ha3HaubTe 3aMecTUTENen Ha BpeMs
CBOEro OTCYTCTBUS.

7. HaxmunTte Ha kHonky OK.
BbINnoNHEHHbIE HAacTpoMku B6yayT coxXpaHeHbl B KapTouyke coTpyaHwuka CripaBoYHuKa

COTpyAHMKOB. TeKylllee COCTOAHME COTpyAHMKa 6yaeT M3MEeHEHO Ha YKa3aHHoe B
none.

Mocne HacTynneHunsa paTbl Hayvana nepuvoa HEaKTUBHOCTU Tekyljee COoCTosdAHue
COTpyAHUKA 6Yﬂ,eT M3MEHEeHO Ha COCTOosAHMWe, YKa3aHHoe B none CoCTosiHMe B riepuos
HEAKTNUBHOCTU.
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Ecnn  Windows-knneHt 6yaer 3anyweH BO BpeMss nepuoaa HeaKTUBHOCTM,
none3osatento byaeT BblAaHO cooblieHne C npeasioXkeHNEM U3MEHUTb COCTOSIHME Ha
aKTUBHOE:

e Ecnu cratyc 6b11 U3MEHEH Ha HeaKTUBHbIN, U He 6blM Ha3HayeHbl 3aMecTuTenu,
nosBuTCA cooblieHune: llepeBecTu yuyeTHyl 3anucb B aKTUBHOE COCTOAHME?.

e Ecnun craTtyc 6bin M3MeHEH Ha HeaKTUBHbIN, N HAa3HA4YeHbl 3aMeCcTUTeNn, NosIBUTCS
coobuieHmne: [Ina Baweil ydyeTHOM 3anuCu B HACTOAWMA MOMEHT feiicTByeT 3ameweHue. Bl
XOTUTe OTKIIIUMTb 3amelleHne ceityac? Ecmm Bbl oTBeTuTe "Het", byneT npousseneH Bxon B
cuctemy bes oTkmioueHuA 3ameweHna!.

Mpu 3anycke Windows-KneHTa COTPYAHMKOM, KOTOPbIA Ha3HayeH 3aMecTuTenem,
NOSABUTCA cooblieHne: Bol Ha3HauyeHb 3amecTuTenem ans coTpyaHuka <OU01> ¢ <pata> no
<pata>, <O0M02> c¢ <pata> no <pata>'r. ECNM Ha3HayeHO HEeCKOJIbKO 3aMecTuTenewu,
coobleHne NoNyunuT NepBbii aKTUBHbIWM 3aMeCTUTENb.

NMouck

B Windows-knueHTe peannsoBaHbl HECKO/IbKO BapMaHTOB MOUCKa:

e [TONHOTEKCTOBbIN MOUCK.

ATpnb6YTUBHbIN MOUCK.

[Monck No noacTpoke.

[MTonck nanku.

e [TONCK KApTOUKMN.

Ecnu HacTtpoikm noucka ©O6blniM  M3MEHEeHbl aAMWHUCTPATOpOM, Yy
o 06blYHbIX MoOSb30BaTeNeNn WU3MeHeHus O6yayT nMpUMEHEeHbl rnocne
nepesanycka Windows-kineHTa.

Mo/NTHOTEeKCTOBbIN MOUCK

Ecnn nonHoTtekcTtoBbiM nouck /dv6/platform/6.1/console/search-full-text/[Bknto4éH
aAMUHUCTPATOPOM], ero MOXHO ucnonb3oBaTb M3 "obnactu noucka" B MHTepdence
Windows-KknneHTa.

Korga B o61actb Noucka BBeAEH TEKCT, CUCTEMA ULLET cpeau NMpPOUHAEKCUPOBAHHbIX
KapToO4yeK Te, KOTOpble coAepXaT BBEAEHHbIN TEKCT.

B Windows-KineHTe nonck MOXET MPOn3BOANTLCS B PA3HbIX PEXUMAaX:
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* B rekywjes nanke (noackaska llonck B Tekyuweli nanke:+-) — NOUCK 6yaeT BbIMOSHEH
TO/IbKO B TOM Nanke, B KOTOPOM MOSIb30BaTe/lb HAXOAMUTCS HA MOMEHT BbIMOSIHEHUS
NOMCKOBOIO 3anpoca:

- Korga nonb3oBaTteflb NeEPexoauT B CTaHAapTHyro nanky (Mnu generat Ha Heé) u
BBOAMT 3anpoc B CTPOKY MOWCKA, MOSTHOTEKCTOBbLIN MOUCK 6yAeT BbIMNOMHATLCS
TONbKO Cpeau KapTodekK, HaxoAsluxcss B 3TOM nanke, He3aBUCUMO OT
NOCTPaHWUYHOIo BbIBOAA.

o Korga nonb3oBaTenb MepexoanT B BuMPTyasbHyr0 nanky, CHadana 6ypert
BblINO/IHEH HACTPOEHHbIN Af8 Heé MNOWCKOBbLIA 3anpoc. 3aTeMm, rnocjse BBOAA
MCKOMOIO TeKCTa B CTPOKY MOMCKA, NOSIHOTEKCTOBbIN MOUCK 6yAeT BbINONHATLCS
TONIbKO Cpean KapToyek, HaAeHHbIX paHee No 3anpocy AN nanku.

* Bxnrouyass nognanky (noackaska [llonck B Tekyweid nanke ¢ ydyeToMm MOANAMNOK:**) —
nouck 6yaeT BbINOSHEH B TeKylwlen nanke u eé nognankax. Pexum pocTtyneH,
ecnm y Tekyuwemn nanku (Hes3aBMCUMMO OT €€ Tuna) eCTb AoYepHue nankum mn cpeamu
HUX eCcTb XOTS 6bl 0AHa cTaHAgapTHas nognanka.

Ecnu Bce OouyepHWe nManku BUPTyasibHble, PEXUM 6yaeT HeaocTyneH. Ecnu B
KauecTBe [A0YEpPHUX CMELUaHHbI Habop BUPTYasbHbIX, CTAHAAPTHbIX W NarokK-
AeneratoB, Npu TMoOUCKe 6yayT YyuyuUTbIBATbCA TONbKO CTaHAApPTHbIE Nankm W
Jenerarbl Ha HUX.

MNpwn nepexoae K narnke, He nonajaroLwen nog ycnosus, pexmm byaet namMeHéH Ha
B TeKylLyen rnarike.

* Uckatb B HargeHHOM (noackaska [lonck no pesynbTaTam Mpebayllero MoMCcKOBOro
3anpoca:+') — NOUCK B6yAeT BbIMNO/IHEH Cpean 3HadyeHun, KoTopble 6blIM HanaeHbl B
pe3yfnbTaTe BbINOJIHEHHOrO MNOMCKOBOro 3anpoca.

* Be3zge (noackaska [louck no Bcem paHHbX Docsvision::') — MNOUCK cpeaun Bcex
KapTO4eK CUCTEMbI.

Pe3ynbTaTbl NOTHOTEKCTOBOIrO NOUCKa B pexumax B Tekywjei nanke v
Brxnrovyass nognankn He oTobpaxatloTcs, Koraa B CBOMCTBAX Nanku, no

A KOTOPOMW BbIMNOJIHAETCA MNOWUCK, CHAT dnar Paspewnts o6bHOBNeHue npu
nepexope B Nanky.

O6nactb noucka BbI6VIpaeTCFI nonb3oBaTeNEM U3 4YnCNa AOCTYMNHbIX BapuWaHTOB B
BbiNagawwem crnucke obnactu noucka. Mpn W3MEeHeHuUn pexmMma Mnoucka TeKCT
3anpoca HE O4YnLWaeTCA.
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Mo yMOM4YaHUIO WUCNONb3yeTcss pexuMm B  Tekyweil nanke. N8 CUCTEMHbIX Manok
Kaptoukn, KOHCTpyKTOpblI U  CripaBoyYHuku, [llankm wn  Kop3uHa [AOCTyneH
eANHCTBEHHbIN peXxXunM rnoucka Besge. Ecnu npu nouncke 6bin BblIbpaH ApYyrov pexuMm,
npu nepexoge B CUCTEMHble Nankum OoH byaeTr aBTOMaTUMYeCcKn U3MeHEH Ha Besge,
3HaYeHMe NOMCKOBOM CTPOKK MPKU 3TOM O4YMLLEHO He ByaerT.

Tak)xe TMOJSIHOTEKCTOBbIA MOUCK MOXET BbINOMHATLCS MO  3HAYEHUSIM  MONeMn,
Bbl6paHHbIX 13 6a30BbIX CMNPaABOYHMKOB CUCTEMbl. B nocneagHem cny4vae npu noucke
YUUTbIBAETCS NEePBbI YPOBEHb CCbISIOK.

Mpu BbINOAHEHUM MOMUCKA AOCTYMHa (PYHKUMS aBTO3amnOSIHEHUSA MOUCKOBOW CTPOKMW.
KonnyectBo cCOXpaHSeMbIX B MNPUIOXEHUN MNOUCKOBbIX 3aNpocoB HacTpauBaeT
aAMUHUCTpPATOp B cCnpaBo4YHWKe CucremHble HacTporkm B pasgene Windows-

KJIMEHT > HaCTpOﬁKM MOUNCKa.

_EF AOT0BOpE! E Be3p,e| v| % W 12

AOTOBOPLI K3 MOKYTHY

MeTH a HamereHa

AOr0BOpLI 30RO

018 15:00:21 10.10.2018 15:01:5
ONDB0OPLI H3 NOCTIERY
A E, . — o , 018 14:58:04 10.10.2018 14:59:3

PucyHok 99. Bbibop coxpaHEHHOro noMcKOBOro 3arnpoca B CTPOKE MoncKa

YT106bl NOATBEPAMTL MpeaAsniaraeMblil BapuaHT, HaXMUTE KNaBully ¢ Ha KnaBuaType.
PaHee MCnonb3oBaHHble (pa3bl B BbINAAAMOWEM CMUCKE COPTUPYHOTCS MO AaTe ux
NocneaHEero UCnosib30BaHUA: HeJaBHME 3arnpochl 0TO6PaXatoTCA NeEPBbLIMMU.
MNpeanoXeHns OCHOBaHbl Ha MOMYJSIPHbIX 3anpocax, KOTopble 6bliM MPOU3BEAEHbI
paHee TeKyWwMM nonb3oBaTesieM. CnNuMCOK BapwaHToB 6yAeT MHAWBUAYasSbHbIM A5
Ka)kaoro rnosnb3oBaTens.

Y0651 Bbl6paTb I'Ipe,GI'IOLITI/ITEHbeII;'I BapuaHT rNnoJIHOTEKCTOBOIO MNonuckKa.

1. B o6nactn NOIHOTEKCTOBOrO NOMCKA HaXXMUTE Ha KHOMKY ¥ .
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Q HacTpoiki NoNHOTEKCTOBOrO NOMCKa

OGnacTe NOWCKE
*  CK3TE B TEKCTE KEPTOMEK MAM CBAZAHHEIX C HHMK Gainos
MCKATE B TEKCTE HAPTOMEK
WckaTe B TekcTe dainos

WMckaTe Gainel No MMEHH W pa3MEDy

THNk KEPTOMER
& WCKate CpenM TMNOE KAPTOUYEK, YHAZEHHBIX 3 AMHMHHCTRATIROM
HMckaTe Cpeam KapToUeH BOEX THNOE

WMcKaTe CPpeaK KapTOUSH YHASAHHBIX THMOBE

(44| ¥npaenekne npoueccamu
BasoBkIe OFbEKTE

+ | KOHCTpYHTOP COrNacoBaHmMi

LOPOC

Mcnonk30BaTE NapaMeTpel Novcka dannos

Macka danna:

lata u3meHeHwa | irobaa

.

Ana: NiaBoi -

Pazmep

=
]

OR

]
[=]
(=]
{=1]
E|

Otmena

PucyHok 100. HacTposiku rnosiIHOTEKCTOBOIro nomucka

B okHe HacTpoyiku rnosIHOTEKCTOBOro rnoncka Hamaute rpynny Hactpoek ObJiactb

rnoucka W YCTAHOBUTE
npeanoyYTUTEIbHOMY BapuaHTy Noucka:

nepeknoyaTenb

B MNoJjioXXeHune, COOTBETCTBYHOLLEE

° AcKkaTb B TEKCTe KapToO4eK WJ/IM CBSAA3aHHbIX C HUMMU cbai’mos—noma(
6y,u,eT nMpon3BOoANTLCA MO COBMaaeEHNUAM CTPOK, B TEKCTE KapTo4deK UM B TEKCTE

BJ/IOXKEHHbIX hanios.

Takxe B pe3ynbTaTbl MOMCKA MomMagyT KapTO4Yku, B KOTOPbIX CTPOkKM 6yayTt
HalaeHbl OAHOBPEMEHHO B KapToykax u dannax.

[JaHHbIN BapunaHT HaAaCTpoOEH ANd UCNoJsib30BaHUA MO YMOJTHaAaHUIO.

° AcKkaTb B TEKCTE KapTo4yeK — NOouUCK He 6y,CI,ET npon3BoanNTbCA Mo CBA3aHHbLIM
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cdaiinam, Ho 6yaeT NPoM3BOANTBLCS MO CCbISTIOYHBIM MOJISIM CMPaBOYHUKOB.

> AckaTb B TeKkcTte pansoB— NONCK MNPOU3BOAUTCA TONbKO MO TEKCTYy
CBSA3aHHbIX (pannos.

> Uckatb ¢pannibl N0 MMEHU M pasMepy — NOUCK MNPOU3BOAUTCSH TOJSIbKO MO
aTpmnbyTtam annoB, HO HE MO UX COAEPXKAHMUIO.

3. B rpynne HacTtpoeKk Turbl KapTOYEK MOXHO W3MEHUTb 3HAuYEeHUEe CUCTEMHOMN
HACTPOMKWN MOJSIHOTEKCTOBOIO Noucka, 3aAatollen orpaHMYEeHNe Ha NOUCK KapToyek
onpenenéHHbIX TUNOB UN BUIOB.

o OrpaHMyeHme Ha MOSIHOTEKCTOBbIA MOMUCK MO TUNy WAn BuUAy
KapTO4KMU /dv6/engineer/dv6/search-restrict/#by-
types[3agaértca aaMMHUCTpPATOpPOM] B cCrnpaBovYHUKE CUCTEMHbIE
HacTpouiku ans Bcex nonb3oatenen Windows-knmneHTa.

o ECnn  agMUHUCTpATOp HACTpoOMA  3anpeT Ha nepcoHanbHoe

o M3MeHeHne [aHHOM CUCTEMHOM HACTpouku, obnactb Twurbl
KapTo4ek B OKHe HacTpouku rosIHOTEKCTOBOro [1OUCKa Yy
nonb3oBaTtenen byaeTr He aKkTMBHA.

o HacTpomkn orpaHuyeHmnit Tmnos Kaptoyek B PMA n Windows-
KSIMeHTe He3aBUCUMMbl U He OKa3bIBAKOT BAUSHUSA APYT Ha Apyra.

HacTpoviTe nepcoHasnbHble OrpaHUYeHms o TMrnaM KapToyek, KOTopble ronaayT B pe3y/bTatsbl
MOJIHOTEKCTOBOIO MOMCKA:
> AckaTb cpeAM KapToyeK BcCeX TUMOB — MNOJIHOTEKCTOBbLIM MNouck 6yaer
BbIMOJIHATLCA CpeEAN BCEX KaApPTO4eEK, 6e3 OrpaHMMEHMVI no Tuny.

[aHHbIN cnocob Nnoncka UCNosib3yeTcs rno YMOAYaHuUIo.

- AICKaTb cCpeaM TUMNOB KapTouekK, YKa3aHHbIX aAMWHUCTPAaTOpPOM —
NOIHOTEKCTOBbLIA MOUCK BYyAET BbINO/HATLCA B COOTBETCTBUM C HACTPOMKAMMW,
3aaHHbIMM aAIMUHUCTPATOPOM B CpaBOYHUKe CUCTEMHbIE HACTPOMKMH.

° AckaTb cpeaM KapTo4YeK YKa3aHHbIX TWUMNOB — MNOJIHOTEKCTOBbLIA MOUCK
6yaeT BbINOMHATBCA TONMbKO Cpean KapTodek onpeaenéHHbIX TUNOB Man BUAOB.
[OCTynHble TuMbl WM BUAbl KapToyek oOTobpa)katoTcsa B none, KOoTopoe
CTAHOBUTCS aKTUBHbIM Mpu Bblbope AaHHOW HAaCTPOMKMW.

[aHHble HAaCTPOMKM SABNSKOTCS NMEPCOHasIbHbIMU, U He CBA3aHbl C HACTpoNKaMu,
3aZlaHHbIMM aAMUHUCTPATOPOM B CMpaBOYHUKE CUCTEMHbIE HACTPOKKku. YTobbI
yAanuTb MNepCcoHasibHble HACTPOWMKM M BOCCTAHOBUTb CUCTEMHbIE HACTPOWMKM,
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HaxxMuTe KHonky Cépoc.
N3meHeHnsa 6yayT coxpaHeHbl B npoduab Nonb3oBaTens.

Ecnun n3 Windows-kineHta 6yaeTt BbINOSHEH MOMCKOBbLIA 3anpoc, CO34aHHbIA U
COXpaHéHHbIN B PMA, TO oOrpaHuyeHusl, 3agaHHble B 3TOM 3anpoce, o6yayTt
yunTbiBaTbCsa Kak B PMA, Tak n B Windows-K/ineHTe He3aBMCUMO OT HaCTpoek
rnocnenHero.

Ona 06blYHbIX, HE COXpaHEHHbLIX 3anpocoB, MOJSIb30BaTE/bCKME HACTPOMNKMU
orpaHuyeHun 6yayT AEeNCTBOBATb TObLKO B TOM MNPWUIOXEHUWU, U3 KOTOPOro
BbINOIHAETCS NOMCKOBbIM 3anpoc.

MONHOTEKCTOBbLIA MOUCK MOXeT ObiTb 3anylweH u3 aAnanora aTpubyTMBHOMO
3anpoca, COBMELLEHHOro C MOJIHOTEKCTOBbIM. B TakoM cnyyae nouck 6ypert
BbIMO/IHATLCA TONbKO MO TWUMaM KapToyeK, YKa3aHHbIM B HaCTpoMKax
napamMeTpuyecKkoro 3anpoca (cM™. noapobHee B pasgene
"/dv6/engineer/dv6/search-restrict/#by-types[YcTaHoBKa orpaHuyeHus
noucka no Tmnam kKaptoyek]" pyKoBOACTBa MO HAacTpomke).

Hactponkn wn3 npoduna nonb3oBatens w/mnum cnpaBodHUKa CUCTEMHbIX
HacTpoOEK B 3TOM Cliyyae He Y4YuUTbIBaoTCS.

YTto6bl  pe3ynbTaTbl MOJIHOTEKCTOBOrO Moucka 6biiv  OoTOUIbTPOBAHbI B
3aBMCMMOCTM OT CBOWCTB (DalisioB, MNPUNOXKEHHbIX K WCKOMbIM KapTouykaM,
ycTaHoBuTe ¢nar lcnonb3osatb napameTtpbl noucka ¢aiinos.

ByaeTt akTnBMpoBaHa COOTBETCTBYHOLLLAA rPynrna HacTpoek.

B none Macka ¢avina onpegennte Macky garna (MmMa 1 pacwumpeHume).
B none [ara nameHeHus Bbibepnute 0AMH U3 BapuaHTOB:

o JIrobas.

° [Mosb30BaTesibCKasa — NO3BONAET yKa3aTb AMana3oH Aar.

Mpn BbiIGOpe AAHHOrO 3HAYEHMS CTAHOBATCS AKTUBHbIMM NONS 4S9 BBOAA
NCXOAHOM N KOHEYHOM AaTbl MHTepBana.

B none Pasmep ¢avinia ykaxute pasmep danna, paBHbl, MEHbLINKA NN BONbLUNIA
3alaHHOMY 3Ha4YeHuto B KnnobamTtax.

HaxxmuTe Ha KHonKky OK.

HaCTpOVIKM NOJIHOTEKCTOBOIrO MOMCKa AN KaXkaoro nosb3oBaTens AO0/MKHbl 6biTb
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coxpaHeHbl Mexay ceccuamum Windows-knmeHTa. Toraa HacTpPOMKM COXPaHSATCS
npu nepesanycke NpunoXeHus.

Pe3ynbTaTbl MOJIHOTEKCTOBOro MOMCKa 6yAyT BbIBOAUTLCA C YUYETOM CAENaHHbIX
HACTpOEK.

B O6nactn rnouncka HaXMUTe KHOMKY B MpaBoM 4yactm nons u Bbibepute
NpeanoYTUTENbHbIV PEXUM NOUCKA.

Ecnv nocneaHMM MCNonb30BaHHbIM pexXumMoM 6bin Mckarb B HamMgeHHOM WNu
Bknwo4yas nognanku, npu nocneaywwmx 3anyckax Windows-knuveHta 6yaert
YCTaHOBJIEH pPEXMM MO YMONYaHUo B Tekywjen nanke.

E Mauck na ecem donHeim Docsvision... @ gesge [ * | ¥

B TEKYLLER nanke
BHAMIHEA NognankH
; JorymeHT HonsHocTHaa MHOTPYRUKWA Kuproxkd C 1201

MeTrm Tun kapTouEK JaigecT KapTodukm laHa

PucyHok 101. Bbibop pexunma nosiHOTEKCTOBOIro nomncka

BeBeante nckoMmbln TekCT B 061aCThb roncka.

Ha>XMunTe KHOMkKy @

Ona pexumoB B Tekywen nanke, Bknwudas nognankm w MWckartb B
HargeHHOM pe3ynbTaTbl 6yayT oTobpa)keHbl B TOM Xe nanke (He3aBMCMMO OT eé
TMna), oTkyda 6bln 3anyweH nouck. [ns BbiBOAa pe3ynbTaTtoB bypert
MCNosb30BaTbCs NMpeacTaBaeHne NCXOAHOM Nanku.

Ona pexuma Besge pe3ynbtaTbl 6yayT oTobpaxeHbl B CUCTEMHOW nanke
"Pe3ynbTaThl Noucka" c npeacraBneHneMm flanprkecr.
YT06bl OUNCTUTL 3aNpPOC, BOCMNOSIb3YNUTECHh KHOMKOM x .
AaoMuHucTtpatop Docsvision MOXeT HacTpouUTb MOSIHOTEKCTOBbIM MOWUCK C
MCNOJSIb30BAHNEM OAHOWM U3 HECKOJIbKMX CUCTEM MOJSIHOTEKCTOBOrO NOMCKa.

B 3aBUCMMOCTM OT cCUCTEMbl pe3ysbTaTbl MOWUCKA, a Takxe TpeboBaHUs K
MCXOAHbIM  AaHHbIM MOFyT OTAM4YaTbCcsa. Hanpumep, npu noucke C
ncnosnb3oBaHmMeM cucteMsl Elasticsearch ectb cneaytouime ocob6eHHOCTH:

o MoxeT noTpeboBaTbcs BBOA 60NbLUErO YNCA 3HAKOB B C/I0BAX NMOMCKOBOM
dpa3sbl.



o Pe3ynbTaTbl MOMCKa MOryT cOAepXXaTb 3anucu, KOTOpble He MOJIHOCTbIO
COOTBETCTBYIOT MOUCKOBOM (ppasze.

o B HekoTOpbIX BapuaHTax nouckoBon ¢dpa3bl Elasticsearch MoxeT He
BO3BpawaTb pe3y/ibTaThbl.

Takxe oT Bbl60pa CUCTEMDbI MOJIHOTEKCTOBOIo rnOMCKa 3aBUCUT BO3MOXHOCTb
NMOMCKa Mno pasjimvyHbiM TUMam cbaﬁnos:

o Mpn wuncnonb3oBaHMM BCTpoeHHOM B Microsoft SQL Server cucrtembl
noucka: .pdf m dannbl Microsoft Office (.docx, .doc, .xlsx, .xls, .pptx,
.ppt, .rtf).

o [Mpn MCNoNb30BaHMM CUCTEMbl MOJIHOTEKCTOBOro nomcka "Elasticsearch":
.pdf, dannbl Microsoft Office (.docx, .doc, .x1sx, .xls, .pptx, .ppt, .rtf),
.html n .txt.

ATpn6yTMBHbLIX U NapaMeTpUYeCcKnmn NomckK

B Windows-KkineHTe MOXHO MCMNO/b30BaTb COXPAHEHHbIM MOMCKOBbLIN 3anpoc Ans
noucka kKaptoyek o wux aTtpubytam (3HayeHMsaM nonen). IDTOT TUN Moucka
Ha3blBaETCs arpnbyTMBHbBIM MONCKOM.,

3anpocbl gna arpubyTMBHOroO MNoucKa A0MKHbI 6biTb 3apaHee CHOpPMUPOBAHLI WU
coxpaHeHbl B PMA (cM. cooTBeTcTBYOWMI pasaen B /dv6/engineer/dv6/attributive-
condition/[pykoBoacTee No HacTponke].

Pa3zHOBMAHOCTb arpubyTMBHOro noucka, ANs BbINOJIHEHUSA KOTOPOro roJsib30BaTesto
TpebyeTcs BBeCTM  Kakume-nnbo  AONONHUTENbHblE  MNapaMeTpbl, Ha3blBaTbCS
rnapamMeTpmu4yeckmM nonNCKOM,
1. B o6actn NONHOTEKCTOBOrO NOMCKA HAaXXMUTE Ha KHOMKY ‘' .
2. Bblbepute oanH n3 coxpaHEHHbIX MOMCKOBbLIX 3anpoCoB.

B HekoTOpbIX Ccryyasx byaeT oTKpbITO OKHO NapaMeTpumyeckoro noncka ans BeoAa

HeobxoaMMbIX 3HauyeHUWn napameTpoB. CocCTaB Nonen AaHHOro0 OKHa 3aBUCAT OT
KOHKpPEeTHbIX NapamMeTpoB aTpubyTUBHOIro 3anpoca.
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[ ] Haimi kapTouky, B KOTOPLIX BCTPEYEETCA CTPOKA!

PucyHok 102. [MpuMep OKHa A1 HACTPOKHKM rapamMeTpoB aTpubyTUBHOIO MomMcKa

3anpoc MOXHO MNPOU3BOAMUTbL MO BCEM AOCTYMHbIM NapameTtpam, anbo no nwbomy
oTAeNbHOMY napameTpy. B nocnegHeM cnyyae HeobXxoAWMMO OTMETUTb dnarom
HY>XHbI NapaMeTp U CHATb darm y octanbHbIX.

Ecnn npu HacTpomke MNOSHOTEKCTOBOro MNouckKa BblbpaH cnocob obbeanHeHus
pe3ynbTaToB noucka no W, ycnoBue 6Gyaer o06beAMHEHO C  YC/NOBUEM
aTpnbyTMBHOro noucka. Hanpumep, ecnu 3agaHo ycnosume no N "MickaTb B TeKkcTe
KapToudek", aTpubyTmBHbLIN NOUCK byaeT paboTaTb C YY4EeTOM AAHHOIMO YCNOBUS.

Ecnn napameTp npeaycMaTpuBaeT BBOJA AaHHbIX C KlaBuaTypbl, nocne sBoaa 3
CMMBOJIOB 6yaeT BbIMONHEH ObICTPbIA  MOMCK  MNOAXOASILLMX 3HAYEHWUIA B
COOTBETCTBYIOLIEM CMPaBOYHUKE.

®nar aBTOMaTUYeCKMU YCTaHaBJIMBAETCA MNMpPpU BBOAE KOPPEKTHOrNo Asd AaHHOro
rnond 3HadeHus. lNpn o4NCTKe 3HaUYeHMs COCToAHME cbnara HE U3MEHAETCA.

Mpeablaylime COCTOSIHUS laroB M 3HAYeHUs nonei 6yayT BOCCTAHOBAEHbI MpU
NMOBTOPHOM OTKPbITUM (opMbl. MMpn NOBTOPHOM OTKPbITUM Windows-KnMeHTa 3Tu
napameTpbl 6yAyT YCTAHOBMEHbI B 3HAUEHUS MO YMONYAHUIO.

YT06bl B COOTBETCTBUUN C BbiOpaHHbIMM NapaMeTpaMn Obiv HanAeHbl KAapTOYKuK, B
KOTOpbIX BCTpedaeTcs onpenenéHHbln TeKCT, ycTaHoBuTe dnar Haiitm kaptouku, B
KOTOpbIX BCTPEYaeTcAa CTPOKa, 3aTeM BBEAUTE UCKOMbIAN TEKCT B MoOJie HMXe.

[1pun BbINO/IHEHUM 3arpoca, MOJIHOTEKCTOBbIN MOUCK 10 CTpoKe 6yﬂ8T BbITOJIHATBCS 10 C/IEAYIOWLNUM



npasuaam:

o ECnn HM oAMH M3 NapaMeTpoB He Obll BKAYEH B NOUCK, ByaeT Mcnonb3oBaH
pexunvm Besge.

Pe3ynbTaTbl 6yaeT oTobpaxeHbl B Marnke, oTKyaa nNpou3Boauacs nouck. Ecnm
3anpoc 3anyckascs OTAesbHO OT MankW, HaWAeHHble KapTouku 6yayT
oTObpaxeHbl B CUCTEMHOM Nanke Pe3y/sibTaTbl MOMCKA.

o Ecnn BKNOYEH XoTa 6bl 0OAMH M3 mMapaMeTpoB Ha dopMe, byaeT MCNonb30BaH
pexum B Tekyujei nanke.

KapTouku, HaWAeHHble Mpu BbIMNOIHEHUM 06bEeAMHEHHOro aTpUBbyTUBHOMO U
NOSTHOTEKCTOBOro noucka no |, 6yayr oTobpaxeHbl B nanke, OTKyAa
Npon3BOAMIICA NMOMUCK.

Ecnn 3anpoc 3anyckancs oTAeNbHO OT Manku, HalAeHHble KapTouku 6yayT
oTobpaxkeHbl B CUCTEMHOW Nanke Pe3y/ibTaTbl MoUCKa.

5. YTobbl aBTOMaTM4ecku YCTaHOBUTb WJ/IN CHATb q)narm anVI6YTVIBHOFO NMouncCKa,
BOCI'IOﬂbByVITer KHOMNKaMn BKNO4YNTb BCe 1 UCKNIOUNTb BCe.

[aHHble KOMaHAbl He W3MEHSAT COCTosHWe dnara HailTu KapTouku, B KOTOPbIX
BCTpeyaeTcA CTPOKa.

6. YT06bl BEpHYTb HACTPOMKM MO YMOSYAHWUIO ANS TEeKylero OKHa, HaXMuUTe Ha
KHoMky Mo yMon4yaHuio.

7. lNMocne HacTpoWKM NapaMeTpoB NMOUCKa HaxXmuTe Ha KHonky OK.
Pe3ynbTaTbl Noncka 6yayT oTobpa)eHbl B CUCTEMHOW nanke Pe3y/ibTaTkl MOUCKaA.

MouckK No cCbIJIOUHOM KapTouke

MNpy“ nomMowmM aTpubyTMBHOINO MOMCKA MOXHO HaWTU KAapTOYKW, CCbiNaloWMEcs Ha
Bbl6paHHYyt0. Hanpumep, MOXHO HaWTWU [AOMOJIHUTENIbHOE COr/jlalleHne UK
poaMTeNbCKOe 3aflaHMe K YKa3zaHHOMY A0roBopy.
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Value >>

..... Parameter:

""" Conditions:

---- = Document Remove

..... El"[QR]

_____ = Contract Edit
 EHOR]

""" : ~-"Caontract reference” Equals <Parameter> (name: "Contract reference”] Clear all

""" H General information

..... =R{elz Search form...

L"Author" Equals <Parameters (name: "Author”)

PucyHok 103. lNpumep 3anpoca 47151 MoncKka AOornoIHNTE/IbHbIX COr/1alle€HM

BbICTPbIX NOUCK NO NOACTPOKE

B nonax KkapToyek, MnpeaycMaTpuMBalLWMX BbI6Op 3HA4YeHUin U3 CrNpaBOYHMKOB,
npeaycMoTpeH BbICTPbI MOMCK 3HAYEHWUI MO NepPBbIM BBEAEHHLIM CMMBOJIAM.

BbiCcTpbI NOMCK MOXeT BbINONHATLCA NMb6o Mo copeprxkaHuro, 6o Mo nepsBbiM
cuMBoOsiaM. PexmnM ObICTpOro rnoucka onpeaensercsa HacTPOMKOW B CrpaBOYHUKE
CUCTEMHbIE HACTPONKHN.

Mpn noucke Mo copep>xaHuUto 6yayT HalAeHbl BCE 3HAYEHUs, FAe BCTpedvatoTcs
BBeAEHHble CMMBOJIbI. Hanpumep, oAHa M Ta >Xe KOMOBMHAUMS CUMMBOJIOB MOXET
BCTpeYaTbCsa Kak B paMuUInax, Tak 1 B UMeHax M 0T4ecTBax COTPYAHMKOB.

MoaraTosmn: 1 Hek] | 3¢
Mixcannos H, &,
HukaHapoe . B,
COAERHAHHE! HuikaHoposa M. @,
MNprew Ha paboTy Hosoro o Hukkgopos K, &,
Hukoneckaa B, M.
MaHkpaTos &, H.

MoApasaAeneHHe!

PucyHok 104. BbICTpbifi MOUCK B 110/1€ KapTOYKM

Konnyecteso CMMBOJSIOB, MOC/€ KOTOPbIX 6yaeT BbIMOJIHEH MOWUCK, ONpeaensdaeTcd B
HaCTDOVIKaX COOTBETCTBYIOLLEro 3/iIeMeHTa ynpasneHna B KOHCTPYKTOpE pa3sMeToK.

UTo6bl BCTAaBUTb 3HAYEHME, HAXMUTE NeByl KnaBuwy mblwn nnn Enter.
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BbICTpbIA MOUCK NpX onpeaenéHHbIX HacTPoOMKaxX MOXHO BbINOMHSATb HE TONbKO B
nonsix KapToyek, HO M B Tabnuuax, KOTopble CBsi3aHbl CO CMPAaBOYHUKAMM.

B YaCTHOCTU, NMONCK AOCTYrEeH AJis CTOJ76L[OB Ta6/7MLl, rnpegycmaTpuBarOLLnx Bbl60p.'

e OpraHusauumu.

e [logpasgeneHus.

e CoTpyaHMKa.

e OpraHusaumm KOHTpareHTa.

e [loapasaeneHnsa KOHTpareHTa.

e COoTpyaHMKa KOHTpareHTa.

e 3Ha4YeHUsA U3 KOHCTPYKTOpa CNpaBOYHUKOB.

dopmaT oTobpaxeHus pe3ynbTaToB MNOUCKA ANS A4eek C MMeHaMu COTpyAHMKa W

KOHTpareHTa (a TakXXe opraHm3auuin n noapasaesnieHnin) onpenensaercs HacTpokamu
B COOTBETCTBYIOLWMX CrpaBoOYHMKaX Moayns basoBble 06bEeKThI.

BbibpaHHbIN pe3ynbTaT B Tabnunue 6yaeTt Bceraa otobpaxaTtbcs B dopmaTe: OGamunua
Uma OTuecTBO.

Many4aTend

ADKYMEHT OTNRABNEH NONYYaTENAM

o X

KoHT, nHuo CIpraHkzanma TenedoH E-rnail

I |-|| T
MeTpoe MeTp MNeTposHdy
MNeTyxoE ApKaAHA AHATONEEEHY
MHporos CeMed KHprnosaY
MaTtanos Muxann AMHTPHEEHY

PucyHok 105. BbicTpbiii nonck B Tabnuyax 3HadyeHui n3 cripaBoYyHuKa

NMounck c NoMOLbIO BUPTYyaJibHOM Nanku

BupTyanbHas nanka— yAobHbIK MexaHU3M BbINOJHEHUS 4YacTO WCMNOSb3YyeMbIX
NOUCKOBbIX 3arnpocoB. O6HOBMIeHNE pe3ynbTaToOB MOMCKa MPOUCXOAUT KaXAabli pas
npu obpalleHnn nonb3oBaTesid K TakOn nanke u npn obHoBneHUn eé coaep>XXmMoro.

Y0651 roJ1y4nuThb pE3YyJsibTatbl NoncKa C rnoMoLybro BM,DTyaﬂbHOVuI rnarikm:

1. MNepenagnte B AepeBe narnok K HY>HOW BUPTyasibHOM nanke.
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2. Ecnun BMPTyaJibHad MankKa HaCTpoeHa Ha WCNoJib30BaHME MapaMeTpmMYeCcKoro
rnomncka, nodaBUTCA AMANOroBoe OKHO [lapaMeTpbl rnoncka co CrUCKOM rnapamMeTpoB
MOUCKOBOIO 3arpoca.

Q MapameTpel NoOMCKa -
[MapameTpbl:
==
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D| | WekmiounTs Bce
ABTOp Wenonturent
] . =I5
CpoK uCnonHeHuA © no Bisn zanarun
[Jj10092018004 ~ | [J10.09.20180000 v | [ |
[ata KoHTpONA © no MNpocpousto Ha koHTpone
O[inos2018004 ~ | C[10092018  Ev| [[Her v| CJ|Her v]
Japeplueto ¢ no Kontponep
O[inos2msood v | 0032080000 v | [ I[-+][=]
[ ] HaifTi kapTouku, B KOTOPHIX BCTPEYSSTCA CTPOKE:

PucyHok 106. OkHo "lMapameTtpsbi noncka"

3. HactponTe napaMeTpbl NoUcKa:

o U3MeHUTe 3HayeHue TpebyeMblXx MapaMeTpoB MOWUCKOBOro 3anpoca. Ecnu
BBeAEHHOE 3HayeHue SBNSETCa KOPPEKTHbIM ANs AaHHoro nons, dnar
MCNoNb30BaHMSA NapamMeTpa Npu rnoucke 6yaeT aBTOMaTUYECKN YCTAHOBJIEH.

o CHUMUTe cbnarm C napaMeTpoB, KOTOpblE HEe AOJ/KHbl WNCMOJIb30BATbCA B
NMOUCKOBOM 3alpoce.

o BKNOUNTE WKW UCKAKOUYUTE M3 aTpuUBYTUMBHOrO MNOWMCKA BCE MapaMeTpbl Mnpu
nomMoLM KHOMOK BkArounTb Bce 1 UCKNIOUUTDb BCe.

o BepHUTECb K 3a4aHHbIM MO YMOJYaHMIO MapaMeTpaM noucka, HaxaB kHonky Mo
YMOJTYAHMUIO.

Mpeablaylime CocTosiHUA dhnaroB M 3Ha4YeHUs nosien 6yayT BOCCTAaHOB/IEHbI NMpu
NOBTOPHOM OTKPbITUK hopMbl. MpK NOBTOPHOM OTKpbITUM Windows-KneHTa 3Tu
napameTpbl 6yAyT YCTAHOB/IEHbI B 3HAUEHUS MO YMOMYAHUIO.

4. B okHe [MapameTpbl rnoncka Haxmmte kHonky OK.

Pe3ynbTaTtbl nocnegHero BbIMNOJIHEHHOMO MNOUCKa OTO6pa3F|TCF| B BMpTyaﬂbHOﬁ
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nanke Pe3y/sibTaTkl NOUCKa.

MapameTpbl Windows-kKineHTa

B Windows-kneHTe npeaycMOTpeH psaj Nofb30BaTesIbCKMX HACTPOEeK, MO3BOSIOLWLMX
M3MEHUTb SA3blK UHTepdenca, TeMy odOpMSIEHNUS, COCTaB KOMaHA Ha NeHTe, 3a4aTb
LLBETOBbIE METKM U ApYroe.

Ona poctyna K HacTpoMkaM HaXXMWUTe Ha KHOMKY MEHI B JIEBOW BEpXHEn 4acTtu
Windows-K/IneHTa n oTKponTe NYHKT MeHto [TapameTpbl Docsvision Windows-K/ineHT.

HacTpoika ocHOBHbIX napameTrpoB Windows-knueHTa

OkHO napamMeTpoB Windows-kKnnMeHTa COAEPXUT HECKOSIbKO pa3fenoB, NepBbiM U3
KOTOpbIX aBnsetca pa3gnen OCHOBHbIE.

MapameTpbl pasgena OCHOBHbIE MNO3BOMASKT W3MEHUTb HACTPOMKKM WHTepdenca
nporpaMmbl, a TakxXe, MNpuy Heob6XOAMMOCTU MOMEHATb HeKOoTOopble CTaHAapTHble
0COb6EeHHOCTN NoBeAeHMUS.
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l:% ‘ HacTpoMKa ocHOBHBIX NnapameTpoe Windows-KaneHTa

lNexta
CodeTaHWA KNaBrw

— .
LLITpMN-KOAb! | OTofipamats COYETEHWE KASEML BO BCNIBIBIFWEN NOACKESKE

LISETOBAR CHEME: Blue -
WCnonb30BaTE A3bik METERGEica Microsoft Windows n

PucyHok 107. OcHoBHble HacTpovikn Windows-kaneHTa

CouyeTaHuAa KnaBuLl

Ecnn yctaHoBneH dnar O0tobpakaTb coueTaHue KnaBuw BO BCMNbiBakWeld Mopckaske, Mpw
BbINOSIHEHUM KoMaHa Windows-knMeHTa, codeTaHMeEM KnaBull, 6yayT BblIBOAUTLCS
BCMJIbIBatOLMNE MOACKA3KMU.

Mo yMOM4YaHUKD B CUCTEME HACTPOEHbl HEKOTOpble TaKMe CoYeTaHus, OAHaKo
nosb3oBaTe/lb  MOXET Ha3HauuTb CBOM BapWaHTbl COYETAHUW KNaBuw  Ans
pa3Hoobpa3HbiX AENCTBUIM. DTO MOXHO caenaTb B pasaene CoyeTaHUs KaBuLL.

LiBeTtoBas cxema

Ona Windows-KAMeHT MOXHO WM3MEHUTb LBETOBOE OMOpMSIEHME [aBHOIMO0 OKHa U
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AnanoroBbliX OKOH.

YTO06bI UBMEHMTB LIBETOBYIO CXEMY, BbIMOJIHUTE CAEAYIOLUME AECHCTBUS:

1. OTkponTte oOkHO napameTpoB Windows-kKnneHT, 3ateM Bblbepute Habop
napameTpoB OCHOBHbIE.

2. Ha BKnagke OCHOBHbIX HacTpoek BblbepuTe B BbiNnajatoweM Crnucke L{BeToBas
cxema OfHYy U3 AOCTYMNHbIX cxem: Blue, Silver, Future wnv Classic.

3. Haxxmute Ha kHonky OK.

4. Y106bl NU3MEHEHUS BCTYNUAM B CMNY, nepe3anyctnte Windows-K/IneHT.

A3bIK

A3blKk MHTepdenca Windows-kineHTa onpeaensercs HacTtponkamu. 1o yMosvaHuio
HacTpoeH BapuaHT Mcnosnb3oBaTb sA3bik MHTEepgenca Microsoft Windows (a3bik
nosb3oBaTeNibCKOro  WHTepdenca  Windows-kKaneHTa  COOTBETCTBYET  SA3bIKY
nonb3oBaTenbckoro nHTepdenca OC Windows).

Y1065/ Bbl6paTb A3bIK BHbIM o6pa30M, BbITOJIHNTE C/iegyouine AENCTBUS:

1. OTkponTte okHO ‘"lapameTpbl Windows-knueHTta", 3aTeMm Bblbepute Habop
napametpoB "OcHOBHbIE".

2. B BbinagawweM cnucke S3bik MHTEpgerica BblbepnTe HYXXHbIN BapuaHT A3blKa:

° cnonb3oBaTb A3blk MHTepdenca Microsoft Windows — s3bik Windows-KnneHTa
byaeT COOTBETCTBOBATbL TEKYLUEN NOKaNM onepaunoHHOMN CUCTEMBI.

° icnonb3oBaTb HACTpoMKM cepBepa Docsvision —a3bik 6yaer onpenenéd
HacTpoMkKamu cepsepa.

o AHrnunckmn (ENU).

o Pyccknin (RUS).

[IONONHUTENBHO K TMPUBEAEHHbLIM Bbllle BapuaHTaM, B CMUCKE MOryT
NMPUCYTCTBOBATb SA3bIKN U3 UCMONb3YeMOW nuueH3nm Docsvision.

3. Haxxmute Ha kHonky OK.

4., Y106bl NU3MEHEHUSA BCTYNUAM B cUNY, nepesanyctnte Windows-K/neHT.

OTkpbITb Windows-K/IMEHT C onpeaenéHHbIM S3bIKOM 10Kann3aunum MOXHO 3anycTuBs
nporpamMMy c napameTpom LangName.

Windows-KkaneHT noaaepxmBaeT /1I0Kaan3aLUmnio CAEAYOLNX 3/IEMEHTOB
10/1b30BaTe/IbCKOro MHTEpPgerca:
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Ha3BaHMS nanok.

Ha3BaHus ﬂpeﬂCTaBﬂeHMﬁ.

Ha3BaHMsA KOMIOHOK M Fpynn npeacTaBneHun.

Ha3BaHMSA MOMCKOBbIX 3aMNpPOCOB M FPynmn 3anpocos.

DNeMeHTbl pa3MeTKM KapToyek.

JlokannsoBaHHbIE Has3BaHWA A8 nNanok MoryT 6bITb YCTaHOBJ/IEHbI
nosib30BaTensamMum Docsvision — nokanusauua  Apyrux  3/1€MEHTOB
BbINOHSAETCS NpM HacTponke cucteMbl Docsvision.

PernoHasnbHble HaCTPOﬁKM noJsib3oBaTtena ansa OTOGpa)KEHMﬂ aaT n yucen

Mo yMon4yaHulo NpuM MUCNOAb30BaHMU OnpeaenéHHoro ssbika uHtepdenca Windows-
KnueHTa AaTtbl UM 4yucna oTobpaxawTca B (dopMaTe, COOTBETCTBYHOLLEM
MCNONb3yEMOMY S3bIKy MHTepdeinca.

Monb3oBaTenb MOXET U3MEHUTb NoBeAEeHUE N0 YMOIHYaHUIO, YTOObI npu 0To6pa>|<eva1
Aat un uymcen B Windows-KamMeHTe WUCMNOAb30BaINUCh pEernoHasibHble HaCTpOl\;IKM
noJsib30BaTeNld U3 HAaCTpoOEK B OﬂepaLlMOHHOVI Cncteme.

YT06b!I BK/IHOYUTH UCIOIb30BaHNE PErNOHaJs/IbHbIX HAaCTpoeK AJis OTO6pa)K6HI/IFI Aart n 4yuces.

1. OTkponTte okHO "lapameTtpbl Windows-knueHTta", 3aTemMm Bblbepute Habop
napametpoB "OcHOBHbIE".

2. YctaHoBuTe ¢nar lcnonb3oBaTh perunoHanbHbie HACTPOWKM MONb30BaTens AnA oTobpaweHus
AaT M uucen.

3. Haxxmute Ha kHonky OK.
HacTponka 6byaeT npumeHeHa nocne nepesanycka Windows-knmeHTa.

Paszmep wpudTa

B Windows-K/IMeHTE MOXHO W3MEHUTb pasMep wWpudTta B [epese narnok wu
npeacraBneHuun.

YTO6bI UBMEHUTH LUPUGT, BbINOJIHUTE C/IEAYIOLUNE AEACTBUS!

1. OTkponTte okHO ‘"lapameTpbl Windows-knueHTa", 3aTeMm Bblbepute Habop
napametpoB "OcHOBHbIE".

2. B obnactn Macwrtab wpngta gepeBa narok v rnpeacTaB/ieHns BblbepuTe HYXHbIN
BapWaHT:
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> O6bIuHbIN 100%. 3Ha4YeHME N0 YMOTYAHMUIO.
- bonbwon 200%.
> OyeHb 6onblioin 300%.

- Monb3oBaTeNnbCKMUM (NPOLEHT 3a4aETCSA NOSIb30BATENEM BPYUHYIO).

B none Moryt ObiTb 3agaHbl LUEOYUC/IEHHble 3HadeHus, C warom 1.
Jonyctumbin anana3oH — 100% o 500%.

Mpu BBOAE 3HadeHUs meHee 100% 3HayvyeHne 6yaeT aBTOMaTUYECKU 3aMeHEHO
Ha 100%, npu BBOAE 3Ha4veHus 6onee 500% — Ha 500.

3. Haxmunte Ha kHonky OK.

AHanu3 coBnapeHuUs Bepcui cepBepa U KJIMeHTa

YT06bI OTK/IIOYUTB MPOBEPKY COBMNAAEHWS BEPCUI CEPBEPHOIr0 U KJIMEHTCKOIrO rnporpaMMHOro
obecrieyeHus:

1. OTkponTte oOkHO ‘"lapameTtpbl Windows-knueHTta", 3aTemMm Bblbepute Habop
napametpoB "OcHOBHbLIE".

2. YctaHoBuTe cdnar 0TKnounTb HAMOMMHAHWE O HEeCOBMAAEHUW Bepcuii cepBepa M KIMEHTA.

3. Haxxmute Ha kHonky OK.

B cnyyae HecoBnaaeHWs BEPCUt cepBepa U KNIneHTa 3anyck Windows-KnvMeHTa He
6yOeT CONpOBOXAATbCA COOTBETCTBYIOLWNM NpeaynpexaeHneM.

KonunuecrtBo CTpok B AOnNoJIHUTeNbHOM o6nacTu npeacraB/ieHnsn

AoMmmnHucTpatop Docsvision MoXeT yka3aTb B PMA KOJIOHKY npeacTaB/ieHUs, KOoTopad
byneTt oTtobpaxaTbCs B AOMOSIHUTENBbHOM 06N1acTu CTPOKK Tabnuubl npeacraBieHuUs.
[JaHHasa (yHKUMS NO3BONSET BbIBECTM Ha 3KPAH MHOMOCTPOYHbIM TEKCT, WUCMOob3ys
BCHO WMPUHY Tabnnubl NnpeacTaBaeHus.

Ecnn onucaHHas Bbiwe HaAcTpoWkKa BbiNoAHeHa, B Windows-KIMEHTE MOXHO
AOMNOSHUTENIbHO 3a4aTb KOJIMYECTBO CTPOK, OTobpa)kaeMblX B AOMOSIHUTENbHOMU
obnactun. Mo yMonyaHUo HacTpoeHo oTobpaxkeHne TpEéx CTPOK.

YTo6b1 HacTponTb oro6pa)KeHl4e CTPOK B AOrMOJIHUTE/IbHOM 06/1aCcTH rnpeacraB/ieHUS, BbINOJIHUTE
cregyroune AENCTBUS !

1. OTkponte okHO ‘"lapameTtpbl Windows-knueHTa", 3aTeMm Bblbepute Habop
napametpoB "OcHOBHbLIE".

2. YT0obbI HaCTpOUTb 0To6pa>|<eHMe onpenenéHHoro KOJIMyecCcTtBa CTPOK, YyCTaHOBUTE
cbnar KonuuecTBo CTpOK B AONONHMTENbHOW o0bnacTu npeacTaBlieHUA.
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3.

4.

YT06bl HacTpouTb oOTObGpaxkeHme BCex CTPOK, ycTaHoBuTe nar 0tobpasutb Bce
CTPOKM B AONOMHUTENbHON obnacTu npepcTaBneHus.

HaxxmuTe Ha KHonky OK.

MoBegeHne Windows-kimneHTa nMpuv 3aKpbiTUN U CBOpPpaYMBaHUun

YTo6b1 HacTpouTb nosegeHne Windows-KaneHTa rnpu 3aKpbiTun M CBOPaYynBaHmUu, BbIMOJIHUTE
cnegyromne 4eNiCTBUS :

1.

5.

OTkponTte oOkHO "[lapameTpbl Windows-knueHTa", 3aTeMm Bblbepute Habop
napameTpoB "OcHOBHbIE".

Y1066l OKHO Windows-K/IneHTa CBOpayMBasioCcb TOJIbLKO B 06nacTb yBeAOMIEHUN
(3Hauok ) W He nokasblBasoCb Ha MaHenu 3ajavy BMecTe C  ApyrvMu
3anyLlWeHHbIMN  NPUIIOXEHUSAMN, YycTaHoBuTe nar [lpu cBopaumBaHum CKpbiTb B
obnacTb yBepoMMneHwMiA.

Y106blI 3akpbiTve Windows-K/iMeHTa CKpbiBasio OKHO B 06n1acTb yBeAOMSEHUN, HE
3aBepwias npu 3ToMm paboTy C nporpaMmon, yctaHosmuTe dar llpu 3aKpbiTum CKpbITb
B obnacTb yBepoMMneHwUil.

B aTOM cnyyae Ans MOAHOro 3aKpbITUS MPOrpaMMbl HYXXHO 6yAeT MCNosb30BaTb
NYHKT BbIx04 B KOHTEKCTHOM MEHI0 3Hayka B 061acTy yBeAOMIIEHUA.

Ecnn Ttpebyetcs, utobbl 3anyck Windows-KnneHTa BbIMOJHANCA aBTOMaTUYeCKun
npu Bxoae B y4yeTHyto 3anmcb Windows, yctaHoBuTe dnar ABTomaTuyecku 3anyckaTb
Windows-knueHT npu Bxope B Windows.

Haxxmute Ha KHonKky OK.

AJdoMawHAA nanka

Kaxxablh nonb3oBaTeNlb MOXET HAcCTpoOUTb onpefenéHHyr nanky, Kotopas 6ypert
oTobpaxkaTbcs npu oTKpbITUM Windows-kKnmeHTa.
B TepMMHax cucTeMbl AaHHas nanka Ha3blBaeTcs JomaluHen.

Bbl

6paTb MOXHO M60 MPOM3BOJILHYKO MOJSIb30BATENbCKYIO nNanky, nNnbo kakon-nmbo

pasgen u3 naHenu Hasuraumm "Mow nanku". BblOpaHHYIO AOMALIHIOKW NankKy MOXHO
oTobpaxkaTb B AepeBe KakK B CBEPHYTOM, TaM U B pa3BepHYTOM Buze.
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OTCYTCTBUM Yy MOSb30BaTeNs NpaB Ha MPOCMOTP AaHHOW nanku, 6yaeT
oTobpaxaTtbcs JInyHas nanka nofb3oBaTens.

YT06b1 HACTPOUTB [JOMALLHIOK NArKy, BbIMOJHUTE CAEAYIOLUNE AEHCTBUS:

1. OTkponTte okHO ‘"lapameTtpbl Windows-knueHTa", 3aTeMm Bblbepute Habop
napametpoB "OcHoOBHbLIE".

2. lMNepenauTte B obnactb JomaluHsis narka.

W= =
NenTa lv E} HacTpoWka cCHOBHbIX NapameTpos Windows-knveHTa

CoyeTaHWA KNaBW

LiseToBbIE METHY _

LUTpux-kamsl | OTofpamaTs COMETEHME KNSBWLL BO BCNABIBAKWER NOACKasKE

PucyHok 108. Hactporika "[omaiuHern nankm"

YT06bI BbI6paTh B KayecTBe "gomMaluHen" o6y nosib30BaTe/ibCKy 0 NanKky:

3. YcTaHOBUTE nepeknw4yaTtenb B nosoxeHne [MMpousBosibHaAA nanka, 3aTem
yKaXXute HasBaHMe [aHHOW nanku B coceaHem nosie. [nsa Bblbopa 3HauveHUs
HaXMWUTe Ha KHoMKy [..| cnpasa oT nons.
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[aHHbIN peXuM MCNONb3YETCS MO YMONYAHUIO.
B okHe "Bbibop nankn" MOXHO BblbpaTb XXenaemblil 06beKT.

4. YTobbl BEpHYTbCA K OTOOpaxXeHuto nankuv, 3a4aHHOW AAMUHUCTPATOPOM,
HeobXoAMMO HaXaTb Ha KHOMKY .

3HaueHne nons 6yaet ouumuieHo. B none oTobpasuTcs CcUCTEMHas NMoacKaska o
TOM, YTO NpW NYyCTOM 3HAYeHMU nons, nocne 3anycka Windows-knneHTa y
nonb3oBaTens 6yaeT oTKpbIBaTbCS JIMYHAS narka.

BoibpaHHas nanka 6yaeTt BblHeceHa M3 nanku "lManku", OoTKpbiTa M BblaesieHa B
Aepese nanok.

@ RapToukK

||| KowcrpysTopei u cipasouHmks
[} Nankw
4

L[ W3Bpannoe

& Nocnegume (10)

L] Pe3yneTaT NOMCKE

&7 Kopswea

.. W3bpanHoe

oy MocnegHue

PucyHok 109. OTKpbITME Mpon3BOJIbHOM "AoMaluHeN" narnku

5. YT0o6bl BbibpaTh ANna oTobpaxeHua npu OoTKpbITUM Windows-KaneHTa Kakomn-nmbo
pasaen naHenun Mowm narky, YyCTaHOBUTE MNepeknyaTtenb B nosoxeHve Paspen
MOMX nanok, 3ateM BblbepuTe B nosie csieBa Ha3BaHWe pasgena.

B nepese nanok 6yaeT Moka3aHa TO/IbKO HACTPOEHHas Mnanka, a Takxe eé
JIOYEPHNE ManNKM MepBOro YpOBHSA BJIOXEHHOCTU. Takxe 6yayT BUAHbI CUCTEMHbIE
nanku Pe3ysibTatel noucka n KopsmHa, a octasbHOe AepeBO U Nankun M36paHHoe U
MocneaHne 6yayT CKPbIThI.
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= (&
|1 Ha warotosneHue
|1 Ha nocTasuy
] PesynsTaTm noMcka
&= Kopauna

[ Nankw

g MTMyHaA nanka
- W3bpannoe

@ MocnegHue

| Ooroeopol

PucyHok 110. OTKpbITHE narnku rnaHesam Hasuraymm "Moun nankm"

6. UTo6bl nNpu  OTKPbITUM MNpUIOXeHUs BblbpaHHas nanka oTobpaxanacb B
pa3sepHyTOM Buae (6ol BUAHbI €€ fgoyepHUe nanku), ycTaHoBuTe ¢nar B none
OTobpaxaTb B pa3BepHyTOM Bufe.

7. Haxmunte Ha kHonky OK.

YKasaHHasa nanka GYLI,eT OTKPbIBATbCA Y NOJIb30BATENA MNMPUN 3alyCKe NMPUIOXKEHNA.

HacTrpouka neHTbl

CocTtaB koMaHA Ha "JlenTe" rmaBHOro okHa Windows-kaMeHTa MOXeT ObiTb M3MEHEH
nonb3oBartenem. laHHOE OKHO NO3BONSET A006aBNATb KOMaHAblI HA NEHTY UNN yAANATb
nx.

Monb3oBaTenb MMeeT BO3MOXHOCTb HACTPOUTb 0To6pa>|<eHv1e NNEHTblI TOJIbKO Ha
HEKOTOPbIX CTPpaHUNLUaX NPUTOXEHUSA.

OTobpaxeHne neHTbl MOXET OblTb YaCTUYHO WM MOAHOCTbIO OTKAUYEHO. YTobbI
MOMHOCTbID OTK/OYNTL OTOBpaxeHue neHTbl, Heobxoammo B obnactu HacTporika
JIEHTbI CHATb arv psaaoM C Ha3BaHMAMKM BKNaaoK masHas, lanka, Kaptouka, Bua.

YT06bI M3MEHNTL COCTaB KOMaHAg JIEHTBI, BbIMNOJIHNUTE C/IEAYyOLNne AENCTBUS !

1. OTkponTe oOkHO napameTpoB Windows-kineHTa, 3ateM Bblbepute Habop
napameTpoB JleHTa.

MpaBass 4acCTb OKHA HACTpPOeK JIeHTbl COAEPXWUT T[Pynnbl 3/1IEMEHTOB, YXe
NMPUCYTCTBYOLWMX Ha JfieHTe. JleBasd 4yacTb npeacTaBnsieT NOJSHbIA CMUMCOK KOMaHAg,
Windows-kineHTa, KoTopble MOryT 6biTb 06aBNEHbl Ha JIEHTY.
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OCHOBHbIE

CoMETaHMA KNIBWW

HacTpoika NexTbl

Cnucok komaHg Windows-KaArMeHTa: HacTpoHka neHThI:
LiseToBbIE METHH

&

LliTprx-toas! = Windows-kaueHT [naedan
[¥| Nanka
@ Haprouka

Bua

B

@ BoccTaHoBuTh

wBCH:L'mHDE MTb HEDTOMKY

E H

UBCH:L'IHHDE MTE MENKY

q Bixog

';k,[l,uﬁaamn: B M30paHHoe
ﬂﬂouﬂep‘mpuaiﬂh B wabnc
E?Honupoﬂa‘lb
&EIHOHHDGHB'H: UBL Ha kapm
M‘Honupuﬂa’lb URL Ha namk
EHOHHHDEE’H: KEPTOMRY
E]]Honnpoﬂa'lb nanky

Q Honuposate CTPYKTYRY N
aHUHHDGHa'Ib APABIE
[IEAHaiw & 3Tom npegcTaen:
QHaﬁm nanky
B{}Enam TRYNMHEOEKH
E{}Enarrb HaBWraLKm
QOEHDBHTh

E'D‘Tlipbl'lb HAPTOMRY
OTMETHI'b BCE KK HEMpo-
E]Omewrb BCE KaK Npo4it
EOTu-EpamaTb METHM

{4/ OHMCTHTE KopsuHY

2l OumcTuTe vaoaneHHsie o6

PucyHok 111. OKHO HacTpoek neHTbl Windows-kineHTa

B neBoO YacTM OKHa BbI6EPUTE HYXKHYIO KOMaHAy.

B npaBolii 4aCcTKW OKHa pacKponTe rpynny 31eMEHTOB, B KOTOpPYk Heobxoammo
no6aBnTb BbIGpaHHYIO KOMaHAY.

Haxxmute kKHonky Jlo6aBuUTb.

AHaNOrN4YHbIM o6pa30M MO>XXHO YyAaJiInTb C J1IEHTbl HEHYXHbl€E KOMaHAbI,
BOCMNOJ1Ib30BaBLUMCb KHOMKOW YAANUTb.

YTo6bl M3MEHUTb MOPSAOK PaCMONIOXEHUSI KHOMOK Ha JIeHTe, BOCMOJIb3yWTeCh
KHOMKaMU 4 W ' AN nepeMelleHus sneMeHTa BBEPX WU BHU3 MO CMIUCKY.

KHonka C6poc mMcnonb3yeTcs Ass BOo3BpaTa K HACTPOMKaM NEHTbl, 3a4aHHbIM MO
YMOTYAHUIO.



HacTtpoika couyeTtaHuu KJ1aBULU

B Windows-KIMEHT MOXHO HacCTPOWUTb COYETaHWUs KiaBul ANS YaCTO MUCMNOSb3yeMbIX
onepauun.

o TakXe MOXHO HacTpoUTb OTOBpaXXeHue BCM/bIBalOLIEN MOACKa3KM ANs
COYETaHWUI KNaBuLL.

UTobbI HacTponTb COYeTaHus KJ/iaBULL, BbIMOJIHUTE C/ieayrouine AENCTBUS!

1. OTkponTte oOkHO napameTpoB Windows-kineHTa, 3aTteM Bblbepute Habop
napameTpoB CoyeTaHnsi K1aBuLL.

[JaHHOEe OKHO COAEepXWUT CNUCoK Aenctemin (KomaHa) ans Windows-kaneHTta. B
ctonbue KomaHga ykasaHbl Ha3BaHUSA AOCTYMHbIX KOMaHA4, a B ctonbue opsuyme
K/1aBULUN — COOTBETCTBYOWME MM COYeTaHusa knaBuw. Ecnn ans KomaHabl BO
BTOpOM cTON6LE HMYEro He yKasaHO, 3TO O3HA4YaeT, YTO COYeTaHue KaBuw Anb
KOMaHAbl He 3a4aHo.
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OCHOBHbIE -
Cirl HacTpoWka CouETaHMM KNaBMLw

TNexTa

Cnucok komaHg Windows-KaArMeHTa:
LiseToBbIE METHH

LUTpHx-koak! Homanga TopAYME KNSEMLLIM
Pa3BepHyTE BCE FPYNNs!

PeAaHTHpOEaTE HACTPORKM

CeepHyTb BCE TpYNNbI

CEEPHYTE NOCAEAHMIH YPOEEHE

CBONCTEA HAPTOUKK

CEOMCTEE Nankm

CMEHWTD NPeaTaBneHme

Co3pats Aenerata Ha Ty manky

Co3pats KapTouky

Co3pate KapTouky No WadnoHy

Co3pats nanky

CTpoxa CotToRHKA

YoanuTh Delete
VOoanuTh K3PTOURY

YaanuTh kapTodky 583 BOSMOMHOCTH BocC1  Shift + Delete
YOanuTh Nanky

YoanuTh ApAabik

UseToBas METKA

SKCNOPT K NeYaTH

SKCNOPT NPEACTEENEHHA

EEI T

Lot || omen |

PucyHok 112. OKHO HacTpoek coydeTaHmi knasuw A5 Windows-kaneHTa

Bbibepute HyXXHYIO KOMaHAy B none Crimcok komaHg Windows-kKineHTa.

Ha)XXMuUTe Ha TeKCToBOeE rnone [opsymne KiaaBuLLu;

HaxMunTe Ha KnaBuaType Xxenaemyt knasuwy-moandukatop (Shift, Ctrl mnm Alt)
+ N6yt 6YKBEHHYIO UM LMGDPOBYIO KiiaBuLly.

OYHKUNOHaNbHbIE KMIaBULIM MOXHO MCNOAb30BaTb B coyeTaHum ¢ Shift, Ctrl
nnn Alt B pasnmMyHbIX KOMBUHaLMNAX.

HekoTopble coyeTaHMsa KnaBuW HACTPOEHbl ANS WMCNOJIb30BAHUSA CUCTEMOW
(HanpumMep Shift + Delete ANns OKOH4YATeENbLHOro yaaneHusa snemeHTa). lpu
NOMNbITKE MWCMNO/Ib30BaHMSA TakKUX COYeTaHuh, KHornmka HasHauuTb 6yaert



7.

HeAOoCTyMNHa, a Nofib3oBaTento 6yAeT BblAaHO NpeaynpexaeHue.

HaxmMute kKHonky HaszHauuTb 1M knasuwy Enter Ha KnaBuaType.
CoueTaHune knasuw bypet otobpaxeHo B none Crimcok komaHg Windows-kiimeHTa.

MoBTOpUTE 3Ty Npoueaypy A9 BCEX KOMaHA, ANA KOTOpbiX TpebyeTcs 3aAaThb
coyeTaHuMe KnaBull. [Na KaXaoh KOMaHAbl AO/MKHO 6biTb 334aHO YHUKaNbHOE
coYyeTaHue, He BCTpeyvatolleecs B NpuBaA3Kax K ApyrMMm KoMaHaaM.

Haxxmute Ha KHonKky OK.

Y0651 yAaJinTb Ha3Ha4eHHoOE CoOYEeETaHNE KJiaBuLl, BbITIOJIHUTE C/IEAyOLne AENCTBUS !

8.
9.

10.

MoBTOpUTE Warun 1-3.

HaxxMuTe Ha KHOMKY O4YMUCTUTb UM Knasuwy Backspace Ha knasuaTtype.
CoueTaHue Knasuw nponageTt u3 nonsa fopsyve KiaBuLLn.

Haxxmute Ha KHonky OK.

KHonka C6poc no3BonsieT BEPHYTb HACTPOMKWU COYETAHMI KNaBULW Ha CTaHAApTHbIE
3HayeHud. MNpn 3TOM BCE BHECEHHbIE MNO/b30BaTENEM U3MEHEHUS ByayT yTEepSiHbI.

HacTpoika uBeToBbIX METOK

B Windows-knmMeHTe MOXHO HACTpOUTb LBETOBble METKU, KOTOpble 3aTeM MOryT
ncrosib3oBaThcs npu paboTe c npeacrtaBneHusMU. OnNsa MeTKM MOXHO 3a4aTb LBET,
Ha3BaHMe U ONUCaHue, a TakxXe yaanuTtb nnm aobaBuTb HOBble MeTKU. CNMCOK MeTOK
ONS KaXA0ro nosib3oBaTtenisa MnHAuBMAyaneH.

HTobbI HacTpouTb LUBETOBbIE METKU, BbIMNOJIHUTE C/IEAYyOLINE AENCTBUS !

1.

OTkponTe OKHO napameTtpoB Windows-knneHTa, 3aTeM Bblbepute Habop
rnapameTpoB L|BeToBble METKU.

Mo yMOn4YaHUIO B CUCTEME NpeayCTaHOBNEHbl 6 LBETOBbIX METOK CO CTaHAAPTHbIMU
nMeHamu Metka 1, Metka 2 v Tak ganee.
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TNexTa

CoMETaHMA KNIBWW Liget |

Clpermieverms————| 5

Uirprx-woabl i

Onucanme

PucyHok 113. OKHO HacTpOeK LiBETOBbIX METOK

2. HaxkxmuTe Ha KHoNKy [lo6aBUTb.

v

I:m [oroBopkl Ha NOCTABKY FOTOEOH NPOSYHLMH I

MeTHa 4nA OOr0E0POE Ha NOCTABKY FOTOBOM
NPOLYKLMK

PucyHok 114. [JobaBieHne HOBOKM METKU
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B nosBuBLuemcsi okHe "HoBasi meTka":

3.
4.

B none Mms ykaxute Ha3BaHUe METKMWU.

B none OnucaHne ykaxuTte KpaTKoe OnnMcaHme Ha3HauYeHUs METKMU.

B none LiBeT Bblbepute LUBET METKMN.

Ona Bbibopa p[ocTynHO 15 pasnuuHbix uBeToB. ECnM BbiGpaHHbIM UBET YyXe
ncnonb3yeTcd, nosb3oBaTtento byaeT BblgaHO npeaynpexaeHune. OgHaKo MeTKy C
aybnmpyrowmmcs LBeToOM BCe paBHO MOXHO 6yaeT co3aaTh U UCMONb30BaTb.
HaxxmuTe Ha KHonky OK.

YT106bl M3MEHUTb paHee A06aBfeHHYK MeTKYy, BbibepuTe eé B CnucKe, 3aTeMm
HaXMUTE Ha KHOMNKY U3MeHUTb.

YTobbl yaanuTb paHee paobaBneHHyK MeTKy, BbibepuTe €€ B CnucKke, 3aTeMm

HaXXMUTE Ha KHOMKY YAaNUThb.

Ecnm ypanutb BCe MeTKM U3 CNUCKa, 6y,u,eT BOCCTAHOBJIEH CMNMCOK METOK Mo
YMOJTHaHUIO.

HacTpoiika pa6oTbl CO WITpUX-KOoAaMMU

B Windows-kineHTe MOXHO HacTpouTb Ccnocobbl co3a4aHMA KapTouku npu paboTe co
LWTPUX-KOAAMWN. DTO MOXET ObITb NOSIE3HO B C/ly4ae, KOoraa KapToyka aBTOMaTU4ecKu
CO30a&€TCs Noc/e CKaHUPOBAHUS WTPUX-KOoAA AOKYMEHTA pPYYHbIM CKaHEPOM.

Mpu co3gaHMM KapTOYKM NO WTPUX-KOAY, AN KaXA0ro BMaa KapTOuKu

MOXHO MCMNOJ/Ib30BaTb TOJIbKO OAWH BapWaHT HACTPOMKW. BapuaHTbl
A HACTPOMKM /dv6/backoffice/6.1/desdirs/card-kinds/card-create-

mode/#by-barcode[3agatoTcs] B CripaBoYHUKe BUAOB KapTOYeK.

YT06bI HACTPOUTBL CIIOCO6 CO3AaHUs KapTOYKM MO LUTPUX-KOAY, BbIMOJIHUTE CAEAYIOLUMNE AEHCTBUS:

1.

OTkponTe KHO napameTpoB Windows-KnmMeHT, 3aTeM BblbepuTe Habop napamMeTpos
LLTpnx-koAabl.
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OCHOBHbIE

TNexTa

o _
LiseToBbIE METHH

Lirprx-koabl Bwa kaprodem: | JosymedT

PucyHok 115. OKHO HacTporiku paboTbl CO LUTPUX-KOAAMM

2. B none Bug kapToyku BbibepuTe BUA ANA  KApTOUuKM, KoTopas 6yaer
aBTOMATMYECKWN CO3[aHa Moc/ie PyyHOro CKaHMPOBaHUSA LUTPUX-KOAA.

Mo yMon4yaHuio B none Bug KapToyku ycTaHoBfieH 6a3oBbii Tun JokymeHT. lNpun
BblbOpe B mnone Apyroro 3Ha4yeHusi, HOBbIM BWA AOKyMeHTa 6yaeT coxpaHeH B
npodgune nonb3oBaTens.

Ecnn paHHas HacTpoWkKa akKTMBHa, KapToyka 6yaeT co3gaHa € napaMeTpamy,
HaCTpOEHHbIMWU ANs AaHHOro Buaa B CripaBoyYHuKe BuAOB Kaprto4dyek. K Takum
napameTpaM OTHOCUTCSA rManka, B KOTOpoM O6yaeT co3gaBaTbCs KapTouka, U
WabnoH.

Ecnu B none Bug KapTOYKM 3HAUEHUE OTCYTCTBYET UM 3HAUYEeHME 33[aHO0, HO B
CripaBoYHMKE BWAOB KapTOYEK OTCYTCTBYIOT HACTPOMKW CO3AaHUA KapTOUKM MO
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WITPUX-KOAY AN YKasaHHOro BWAA, MOMb30BaTeNb OyAeT A0/HKeH BblibpaTh BUA
CaMOCTOATENIbHO: MpPU CO3AAHMU KapTOUKM MO LWTPUX-KOAYy Y Mosb3oBaTens
NOSIBUTCA OKHO, B KOTOPOM HYXHO Bbl6paTb OAMH U3  HACTPOEHHbIX
aAMUHUCTPATOPOM Crocob60B CO3AaHus.

3. Haxxmute Ha kHonky OK.

4. YT06bl BEPHYTb 3HAUYEHME MO YMONYAHMUIO, HAXMUTE Ha KHonky C6poc.

OnucaHume onepauum B PMA

Windows-knueHt PMA

OnucaHume onepauyun B PMA

B pasgene npuBoantcs uHdopmaums o pabote B nporpamme "Pabouee
MeCTO agMUHUCTpaTopa".

e OnucaHune nHtepdenca "PMA"
e PaboTa c nankamu
e PaboTa c KapToykammu

* bonble MHq)OpMaLI,MM B HaBUraumMoHHOM MEHKO CJ1EBaA...

OnucaHue nHrepcgenca "PMA"
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06nacTb NnpocmoTpa OBnacte KHonku nepexoa
COAEPHMMOro Nankum FRYNNUPOBKK Memay cTpaHuLamMm

CTpoxa meHo

~ @Qain Bwg Cepsnc Cnpaska

MaHens 7 4
- - % & - LY - - = - - H
MHCTPYMEHTOB (] ‘F:I|@53X|C¥‘n @|%@|g §| ..| B-m :"‘” ’"‘.’
ﬁ KapToukn
[Jepeso A1) Kencrpykrope! v cnpaecyninkm .
(=17 Manku |,ﬂ,awoecr KapToUKN VlMsMeHeHa
nanok : —
B 2] AokymenTen 5B Hoxyment Wexoaaumii loroeop Ha nocraeky obopygosanua  10.09.2018 15:40:39 10.09.2018 15:58:37
KoHcTpykTop cornacosaHmii
- Q00 Anstepratnea
: Horceopel
Jposaoea [, A
Hoeble npoekTe (1)
Obuwee (2]
DuHaHCE!
OTuetel
Pabouwe (4]
[#-[C] CnykeBHele
.. @ PezyneTaTel Nnoucka
= @ Kopzuha
OBnacte g DokymeHT
NpesBapuTenbLHONo
npocmoTpa
PerucTpaumA | CobinkM | 3anaHua | m
Ofwan |I1l| Jorosop Ha nocTasky obopyaosatma 000 BocTor. docx
Tema: |£loroaop Ha nocTaeky ofopyaos: ‘
Homep nokymenTa: |Iﬂc|{—1 |I-\9|X‘
AaTa pervcTpauin: |10.09.2015 ‘
MoaroTosun: | #ypanesa u. p. [ ]]
ConepraHne:
| K A0KYMEHTY MPUIGHEH MPOeKT AOroE0pa |
CornacosaHne
Ctpoka
COCTOAHWA Cornacyrowme: Beikoe M. A.;

Beero 3nemenToe: 1 Mpeactasnenue: Jaigweect Bepcua: 5.5.8338.0

PucyHok 116. O6bwynii Bug okHa PMA

[naBHoe OKHO MpuIoXeHUsT Paboyee MeCTO aAMUHUCTPATOPa COCTOUT U3 C/IEAYIOLUMNX 3/IEMEHTOB:
e CTpoOKa MeHHo.
e [laHeNb NHCTPYMEHTOB.

o KHOMKW nepexoaa Mexay CTpaHuuaMu.

[lepeBo nanok.

O6nactb npeacraBneHus.

O6nacTb NpeaBapuTENIbHOrO NPOCMOTPA.

O6nacTb rpynnupoBKW.

CTpoka CcoCTosAHMS.

HekoTopble 3neMeHTbl (MaHenb MHCTPYMEHTOB, Mepapxuss nanok, obnactb
rpynnupoBkuM u obnactb npeaBapuTenbHOro NpocMoTpa) OTobpa)katoTCs Ha 3KpaHe
Nno XXenaHu Nosb3oBaTesNsd, U MOryT 6bITb CKPbITbl B Clydae HeHaaobHoCTw.

KHOMKK nepexoga mexpay CTpaHuuamu OTO6pa)KaIOTCFI BCe€rga, HO aKTMBHbI TOJIbKO B
Cclydae€, Korga AaHHble pacnojiaralotca Ha HECKOJIbKUX CTpaHuMUax.
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Bce OCHOBHble KOMaHAbl AOCTYMHbl U3 r/ITABHOrO0 MEHI0, MaHenm WMHCTPYMEHTOB, a
TaKXe U3 KOHTEKCTHbIX MEHK, OTKPbIBAOLWNXCA MPpU HaXaTun npaBoM KHOMKW MbILWN
Ha oAHOM un3 3neMeHTOoB. CNWCOK KOMaHA, AOCTYMHbIX M3 KOHTEKCTHOro MeEHHo,
3aBUCUT OT aKTMBHOIMO B [AaHHbIA MOMEHT 3/1EMEHTA CUCTEMbI WU pacrnosioXXeHuns

Kypcopa.
CTpoka MeHIo

CTpoka MeHI COAepXMUT CMMCOK BCeX KOoMaHa, Heobxoaumbix Ans paboTbl C
nporpamMMomn.

KomaHabl CrpyririnpoBaHbl B YETbIPE OCHOBHbIX MYyHKTAa.

daun
CoaepXuUT KoMaHabl ANA CO34aHUs ManokK M KapToyeKk BCeX UMEKLWMXCA B CUcTeMe
TUNOB, @ TaKXe A/19 neyaTtn AOKYMEHTOB M Bbixoaa u3 PMA.

Bup

[MosBonser OTO6pa)KaTb N CKpbiBatb AOMOJIHNTENIbHbIE BO3MOXHOCTU MPOCMOTpPa U
M3MEHATb TEKYLUMNE NMapaMeETPbI OTO6pa)KeHVIF| AaHHbIX.

CepBuc

[enaet AOCTYMHbIMM AOMNOSHUTESIbHbIE BO3MOXHOCTU, TakKMe KakK MOWMCK, 3KCNopT
AaHHbIX B hann popmaTta Excel u apyrue.

CnpaBka

OTKpbIBaeT HACTOAWMMN LOKYMEHT.

Bonee noapobHo paboTa C MNyHKTAaMM MEHK paccMaTpuBaeTcs Mo  Mepe
Heo6X0ANMOCTU B COOTBETCTBYIOLLMX pa3aenax pyKoBoACTBA.

MaHenb MHCTPYMEHTOB

lMaHenb uMHCTpymeHTOB PMA cCoAepXWUT KHOMKW, npeaHa3HaydyeHHble Ans8 6bICTporo
A0CTyna K Hanbosiee 4acTo UCNosb3yeMbiM onepaunsaMm. NMaHenb MHCTPYMEHTOB MOXET

6bITb OTOBpaXKeHa MAW CKpbITa NMpu noMowm dara B NnyHKTe MeHo Bupg > MaHenwm
MHCTpyMeHTOoB > CTaHaapTHas.

[MoMMMO KHOMOK 6bICTpOFO AOCTyna K MNyHKTaM MEHK Ha MNaHeu
MHCTPYMEHTOB pacnosiaralotcdad KHOMKWM nepexoga Mexay CTtpaHumuaMun.

o KHOMKM aKTUBHbI TOSIbKO npwm B Nankax, UcnoJibayrwmnx I'IOCTpaHMLIHbIﬁ
BblBO4 AAdHHbIX.
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HekoTopble ApyrMe KoMaHAbl MEHH M KHOMKW MaHenn WHCTPYMEHTOB
JIOCTYMHbl TOJIbKO MPW MPOCMOTPE OnpeaenéHHbiX ManokK WAM Crucka
S/IEMEHTOB B 3TUX Marnkax.

Tabnauya 10. HazHa4dyeHne KHOMOK rnaHesm MHCTpymeHToB "PMA"

KHonk HaszBaHue

[Ba)]

@]

(]
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HoBasa kapTouyka

HoBaga nanka

[MepemecTuUTb Nanky

CkonupoBaTb nanky

YaanuTb aN1eMeHTbl

MNeyaTb

O6HOBUTbL

Csoncresa nanku

PacClUMpPEHHbIN NOUCK

NMounck no
npeacTaB/IEHUIO

NMonck nanku

HasHaueHue

Co34aéT HOBYIO KapTOYKy B TeKyllen nanke. Tun
HOBOM KapTO4YKM MOXHO BblbpaTb U3 MeHIo,
pacKpbIBAKOLErocs nNpm Ha)kaTum Ha NpaByio
4acCTb KHOMKMW.

Co3pa€éT B TeKyLllen nanke AOYEpHIO nanky.
OTKpbIBaeT OKHO Bbl6bOpa Nanky HasHa4deHus, B
KOTOpYIO cneayeTt nepeMecTuTb TEKYLLYIO Nanky.

OTKpbIBaeT OKHO Bbi6Opa Manku Ha3sHa4yeHus, B
KOTOpYIO creayeT CKONMMPoBaTh TEKYLLYO Manky.

YpanaeTt o6bekT.

No3BongeT pacnevaTtaTtb AaHHble, OTOOpaXkeHHble
Ha npason naHenn PMA. lNMpun HaxaTuUn KHOMKKU
OTKpbIBAeTCA OKHO HACTPOWMKK napaMeTpoB
neyaTtu.

O6HoBNSIET COAEPXMMOE TeKyLLen nanku.

Mpn Ha>XaTM KHOMKW CO CTPENIKON OTKPbIBAETCS
KOHTEKCTHOE MEeHI0, No3Bonistouee BbibpaTb
06bekT 06HOBNEHUS: nepapxuto (CNMCOK) Nanok
WM COAEPXMMOE TEKYLLEN NanKu.

OTKpbIBAeT OKHO CBOMCTB TEKYLLEN NanKu.
OTKpbIBaeT AManoroBoe OKHO AN4 3a4aHus
napaMeTpoB NomMcKa KapTo4ek.

OTKpbIBAET AMANIOrOBOE OKHO MOUCKa B TEKYLLEM
npeacTaBneHun.

OTKpbIBaeT AMasIoroBOE OKHO MOMCKa narnok no
NMOSIHOMY Ha3BaHWIO UK ero dparMeHTy.



KHonk HazBaHue

n. Ta

B -

2kcnopT B Microsoft
Excel

Hactpownka
npeacTaBfeHni

Cnuncok nanok

Obnactb
npeaBapuUTeNbHOro
npocMoTpa

O6nacTb rpynnuMpoBKM

Pa3BepHYTb BCe rpymnnbl

CBepHyTb BCe rpynnbl

CnpaBka

OTobpasnTtb BCE
coaepxmmoe
npeacTtaB/ieHns

OdepeBo nanok

Ha3zHauyeHue

JkcnopTtupyeT B Microsoft Excel gaHHble TeKyLen
OTKPbITON Mankwu.

OTKpbIBaeT OKHO HAaCTPOMKM NpeacTaBfeHUN.
Ha)>kaTe KHOMKM CO CTPEsSIKOM pacKpbiBaeTCs
CMMCOK AOCTYMHbIX ANS AAHHOW Mankm
npeacTaB/ieHUN.

OTo6pa>KaeT N CKPbIBAET MaHesb AEPEBa
nariok.

OTobpaxkaeT nnu ckpbiBaeT ob6s1acTb NpocMoTpa
COAEPXKMMOro KapTOUKMU.

OTobpaxkaeT nnu ckpbiBaeT 061acTb rpynnnpoBKM
OTobpa)kaeT Ha 3KpaHe BCE 3M1IEMEHTHI,
pacnpeaeneHHbie No rpynmnam.

OcTtaBnseT Ha 3KpaHe TOJIbKO Ha3BaHUA BEPXHUNX
rpynn M KoOJIM4eCTBO BXOAALLNX B HUX 06BHEKTOB.

OTKpbIBaeT OHNANH-A0KYMeHTauuto Docsvision.

Mo3BoNSET BbIBECTM BCE AAHHblE NpeacCTaB/IeHUS
Ha O4HOM CTpaHuMLUe.

Bce nanku Docsvision opraHu3oBaHbl B MEPAPXMUECKYID CTPYKTYPY aHasOrM4yHyro
AepeBy nanok dannosoro MeHepxepa. M3 agepesBa nanok nonb3oBaTeslb MOXET
NoJly4YnTb AOCTYNM KO BCEM KapTOYKaM B COOTBETCTBMWM C WMEKOWUMUCS Y HEro
npasamm AocTyna.

YTo6bl MPOCMOTPETL COAEPXKMMOE MNanKu, HaXKMUTe Ha Heé NeBOW KHOMKOM MbIWN.
Mocne Bbibopa nanku B NnpaBon naHenn PMA oTobpaXkaeTcs CMMCOK KapToyeK nanku.
Mankun, coaepXalwme Ao4YepHue Nankum, UMEKT c/lieBa OT Ha3BaHUS 3HAYOK + UAU —.
YT06bl CKPbITb MW O0TOOpPa3nTb AOYEPHUE MarnkKy, HAXXMUTE HA 3HAYOK — WU + UNn
ABaXAbl HAXXMUTE NIEBON KHOMKOW MbIWKM NO HA3BAHUIO NankKu.
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OTO6pasnTb WAM CKPbITb AEPEBO ManoK MOXHO NpY MOMOLWM KHOMKM (Bl Ha nanenw
MHCTPYMEHTOB W/IN KOMaHAoM MeHio Bua > CNMcok nanok.

OTob6pakeHue u CKpbiTUe AepeBa Nnanok

MaHenb CO cnNMCKOM nanok (AepeBO Namnok) MOXHO CKpbITb, Bbl6bpaB M3 MeHIO
KoMaHay Bua > CNMCOK nanoK WM Ha)kaB Ha NaHenm MHCTpyMeHToB PMA KHOMKY

Cnucok nanox—t, Mpn 3ToM o06nacTb NpOCMOTpPa COAEPXMMOro nanku
pacKkpbiBaeTCcsa Ha BCE OKHO PMA.

DyHKUMSA OTKJIIOYEHUS MaHeNM CO CMUCKOM nanok yaobHa, ecnm nonb3oBaTesb
paboTaeT TONbKO C O4HOW MankKoW, WM ecnu npeacraBneHmne cocTouT m3 60abLIOro
KONIMYeCcTBa KOOHOK.

Ana oTobpaxeHusa naHenu co CNMCKOM NanokK NOBTOPHO BbibepuTe M3 MeHK KOMaHAay
Bua > CnMcoK nanokK uin HaXMUTe Ha naHesn UHCTPYMeHToB PMA KHonky Cnucok

nanok — [l .

O6nacTb NpeacraBsieHnn

B 3aBUCMMOCTH OT HACTPOEK CBOKICTB narku 06/1acTb rpeACTaBAeHMsI MOXET 6bITb HACTPOEHA Ha
0TOBpaXKeHmne:
e Cnucka HaXoAAaAWNnXCA B Marnke KapTo4ek. Cnucok 0To6pa>+<aeTC9| B BUOE Ta6J'IVILI,bI
rnpeacrTaB/IEHNA.

3aroN0BKN KOMOHOK Tabnuubl COOTBETCTBYOT Ha3BaHUAM rnosien Kkaptodek. CTpoku
Tabnuubl oTpa)atT MHPOPMALMIO, COAEPXALLYHOCS B COOTBETCTBYHOLWMX MNONSAX
KapToyek. Habop oTobpaxkaeMbix Nonem KapToyeK 3aBUCUT OT NpeacTtaBneHus,
BblbMpaemMoro B COOTBETCTBUM C MOTPEOHOCTAMM U MOXENAHUSMU KOHKPETHOro
nonb3oBaTens.

e Beb-cTpaHuuy, HaxoasLyocs no onpeaenéHHomy Beb-agpecy.

e OAHY M3 KApTO4YeK, HaxoAaWmMxXcs B nanke.

Monb3oBaTesb MOXET BblbpaTb cnocob OTobpa)keHUs AaHHbIX Manku B 3aBUCUMOCTU
OT TeKYWWMX 3a4ady, YKasaB HYXHOe npeacTtaBneHue nanku. [nsg ynpasaeHus

npeacraBieHnaMmun HeobxoamMo 6bITb dAMUHUNCTPATOPOM WJIN NOJIb30BATENEM C
COOTBETCTBYHOLLUMMU NMpaBaMu.

Ecnn konuMyecTBo KapToyek U sApsblkoB, oTObpa)kaeMbiX B 06n1acTM npeacTaB/ieHus
oYeHb 60/bLLOE, UX MOXHO NpPOCMATPMUBATbL NOPLUMSMU, NOCTPAHUYHO.
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nOCTpaHM‘-IHbWVI BbIBO/A AaHHbLIX UCIOJ/Ib3YyeTCs, €CJZiN BbINOJIHEHbI C/iIeAyoLne yC/i10BUA !

1. B okHe JornosHuTesnbHble atpnbyTel CBOWCTB Nanku, ycTaHoBneH dnar lpumeHaTsb
OrpaHNyeHue KONUYEeCTBAa BHIBOAMMBX  3anuceil. B  pacnosoXeHHoM psagoM  none
KosinyecTBo yKasaHo BbIBOAMMbIX Ha OAHOW CTpaHULE KOIMYECTBO 3anucen.

2. Yncno KapToyek B nanke MNpeBbilaeT YMCO0 KapTodek, 0Tobpa)kaeMblX Ha OAHOM
CTpaHuLe.

KHonka OTO6pasnTb BCe COAEPKMMOE NPeacTaBieHns — ¥ He HaxaTa.

Korga npeacrtaBneHne cogepXuTt 60nblioe KOMMYECTBO KapTo4yeK, OHW MOryT He
noMewaTbCsa Ha OAHOM CTpaHuue. [Ons ynpoweHus HaBuraumm B TaKUX caydasX
npeaHasHayvyeHbl creunanbHble KHOMKWM MNaHen WHCTPYMEHTOB — KHOMKU Nepexoaa
Mexay cTpaHuyamm. KHONKK nomoratT 6bICTPO nepexoanTb OT CTPaHWLbl K CTpaHuue
M BO3BpaLLlaTbCA Haszad. [pynna KHOMOK COAEPXUT TaKXe CYETUYMK CTpaHWuL, nNanku um
HOMep TeKYyLEeN CTpaHMULbI.

KHOMKM nepexoda —3TO YeTblpe KHOMKU-CTPENKU, MO3BONSAWME MEepenTu: Ha
cneayroLyo 1 NpeabliayLlyo CTpaHuuy, K NepBoin 1 nocieaHen cTpaHuuam.

CyeTumK CTpaHuUL, MankuM He TONbKO OTobpa)kaeT HOMep TeKyLllen CTpaHuubl, HO WU
rno3sonsieT ObICTpO nepenTtn K Nbon ykasaHHOM cTpaHuue. [Ons 3Toro cneayert
BBECTU B MOJI€ CYETYMKA HOMEP HYXHOM CTpaHuubl M HaxaTb KHOMKY Enter Ha
KnasuaTtype.

Ecnn B nmanke ucnonb3yeTcs MNOCTPAaHWU4YHbLIA BblBOA AAHHbIX, @ HYXHO BbIBECTU Ha
OAHOW CTpaHuue BCe AaHHble, HaXMUTe KHOMKy OTO6pasuTb BCe copaeplxuMmoe

npeacraB/ieHUs — Lﬁ‘_

O6s1acTb NpeaBapUTEIbHOMO NPOCMOTpPA

O6bnactb npeaBapuTeNnbHOro MNpocMOTpa oOTobpakaeT CcoAepXMMOE KapTo4yku B
pexunme "Tonbko yteHne" 6e3 OTKPbITUS KapTOUKMU.

OYHKUMS NpeaBapuUTENbHOro NMpPoCMOTPa AOCTYMNHA, TONIbKO €C/iM B CBOMCTBAxX Marnku
Bbl6paH crnocob oTobpa)xeHWsi KapToyek B BuAe MNpeacTaBfieHUss U ANs AAHHOIMo
npeacTaB/ieHMs pa3pelléH npeaBapuTesbHbIN NPOCMOTP.

O6bnactb npeaBapuTeNbHOrO MNPOCMOTpPa MOXeET ObiTb oTOOpa)keHa WAM CKpbiTa C

noMouwlblo nara B MeHo Bupg > O6nactb npeaBapuTesIbHOrO NMpPoOoCcMoOTpa UK C
NMOMOLLbID KHOMKW MNaHenn WHCTpymMeHToB PMA O6nactb npeaBapyuTesibHOro

npocmotpa — = .
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O6nacTb rpynnuMpoBKHU

pynnmMpoBKa no3BonsieT 06beAuHATb CTPOKM NpeacTaBfeHUMs B FPynnbl MO KaKUM-
nmbo obwmMm npusHakaM. [pynnmpoBka no3BonseTr oTobpaxaTb WHGOpMauuio B
6onee HarnsagHoMm Buae. OyHKUMSA TPYNMNUMPOBKM AOCTYMNHA, TOAbKO ecnin BbibpaH
cnocob oTtobpaxeHuns KapTodek B BUAE NpeacTaBiieHus.

O6nacTtb rpynnMpoBKK pacrosioXXeHa Ha NpaBoM NaHenn okHa PMA Haa 3arosioBKaMu
ctonbuoB Tabnuubl. O6nacTb rpynnMpoOBKM MO3BONSIET OMpeaesnTb U NMPOCMOTPETb
yCnoBMS rpynnmMpoBKM CTPOK Tabnuubl.

O6nacTtb rpynnupoBKM MOXeT ObiTb OTObpa)keHa WM CKpbiTa Npu NomMown ¢nara B
MeHlO Bua > O6nactb rpynnMpoBKM WIM C MNOMOWbLK KHOMKKM O6nacrtb

rpynnupoBKM —_E|‘ Ha NaHenun UHCTpyMeHToB PMA.

Cneunguyeckne KoMaHgbl KOHTEKCTHOrO MEHK 061acTy rpyrnnupoBKu 1 €& 3aro/ioBKa:

* 06751aCTh rpynnMpoBKM — NO3BONAET CKPbITb WM 0TO6pasuTb 065acTb YCNOBUM
rpynnnpoBKM.

® CBepHyTb Bce rpyriribl — OCTaBJIA€ET Ha 3KPaAHE TOJIbKO Ha3BaHUA BEPXHUX FPpynn u
KOIMYECTBO BXOASALWMX B HUX 06BbEKTOB.

* CBEpHyTb TOJIbKO T[10C/IEAHIOO rPyriny — NoO3BOASET CBEPHYTb TOJSIbKO CaMbIi
HUXXHUIA YpOBEHb rpynnupoBku. Ecnm ypoBeHb TONbLKO OAWH, AENCTBME 3TOM
KOMaHAbl @aHa/IOMMYHO KOMaHAbl CBEPHYTb BCE rpyrinsbl.

® PasBepHyTb BCE rpynrbl — NPpUBOANT K 0To6pa>|<eHmo Ha 3KpaHeE BCEX 3JIEMEHTOB,

pacnpeaeneHHbIX No rpynnam.

CBepHyTb BCe rpyrnrnbl W Pa3BepHyTb BCE rpyrnrbl TakKXe MOXHO, WCMNob3ys
COOTBETCTBYHOLLME KHOMKWN Ha MaHenm MHCTpyMmeHTos PMA.
CTpoka COCTOSIHUSA

B cTpoke cocTosiHMs 0TO6pa)kaeTcs:

e Konmnyectso o6beKTOB B TGKYLLI,GVI narike.

e Ha3BaHuWe npeacTtaBneHus, oTobpa)kaemMoro B 061acT MPOCMOTpa COAEPXKMMOro
nanku.

* HomMep BepcuuM —nepBble ABa 4ucna, clefywuwmx 4epe3 TOYKy Mocse CcfoBa
Bepcun.

* Homep cbopkm cuctembl Docsvision —TpeTbe M 4YeTBepToe 4YWUCno, cnepytowimne
yepes TOYKy nocne cnosa Bepcuu.
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e YyeTHasd 3anucb Nnosib3oBaTesns.

OT06pasunTb MM CKPbITb CTPOKY COCTOSIHMS MOXHO Mpu nomMown ¢nara B meHio Bug >
CTpoka coCTosiHUA.

MpuHumn paboTbl cuctembl Docsvision noapa3yMmeBaeT, 4YTO MNO0Jb30BaTeNIbCKUM
(KNMeHTCKMN) KOMMNblTep AO/MKEeH MNOCTOSHHO noAajepXuBaTb CcoeguHeHue C
cepeepoM Docsvision 4epe3 nokanbHy ceTb. Ecnm npeBbiweHbl npeaenbHo
AONYCTUMble 3HAYEHMS AOCTYMHOCTU U BPEMEHMU OTKJIMKA CBSA3M, 3TO OTobpaxaeTcs B
CTpoOKe cocTosHnsa PMA Tak:

e [laHeNnb C HOMEpPOM BEPCUN 3aMeHSeTCs NaHesbl yBeAOMIeHUS, OKpallMBaAETCs B
ApYyron uUBEeT M HayumHaeT MuraTb. Haanucb Ha 3TOM NaAHENM 3aMeHsieTCs Ha
BHumaHue!.

* MoaBnsieTca AuanoroBoe OKHO OTKPbITb, C COO6LWIEeHWeM: Bpems oTknuka cepsepa
MpeBbillaeT YCTAHOBIIEHHbIE NEPUOA OXWAAHUA BbINOTIHEHUA Onepauuu. Bo3moxHb npobrnemb c
ceTeBbiM coenHeHuem. 06paTUTECh K aMAHUCTPATOPY CUCTEMbI.

Ecero anemeHToE: O MpeAcTasnEHKE: fadamect “ SYWETLAMASH Userl

PucyHok 117. CTpoKa COCTOSIHUSI C OKPaLUEHHOM MaHes1bio yBEAOM/IEHNS

Pa6ora c nankamm

Manku Docsvision aHanoru4yHbl nankam @annoBoro MeHezXepa W  BbIMONHAKOT
NpakTUYeCKn TaKyk Xe @GOYHKUMI: OHU rpeaHasHadeHbl ANns  YrnopsAOYEeHHOro
XpaHeHuns uHdbopMauun, npeacTaBeHHONW B Buae KapToyek (B OTavyme OT
dannoBoro meHegXxepa, rae Bcs MHpopMmaumna npeacrasneHa B Buae ¢hannos).

Mankn opraHmM3oBaHbl B YMNOPSAOYEHHYIO APEBOBUAHYK CTPYKTYpYy, KOTOpas 4daue
BCEro CTPOUTCA B COOTBETCTBMM C OPraHU3auMOHHOM CTPYKTYpOM Npeanpustus.
JInyHble Nankn oTAeNbHbIX COTPYAHWKOB (Monb3oBaTenen) TpaauLMOHHO MOMELLatoT
BHYTPWU MNanoK CaMOro HM3KOro YpOBHS, OAHAKO 3TO He 4BAseTcsa obsa3aTesibHbIM
npaBuioM.

MNankun, Haxoaswumecs BHYTPU Kakon-nubo Apyron nanku, Ha3biBalOT AOYEPHUMMU,
BNOXEHHbIMW UM noanankamu. [lanka, coaepxxawass BHYTPU AOYEPHME Marnkw,
ABNAETCS ANS HUX POANTENbCKOM. Ha Hanuume BNOXEHHbIX NanoK yKasblBaeT 3HakK +,
PacCnoJIOXEHHbIN PSAOM C Ha3BaHMEM Manku.
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Ha)xaB Ha 3TOT 3HaK, MOXHO MPOCMOTPETb AEPEBO AOYEPHUX NAMNOK. 3HAK + MNPU 3TOM
npeobpasyetrcss B -, MO3BOMAKOWMIA BbINOJHUTb 06paTHYO OMepaunio — CBEPHYTb
ZlepeBo MNarnok.

L] KoHcTpykTope! n cipasodnni
E-ﬁ Mankn
E [NokymenTsl
E||i| 000 AneTepHatuea
2] Ooroeopei
] Opozgoea [, A
[Z] Hoskie npoexTh
=4 O6ueell)
£ OuHaHce
-] Otuers
[#-["] Paboume (1)

ﬁ PesyneTatel noncka
..... ﬁ KopzuHa

PucyHok 118. [lepeBo narnok y 0b6bI4HOro rnosib30Batesis

B Docsvision npegycMoTpeHsb! caegyroLme Turbi narnok:
1. NMonb3oBaTenbcKkue nankKy, KOTopbl€ MOryT CO3A4aBaTbCA WUIN yAaNATbCA:
o JInyHasa narika nosib3oBaTens Cco34aéTca aAMUHUCTPATOPOM MNpU perncrpaumm

coTpyaHuka B cucteMme Docsvision M He MOXeT co34aBaTbCA OCTasibHbIMU
noJsib30BaTeNIdMN.

Ckopee Bcero, npaBa Ha WM3MEHEHMEe HEeKOTOPbIX CBOMCTB 3TOW manku 6yayT
OrpaHWNYeHbl.

o CTaHgapTHasi nanka MOXeT co34aBaTbCs 06bIM  3aperucTpMpoBaHHbIM
nonb3oBaTteneM WM  nNpeAHasHayeHa  An8  CTPYKTypu3auum  XpaHMMOU
nHdopmaunm n 6onbluen HarnaaAHOCTM NpM e€ NpocMoTpe.

o BupTyasbHasi narnka, KoTopas npefAHasHayeHa [ANns XpaHeHus KapTouek,
YyOOBNETBOPSIOLWMX YCNOBUAM HEKOTOPOro NOMCKOBOMO 3amnpoca.

o [lanka-generar, ABNAOWANACSA APNbIKOM Ha KaKyl-1nMbo Apyryto nanky.

2. CucrteMHble narku, KOTopble co3paroTca B Docsvision aBToMatnyeckn. CUCTEMHbIE
nanknu He MOryT yAanaTbCs MNosb30BaTeNsiMyM, HO MOryT OblTb NepeMMeHOBaHbl
aAMUHUCTPATOPOM WM MONIb30BAaTENIEM, Y KOTOPOro eCcTb npaBa penakTMpoBaTb
coAepXXnMoe narku.

Cﬂe,ayfoume rnarikm cHUTarTCcs CUCTEMHbBIMU !

o KopHeBadq nanka fllanku.
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> CnpaBOYHNKMN — COAEPXKMUT BCE CMPABOYHUKN CUCTEMBI.
° Pe3ysibTaTbl MOMCKa — COAEPXKMUT pe3ynbTaTbl PaCLUMPEHHOrO NoOMCKa KapTo4dek.

° Kop3nHa — XpaHUT NepBUYHO YAANEHHbIE KapTOYKW.

AamuHuctpaTtop (nonb3oBaTenb C npaBamMu Docsvision AAMUHWCTPATopa) MOXeT
M3MEHATb NapaMeTpbl M HACTPOMKWU [MOSIb30BATENbCKMX MNanoK: Ha3BaHWSA, TuUMbI
KapToyeKk B manke, npasa AOCTyna Nosib30BaTeNen K Coaep>XMMOMY nanku u T. 4.

Monb3oBatensM 06bIYHO NpenoCTaBAseTCs CTaHA4apTHbIM Habop npas, MO3BONSOWMN
co3gaBaTb M yAdansatb 06bekTbl B JIMYHOW Manke, BKAOYas CTaHAapTHble W
BMpPTYanbHble Manku, a Takxe nanku-generatbl. [Monb3oBatensaM MoryT Takxe 6biTb
npeaocTaBfieHbl MpaBa Ha co3daHue U yaaneHune o6bekToB B 06LWMX nankax.

[danee ynoMmHaHme O TOM, 4YTO 414 BbIMOJHEHUS OMNMCbIBAaEMOWN onepauun
nonb3oBaTenb A0/KeH obnagaTtb AOCTAaTOYHbIMU npaBaMu, 6y.u,eT OonycKaTbCA.

AZMUHUCTPATOP MMEET AOCTYN KO BCEM Narnkam nmepapxmm, B TO BpeMs Kak 06blYHbIN
nonb3oBaTtenb (6e3 npaB aaAMMHUCTpPaATOpa) BUAUT TOILKO CBOK 4YacTb JepeBa narok.
Ha pucyHke mn3obpaxeHO AepeBO NanokK Mosib30BaTeNns CUCTEMbI, UMeKLero npasa
Docsvision AgMUHUCTparTopa.

m-[] Kaprouku

-[I] KoHCTpyKTOph! W CNpaeouHrKn
=77 Mankw

-] JdokymenTer

#-[C1 KoHcTpykTop cornacosaHuii
=[] 000 AneTepHatiea

EI Jposgoea [. A.

&1 OT4eTl
&[] Paboune (4)
[T CnykebHble

@ PesyneTaTel noncka
..... @ KopsuHa

PucyHok 119. JlepeBo rnarnok rnosib30BaTesis, ABJSKOLErocs aAMUHUCTPaTopoM

CucreMHbIe nankm

Manka "Kaptoukun"

CnyxebHble U co3gaHHble MOSb30BaTENAMU KAaPTOUYKM HAXOAATCA B CUCTEMHOMW nanke
KapToukn, o603Ha4yaeMon 3Ha4YKOM (.
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Bo Bcex ocTasbHbIX Mankax HaxoAsTCs TOJIbKO SIPAbIKM Ha KapTO4YKM, aHaNOrnyHble
ApnblkaM Ha dainbl 1 nporpaMmbl Microsoft Windows: B nankax nosb3oBaTenem
MO>ET HaXOANTbCS HECKObKO SAP/bIKOB Ha OZIHY M TY Xe KapTouKy.

KapTouka MOXEeT He WMETb sipsiblka HW B OAHOW M3 ManoK CUCTEMbI,

NMOMMMO Nanku KapTouku: TakKoe MOXEeT CAy4YuTbCsl, HanpuMmep, npwu
o CO34aHUN KapTOYKM MoCpeacTBOM (DYHKUWIA NPUNOXKEHUS YrpaBrieHue

npoueccamy 6e3 BKOUEHUS DYHKLMN CO3AaHUSA SpSiblKa KapTOYKU.

JlocTyn K 3TOW Nanke WMMEKT TOSIbKO aAMWHUCTPATOPbl CUCTEMbl. AOAMUHUCTPATOPbI
MMEIT BO3MOXHOCTb BOCCTaHaBNMBaTb yAaNléHHble KapTO4KW, co3haBaTb SPJIbIKU U
M3MEeHNATb NpaBa nosb3oBaTenen Ha Nbble KapToUKMu.

o YnpaBneHve KapTo4ykKaMW: HaACTpOWKa CBOWCTB TunNa KapTO4KM,
ynpasseHne 610KMpoOBKaMn, BO3MOXHO TOIbKO Npu paboTe ¢ PMA.

B nanke KapTouyku BCe KapTOYKM CrpynnumpoBaHbl MO TuNaMm, K KOTOPbIM OHU
OTHOCATCSA. Tunbl, B CBOK Oo4yepenb, rpyrnnmpyroTcs Mo NPUIOXKeHUsAM, KOTOPbIM OHWU
npuHagnexart ba3oBbie 06bekTbl, KOHCTPYKTOp COr71acoBaHur W YrpaBrieHune
npoyeccamu. CTpyKTypa KOpHeBOW nanku Kaptoukm He MoXeT ObiTb M3MeHeHa, eé
3/IEMEHTbI HeNb3s yAansTb.

Docsvision - Internet Explorer = = -
Qaiin  Bug  Cepsmc  Cnpaska
‘@ - X @ e-aema B-u-|HERD v-B-@ 1
-ﬁ] Kaprouku Tun kapTo... | Jafipsect kapToukm Cozgaqa * | MameneHa -
_[:I Bazobie 0BbexTsI =l Joxymer Mowoasuwid Jorosop Ha noctaexy ofopyao... 10.09.2018 15:40:39 10.09.2018 15:58:37
--{#] Bu3HeC-kaneHjape = - -
..... = Ipynna sagahmii =al Joxymen Pabounid Muctpysumm 10.08.2018 11:54:06 10.09.2018 11:54:20
_____ = =] Moxyme: Daiin MincTpykuma no noxaptos Geson... 10.09.2018 11:45:38 10.09.2018 11:45:56
..... v 3agaHne [==] Aoxyme: Paboumii Komnaexr gokymenTos no npo... 10.09.2018 10:44:47 10.09.2018 10:45:16

KapTouka nogpasgenequs =] Aoxymer Moxoasumii 3akmouenne skcnepvse no 4. 05.09.2018 13:36:13 05.09.2018 13:36:45
KapTouka noapasAeneHuA KOHTPa
KapTouka cepeepa

KapTouka cotpyaHuka

KapTouka coTpydHWKa KOHTpareH1
KapTouka cTpoku cnpasoyHmuKa
----- | | Cornacosane

+-- KoncTpykTop cornacoeanmii
+@ ¥YnpaeneHune npoyeccamm

LI KeHcTpykTope! v cipaeoqHmkn

=7 Marn

@ PesyneTaTel noncka

PucyHok 120. CuctemHas narnka "Kaptouyku"

Koroma Ha neBon naHenn PMA BblbpaH Tun KapTO4kM, Ha nNpaBon naHenu
oTobpaXkaeTcs CNMCOK BCEX 3SK3eMNSpOB KapTo4yeK COOTBETCTBYHLWEro Tuna B
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cucteme. Crnncok BbiBOAUTCS B BUAE CUCTEMHOIO npeacraBieHn4d Jangxecr.

Manka "KOHCTPYKTOPbI U CNPaBOYHUKN"

B nanke  KOHCTPYKTOpbl M  CMPaBOYHMKM  XPAHSATCS  CMPABOYHUKN W
cneuvanmn3MpoBaHHble  KapTouku,  coAepXXaliue  BHYTPEHH  MHdopMauuto
opraHusaumu.

Hanpumep, B narnke MoXeT XpaHUTbCS:
e CNUCOK M NNUYHbIE AJaHHblIE COTPYAHUKOB.
® ﬂ,OI'IYCTVIMbIe TUMbI N KaTeEropmmn AOKYMEHTOB,.

e [paBuna BblaeneHns cBo6oAHbIX HOMEPOB A/ HYMepaLun AOKYMEHTOB.

e [Ipyras nHdopmaums.
KapTouku AOKYMEHTOB B 3TOM nanke He co34atoTcs.

lpwn Bbi6ope nanku "KOHCTPYKTOPbI 1 CrIpaBoOYHUKM" B 0671aCT¥ MPpOCMOTPa COAEPXKMMOIro rnarkum
0TObpaXkaroTcs caeayrLme aHHble:

e HasBaHue cnpaBo4YHUKA (KOSIOHKA TUr CripaBoOYHUKA);

* Bubnnoteka KapTouyeKk — MPUIOXEHNE, K KOTOPOMY OTHOCUTCS TOT WIN WHOMN
CnpaBOYHMK  (Hanpumep, YrpaBrieHune  AOKYMEHTaMM  WNWU  YrpaBrieHue

rpoyeccamu).

I'IanKy KOHCprKTOpr n CripaBo4yYHuKu n oTAa€ENbHbIE CMPABOYHUKN HENB3A YA IUTb.
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Docsvision - Internet Explorer = [ -
@Qain  Bwa Cepenc  Cnpaeka
‘A-mdidx| g e-waval k-S| EE2WNF-D-@ K] »rm
g E:T:r;;:mpbl M CPaBouHMKN TL:IKCH pmchare - |6:MDTEKE lcaﬁp'roqenc ,m‘ ‘| :
; OHCTPYKTOP NPABMA HYMEpaLu a30Bble 05 herTh
@ Fanku EDD KoHctpykTop pasmetok BazoEbie ofbekThl
{8 PesynsTatel noncka
@ Kopsutia | % Komerpykrop poneii Basossie obbekThl
|| Koncrpykrop ckpuntos Basoesie obnwekTwl
SE KoncpykTop coctoanmi Bazoesie ofbekThl
|19 Konerpyxrop cnpasourukos Bazoesie ofbekThl
=) CnpaeouyHnk EMAOE KapTOUeK BazoEbie ofbekThl
| 14 Cnpasounvk katerapuii Basossie obbekThl
| ¥ Cnpasounuk konTparexTos Basoesnie obuekTul
[ CnpasoyHvK METOK Nognucei Bazoesie ofbekThl
UE1 CnpaeoyHnK CepEEpOE Bazoesie ofbekThl
|2 ] Crpasounmk cotpyarmkos BazoEbie ofbekThl
EY Crpasounmk cobinok Bazoeuie obbherTol
CrcTemtsle HacTpoHKK “ Cucremseie kaproykmn (NET)
I_H CnpaBoYHMK KOMNOHEHTOE @ Cucrenmiie kaprouku ((NET)
LH CnpasoyHMK TUNOBE Nanok @ Cucremrnie kapTouku (NET)
[ Monwmrop Bussec-npoueccos |§| ¥npasnenve npoueccamu
W

PucyHok 121. lNpocmoTp cuctemHoui narku "KOHCTPYKTOPbI 1 CripaBOYHUKM"

Manka "Manku"

KopHeBasa nanka [larnky OTANYAETCA OT OCTajlbHbIX TeM, 4YTO aBTOMATUYECKU
CO34aETCd Mnpu YCTaHOBKE CUCTEMbl U HEe MOXeT 6bITb yaaneHa. [lNpu co3gaHum
KOpHeBas nanka Ha3blBaeTcsa [larnku, HO, KaK nMpaBwuno, Cpa3ly NepeMMeHOBbIBaeTCcH
dAMUHNCTPATOPOM CUCTEMbI.

B KOpHeBOM nanke CO34AlOTCHA BIOXKEHHbIE Manku, C KOTOpbIMKU BrocneacTsun éynert
paboTaTb nosnb3oBaTeNnb. CTPyKTypa BIOXKEHHbIX MarnokK MOXeT 6biTb CMOXHOM, TakK
Kak oOTpaXkaeT OpraHM3auMoHHYK CTPYKTypy (nanku ddunmanos, AenapTamMeHToB,
BXOAALWMX B HWUX oTaenos, nabopatopun v T.4.), cneunduky npodeccnoHasibHOMn
aestenbHoOCTN nnbo u To, N gpyroe.

Co3paTb B KOPHEBOW Marnke KapTouKy Hesnb3s.

B obnactv npocMoTpa coAepXuUMoro nanku flanku oTtobpaxkaetcs uMHdbopMauus 06
OCHOBHbIX HOBbIX BO3MOXHOCTSIX UCMOJIb3YEMOM BEPCUN CUCTEMbI, UIN NMPOU3BOJIbHAS
Be6-CTpaHMLUa, YKasaHHas aAMUHUCTPATOPOM CUCTEMbI.
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Qaiin Bug  Cepeuc  Cnpaska

A-odidXx|éle-wamal a-s- AN ERF-B-0 (KT »um
-] Kaprouku

L[] KoHcTpykTopel n cnpasoqHmen

] Marca

@ pByJ'IbTETbI NoWckKa . N
-8 opns Docsvision

YnpasneHue goKyMeHTaMu U GusHec-npoueccamu

[ononHUTENBHAR MHDOPMALIMA U TEXTIOAAEPHKKE:
www._docsvision.com

PucyHok 122. lpocmMoTp cuctemHou narnku "Manku"

Manka "Pe3ynbTatbl noncka"

BupTyanbHaa cucTeMHasi nanka Pe3ysibTaThl MOMCKa aBTOMaTUYECKM CO3A4aéTca npwu
nepsoM 3anycke PMA W coaepXUT pe3ynbTaTbl MNOCNeAHEro  BbIMNOJSIHEHMUS
paclMpPEeHHOro Noncka. B pesynbTatax nomcka oTob6paxatoTcs TONbKO T€ KapTOUKK, K
KOTOPbIM MOJIb30BaTENIO pa3pelléH AOCTYM.

Manka Pe3ysibTaTbkl MOMCKa He MOXET bbITb yaaneHa.
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PucyHok 123. larnka "Pe3ynbTatsl novcka"

Manka "Kop3uHa"

YpaneHue KapToyek NpoM3BOAUTCSA B ABa 3Tana: nepBMyHOE M OKOHYaTesIbHOe.

Mocne nepBMYHOrO yAaneHuUs KapToyka MOMELLAeTcsl B CUCTEMHYO nanky Kop3uHa,
OTKYZla MOXET 6bITb BOCCTAHOB/IEHA M/TM OKOHYATENbHO yAaneHa.

Mocne nepBMYHOro yganeHus KapToudka CTaHOBUTCS HeAoCTynHa A8 MpoCcMoTpa U
pefakTUpOBaHMSA M3 TOM Mankum, B KOTOPOW OHa Haxoawunacsb.

o Ecnn 3agaHbl  onpegeniéHHble  HAacTpoWKkM, MepBUYHO  YAaNEéHHble
KapTO4YKKM MOryT oTobpaxkaTbCs B NManke Kak yaanéHHbIn 06beKT.

Koraa pexum [loka3biBaTh yaanéHHble 37eMeHThl OTKJIIOYEH, NOb30BaTe/lb MOXET yBUAETb
BCE NEPBUYHO yAANEHHbIE KAPTOYKM TONIbKO B nanke Kop3uHa.

KapTouky, Haxoaswytocs B nanke Kop3nHa, MOXHO BOCCTaHOBUTb UM OKOHYATENbHO
yOoanuThb.

MOXHO OKOHYaTEeNbHO YAanuUTb CPasy BCE KApTOUYKW, XpaHsawMecs B nanke Kop3uHa,
C NMOMOLLbIO KOMaH/lbl KOHTEKCTHOIO MEHIO OYMCTUTBL KOP3UHY.

Manky Kop3uHa Henb3s yaanuThb.
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HacTpoiika CBOMCTB CUCTEMHbIX NManokK

CucTeMHble nanku, Kak W nosb3oBaTeNbCkMe nanku, Moryt O6biTb HaCTPOEHbI
aAMMHUCTpaToOpoM. Kaxaas cucTteMHas nanka npenoctaBsiseT BO3MOXHOCTb
HacTpamBaTb CObBCTBEHHbIM Habop NapaMeTpoB. HuMxe nepeuncneHbl BCe AOCTYrMHbIE
AN HaCTPOMKKM CBOMCTBA Marok.

UT06bI HACTPOUTL NapamMeTpPbl CUCTEMHOM Marku:

1. Bblgenute CUCTEMHYKO Nanky, CBOWCTBA KOTOPOW HeobXxoaMMO W3MEHWUTb, WU
OTKpOnTe Amanorosoe okHo CBOKCTBA narikv ogHUM U3 cneayrowmx crnocobos:

o HaXMmTe npaBOM KHOMKOW MbIlWKM MO HYXHOW nanke wu Bbibepute B
NOSIBUBLLEMCH KOHTEKCTHOM MeHI KoMmaHAay CBO/CTBa.

Haxxmute kHonky CBOMCTBa Lfﬁ" rnaHenn MHCTpymeHtos PMA.

° BbibepuTte B MeHI0 nocneaoBaTesibHO kKoMaHAbl @ann > NManka > CBoUCTBA.

Bynet oTKpbITO AuanoroBoe OKHO CBOKMCTBa rarku, BKOYawllee BKNaAKM
O6bume v besonacHocCTb.

o n n 2
i CrOWCTBa Nanku PesynbTathl NnoMcka _

OBwme |ﬂucm—| | BezonacHocTs |

@ |PES}'J1I:'IEITI:~I novcKa

Twn nankm: PesyneTate novcka

Pasmewenue: PesyneTatel noucka

| Opyrue. . | |Eucc1aHuEme 3HE|L|m{| | CMEHWTE SHaYOHK. ..

| ] || CmaeHa | MpyMEHITE

PucyHok 124. OKHO CBOHCTB CMCTEMHOM narku. Bkaagka "O6biyne"”
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2.

3.
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Mepenante Ha BkNaaky O6LMe N N3MEHUTE HACTPOMKKN OTOBpaXKeHUs KapToyek B
nanke:

° YMIMS narnku — Ha3BaHMe narku.

° Pa3melljeHne — NoNoXEHWE Nanku B KOPHEBOW nanke.
NHdpopMaLumoHHoe none, HeAoCTYyNHOEe A1 U3MEHEHUS.

° Tun nanku — nHpopMaLMOHHOE NoJie, He AOCTYMNHOE A1 USMEHEHUS.

o NMone URL [OCTYNMHO TO/IbKO B CBOMCTBaX KOPHEBOW manku fllanku. B aTo none
BBoamTca URL-agpec Beb-cTpaHuubl, KoTopas 6yaeTr oTobpaxatbcs B PMA B
obnactn npocMoTpa Coaep>XMMOro KOPpHEBOW Manku.

Ecnn none octaeBneHo nycTtbiM, TO B obnactn 6yaet otobpaxaTbCsa cTapToBas
cTpaHuua Docsvision.

Haxxmute KHoNky [Apyruve B HUXXHEN 4YaCTn BKNaAKW, 4yTObbI OTKPbITb AMWaioroeoe
OKHO Z]ornosIHUTE/IbHbIE anI/I6yTbI.

B OaHHOM OKHe MOXHO onpeaenuTb AOMOJSIHUTESNIbHbIE MapaMeTpbl 0TobpaxeHus
AaHHbIX Narnku.

B nosBMBWEMCS OKHE MOXHO onpeaenuTtb AOMNOSHUTENbHbIE NapaMeTpsbl
oTobpaxkeHnsa AaHHbIX nanku. [ns KaXxaom U3 CUCTEMHbIX ManokK AOCTYMNHa TOMIbKO
YyacTb OMUMN 3TOr0 OKHA.

o ®nar Paspeuntb 0bHOBNEHMEe npu mepexoae B Nanky perynampyeT pexuMm ob6HoBNEeHUS
AaHHbIX OTKpbiBAaeMon nanku. Ecnm 3T1oT dnar ycTaHOBNAEH, AaHHble 6yayT
06HOBNATLCSA MNPU KaXKAOM OTKPbITUWM Nanku. Ecnu dnar cHAT AaHHble 6yayT

06HOBNATHCS TONIBKO MPU NEPBOM OTKPbLITUM MNanku B Tekyllen ceccuunt?, Mpu
nocneayuwmx nepexogax K narnke AaHHble HY>XHO 6yaeT 06HOBASATb BPYYHYIO
npu NnomMowmn KHonkm O6HOBUTb — 2.

o @nar Paspeuntb aBToMaTuyeckoe obHOBNEHMe yCTaHaBNMBAET OOHOB/IEHWE AAHHbIX
nanku yepes onpenenéHHbin NPOMEXYTOK BPEMEHMN.
,aaHHbII;'I rnepekKk/io4aTtesib MOXXHO YCTaHOBUTb B CJIEAYHOLNE TOJIOXKEHNA !
» CtaHpapTHoe: o6bHoBneHne 6yaeT MpouM3BOAUTLCS 4Yepe3 YCTaHOBJIEHHbIN
aiIMMHUCTPATOPOM MPOMEXYTOK BpeEMeEHU, 06N Ana BCeX nanok.

» CneumanbHoe: O6GHOBJIEHME [AaHHbIX Ha 3KpaHe 6yaeT MNpPOoM3BOAUTLCS
yepe3 3aJlaHHbIi B CEKYHAAX MNPOMEXYTOK BpPeMEHW, BBEAEHHbLIN B rose
pSAOM C nepekstoyaTenem.

Ecnu dnar cHAT, 0B6HOBWUTb [AaHHbIE MOXHO BbIMOMHUTE BPYYHYH MNpwU



rnoMowm KHONMKM OBGHOBUTb Ha NaHeNu MHCTPYMEHTOB.
Yactoe o6HOBNEeHME p[AaHHbIX MOXeT npuBectn K 3aMeasieHunto pa6OTbI,
NMno3TOMYy cbnar MOXHO CHSITb, €C/1M B HEM HEeT HeobXxoaMMOCTMW.

o Ecnn B nanke HaxoAuTcs o4YeHb 60/iblioe KOSIMYECTBO KapToyeK U ApblKOB, UX
MOXHO NpocMaTpmBaTb NOPUUAMK (MNOCTPAHMUYHO).

YT06bl BKOYUTb MOCTPAHUUYHbIA pexXnMm oTobpaxeHus, ycTaHoBuUTe nar
lpuMeHATb  OFpaHWYeHWe KOTMYECTBA BLIBOAWMBIX 3anuceidt M BBeAUTe B Mone
Konmn4ecTtBo 4nCno 3annce, BbIBOAMMbIX Ha OAHOW CTpaHuue.

3Ta dYHKUMA HEeAOCTYNHA Nonb3oBaTenaM B nanke CripaBoOYHUKMH.

o @nar [llopceBeynBaTb HeMnpouUTaHHble KApPTOYKW YCTAHOBMIEH MO YMOJIHAHUIO WU
HeAOCTYrNneH AN9 CHATUA, HO daKTU4YecKu BAUSEeT TONIbKO Ha oTobpaxeHue
KapTo4yek B nanke Pe3ysibtatkl rnoucka. Ecnun B nanke Pe3ysibTaTkl Moncka ecTb
Henpo4YnTaHHble KAapTO4YKU, NX HA3BaAHWUS BbIBOASTCS XUPHbIM LLPUPTOM.

o ®nar HeobxogumocTb MpUMEHEHWS  KJIMEHTCKO COPTUPOBKM Mpu MEepBOM  MoOKa3e
ONTUMU3MPYET NEPBUYHOE OTKPbITME NManku € 60bWNM KONMYECTBOM KapToyek.

Ecnu dnar ycraHoBneH, MNofib30BaTeNbCKME MapaMeTpbl COPTUPOBKK 6yayT
OTK/IIOYEHbI, @ BMECTO HMUX 6yaeT WCMNosAb30BaTbCs CepBepHass COPTUPOBKaA
AaHHbIX NpeacTaBneHus.

MNpy“ MNOBTOPHOM OTKPbITUM Nanku 6yayT MNPUMEHEHblI MeTOoAbl COPTUPOBKMU,
HaCTPOEHHbIE MOSIb30BaTENEM.

Mo yMonyaHuto cbnar He ycTaHoBneH. OgHaKo, ecnn copTMpoBKa ornpeaesneHa B
HaCTDOVIKaX npeacraBsieHnsda, OHa 6y,u,eT MCnoJsib30BaTbCd BO BCEX Ciy4yasX.
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llononHuTensHble aTpMbyThl -
PEI3|ZIELIJI-1TI:~ HMonb30B3aHWE ,n_aﬁ,-:lmev_—ra

Paspewerua. ..

[ PaspewTs 0AHOBNEHWME NpW NEPEXONE B NAMKY:

PaspellTh 3BTOMATMHECKOE ohHOBNEHME
(®) CTanpapTHoE

() CreumansHoe 0 CRK,

MPpHMMEHATE OrPaHKMHEHHE KONWHECTEA BhIB0AWMMbIX 3anucer

DEI,'J CBEHHMEdTE HENPOYWTaHHBIE KapTOHKK

[ ]He npuMeHATE KNWEHTOKYHD COPTUPOBKY MPW NMEPBOM MoKa3E

| Ok | | OTMeHa

PucyHok 125. OkHoO "[JonosiHuTennbHble aTpnbyThl" CBOKMCTB nanku

4, YT106bl CMEHUTL 3HAYOK (MKOHKY) Manku Ha NeBour naHenn PMA, HaXMuUTe KHOMKY
CMeHUTb 3HAYOK U BbibepuTe MKOHKY M3 NMpeasioXXeHHOro crnucka.
BocctaHOBMTL BMA 3Hauka MO YMOJIYAHUKO MOXHO MpW  MOMOLWM  KHOMKU
BoccTaHOBUTb 3HAUYOK.

5. Nepenante Ha BKNagky be3onacHOCTb W  HACTpouUTe npaea  AoCTyna
nonb30BaTeNnen K nanke.

Monb3oBaTenbckue nankm

Windows-knueHt PMA

Monb3oBaTenbCKUe nanku

B pasgene npuBoantcs uHdopmaums o pabote B nporpamme "Pabouee
MeCTO agMUHUCTpaTopa".

e JlnyHasa nanka nosib3oBaTens

e CTaHaapTHas nanka

e BupTyanbHasa nanka

e [lanka-penerart
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JinyHaa nanka nosnb3oBaTens

JInyHas narka /dv6/backoffice/6.1/desdirs/staff/employees/main-
tab/#folder[Ha3HauaeTcsa nonb3oBaTent] aaAMUHUCTPATOPOM MpWM perncTpaumm B
CripaBo4yHuke CcoTpyaHnKoB. B paHHOM nanke XpaHATCS SpfblKM  KapToyek, C
KOoTOpbiMM paboTaeT nosib3oBaTeb.

Mpn oTKpbITUM nporpamMmbl PMA nonb3oBaTenb Cpa3y nonagaeT B CBOK JIMYHYIO
nanky, OTMEYEHHYI 3HAaYKOM [g.

JInuHble Nanku nonb3oBaTener nonydaroT TN [lepcoHasibHasi B CBOMCTBaAxX Nankw,
rae oTobpa)kaeTcs TakxXe y4yeTHas 3anucb Bnagenbla.

CraHpapTHas nanka

CTaHﬂapTHaFI nanka Mo yMoJ4YaHUIO obo3HavaeTca 3HaA4YkKOM (] M CO3paéTcsa Ans
XpaHeHnAa un obneryeHusa nomcka KapTo4eEK.

Kak npaBwuno, ctaHgapTHas nanka obbeanHsIET KapTO4ku onpeaenéHHoro Tuna no
OTAENIbHOMW TeMe WKW KakoMy-/inbo ApyroMy rnpusHaky. [locne co3gaHumsa nanku
NoNb30BaTE/lb MOXET U3MEHUTb €€ HAaCTPOMKU, YCTAHOBNEHHbBIE MO YMONYAHUIO.

Co3pgaHue CTaHAAPTHOM Nanku

s co3gaHms ctaHgapTHOM narnku m3 PMA BbINOJIHUTE CAEAYOLNE AENCTBUS !

1. BblaenuTte B gepeBe narok nanky, B KoTopou 6yaeTt co3gaHa HoBas nanka.

2. Bbi6epuTe B KOHTEKCTHOM MeHI0 KoMaHay Co3paTtb > MNManky.

Haxmnte kHonky HoBasa nanka —ff:" Ha NaHesn MHCTpyMeHToB PMA.

4. BbibepuTe KoMaHay MeHio ®aun > Cospatb > Manky van ®dann > Manka >
Co3paTb noananky, 4Tobbl OTKPbITb ANANorosoe okHo Co3gaHme HOBOM nariku.
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ll CoznaHye HOBOW Nanku -

HazeaHWe nanku:

Tun Nanskm:

CTaHaapTHaA I:' IE

|:| BupTyansHan

CTaHAEPTHEIA DUNETP
OB NoWCK. 3anaHA

MapamMeTpel. ..

0K | | OTMeHa

PucyHok 126. OKHO co34aHnsi HOBOW rarku

5. BBeauTe Ha3BaHWe nanku B nosie HazBaHue nariku.
6. Bblbepute Tun nanku.
Tvn nanku onpeaenser nepevyeHb CBOMUCTB (HACTpoeKk), C KOTopbiMM 6yaeTt

co3gaHa nanka. o yMoNnyaHui 3HAYEeHWEM 3TOro MNOMSA SABASETCS TUM Nanku
CTaHpapTHas 6e3 npeaBapuUTENbHO HACTPOEHHbIX CBOMCTB.

Mpu HeobxoAMMOCTM BbiGepUTe HOBbIM TUM Namku W3 4UCAa  AOCTYMHbIX,
BOCMO/Nb30BaBLUNCL KHOMKOW [..]. ocne cMeHbl TUMa BEPHYTbCA K 3HAYeHMIo
(TaHAapTHasA MOXHO, Haxxas KHOMKY [X].

7. Haxmunte kHonky OK.

o HacTpoiku, onpeaenéHHble Mnpu CO34aHMK Manku, MOryT ObiTb
nepeonpeneneHbl No3aHee B okHe CBOKMCTBA Mnarku.

HacTpoiika CBOMCTB cTaHA4APTHOW Nanku

YT06bI U3MEHNTL CBOKMCTBA CTaHAAPTHOM Narku:

1. Bblaenute cTaHAApTHYI nanky, CBOWCTBA KOTOPOW HEo6XoAUMMO W3MEHUTb, W
OTKpOWTE AManoroBoe okHOo CBOKCTBA Narnky OAHUM U3 CneayLnx cnocoboB:

o HaXMmTe npaBoOM KHOMKOW MbIlWKM MO HYXHOW nanke W Bbibepute B
NOSIBUBLLEMCH KOHTEKCTHOM MeHK KoMmaHay CBOKCTBa.

Haxxmute kHonky CBOMUCTBa Lf"—“l" rnaHenn MHCTpymeHtTos PMA.
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o

BbibepuTe B MeH0 nocnegoBaTtenbHO koMaHabl @ann > Manka > CBoOMCTBA.

B okHe CBosicTBa narnku W3MEeHUTE CBOWCTBA Ha Bknaakax 0O6wme, Tunsbl,
lpeacrasneHus, LLlabsioHbI W Be30rMacHoOCTb.

_| Ceowctea nanky "ConpoBOANTENLHBIE ... _

| LlaGnoHe | Hocmm | besonacHocTe
Ofwme | Tinki | MNpencTaeneHwa

Tn manwm: CTangaptHan |:| IE

Pasmewenwe:  Manent000 AnetepHamvea’\beicoe M. A

ONpoE0 M TENEHEIE NMMCEMA |

MpencTasneHue: | HaigxecT W | E'

Wabnon: | [MycTob wabnoH W |

KapTodka nanku: | | III IE

URL: | |

Mo yMonYaHMo oTobpaaTe

(®) Manky KapTodky I URL
| Opyrue. . | |Eucc1aHuEme 3HE|L|m{| | CMEHWTE SHaYOHK. ..
| ] | | CmaeHa | MpyMEHITE

PucyHok 127. OKHO cBO#CTB nanku. Bkiagka "O6ume"

2. Ha Bknaake O6uyme nameHnte obwme HacTporkm oTobpaxeHns KapTodek B nanke:

o

VImMs nanky — Ha3BaHWE Nanku.

Pa3mMelyeHne — pacrnofioXXeHue nanku B AepeBe narok.
NHdopMaLMoHHOe nosie, HeAOCTYNHOE A/t U3MEHEHUS.

N3mMeHuTe Tun narnku.

B none [lpegcraBrieHne  yKaxute npeacraBneHne, KoTopoe  byaet
MCNONb30BaTbCA A8 Nanku No ymon4yaHuio. lNpeacraBneHne MoXXHo BbibpaTb C
MOMOLLbIO AOCTYMHbIX KHOMOK.

KHonka '~ OTKpblBaeT CNMCOK MpeacTaB/ieHnun, OTCOPTUPOBAHHbLIM MO
andasunTy.
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KHonka [..| oTKpbIBaeT AManoroBoe okHO Bbibepute npeacraBieHue.

O6a BapWaHTa MO3BOJIAOT Bbl6paTb TOJIbKO T€ MpeactaB/iEHNA, KOTOpPbIE 6b11un
pa3peLleHbl aAn4d AAHHOW Nankuy Ha BKaake lpescraBiieHus.

Monb3oBatenb MoxeT B 6O MOMeHT BblbpaTb Apyroe
0 npeacraBfieHne w3 paspewéHHbIX A9 TeKywen nanku npu
noMoLum KoMaHabl MeHio Bupa > Tekyulee npeacraB/ieHuMe.

include::partial$excerpts.adoc[tags=template]

B none Kaprouyka nankun BbibepuTe KapTO4uKy, KOTOPYI BMOCAEACTBMM MOXHO
byneT otobpasnTb B 06/1aCTM NPOCMOTPa COAEPXKMMOro nanku.
[laHHOEe AencTBme He aBnseTca oba3aTenbHbIM.

B none URL ykaxwuTe agpec Beb-CTpaHuubl, KOTOPYI B MOCAeACTBME MOXHO
6yneT otobpa3nTb B 061aCTU NPOCMOTPA COAEPXKMUMOro nanku.
[laHHOEe aencTBue He ABAseTcs 0693aTeNbHbIM.

B obnactn [lo ymonyaHuio oTobpaxatb BblbepuTe cnocob oTobpaxeHus
COAEPXXMUMOIO NankM No YMOMYAHUIO:

* Manky — TabnnyHoe oTobpaxeHne KapTo4yek, coaepXalmxcs B narke.

* KapTouky — otobpaxeHue ogHOM onpeaenéHHON KapTOUuKMu.

MepekntoyaTenb CTAHOBUTCS AOCTYMHbIM Nocne Bblbopa KapTouku B Mose
KapTouka narnku C NOMOLLbIO KHOMKM [ ... .

0 B KkauyecTtBe KapTO4YKM MaNKWU HeNb3d YyKasaTb CNpPaBOYHUK
Docsvision.

* URL — oTobpaxeHune Beb-CTpaHunLbl, HaXo4sLWeNCS No YyKasaHHOMY agpecy.
Mpn BbIGbOpe AaHHOro nepekntdatens HeobxoamMmo ykasaTtb URL-agpec B
none URL.

B kauectBe URL MOXHO ykaszaTb URL-agpec nanku ¢dannoson
o CUCTEMbl. DTO o0bnerynt KonMmMpoBaHue pannoB Mexay
dannoson cucremon n Docsvision.

B cnmcok AOCTynHbIX ANAs AAaHHOM Manku npeacTtaBfeHui, KOTOPbIn
OTKPbIBAETCS U3 MEHI KHOMKK E§ ~ aBToMaTmyeckn gobasnsatotcsa KaprToyka
nanku v URL, ecnu Ha Bknaake Obwme ykasaHbl URL nnu Kaptouka narku.



Ncnonb3ys 3T npeacTtaBfieHUs, NoJsib30BaTeflb CMOXET O03HaKOMUTbLCS C
KapTouykon wnu Beb-cTpaHuuen npum  nwboMm crnocobe oTobpaxeHus
COAEPXXMMOIo Nankm NO YMOAYaHMUIO.

3. HaxmuTe KHOMKy [pyrue B HMXHEN 4acTu BKJ1aAKu, YTOObl OTKPbITb AMANIOrOBOE
OKHO /JOro/IHNTEIbHbIE aTPUBYThI.

B AaHHOM OKHe MOXHO onpeaennTb AOMOJIHUTE/IbHbIE NapaMeTpbl OTO6pa)KeHM$I
AaHHbIX Manku.

B nogsBuBwEMCA OKHEe MOXHO onpeaenntb AOMNOJIHUTE/bHbIE NapaMeTpbl
OTO6pa)KeHVIF| AaHHbIX Nanku.

° Ncnonb3ynTte dnar Pa3pewntb uMcnonb3oBaHue p[aiigkecta 4TOObl paspewnTb UM
3anpeTuTb NpeAcTaB/ieHMe Nanku B BUAe fanaxecra.

o Haxxkmmte  KHOMKy PaspeweHums, 4T106bl Ha3HauuUTb  onpeaenéHHbIM
nosib3oBaTensM npaBa Ha MCMOSb30BaHME AanaxecTa.

o @nar Paspeuntb obHoBMEHMe npu nepexofe B Nanky perynvpyeTt pexuMm obHOBNEeHUs
AaHHbIX OTKpbiBAaeMon nanku. Ecnn aToT ¢dnar yctaHoBNEH, AaHHble 6yayT
OBHOBNATLCSA MPU KaXKAOM OTKPbITUM nanku. Ecnu dnar cHAT aaHHble 6yayT

06HOBNATLCS TONbKO MPWU MEPBOM OTKPLITUX Nanku B TekyLlen ceccumt®. Mpwu
nocneayrWwmx nepexoaax K nanke AaHHble HY)XHO 6yaeT O06HOBASTb BPYYHYIO
npu NOMOLLUN KHONKN O6GHOBUTb — 2.

o ®nar PaspeunTtb aBTOMaTuyeckoe ob6HOBNeHue yCTaHaBAMBaeT O06HOBNEeHME AAHHbIX
nanku yepes onpeaenéHHbin NPoOMeEXYyTOK BPEMEHMU.

JaHHbIv rnepekKksiro4artesib MOXXHO YCTaHOBUTb B CJZIEAYHOLMNE TOJIOXKEHNA !

» CtanpapTtHoe: obHoBneHune 6yaeT NpPoOM3BOAUTBLCS Yepe3 YCTaHOBJIEHHbIN
aAMUHUCTPATOPOM NMPOMEXYTOK BpeMeHMU, obLnin ansa BCcex narok.

« CneumanbHoe: o6HOBNEHME [AaHHbIX Ha 3KpaHe 6yaeT NpouM3BOAUTLCS
yepe3 3aJaHHbIi B CEeKyHAaX MPOMEXYTOK BpeMeHW, BBEeAEHHbIA B nose
psSiAOM C nepekntyaTenem,

Ecnn ¢dnar cHAT, 06HOBMTb AaHHble MOXHO BbIMNO/IHUTL BPYYHYK MpuU
NMOMOLLUN KHOMNKN OBGHOBUTb Ha NMaHeNn MHCTPYMEHTOB.

YacTtoe 06HOB/IEHME [AaHHbIX MOXET NpPUBECTU K 3aMeaneHuto paboThl,
noaToMy dnar MOXXHO CHSATb, €C/In B HEM HET He0bX0AMMOCTMH.

o ECnm B nanke HaxoAuTCs o4YeHb 60siblloe KOSIMYECTBO KapToyeK U ApblKOB, UX
MO>XHO NpocMaTpmBaTb NOPUUAMK (MNOCTPAHMUYHO).
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YTo6bl BKOYUTL MOCTPAHUUYHbBIA pexXnM oTobpaxeHus, ycTaHoBuUTe dnar
lpuMeHATb  OFpaHWYeHWe KOTMYECTBA BLIBOAUMBIX 3anuceidt M BBeAUTe B Mone
Koim4ecTtBo 4nCno 3anncei, BbIBOAMMbIX Ha OAHOWM CTpaHuue.

®nar lMoacBeunBaTb HENpouUNTaAHHbe KAPTOUKM U3MEHSIET OTOOpaXkeHue nanku, ecinu
B Hell eCcTb HeMNpoOYUTaHHbIE KAapTOYKW: Ha3BaHWE Manku BbIBOAUTCS XUPHbIM
WwpndToM, a psaoM C HasBaHMEM B CKobkax npuMBOAMTCS KOJIMYECTBO
HEMNPOYUTAHHbIX KapTOYeK.

Ecnn e dnar cHAT, oTobpaxeHue HasBaHMS Marnkm He MEHSETCS BHe
3aBUCUMOCTUN OT NPUCYTCTBUS B HEM HEMPOCMOTPEHHbIX KapToOYeK.

®nar HeobxogumocTb npUMEHEHUA  KIIMEHTCKOW COPTMPOBKM Mpu  MEpBOM  MOKase
ONTUMU3UPYET NepBMYHOE OTKPbITME Nanku ¢ 60NbWMM KOIMYECTBOM KapTo4ek.

Ecnn dnar yctaHoBfieH, NoO/sb30BaTe/lbCKME MapaMeTpbl COPTUPOBKKU O6yayT
OTK/IIOUYEHbI, @ BMECTO HUX 6yaeT WCNo/Ab30BaThbCsA CcepBepHass COPTUPOBKA
AaHHbIX NpeacTaBneHuUs.

MNpy“ NOBTOPHOM OTKPbITUM Nanku 6yAyT NPUMEHEHblI MeToAbl COPTUPOBKMU,
HACTPOEHHbIE NOSIb30BATENEM.

Mo ymMonuaHuio dnar He yctaHossieH. OQHaKo, ecn COpTUPOBKA ornpeaeneHa B
HACTpoOMKax NpeacTaBfeHus, oHa 6yaeT UCMNo/b30BaTbCA BO BCEX CydasX.

llononHuTensHble aTpMbyThl -

'Fa3pELut-1Tb MNONbS0EaHUE QANIHECTS:
Paspewerua. ..

PaspelwmTs 0OHOENEHWE NP NEDEXOAE B NANKY

PaspellTh 3BTOMATMHECKOE ohHOBNEHME
(®) CTanpapTHoE

() CreumansHoe 0 CRK,

MPpHMMEHATE OrPaHKMHEHHE KONWHECTEA BhIB0AWMMbIX 3anucer

MNoACEEYMEATE HENPOYMTAHHBIE KSPTOYKH

[ ]He npuMeHATE KNWEHTOKYHD COPTUPOBKY MPW NMEPBOM MoKa3E

| Ok | | OTMeHa

PucyHok 128. OkHo "[JonosiHuTebHbIE aTpnbyThl"”



4, YT06bl CMEHUTb 3HAYOK (MKOHKY) Manku Ha neBor naHenn PMA, HaXMuUTe KHOMKY
CMeHMTb 3HaA4YOK U BbibepnTe MKOHKY U3 NpPeanoXXeHHOro cnmcka.
BoccTaHOBMTb BWA 3HaA4yka MO YMOJIYAHMIO MOXHO TMpPM  MOMOLUM  KHOMKM
BoccTaHOBUTb 3HAYOK.

5. Ha Bknaake Tunbl onpeaenuTe TUMbl KapTodek, KoTopble 6yayT oTob6paxaTbCsl B
nanke.

Ha Bknagke oTo6pakaeTcs [OepeBO CO CMUCKOM CTaHAapTHbIX TUMOB U BCEX
UMEILLMXCA B CUCTEME MOJIb30BATENBCKUX BUAOB KapToyek.

o YTobbl paspewnTb Cco3gaHMe B CTaHAApPTHOWM Manke KapTO4YeK TOJIbKO
onpeaenéHHbIX TUMOB UM BUAOB, YCTaHOBUTE dnar Tonbko 5TM Tumbl KapTouek
MOryT ObiTb cO3AaHb B 3Tol Mmanke WU Mpu MNoMowM ¢dhfaroB OTMETbTE B CMUCKe
HY>XHbl€ TUMbl N BUAbl KAPTOYEK.

o YT10bbI paspewnTb UNN 3anpeTuTb onpeaenéHHbiM Nosib30BaTeNsaAM co34aBaThb B
nanke kKakme-nmbo Tunbl MAn BUAbI KapTo4yeK, BblAENTE MHTepeCYPOLLLMVI T™n
UIn BUA KAapTOUYKM N HaXXMUTe KHOMKy Pa3pelueHus.

B oTKpbIBLLEMCS OKHE nobaBbTe Nonb3oBaTenen U Ha3dHaubTe ANS HUX npaBa Ha
MCMNoJib30BaHNE YKa3aHHOIo Tmuna min Bnaa KapToyeK B AaHHOW nanke.
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- o 2
_ | Ceowctea nanky "ConpoBoANTENLHBIE ... _

llaGnoHe I Jocmm | besonacHocTe

DBime | Turel | MpencTaeneHwA

TonkKo 3TM TMNE! KAPTOYSK MOMYT BeITe COZA3HE! B STOA Nanke
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| CmaeiTe Boe | | CHATE BCE 0TMETKM | Paspewenua. ..
| 0K | | CimaeHa | | [MprMeHTE

PucyHok 129. Bknaaka "Turibl" B OKHE CBOVMCTB rariku

6. Ha Bknagke [lIpegcrasrieHusi onpeaennte Habop pas3pelwéHHbIX A8 nokasa B
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narnke npeacrtaBsieHWii. Ha 3Tol Bklagke oTob6paXkaeTcs AepeBO BCEX MMELLNXCS
npeacTaBAeHU, y3naMm KOTOPOro SIBASKOTCS rPynnbl NpeacTaBAeHUN.

o YTobbl  paspewunTb OTOOpaxkeHne B Manke TONbKO  ONpeAenéHHbIX

npeacrasneHnin, yctaHoBute dnar Tonbko 3T npeAcTaBneHns MOryT 6biTb MOKa3aHbl
B 9TOA nanke W panee — axxKky BO3/e Ha3BaHWUW NpeacTaBfieHUM, KOTopble
MOryT UCMOJSIb30BaTbCSA AN1S AAaHHOW Marnku.

Ecnn yctaHoBuTb dnar Tombko 3TW NpeAcTaBlieHUss MOTYT ObiTb MOKa3aHH B 3TOIA
nanke M He BblbpaTb HWM OAHOro npeacTaBNeHUs, pa3peweéHHbIM AN
NCNONb30BaHMSA OCTaHeTCs TONbKO JaraxecT.

YTo6bl paspelnTb UAM 3anpeTuTb OnpeaeséHHbIM MNOSb30BaTeNsM AO0CTYMn K
KakoMy-nmbo  nNpeacTaBfieHMIO, BbIAENUTE €ro U HaXMUTE  KHOMKY
Pa3peweHna. B oTkpbiBWIEMCA OKHe A06aBbTe HYXHOrO Mosb30BaTeNns W
onpenennTe ero npaBa Ha MCMNoNb30BaHMe AAHHOIO NpeACTaBeHUs B TEKYLLEN
nanke.



llaGnoHe besonacHocTe
Ofwme | Twribi MpeacTaEneHna
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PucyHok 130. Bknaaka "lpeactaBrieHns" B OKHE CBOVCTB rarku

o B packpbiBatoweMcs cnucke nons LL/absioH Bbibepute Ana nanku wabnoH Excel,
KOTOpbI 6yAeT MCnosib30BaTbCsA MO YMOMYAHMIO ANS 9KCNOpTa AAHHbIX NAnKu.
Habop pa3pewéHHbix Ansa nanku wabnoHoB onpefenseTrcas Ha BKaake
L11ab6s10HBbI.
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_ | Ceowctea nanky "ConpoBoANTENLHBIE ... _

| Ofwme I Twnkl | MNpencTaeneHA
WatnoHe! | OocTyn | BesonacHoeTs

Toneko 3T WalnoHe! MoryT BkITe MCNONES0EaHE! C 3TOA NanKoi

HazeaHwe wabnoHa

Crmuet OokymMeHTsl HE COrNacosaHiM
[ ] OmieT 2apanva sa neprog

[ ] Om4eT 3808HMA K MCMoNHEHMID

CmaeiTe Boe | | CHATE BCE 0TMETKM |

| 0K | | CimaeHa | | [MprMeHTE

PucyHok 131. Bknaaka "LLlab/10HbI" B OKHE CBOKMCTB rariku

7. MNepenaute Ha BKAagkKy be3onacHoCTb W HacTpouTe npaea  Aocrtyna
rnosib3oBaTesnien K nanke.

BupTtyasbHas nanka

BupTyanbHble nankn npeaHasHayeHbl A 0To6paXKeHns pesysbTaToB pacLUMPEHHOrO
MoOMCKa nMpu MOMOLUM MOWUCKOBOrO 3anpoca, YykKasaHHoro B €& cBouctBax. [lo
YMOTYaHUIO BUPTYasibHble Nankn 0603Ha4YaloTcs 3HAaYKOM .

Co3pgaHue BUPTYaJZibHOM Manku

Mepen co3gaHMeM BMPTYyasibHOM Manku co3ganTe NMOUCKOBbLbIM 3anpoc K
6a3e gaHHbIX, Ha OCHOBEe KOTOoporo 6yaer otbupaTbcs oTobpaxkaemas B

o nanke wuHdopmaums, unnm ybeamtecb, UYTO NOAXOASILMIA 3anpoc yxe
CyLLEeCTBYeT B CUCTEME.

UTobbI co3aaTb BUPTYyasibHYyo narnky B PMA:
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Bbigenute B fepeBe nanok nanky, B KOTOpOVI GYD,eT COo34aHa HOBad nanka.

BbibepuTe B KOHTEKCTHOM MeHi0 koMaHay Co3aaTtb > Manky.

Haxmnte kHonky HoBasa nanka —f@‘ Ha NaHesn MHCTpyMeHToB PMA.

Bbibepute koMaHay MeHio danun > Cosparb > Manky vwiv ®aun > Manka >
Co3paTtb noAananky, Ytobbl OTKPbITb AManoroBoe okHo Co34gaHne HOBOU Narku.

ll CoznaHye HOBOKW Nanku -
HazBaHue nanku:
! |
Ty NankmM:
CTaHaapTHaA Izl IE
[ ]BupTyansHas

CTaHAEPTHEIA DUNETP
CBLWLMA NoWcK 3anaHuE

MapamMeTpel...

0K | | OTMeHa

PucyHok 132. Co3gaHne BUpTyasibHOU narnku

BBeanTe Ha3zBaHWe nManku B none HalBaHue rnariku.
. YcTraHoBuTe dnar BuptyanbHas.

Bbibepute Tun nanku.

Tun nanku onpeaensieT nepeyeHb CBOWCTB (HACTpOeK), C KoTopbiMu 6yaer
co3paHa nanka. Mo yMonyaHuilo 3Ha4yeHMeM 3TOro Mons SABASeTcsa TUM Nanku
CTanpapTHas 6e3 npeaBapuTeNbHO HAaCTPOEHHbIX CBOMCTB.

Mpu HeobxoAMMOCTM BbiGepUTe HOBbIM TUM MNanku W3 4UCAa  AOCTYMHBbIX,
BOCMO/Nb30BaBLUNCL KHOMKOW [..]. locne cMeHbl TUMa BEPHYTbCA K 3HAYeHUIo
(TaHaapTHasA MOXHO, Haxas KHOMKY [X].

Bbibepnte K13 COOTBETCTBYKOLMX PACKPbIBAOWMUXCA CMWUCKOB Tun ¢uiabtpa wn
Qunbtp (nogpobHee cM. pasgen PacwumpeHHbIM MNOMCK), N0 KOTOpOMY B
AanbHenweM byaet npomsBoAnTbCS OTO6op (PpunbTpauns) AaHHbIX B Nanky.

Ecnn ycnoeBusi MoMCKOBOro 3anpoca coAepXaT napamMeTp, CTaHOBUTCSA AOCTYMHOM
KHonka [MMapameTpbl. [Ipy HaXaTUM KHOMKWU OTKPbIBAeTCA OKHO [lapaMeTpsi
rnovcka. B paHHOM OKHE MOXHO yKa3aTb WM U3MEHUTb 3HayeHWe napaMmeTpa no
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yMOSlYaHUIO, KOTOpoe 6yAeT MNpPUMEHSITbCS K [AAHHOMW BUPTyanbHOM nanke
(3HayeHne Nno yMo4YaHUIo B MOMCKOBOM 3anpoce M3MeHeHo He byaerT).

10. Haxxmute KHonky OK.

0 HacTtpoinkn, onpeaenéHHble npu Co34aHuUM nNanku, MoryTt ObiTb
nepeonpeaeneHbl Nno3gHee B okHe CBOKMCTBA rariku.

HacTpoiika cCBOMCTB BUPTyasibHOW Nanku

YT06bI M3MEHUTL rNapaMeTpbl (HaCTPOUKMN) BUPTYasibHOM Marku:

1. Boigenute nanky, CBOMCTBA KOTOpOM HeobxoAMMO W3MEHWUTb, W OTKpoUTe
Ananorosoe okHO CBO/CTBa narnku OAHUM U3 CreayrLwmx Crnocobos:

o HaxXMmTe npaBoOM KHOMKOW MbIWKM MO HYXHOM nanke wu Bblbepute B
NOSIBUBLLEMCS KOHTEKCTHOM MeHI0 KoMaHAay CBoyCTBa.

Haxxmnte kHonky CBOMCTBa Lfﬁ" rnaHenn nHcTpymeHtos PMA.

° BblbepuTe B MEHIO NMocsieaoBaTeibHO KoMaHabl ®an > NManka > CBOUCTBa.

B okHe CgovictBa nanku p[OCTYNHbl Bknagkn Ob6wume, [IpeacrasrieHus,
L1labs10HbI N Be30MacHoOCTb.
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| QK | | Ormaeqa | MprMeHnTE

PucyHok 133. Bknagka "Oblyne" B OKHe CBOVMCTB BUPTYasibHOM rnarku

2. Ha Bknagke O6Lyme nameHnte obwme HaCTporkm oTobpaxeHns KapTodek B nanke:
° VIMs narnku — HasBaHWe Mnanku.

° Pa3MelleHne — PacrosioXKeHMe Narnku B Aepese narok.
NHdopMaumMoHHOe nofe, HeAOCTYMNHOE ANl U3SMEHEHMUS.

o NamMeHuTe Tun narnku.

o B none [lpegcraBrieHne yKaxuTe nNpeacraBneHne, Kotopoe  byaert
MCNONb30BaTbCA A8 Nanku No ymonyaHui. lNpeacraBneHne MoXHoO BbibpaTb C
MOMOLLLbIO AOCTYMHbIX KHOMOK.

KHonka = OTKpbiBaeT CMWCOK MpeAacTaBfeHMn, OTCOPTUPOBAHHbLIA MO
andgasuTy.

KHonka [..| OTKpbIBaeT AManoroBoe OKHO Bbibepute npeacraBieHue.

O6a BapuaHTa NO3BONSAKT Bbl6paTb TONbLKO Te NpeacTaBieHUs, KOTopble 6binn
paspeweHbl ANs AaHHOW nanku Ha BKNaake [IpegcraBieHus.
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Monb3oBaTtenb MoXxeT B nAwboM MOMeHT BblbpaTb Apyroe
o npeacTaBneHne U3 paspeléHHbIX AN8 TeKywen nanku npu

noMoLlM KoMaHabl MeHio Bupg > TeKyulee npeacraB/ieHUe.

o B packpbliBatoLweMcsa cnucke nons LLabsioH Bbibepute ansa nanku wabnoH Excel,
KOTOpbIM ByAeT MCnosib30BaTbCsA MO YMOMYAHMIO ANS 9KCNOopTa AAHHbIX Nanku.
Habop pa3pewéHHbix A9 nanku wabnoHoB onpefenseTcsas Ha BKaake
L11a610HbI.

o YKaxuTte Tun punbTpa B nose Tumn ¢puabtpa.

o B none ®uabTtp BbibEpMTE Ha3BaHWE MOWCKOBOro 3anpoca M3 crnucka. [lpu
Bblbope nanku eé coaepxmmoe 6O6yaeTr aBTOMATUYeCKM O6HOBNATbCS B
COOTBETCTBUU C YKA3aHHbIM B 3TOM MOJie 3anpocoM.
®OunbTp BblIBMpaETCa aHaNOrMYHO NpeacTaBEeHUto.

3. HaxmuTte kHoOMKy [ipyrue B HMXHEN 4acTu BKIaAKW, 4TOObl OTKPbITb AManioroBoe
OKHO ZornosiHnTeIbHble aTpnbyThl.

B naHHOM OKHe MOXHO onpeaenuTb AOMOJSIHUTESNIbHbIE MapaMeTpbl 0TobpaxeHus
AaHHbIX Narnku.

B nogsBuBlEMCA OKHE MOXHO onpeaenntb AOMNOJIHUTE/IbHbIE NapaMeTpbl
OT06pa)KEHVIFI AaHHbIX Manku.

° Nicnonb3ynTe nar Pa3pewnTb ucnonb3oBaHue paiiakecta 4TOObI paspewnTb MU
3anpeTuTb NpeacTaBNeHme narnku B BUAe ganaxecra.

o Haxmute KHOonMky Pa3peweHusl, 4To6bl Ha3Ha4YUTb  OMNpeAenéHHbIM
nonb30oBaTENISIM NpaBa Ha UCMOJIb30BaHWE AanaXxecTa.

o @nar Paspeuntb obHOBMEHME Mpu Mepexofe B MNanky perynvpyeTt pexuMm obHOBNEHUS
AAHHbIX OTKpblBaeMon nanku. Ecnn 3TOoT dnar ycTaHoB/eH, AaHHble 6yayTt
OBHOBMATLCA MNPU KaXKAOM OTKPbITUM Nanku. Ecnu dnar cHAT AaHHble 6yayT
06HOBNATLCS TOMLKO MPU MEPBOM OTKPLITUKX Nanku B Tekyllen ceccumt®l. Mpwu
nocneayrwmx nepexogax K rnarnke faHHble HY>XHO 6yzeT 06HOBAATb BPYUHYIO
npu NnomMowm KHonkn O6HOBUTb — 2.

o ®nar PaspewnTtb aBTOMaTuyeckoe o6HOBNeHWe yCTaHaBAMBaeT O6HOBAEHME AAHHbIX
nankun yepes onpeaenéHHbli NPOMEXYTOK BPEMEHMU.
,ﬂaHHblﬁ rnepeksiro4artesib MOXXHO YCTaHOBUTb B CJZIEAYOLMNE TOJIOXKEHNA !

= CraHpapTHoe: obHoBneHue 6yaeT Npom3BOAUTLCS 4Yepe3 YCTaHOBMIEHHbIN
AAMUHNCTPATOPOM NPOMEXYTOK BPEMEHMU, 0OLWMI ANa BCEX Marok.
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» CneumanbHoe: O6GHOBJ/IEHME [AaHHbIX Ha 3KpaHe 6yAeT NpPOoM3BOAUTLCS
yepe3 3aZlaHHblii B CEKYHAaX MPOMEXYTOK BpPEMEHW, BBEAEHHLIA B rone
pPAAOM C nepektoYaTeneM.

Ecnn dnar cHAT, 0BHOBWUTb [AaHHbIE MOXHO BbIMOMHUTE BPYYHYH MNpwU
NOMOLLN KHOMNKXM OBGHOBUTb Ha NMaHeNn MHCTPYMEHTOB.

YacTtoe 06HOB/IEHWE [aHHbIX MOXET NpUBECTU K 3aMeaneHuto paboThl,
no3ToMy daiar MOXHO CHSAATb, €Clin B HEM HET Heob6XoaANMOCTMW.

- ECcnv B nanke HaxoAuTCA oYeHb 60/bLLIOE KOMIMUYECTBO KapTOUYeK U ApJbIKOB, UX
MO>HO MpOCMaTpMBaTb NopumsaMuM (MOCTPAHUYHO).

YT06bl BK/IOYUTb MOCTPAHUUYHbLIA pPEXMUM OTOBpaXKeHusi, ycTaHoBuTe nar
lpuMeHATL  OrpaHMYeHMe KONMYEeCTBA  BLIBOAWMLIX 3anuceli U BBeAUTE B Mone
Kosim4ecTBo 4YnNCio 3anncei, BbIBOAUMbBIX Ha OHOM CTpaHuLe.

o ®nar loacBeuynBaTb HENPOUNTAHHbIE KApPTOUKW M3MEHSeT OoTobpa)keHue nanku, ecnum
B HEM eCTb HenpoYMTaHHble KapTO4YKM: Ha3BaHMe nanku BbIBOAUTCS >XUPHbIM
wpndTOoM, a psSaoM C HasBaHMeEM B CKObkax npuBOAUTCA KOJIMYECTBO
HEernpoYMnTaHHbIX KapTo4ek.

Ecnn xe dnar cHat, oTobpaxeHue Has3BaHUSA Marnkyu He MeHSeTCs BHe
3aBMCUMOCTU OT NPUCYTCTBUSA B HEN HEMPOCMOTPEHHbIX KapToYek.

o ®nar HeobxopumocTb MpUMEHEHWS  KIIMEHTCKO COPTUPOBKWM Mpu MEpBOM  MoKase
ONTUMU3UPYET NEPBUYHOE OTKPbITUE Manku ¢ 60bWNM KONMYECTBOM KapTo4yek.

Ecnn dnar ycTtaHoOBNeH, MoONb30BaTe/IbCKME MapaMeTpbl COPTUPOBKKU OyayT
OTK/IIOUYEHbI, @ BMECTO HWUX OyaeT WCNONb30BaTbCsi CEpPBEpPHAsl COPTMPOBKA
AaHHbIX NpeacTaBneHus.

Mpn MOBTOPHOM OTKPbITUM Mnanku 6yayT MNpPUMMEHEHbl METOoAbl COPTUPOBKM,
HACTPOEHHbIE MOJIb30BaTENEM.

Mo ymonuaHuio dnar He yctaHoBneH. OAHAKO, eCc/iv COPTUPOBKA onpeaesieHa B
HaCTpoliKax NpeacTaBfeHns, oHa 6yAeT UCNO/b30BaTbCs BO BCEX Cly4dasiX.
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4.
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llononHuTensHble aTpMbyThl -

'Fa3pELut-1Tb MNONbS0EaHUE QANIHECTS:
Paspewerua. ..

PaspelwmTs 0OHOENEHWE NP NEDEXOAE B NANKY

PaspellTh 3BTOMATMHECKOE ohHOBNEHME
(®) CTanpapTHoE

() CreumansHoe 0 CRK,

MPpHMMEHATE OrPaHKMHEHHE KONWHECTEA BhIB0AWMMbIX 3anucer

MNoACEEYMEATE HENPOYMTAHHBIE KSPTOYKH

[ ]He npuMeHATE KNWEHTOKYHD COPTUPOBKY MPW NMEPBOM MoKa3E

| Ok | | OTMeHa

PucyHok 134. OkHO "[onosiHuTenbHble aTpnbyThl" CBOKUCTB nanku

YT06bl CMEHUTL 3HAUYOK (MKOHKY) Manku Ha neBor naHenn PMA, HaXMuUTe KHOMKY
CMeHMTb 3HAUYOK U BblbepuTe MKOHKY U3 NpeasioXeHHOro Crnucka.

BoccTtaHOBMTb BMA 3HA4yka MO YMOJIYAHUKO MOXHO MNpW  MNOMOLWM  KHOMKKU
BoccTtaHOBUTb 3HAYOK.

Ha Bknapke [lpegcrasieHnss onpepenute Habop paspelwéHHbIX Ans nokasa B
nanke npeacraBneHnn. Ha aton Bknagke otobpaxkaeTcs AepeBO BCEX UMEKLWMXCSH
npeacrtaBsieHnin, y3naMm KOTOPOro siBASKOTCS rpynnbl NpeacTaBieHnn.

o YTobbl  paspewnTb oTObpaxeHme B Nanke TOAbKO  OnpeaenéHHbIX
npeacrassieHnin, yctaHoBute dniar Tonbko 3Tu npeacTaBneHus MOryT ObiTb MOka3aHbl
B 3TOil manke W Aanee — pnaxkKu BO3Me Ha3BaHWM NpencTaB/EHUI, KOTOpble
MOryT MCMOSIb30BaTbCS AN AAaHHOW Marnku.

° Ecnn yctaHoBuTb nar Tonbko 3TU npeAcTaBneHuss MoryT 6biTb MOKa3aHul B 3TOi
nanke W He BblbpaTb HWM OAHOrO nNpeacCTaB/ieHUs, pas3peléHHbIM  ans
NCNOSb30BaHNSA OCTAHETCS TONbKO Jangxecr.

o YTO6bl paspelwmnTb WM 3anpeTuTb onpeaenéHHbIM MNosb30BaTeNsiM AOCTyn K
KakoMy-nnmbo npeacTtaBNeHW0, BblAENUTE €ro W HaXMUTE  KHOMKY
PaspeweHuna. B OTKpbiBLWEMCS OKHe [Ao06aBbTe HYXHOro Mosb3oBaTens wu
onpeaennTe ero npaBa Ha UCMONb30BaHWE AAHHOIO NpeACTaB/eHUs B TEKYLEN
nanke.
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PucyHok 135. Bknagka "lpeacTtaBrieHns" B OKHE CBOVCTB rarku

o B packpbiBatoweMcs cnncke nons LLabsioH Bbibepute Ana nanku wabnoH Excel,
KOTOpbIM ByAeT MCnosib30BaTbCsA MO YMOMYAHMIO ANS 9KCNOpTa AAHHbIX Nanku.
Habop pa3pewéHHbix A9 nanku wabnoHoB onpefenseTcsas Ha BKNaake
L11a610HbI.
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PucyHok 136. Bknaagka "LLlabs10HbI" CBOVICTB BUPTYasibHOM narku

6. MNepeigute Ha BKNaaKy be3onacHOCTb W HacTpolTe npaBa  /[0CTyna
nosib30BaTeNeN K Narnke.

MNManka-penerar

Manka-generat npeacrtasnser cobon CCbIKY Ha OAHY W3 CTaHAAPTHbIX Manok
nepapxumu.

JlocTyn K generaTy Noay4aroT Mosib3oBaTenu, MMerLwmne A0oCTyn K nanke, B KOTOpPOK
pa3sMmelweH aeneraT. Ecnm y coTpyaHuKa HeT npaB AOCTyna K Kakon-nnbo KapTouke,
pa3MelleHHOM B Aeflernpytowen nanke, OH He NONYy4YUT AOCTyrna K 3TON KapToOyKe U B
nanke-generate. [na o603HavyeHUs nanok-generatoB MCNOJIb3YETCS 3HAYOK F.

B nanke-generate MOXHO CO34aTb HOBYI KapTo4Ky nob6oro TMna, paspeLléHHoro ans
Aenervpyrouen nankmn, HO Hesb3s CO3A4aTh AOYEPHIOKD Nanky.

KapTouka, co3gaHHas B nanke-generaTte, MNOSBASIETCS M B AeNervpylowen nanke,
6yneT AoCTynHa Ass8 MPOCMOTpa W peaakTUpOBaHUS W3 Aefernpyroller nanku, a
TaKXe M3 BCeX OCTalbHbIX NanoK-AeneraTtoB AeNermMpyowen nanku.
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lManka-generat HacnegyeT HEKOTOPbIE CBOVCTBA AE/ErUPYOLEN rnarnku (Ha KOTOPYHK OHa CCbI/1aeTCsl):

Ha3BaHne — nanka-generaTt HOCUT TO Xe Ha3BaHWe, YTO U Aenernpyrowas nanka.
Mpn pasMeweHnn B Mnanke BTOPOM NanKu-generata Ha Ty Xe Aenernmpyroulyro
nanky, oHa 6yaeT HOCUTb TO XXe Ha3BaHWe, HO C HoMepoM (1).

Cnucok pa3peléHHbIX npeacTaBieHnn.
Bo3MoxHoOCTb Bbibopa wabnoHa Excel anga akcnopTa AaHHbIX NpeacTaBieHus.
CcbInIKy Ha genervpyroLwyro nanky.

Bce pgononHuTenbHble  aTpubyTbl  Aenervpyrowen  nanku:  paspelleHue
NCNONb30BaTb AAWAXKECT, aBTOMaTUYeckoe OOHOBJIEHME [AaHHbIX, OrpaHUYyeHue
KONMYeCTBa BbIBOAUMbIX 3anucen, NoacBeYMBaHME HEMPOUMTAHHbIX KapTo4ek.

lNMpeacraBneHmne — MOXeT 6bITb N3MEHEHO MNO/Ib30BaTeNEM.

Co3paHue nanku-generara

B

PMA nanky-generat MOXHO €034aTb TONAbLKO AN8 ApPYyronM nanku-generarta.

Co3paHue generata an4 obblyHbIX Nanok B PMA He nogaepxuBaeTcs.

YTob6b! co3aaTh Aeserata Ha narnky:

1.

Boigenute HpaBOVI KHOMKOW MbILUW nanky, Anns KOTOpOVI HeobxoaMMo co3aaTb
HOBYIO nanky-generar.

BbibepuTte n3 KOHTEKCTHOrO MeHt KoMaHay Co3gaTth gesierata Ha 3Ty nariky.
B okHe Bbibop narnku, B KOTOpou byaeT co3gaH gesnerat Bbibepute nnu cospamte

HOBYO Manky, B KOTOpoW 6yaeT pa3MelleHa nanka-generar.

HaXXMuTe KHOMKyY Bb|6paTb—j/,

HaCTpOVIKa CBOMCTB nanku-pgenerara

YT06bI U3MEHUTL HaCTpOkUIKI/I rnarikn-gesierara:

1.

Bolgennte nanky, CBOWCTBA KOTOPOM HeobXxoAMMO WU3MEHUTb, W OTKpoWuTe
Aavnanorosoe okHo CBO/MCTBAa rnarku OgHUM U3 criegyowmx cnocobos:

o HakmMmTe nNpaBOM KHOMKOM MbIWKX MO HYXHOWM nanke W Bblbepute B
NnosIBUBLLEMCS KOHTEKCTHOM MeH0 KoMaHay CBOKCTBA.

Haxxmnte kHonky CBOMCTBa Lfﬁ" rnaHenn MHcTpymeHtos PMA.

° BblbepuTe B MeHI0 nocneaoBaTesibHO KoMaHabl dann > Nanka > CBoOMCTBA.

B awnanoroBom okHe CBoMCTBa narnky p[OCTYyNHa TONbKO OAHA BKIagke —
O6Lwme.
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PucyHok 137. OKHO CBOVCTB nariku-geserara

2. Ha Bknagke O6Lyme nameHnte obwme HaCTporkm oTobpaxeHns KapTodek B nanke:
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° MIMs narnkuy — Ha3BaHWE Nanku.

° PasmelyeHne — pacrosioXXeHue nankuy B Aepese narok.

NHdopMaumoHHoe none, HeAOCTYNHOE AN U3MEHEHMUS.
N3MeHuTe Tun narnku.

B none [lpegcraBrieHne  yKaxute npeacrtaBneHne, KoTopoe  byaet
MCNONb30BaTbCA A8 Nanku No ymonyaHui. lNpeacraBneHne MoXHoO BbibpaTb C
MOMOLLLbIO AOCTYMHbIX KHOMOK.

KHonka = OTKpbiBaeT CMWCOK MpeAacTaBfeHMn, OTCOPTUPOBAHHbLIA MO
andgasuTy.

KHonka [..| OTKpbIBaeT AManoroBoe OKHO Bbibepute npeacraBieHue.

O6a BapuaHTa NO3BONSAKT Bbl6paTb TONbLKO Te NpeacTaBieHUs, KOTopble 6binn
paspeweHbl ANs AaHHOW nanku Ha BKNaake [IpegcraBieHus.



Monb3oBaTtenb MoXxeT B nAwboM MOMeHT BblbpaTb Apyroe
o npeacTaBneHne U3 paspeléHHbIX AN8 TeKywen nanku npu
noMolm KoMmaHabl MeHio Bup > Tekyulee npeacraB/ieHMe.

o B packpbliBatoLweMcsa cnucke nons LLabsioH Bbibepute ansa nanku wabnoH Excel,
KOTOpbIM ByAeT MCnosib30BaTbCsA MO YMOMYAHMIO ANS 9KCNOopTa AAHHbIX Nanku.
Habop pa3pewéHHbix A9 nanku wabnoHoB onpefenseTcsas Ha BKaake
L11a610HbI.

- B none CBAi3aHHaA nankKa yKa3aHa Nanka, Ha KOTOPYH CCbIJIAeTca nanka-
penerat. Korpa pabota c oaHOM Aenernpyrollen nankon 3aBepllieHa, HeT
Heob6xoAMMOCTU co34aBaTb HOBYK Manky-Aenerat, MOXHO MPOCTO YyKasaTb
APYrylo AenervpyroLLyo nanky.

o YcTaHoBuTe dnar [Tloka3biBaTb BJ/IOXKEHHbIE rarnku ecnu Tpebyetcs, 4ToObl B
nanke-generate otobpaxanumcb BCce AoYepHME Nanku genernpytowen nanku.
Mo yMmonyaHuio dnar CHAT.

o KHOMka [Apyrue, Bbi3blBalOLWAs ANanNoroBoe oKHO ornosiIHuTe/IbHble atpnbyThl,
HeLOoCTYyMnHa A1a nanku-gesnerara.

[JononHuTenbHble HACTPOMKW  CBOWUCTB MNaNKW  WAEHTUYHbI  HACTpPOWMKaM
AenervpyoLien nanku.

3. YT06bl CMEHUTbL 3HAYOK (MKOHKY) Nanku Ha sieBon naHenn PMA, HaXXMUTE KHOMKY
CMeHUTb 3HA4YO0K 1 BbibepnuTe NKOHKY U3 NpeanoXeHHOro Crnmcka.
BoccTtaHOBMTb BMA 3Hayka MO YMOJIYAHUKO MOXHO MpW  MOMOLWM  KHOMKU
BoccTaHOBUTb 3HAUYOK.

Monb3oBaTenbCcKkue nankm

Windows-knueHt PMA

Monb3oBaTenbCKUe nanku

B pasaene npusBoantca mHdopmauus o pabote B nporpamme "Pabouee
MeCToO agMMHUCTpaTopa".

e [IpOCMOTp CcOAEPXMUMOIro Nanku
e [lonck nanku

e [loMeTKa KapTo4yeK NPOYNUTAHHBLIMU NN HENPOYUTAHHBLIMU
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* bonble VIHd)OpMaLI,l/Il/I B HAaBUraumMoHHOM MEHKO CJ1EBA...

MpocMoOTp coaep>kMMOro narnku

Coaepxxnumoe narnkuy MOXET 0TObpa)xaTbCsl Ha rpaBok raHeam okHa PMA ogHum mn3 Tpéx crioco6oB:

e B Bnage tabnuubl. 3aronoskn ctonbuyos Tabnuubl NpeacTtaBnstoT cobon Ha3BaHMSA
nonen kaprtodyek. CTpoku Tabnuubl oTpaxakT MHOpPMaAUUIO, COAEPXALLYHCS B
COOTBETCTBYIOLLMX MNONSAX KapTodyek. Habop oTobpaxaemblx MNoOAen KapToudek
3aBMCUT OT BMAa npeacrtaBfieHusl, BbiIbpaHHOro nosib3oBaTesieM, a TakXe HacTpoek

CBOWCTB oTOOpa)kaemown nanku.

Ecam npwu HebOoNbWOM KONn4yecTee KapToyeKk WUMEETCHA 6onbLloe

o KOIMYECTBO MOJsIEN, MOXHO 3aA4aTb U3MEeHUTb OTObpa)eHune Tabnunubl

Tak, 4yTOObl Ha3BaAHMAM MNONEWN KapTo4yeK COOTBETCTBOBAJ/IM Ha3BaHUA

CTPOK.

e Beb-cTpaHuuUa, Haxoaswascs no ykasaHHoOMy Beb6-aapecy.

e OpgHa n3 KapToyeK, HaxoadaWwnxca B narke.

Cnocob oTtobpaxeHusi coaep>XMMOro nankm MOXHO yKasaTb B CBOMCTBaX MNanku:
dainn > MNManka > CBoMcTBa MM, BblIOpaB B KOHTEKCTHOM MEHIO KOMaHAay
CBovicTBa.

B oTKpbIBWEMCS OKHe B pasgene OTobpaxatb Mo ymMos4aHuio cneayeT BblbpaTb
HY>XXHbIM nepekntoyaTtenb: Manky, Kaptouky nnm URL).

e [Ipn BbibOpe pexuma Manka MOXHO YyKasaTb MNpeacTaB/ieHUe, B KOTOPOM
6yneT BbIBOAUTBLCA COAEPXMMOe nanku. Mo ymMonyaHuio 3TO NpeacTaB/IEHME
Javngxkecr.

e [lpn BbI6Ope pexmma Kaptouyka HeobxoamMmo BblbpaTb KapTO4Ky, KOTopas
bynet otobpaxaTtbcs B o6s1acTy NnpocMoTpa.
Mpy 3TOM KapTO4YKa MOXET HE HAaxX0AUTbCA B AAHHOWM narke.

e [1pn BbI6Ope pexnma URL MOXHO yKasaTb agpec Beb-CTpaHuubl, KOTopas no
ymon4yaHuto byaet otobpaxaTtbcs B 06,1aCTM NpoCMOTP.
Ecnn agpec He ykasaH, o6s1acTb NpOCMOTPa OCTaHEeTCHa NyCTOM.

Mpn Bbibope pexuma URL B KayecTBe COAEPXMMOro nanku
o Docsvision MOXHO YykKasaTb nanky ¢(annoBon CUCTEMbl. ITO
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obnerunt KonmpoBaHue dannos Mexay ¢annoBon CUCTEMON U
Docsvision.

NMpuBeaeHHOE B HACTOSAWEM [JOKYMEHTE ONucaHuve [AencTBUIA C nankamu
KacaeTcss TO/IbKO ManoK, COAepXXWMMOe KOTOpbIX OTobpaxaeTtcs B BUAE
npeacTaB/ieHUS.

lpu MpocMoTpe COAEPKUMOro rnarnku MOXET UCM0/Ib30BaTbCS CAEAYIOLUMI MHCTPYMEHTapui
npescraB/ieHUsl AaHHbIX !

e CMeHa npeacTaBfieHuUs.
e ABTOMaTmyeckas dunbTpaums AaHHbIX NpeacTaBieHuns.
e CoxpaHeHMe MU OTMeHa Nosb30BaTeNIbCKUX HAaCTPOEK.

® [loCTpaHW4HbIN NPOCMOTP NpeAcCTaB/IEHUS.
Ecnn B nanke HaxoauTcsa 60/blIOE KOTMYECTBO AaHHbIX.

e CopTUpoOBKa AAaHHbIX.

e [pynnupoBKa AAaHHbIX.

CMeHa npeacraB/ieHUs

Mo yMonyaHuo 418 nankuv  KUCNoMb3yeTcsa npeacTtaB/lieHMe, YKa3saHHoe B eé
ceonctBax. [locne oTkpbiTa PMA, npu nepBOoM nepexoae K nanke, oHa byaet
OTKpbITa C NpeacTaBfeHUEM MO YMONYAHUIO.

B npouecce paboTbl 10/130BaTE/Ib MOXET CMEHUTL MPEACTaB/IEHNE!

1. HaxmMuTe KHOMKY CO CTpenkon §§ -, 4Tobbl OTKPbITb CAMCOK AOCTYMHbIX
npeacTaBieHnUn Ansa AaHHOM Nanku.

2. BbibepuTe Hy>KHOe npeacTtaBieHMe U3 crucka.

ABTOMaTHueckas puabTpaunsa AaHHbIX

B Docsvision ncrionb3yrTcs ABa BapuaHTa uabtpagmn:

e OdunbTpaunsa, onpenensieMas B HaCTpoMKax MNpPeAcCTaB/IEHMS €ro aBTOPOM UM
nonb3oBaTesieM, MMEKOLWMM COOTBETCTBYOLWME NpaBa.

e ABTOMarmyeckass ¢uibtpaymnsi, HacTpanBaemas nosib3oBaTesieM HernocpenCcTBEHHO
B okHe PMA.

ABTOMaTH4yeckasa q)VIJ'IpraLI,VIﬂ HE W3MEHAET HaCTpOVIKM npeacraBieHna U He
3aBUCUT OT HUX.

ABTOMaTU4yecKas CbMJ'IpraLI,VIFl npoBoanTCa No AdaHHbIM Kakom-nnbo KOMOHKMU:
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HanpuMmep, ecanm B NMpeAcTtaB/IEHNN BbiBEAEH TUM KAapTO4YKKN, TO MOXHO OCTaBWUTb Ha
3KpaHe TO/IbKO KapTO4Ku onpenesiéHHbIX TUMOB.

ABTOMATUYECKU MOXHO OTCbVIJ'IprOBaTb TOJIbKO T€ AaHHbIE, KOTOPbIE YXXE BbIBEAEHDI
B MCMNOJSIb3YEMOM MNpeacTaBneHnn. ABToMaTmyeckas CI)VI}'IpraLI,VIFI MO>XET NMpoBOANTbLCA
no ntobon KoNoHkKe npeacrtaBiaeHnNAa Ui HECKOJIbKMM KOJIOHKaM Cpasy.

YT06bI NMpoBECTM (DUALTPALMIO MO HECKONbKMM KOMIOHKaM, HY>XHO MnocneaoBaTeslbHO
HaCTPOUTb aBTOMaTUYECKYI punbTpaumio Anst BCeX BblOpaHHbIX KOJIOHOK.

0 HacTponkn aBToOMaTMyeCcKon uibTpaunm He COXPaHSAKTCA B CUCTEME U
AENCTBYIOT TOIbKO A0 3aKpbiTna PMA.

Y0651 OTd)MﬂprOBaTb AdHHbIE TIPEACTAB/IEHUSA PN NMOMOLLN aBToOMaTN4ECKOM quﬂpraLlMM.'

1. MoaBeauTe Kypcop K NpaBoii YacTW 3arosioBKa HY>KHOW KOJIOHKMU.
2. HaxkMuTe nosiBUBLLYHOCS KHOMKY = .

3. B packpbiBLLEMCS CMNMNCKE YCTAaHOBUTE (bfla>KKl/I BO3/1€ NO3MUUN, KapTO4KKMN KOTOPbIX
AOJIKHblI OCTaTbCA Ha 3KPaHeE.

4. YT06bl 3aKpbITb CMNNCOK, HAXMUTE JIEBON KHOMKOW MbILIWX 3@ ero npeaenamMu.

KHomKka = npu 3TOM U3MEHUT BUA Ha &.

Ecnu B nanke WCNoMb3yeTcs MOCTPaHUUHbIA BbIBOA [AaHHbIX,
pe3ynbTaTbl GUNbLTPALUM MOryT 6bITb BbiBEAEHbI HA OJIHOW CTpaHuLe
npyv noMowmn  KHonku  OTO6pasuTb Bce  copepxxumoe

0 npeacrasnenns — 4

Ecnn 3Ta KHOMKa He HaxaTa, 6yayT oTdunbTpoBaHbl TOJIbKO
[aHHblE, pacrnono)XeHHble Ha TEKYLLEN CTpaHULE.
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PucyHok 138. ABToMatndeckasi puibTpaumns AaHHbIX

5. YTo6bl OTMEHUTb (GUNbTPaAUWUIO, BbIMOHUTE AEUCTBUSA 1-2 M B pacKpbiBLIEMCS
CMMNCKEe HaXMUTe B CTpoke OYnUCTUTb PUbTP.

CoxpaHeHMe U OTMEeHa NoJib30BaTeJIbCKUX HaCTpoeK

Monb3oBaTeNbCKNE HACTPOMKM MOMYT COXPaHATbLCSA B cucteMme. Hanpumep, MoryT 6biTb
COXPaHEeHbl: COpPTMPOBKA W TrpynnMpoOBKA AaHHbIX MNpeacTaBNeHnsa, W3MeHeHue
nopsaka W LWUPUHbLI CTON6UOB, a TakXxe oTobpaxeHue unm ckpbiTne obnacTtu
rpynnupoBkn. CoxpaHEHHble HACTPOWMKW O6yayT NpPUMEHSATbCS MpU NOCAEAYHLWMX
OTKpbITUAX PMA, noka He 6yAyT M3MeHeHbl aBTOPCKME HACTPOWMKW MNpeacTaBneHus.
Mpn 3TOM nosib3oBaTesb MOXeET B /060M MOMEHT BEPHYTbCS K HACTpoMKaMm no
YMOYaHMUIO.

1. YT06bl COXpaHUTb BbINOJSIHEHHbIE MOJSIb30BATENbCKME HACTPOWMKKM MpeacTaB/ieHus,
A0 3aKkpbiTna PMA obHoBUTE NpeacrtaBneHme ogHUM 13 Crnocobos:
o ABTOMATMYECKWN COrflacHO HaCTponKaM.
o Bpy4YHYO C MOMOLLBLIO KHOMKN &.

o MNepenante K Apyron nanke.
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BbinONHEeHHbIe  Nonb30oBaTesibCKMEe  HacTpouMku  6yayT NpUMEHEeHbl  npu
cnepywouwem oTkpbiTum PMA.,

2. OTMeHUTb caenaHHble U3MEHEHUS U BEPHYTbLCA K HaCTpOVIKaM npeacraBieHnsa rno
YMOJTHaHNIO MOXHO ABYMHAA cnocobamu:

° OTKprTb npeacrasneHne gna peaaktmpoBaHmMd U COXpaHWUTb €ro, HUYEro He
MEHAA.

o HaxaTb KHOMKY CO CTpenkor E§ -~ u BblbpaTb NpeacTaBfieHME M3 CMNUCKa,

yAepXunBas Npu 3TOM HaxaTown knasuwy Shift.

NMounck nankun

PMA no3Bondetr ucKaTb B [epeBe Mnarnok Te narnku, B Ha3BaHWe KOTOPbIX BXOAWUT
3alaHHa4d rnocienoBaTte/ibHOCTb CMMBOJIOB.

OnuncaHue npouecca noncka cMm. B pasgene [lonck nanku.

MomMmeTka KapTo4yeK Npo4YnTaHHbIMU WIN HEMNPOYUTAHHbIMU

Ecnu co BpeMeHW MocCAeAHero MpocMOTpa MOSIb30BATENIEM COAEPXKMMOE Nanku
M3MeHUNoch (T. €. B Nanke NosiBUIMCb HOBble KapTOYKM UMW Kakas-nmbo u3 KapTouyek
6blfla MU3MEHEHA), €€ Ha3BaHWe BblAENSAETCS XUPHbIM WPUDTOM.

KpoMme Toro, cTpoku TabsM4yHOro npeacrtaBneHUss KapToOUyeK, OTMEUYEHHbIE Ha 3KpaHe
XUPHbIM  WPUEDTOM, 03HAYalT, UTO COOTBETCTBYKOLWAA KapToyka nuMbo He
OTKpbiBanacb nonb3oBaTeneM, AM6o 6blna M3MEHEHa CO BpPEMEHM NnocCNeaHero
OTKpPbITUS.

KonnuyectBO HEMpPOYMTAHHbIX KapTo4yeK B Mnanke yKa3blBaeTcs B CKObKax psaaoMm c eé
Ha3BaHmeM. Korga HOBble WM WU3MEHEHHbIE KApPTOYKM MNPOCMOTPEHLI, LWPUDT
Ha3BaHUS NankKM MU3MEHSIeTCS Ha O0O0blYHbIN M nepecTaeT oTobpaxaTbCs 4uMCno,
yKa3blBatollee KOAMYEeCTBO HEMPOUYUTAHHbIX KapToyek.

Monb3oBaTeslb  MOXET OTK/UYUTbL OTOOpaXKeHMe HEeMNpPOYUTAHHbIX KapTo4ek.
OTOobpa)keHne HernpoYmTaHHbIX KAapTO4yeK B Marnke MOXHO OTK/UYUTb, CHSAB dnar
MofcBeunBaTh HEMpOUMTaHHbIE KAapTOUKW B CBOMCTBAX KapTOYKM OAHMM M3 CNOCO60B:

e B KOHTEKCTHOM MeHI0 BblibepuTe KoMaHay CBo/CTBa.

* B rnaBHoM MeHO PMA nocnepoBaTenbHO BbinosiHUTe @ann > NMNanka > CBOUCTBA.

Ha pucyHke HuWXe HenpoymTaHHble KapTO4YKM CoAepXaTcsa B JIMYHOM nanke
nonb3oBatens. B o6nactu npocMoTpa COAEPXXMUMOro HEMPOUYNTAHHbIE KapTOUYKM TakXKe
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BblAE/IEHbI XXUPHbIM WPUGDTOM.

Docsvision - Internet Explorer = = -
@aiin  Bug Cepewc  Cnpaska
DN-o X $ -7 Qadal B-9- | HES v - 1
+ Kaproukn Tin kapTouse Jaipxect kapToukm Cozpana * |MzmeHeHa -
m KoRcTpyKTOpE! H CNPaBoHHIKM EI: JoxymeHt Moeogswmii Jorosop Ha nocTaeky obopyacEaHua 10.09.2018 15:40:39 10.09.2018 15:58:37
H-{~7 1 =y
:% ET:L S ) Roxyuers  Paowuit Mncrpycuns 10.09.2018 11:54:06  10.09.2018 11:54:20
@ PesyisTaThi noucka @l JokymeHt Qain Minctpykuma no noxapHod GesonacHoctndooe 10.09.2018 11:45:38 10.09.2018 11:45:56
ng Kopauna & 3apanwe 3apanwe Ha ucnonnenwe: Mpoexte paspaborum np... 10.09.2018 10:46:14  10.09.2018 10:47:03
& Aokyment PaGounid Komnnest gokymenToe no npoekty "Basuc”  10.09.2018 10:44:47 10.09.2018 10:45:16
& JapaHme MNMopBegeHue UTOTDB COrNacoBaHMA 10.09.2018 9:24:05 10.09.2018 9:25:40
EE JokymeHt Moogawmii 3aknouenne skcneptvse no gorosopy V.. 05.09.2018 13:36:12 05.09.2018 13:36:45
W

PucyHok 139. lManka, coaepxxaljasi HernpoYnTaHHble KapToOYKu

Mpn HeobxoAMMOCTM BCE KAPTOUKM U SAPNAbIKM KapTOYEK MOXHO MOMETUTb Kak
NMPOYMTaAHHbIE WNM HEMNPOYMTaHHblE C MOMOLWbI KOMaHA KOHTEKCTHOMO MEHH
OTMETUTbL BCE KaK MPOYTEHHbIE NN OTMETUTbL BCE KaK HEMPOYTEHHbIE.

MOXeT BO3HUKHYTb CUTyaUWsl, KOraa Ynciio B CKObKax psiAoM C Ha3BaHMEM Manku He
COOTBETCTBYET KOJSIMYECTBY BbIAENEHHbIX >XUPHbIM Ha3BaHWI KapToyek. Takas
CMTyauMsi BO3MOXHa, €C/IM B MNarnke HaxoaaTca KapToukW, Ha KoTopble Yy
NoNb30BaTeNA HET MNpaB: OHU BK/OYAKTCA B UYMC/IO HEMPOYUTAHHBIX, HO He
oTobpaxatoTcss B 06/1acT NpocMoTpa COAEPXKMMOrO Mamnku W HeAOCTYMHbl ANS
npocMoTpa.

OunCTUTDb NankKy OoT NepBUYHO ynanéHHle 06beKkTOoB

B nanke MoOryt HaxoauTbCs oOTobpaxaemble WM He oTobpaxaeMble NepBUYHO
yAanéHHble 06beKThl.

Manky MOXHO OYMCTUTb OT BCEX MEPBUYHO YAANEHHbIX U3 HEE 06BEKTOB MPU MOMOLLN
KOMaHAbl KOHTEKCTHOIO MeH0 OYUCTUTb y/aa/lEHHbIE 0OBbEKTHI.

Mpn 3ToM 06BbEeKThI YAANAKTCA TaKXe n M3 KOpP3MHbl UM BOCCTAQHOBJIEHUKO HE
noanexart.

KonupoBaHue u nepeMeljeHue nanok
KonupoBaHue nankuv B APYryto nanky

Manky MOXHO cCKomnmupoBaTb B JIIO6YIO0 ApPYryto narnky, 3a UCK/IYeHneM cobCTBEHHOM
AodyepHer nanku. lMNpu 3TOM nManka Co BCeMU AaHHbIMM AybnupyeTcs B BblbpaHHOM
nanke, a KapTouyku 3aMEHSIOTCS sp/ibikaMu KapTo4ek.
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Ecnu HasBaHMS KOMMPYEMOW M CYLIECTBYIOLWEN MNanku coBMagaloT, Konuu 6yaeT
NMPUCBOEHO TO Xe Ha3BaHMe, HO C HoMepoM (1). Mpu MNOBTOPHOM KOMUPOBAHWUU
HyMepauusa 6yaeT NnpoaoKeHa.

Ons KonnpoBaHWs Nanku BbIMNOJIHUTE OAHO U3 CleAYLWUX AeNCTBUIA:

1. BbibepuTe KOMaHAy KOHTEKCTHOro MeHlo CKOnUpoBaTb Nanky.

2. Bbi6epuTe U3 rnaBHOro MeHo nocreaoBatenbHo ®dain > Manka.

MNMepemelwieHne nanku

ManKy MOXHO rnepemMecTuTb B /1106y APYryto Nanky, He ABMSOLWYCS N0 OTHOLIEHWIO
K HEN fOo4YepHeN.

Mpn 3TOM MNanka CoO BCEMU COAEPXALIMMUCSA B HEW AaHHbIMW yaansieTca oTTyaa, rae
OHa HaxoAunacb paHee, N KONMUpyeTcs B BbIGpaHHY nanky.

YTo6b1 rnepeMecTunTb rnariky, BblloJIHUTE O4AHO U3 C/IEAYROLNX AENCTBUI:

1. Bbibepute KOMaHAy KOHTEKCTHOro MeHt [lepeMeCcTuTh nariky.
2. BbibepuTe U3 rnaBHoro MeHio ®amn > NManka > NepeMecTUTb Nanky.

3. HaxmuTe Ha nepeMellaeMyro nanky v, YAepXuBas NeByH KHOMKY MbIM HaXaToN,
nepetawmte €€ B HYXHYI0 nanky. Npu ncnonb3oBaHMKM 3Toro cnocoba Ha sKkpaH
BbIBOAUTCS Auanor: Bo ysepeHb, uTo X0TuTe nepemecTuTb nanky "Takyiw-To" B nanky
"Takyn-T10"?. B Awnanore nonb3oBaTteNb MOXET MNOATBEPAUTb WAN OTMEHUTb
nepeMeLleHme.

Ecnn nonb3oBaTenb YCTAHOBWUT B OKHe MOSyYEeHHOro coobueHuns
dnar He BuBoauThb Gombwe 3To coobueHne, B AanbHenwem coobuieHune

A Ha 23KpaH BblIBOAMUTbLCA He 6yaeT. BOCCTaHOBUTL MoslyyeHue
CcoOobLLEHNSA HENb3S.

KonupoBaHue BeTKu AepeBa nanok

Betky naepea nanok (Mosib30BaTe/bCKYK Marnky BMeCcTe CO BCEMU AOYEPHUMU
narnkamm BCeX YPOBHEN) MOXHO CKOMMPOBATb B APYryk Nanky, He NpUHAASIEXallyto
3TON BeETKeE.

BeTka AepeBa KONMPYETCs C COXpaHEHWEM CTPYKTypbl Nanok. Bce nankm konupyoTcs
BMECTE C HACTpOMKaMKu, TO eCTb BCE CBOWCTBA CKOMMPOBAHHbLIX MamnoK COXPaHAT
OpPUTUHalNbHble 3HAuyeHus. KapToukMm B CKOMUPOBAHHbLIX Mankax 3aMeHsalTCs
ApNbIKaMU KapToyek.
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Ecnn HasBaHue BepxHer Nankm KOMMPYeMOW BEeTKM cOoBMafdaeT C Ha3BaHWEM Yyxke
MMELWENCS B Nanke Ha3HadeHuss noananku, kKonmu 6yaer MnpUCBOEHO TO Xe
Ha3BaHMe, HO C HomepoMm (1). lNpu NOBTOPHOM KOMUMPOBaAHWUW HyMepauus 6yaert
npoAOJIKEHA.

o npOVI3BO,EI,FILLl,VIl7l KONMnpoBaHMe BETKM AepeBa MNanoK MoJjsib30BaTeslb
AOJIKEH MMETDb MNpaBa Ha YTeHNE N N3MEHEHUNE BCEX MalokK 3TOW BETKMU.

Y0651 CKonnpoBaTb BETKY AepeBa rariok.

1. BbibepnTe KOMaHAy KOHTEKCTHOro MeHto CKOnMMpoBaTk CTPYKTYypy Manok.

2. Bbi6epuTe U3 rnaBHOro MeHw nocnegoBatesibHo ®ain > Nanka > CkonupoBaTb
CTPYKTYpY Nanox.

nepeMMeHOBaHMe nanku

YT06bI M3MEHUTL Ha3BaHue /10604 narnku PMA, BbiroJIHUB C/IEAYOLMNE AEHCTBUS!

1. HaxmuTe npaBoi KHOMKOW MblWwK Ha nanke PMA, Ha3zBaHue KOTopown Heobxoammo
NOMEHSATb N BblbepuTe B KOHTEKCTHOM MEHI0 KOMaHAy llepenMeHoBaTh.

HasBaHne nanku sBNseTcs /IoKasn3yemMbiM, T.e. MOXET COOTBETCTBOBaTb $3blKYy
nonb3oBaTeNbCKOro nHtepdenca. NogpobHee cM. NyHKT "Jlokanmsaums HazBaHUS
nankn".

2. BBeante HoBOE Ha3BaHME Nanku.

3. HaxmuTe knasuwy Enter .

MeuaTb coaep>XMMOro nanku B TeKyLleM npeacraBleHnn

UTobbI pacrieyataTtb COAEPXKMUMOE Marku B TEKYLIEM MPEACTAaBAEHNN, BbIMOIHUTE C/EAYIOLINE
JENCTBUSA:

1. OTkponTe AnanoroBoe OKHO HacTporiku rnedyaTtv AHUM U3 CNocoboB:
o HaxkxmMuTe kHonky MNMevyaTb Ha NnaHenn MHCTpyMmeHToB PMA.
° BblbepuTe 13 rnaBHoro MmeHto PMA ®@aun > MNeuaTb.
° HaxmuTe Ha KnasuaTtype coyeTaHue knasmw Ctrl + P.
2. Mpn Heo6X0ANMOCTN U3MEHUTE HAaCTPOMKM nevaTu:
o Pazmep bymarm.

° IcToOYHMK ByMarm — Habop AOCTYNHbIX AN1s BblbOpa B 3TOM MoJjsie BO3MOXHOCTEN
3aBUCUT OT MapKu nNpuHTepa.
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o OpmneHtaumro bymarun: MoprperHas, AJib60MHas.

o CBOKICTBA NPWHTEpPA, MNOMHbIA Habop KOTOPbIX TaKXe 3aBUCUT OT MapkKu
npuHTEpa.

o Bblbepute OAMH M3 WUMEKLWKUXCA B CETU MNPUHTEPOB, KOTOPbIN AOCTyne
NoNb30BaTENO M HE YCTAHOBMEH A/ HEro MNo YMONYaHWUIK, Ha)aB KHOMKY
CeTeBOM....

3. Haxxmute kHonky MeyvaTsb.

Ha npuHTep 6yayT BbiBeAeHbl CBeAEHNS 060 BCEX 3N1EMEHTAX Nanku, BbiIbpaHHOW B
nesow naHenn PMA, B TeKkyweM npeacraBiieHUn.

MonyueHune URL-appeca nanku

Jlobasa nanka PMA umeet cson URL-agpec. lNpu BBOAE 3TOro aapeca B aApecHYHr
cTpoky 6pay3epa Microsoft Internet Explorer PMA 0TKpoOeTCs Ha yKa3aHHOW nanke.

YTt06bl nonyunutb URL-agpec nankum PMA, HaXMmTe nNpaBoOM KHOMKOM MO
MHTepecylowen nanke n Bblbepute M3 KOHTEKCTHOrO MeHk KoMaHay CKornupoBaTtb
URL Ha nanky B 6ygep obmeHa.

dkcnopT coaep>kumoro nanku B Excel

CooepxmMoe nankyu MOXHO 3KCNopTUpoBaTb, 4YTObbI NpeacTaBuUTb MHQOpPMAUUIO B
dopmMe, yoobHOM ANa 4YTEeHUs, NPpUrogHoM ANs nedatu W Cco3aaHus OTYETOB B
HeobXxoaAnMOoMn.

DKCropTnpoBaTbCsi MOXET:
e VIHpopMaumna 060 Bcex KapToykax, HaxoasaLWnxcs B nanke.

e IHdopMaums, oTobpaHHas C MOMOLLbIO 33aA4aHHOIM0 KpUTEPUS U MOMELWEHHas B
BUPTYasibHYO Nanky.

CopepxxnMmoe nanku akcnoptupyetca B Tabnuuy Excel, BkatoyaoLwyo BCce AaHHble U3
obnactm npocMoTpa. B 3aBmcuMocTM  OT BbIGpAHHOrO B TeKYWWMA MOMEHT
npeacrasnieHns, Bua Tabnumubl MOXeET MEHATbLCS.

UTO06bI 3KCIOPTUPOBAaTHL COAEPXKMMOE Marku:
1. Ha neson naHenun PMA Bblgenute narnky, AaHHble KOTOPOW npeanonaraeTcs
aKcnopTupoBaTb B Excel.

2. Bbibepute 13 cywecTtsyowmnx (MNmM cosganTte HOBOE) npeacTaBseHue AaHHbIX,
cogepxauwee HeobxoauMmble KOMOHKM W oOTBevawuwee ApyruM TpeboBaHMsAM K
OTYETY.
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3. DKCNopTUpYyMTE AaHHble C UCMonb3oBaHMeM wabnoHa Excel no ymonuyaHuto ans
nankwu.

Boibepute B MeHi nocnegosatenbHO CepBMC > IDKCNOPT WMAM HaXMUTE Ha
naHenm MHCTPYMEHTOB KHOMKY dkcnopT B Microsoft Excel.

4. YTtob6bl BbIOpaTh WabnoH Excel n3 yncna AOCTYMNHbIX A8 AAHHOMO NpeacTtaBneHus,
HaXMUTe CTpenky psaoM C KHomkon dkcnopT B Microsoft Excel Ha naHenu
MHCTpYMeHTOB PMA n BbibepuTe HYXHbIM MYHKT M3 AOCTYMHbIX B MEHK AaHHOM
KHOMKMW:

° DKCropT 3TOro npegcraB/ieHUss — npu Bblbope AaHHOro nMyHKTa 3KCnopT 6yaert
OCYLLEeCTBNATbCSA B WAbMoH, YCTaHOBNEHHbLIM B CBOMCTBaxX Nanku no
YMOJTYaHMUIO.

° [lycTou wabsioH — npun Bbibope AaHHOro NMyHKTa 3KCnopT B Tabnuuy Excel 6yaet
npon3BoanTbCA 6e3 Kakux-nnmbo HacTpoek.

° HasBaHue apyroro wabsoHa —3akcnopT 6yaeT ocywecTBnsATbCS B BblGpaHHbIN
WwabnoH.

OTO e MEHK [AOCTYNMHO M3 KOHTEKCTHOro MeHw obnacrtum
MPOCMOTpa COAEPXWMMOro nanku: KoMaHaa 3kcriopT B Microsoft
Excel.

22 3kcnopt 3Toro NpegcTasnenns

MycToi watnox

OTueT 334aHNA 33 NEPUOS
Ovyer JokyMeHTE Ha CornacoBaHMn

Otuer 3agaHna K NCNOMHEHNID

Oryer JokyMeHTEl Ha NOAMMCEHUKA

PucyHok 140. KomaHabl MeHIO KHOrku "2kcriopt B Microsoft Excel”

YpaneHue v BOCCTaHOBJIEHME Manku

YnaneHue nanok npousBoAUTCA B ABa 3Tana: NepeuMyYHOE yaaneHue n okoH4YaTeslbHoe
yoaneHue.
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MepBUUyHOE yaaneHue nanku

YpandetT nanky v BCe uMerwlwuecs B Hen KapTO4KKn, COXpaHAA BO3MOXHOCTb WX
BOCCTaHOBNEHUA. [locne nepBUYHOro yaaneHus nanky MOXHO nmbo BOCCTAHOBUTD,
nmbo oKoH4YaTeNnbHO YAaJINTb.

MNepBUYHO yaanéHHble NMankm MOXHO 0To6pa3nTb ANS NPOCMOTPa B AepPeBE Narok Uam
CKpbITb NpY NoMoLn KHomnkn Moka3biBaTbh yAaaNéHHbIE 3/1IeMeHTbI Ha BKaake Bug
NEeHTbl WHCTPYMeHTOB PMA, npu 3TOM CTpoka C 3anucbio 06 yaanéHHol nanke
nepeyepkmBaeTcs. B nanke Kop3uHa yaanéHHble nanky He oTobpaatoTcs.

YT06bI rnepBm4YHO yAaaJinTbe rnariky, BbINOJIHUTE C/IE4YyOLNE ,aeﬁCTBMFI.'
1. Bbigenute e€ npaBon KHOMKOM MbILLUW.
2. YpanuTe nanky:
> 3 KOHTEKCTHOIO MEHI0 KOMaHAY KHOMKOW YA4asiunTb.
o Ha)XMUTe Ha NaHeNn MHCTPYMEHTOB KHOMKY YaanuTtb X .

° HaxMmuTe Ha knaBuaType knasuwy Delete.

OKOHuaTes/ibHOe yAaJieHue nanku

Mocne oKOHYaTeNbHOro yAaneHuUs BOCCTAaHOBIEHME Nanknu HEBO3MOXHO.
YT106bl OKOHYATENBHO €€ yaanuTb, NOBTOPHO yAanUTe NEPBUYHO YAANEHHYIO Nanky.

BoccTaHOBJIeHMEe yAaJEHHON Nanku

YTo6bI BOCCTaHOBUTH nepBUYHO yaanéHHYIo rnariky, BbllOJIHUTE C/EAYOLNE AENCTBUS:

1. Bbigenute B fepeBe narnok HY>XHYH nanky.

2. Bbl6epMTe U3 KOHTEKCTHOro MeH KoMaHay BOCCTaHOBMUTD.

o [Mpn BOCCTAHOBMAEHWUW Manku, yaanéHHble BMecCTe C Heun KapToO4KMH,
He BOCCTaHaBJ/IMBAKOTCA, UX NPpUAETCA BOCCTaHaB/IMBATb OTAEJIbHO.

Pa6oTa c kapToukamMm

KapTtoyka — 3neMeHT cucteMbl Docsvision. KapTouykun XpaHAT YynopsAOYEHHble
CBeleHMs O BHeWHMX obbekTax W npoueccax, noanexawmx ydeTy, XpaHeHUo U
obpaboTke.

B 3TOM cMbiCc/ie KapTouyka $SIBNSIETC OAHWM W3 KJIHOUYEBbIX 3/IEMEHTOB CUCTEMbI.
KapToukn aBRASOTCA YYETHbIMM €AUMHULAMU UM UMEKT CJIOXHYIH CTPYKTYpYy, 4TO
NO3BOJISIET PErMCTPUPOBATL OAHY €ANHULY XpaHeHUs (HanpuMep, LOKYMEHT).

260



KapTouku co3patoTcsa nosb3oBaTesieM A7 perncrpauum AOKyMeHTa unuM Apyroro
obbekTa, Hanpumep, danna. YTobbl wm3bexaTe nNyTaHuubl W Hecnopsaka,
peKkoMeHAYyeTCs Ccpa3y co3haBaTb KapToOyky B Nanke, npeaHasHadyeHHOW Ans
XPaHEeHUS COOTBETCTBYKLUMX [AOKYMeHTOB. Hanpumep, B nanke [LOKYMEHTOB
onpeaenéHHoOro Tuna, OTHOCALWMXCA K KOHKPETHOMY noApasfeneHuto Uian B JIMYHOMN
nanke rnosib3oBaTens.

Kak npaBuno, KapTouyka COAEPXWUT HECKOJSIbKO WMMeHOBaHHbIX BKagok. Kaxaas
BKIagKa HecéT B cebe cneumduyeckyrd MHoOpMaumio O AOKYMeHTe WAu APYroMm
obbekTe, ANs ONMCaHWS KOTOPOro cosgaBanacb KapTouka. Kaxpas Bknaaka coCcTouT
U3 oaHOM wnm 6onee cekuui, npeacrtasnsawmx cobor Habop MHPOPMALMOHHBIX
nonen. He Bce nons Kkaptoyek obs3aTeNlbHbl AN 3aMN0/IHEHUS.

Mocne co3gaHMsa KapTOYKM MOXHO o6sierynTb AOCTYN K HEW Mpu MOMOLWM SpJ/ibiKa
KapTo4yku. Spnblkn KapToyek paboTatoT aHanormyHoro sipsbikam ansios M nNporpamm
B Windows: ABOMHOW LWeEN4YOoK Mo SpJblky MNpPUBOAUT K OTKPbITUID KapTOYKMW.
MNMonb3oBaTesib MOXET COo34aTb SApP/blK KapTouku B Ntobon nanke, K KOTOpPOW emy
pa3pelwén aoctyn. ApblKn KapTodek 0603HauyeHbl 3HAYKOM [, B OT/IMUME OT MKOHKM
KapTouKu [4.

Mpn co34aHMM MHOXeCTBa OAHOTUMHbIX [AOKYMEHTOB, coaepXawmx 6onblioe
KO/IMYEeCTBO NOJEN C OAMHAKOBOW MHGOpMaUMeEN, MOXHO MOJSib30BaTbCs wWabnoHaMu
AOKYMeHTOB. J1lobon yxe CylwecTBYHWMN AOKYMEHT MOXeT 6blTb KOHBEPTUPOBAH B
WabnoH.

B o04HO BpeMsi peanakTUpoBaTb KapTOUuKy MOXET TONbKO OAMH

o nonb3oBatenb Docsvision. OTKkpblTags nosb3oBaTeneM KapToudka
6nokMpyetca W AOCTYNHa OCTasibHbIM MOSb30BaTENSAM TONBKO ANS
yTeHUs.

Co3paHue KapTouKu

MpY HaAMUMM AOCTATOYHbIX MPaB MOMIb30BaTE/b MOXET CO3/aTh KAapTOuKy N060ro u3
UMetLnxcs TMNoB. Hanpumep, cosaaTbh KapTouKy TUMNa, BXOAALWEro B MPUIOXEHME
YnpaBrieHne JOKyMEHTaMU U pa3paboTaHHOro opraHu3aumnein caMoCTOSITENbHO.

Co3pgaHune KapTouku ans onucaHusa nwboro obbekTa (AOKYMeHTa, danna, 3agaHua um
Ap.) BbINOJIHAETCS 0AMHAKOBO OAHUM U3 TPEX CrocoboB:

e C noMouwbio naHenn MHCTpyMmeHToB PMA nnn KoMmaHa KOHTEKCTHOrO MeHHO.

e /3 OTKprTOVI KapTO4KKMN TOro Xe tuna.
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e [1o WabnoHy KapTo4uKu.

Co3paHue kapTouku us PMA

UTob6bI co3aaTh KapTo4yKy 3 PMA:

1. OTkponTe okHO PMA.
2. Bbigenunte B gepese narnok nanky, B KoTopon 6yaeT co3gaHa KapTouka.
3. BbInonHUTE OAHO U3 AENCTBUMN:

o BblbepuTe M3 KOHTEKCTHOrO MeHI nankm komaHay Co3gaTtb, a 3aTeM BblbepuTte
TUN N, ecnn 3To TpebyeTcs, BUA KapTOUYKM U3 CnmcKa.

° BblbEpUTE U3 KOHTEKCTHOrO MEHK nanku komaHabl Co3aaTtb > Bbi6bpaTb TMN
KapTO4YKM, U B OTKPbIBLIEMCSA AMANIOroBOM OkHe Co34aHue HOBOK KapTOYKU
BblIBEpUTE HYXHbIN TUMN UNW BUA KAapPTOYKMW.

o HaxMmTe Ha naHenu MHCTpyMeHToB PMA cTpenky psagom c kHonkon HoBas
KapTouka .’a " 1 BblbepuTe M3 pacKpbIBLIEroCA CAMCKA HYXHbIA TUM U, eCcnn

3TO TpebyeTcs, BUA KapTO4KMU.

HaxmMnute Ha naHenn uHcTtpymeHtoB PMA kHonky HoBasa kapTouka .ﬂ .m
BblbepuTe HYXHbIM TUN WUAWM BUA KApPTOYKWM B OTKPbIBWEMCS OKHe Co3gaHue
HOBOM KapTOYKH.
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CosaaHve HOBOW KapTOukM -

BeifepuTe TMN COS03E3EMOM KapTONKK M3 CIMCKE KapTOYEK, YCTEHOBNEHHBE B CHCTEME:
=-|'¥| Bazoewle ofbekTs A

-] BusHec+anenaape

=<l | pymna 3an0aHuiA

| Ipynna sanaHwi ¥

----- = OrPO

----- |==| Patiowis

i3] CryokefiHan sanucka
----- [==| Faiin

OK | | Cmena

PucyHok 141. OkHo "Co3gaHne HOBOM KapTodku"

Ecnn cBoMcTBa manky HacTpOeHbl TakuM o06pa3oM, 4TO B HeW
MOryT CO034aBaTbCA TO/IbKO KapTOYKM OAHOrFO0 TWMNa, B MOMEHT

o CO3[aHMsa HOBOM KapTO4KM Auanorosoe OKHO Co3gaHue HOBOM
KapTo4yku nosiBNATbCA He b6yaert.

° BblbepuTe B rMaBHOM MEHIO MOC/eAoBaTeNbHO KoMaHabl daun > Co3aartb, U3
pacKpbIBLUErocs Crucka Bbi6epUTe HYXHbIA TUMN U, ecnn 3To TpebyeTcs, BuA
KapTOUKM.

° BoibepuTe B MeHl kKoMaHay ®dann > CospgaTb > Bbi6paTb TMN KapTOUKM,
BblbepuTe HYXHbIA TUM UNW BUA KapTOYKWM B OTKpbIBWEMCHA OkKHe Co3gaHue
HOBOW KapTO4YKM!.

Co3aaHue K3eMIJIipa KapToOYKM Mo Wa6JiIoHy

Mo ntobomy WabnoHy KapTOYKM MOXKHO CO34aTb IK3EeMMsp KapTOvku, KOTOpbin byaet
cogepXaTb BCe [JaHHble, uMewwmecs B wWabnoHe (BKAKYas 3anosIHEHHble MNons,
npukpenaeHHble gannbl, KAPTOUKKN Gannos u T. 4.).

YT06b! CO34aTh KapTOYKY M0 CyLUECTBYOLEMY LLUAGIIOHY !

1. He oTKpbiBag KapToO4ykW, BblaenuTte B npeacrasneHnnm PMA CTpOKy KapToOuyku,
KOTOpY0 HeobxoaAMMo npeBpaTuUTb B LWAGIOH.
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Ecnn Ha naHenu WHCTPYMEHTOB KapTO4YKM MPUCYTCTBYET KHOMKA
o KoHBepTUpoOBaTbh B WA6JIOH, TO C €€ MOMOLLbI MOXHO CO03A4aTb
Wab/IoH U3 OTKPbITOM KapTOUYKMW.

2. Bbl30BUTE KOHTEKCTHOE MEHI0 KapTOUKMN NPaBOi KHOMKOW MbILLN.

3. B KOHTEKCTHOM MEHI0 KapTouku BblibepuTe KoMaHay KOHBEpTMPOBAaTb B LIAGJ/IOH.
OT0 AENCTBME HEBO3MOXHO, €C/TM KapToukKa HE COAEPXUT TaKyl KOMaHAy.

4. TIOBTOPHO BbI3OBUTE KOHTEKCTHOE MEHIO Ha KapToyke wabnoHa.
5. BbibepuTte n3 KOHTEKCTHOrO MeHto KoMaHay Co34atb KapToyKy o 3ToMy LiabsioHy.

6. B nosBuBWEMCSA OKHe Bbl6op nanky Bbl6epUTE CYLLECTBYIOWY WX co3aalnTe
HOBYIO Manky, B KOTOPOW Bbl XOTUTE Pa3MeCTUTb IK3EMMNNAP KapTOUKM.

Ecnn B HacTtponkax wabnoHa ykasaHa nanka Ans co3jaHus
ak3emnngpa, war 6yaetr nponyweH wn 6yaer cpasy OTKPbIT
CO34aHHbIN IK3EMNISAP KAapTOUKW.

7. 3anonHuTe UM OoTpeaaKTUpymTe nons Co34aHHOW W BbiBEAEHHOM Ha 3KpaH
KapTOuKMU.

8. CoxpaHuUTe U3MEHEHUS U 3aKPOMTE KapTOUKY.

Mona kapToukm

[JanbHenwee onucaHne TnoNen KapToOukuM MpoOM3BOAMTCS C MOMOLLBbID MOHATUS
cnpaBoyHuKa. CripaBOYHMKM — 3TO KaTasioru pas/iIMdHOro HasHauvyeHus, cogepikawme
CrpynnUpoOBaHHYI MO onpeaenéHHbIM Kputepusam mHdopmaumio. CyllecTeyrowme B
cucteme Docsvision cnpaBoyHMKM M paboTa ¢ HUMMKM NoApoBHO onucaHbl B pasgene
/dv6/platform/6.1/desdirs/[CnpaBoYHMKMK " KOHCTPYKTOPHbI], a Takxe
/dv6/backoffice/6.1/desdirs/conditions/[B paMkax pokyMeHTauum moaynsa basosble
06bEeKTbI], TaM Xe onucaHbl U YNOMMHAEMbIE MO KapToYek.

C ToukmM 3peHuss nonb3oBaTens nosasi KapTOYKM MOXHO KJ'IaCCl/ICbMLl,I/IpOBaTb no
cnoco6y XpaHeHUNsA AaHHbIX, BblAEJIMB Cneayrowmne rpynribi.

e [Mons, nmerwme GUKCMPOBaAHHOE 3HAYEHUE, XPaHMMOE CUCTEMOM B BMAE CTPOKMU
NaHHbIX.

® CCbl/IOYHbIE TONS — MOJSA, 3HAUYEHWE KOTOPbIX SABMSETCA CCbIIKOM Ha APYryto
KapTO4KYy WX Ha 3anncCb B CpaBOYHUKE.

e [lond, KoTOpble B 3aBUCMMOCTU OT cnocoba 3anonHeHus MOryT Kak 6bITb
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CCbIJ1IO4YHBIMU, TaK N HET.

Eciv Ha KOMMbIOTEPE YCTAaHOBMEHO MPWJIOXEHUe  YrpaBrieHUue
rnpoweccamy, TO MONE CCbJIOYHOIO TUMA MOXET CCblNaTbCA Ha 06bekT

o wnto3a. L3 —nporpaMMHbIN  KOMIMOHEHT, MpeAHa3HadeHHbIn A
obecrneyeHnss B3aMMOAENCTBUS MPUSIOXKEHUS YrNpaBneHMe npoueccamu
C BHELWHMMN CUCTEMAMMU.

3Ha4yeHne CCbIJIOYHOro noss C|3VI3VI‘-I€CKVI HE XPaHWUTCA B KapTO4YKE U MOXET ObITb
Bbl6paHO TOJIbKO C MOMOLWbK KHOTMOK |:| UWin =, pacrosioXKEHHbIX pAAOM C TaKUM
nosieMm.

N3MeHeHNs, Npou3BeAEeHHble B CrpaBoyHUKe (HanpuMmep, W3MeHeHue damMunmm
COTPYAHUKA B CMpaBOYHUKE COTPYAHUKOB), MEpenarTCs B CCbIIOYHbIE MOJIS
KapTOYKW, 3aperucTpMpoBaHHOM [0 W3MeHeHus. [IpuMepoM CCbIIOYHOro nons
aBnaetcs none [logrotoBus KapTodek [AOKYMeHToB. Ecnn none ccblnaetca Ha
yOQNEHHbI 31EMEHT CNpPaBOYHUKA, TO OHO COAEPXKUT HAAMUCH 3HaueHue HefoCTYIHO.

K nonsm ¢ puKCMpoBaHHbIM 3HAYEeHNEM Bcerga OTHOCSATCS MO, XpaHslwme 3HavYeHns
cnegywwmx TUMNOB: Uenoe 4yucno, apobHoe uucno, Aa/HeT, pata/BpeMs, CTPoOKa,
nepeuncneHue. [axe ecnm 3HayeHMe TaKoro nons BblbUMpaeTca M3 cnpaBOYHMKA
(HanpuMep, BblAAHHbLIN HYMEPATOPOM), OHO XPaHUTCA KakK (PUKCUPOBAHHOE.

B aoononHeHue K BblWenepeYncrieHHbIM, CyLeCcTBYOT Nos, 3HAaYEeHUS KOTOPbIX MOryT
6bITb KaK CCbJIOYHbIMU, TaK U (HDUKCMPOBAHHLIMW B 3aBMCMMOCTM OT crnocoba BBoAa.
PagoM C TakuMMu nMonsgMM, Kak W psaoM C NONsSMM nepBon rpynnbl, O6bIYHO
pacnonaralTcst KHOMKW [..| unn =. [Ana xpaHeHus 3Ha4YeHWi nonew 3ToW rpynnbl B
KapTo4yke 3aBefeHbl ABa MOMSA: OAHO ANS XpPaHEHUs CCbIIKU, BTOpPOe — ANs XpaHeHus
PUKCMpOBaHHOIro 3HadeHus. B 3aBucumocTn oOT crnocoba BBOAA 3Ha4yeHus (U3
CNpaBOYHMKA UM BPYUYHYIO) 3aroJIHAeTCa O4HO U3 HUX.

N3-3a Takoro noeeaeHus nocrne yganeHns nHdopMaumm U3 cnpaBoYHMKA HEKOTOpbIe
OTPbIBOYHbIE CBEAEHUS U3 CMpPaBOYHMKA MOryT OCTaBaTbCs B KapTodkax. Hanpumep,
npu yAaneHunm HEeKOTOpOM oOpraHm3aumm w3 CrnpaBOYHMKA KOHTPAreHToB, B
ccbinatowemcss Ha Heé none OpraHu3aumss W CBOWCTBE TuNa roApasaeneHne
KOHTpareHTa nNnOSBUTCA HAAMWUCb 3HAueHWe HefoCTynmHO, HO MONs, coaepXkawme
noapobHblie cBeAeHUss O KOHTpareHTe (TenedoH, aapec, e-mail), coxpaHaT cBou
3HayeHwus.
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®daiinbl, NPpUKpPEnJIeHHble K KapTouke

Ecnn Tpebyetca xpaHuTb 6onbwune o06beMbl CconyTCTBYHOWeEN WHPoOpMaumm, K
perncTpupyeMon KapTouke MOXHO npukpennaTb dannbl. K HEKOTOpbIM TuUnam
KapToueK Henb3s NpukpennsaTb dansbl.

B 3aBuMcMMOCTM OT nmJlaHUMpyeMoro BuAa JanbHenwen obpaboTku KapToOukuM U
NpUKpeneHHbIX K Her (annoB KapTouka MOXET coAepXaTb KOMUIO OpPUrMHaNbHOro
AOKYMEHTa UM CaM OpUTrMHanbHbIA AOKYMEHT.

Pa6oTta c spsibikaMyn KapTo4ek

SAp/IbIKOM KapTO4YKM Ha3bIBAETCS CCbIJIKA Ha KapTO4YKy, KOTOPYO NO/b30BaTeNlb MOXET
pa3MecTuTb B Nb6on yaobHo ana Hero nanke. Apnablku co3patoTca ana 6onee
yAobHoro obpauleHns K KapTodke.

C rioMoLYbto SpJibiKa MOXXHO OCYLUECTBUTL C/IedyroLme AeNCcTBuUS:

e [lepeMeCcTUTb SpPNAbIK KapToukn B nwbyi nanky PMA npu noMowm KoMaHAbl
KOHTEKCTHOrO MeHIo [lepeMecTuTb SpJibiK B nariky.

e [lepeMeCTUTb rpynnbl SApPJAbIKOB KapToyek B byt nanky PMA npu nomoum
KOMaH/Abl KOHTEKCTHOIO MeHK llepeMecTuTb SpJibiKv B rarky.

e CkonupoBaTb SApAblKk KapToudknm B Nwbyww nanky PMA C noMouwbio KOMaHAbI
KOHTEKCTHOro MeHto CKOonupoBaTh SpJ/ibiK B Narky.
Mpn 3TOM BCe AaHHble KapTOUYKN AYyONMnpYOTCS B YKa3aHHOW nanke.

e CkonupoBaTb rpynnbl SpablKOB KapTodek B byt nanky PMA ¢ nomoLlubio
KOMaHAbl KOHTEKCTHOro MeHto CKOnMupoBaTth SIPJ/ibiKU B Nariky.
Mpu 3TOM BCe AaHHble KapToyek AybnmpyroTcsa B yKa3zaHHOW narnke.

e YaanuTb SApablkM KapTovyek. MOXHO yaanuTb Kak caM sipsblK, Tak U KapTouky. Ans
BbIMNO/IHEHUSA YKa3aHHbIX AEWACTBUIA MpeAHa3HavyeHbl MYHKTbl KOHTEKCTHOrO MEH0
YaanuTe KapTouky W YaAanuTb sip/ibiKk COOTBETCTBEHHO.

* PasMeCcTUTb SPJIbIKM HEKOTOPbLIX TUMNOB KapTo4yek B Ntoborn nanke PMA.
Hanpumep, B NpuNoXeHWW YrnpasseHue [OKYMEeHTaMu — Nnpu CO34aHUUN KapTOUKU
no WabnoHy UM Npu Co34aHUN KapTOUYKUM U3 YXKE UMEKLLENCA KapTOUKMW.

Bazosble 06bekTbl Docsvision npun paboTe B Nonb30BaTeIbCKUX Nankax

o CO30al0TCAd KaK ApPJibIKWA.
COOTBeTCTBYPOLLI,Me MM KapTO4kKn aBTOMaTU4YECKU Cco34atoTCA B

CUCTEeMHOW nanke Kaptouku.
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CBOMCTBa KapTouek

O3HaAKOMUTbLCHA CO CBOMCTBAMM KapTO4YKM MOSb30BaTENlb MOXET B AMA/IOFOBOM OKHE
CBovictBa KapTouykn. OKHO CBOMCTBA KapTO4YKM OTKPbIBAETCS M3 KOHTEKCTHOMO MEHIo
KapTO4YKW — KoMaHaon Cso#cTBa.... [JaHHOe AManoroBoe OKHO COCTOUT U3 4yeTblipex
BkNagok: O6wme, Ccblsiku, Apribiku n 6e3ornacHocCTsb.

OKHO cBOWUCTB wabsioHa KapTo4yku BKAYAKT ewé oaHy BKNaaky — LabsioHsl,
KoTopas 6yaeT pacCMOTpeHa B COOTBETCTBYHOLIEM pa3aene.

Bknagka "O6wme"

= (CeoWcTea kKapToukm "®ain MHCTpyKumA Ji.

Ofwme |C::b|nm-'| | Apnbiikw | BesonacHocTs |

Fain MHcTpyKUMA No noxkapHoi GesonacHocTi .doc

Tun waptouwaa:  OokymedT

Pasmewenwe: [Mamo 000 AneTepHamea \beros M. A

Cospgana: 10 Centabpe 2018 . 11:45:38
MzmeHeHa: 10 CenTatpe 2018 r. 11:45:56
ATpmByThI: AmMBMpOEaHA

CobInka Ha KapTouky:

hitp://company.com/DocsVision/?
BaseMame=Docsvision DB&Card ID={DD3AAR06-CFDE-4DFF-BAFF-
695620A8BVESHAShowPanels=20484

QK | | Ormaeqa MprMeHnTE

PucyHok 142. Bknagka "obLyme" okHa CBOVICTB KapTO4YKu

Ha Bknaake "Obume" 0TobparkaroTcsi OCHOBHbIE CBEAEHMS O KAPTOYKE, CrpyrnnnpoBaHHbIE 110 TeEMaM B
cexkuymm:

* [langxect KapTo4Ku.
MNKOHKa B NeBOV 4aCTu 3TOW CEKLMU COOTBETCTBYET TUMY KAapTOUKMU.

e TN KapTOUKM.

e Pa3mMelleHne KapToukn B aepese PMA.
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e [laTbl CO34aHNA U NMOCeaHero U3AMeHeHNs KapTo4KN.

* ATpubYTbl KApTOUKMU.

B 3ToM cekuum pacnonoxeH d¢nar ApxuBupoBaHa, MO3BONSAKOWMA MNOMECTUTb
KapTOuKy B apXvB WKW U3BJIeYb U3 apXuBa.

Ons paboTbl C apxMBHbIMM KapTouykKaMu MNONb30BaTeNb [A0/HKeH 06naaaTtb
COOTBETCTBYOLIMMM NMpaBaMu.

e URL-agpec KapToukwu.

Bknaaka "Ccbinkun"

= CeoiicTBa KapToukK "Oarn MHcTpykuma Ji.

Dewwe | Cobimku |Hp]‘|blh’.lr‘l | BesonacHocTe |

(®) Cnemyole KapTouKK S3EMCAT 0T LAHHOM KapTO4KK

() JaHHan KapTouka S3BUCHT 0T CNEAYIoLUIMY KapTo4ek

Twn cobinim BrosenHocTs
Cnabas Cunexan 7] =

Tun kapTou  JafmeecT KapTouri
@.ﬂm{'ﬂﬂem Fatiouwid MHCTDyHLm

[ MNokaseEaT cHCTEMHEIE M CHPEITEIE KEPTOUKM OEHoBUTE

QK || CimaeHa | MpKMEHITE

PucyHok 143. Bknaaka "Ccbisikn" OKHa CBOMCTB KapTOYKU

OCHOBHY 4acTb Bkagku Ccbl/ikm COCTaBNsieT CNUCOK KapToyek, CBA3aHHbIX
CCblZIKaMU C AaHHOM. B cnucke oTtobpa)atTca TN U ganaxect kaptodyek. Cocrtas
CNMCKa 3aBUCUT OT HACTPOEK, YKa3aHHbIX B APYrnX CEKUMAX BKIAAKMU.

lMepeknoyaTtesib, pacroOXeHHbIM Ha BKIGAKE, MOXET ObITb yYCTaHOBJ/IEH B OAHO U3 MOJIOXEHWI!

e Korga nepeknwoyaTtesnb YCTaHOBNEeH B nNosioxeHne Cneayrowme KapTOYKu
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3aBUCAT OT AAHHOM KAPTOUKM, Ha BKagke 6yaeT oTobpaxeH CNMCOK KapToyek,
Ha KOTOpble CCbINAETCs AaHHas.

e Korga nepeksntoyaTtesib YCTaHOB/IEH B nosioxeHne [laHHaA KapToyka 3aBUCUT OT
cleayrolMX KapToueKk, Ha Bknaake 6yaer oTobpaXXeH CrMcoK KapTouek,
CCbINAKLWNXCHA Ha AaHHYIO.

Tun ccbinkn Bblbnpaetca dpnaramm CunbHas nnu Cnabas B obnactu Tun ccbliku. dnaru
MOryT OblTb CHATbl U YCTAHOBJIEHbl MO OAHOMY, OAHOBPEMEHHO YCTAHOBJEHbLI UAN
OAHOBPEMEHHO CHATHI.

Korna oba dnara cHATbI, CMMCOK KapTOYEeK, CBSA3AaHHbIX C JAHHOW OCTaAHETCS MYyCTbIM.

NMpaBa AuCKpeuumoHHOM 6e30MacHOCTM AN18 KapTouku nepegaroTcs
TO/IbKO MO NepBON CUSIbHOM CCbliike. Ecnn kKakum-nmbo crnocobom bbina

A co3faHa BTOpas W nocnegywouwme CuibHble CCbIIKW, NpaBa Mo HUM
nepertekaTb He 6byayT.

CYeTUnK BJ/IOXXEHHOCTb ONpeaenseT, KOMYECTBO YPOBHEW BJIOXEHHOCTU, KOTOpble
BOMAYT B CMNWCOK. Hanpumep, KapToyka, HEMNOCPEeACTBEHHO CCbllalolascs Ha
JIaHHYI0, WMEET MepBbIii YPOBEHb BJIOXXEHHOCTWU, CCbINAKLIAACA HA 3Ty CCbIIKY —
BTOpOM, W T.A. MakcuManbHbIA MNPEeAYyCMOTPEHHbIN A/ OTOOpPaXXeHus Ha 3ToM
BK/1aZlK€ YPOBEHb BJIOXXEHHOCTN — AEBATbIN.

Bknagka "SAipnbikn”
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CeoWcTEa KapToukw "Qann MHcTpykuma Ji.

| Ofwme | Cobinim | Apniiki | besonacHocT: |

Twn Manka

Cnabeii  Mamk000 AnsTepramea’beikos M. A

Crateit Mamaat000 AneTepramea Dowes
Crnafeid MauHele kopHesele nankw FF_4_DIGDESKMGO1\ o

<| n | >
MoKasklEaTs YAANEHHEIE ARNLIFA
QK | | Ormaeqa | MprMeHnTE

PucyHok 144. Bknaagka "Slpsibikn" OKHa CBOVWCTB KapTO4YKU

Ha Bknagke Sp/ibik HaxXoAUTCH CMNMUCOK BCeEX SPJiblIkOB AAaHHOWM KapToO4ukuM C
yKasaHueMm ux Tuna n pacnonoxeHusa B gepese PMA. Ecnn dnar lokasbiBaTb yAanEHHbe
APNbIKM  YCTAHOBNIEH, B CMUCOK 6yaAyT BKJOYEHbl MNEPBUYHO YAANEHHbIE SAPSbIKK
KapTo4yku. MNMpun 3ToM yaanéHHbIN SpblK NepeyepKkmBaeTcs.

Bknaaka "be3zonacHocTtb"

Ha Bknagke be30rnacHoCTb ONpeaensaiTcs npaBa [AOCTyna nosib3oBaTenem K
KapTouke. Ha3HauyeHue npas AocTyna K NtoboMy 06beKTYy NpoOUCXOAUT OAMHAKOBO MU
onucbliBaeTcs B pasgene Hacrporka 6e3onacHocT 06bHLEKTOB.

La6noH KapTOUYKM

LllabsioH KapToyku —3TO obpasel, KapTouku onpeaenéHHoro Tuna, B KOTOPOM
3anonHeHa 4acTb nonen. LWabnoH npegHasHayeH pAna co3daHus  601bLIOro
KONTMYECTBa KapTo4yeK, coaepXXallnux CXOAHYI MHbOpMaLMio, U NO3BOJISIET COKPATUTb
BpeMsi, 3aTpauyMBaeMoe Ha MX co3aaHue. LLabnoHbl MOXHO co3AaBaTb MpPaKTUYECKU
ANS BCEX TUMOB KapToOYeK.
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KapTouka, co3pgaBaeMyto npu nomowm wabnoHa, Ha3biBAeTCs 3SK3EMII/ISIPOM.
3HayeHMsa nonen 3K3eMnaspa COBMAZAKT CO 3HAYeHUSIMU 3arnoSIHEHHbIX Mosen
wabnoHa. Kpome TOro, 3Kk3eMnasip COAEPXMUT KONuu arnoB, NpPUKPENIEHHbIX K
WabNOHY KapTOUKM.

3HauyeHna OoTAEeNbHbIX MOJSIE HEe MOryT rnepeaaBaTbCs M3 WabnoHa B
3K3eMnasp: 3TO NoNs, 3HaYEHMS KOTOPbIX MHAMBUAYANbHbI AN KaXXAo0Mh

o KapTO4kKW, HanpuMmep, HOMepa [AOKYMEHTOB KapToyek [AOKYMEHTOB
NPUIOXeHUs YrpaBieHNe JOKYMEHTaMU.

Co3paHue wabnoHa KapTo4YKu

UTo6b1 co3aaTth wabsioH KapTOYKU, BbINOJIHUTE C/EAYIOLINE AEUCTBUS !

1. HaxmMuTe npaBoM KHOMKOW MbIWK MO CTPOKE C Ha3BaHMEM KapTO4KM, NO KOTOPOW
Heob6xoanMO co3aaTth WabnoH.

2. BbibepuTe KOMaHAy KOHTEKCTHOIO MeHO KOHBEPTMPOBAaTh B LIAGIIOH.

MKkoHKka kapToukun 6yaneTr nomeveHa o0cobbiM 3HaykoM Docsvision B npaBoM
BEpXHeM yrny: 5.

Ecnv Ha naHenM WHCTPYMEHTOB KapTOuKW TMPUCYTCTBYET KHOMKA
o KoHBepTuMpoBaTb B WAa6J/IOH, TO C €€ MNOMOLLbID MOXHO C€O34aTh

WabNOH M3 OTKPbLITON KapTO4KMU.

Yka3aTtb nanky Aanaa co3faHusa s3K3eMnnsapos

OkHO CsovicTBa WabnoHa KapTOUKM COAEPXUT AOMNONHUTENbHY BKNaaky LL/absioHsbl,

Ha KOTOPOW MOXHO yKa3aTb Manky Ans CO34aHMs 3K3eMMISAPOB KapTO4YKKU MO AAHHOMY
WwabnoHy.
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= (CeoWcTBa KapToukM "Pabouni Moaroto... _

| Ofwme | Cobinim | Apnbikm | WatnoHe! | bBesonacHoc e |

HacTpoliki NankK No yMonyaH

Mo YMOMNUAHWH COSOESTH KADTOYKKA B A3HHORA NanKe:

| 6w [MIES

[w]:ZanpalwveaTs Nanky ToNEKo NpW HEXATON KNaBMwe Shift

|-||:II-'1MEHI-'1TI:- 3TW HECTPORKK OANA BCEX NONb30BaTENEA

QK | | Ormaeqa | | MprMeHnTE

PucyHok 145. Bknagka "LLIab/ioHbI" OKHa CBOVICTB KapTO4YKU

Y0651 HacTponTb pa3MeLljeHne 3K3eMrlispa C034aHHo#H o LLIa6/70Hy KapTo4yku B Oﬂpéﬂ&ﬂéHHOl;I
rnarike.

1. BbibepuTe U3 KOHTEKCTHOIO MEHIO KapToukn koMaHay CBOKCTBA.
ByaeT oTKpbITO AManoroBoe okHO CBOKCTBa KapTOUYKMU.
2. MepenaunTte Ha BkNaaky Labs10Hbl N onNpeaennTe HaCTPOMKKN Manku, B KOTOPOW Mo
yMonyaHuio 6yayT pasMellaTbCs 3K3eMNspbl:
o B none o ymon4yaHuio co34aBaTb KapTOYKU B AAHHOM Marnke yKaxuTte nanky

ANSl pa3MeLLeHNs 3K3eMMNNSpoB KapTouKKM, CO3A4aHHbIX MO AaHHOMY LWab/oHy.

BbiGop nmanku  NpousBOAWTCS B AMANoroBOM  OKHe  Bwi6op — narnkw,
pacKpbIBatoLLeMCs MPY HaXaTun KHOMKM [.|. OUMCTUTb MoJSie MOXKHO HaxaTueMm
KHOMKM [X].

o Ecnn ¢nar 3anpawuBaTb nanky TONbkO npu HawaToil knasuwe Shift ycrtaHosneH,
3K3EMMNNAP KapToyku byaeTr co3pgaBaTbCs B 0603HAUYEHHOW Nanke npu ABOMHOM
LenyKe MbllWbio NO KapToyuke wabnoHa.
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Cuctema 6ypet 3anpawmBaTb NOATBEPXAEHME BblbOpa nanku TOSIbKO B Cliy4vae
HaXxaTton knasuwm Shift.

YctaHoBuTe dnar llpumeHnTb 3TU HACTPONKM ANA BCeX Momnb3oBaTteneii, YToOObI 3a4aTb
obwy aOnsg Bcex nMosb3oBaTenem CucTtembl Nanky, B KOTopou 6yayT
CO34aBaTbCA 3K3eMMAsApbl KAPTOUKM NO AAHHOMY WAGA0OHY.

dnar A0CTyrneH TOJIbKO MNOJib30BaTeNAM, BKJIOYEHHbIM B rpynny DocsVision
Administrators Ha cepsepe Docsvision.

Ecnn nonb3oBatenb 3ajan cobCTBeHHble CBOMCTBa LWabnoHa
KapTO4KM A0 TOro, Kak aaAMUHUCTpATop yCcTaHoBW ¢nar MpumeHnTob
3TW HAcTpoWikW ans Bcex Monb3oBaTeneli, o06wMe HACTPOMKM K
CO34aHHbIM UM 3K3eMMsipaM KapTOYKW NMPUMEHEHbI He byayT.

Monb3oBatenb, obnagarwowmm AOCTAaTOYHLIMM NpaBaMn, MOXET
W3MEHUTb HACTPOWMKM CBOWCTB LWabnoHa KapTO4YKW, HO 3TU
HacTponknm  6yayT MPUMEHSATbBCS  TOSIbKO  NpU CO34aHuKU
3K3eMMNNSpOB KAapTOYKM UM CaMUM,

Ecnu yctaHoBneH ¢dnar 3anpawuBatb Nanky ToNbko npu Hawkatoil knasuwe Shift, HO
none 1o yMon4aHuto co34aBaTb KapTOYKW B AAHHOM rarke He 3anosiHEHO,
3K3eMnNgap KapToukum O6yaeT pa3MeleH B TOW Xe nanke, B KOTOPOM HaxoAuTcs
WwabnoH.

PepakTupoBaHue wabnoHa

Y0651 OTPEAAGKTNPOBAThb wabsioH KapTto4dku.

1. OTkponTe WabfoH KapTouKN AN peaakTUpoBaHUS OAHUM U3 CNOCO6OB:

° Haxxmute knasuwy Alt un, yaepxuBas e, ABaXAbl HaXMWUTe JieBOW KHOMKOW

MbILLUN B CTPOKE C Ha3BaHMEM HY>XXHOIo wabnoHa.

o Bblgennute CTPOKY HYXHOro wabnoHa n Bblbepute B €€ KOHTEKCTHOM MEHH

KoMaHay OTKPbITh.

2. BHecuTe HY>XXHblE N3MEHEHNA.

3.

CoxpaHuUTe U3MEHEHMUS, HaXXaB KHOMKY L['J, N 3aKPOWTE KapTOYKY.

Ecnu [no0 KoHBepTauuMm B WAbnoH B pa3MeTKe KapToyku O6bliM HACTPOEHHbI
obsa3aTenbHble ANA 3arnoSIHEHUS MOJIA, MNOC/e COXPaHEHUA KapTOyku B WabnoH
AaHHble CBOMCTBa 6yayT NpOMIrHOPUPOBAaHLI.
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Pe)>XUMbl OTKPbITUS KQpTOUKU
CyLecTByeT [1Ba peXUMa OTKPbITUS KapTOUKU:

1. PexuM TONMbKO UYTEHWE — pa3pellaeT TOJIbKO MPOCMOTP MOSIEN KApPTOYKU, HO He
[OMNYCKaeT Ux peaakTUpoBaHMe.

OTKpbITb KaPTOUKY B PEXUME TOJILKO YTEHMUE MOXHO C/IEAYIOLLMMU criocobamum:

o OTKpbIB KapTouKy B 06/1aCcTK npeaBapuTenbHOro NpocMoTpa.
° OTKpbIB KapTO4Ky HaxxaTtmeM knasuw Shift + Enter.

o OTKpPbIB KapTO4YKy ABOMHbLIM LUENMYKOM MbIWW MO CTPOKE C 3a)kaTon KNaBuLLEW
Shift.

o OTKpbIB KapTO4yKy 06bl4yHbIM 06pa3oM, ecnu y nosb3oBaTens HeT npasa Ha eé
pefaKTupoBaHMe UK ecnn oHa 3abnoknpoBaHa ApPYrMM Nosib30BaTesieEM.

2. PexxuMm pepaktupoBaHusa (06blYHO YCTAaHOBMEH MO YMOSIYAHUIO) — MNO3BONAET
noNb3oBaTeNnto peaakTUpoBaTb MNONS KapTouku. B gaHHOM pexmnme KapTodka
MOXEeT HaxX0oAUTbCHA TOIbKO NMpu €é OTKPbITUMN.

Kaptouka MoxeT ObITb OTKpbiTa B pexXuMe TOJNIbKO 4TeHne B obnactu
npeaBapuUTesibHOro NMpocMoTpa Ha npaBoW naHenm okHa PMA. YTobbl mokasaTb uam
CKpbITb AaHHyto o06nacTtb, ucnonb3yeTcsa KHonka O6nacTtb npeaBapuTeNbHOro

I'IpOCMOTpa—“ Ha naHenn wuHcTpymeHtoB PMA wnu kKoMaHaa MeHw Bua >
O6nacTtb NnpeaBapuUTesIbHOINro NPocMoTpa.

OyHKUMA NpeaBapuTENbHOrO MNPOCMOTPA MOXET MNPUMEHNATLCA, €CN B TeKyllee
npeacTaBfeHMe nanku — AanapkecT Uin ecnu ANns AaHHOro NMpeacTaBNeHns paspeLlléH
npeaBapuTenbHbIN NPOCMOTP.

YT06blI NONHOUEHHO paboTaTb C KApTO4YKOW, HEO6XOAMMO OTKpPbITb €€ B OTAE/IbHOM
OKHe. [ns 3TOro ABaxkAbl HAa>XMWUTE NEeBOW KHOMKOW MblIWKW NO CTPOKE C Ha3BaHWEM
KapTOYKN UM HAXXMUTE NO HEN NMPaBOM KHOMKOW MbIlIN U Bbibepnte U3 KOHTEKCTHOIO
MeHI0 KoMaHAay OTKPbITh.

Ecnn kapTouka OTKpbITa MOSb30BaTeNleM B peXuMe peaakTupoBaHusl, apyrue
NMoNb30BaTE/IMN CMOTYT OTKpbITb €€ B pexuMme TONbKO 4TeHue. TakuMm o06pas3om
npeaoTBpallaeTcs O4HOBPEMEHHOE peAaKTUPOBAHME MOJSIEN KAapTOUYKM M BO3MOXKHas
Npu 3TOM HEKOPPEKTHOCTb COXPaHSEMbIX AaHHbIX.

Nocne BHeceHMsI B KapTOyKy Heob6XoAMMbIX M3MEHEeHW HeobXoAMMO 3aKpbiTb €é
HaXXaTUEM Ha KPECTUK B €€ NMpaBOM BEPXHEM YIJy.

[1py 3TOM BO3MOXXHbI TPpU BapuaHTa:
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e 3aKpbiTb KapTO4YKy U COXPaHUTb U3MEHEHMUS.
e 3aKpbITb KApPTOUKY U HE COXPaHSATb U3MEHEHMUS.
e He 3akpblBaTb KapToOuKy U NPOAO/IKUTb BHECEHNE U3MEHEHUN.

MNpeaBapuTeNbHO COXPaHUTb KApPTOYKY MOXHO Mpu MnMoMowm KHomnku COXpaHUTb,
PacrnosIoXXeHHON Ha MaHes I MHCTPYMEHTOB OKHa KapTOYKMU.

Yaanutb  BOCCTaHOBUTb KapTO4Ky unu sipnabik 8 PMA

YpaneHue KapTO4yeK U ApPJZibIKOB KapTo4deK Npomn3soanTCA B ABE CTaaUU. NMEPBUYHOE U
OKOHYaTeJIbHOE yaalleEHUE.

MNMepBuuHOe yaaneHune

MNepBUYHOE yaaneHne KapToukuM UAKM ApJibika KapTOYKKW AeNaeT KapTo4yKy WUAKN SpnbikK
HEeAOCTYNHbIMU ANs NPOCMOTPa M peaakTupoBaHus. [locne NepBUYHOro yaaseHus
KapTO4YKYy MOXHO IM60 BOCCTAaHOBUTb, NMH60 OKOHYATENbHO YAAUTb.

Cnuncok Bcex nepBMYHO YAanéHHbIX KapTOYeK MOXHO NpOCMOTpPeTb B nanke Kop3uHa.
Cnncok KapTo4yek, NepBMYHO yAanéHHbIX U3 Kakon-nmbo nanku, MOXHO oTobpasnTb
WKW CKPbITb NMpu nomowmn gnara lokasbiBate yaanéHHse 06bEKTbl B MEHIO Buj.

Ctpoka c 3anucbto 06 yaanéHHoOW KapTouyke nepeyepkMBaeTCs W MoACBEeYMBaEeTCs
CepbIM LIBETOM.

1. YT06bl NEPBMYHO YAaNUTb KapTO4Ky, BblaenuTte e€ neBon KHOMKOM MbllWK, a 3aTeM
BbIMOJIHNTE OAHO U3 Creayrwmnx AENCTBUN:
o BblbepuTe N3 KOHTEKCTHOIrO MEHIO KOMaHAay YaainTsb.
o Ha)XMUTe Ha NaHeNn MHCTPYMEHTOB KHOMKY YAaanuTtb X .

° HaxxMuTe Ha KnaBuaTtype knasuwy Del.

OTo6parkeHMe NepBUYHO yAaJIEHHbIX 06bEeKTOB

MNepBUYHO yaanéHHble 06bekTbl MOryT oTobpaxaTbcs B 06/acTM npocMoTpa
COAEPXMMOr0o Nanku uan 6biTb CKPbITbI.

YT106bI O0TO6pPa3nTb UM CKPbITb B O6LIEM CNUCKE MEPBUYHO yAanéHHble 0O6BLEKTHI,
BblbepuTe B MeH0 PMA komaHay Bua > Moka3biBaTb yAasIEHHbIE 3/1IEMEHTbI.

lepBn4HO yaanéHHbie 06beKThbl 0TObpa)xkaroTcss B 06/1aCTu rpeaBapuUTesIbHOro NPocCMoTpa CAeAy LM
obpa3som:

e CTpoka C 3anucblo 06 yaanéHHoOlM KapTouyke MOoACBEYMBAETCS CepbiM LBETOM W
BblAENIIETCA KYPCUBOM.
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e SApnblk yAanéHHON KapTOUYKM BblAENSETCS CEPbIM LPUDTOM.

e YaaneHHbIn APNbIK CYLLI,eCTBy}OLLI,EI‘;I KapTO4KKN BblAENAETCA KYPCNBOM.

Docsvision - Internet Explorer = | = -
Lain  Bwg Cepenc  Cnpaeka
B-a00fh X @ -7 Q@@ B-5-|EHEEB v~ B~ 1
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+1%| Manicu ,-Il,c--:;-'r-.aem Pabouwnii MNoaroToska k npoeeaeHMio cemvrapa 11.09.2018 10:31:53 11.09.2018 10:36:30 |
+-Lgl B M. A. (1
= e AL A (1) ] foxymerr  Paboumi Vrcrpysun 10.09.2018 11:54:06 10.09.2018 11:54:20
@ PesyneTatel noncka
N @' Kopsuma @ Hokyment @ain Mncrpykuyma no noxapHoi besonacnoct... 10.09.2018 11:45:38 10.09.2018 11:45:56 |
w 3JapaHne 3apanwe Ha ncnonvedwe: MNMpoekrte paspab... 10.09.2018 10:46:14 10.09.2018 10:47:03
@ Jokyment Pabouuii Komnnext gokymedTos no npoexty “.. 10.09.2018 10:44:47 10.09.2018 10:45:16
@ Jokyment Wcxogawmii 3aknroueHne skcneptisel no goro.. 05.09.2018 13:36:13 05.09.2018 13:36:45

PucyHok 146. YaasneHHble 06beKTbI

Ecnn Bug okHa PMA oT/imyaeTcsi oT CTaH4apTHOro, yAaaéHHble 06beKkTbl 6yayT
0TO0bpaXkaTbCsi CAEAYIOLUM 06pa3omM:

e CTpoka C 3anucbto 06 yaanéHHol KapTouyke NoACBEYMBAETCS CEPbIM
o LLBETOM U NepevyepKnBaETCS.

e ApnblK YAaNEHHOM KapTOUYKW BbIAENSAETCS CEPbIM WPUGTOM.

e YaaneHHbIn SApriblK CYLLECTBYHOLWEN KapTOYKU BbIAENSETCS YepHbIM
WPUEPTOM U NepevepKnBaeTCs.

YpaneHue sip/ibika U KapTOUYKU MO APJIbIKY
Ecnn y nonb3oBartesisi UMEKTCS AOCTaTOYHbIE rpaBa, OH MOXKET:

* YAanuTb BblOpaHHbIN SAPAblK — MPaBOM KHOMKOW MbIWK BblAENUTb SPSbIK HY>XHOW
KapTO4ku M BblbpaTb KOMaHAY KOHTEKCTHOIrO MEeHW Y4asiuTe sIp/ibiK.

* YoanuTb KapTO4uKy, Ha KOTOPYK CCblIAeTCs Sp/blKk — KOMaHAa yaanseT KapTouky
no sIpfiblky, B Kakon 6bl Nanke oHa HWU Haxoaunachk.
MpaBoi KHOMKOW MbIWK BbIAENUTb SpfblKk U BblbpaTb B KOHTEKCTHOM MEHIO

KOMaHAay YganuTb KapTodky. [pun aToM 6yayT Takxke yAaneHbl BCe OCTasibHble
APJIbIKM 3TOW KapTOUKMW.

OkoHuaTesibHOe vyAaJieHne KapToduku

UTob6bl OKOHYATENbHO YyAanuUTb KapTo4yKy, MNOBTOpUTE yaaneHue Ans nepBUYHO
YAANEHHOWM KapTOUYKM WNUN BblAENUTE He YAANEHHYID KapTOUYKYy M BOCMONAb3YyUTECb
coyeTtaHmeM knasuw Shift + Del.

OcBoboanTb nanky oOT BCeX nepBuYYHO y;l,aﬂéHHbIX 06BHEKTOB MOXHO npm noMoLin
KoMaHAbl O4YncTuTh yv/Aas1éHHbIE 06bEKTbI N3 KOHTEKCTHOrO MeHk nrbon narnku, a
TaKXXe W3 KOHTEKCTHOr0 MEHK CMUCTEMHOM Manku KOp3MHa—KOMaH,£I,Ol‘/JI Ouncrtutb
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KOP3UHY.
Mocne oKoOHYaTeNbHOro yaaneHus BOCCTAHOBIEHME KapTOYKM HEBO3MOXHO.

BoccTraHOBJ/IeHME KapTOYKWU UK AApJibiKa

BO3MOXXHO BOCCTAHOBMEHME TOSIbKO NEPBUYHO YAANEHHbLIX KApTOUYeK UNN SAPJIbIKOB.
KOMaH,aa BOCCTaHOBJIEHNA AOCTYIrHa.

e [1Ipn NpocMOTpe nanku, U3 KOTopon bbina yganeHa KapToyka Uaun apnblk.

e N3 cucteMHOM nanku Kop3uHa, B KOTOPOW OTobpaxkalTcs BCe yaanéHHble u3

CNCTEMbI KapTO4KW.

YT06bl BOCCTAHOBUTb MNEPBUYHO YAANEHHYK KapTO4YKy MAU SpAblK, Bblaennte eé
NnpaBoi KHOMKOW MbIlWN U BblbepUTe B KOHTEKCTHOM MEHI0 KOMaHAy BOCCTaHOBUTS.

YT106bI O4HOBpEMEHHO BOCCTAHOBUTb HECKOJIbKO KapTo4YekK.
1. BblaenuTte KapTo4uKu:

o ECnn KapToukuM cneaywT oAHa 3a APYron, Ha)XXMuUTe Ha CTPOKYy C nepBom
KapTo4ykon, a 3aTeM, yaepxwumsBas knasuwy Shift, no cTpoke ¢ nocnegHen
KapTO4YKOMN.

o ECnn KapToukm He cneaywT Apyr 3@ APYroM, HaXMUTE Ha MepBYK M3 HUX,
3aTeM, yaepxuBasa knasuwy Ctrl, HaxXmuTe Ha creaylowyr. TakuMm obpasom
MO>XHO BblAENNTb Nt060€ KOTMYECTBO KapTOYeEK.

2. BbibepuTte n3 KOHTEKCTHOrO MeH KOMaHAy BocCcTaHoBUTL.

I'IpM BOCCTAQHOBJ/IEHNN T[MalKu1, B KOTOpOVI HaXoAU/NCb KapTO4KU
AJOKYMEHTOB, 6y,qu BOCCTaHOBJ1€EHA TOJ1IbKO Mnarka, 6e3 KapTo4ek.

YTO06bI BOCCTAHOBUTbH KapTOUKM B Manke, npoAesianTe TaKyk Xe
onepaumio C KapTouYkaMu AOKYMEHTOB.

Mouck kapTouek

Bo3MO)XHbI ABa BuAa NovcKa KapTo4yek:

e PaclUMpeHHbIV MOUCK MO BCEMY MHOXECTBY KapTouek;

e [MOMCK KapTO4YKM B TEKYLLEM NpeacTaBNEHUN.

PaCUJMpeHHbIVI NMONCK KapPTO4YeEK BbIMNOJIHAETCA Ha OCHOBE TOUCKOBbLIX 3alpocCcosB,
KOTOpPble MOXXHO COXPaHATb A4 MHOTOKpaTHOro UCrnoJib30BaHMA.
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Pe3ynbTaTbl NMOCNEeAHEr0 MoucKa oTobpa)katoTcs B BUPTyaNbHOW nanke Pe3ysibTatsl
rnoucka. [onb3oBaTeslb MOXET WMETb pasfiMuyHble MpaBa AOCTyna K Kaxaomy
NMOMCKOBOMY 3arnpocy.

o B pe3ynbTaTtbl Noucka nonagyT TO/AbKO Te KapTO4yku, K KOTOpPbIM
Mnosib30BaTesto pa3peLlléd aoCTyn.

NMouck MO NpeacTaBlEHU0 —3TO KOHTEKCTHbIM MOUCK KapTOYeK B TEKYLEM
NpeacTaBfieHMN [0  K/IOUYEBOW CTpoKe, KOTOpass MOXET MpeacTaBnsATb Ccobol
COUYEeTaHWe CUMBOJIOB, CNOBO WM ¢pasy. B pesynbTate Takoro noucka 6yaer
BblAeNleHa nepBasl HalAeHHas KapTouyka, OTBevawllas 3agaHHOMYy ycnoButo. [ns
novcka Mo npeacTaBfieHMI0O MOXeT 3aAaBaTbCs HarnpaBfieHMe MOWUCKa: BBEPX WU
BHM3 MO CMUCKY.

KonupoBaHue n nepemMeljeHme KapToyek

KonupoBaHMe KapTOUuKM B KaKylo-nub6o nanky

Kaxkgas kapToyka MOXeT bbiTb CKOrnMpoBaHa B /obyro nanky PMA cneayrowmm criocobom:

1. MpaBoli KHOMKOW MbIlMX BblAENUTE B TEKYLLEM NPEACTABMEHUN HYXHYIO KapTouKy.
2. B KOHTEKCTHOM MeHI0 BblbepuTe KoMaHay CKOMMpoBaTh KapTouKy B Marnky.

3. B ananorosoM okHe Bbibop narnku Bblaenute nanky PMA, B KOTOpyl HeobxoamMo
CKOMUPOBAaTb KapTouKy.

4. [BaxAbl Ha>XMUTE MO HEW NEBOM KHOMKOW MbIlM WM HaXMUTE Ha NaHenu

WHCTPYMEHTOB KHOMKY V¥ .
KapTouka 6yaeT ckonupoBaHa B BbiI6paHHY nanky.

MepemMelleHne KapToOUKU B KaKyl0-in60 nanky

NepeMecTUTb KapTouKy B APYryk nanky MOXHO AByMs crnocobamu. lMepBbii cnocob
— o aHanormm c nepeMeweHmeMm danna uam nankuv B Apyryt nanky B dhansioBom
MeHeaxepe. HaxaTb Ha nepeMelaeMyld KapTouKy W, yAepXuBas JieBYK KHOMKY
MbILIM HaXKaToMn, NepeTawmnTb €€ B HYXXHYI0 nanky.

BTtopoii cnocob noapa3yMeBaeT C/eaAyoLmne AEUCTBUS:

1. Bbigenute nepeMeLlaemMyro KapTouky U BbI3OBUTE KOHTEKCTHOE MEHI0 KapTO4KMU.

2. Bbibepute n3 KOHTEKCTHOrO MeHt KoMaHay CKonmpoBaThk Sip/ibiK B Nariky.

3. B okHe Bbibop nariku BbibepuTe nanky, B KOTOPYI npeanofnaraeTcs nepemMecTuTb

KapTOUKy, 3aTEM HaXMuTE KHOMKY v .
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4. lMepenante B nanky, rae 6bin co3gaH Spiblk NepeMewaemMon KapToyku, W
BblAeNuTe ero 1eBON KHOMKOWN MbILLN.

5. BbibepuTte n3 KOHTEKCTHOrO MEeH0 KOMaHAay lepeMecTuTb KapToyKy B 3Ty rariky.
KapToyka nepeMecTUTCHA B HOBYIO Marnky, a Ha eé npexHeM MecTe COXPaHUTCA ApibiK
Ha Heeé.

KonupoBaHue rpynnbl KapTouyek B KaKyl-1M60 nanky

YT06bI CKOMMPOBATL rPYyIiny KapTOYEK, BbIMOJHUTE CAEAYIOLUNE AEHCTBUS:

1. Bbiaenute B TeKyLlleM NpeacTaBleHUMN FPynny KapTOYeK U BbI3OBUTE KOHTEKCTHOE
MEHI0.

2. BblbepuTe N3 KOHTEKCTHOrO MeH koMaHay CKonmmMpoBaTh KapToYku B Nanky.

3. B okHe Bbibop narku sblaenute nanky PMA, B KOTOpYyt HeEO6X0AMMO CKOMMPOBaTb
KapTOuKY.

4. [BaxAbl Ha>XMUTE Ha HEW NEBOW KHOMKOW MbIWM WM HaXMUTE Ha NaHenu

WHCTPYMEHTOB KHOMKY Vv .
Bce Bbi6paHHble KapToukn 6yAyT CKOMMPOBAHbI B YKa3aHHYO Manky.

MNMepemMelieHne rpynnbl KAPTOUEK B KaKyl0-1M60 nanky

Y0651 rNMepPpEMECTUTDL rpyrirty KapTto4eK, BbINOJIHUTE CJiIeAyOoLne AENCTBUS:

1. Boigenute rpynny kaptoyek B PMA 1 BbI30BUTE KOHTEKCTHOE MEHIO.

2. BbibepuTte U3 KOHTEKCTHOIO MeH KoMaHay CKonupoBaTh SIPJ/ibiKu B Nariky.

3. B okHe Bbibop narnku BbibepuTe narnky, B KOTOPYK npeanofiaraeTcs rnepemMectuTb
KapTO4KYy, N HAXMUTE KHOMKY \/

4. lMepengnte B nanky, rae 6ol co3aaH ApfblK NepemMeLllaeMon KapToyukn, Bblaenmte
€ro /1IeBON KHOMKOW MbIWKN N BbI30OBUTE KOHTEKCTHOE MEHIO.

5. BbibepuTe N3 KOHTEKCTHOrO MeH KoMaHay [lepeMecTuTb KapTOYKu B 3Ty narkKy.

KapTouknm nepeMecTaTCd B HOBYIK Nanky, a Ha MUX MpexXHeM MecTe COXpaHATcA
APJIbIKM Ha HUX.

DKCNopT U nevyatb KapTouku B PMA

MeyaTb AaHHbLIX KApTOYKW, COXpaHeHue ux B danne dopmaTta .xml, oTnpaBka no
3/IEKTPOHHOM MOYTE BbIMNOJHAKTCA C NaHeIn WHCTPYMEHTOB AManoroBoro OKHa
Skcriopt n neyatb. OTKPbITb AMANIOrOBOE OKHO JIKCropT M rne4yarb MOXHO KOMaHAoM
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M3 KOHTEKCTHOINoO MeHHo.
0 IKCNOPT U Nevars =[O -
Bl osal | 2
Popmat: | WaBnoH neyam ExoaAwero v
Homep: Bx-243 ~

Jarta peracrpaman: 06.09 2018

3aperucTpuEpoBan: Brmor M. A

Tema: I'p¥HTOBEIE HACOCKI
Hexogammui msomep: CA-55TM4
OropagaTens: 000 "Boctox"
Moay4arenn: Kypapaéea . P.
Conep:xanne:

PucyHok 147. OkHO "2kcrnopTt mn neyatb"

Bnana:
CocToaaue:

oT

Omnmcanne nocTaEnaeMoro 0bOpVIOEAHHA (TPYHTOBEIE HACOCKL), BETIOUAT 00IACTE IPHMEHEHNT

Bxomammmii
Is registerad

03.09.2018

W

Bce nepeyncrieHHble HUXe @QyHKUMU JaHHOrO OKHa MOXHO MPUMEHUTD !

K wabnoHy neyaTtu.

e K cdanny dopmata XML, cooTBeTcTBYHOWEMY AaHHOMY 6u3Hec-npoueccy uamn

KapTouke.

e K danny dopmata XML, cooTBeTCTBYHOWEMY JAaHHOMY 6u3Hec-npoueccy Win
KapTo4yKe U CBA3aHHbIM KapTO4yKaM.

K URL kapToukwu.

Ecnn kapTtouyka nomelleHa B apxmB, U3 NepeyncrieHHbIX onuun béyaet
o AOCTYNHO TONbKO nomeweHne URL-ccbikM Ha KapTouky B 6ydep

obMeHa.

BbibpaTb popMaT AaHHbIX MOXHO U3 pacKpbiBatoWerocs cnnucka nons dopmar.

Ha naHenn MHCTpyMeHTOB OKHa "DKCropT m rnedatb" pacriosioxXeHbl CIEAYIOLMNE KHOMKN !

* CoxpaHuTb [5] — NO3BOJIAET COXPaHUTb AaHHble KapTO4Yku B BbiIbpaHHOM cdopMaTe.

e CkonupoBaTb B 6ycdep obMeHa [E — nNo3BOSIIET CKONMPOBAaTb AAHHbIE KAPTOYKHK
B 6ydep ana nocneaytouwen BCtaBkm B Kakon-nmbo gpyrom dann.

* NMeyaTb <5 — OTKpPbIBAeT AMASIOrOBOE OKHO CTaHAApTHbIX HACTPOEK reyaTy,
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MO3BONAKOLLEE!

> BblbpaTb NpUHTEP ANS NevaTu.

o YKasaTb CTpaHuubl, NpeAHa3HAY€EHHbIE A1 NEYYAaTH.

o YKa3aTb YMUCIO0 KOMUMN.



° OTNOXWUTb Nne4yaTb, yCTaHOBMB dnar lleyatb B daiin.

Mpu BbibOpe 3TOro dnara no ykasaHHOMY aapecy byaet chopmumpoBaH dann
dopmaTa .prn. IT0T hann MoxeT 6bITb pacneyaTaH B N0boe BpeMs, Kak TOIbKO

NMPUHTEpP CTaHEeT AOCTYMNeH.

o HacTtpouTb napaMeTpbl nedyatm B okHe MNeuaTb, HaxaB KHonky HacTrpouka.

JonosiHuTenbHble MnapameTpsbl

neyvyaTtm BKKOYAKOT.

KOJIN4YECTBO CTpaHWL Ha

OAHOM JINCTE, CbOpMaT, OpneHTaumna N NCTOYHMK 6YMaFM.

o= Meuats >
OBwwre  Mapametpel

BriGepiTe npuHTER

M Fax (redirected 2) M Microsoft ¥PS Docu
= Microsoft Print to PDF = Microsoft XP5 Docu
# Microsoft Print to PDF (redirected 2] = OneMote for Windo

L4 >
CocToRHWE: [oToB ] Neyate & daiin Hactpoiika
Manka:

KommeHTapui: Haiimi npunTep...
nanasoH cTpaHuy

@ Bee Texylwan Uncno konmit; 1 =

CTpaHNLE )
Biigenetine PasofipaTe No Komaam
OCrpamas
1 2 3
Beemite HOMED CTPEHWLL MMM OMaNasoH 1| 2| 3!
cTpaHuu. Hanpumep: 512
Crmaeta MpHMeHUTE

PucyHok 148. OKHO HacTpoyiky napamMeTpoB ne4yatm

* [IpeaBapuTe/IbHbINA MPOCMOTP i — OTKPbIBAET OKHO A1 0TO6paXKeHUsi AOKyMeHTa
B PMHaNbHOM BMAE, BKAKOUYAS KONMOHTUTYNbI U pa3bueHne Ha CTpaHulbl.
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PucyHok 149. lpegBapnTebHbIM MPOCMOTP B OKHE rie4yatu

Ha naHesim MHCTPYMEHTOB 3TOr0 OKHAa PacriosioxXeHbl KHOMKU !

o

MeyaTtb = — BbI3bIBAET AMANIOrOBOE OKHO [leyaTb CTaHAAPTHbIX HaCTpoek
neyaTu, onncaHHoe B NpeAablAyLLEM MYHKTE.

[ 1
KHonku (4% nns BbIGOpa OpHeHTaLMK CTpaHULbI.

KHomnka napaMeTpoB CTpaHuubl ik — no3Bonsiiowas BblbpaTb B AMasiorOBOM
OKHe [lapaMeTpbl CTpaHuLbl pa3Mep, OpUEHTALUIO U UCTOYHUK ByMaru, 3aaatb
OTCTYNbl OT KpaeB 6yMarn, a TakXe yKasaTb HaAmnucu, BbIBOAUMbIE B
KOJIOHTUTYIaX AOKYMEHTA.

Kronka [Z], Bkatovatowas v oTko4vaoLwas otobpaxeHne KoMoHTUTY0B.



> KHOMKM AN IPOCMOTpPa CTpaHuLbl MO BbICOTE UAN MO WNPUHE OKHa.

o PackpbiBalOWMNUCA CNUCOK |GTDEpa}HEHwe1CTpaHHu,h|V| ANns oTobpaxeHust B OKHe
npeanpocMoTpa CTpaHULbl MK HECKOoNbKKX (Ao 12).

Bbinagaowmm  cnmcok |C“<~'=‘“= no pasmepy V| --ANa  WU3MEeHeHusa  MacwTaba
npocMoTpa.

o KHOMKM MOCTPAHUYHOI0 NMPOCMOTPa AOKYMEHTA.

o KHOMKMU 6bICTPOro NepemMeLleHms Ha NepByo M NOCNEAHIO CTPaHULUbI.

o KHonka @ — cnpaska no neyatn. OTKpbIBaeT CTpaHULy CrpaBKM O nedyatn m3
Internet Explorer Ha canTe Microsoft.

* KHonka ] — OTKpbIBAET OKHO BCEX MAapaMeTpPOB CTPaHULbI.

* KHonka OTNpaBuUTb MOYTOM 51 — HOPMUPYET MUCBMO CO CCbIIKOM Ha KapTOuKy
BHE 3aBMCUMMOCTU OT TOro, Kakas dopma oTobpaxeHus AaHHblIX BblibpaHa B none
®opmar.

Ecnu B none ®opmat BbibpaHa onuvsa LLlab/s10H neyaTtn A1 BUAa KapToO4YKH, TO
K NMUCbMY B KayecTBe BroOXeHus 6yaeTr npucoeamHeH ¢dawmn .html, coaepxawwmm
AaHHble KapTo4ykn B popMe wabnoHa anga neyatw.

e Co3pgaTtb SApPNblK ANA COTPYAHMKA (31— OTKPbIBA€T OKHO A7 Bblbopa
COTPYAHMKA, B JIMYHOM Narnke KOToporo 6yaeT co3AaH sip/iblKk Ha KapTouKy.

SKCNopT AaHHbIX KapTouku B ¢paitn popmarta .xml

Mpwn >3KcnopTe JAaHHbIX KapToyku B dann dopmaTta .xml napamMeTpbl KapTOYKMK
COXpaHATCA B (annoBon cucTeMe KOMMbioTepa nosib3oBaTens. [MpunoXeHHble K
KapToyke pannbl, Kak U faHHble 0 HUX, SKCNOPTY He noanexar.

BbiTecHeHHble dalnbl He 3KCNOPTUPYIOTCA BMECTe C KapTo4ykamu, K
KOTOPbIM OHW MPUKPENIEHHBI.

BbITeCHEHHbIMM Ha3bIBAOTCH dJaﬁﬂbl, HaxoaAaWwneca BO BHELWHEM
XpaHnnmuwe C OTKKYEHHBIM PEXMMOM aBTOBO3BpaATa.

UT0ob6bI 3KCIOPTUPOBATh AAHHbIE Kakoh-/inbo KapToyku B ¢avia .xml:

1. B PMA Bblgenunte CTPOKY KapTO4YkKW, JAaHHble KOTOPOM MpeaHa3HauyeHbl AN
3KCNOpTa U BbI3OBUTE KOHTEKCTHOE MEHIO.

2. B KOHTEKCTHOM MeHt0 BblbepuTe onumio SKCropT u neyarb.
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0 IKCMOPT W Neuath = | = -
Bl losad | P
Popmar: | WabnoH neyam BxoAwero w
Homep: Bx-243 ~
Jdata peracrpagau: 06.09.2018 Bun: Bxogammmii
3aperncTpupoean: Brixoe M. A Cocrosnue: Is registered
Tema: I'PYHTOBEIE HACOCHI
Hexogamui somep: CA-55TM4 oT 03.092018
OrnpaenTens: 000 "Boctox"
Hoayaarenn: Aypaeméea 1. P. v
Copep:xanne: Onncanye MOCTABIAEMOro 00OPVIOBAHHEA (TPYHTOBLIE HACOCHL), BETIOYAT 00NACTE MPHMEeHEHNHT

PucyHok 150. OkHO "Skcriopt v neyatb"
3. B okHe 3Jkcriopt u neyatb U3 packpbiBalolerocss cnmcka nonsa dopmart Bbibepute
MYyHKT:

o XML kapTo4Yku, ecnu npeanonaraetcad 3KCNOpTUPOBATb TOJNIbKO JAaHHble
OTKPbITON KapTO4KMU.

o XML KapTOoyku CO CBsI3aHHbIMM KapTodyKaMu, eCnu npeanonaraercs
3KCMOPTUPOBATb AaHHbIE OTKPbLITOM KapTOYKN U CBA3AHHbIX C HEN KapTo4ek.

4. HaxXMuTe Ha naHenm MHCTPYMEeHTOB KHOMKy CoxpaHutb .
5. B okHe *CoxpaHnTb Kak* B none HassaHue ¢parizia BBeauTe HasBaHue danna um

HaXXMUTe KHOMKy COXpaHUTb.

[aHHble KapTouku 6yayT 3KCNOPTUPOBaHbI B YKa3aHHbIA dann dopmaTta .xml.
MUMNopT AaHHbIX KapTOo4uku U3 cdaina popmara .xml

Mpy mMMNopTe AaHHbIX KapToukn un3 dawnna dopmaTta .xml B cuctemy Docsvision
NepeHoCATCS NapaMeTpbl KAapTOUKM (MM HECKOJSIbKUX KapTo4yeK), paHee COXpaHEHHOM
B (pannoBon cmMcTteMe KOMMbKOTEPA MOJsib30BaTeNS.

BbiTeCHeHHble ainbl HEe MMMNOPTUPYIOTCA BMECTe C KapTouykaMu, K
KOTOPbIM OHW MPUKPENEHHI.

BblTeCHEHHLIMW  Ha3bIBAKOTCH dDaVIﬂbl, HaXogAalwmecd BO BHELUIHEM
XpaHunnuuie C OTKJIIOYEHHbIM pPEXMMOM aBTOBO3BpaTa.

UTo6bI UMMIOPTUPOBATHL AaHHbIE U3 hariia popmaTta .xml, BbINOIHNTE C/EAYIIOLNE AEHCTBUS !

1. OTkponTe PMA.

2. Boligenute B cnucke nanky, B KOTopoM ©6yaer co3gaHa KapToyka C
MMMOPTUPOBAHHbLIMU AAHHbIMMW.
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3. BbibepuTe ”3 KOHTEKCTHOro MeHi KoMaHabl Co3paThb > WMMnopTtupoBaTtb
KapTO4KM....

4. B okHe OTKpbITb Bblbepute dann (dannbl), AaHHble KOTOPOro npeanosiaraercs
UMMNOPTUPOBATb M HAXMUTE KHOMKY OTKPbITb.

BbibpaHHbIn dann dopmaTta .xml NOMMMO AaHHbLIX MCXOLHOW KApPTOYKM MOXKET
cogepXaTb AaHHble MPUCOEeAMHEHHbIX K HeW KapTodyek. Ecnu mmnopT nposBoauT
nonb3oBaTenb, BKAYEHHbIN B rpynny DocsVision Administrators Ha cepsepe
Docsvision wnn rpynny AAMUHUCTPaTopbl B CNpaBOYHWKE COTPYAHMKOB, TO B
Docsvision 6yayT mMnopTMpoBaHbl BCe AaHHble, coaepxawwumecsa B danne. lNpu
MMMOpTe, OCYLLeCTBAsSIEMOM psSiAOBbIM Monb3oBateneMm, 6yayT WMMMOPTUPOBAHbI
TONIbKO AAHHbIE UCXOAHOW KapTO4KM.

Ecnu naentndukatop yxe nMmerowencs B 6ase KapToukn COBMAAET C
NAEHTU(HUKATOPOM WMMMOPTUPYEMOM KaPTOUKKM, €€ paaHHble 6yayT
3aMeHeHbl Ha HOBble, NOJIy4YEeHHbIE B pe3ysbTaTe UMMopTa.

o OnHako, ecnu npu Bblbope KOMaHAbl MMIopTUpOBaTb KapTOYKHU... U
nocneaywuwem Bbibope danna gna MMnopTta yaep>XuBaTb HaXKaToW
knasuwy Shift, To mMnopTMpyemasa kapTtouka 6yaeTr co3gaHa C
ApYrnMM naeHTudnKaTopoM.

[daHHble danna .xml 6yayT umnoptuposBaHsbl B Docsvision.

MeuyaTb AAHHbIX KapTO4YKM C UCcnoJib3oBaHnem wabnoHoB nNnevyaTun

B HEKOTOpbIX Cy4dasiX MOXET oKa3aTbCsl, YTO yAobHee paboTaTb ¢ 6yMaxkHon dopmoit
KapTOUKM.

Y0651 pacriedyaraTtb AaHHble KapTO4KN B COOTBETCTBUN C CyLECTBYOLLNM wabsiIoHOM rneyaTtu:

1. OTkponTe PMA n Bblaennte CTPOKY KapTO4YKW, AaHHble KOTOpPOW npeAHa3HauyeHbl
AN nevyaTn N BbI3OBUTE KOHTEKCTHOE MEHI0.

2. BbibepuTte n3 KOHTEKCTHOIO MEHI0 ONUWUI0 DKCropT U reyaTs.
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0 IKCMOPT W Neuath = | = -
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Popmar: | WabnoH neyam BxoAwero w
Homep: Bx-243 ~
Jdata peracrpagau: 06.09.2018 Bun: Bxogammmii
3aperncTpupoean: Brixoe M. A Cocrosnue: Is registered
Tema: I'PYHTOBEIE HACOCHI
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Copep:xanne: Onncanye MOCTABIAEMOro 00OPVIOBAHHEA (TPYHTOBLIE HACOCHL), BETIOYAT 00NACTE MPHMEeHEHNHT

PucyHok 151. OkHO "3Skcriopt v neyatb"

3. B OTKpbIBLWIEMCSH OKHe W3 pacKpblBawwWerocs cnucka @opmar BblbepuTe NyHKT
LLla6s10H neyaTmn Ansa Buga AOKYMEHTa.

4. BbINOSHUTE HACTPOMKY Ne4vaTn C NOMOLbIO KHOMOK OKHa DKCIopT M ne4vyartsb.

Ecnn B kapTouke npucyTcTBytT nond ¢ HTML-kogom (HanpwuMep, 3anofIHEHHblE B

WEb-KJ’IMeHTe) n ona nedatu UCnosib3yrTCAaA CTaHAapTHbIE LLIa6J'IOHbI, B TaKuUX MNosidx

Ha ne4yaTHOM nucrte 6yayTt coaepxatbcs HTML-Term B TekcTtoBoM Buae. lNoapobHee
CM. HUXeE.

OTnpaBkKa faHHbIX KapPTO4YKM Mo BHEKTPOHHOVI noyrte

Y0651 OTripaBunThb AaHHbIE KapTO4YKU 110 3ﬂeKTpOHHOﬁ ro4Te, BbINOJIHUTE Clie4yrouine AENCTBUS!

1. B PMA BblaenunTte CTpOKY KapTOUYKM ANd SKCrnopTa.

2. B KOHTEKCTHOM MeHI0 Bbl6epMTe OMNMUWUIO IKCIopT M rne4vars.

el JKCMOPT W Nevats = | = -
Bl sl e
Fopmat: | WabnoH neyam BxoaALLErD e
Honmep: Bx-243 ~
HJara permcrpanan:  06.09.2018 Bun: Bxogammmii
3aperucTpHpoOBaI: Brixoe M. A. Cocronune: Is registered
TeMma: I'pyYHTOBEIE HACOCEL
Hcexopamumii momep: CA-35TM4 oT 03.09.2018
OropaedTens: 000 "Bocrox"
Monyaarenn: HEypapnéea 1. P. v
Conep:xanme: OnHcaHie MOCTARIAEMOrO 000PYIOBAHHA (TPYHTOERIE HACOCKL), BKIH0Yad 00IaCTh IPHMEHEHHA

PucyHok 152. OkHO "JkcriopTt m neyarb"
3. HaxmuTte kHonky OTNpaBUTb NOYTOM 1 HA NAaHENN MHCTPYMEHTOB OKHa.

ByaeTt oTKpbITO OKHO MOYTOBOW MPOrpamMMbl B peXWMe CO3[aHuUs HOBOFO MMCbMa.
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3T0 nucbMo 6yaeT coAep)XaTb CCbIIKY Ha KapTouKy, [AaHHble KOTOpOW
OTNPaBASAKTCA MO MOYTE.

KHonka OTnpaBuTb MOYTOM 51— DOPMUPYET MUCBMO CO CCbIJIKOMN
Ha KapTO4YKYy BHE 3aBMCMMOCTM OT TOro, Kakas ¢opmMa oTobpaxeHus
AaHHbIX BbibpaHa B none ®opmar.

o Ecnn B none ®opmart ebibpaHa onuus Wab6s10H ne4YaTn Ans BUAa
KapTo4YkM, TO K NMNCbMY B KayeCTBe BNOXeHus byaeTr npucoeanHeH
dann .html, copepxalwunn faHHble KapToukn B opme wabsioHa ang
neyaTu.

Ecnn B kapTouke npucytcTeBytoT nond ¢ HTML-kogom (Hanpwumep, 3anofIHEHHblE B
Web-knueHTe) n ans otnpaBkuM NMCEM MUCMNOMAb3YHOTCSH CTaHA4apTHble WabfioHbl, TEKCT
B MOYTOBOM YyBeAoMneHun 6yaer oTobpaxaTbcs B oTdhopMaTMpoOBaHHOM BUAE.
MoapobHee cM. HMxe

Ucnonb3zoBanne HTML-cpopMmaTupoBaHuna

Mo ymonuanumto HTML-popMaTMpoBaHme 6yaeT  yuuTbiBAaTbCA  TOJSIbKO  ec/u
ncnonb3lyetca B[], co3paHHaa nocne obHoBeHWs Ha Bepcuto moaynsa basosble
obbekTbl 5.5.5 w©n Bbiwe. Ona B[, co3gaHHbIX paHee HeobXxoAMMO BpPYYHYIO
oTpenakTupoBaTb WabNoHbl ANs KapTouku [JOKYMEHT, MNpuBsA3aHHble Ha BKagke
Skcrnopt B CripaBoYyHmnKe BuAoB KapTodyek. CTaHAapTHble WwabsioHbl XpaHATCA B nanke
C:\Program Files (x86)\Docsvision\Platform\Tools\Database\BackOffice\Xslt.

B cnpaBo4YHMKE BMAOB MOXHO yKa3aTb aKTyasibHble WabNOHbl NN BPYYHYIO M3MEHUTDb
cTaHAapTHble. B wabnoHe Heobxoanmo ob6epHyTb HTML-TekcT B Ter <EscapeHTML>.

MonyueHne URL-agpeca kapTouku

Jliobas kaptouka Docsvision mmeetr cBon URL-agpec. lNpu BBOAE 3TOro aapeca B
aApecHyto cTpoky bpaysepa, PMA OTKpOEeTCs Ha yKasaHHOW KapToukKe.

g OTKpbITUE KapTo4yeKk Mo ccolike B 64-pa3psaHoM Internet Explorer He
noanep>xvBaeTcs.

Y106blI Nnonyuntb URL-agpec kapTouku Docsvision, HaXXMuTe nNpaBon KHOMKOM Mo eé
CTpOKe U BblbepuTe N3 KOHTEKCTHOro MeH KoMmaHay CkornumpoBate URL Ha kapTouyky
B 6ygep obMeHa.

UTobbl nepenitu Kk kKapTouke Docsvision no eé URL-aapecy, BbIMNOJIHNTE C/EAYIOLNE AEHCTBUS !
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1. Ckonupymnte URL Ha kapTouky B 6ydep obmeHa.
2. 3anyctuTte 6paysep.

3. Beeaunte n3 bydepa obmMeHa B agpecHyto cTpoky 6paysepa URL-agpec KapTouku C
MOMOLLIbIO KOMaHAbl KOHTEKCTHOIO MEHHO.

Mocne nepexofa 6yaeT OTKpbITa COOTBETCTBYHOLWAA KapTouka.

CBOMCTBA TUMNA KAapTO4YKMH

B BeTkax cucteMHoM nankm Kaptodykm (B CTaHAAPTHOWM nocTaBke — ba3oBbie
KapToyku, KOHCTPYKTOp corsiacoBaHuii W YrnpasrieHue rpoueccamm) npencrtaBfeHbl
BCE MMelwWwMmecs TUMbl KapToveK, BK/KYas U CNpaBOYHUKU, KOTOpbIe MO CBOEN CyTu
TaKXe SBMSTCS KapTouKaMu.

KOHTEKCTHOE MEHI0 KaXaoro Tuna KapTo4yKKM, pacnonloXXEeHHOro B ieBon naHenm PMA,
COAEPXUT TONbKO OAWH NYHKT: CBovictBa. [pu BbI6Ope MyHKTa OTKpbiBaeTcs
Ananorosoe okKHo CBoyCTBa Tura Kaptoyku C ONUCaHUEM CBOWCTB, MPUCYLLMX BCEM
KapToykaM AaHHOro tmna.

Y1066 U3MEHUTH rnapamMeTpbl HaCTpOI;’IKI/I TUria Kapto4dku, BbINOJIHNTE C/ieE4yoLne ,HEVVICTBMH.'
1. BblaenuTte TUN KapTOUKW, CBOWCTBA KOTOPOM HEOO6XOAMMO M3MEHUTb, N OTKPOUTE
AnanoroBoe okHo CBOYCTBa Tua KapToyku OAHUM U3 CleAyolmx CnocoboB:

o HaxXxMmTe npaBoOM KHOMKOW MbIWKM MO HYXHOM nanke wu Bblbepute B
NOSIBUBLLEMCSI KOHTEKCTHOM MeHI0 KoMaHAay CBoyCTBa.

° BbibepuTte B MeHI0 nocnenoBaTesnibHO KOMaHAbl @ann > NManka > CBonUcTBa.
Bynet oTKpbITO AuanoroBoe OKHO CBovcTBa Tura KapToyku, BKKO4YatoLlee
Bknagkn O6wme, lNpeobpa3oBaHusi, LLlabsioHbl w be3onacHocTb. Ha BKnaake

O6ume oTobpa)kaeTcss HauMMeHOBaHMe Tuna KapTtoyek (B AaHHOM cly4yae —
ZloKyMeHT), He noanexalliee U3MeHeHuto.

288



- " " ?
= CBOWCTBA TMNa KapTOukK "[lOKyMeHT _

OBiwme | MNpecfipasosaHna | WatnoHs! I BesonacHocTe |

OorymaeHT

ATprbyTRI

Enﬂ]’leDBEITE-'J'Ib MOXET CO303B3TE KEII:ITD'-IKHE

Monbz0EaTENs MOXET YOANATE KAPTOUKM

QK | | Ormaeqa MprMeHnTE

PucyHok 153. Bknagka "O6iymne" cBONCTB Tnna KapTo4yKu

2. Nepenante Ha Bknaaky O6wme, 4Tobbl 3aNpeTuUTb UM pa3peLllnTb Nob30BaTeNsaAM
co34aHue B CUMCTEME U yaaneHne U3 Heé KapTodek AaHHOro Tuna:

> YcTaHoBUTe nar [onb3oBaTenb MoOKeT €03[aBaTb KapTouku, 4YTOObI paspewwnTb
Nnonb30BaTeNAM CO34aBaTbh KAapTOYKU AAHHOrO TMNa.

° YcTaHoBUTE dnar [Monb3oBatenb MoMeT yAanaTb KapTouku, 4TOObl pa3pelnTb
NoNb30BaTENAM YAaNATb KAPTOUKN I@aHHOro TUna.

Mpn cHATOM (nare [llonb3oBaten MoOKeT  yAaAnNATb  KAPTOUKK
o nonb30BaTesIM He CMOTYyT yAandaTb U3 CUCTEMbl KapTOYKM AAHHOIO
TUNa, HO CMOryT yAanATb coAepallne nx narku.

3. Mepenante Ha Bknaaky lIpeobpa3zoBaHne, 4Tobbl CO34aTb HOBOE, U3MEHWUTb UM
yAANUTb yXe umerouleecs npeobpasoBaHme KapTo4ek.

Mone aToM BKNaAKW COAEPXMUT CMUCOK npeobpa3oBaHMI C yKasaHMeEM UX Tuna.
CnpaBa OT MOMs pacrnosioXeHbl KHOMKW, MO3BONSOWME IKCNOPTUPOBATH
npeobpasosaHune B pann dopmata .xslt.
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= CeoWcTea TMNa KapTouky "[lokyMeHT _

D6wwe | MpeofipasosaHia | a6 noHe I bBesonacHocTs |

Hazearue Tun Cosnats...
TMCT cornacosanvA MNonesosaTenboKo
laGnoH neyam EHyTREHHErD XSLT
WaGnoH nevam exogAwero  X5LT
laGnoH neYam norosopa ¥SLT
WafnoH nevam noxogawero  X5LT JkcnopT...

Ceoictea. ..

¥
I!I[

WafnoH neyam onpoca HSLT

QK | | Ormaeqa MprMeHnTE

PucyHok 154. Bknagka "lpeobpa3oBaHue" OKHa CBOKUCTB TUNa KapTO4YKu

4. lMepenanTte Ha BKNaaky LLabsioHb!, 4TObbl onpenenuTb Manky, B KoTopou 6yayT
pasMelwaTbCss  BCe  CO34aHHble NO  wWabnoHy  3K3eMnasapbl  KapTo4yek
paccMaTpmBaeMoro Tuna:

o YKaxute B none 1o yMon4aHUKO CO34aBaTb KapTOYKU B AAHHOM Marike Hy>HYH
nanky.

Manka BbibnpaeTcs B AMANOroBoM OKHe Bbi6Op narku, pacKpbiBatoOWEMCS Mpu
HaXaTun KHOMKM [..|. OUMCTUTL MOSIe MOXHO HaxaB KHOMKY [X].

° Mlpn HeobxoaAuMMOCTU ycTaHoBWTe dar 3anpawuBaTb Nanky TONbKO MNpWU H3KaToi
knaguwe Shift. YcTaHoBKa diara npuBoAUT K TOMY, UYTO 3SK3EMMASAP KapTOUYKMU
byneTt co3gaBaTbCca B 0603HAYEHHOW Manke npu ABOWMHOM LWENYKe MbIlbO MO
kapTouke wabnoHa. Cuctema 6yaer 3anpawmBaTb noATBepXAeHue Bbibopa
nankun TONbKO B C/lydae HaxaTon knasuwmn Shift.
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| Ofwme | [NpeofpazoBaHiA | WatnoHe! |Eesunac1—m::Tb |

HacTpoliki NankK No yMonyaH

Mo YMOMNUAHWH COSOESTH KADTOYKKA B A3HHORA NanKe:

[ ] ZanpawveaTs nanky ToNsKo Npu HEXAToN Knaswwe Shift

QK | | Ormaeqa MprMeHnTE

PucyHok 155. Bknagka "LLlIab/10HbI" CBOVICTB TUNa KapToyek

Ecnu Ha Bknapkax LL/ab/i0HblI B OKHE CBOMCTB TUMNa KAapTOYKU U B
OKHe CBOMCTB WabnoHa KapTO4YKW yKa3aHbl pa3Hble nanku ans

A CO34aHnsA 3K3EMMJIAPOB KapTo4uku, 6yayT NpMMeHeHbl HAaCTPOWKM
KOHKpeTHoro wabnoHa.

5. NMepenante Ha BKNaaky Zoctyn w onpegennute ypoBeHb AOCTyna Mosib3oBaTenemn
no MaHgaTHoM moaenn 6e30MacHOCTU KO BCeM KapToykKaM AAaHHOMo Tuna.

Bknagka oTobpaxaetca TONbKO Yy u4neHoB rpynnbl  DocsVision  Security
Administrators.

291



— e " " 7
= (eoWcTea TMNa KapTodkw "[lokymeHT _

| Ofwme | [NpeofpazoBaHiA | LIJElﬁnqu|| Oocmyn | besonacHocTe |

YpoBeHe AOCTYNE

Cambili Husa

CBberThl 3TOMD YPOEHA AOCTYMHE! BOEM
NoNEZ0BSTENAM.

[ ] NpuMeHTE 1€ govepHUM ofbeKTam

| QK | | Ormaeqa MprMeHnTE

PucyHok 156. Bknagka "[octyn" cBOUCTB Tnna KapTo4yek

6. Mepenante Ha BkNaaky be3onacHoCcTh W HacTpouWTe npaBa  AoCTyna
nonb30oBaTe/IeEN KO BCEM KapTO4YKaM AaHHOro Tmna.

YnpaBneHue npeobpazoBaHnamMm

HacTpouTb npeobpa3oBaHMs KapTOYKWM MOXHO Ha Bknagke lpeobpa3zoBaHue B OKHe
CBOWCTB TWUMa KAapTOYKM C MOMOLLbI KHOMOK cChpaBa OT MOAs C Ha3BaHWEM U TUMOM
npeobpa3oBaHui.

Co3paHue npeobpasoBaHus

Y106b1 CO34aThb NMpeobpa3oBaHMUE, BbIMOJIHUTE CEAYIOLMNE ACHCTBUA!

1. OTKponTe OKHO CBOMCTB TWUMNa KapTOYKM W nNepenaute Ha BKNagky
lMpeobpa3oBaHue.

2. Bolgenute B Cnucke nosig 3TOr0 OKHa npeobpa3oBaHWe, CBOMCTBA KOTOPOro
TpebyeTcss U3BMEHUTD.

3. Haxxmute kHonky Co3aaTtb, 4TOObI OTKPbITb OKHO CBOVCTBa rpeobpa3oBaHus.
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CeoWcTBa NpeobpasoBaHMa -

HasEaHue: | LLIa6noH NeYaTH BHYTPEHHEMD |

MceBaoHKUM; InternalPrintTemplateRu

Tun NpeodpasoBaHUA: |?{5LT W |
THn cogeperMMoro: XML

[OaEHHEIE NpeobpazoBaHHA: | | ||:|

[ INpecfpazoeaHie no yMoNYaHMio

OK || OTMeHa |

PucyHok 157. CBovicTBa npeobpa3oBaHusi KapTOYKu

4, B nonax okHa CBouctBa rnpeobpa3oBaHus  onpegenute  napaMmeTpbl
npeobpasoBaHuns:

> B none Ha3zBaHue BBeAMTE Ha3BaHMe npeobpa3oBaHus.
Ecnn okHO oTKpbiBaeTcs, 4Tobbl A406aBMTb B CMMCOK HOBOE MOJIb30BaTE/IbCKOE

npeobpasoBaHne, npeobpasoBaHUto OGyaeT NPUCBOEHO  Ha3BaHMe MO
yMonyaHuto — Hosoe npeobpa3zoBaHue.

- B none Twun npeobpa3oBaHus BblbepuTe OAWH M3 TPEX BO3MOXHbIX TUMNOB
npeobpasosaHuin: XSLT, InfoPath v lMonb30oBaresibckoe.
o B none Tun cogep>xvMoro yKasblBaeTCs TUM AaHHbIX, K KOTOPbIM MOXET O6bITb

npuMeHeHo npeobpasoBaHue BbIOpaHHOro TMNA.

Habop BO3MOXHbIX Npeobpa3oBaHnini onncaH B Tabnuue HUxe.

Tabanya 11. Tunbl npeobpa3loBaHnil M COOTBETCTBYHOLUNE UM TUMbl COAEPIKUMOIro
Tun npeo6bpa3oBaHus Tun copep>xuMoro

XSLT — B pe3ynbTtaTte XML
npeobpasoBaHune 6yaeT NnpUMeHeHo
XML-AaHHbIM KapTO4YKM Mpu MOMOLLK
CTaHgapTHoro XML-napcepa.

XSLT-npeobpasoBaHue BbINOIHAETCA
nnaTtopMor aBTOMATUYECKHU
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Tvn npeob6bpa3zoBaHusn Twun coaep>xnMmoro

InfoPath — dopma InfoPath, koTopas BWHapHble AaHHbIE
akTueupyetca ana XML KapTouku.

BbinonHeHne InfoPath-
npeobpasoBaHusa U oTobpaxeHue
dopMbl BbinonHAeT Microsoft Infopath

Custom — nosib30BaTENbCKUA TUM Tekct XML, bMHapHble AaHHble
npeobpasoBaHusl, onpeaensieMbli
pa3paboTUMKOM KapTO4KM.

B kauecTtBe npeobpa3oBaHUs MOXeET
6bITb YKa3aH ntbon TeKCT MM NOTOK
6anToB. Bbi30B 1 NpMMEHeHMe TakKoro
npeobpa3oBaHNs BbINONIHSAETCS
pa3paboTynMKoOM KapTouKkn B €é Koae.

5. Bolbepute B none /JaHHbie rpeobpa3oBaHus dann, coaepxaluin 3apaHee
noaroToBneHHoe npeobpasoBaHue.

6. YctaHoBuTe cnar [peobpasoBaHne Mo ymonuaHuio, €CNM MNpeanosiaraeTcs caenaTb
HOBbIN WabMOH NeYyaT OCHOBHbIM.

OcHoBHOM WabnoH éyaeT BbiIbpaH CMCTEMOM MO YMOSIYAHUIO NPU BbI30BE (PYHKLUMU
neyatn. B obwem cnmcke Ha3BaHue npeobpa3oBaHMs MO YMOIYaHUIO BblaensieTcs
XUPHbIM WPUDTOM.

U3meHeHne cBOUCTB npeobpasoBaHuna

UT06bI M3MEHUTBL CBOVICTBA NMPe0bpazoBaHusi, BbIMOJIHUTE CAEAYHOLMNE AEACTBUS !

1. OTKpoMTe OKHO CBOMCTB TWUMNa KapTOYKM U nNepenante Ha BKNagky
[lpeobpazoBaHme.

2. Boigenute B CnNuMcke nosss 3TOro OKHa npeobpa3oBaHMe, CBOMCTBA KOTOPOro
TpebyeTcs NU3MEHUTD.

3. Haxmute kHonky CBOMCTBaA.

4. B nosiBUBLLEMCS OKHE U3MEHUTE CBOMCTBA NpeobpasoBaHMsA TaK, Kak 3TO OMUCaHO
B NyHKTe Co34aHne npeobpa3oBaHms BhiLLE,
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YnaneHue npeo6bpa3oBaHus

UTobbl yaannute npeobpasoBaHue mn3 crincka rnpeobpal3oBaHuii 4715 4aHHOMo TUna:
1. OTKponTe OKHO CBOWCTB TUMa KaApTOUYKM U nNepenaute Ha BKAaAAKYy
llpeobpazoBaHme.

2. Boigennte B cnucke nonsa 3TOro OKHa npeobpasoBaHune, KOTopoe TpebyeTtcs
yOAANUTb.

3. HaxmuTe KHOMKY YAanuThb.

NMpeobpa3oBaHne byger vyamaneHo KM3 cnucka 6e3  AONOAHUTENBHOrO
npeaynpexaeHus.

SkcnopT npeo6pasoBaHunnA

JkcnopTupoBaTb Npeobpa3oBaHMe MOXET noTpeboBaTbCsA, Hanpumep, 4uTOobbI B
nocneayruweMm U3MEeHUTb ero M 3aTteM ao0baBuTb B CNMCOK MO/b30BATENbCKOrO
npeobpasoBaHus.

UTobbl ckonmupoBaTh rnpeobpa3oBaHns n3 cuctemol Docsvision B XSLT-¢avin:

1. OTkpoliTe OKHO CBOWCTB TuMa KapTO4YkKM W nNepenamte Ha BKIagkKy
llpeobpazoBaHmne.

2. B okHe Bbi6epuTe M3 cnucka OKHa npeobpasoBaHne, NpeAHasHauYeHHoe A4
sKcnopTa.

3. HaxmunTe KHOMKy KCNOPT, UTo6bl OTKPbITh ANANOroBoe oKHO CoxpaHeHME.

4, B okHe CoxpaHeHue Bblbepute dann [na sKCcnopta WM HaXMUTe KHOMKY
CoxpaHuTb.

Pa6oTa c npeacraBieHUAMM

lpeacTaBieHnem HasbiBaeTcs Tabnuua, B KoTopon oTobpaxkaeTcsas uHdopMauus o
KapToykax B obnactu npeactaBfeHuUs. [NaBHbIM  AOCTOMHCTBOM  TabnmyHoro
npeacTtaBfleHns AaHHbIX SBNSEeTCS TO, 4YTO OHO OTobpaxaeT WHdopMaumi o
KapToyKax pas3fiMyHbIX TUNOB B o4HOW Tabnuue. Takmm o6pa3oM Ha 3KpaH BbIBOASTCS
TONbKO Heobxoaumble nons u obecneymBaeTCcss BO3MOXHOCTb peryampoBaTb BbICOTY
CTPOK M WWMPUHY CTONBLOB B 3aBUCUMOCTU OT TEKYLLUMX noTpebHOCTEeN Nnonb3oBaTens.

Ona  nwbor nankm MOXHO BblbpaTb npeacrasneHve, Haubonee HarnsgHo
oTpaxkatowee HWHbOpMaUUIO CoAepXalnXCss B HeW KapToyek M He BKJ4vatwLllee
n36bITOYHOW MHPOPMALIUN.

Mpn noMmowum nanku-generata Ana nAwbonm nankyu MOXHO BblbpaTb HECKOIbKO
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npeacTtaB/ieHUn, Kaxaoe W3 KOoTopbix 6yaeTr oTBedaTb Kakom-nmbo ofgHOM wu3
nocTaB/ieHHbIX 3agady. B nanke-generate oTobpa)kaeTcs TO Xe COAEpXWUMOe, HO
npeacTaBneHne MOXHO BbibpaTtb ntoboe.

Mo ymonyaHuio wnHdOpMaLMsa BHOBb CO34aBaeMOW Mankm oTobpaxkaeTcs B Buae
CTaHAApPTHOro nNpeacTtaBieHns — Aana)Kecrta, KpaTKo OnNuChbIiBatoWEro KapTouky O4HOM
CTPOKOM TeKkcTa. [ns Kaxaoro Tuna KapToyku nNpeaycMoTpeH onpeaenéHHbIn
Aanaxecr.

Tabnuua npeacraBneHUss COCTOUT WU3 KOMOHOK W CTpok. CTpokum Tabnuubl MOryTt
npeactaBnsiTb Co60M KapTOUKW, SpfblKM KapTOYeK, CTPOKM CEeKUUM KapToyek
(HanpuMep, B nNpeacTtaBfeHUM NO cnpaBovyHMKaM) wu  T.n. KonoHku Tabnuubl
BbI6MpaloTCs Nosib3oBaTeNeEM B 3aBUCMMOCTM OT HA3HAUYeHUS NpencTaB/EHUS B OKHe
Hactpovika gaHHbIx npegcrasieHus (Hanpumep, ABTop, Aata co3gaHusi, Ha3BaHue).

ﬂaﬁﬂ)KeCT U NoJib30oBaTeJibCKue npeactaBsieHunsa
Monb3oBaTesib MOXET O0CTaBUTb npeacraB/sieHne AaHHbIX, YCTaHOBJIEHHOE TI10

YMON4YaHuI0, BblIbpaTb €ro n3 yxe CywecTBYLWMX UM onpeaennTb CaMOCTOATENbHO.

Mo yMOMYaHUIO YCTaHABNMBAETCA YHUBEPCANbHOE MpeAcCTaBfieHMe KapToyek —
[al>XeCT, KOTOPbIA MOXET UCMO/Ib30BaTbCA A/ KapTo4yek ntoboro Tuna.

,ﬂaﬁmkecr COCTONT N3 YETBIPEX KOJIOHOK!
1. Tun kapToyku: Bxoaswmnn aokymeHTt, Mcxoaswmm aokymeHT, lNMpouecc n T. 4.

2. [lavigxecT KapToyku: ANSA AOKYMEeHTa — HasBaHWe [JOKYMEHTa WU ero Homep, A4
danna — dpann n HasBaHue, ANa nNpouecca — Ha3BaHue.

3. Co3gaHa: paTta co34aHUA KapTOUKMU.

4. NI3mMeHeHa: faaTta nocnegHero n3MeHeHus.

MNpeacrtaeBneHns, co3gaBaeMble  Mosib30BaTeneM,  AO/MKHbI  ONpefenaTbCsa B
COOTBETCTBMM C MX HA3HA4YeHMeM U BK/OYaTb BCe HeobxoaAuMble CBeAeHUs O
KapToykax (Hanpumep, 459 NOCTPOEHUS OTYETOB).

CoTpyaHuk cMoxeT paboTaTb C MOSb30BaTeNbCKUMU MpPeacTaBIeHUAMU
TONIbKO B TOM C/ly4ae, eCniM €My BblaHbl NpaBa Ha YTEHME AaHHbIX U3
KapTOUYKM COXPaHEHHbIX MOMCKOBbIX 3aMpOCoB.

HacTpoiika npeacraBneHun

B 3aBMCMMOCTM OT Ha3Ha4yeHus npeactaB/IEHNA, TMOJIb30BATEJIb MOXET WU3MEHATb
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NOpsSAOK CTPOK U KOJIOHOK Tabnuupbl.

e CopTMpoBaTb KapTo4yku B onpeaenéHHoMm nopsiake. Hanpumep, B andaBUTHOM
nopsiike No Ha3BaHMIO KapTOYKW.

e [pynnunpoBaTb KapTOuykM MO 06LLEMY MPU3HAKY.

e ABTOMaTM4Yeckn GUNbTPOBATb KapTOYKM MO JAaHHbIM  KaKOM-TM60 KOMOHKM,
OCTaB/IAS Ha 3KpPaHe TOJSIbKO HYXHbIE.

e /I3MeHATb pa3Mepbl CTPOK U MOPSAOK ClefoBaHUs KOJTOHOK Tabnuubl.

Kaxkxablh nonb3oBaTesb MOXeT YCTaHoBUTb ANnsa abon A0CTYNHOM eMy nanku
yAobHoOe npeacrasneHue.

HacTponkn npeacrtaBneHUsa: COpPTUPOBKA, FPynnMpoBKa JAaHHbIX MNpeacTaBneHus,
nopsiAoK M WMPUHA CTONOLOB COXpaHAKTCA B cuctemMe n 6yayT nMpuUMeHeHbl Mnpu
cnepgywwem oTkpbiTun PMA. OgHako, AaHHble HACTPOMKM COXPaHSATCS, MoKa He
M3MEHATCH aBTOPCKME HACTPOMKWN NpeacTaBeHuns.

MoapobHee O COXpaHEHMWU MNOJIb30BaTENbCKUX HAcTpoek cM. CoxpaHeHue U OTMeHa
NOJIb30BATENIbCKUX HACTPOEK.

CopTupoBKa AaHHbIX

Ons moboro npeactaBfieHUs KapToveK BO3MOXHa COPTUPOBKA CTPOK Tabnuubl B
npsiMoM mnun obpaTtHoM nopsigke. [ns8 npeactaBNeHUN Takxe AOCTYyNHa rpynnmpoBka,
no3sonsoLwasa otobpaxartbs MHDOpMaymto 6onee HarnsgHoro.

CopTupoBKa crnvcka npousBoaMTCS MO OAHOMY M3 CTON6LOB B NPSAMOM MAM 06paTHOM
nopsiake.

Y0651 OTCOPpTUPOBAThL AdHHbIE MNPpEACTAB/IEHUA !

e YT06bI OTCOPTMPOBATb CTPOKM MO KakKOMy-nmbo ctonbuy, HaXXMuUTe Ha 3arosioBOK
3TOro cronébua.

B 3aronoske ctonbua nosiBUTCA 3HAYOK COPTUPOBKHU a"_)

e YTO6bl M3MEHWUTb HanpaB/iEeHME COPTUPOBKK, MOBTOPHO HAXMWUTE MO 3arosioBKYy
TOro e cronébua.

CopTupoBKa Bceraa nNpoM3BOAMTCS MO BCEMY MacCUBY [AaHHbIX, [AaXe €eCc/in OHU
BbIBOASATCSA MOCTpPaHU4HO. [Mocse BbINOIHEHUA COPTUPOBKM 6yaeT BbibpaHa nepsas
CTPOKa nepBOW CTpaHULUbl NPeACTaBNEHUS.
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B konoHkax ¢ TWUNOM AaHHbIX Llesioe yucio wnn [pobHoe yucsio 6onblune 4yucna
6yayT BbIBOAMUTLCSA C pasjeneHunem Ha Tpuagbl (Hanpumep: 1 000 000, 2 345 400.56).
CopTunpoBka npu 3ToM byaet paboTaTb B COOTBETCTBUMU C TUMOM AAHHbIX, YKa3aHHbIX
ansa cronbua.

Mpy 3TOM HOBble HACTpoMKkM 6yayT npuMeHeHbl "BHYTpu" cTapbix. Hanpumep, ecnu
NpoOBECTU COPTUPOBKY MO CToNnbuy Tun kapToyku, a 3aTeM (NpW HaXKaToM KnaBuLle
Shift) no cronbuy Co3gaHa, KapToukm 6yayT OTCOPTMPOBAHbLI MO TUMY, @ BHYTPWU
Ka)4oro Tmna — Takxe no gaTte co3gaHus.

Ha pucyHKe nokasaH CMMCOK KapTo4yeK, OTCOPTUPOBAHHbLIX MO cTonbuy Jasaxect
KapToOuKH.

Mpn NepBOM OTKPbITUN NanNkKu eé coaepxnmoe 6yaet oTCOPTUPOBAHO MO
AaTe co3aaHmsa no ybbiBaHMIO, eCnn B HACTpOMKax MpeacTaBfieHUs Mo
YMOIYaHUIO NpeacTaBAeHnsa 9BHO He yYKa3aHo MHoe.

e |

Docsvision - Internet Explorer

Qain  Bug Cepsuc  Cnpaska

Nr-anex s e ana B-rE-[EED AN M-B-® [T ] R
+ij] KapTouku Twn kapTouKK |,J],aﬁ,u,)ocecr KapTOHKM A|Cc>3,q,a|—|a |H3Mener—|a | ~
L1 Kenerpyiropei n cnpagosni 55 foxyment Bxoaauwii Bx-243 [pyrmossie Hacocs! 11.00.2018 10:46:43 11.00.2018 11:23:36
% E:::‘B M.A (2) & 3apaume 3apauue Ha ucnonuenune: Mpoexkre paspab... 10.09.2018 10:46:14 10.09.2018 10:47:03
: @ PesynkTaThl NoHEKa |’3|:Q| JoxymeHt Wexogawii Jorosop Ha noctaeky obopygosa. 10.09.2018 15:40:38 10.09.2018 15:58:37
. Eg, Kopanna |’;|:g| Joxyment Wexogawmii 3akatodenme skcneptusel no goro. 05.09.2018 13:36:13 05.09.2018 13:36:45

& 3apanwe MoasegeHre MTOTOB COrNAcCOBaHMA 10.09.2018 9:24:05 10.09.2018 9:25:40
|’a=9| Jorymant Mp-1 Mpurkas o npeMUposaHU CT. uHxeHepa... 11.09.2018 10:40:38 11.09.2018 10:41:11
|’3|:Q| JoxymeHt Pabounid Minctpyxumm 10.09.2015 11:54:06 10.09.2018 11:54:20
&) Aokyment Patounit Komnaekr gokymentos no npoekty ". 10.09.2018 10:44:47 10.09.2018 10:45:16
%ﬂOKyMEHT Pabounid MNoaroteexa k nposegenvo cemnnapa 11.09.2018 10:31:53 11.09.2018 10:44:21

PucyHok 158. CopTnpoBka KapTo4dek rnarku no cronbuy “[anaxect kapTtoykm"

Kaxgass nocnegywouwlas COpTUPOBKA AaHHbIX OTMEHsSeT pe3ynbTaTbl npeabiayLlen.
OaHako, ecnu NpoBOAMTb COPTUPOBKY MpM Ha)xaTon knasuwe Shift, npeabigywime
HacTponKn cbpolueHbl He 6yayT, U AaHHble 6yayT OTCOPTUPOBAHbI MO HECKOSbKUM
ctonbuam (MakcuManbHo — no 4 ctonbuam).
ObbeanHeHne napamMeTpoB COPTUPOBKM C MoMouwbl kKnasuwm Shift
o noaAepXXMBAETCA TOSIbKO B CTaHAAPTHOM Turne otobpaxeHus Tabnuubl
PMA.

Pe3ynbTaT COPTUPOBKWM MO TOMY WM MHOMY CTON6Uy 3aBUCUT OT TuMa
AaHHbIX, 3a4aHHOr0 B CBOMCTBax crtonbua. Tak, ctonbel C YNCNOBbIMU
AaHHbIMW  MOXET COpTUPOBaATbCS MO CUMMBOSIAM WU YUCNOBbIM
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3HaYeHUsIM, B 3aBMCUMMOCTM OT €ro CBOWCTB, BblgaBasi pasHbIi
pesynbTarT.

FpynnuMpoBKa AaHHbIX NpeACTaB/eHUs

FpynnupoBka o06beAUHSIET KapTOukM B rpynnbl No 06LWeMy npu3HaKy: aBTopy
AOKyMeHTa, Habopy 3aAaHui, AN  KOTOpbIX Ha3HayeH OAMHAKOBbIA  CPOK
NCMNOJTHEHUS.

YT106bI CrpynnmupoBaTb KapTOYKU:

1. OTtobpasute Ha npaBon naHenn PMA obnactb rpynnmpoBku (€Cinm oOHa He
OTKpbITa), BbIMOJHMB ANS 3TOF0 OAHO U3 AENCTBUIA:

° YcTaHoBuTe dnar B MeHtio Bug > O6nacTtb rpynnupoBKM.

Ha>xMnTe Ha NaHenu MHCTPYMEHTOB KHOMKY O6nacTb rpynnupoBKU

o HaxmMuTe nNpaBoM KHOMKOW MbIWK MO 3aroflOBKY CNMCKa KapToyek U BblbepuTte
B OTKPbIBLUEMCS KOHTEKCTHOM MeHI0 KoMaHay 06/1acTb rpyrnnupoBKH.

Docsvision - Internet Explorer

! ®aiin Buy Cepenc Cnpaska

N-o/ne x| e

#-{=J KapTouku
w[I] KoHcTpykTopsI 1t cnpasouHI
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PucyHok 159. Obnacte rpynnupoBKku 6e3 3aAaaHHbIX yC/10BUIi

2. 3ajaiiTe ycnoBus rpynnupoBKM, NOC/IeA0BaTENbHO BbINO/HUB AEACTBUS:

o Bbibepute crtonbeu, nNO KOTOpoMy OyaeT nMpou3BOAUTLCA rpynnUpoOBKa
Ha>kaTMeM NeBOW KHOMKOW MbIWK NO ero 3arosioBKy.

o YpepxuBas KHOMKY, MepeTalinTe 3arofioBoKk B 06nacTb rpynnuMpoBKU HaA
wankon Tabnuubl. B obnactm rpynnmpoBkM oOTobpa)kaeTcs noacKasKa:
MepeTawute cloga 3aro’ioBokK cTonbua Ans rpynnupoBKW MO 3TOMy CTONOLY.

B oTaenbHbIX CTpokax 6yayT 0603HaueHbl BCE 3HAYEHUs, KOTOPble KapTO4YKMu
NpuUHMMalOT B 3TOM cTonbue, a aanee NpuMBeAEH CMUCOK COOTBETCTBYHOLIMX
KapTo4ek.
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pynnnupoBKa MOXET OCYLWEeCTBAATbLCSA MO OAHOMY WM HEeCKONbKUM ctonbuam (4o
yeTblpex).

pynnmMpoBKa MO HECKONbKMM cToNnbuam 6yaer oCywecTBnATbCS B nopsake
Bbibopa cTonbLoB.

Ecnn HeobxoamMa rpynnupoBKa Mo HECKONbKUM cTonbuam, noMectute B 06nacTb
rPYNnnNUpoOBKM HECKOJIbKO 3aro/ioBKOB B TOW MOC/AeA0BATE/IbHOCTU, B KOTOPOWM
npeanonaraeTcsi NpoM3BoAUTb FPYNMNUPOBKY.

. Ckponte nnu otobpasnTte aneMeHTbl rpynmnbl, BbINOJHMB OAHO U3 AENCTBUN:

° HaXXMWUTe Ha 3HA4YOoK — UK +, OToBpaXkaloLWwmmnca pssaomM C Ha3BaHMEM Tpynmbl.

o BblbepuTe M3 KOHTEKCTHOro MeHt o6nacTu rpynnupoBkU onumm CBEpHYTb BCE
rpynnbi, PazBepHyTb Bce rpynbl Wnu CBEPHYTb TOJIbKO MOCAEAHION IPyrry.

o Acnonb3ynTe KHOMKW MaHesim UHCTpyMeHToB CBepHYTb BCe rpynnbl 7
Pa3BepHYTb BCe rpynnbl .

N3MeHUTe NopsaaoK rpynnMpPOBKK, NepeTaLLMB 3arofloBKU B HY>XXHOE MECTO.

. OTMeHUTEe rpynnmupoBKy:

a. HaxxmMute neBoM KHOMKOM

rpynnuMpoBKMW.

MbILLM Ha OTMEHdEeEMOE YC/I0BUE B obnactu

b. YaepxunBas KHOMKY HaXaTon, NepeTtawmnTe HY>XHOe yCNoBMe Ha3aa B 3aro/sloBOK
Tabnunuybl.
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PucyHok 160. MNpynnupoBka kaptToyek "[1o Tmny kapToykm"

CrpynnupoBaHHbI€ AaHHbIE MOXHO COPTMPOBAaTb 06bIYHbIM 06pa3oM:

= Mo cTtonbuy, No KOTopoMy 6blna NpoBeAeHa rpynnnMpoBKa



= o nobomy gpyromy cronbuy.

MNoapobHee o0 copTMpoBKe cM. B pasaene CopTUpoBKa  /[IaHHbIX
npeacTaBieHuns.

¢MJ‘IpraL|Mﬂ AaHHbIX NpeacTaB/ieHus

ABTOMarn4yeckasi uabTpauns AaHHbIX peacTaB/ieHnss — unbTpauns AaHHbIX,
npoeBoamMMasl MNoOJNb30BaTe/IEM HenocpeaCTBEHHO B OKHe PMA, 6e3 wunsaMeHeHus
HACTPOEK CaMoro npeacraB/ieHNd N HeE3aBUCUMO OT HUX.

ABTOMaTUYECKM MOXHO OT(MUAbTPOBaTb AaHHble Nboro npeacrasneHns (Bkaw4yas
Aangxecr).

dunbTpaunsa MoXeT MpoBOAUTBCS Mo J0bOM  KONOHKe npeacTaBNeHus  unm
HECKOJ/IbKMM KONOHKaM cpa3y (4ns 3TOro HyXHO nocnefoBaTeNlbHO HACTpOUTb
aBTOMaTU4YeCcKYy punbTpaunto ans scex BbIbpaHHbIX KOMOHOK).

MoapobHee pAaHHasa (YHKUMOHANbHOCTL OMWcCaHa pasgene ABTOMaTMYeckas
buUnbTpauMs AaHHbIX.

N3MeHeHue pa3MepoB CTPOK

M3MeHATb pasMep CTPOKM MOXHO TOJIbKO B MpPeACTaB/eEHUsIX, B
o HaCTpoMKax KOTOpbIX ycTaHoBneH dnar [Mo3sonatTb W3MeHATb pa3mepbl
CTPOKM.

YT06bI M3MEHUTL pa3mMepbl CTPOK Tabsnybl PMA:

1. HaxMmuTe neBOon KHOMKOW MbIWW MO N€BOMY Kpak CTPOKM.

2. I3MeHUTE BbICOTY CTPOKMU, YAEPXNBAS NEBYIO KHOMKY MbILUW.

NU3meHeHMe nopaaKa KOJIOHOK

UT06bI M3MEHUTL MOPSIAOK CIE40BaHNSI KOJIOHOK B Tabsuye PMA:

1. HaxmMuTe Ha 3arosloBOK HY>XHOW KOJTOHKW JIeBOWN KHOMKOW MbILUMU.

2. YOoepxuBasi KHOMKY HaXaToOW, MOMECTUTE €ro B HYXHYK MNO3ULMI0, MOJIOXKEHME
KOTOpOW byaeT yKa3zaHO KpacHbIMU CTpesikaMu.

BbiaeneHune CTpokK npeacraB/ieHUSA LLBETOM

Mpun co3pgaHUM NpeacTaBieHUs aAMUHUCTPATOP MOXET MNpeAyCcMOTpeTb BblAeNneHue
LBETOM CTPOK KapTO4eK, COOTBETCTBYHOLLMX HEKOTOPbIM YC/TIOBUSIM.

301



Ecnu kapTouka yaoBreTBopsieT 6osiee YeM OAHOMY W3 yKasaHHbIX YCNOBWIA, OHa
6yneT BblAeNieHa LUBETOM, COOTBETCTBYOLWMM NEPBOMY MOAXOAALLEMY KPUTEPUIO.
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PucyHok 161. Pe3ysibTaTbl BbIMOJIHEHUS YC/10BUI BblAEEHNS] CTPOK KapTO4YeK LUBETOM

Mounck KapToO4YKM MO nNpeacraB/IEHUIO

PMA nos3Bonser npoBOAUTbL TMOUCK KApTOYKWM B TeKylweM npeacraBjieHun no
KSIO4EeBOMY CfI0BY Uan pase.

B pe3ynbTtaTte Takoro noucka B TEKYyLWEM npeactaBneHun byaeTr BblaeneHa nepsas
CTpOKa, coaepxkallass coBnagarwlinim C 3aJaHHOW CTPOKOW MOUCKa TEKCT B KaKoW-
nnbo KonoHke.

OnuncaHue npouecca noncka NnpueBoAUTCSA B pasgesnie [onck rno npencraBeHunio.

MeuaTb coaep>XMMOro Nanku B TeKyLeM npeacraB/I€HUN

Y0651 pacriedaratb COAEPXUMOE rariKn B TEKYLLEM MNMpeACTAaB/IEHNN !

1. Bbl30BUTE OKHO HACTpoeK neyaTtm ogHUM U3 CrocoboB:
o HaxxmMuTe kHonky MNMeyaTb Ha NnaHenn UHCTpyMeHToB PMA.

° BblbepuTte 13 rnaBHoro meHio PMA ®aun > NMeuyarsb.

302



° HaxMuTe Ha KnaBuaTtype coyeTaHue knasuw Ctrl + P.

2. Mpn Heo6X0AMMOCTU U3MEHMUTE HAaCTPOMKWN NnevyaTn B AMASIOFOBOM OKHe HacTpoliku
neyaTu:

o Pazmep bymarwu.

° UcToYHMK ByMarn — Habop AOCTYNHbIX A1 BblbOpa B 3TOM MoJsie BO3MOXHOCTEN
3aBMCUT OT MapKu NpuHTEpa.

° OpneHTaymro 6ymarn — lloptpeTHasa, AnbbomHas.

o CBOVICTBA NpPWHTEpA, MNOMHbIA Habop KOTOPbIX TaKXe 3aBUCUT OT MapKu
npuHTEpa.

o Bblbepute OAWMH U3 UMEWLWKUXCA B CETU WU AOCTYMHbIX MONb30BaTENO
NMPUHTEPOB, HE YCTAHOBNEHHbIX A/ HEero Mo YMOJYaHUI, Ha)aB KHOMKY
CeTeBOM....

3. Haxxmute kHonky MeyvaTsb.

Ha npuHTep 6yayT BbiBeAeHbl cCBeAeHUS 060 BCeX 31eMeHTax nanku, BbiIbpaHHOW B
nesow naHenn PMA, B TeKkyweM npeacraBiieHun.

BO3MO>XHOCTU NOUCKA

PMA npesoctas/isieT HECKOJIbKO BUAOB MOUCKA:
NMouck nanku

OCYLLI,eCTBJ'IFleT KOHTEKCTHbIN MOUCK Manku no Kar4yeBown CTpOKeE, KOTOpasaA MOXET
npeactaBsidTb cobomn coyeTaHne CMMBOSIOB, C/IOBO UK q)pa3y.

B pe3ynbTaTe Takoro noucka OyaeT BblAeneHa nepBas HavaeHHas nanka,
oTBevarLas 3a4aHHOMY YC/I0BUIO.

NMouck no npeacraBneHUIo

OTO KOHTEKCTHbI MOWCK KAapTOYeK B TeKylleM MpeacTaBleHUU Mo KI4YeBOWn
CTpOKE, KOTOpas MOXeT MnpeAcTaBnsATb co60M codeTaHuMe CUMBOJIOB, C/IOBO WU

dpasy.

B pesynbTate Takoro noucka 6yneT BbiAeneHa nepBas KapTouyka, OoTBedyarulas
3a/1aHHOMY YC/TIOBUIO, CM. noapobHee MoncK KapTouku rno rnpeacTaBieHnto.,

PacwumpeHHbIXN NOUCK

BbInonHAETCA Ha OCHOBE MOMCKOBbLIX 3aMNPOCOB, KOTOPblE MO3BOISAKOT OCYLLECTBNATb
MOMCK KapTO4YeK B COOTBETCTBUU C OnpeaeséHHbIMU KPUTEPUSMUA.
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Pe3ynbTaTbl NocneaHero noncka otobpaxatTcsa B BUPTYyasbHON nanke Pe3y/ibTartkl
rnovcka, Kotopas aBToMaTMyeckn co3gaéTca npu nepsom 3anycke PMA,

Mounck npyn noMmowm "JINUHOro NnoMoLwHMKa"
Mouck ocyuwecTBNsgeTca Ha OCHOBE 3arnpocoB, aHalorMyHbIX 3arnpocam Ang
pacwmpeHHoOro noucka. OAHaKO MOMCK BbIMOSIHAETCA CUCTEMOM CaMOCTOSATESIbHO
yepe3 onpeaenéHHble MHTEpPBasibl BPEMEHW U MOXET MNPOU3BOAUTLCS KakK Mnpu
OTKPbITOM, TaK M NMpu 3aKpbiToM PMA.

o B pesynbTathl noucka nonaayT TOJIbKO Te€ KapTOYKW, K KOTOPbIM
NoNb30BaTENO pa3peLLéH AOoCTyn.

BbICTPbIM NOUCK
BbICTPbIM MOMCK 3HAYEeHUM B NONSAX M Tabnnuax OTKPbITbIX KapTOyeK BbIMONHAETCS
aHanormyHo B Windows-knneHnte n PMA. CM. "BbICTpbIi nonck rno noacrpoke”.,

Mouck nanku

DyHKUMS NoOMCKa NanokK MWeT Nankn C yKazaHHOW nocneaoBaTeNbHOCTbO CUMMBOJIOB B
Ha3BaHuW. lNocne ykasaHuWsa nocnefoBaTebHOCTM CMMBOIOB M HanpaBieHUsa noucka
(BBEPX MNU BHM3) B AepeBe byaeT BblaesieHa nepsas nanka, B Ha3BaHMM KOTOPOM
HanAeH TeKCT, coBnagarLwmm ¢ ycaoBnem nouncka.

Monck npou3BOAUTCA MO BCEM MankaM M noanankaMm. Ecnu nanka, oTBevaouwas
YCNOBUIO NMOUCKA, SBNSIETCS B/IOXXEHHOW, €€ poanTenbCcKkasa nanka 6yaeT pa3BepHyTa,
a HalaeHHasa nanka — BblAeNneHa.

Ha pe3ynbTtaTbl noucka nO nankam He BJAUSAEeT, MNponucHas unm
cTpo4yHas 6ykBa HangeHa. Hanpumep, ecnm 3agaHa CTpoka nowucka npo,

o 6yayT HanmaeHbl Nanku, B Ha3BaHWWM KOTOPbIX COAEPXATCS COYETaHus
cumBonoB: npo, [lpo, NP0 n nwobble pgpyrve coyeTaHUs CTPOYHLIX W
NMPOMNUCHbIX BYKB.

UTobbI OCyL|eCTBUTb MONCK MNariku.

1. Bbl30BUTE OKHO MOMUCKa OAHUM U3 CNeayoLwmnx cnocobos:

° Bbibepute B rnaBHoM meHio CepBuc > Hantm nanky;

HaxxmMuTe Ha naHenn MHCTpyMmeHToB PMA kKHonky NMoucK nanku L@l‘.

o BblbepuTe N3 KOHTEKCTHOro MeHt KoMaHay Hautu narky.
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2?
[Nowck nankM _

Hanpaenexue OTMeHa

() Beepx (®) Brus

PucyHok 162. OkHo "louck nankm"

2. B agvanoroBoM oOkKHe [lonck narky yKaxuTe rnocnenoBaTenbHOCTb CUMMBOJIOB,
KOTOpasd AOJ/hKHa NpPUCYTCTBOBATb B Ha3BaHMKM Nanku, a TakXe HanpasfeHue
rnoucka Beepx vinn BHu3.

3. Ecnn nepBas HaWAeHHas nanka He SABMASIETCS MCKOMOM, Ha)XMuTe KHomky HauTtm

Aanee anda npoaoJikKeEHMA nNoncka.

MOMCK KapTOUKM NO NpeacTaB/IEHUIO

NMonck No NpeacTaBfeHMIO — 3TO MOUCK KapTodeKk Mo K/YeBOMY C/IoBY unan dpase B
TeKyLWeM npeacTtaBneHuu.

B pesynbTaTe Takoro noucka B TeKYLleM NpeacTaBieHun 6yaeT BblaeneHa nepsas
CTpOKa, MMewlas CoBMajeHue C yC/lloBMEM Moucka B Kakoh-nubo KonoHke. [ns
NMoucka Mo MpeACTaB/IEHUIO MOXET 3a4aBaThCsl HaArpaB/ieHME MOUCKa — BBEPX WM
BHW3 MO CMUCKY.

UTob6bI BbIMNO/IHNUTBL MOUCK 10 rnpeacraB/ieHUIO.!

1. BbI30BUTE OKHO TMOMCKa MO TeKyweMy npeacTaB/iEHUD MOXHO OAHMM U3
cnepywowmx cnocobos:

o HaxmuTe Ha naHenun MHCTpyMmeHToB PMA kHonKy NMouUCK Mo npeacTtaB/ieHUIo
&

° BoibepuTe B MeHO nocnegoBaTenbHO kKomaHabl CepBuc > Haintm B 3TOM
npeacraB/IEHUM.

o B KOHTEKCTHOM MeHI npeacTtaBneHns Bbibepute onuuto Habtn B 3TOM
rnpeacTaBieHUN.

° Bocnonb3yntecb couyeTaHmeM ropsumx knasmw Ctrl + F.
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?
Mowck no NnpeiacragneH1My _

Haitm: |m:|r| | HaiTi nanee
Hanpaenexue OTMeHa

() Beepx (®) Brus

PucyHok 163. OkHo "lMouck rno npegcraBieHno”

2. B ananorosoM okHe [louck ro rnpeacraB/ieHMO BBEAUTE MOCNE€N0BaTE/IbHOCTb
CMMBOJIOB AJ14 NMONCKa.

3. YKaxute HanpasieHne noucka.

4. Haxmute kHonky HanTn panee.

Byaoetr noaceeyeHa nepBas HaWAeHHas CTpoKa, coAepXxawas YyKasaHHYHo
nocneaoBaTesibHOCTb CMMBONOB (B Nt060OM MecTe).

5. YTO6bl HaMTU Apyrue KapToukKu, coAepXKallune YKasaHHbli TEKCT B TEKYLUEM
npeacTaBneHnn, HaxMnTe KHonky HauTu pganee.

Ha pe3ynbTaTbl MOMUCKa He BAMSAET, NPONUCHas WUaun cTtpoyHas bykea
bynetr HamaeHa. HanpuMmep, ecnu 3agaHa CTpokKa Mnoucka cTa, B
cnucke 6yayT HanAeHbl:

o ° NlokymenT CrtaHuma 1,

° NlokymeHnT CTaHuma 2;
° [lokymeHT Ope3epHbiii CTAHOK;

° NlokymeHT ToKapHbIl CTaHOK.

PacwinpeHHbI NOUCK

PaCUJMpeHHbIVI NMONCK KapTO4YeK BbIMNOMHAETCA Ha OCHOBE T[MOUCKOBbIX 3alpoOCOB.
MonckoBble 3anpochl MnOo3BONAKOT HaxXoAuUTb BCe KapTO4KHu, oTBe4vawuwmne
onpenenéHHbIM KPpUTEPUAM, MO MUHUMANTIbHLIM MMEIOLLMMCHA O HUX CBEAEHUAM.

OKHO co3paHusa u peENAKTUPOBAHNA MOUCKOBbLIX 3arnpoCoB Bbi3blIBAETCA Ha>XaTUEM

KHOMKN PaclwMpeHHbIN NOUCK Lo‘y naHenn MHcTpymeHtos PMA.

KHonka A[oCTynHa TONbKO MOMb30BaTeNsM, BKIWOYEHHbIM B rpynnbl Docsvision
Search Query Creators DocsVision Administrators Ha cepsepe Docsvision nnu B
CrpaBoOYHUKE COTPYAHUKOB.
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YcnoBusi  paclUMPEHHOro MoMcCKa YKasblBalOTCA B 3anpocax. 3anpocbl Ans
paclUMPEHHOro MoMCKa KapToO4yek MOryT MCMonb30BaTbCs  OAHOKPATHO WK
COXPaHATLCA A/ NOC/eAYOLWEro UCNoib30BaHuS.

Monb3oBaTe/lb MOXET C€O3[aTb OAHY MWW HECKONbKO BMUPTYasibHbIX Manok Aans
XpPaHEHUS pe3yNbTaToB pPacCWMPEHHOro Mnoucka Mo KakoMy-Mbo MOUCKOBOMY
3anpocy. O6HOBMIEHME pe3ynbTaTOB MoOUCKa 6yAeT NpoUCXoAuTb MNpPU  KaXAoM
obpallleHnn K BUpPTyanbHON nanke.

BbI3biBaTb OKHO pacClWMPEHHOro nMnoucka, co3paBaTb WM COXPaHATb
NMOWCKOBbIE 3anpocCbl MOryT TOJNIbKO MOSb30BaTeNn, BKJIOYEHHbIE B
rpynnbl  Docsvision Search Query Creators wunn DocsVision
Administrators Ha cepBepe Docsvision wanM aHanoruyHble B
CNpaBOYHMKE COTPYAHUKOB.

A Monb3oBaTenn, He BKJIIOYEHHbIE B YKas3aHHble Tpynnbl, MOryT
NMoNbITAaTbCA HANTU UHTEPECYIOLLYIO KapTOUKYy C/eayolmnM o6pasom:

e Co34aB BUMPTYanbHYl Manky, WCMOMb3ys YXe CYLeCTBYWNii B
CMCTEME MOUCKOBbIN 3anpoc.

e icnonb3yda oAMH U3 AOCTYMHbIX AAaHHOMY MOJIb30BATENO 3aMpoCcoB
JInyHOro nomMowWwHMKa.

N3MeHsass cBOMUCTBA BMpTyaﬂbHOVI nankKku, nosib3oBaTe/lb MOXET CTPOUTb pa3/iMyvHblIE

OTYETbI NO AaHHbIM NMpeacTaBneHusa. Kpome Toro, MoOXHO 3KCMoOpTUPOBaTb pe3y/bTaThl
noucka B Microsoft Excel.
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Haiima kapTouki, B KOTOpbIX BCTPEYEETCA CTPOKE:

& PaclumpeHHbIA NoMck - HoBLIA 3anpoc

oK

CrmaeHa

DBnacTs nowcka

(®) MckaTh B TEKCTE KApTOYEK UMK CEASEHHLE C HUMA hafnos
() VickaTs TonbKo B TEKCTE KapTONEK

p

) Wckams Tonsko B TekcTe falinos

() VickaTs ©aink! no MMEeHK, PasMEDY W OaTe
MckaTs B0 Boex dainax

Macka umeHn daiina:

Lata nzmeHeHAR: Miofan pata

C |1122014 | Do [11/122014 ~|

JononHKuTensHEIE HACTROMKI

n [ofaerTs B pesyNbTaTsl NOMCKE KapTOUKK, NPMHE ANEXELLNE K ERRE
oaHol Teme oBpaloTi ¢ HARAEHHEIMI, He Gones yem B:

OrpaHUYEHIi Ha 100 3TPMEY T

Pasmep gaiina: Mioioi pasmep 10 KinoGaiT

] [NofaenTs K pesyNeTaTaM NOWCKE KapTOUKN, CEASEHHBIE © T
HaEADEHHEIMM KEDTOUKEMW HE Gonees yem:
Twin cobinok: Bre HanpaeneHue: Bee
[ Mckats B apBrpoBaHHbD KapTouKax [ Wckats & yoanenHsx kapToukax
CfbeaMHATE pesSyNETaTel NONHOTEKCTOEOMD M 3TPMEYTMEHONO NOMCKE NOo: i 1NK

l:l Brniouns B PE3YNETaTRI NOMCKE BCS KapTOMKH YKa33aHHBI TANOE W3 BbIEpEIHHb[K nanok Bes

JarpysuTe...
CoxpaHuTs...
CoMpaHITE Kak...

MrnopT...

A

3KCnopT...

PucyHok 164. OKHO "PaclumpeHHbIV MoucK" 415 3aAaHnsi KpUTepueB rnorncKoOBOro 3arnpoca

PaCLUMpeHHbIﬁ TMONCK KapTo4YeK AOKYMEHTOB NpeEAOCTAB/IAET 10/1b30BATEJIIO C/IE4YyOLNE BO3MOXXHOCTHU.

e OAHOBpPEMEHHO 3aAaTb YC/NOBUS MOJSIHOTEKCTOBONO M aTpUBYTMBHOIMO MOMUCKa.
ATpnObYTMBHbLIN MOUCK MOXET TaKXe BKJ/OYaTb YC/I0BMS MapaMeTpUyecKoro

nowucka.
e Bbibupatb rnybuHy noucka.

e /IckaTb KapTO4YKUM TONIbKO onpeaenéHHoro Tuna.

e COXpaHATb BCe nNnapaMeTpbl pacClUMpPEeHHOro rnoucka B KayecTse (bMJ'Ipra nn

NM3MEHATb YCNOBUSA CylecTByowero gpunbTpa.

Mo yMonuyaHuio pes3ynbTaThl pPaACLUMPEHHOrO TMOWUCKA KapTO4YeK MoMellalTcsa B
BUPTyaNnbHOW nanke Pe3ysbTaThl rnoucka. Kpome Toro, ANsl 4acTo WCMOsib3yeMblIX
MOWCKOBbIX 3arMpoCOB MOSIb30BATE/Ib MOXET CO3/1aTb OTAE/NbHblE BUPTYyasbHble Manku

C COOTBETCTBYHOWLMNMN HA3BaAHUAMMU.
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MONTHOTEKCTOBbIN MOUCK KapTouek

MONHOTEKCTOBbIM MOMCK BO3BPALLAEeT KapToOukKu, coaepxkalune onpeaeséHHY0 CTPOKY
B TEeKCTe KapToyeK AOKYMEHTOB U/WNM CBA3aHHbIX C AOKyMeHTaMu daiinoB. Mouck
MOXET BbIMOJIHATLCA, B TOM UMC/Ee, MO 3HAUYEHUSM nonen, BblI6paHHbIX M3 6a30BbIX
CMpaBOYHUKOB CUCTEMBI.

YT06bl MOMHOTEKCTOBbLIN MNOUCK NO 6ase AaHHbIX 6bl1 BO3MOXHbIM, Ha cepBepe
perynsipHoO BbINO/HAETCS WHAEKCUMPOBaHME BHOBb MOSBMBLUMXCSA KapTo4yek. HoBble
KapTo4yku n dannbl cMOryT 6biTb HanAeHbl MNOIHOTEKCTOBbLIM MOUMCKOM TOJIbKO nocne
o4YyepeaHOro MHAEKCUPOBAHUS.

Bo Bpemsi ro/IHOTEKCTOBOIO roMCKa BblMOJIHAIOTCA :
e [lonCK TOYHOro coBrnageHuns Cnos.

e [MoucK CnoB, HauMHaWMXCA C 3aAaHHOWM nocneaoBaTesibHOCTU 6yKB, Hanpumep,
Nno KJOYEeBOMY C/IOBY npuka3 6yayT oTob6paHbl C/I0Ba NpukasbiBal, Npukasatb U T. A.

e [lonck no cnosodopMaM nnm MopdonorM4yecKnin NouUcCK.
YcnoBust MNOSIHOTEKCTOBOrO MOMCKa onpenenstoTcs Ha Bknagke [1o/IHOTEKCTOBLIN
ANanoroBoro okHa PacLumpeHHbIr nonck. OnMcaHme HaCcTpoOMKKM 3anpocoB NpuBeneHO

B pa3sgene "HacTporka 3anpocoB Ans pacCWMpeHHOro noucka" pykoBoacCTBa Mo
HacTpounke.
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Haiima kapTouki, B KOTOpbIX BCTPEYEETCA CTPOKE:

PaclwvpeHHsid nowck - HoBbIWA 3anpoc

oK

| CrmaeHa

DBnacTs nowcka

(®) MckaTh B TEKCTE KApTOYEK UMK CEASEHHLE C HUMA hafnos
() VickaTs TonbKo B TEKCTE KapTONEK

p

) Wckams Tonsko B TekcTe falinos

() VickaTs ©aink! no MMEeHK, PasMEDY W OaTe
MckaTs B0 Boex dainax
Macka umeHn baina: ==

Lata nzmeHeHAR: Miofan pata

JarpysuTe...
CoxpaHuTs...
CoMpaHITE Kak...

MrnopT...

A

3KCnopT...

C. [11/1272014

| Do [11/12/2014

Pasmep paiina: MioBoi pasmep 10

JononHKuTensHEIE HACTROMKI

n [ofaerTs B pesyNbTaTsl NOMCKE KapTOUKK, NPMHE ANEXELLNE K
oaHol Teme oBpaloTi ¢ HARAEHHEIMI, He Gones yem B:

n [NpfaErTh K pESYNbTATAM NOWCKE KapTO4KKW, CEASEHHBIE ©
Hal DEHHEIMMW KADTOYKEMM HE BONEE Yem:

Twin cobinok: HanpaeneHue:

Bce Bce

[ ] Vckate B apMBMpOBaHHEDE KapTOMIEX

OfbeHATE pESYNETATEl NONHOTEKCTOBOMO M aTPMEYTMBHOMO NOWCKE Na;

]

OrpaHUYEHIi Ha 100 3TPMEY T

[T Wckam & yaaneHHb kapTodkax

Brniouns B PE3YNETaTRI NOMCKE BCS KapTOMKH YKa33aHHBI TANOE W3 BbIEpEIHHb[K nanok Bes

-

KinoGanT
LWErax

CChINKaMK

@ oW

PucyHok 165. Bknaagka "lM0/IHOTEKCTOBbIN" OKHa paclUMpeHHOro rnomncka

AaMuHuctpatop Docsvision

MO>XXEeT HaCTpOouUTb

MO/THOTEKCTOBbIN MOUCK C

NCMNosb30BaHNUEM OAHOM M3 HECKONbKMX CUCTEM MOIHOTEKCTOBOMO NOMUCKA.

B 3aBMCMMOCTM OT CUCTEMbI pe3ynbTaThbl
MCXOAHbIM  AA@HHbLIM  MOFyT  OT/IMYaTbLCA.
ncnosib3oBaHMeM cuctemsol Elasticsearch ectb

noucka, a Takxe TpeboBaHua K
Hanpumep, npum noucke C
cnepywouwme ocobeHHOCTH:

e MoxeT notpebosaTbCcsa BBOA 60sblUEro 4Yncia 3HaAKOB B C/I0BaxX MOMCKOBOM

dpa3sbl.

e PesynbTathbl
COOTBETCTBYIOT MOUCKOBOM (ppase.

e B HekoTOpbIX BapuaHTax MOWUCKOBOM
BO3BpallaTb pe3ynbTaThl.
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ATpU6GYTUBHbIN MOUCK KapTOUKH

ATpMBYTUBHbIN NOUCK NpeacTaBnsieT cobon NONCK KapTOYeK No 3HAYEHUSAM UX NOSEN.

ATpUGYTUBHBIN MOUCK OTKPbIBAET CIEAYIOLME BO3MOXHOCTHU:

BbINOSIHATL NOMUCK MO OAHOMY WU/IN HECKOJIbKUM MOMSAM 3aZ4aHHbIX TUMOB KapTo4ek.

YcnoBua atpubyTMBHOINO MOWCKa ONpeaenstoTcss B COOTBETCTBMW CO CriefyloLlen
CXEMOM: <Ha3BaHune-lona><Jlornyeckuini-Onepatop><ATpubyT: 3HaueHue
nons/MapameTp/llonckosoe cnoso>.

O6beanHaTb ycnoBu4d anVI6YTVIBHOFO NMOMUCKa C YyCnoBuUAMM NOJIHOTEKCTOBOIO
MOUCKa NNIOr’MYeCKMMM onepatopamMmu:

° WIN — ecnn 4OCTAaTOYHO BbINOJIHEHUSA TOIbKO O4HOMO U3 YCHOBMVI.

° I —ecnu H€O6XOD,VIMO, 4YTO6bI BbIMOSIHAINCE BCE YCNnoBu4A nouncka.

O6beanHATb ycnoBusi aTpubyTUBHOrO MOWMCKa Cpean KapToyek OAHOro Tuna
NIOrMYECKUMM onepaTopamu:

° WJIN — ecnm AOCTAaTOYHO BbIMOSIHEHUSA TOILKO OAHOIO U3 YCNIOBUMN.
° I —ecnn Heob6xoanMo, 4YTO6bI BbINOSHANNCD BCE YCIOBUS NOUCKA.

BbIiNONIHATL MNOUCK B OnpeAesiéHHbIX Mankax, YKas3aHHbIX Ha BKiagke [larnku
AnanoroBoro oKHa PaCLUI/I,DeHHbII;I rOUCK.

BbINO/HATL MOMCK Cpean KapTO4eK, TUMbl KOTOPbIX YKasaHbl Ha BKaake Turbi
INANoroBoro OKHa PaclumMpeHHbIN MOUCK.

YcnoBusa aTpubyTMBHOINO MNOWCKa ONpeaensaiTcs Ha Bknagke ATpubyTUBHbIN
AVNAnoroBoro oKHa PacluMpeHHbIV MOUCK.

Pa6oTta c atpubyTMBHbIMM 3anpocamm

YTO6bI BbIMOJIHUTE MOUCK 10 YXKE CyLECTBYIOLLEMY 3arpocy:

2.

HaxMnte Ha naHenm WHCTPYMEHTOB KHOMKY PacliMpeHHblA NOUCK LO%‘ unu
BblbepuTte B MeHto CepBuc KoMaHay Hauntu.

B AManoroBoM okHe PacLuMpeHHbIN MOMCK HAaXXMUTE KHOMKY 3arpy3uTb.

ByaeT OTKpbITO AManoroBoe OKHO 3arpy3ka 3amnpoca, B KOTOPOM 0Tob6pasuTcs
CMUCOK BCEX paHee COXPaHEHHbIX NMOUCKOBbIX 3aMpOCoB.

311



Ei Janpyzka zanpoca

HraA zanpoca:

3anpockl
=™ Jorosope
Horosope
Horosopel nogpaga
= @ JoryreHTEl M padora no HKe
JoKYMEHTEI N0 SBTOREM
Sanaud
Mouck, KapToYek, K KOTOPEIM NPHEPENAEH Daia
MpocpoyeHHElE 350,aHHA
Terma QokyMeHTa
=[] Mom zanpoce
b o1 mokyrEHTE
Mou HercnonHeHHEE Sa0aHHA
=[] 3anpockl no nepenucre
Dpranyzauqa sacynkm neHo-T1Ex

neo
Pacyer

PucyHok 166. OKkHO "3arpy3ka 3anpoca"”
3. Bbibepute 3anpoc M3 CNMcKa U HaXXMMUTe KHOMKY 3arpy3svTb.

OKHO 3arpyska 3arnpoca 6yneT 3akpbITo. Ha BKNaakax OKHa PaclumpeHHbIV MoUCcK
0TO6pasATCsA yC/I0BMS NOMCKa AaHHOro unbTpa.

4. Haxmute kHonky OK unm KHonky knaBuaTypbl Enter, 4To6bl BbIMONHUTL MOUCK MO
AaHHOMY UbTPY.

5. Echm  cpean ycnosunh atpubyTmBHOro noucka 6binM  yKasaHbl  yCnoBUSA
napamMeTpuyeckoro nowucka, NosiBUTCS AnanoroBoe OKHO [lapameTpbl rovcka. B
AAHHOM OKHe oTobpa)kaeTcs CNUCOK BCEX MapaMeTpoB, A8 KOTOPbIX AOSIXKHbI
ObITb YKa3aHbl 3HAYEHUS.

[1py 3TOM BO3MOXXHO:

> Mcnonb3oBaTb 3afaHHOe 3Ha4yeHWe, yKasaTb APYroe 3HayeHue unamM Booblie
OTKasaTbCA OT MapaMeTpa B TEKYLIEM MOWUCKE, CHAB dnar HanpoTUMB HEro B
CruCKe NnapaMeTposB.

o BepHYTbCS K 3a[aHHbIM MO YMOSYaHUIO NapaMeTpaM Noucka, HaxaB kKHonky Mo
YMOJIYAHMUIO.

Ecnn nonb3oBaTtenb OTKPbIBAET BUPTYaslbHYHO Manky, B cBOMCTBax KOTOpOl71
6b1nn nepeonpeageneHbl 3Ha4y€eHnAa napamMeTpoB, TO 3HA4Y€HMA MO YMOJITHAHUIO
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6yayT NMoslyyYeHbl oTTyAa.

o OAHOBPEMEHHO BKJ/IOUUTb WAN WUCKIHOYUTb U3 aTpUBYTMBHOIo MNOUCKa BCE
napaMeTpbl Mpu NOMOLLKN KHOMOK Bkarountb Bce 1 UCKNOUNTb BCe.

."\ nﬂpMTphl NoHCHAa |_- || I_ |
MapatieTpe:
Tovs goumae torc
|,J:|.|:|r|:15|:||:| |E] x
Brniounre Boe
Wk moduTE Boe

PucyHok 167. OkHo "lMapameTtpsbi noncka"

OkHO [lapameTpbl rnoncka MOXeT OblTb OTKPbITO B pexXuMme
Tabnuubl uUan pexume ¢opmMbl. epekntoUnTb PeXUMbl MOXHO
HaXkaTMeM KHonkn dopMa Nomcka.

Ecnn B pexume Tabnuubl CHAT dnar HanpoTUB HEKOTOPOro
napamMeTpa nnoucka, B pexuMme @QOpMbl COOTBETCTBYHOLWMMN
aneMeHT oTobpaxaTbCcs He byaeT.

Mpn HaxaTum KHONMKM bBonbwe B O0OKHO pJgobaeBnserca none Yciosue,
Mo3BoNdoLLEE NMPOCMOTPETb YC/IOBUSA 3anpoca.
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% MapameTpn nomcka

[NaparteTper;
|MMF| napareTpa |3HEI'-IEHHE napareTpa
[wl Temanorymerra AoroEop

e ]

]

Yenoewn:

= MexonAwme ook yreHT
= [MNK]
—|- 0 CHOBH&A MHBOPRALLKA
= [MK]
= Big goryraeHTa
"HazeaHue" cogepsr 'mpukaz’
"Tera gokyreHTa" cogepssur "'noopag”
"[ara pervcTpal[K donkswe WK pagdo 01,06, 2007 9:00:00"
—|- BHYT pEHHME gokYREHT
= [MK]
—|- 0 CHOBHAA MHPOPMALKA
= [MITK]
"Terda gokyraeHTa" copepsut <[aparerps (ke T era gokymeHTa", sHaveHue: "norosop’’]
“dETop' pagHo <[apardeTps [uran: “AeTop'"]

u]
OTreHa
BriouHTE BCe
Wk niovume Boe

Mo yrdonyaHLm

P opra NoKCKaA...

< < MeHewe

PucyHok 168. OkHo "lapameTtpsbi noncka"

6. Haxmunte kHonky OK unu KHOMKY KnaBuaTypbl Enter.

Pe3ynbTatbl nocnegHero BbINO/JIHEHHONO Noucka OTO6pa3ﬂTCﬂ B BMpTyaﬂbHOVI narke

Pe3ynbTartsl noucka.

WUcnonb3oBaHMe cCOXpaHEHHOrO 3anpoca

Ana XpaHeHWda pe3ynbTaToB 4acTO BbIMOJIHAEMOro MNOMCKa MOXeT 6bITb CcO34aHa

cneunanbHasa BUPTYyasibHaA narika.

Ha3BaHMe MNOMCKOBOro 3anpoca YyKa3blBaeTCsa B CBOMCTBAX BUPTyasbHOM Nanku, a
obHOBMeHNe 3anpawmBaeMbliX JAaHHbIX B HeW MPOUCXOAUT KaxAabl pas npu

obpalueHun nonb3oBaTens.
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Mo yMonuyaHuio BUPTyasbHble nanku 0603HavaloTcs B AepeBe 3HaukoM &

YT06bl NPOBECTM MOMCK C MOMOLLbLIO BUPTYasbHOW Manku, nepenante K Hen B AepeBe
nanok.

NMpu3sHak u3aMeHeHus 3anpoca Ha ypoBHe b/

Ecnun TpebyeTcsa BpYy4YHYIHO ONTUMU3NPOBATL XpPaHUMbIe Npoueaypbl, MOXHO BKHOYUTb
NnpuM3HaK M3MeHeHUs 3anpoca Ha ypoBHe B/l (Npu3HaK OTKAUYEHUSA pereHepauun). B
cny4dyae, ecnuM 3TOT MPU3HAK YCTaHOBJ/IEH, TMOWUCKOBbLIA 3anNpoC HWUKOrga He
pereHepupyetca (B T.4. npu obHoBneHun B). [lpu ycTaHoBKke nMpu3Haka
notpebyeTcs caMOCTOATENIbHO HanMcaTb COBCTBEHHYIO Npoueaypy, B KOTOPOMU YyUTEHbI
BCE CNy4au, B TOM Yyucne Korga rnapaMeTpbl MOryT 6biTb MYCTbIMU.

@nar A4515 BKAOYEHNS Npu3HaKka "MiameHeHue Ha ypoBHe B/]" 4oCTyrieH B cieayowmx aumaaorax:
Avanor 3arpy3Kkm nNnoMCKOBOIro 3anpoca

3anpocbl C YCTAHOBMIEHHbIM MPU3HAKOM oOTob6pa)katoTcs cepbiM WpUdToM. Takue
3amnpochbl MOXHO BbI6paTb UM OTKPbITh.

Mpn M3MEHEeHMM U MNOMbITKE COXPaHWUTb 3anpoc, byaeT NpensioXXeHO COXPaHWUTb
3anpoc KakK HOBbIA. MpU MNO3ULUMOHMPOBAHMM HA TakKoOM 3arnpoce, aKTUBHbIN dnar
3meHeHue Ha ypoBHe BJl MOXeT 6bITb CHAT.

Korga dnar cHAT, 3anpoc BblAendeTcsa 4yepHbiM wpudToM. B gaHHOM cnydae
yhanseTcss TOMIbKO MpU3HaK OTK/AYeHns pereHepaunnm (dnar), XxXpaHuMas
npoueaypa He yaanseTcs.

OAmanor pegakTupoBaHMUs NOMCKOBOro 3anpoca

Ecnn ans 3anpoca gnar N3meHeHne Ha ypoBHe bJl akTMBEH, 3aNpOC MOXHO Bbli6paTb U
OTKPbITb, HO HENb351 U3BMEHUTD.

XpaHuMas npoueaypa, UaMeHéHHas B B/l, MoxeT 6bITb Nepe3anncaHa TOAbKO Npu
COXpaHeHWn 3arnpoca, ecnm npusHak bbl1 OTK/IIOYEH Ha 3Tane 3arpy3ku 3anpoca.

Awnanor coxpaHeHUs MOMCKOBOro 3anpoca "CoxpaHuUTb Kak..."

Anga o6bluHbIX 3anpocoB gnar l3meHenue Ha yposHe bJl AeNCTBYET Mo aHanormu c
AVanoroM M3 NepBoro NyHKTa — 3anpocbl C aKTUBHbIM (N1laroM BbIAENSAKOTCSA CEPbIM
WwpudToM, dnar AOCTyneH Ans cHATUA. Takue 3anpocbl Henb3s BbibpaTb A1
COXpaHeHwus.
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HacTtponka 6e3onacHOCTM 06beKToB

HaCTpOﬁKa 6e30nacHOCTM 06BEKTOB BbIMOJSIHAETCSA CNeunanncTomM.

B Docsvision gencrtsyer Tpu Moaenn 6e30nacHOCTU, peryampyroline BO3MOXXHOCTb
nony4dyeHusa AOCTyna K obbekTaM, ABe M3 KOTOPbIX TakXe ynpasBistoT BO3MOXHOCTbHO
coBeplUeHunsa onepaunmn ¢ obbekTamu:

MaHaaTHoe ynpassieHMe foCTynoMm

BazoBaa ™Mogenb 6e3onacHocTM Docsvision, KoTopass MO3BONSAET OrpaHUYUTb
AOCTYNn K 06bekTaM C MOMOLWb0 METOK KOHMUAEHLUMANbHOCTM, YCTaHaB/IMBAEMbIX
Ha 06BbEKTbI, U NpeaocTaBnseMbix CybbekTaM AOMNYyCKOB.

KoHTpo/1b AOCTyna rnosb3oBartesnen K pecCypcamM OCHOBbIBA€ETCA Ha AByX rpaBnjiax.

1. CybbekT MMeeT MNpaBO 4UYUTaTb TONbKO Te€ [IOKYMEHTbl, YPOBEHb 6€30MacHOCTU
KOTOPbIX HUXE U/ paBeH YPOBHIO CybbekTa.

2. Cy6bekT MMeeT NnpaBO 3aHOCUTb MHMOPMALMIO TOIbKO B [IOKYMEHTbI, YPOBEHb
6€30MacHOCTN KOTOPbIX HUXE U/ PaBEH YPOBHIO Cyb6beKTa.

Takass cucTeMa 3anpelwaeT nosib30BaTeNo UM Mnpoueccy, ob6nagatoliemy
onpeaenéHHbIM YpoBHEM A0MYycKa, NMoslydaTb AOCTYN K MHdOopMauum, npoueccam
WNU yCTponcTBaM 6osee 3alMWEHHOr0 YPOBHS.

MNprMep MCNOMb30BaHUSA YKa3aHHbIX YC/IOBUN U OrpaHUYEHUI AEMOHCTPUPYETCS
Ha C/eayrLWeM pUCYHKE.

CamMbli BRICOKHA

BrICOKKMA __——Y¥poBeHs gonycka

MonszoeaTtens 1

CpegHWiA %
P ¥posess focTyna = GE':EKT%

HU3KKA

MNonszosaTtens 2

Cambln HUSKKA

PucyHok 169. [puMep MCrosib30BaHUs yPOBHEN AOCTyNa A8 pa3peLleHus/3anpeLleHnsi paboTbl
C AJOKYMEHTOM

MaHaaTHa4 6e3o0nacHoOCTb MOTHOCTbIO yNpaBdeTCA aAMUHUCTPaTtopom
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6e30rnacHoOCTM: NONb30BaTe/lb HE MOXET MOHOCTbK YNpaBnsATb AOCTYMNOM K
pecypcaMm, KoOTopble OH co3gaét. [lonb3oBaTentd He  pa3pellaeTcs
yCcTaHaBnmeatb 6onee cBOOOAHbLIN AOCTYN, 4YeM TOT, KOTOPbIM YCTaHOBJIEH
aaMUHUCTpaTopom 6e30rnacHoOCT1 ANst HEro camoro.

MoapobHee o} HacTpounke MaHZaTHOM 6e3onacHoCTu CM.
/dv6/engineer/dv6/mandate/[HacTpoika MmaHgaTHOM 6e30nacHOCTU].

AnckpeuynoHHOe ynpaBsieHue A0CTYyNnoM

Peanusyetr npaBwna Jgoctyna K ob6bektaM Docsvision Ha OCHOBE CMNUCKOB
ynpaBneHus [AOCTYNOM, B KOTOPbIX YyKa3aHbl npaBa CcybbekToB Ha 6a30Bbie
onepauun c 06beKTOM: YTEHUE, UBMEHEHUE U T. 4.

Takaa cucTeMa 3anpewaeT MnoNb30BaTEN0 MOAyyaTb AOCTYN K O0OBEKTY MNM K
ornepauum ¢ 06bEKTOM, €CN AaHHbIM AOCTYN He NpeaoCcTaBsieH Mosb30BaTeN0 UIn
He HacneayeTcs.

Mo ymonuaHuio BCceM nonb3oBatensaM Docsvision npeaocTaBnsoTCa MoJsiHble npasa
Ha 06beKkTbl. TakXe NOoMAHbIM AOCTYN nosydaeT Brnageney obbekTa — no yYMOSIYaHUIO
nonb3oBaTesib, CO34aBLINN 06BHEKT.

MoapobHee o} HacTpounke ANCKPELIMOHHOWN 6e3onacHocCTun CM.
/dv6/engineer/dv6/discrete/[HacTponka gnckpeumoHHon 6e3onacHOCTH].

PoneBoe ynpaBsieHne AOCTYNOM

PeannsyeT npaBuna p[octyna K KapTodkaMm Docsvision Ha OCHOBe MaTpuubl
AOCTyrna, B KOTOPOM pONsiM MOJib30BaTesell COMOCTaB/IEHbl Ppa3pelieHns Ha
BbIMO/IHEHNE ONepaumii C KapTOYKOMN.

Takas cucteMa 3anpellaeT MNosib30BaTeN0 BbIMOMIHATL OMNEpaLunto C KapTO4Kow,
€C/IN paspelleHne He YCTAaHOB/IEHO B MaTpuLe AOCTyna.

MoapobHee 0 HacTpounke poneBow 6e3onacHoCcTun CM.
/dv6/engineer/dv6/roles/[HacTtpoika ponesoi 6e3onacHocTH].

AnroputMm npoBepkun 6esonacHocTu

MNpu paboTe c 06BEKTOM AOCTYMN Ha BbIMNOJSIHEHME onepaunn (BkUYass BO3MOXHOCTH
YTeHns o6beKTa) NPOBEPSIETCS MO YKa3aHHbIM MoAensiM 6e30MacHOCTM B CneayoLlleM
nopsake:

1. MaHaaTHas.
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2. OvckpeunoHHas.

3. PoneBas.

Ecnu no kakon-nnbo mogenn 6e3onacHOCTM onepauuns 3anpelieHa, rno oCTaBLUIMMCS
npoBepka He MNpoOM3BOAUTCS — CUYMTAETCHA, 4YTO AocTyn 3anpewéH. CneacrBuem
NpoBEPKM MpaB AOCTyrna no BCeM MoaenaM 6e30macHOCTM MOXET cTaTb cneaykoulas
CUTyauus: NONb30BaTEb, UMEKOLLMIA camble BbiCOKME MPaBa Ha AOKYMEHT Mo MaHAaTHOM
MOAENUN, HO HEe BKJIKOYEHHbINM B rpynny Onepatopbl apxmBa AUCKPELMOHHOW MOAENN,
HE CMOXET 3aapXMBUPOBaTb AaHHbIN AOKYMEHT, T. K. ANS BbIMOJIHEHUSA onepaunmn
apXMBMpPOBaHUS  NONb30BaTeNlb AO/HDKEH ObiTb  4YIEHOM  yKa3aHHOW  Fpynmnbl
6e3onacHocTw.

NMpocCMOTp TEKYLLUX pa3peLleHnit o6bekTa

MpocMOTpeTb TeKywme paspelweHns ans obbekTa MOXHO, nepenas Ha BKNagky
be3onacHocCTb.

UTO06bI MPOCMOTPETHL AEVICTBYOLNE PA3PELLEHMS !
1. OTKponTe CBOMCTBA Mankm UM KapTo4Kun, 3aTeM:
° MMepenante Ha BkNagky be3zonacHocTb — ans PMA.
° HaxxmuTe KHonky BbesonacHocTb — An1 Windows-KnneHTa.

2. HaxxmMute KHOMKY J[JOMNONMHUTENIbHO, 4TOObl OTKPbITb OKHO /OMO/IHUTE/IbHbIE
rnapameTpbl 6e3onacHocTn 47158 06beKTa N Nepenante Ha BKIaaky JercrByroume
rnpasa [oCTyna.
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JononHuTensHele napametpel GesonacHoctk 4na 03, OpradusauMoHHG- pacnopaanTensHel e O et

Vs 03. OprasnzaunoHHo-pacnopAgNTENEHEIE
Bnageney; Agpmnnctpatopel ¥ MamennTe
Pazpewenuna Ayt JedcTeyroWME Npaea 4ocTyna

Mapamerp "JefcTeyowpe Npaea 4ocTyna" paspewlasT BaMm NPOoCMaTRUBaTE JEHCTEYHOLLWE NPasa ACCTyNa 4NA YHETHOR 3annucK
NOALICEATENR, MEYNMGl HAK YCTpoAcTEa, ECnK y4YeTHAR 3anWck ABNAETCA YNEHOM ACMEHE, Bbl TAICKE MOMETE OLEHWTE BIMAHKE
EO3MOMHBIX A0BaENEHNI 3NEMEHTOE B TokeH BE3onNacHoCTK 1A yYeTHOH sanuck. Mpu oueHKe BEnkaHka goBasneHns rpynnel, noGan
rpynna, B KoTCpyH BXC4MT rpynna npegHasHadveHHan 4na gobasneqns, jonxHa AoBaenaTeca oTAENEHD,

MNonezosatens waw rpynna:  Boifpate nonesceatens

MpocMoTpeTs JERCTEYHILLIME paspeLLIEHA

OTreHa MpHMeHUTE

PucyHok 170. AescTByrowyme npasa A4oCcTyna

Ha>xkMnte KHOMKy Bbi6paTb NoNb30BaTenNs, PacroslIoXXEHHYK cnpaBa OT Moss
lMosib30BTaEIb MM IPynna.

ByaeT OTKPbITO OKHO BbI6Op CripaBOYHUKA YHYETHbIX 3annceri unn Belbop y4YETHOM
3anMcy B 3aBUCUMOCTU OT NPUNOXKEHMS.

B noaBmBLIEMCA OKHE YKaXXUTe CNpPaBOYHUK YYETHbIX 3anumcen:

> CTaHAAPTHbIN — BbI6Op MOSIb30BaTENEN OCYLLUECTBNAETCA M3 CAMUCKA YYETHbIX
3anucen nosib3oBaTenemn.

> CneumanbHbIM — BbIOOp YUYETHbIX 3anMcen NOJib30BaTesiel NMPOU3BOAUTCS U3
cneymanbHOM KapTOYKM.

B 3aBucnumocTu oT Bbl6paHHOFO BapuaHTa.

o YKaXxuTe uMs nosib3oBaTens wuauv rpynnbl B nose BBegnte nMeHa BblbupaeMbix
06bekToB, ecnun 6bin BbibpaH CTaHAAPTHBIN CMPAaBOYHUK.

> BblbepuTe HOBOro BnagenbLa U3 CnpaBoYHMKA COTPYAHUKOB, €cnv 6bin Bbi6paH
CneumnanbHbIW CMPaBOYHUK.

Haxxmnte kHonky MpocMoTpeTb AeACTBYHOLWME pa3peLueHUs.

319



B Tabnunue Huxe 6yayT oTobpa)keHbl AeNCTBYOWME NpaBa AOCTyNna K 06bekTy Ans
nosab3oBaTeNs AN rpynnob.

YnpaBJsieHne 6J;10KMpPOBKOM KapTouek un ¢pannos

B/1OKMPOBKOK Ha3bIBAETCA COCTOAHME KapToudkm Docsvision, npu KOTOPOM OHa
OTKpbITa AONA peaakTUpoBaHUA OAHWUM U3 COTPYAHWUKOB W AOCTYMHa TONbKO A4
NpoOCMOTPa BCEM OCTasIbHbIM MOJIb30BATENSAM.

Bce sneMeHTbl, 3@ WCKOUYeHMEM dalinoB, 6M0KUPYIOTCA BPEMEHHO, Ha nepwuoa
penakTMpoBaHusa. BNOKUMpOBKa CHMMAETCAa C 3JJIEMEHTA, Korga ero 3aKpbiBaeT
pefaKTUPYOLWNI  ero nofb30BaTeNlb  WAW  AAMUHUCTPATOP B  MNPUHYAUTENbHOM
nopsiake.

dannbl, NpUKpensieHHble K KapToyke [AOKyMeHTa, Moryt O6/710KMpoBaTbCA Kak
BPEMEHHO, YTO MPOUCXOAUT MPU OTKPbITUM MX MNONb30BATENSIMU, TaK U MOCTOSHHO,
npu Bblbope N3 KOHTEKCTHOrO MeHk onuun 3ab/10KMpoBaTb.

AOMUHUCTPATOP MOXET MPOCMOTPETb CMUCOK BCeX 3ab/IOKMPOBAHHbLIX 3/1IEMEHTOB
CUCTEMbI, a TakKXe MNPUHYAUTENIbHO CHSTb GSIOKMPOBKY 3M€MeHTa, OTKPbITOFO KeM-
nmbo 13 nonb3oBaTenen Ans peaakTMpoBaHUS.

NMpn aBapuMMHOM BbIXOAE U3 CUCTEMbl O/IOKMPOBKA OTKPbITbIX MOJIb30BaTENEM
KapTO4YeK COXpPaHSAETCHA, UYTO MO3BOJISET €eMy BHOBb BOWTU B CUCTEMY U MPOAOSIKUTb
Ha4yaTyl paboTy.

MpocMoOTp cnUckKa 3a6/71I0KUPOBAaHHbIX 3JIEMEHTOB

MpocMOTp cnMCKa BcexX 3ab/IOKMPOBAHHbIX 3/IEMEHTOB CUCTEMbI AOCTYMEH TOJIbKO
nonb3oBatensaM, obnagawwmM npaBaMnm agMuHuUCTpaTtopa. [lonb3oBaTenb, He
MMEKLWMIA TakMxX NpaB, MOXET MpocMaTpmBaTb CMNMCOK TOJIbKO TEX KapToyeKk u
dannoB, KoTopble 3a6/10KNPOBaHbI UM CaMUM.

YT06bI MPOCMOTPETL CIIMCOK 3a6/10KMPOBAHHBIX 3/IEMEHTOB:

1. OTkponTte PMA.

2. Bbi6epuTe B rnaBHOM MeHi0o CepBUC > BJIOKMPOBKMU, YTOObI OTKPbITb ANANIOrOBOE
OKHO b/10knpoBkU. B okHe Bb/1oKknpoBKM OoTObpaxatTcs ABe BKNagkun: KapToyku w
®@aiibl.

Bknaaka KapTtoukm

CoaepXut nHpopMauunto o 3abNOKMPOBaAHHbLIX KapToyKax:
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]

Tnn KapTouKMW.

o

[anokecT KapTouKu.

o

YyeTHasa 3anucb rnofib3oBaTens, 3abIOKMPOBABLUErO KAapTOUKY.

o

Bua 6n10KNMpoBKMU.

BaokHupoekH

K.aprouki l P akinel ]

LCrnucok GaokHposE.:

T uN KapToYEM | O nucaHHe | [NonesoEaTENE Blg GnokUpoEKM
B HYTpEHHME AokYrEHT FacnopAseHWe of aueHEE NPl Ao#HeHHA Surn. . JySuHuH Eerequs, Ten. 160 BpereHHan
BxonAwMi gokyreHT Horoeop Ha GaHKOBCKOE 0GCAYKMEaHKE, M214- . AnexcaHopoea K. A, BpetieHHaA
M Cxog AWM gokyreHT [orosop Ha NpoEELEHKE MHKEHEPHE padoT, ... Actpedosa Mpuxa BpererHan
Hcxopamui gokyMeHT [MpoekT gorosopa o corpyaHidecte o 0AD "Ko...  WanwHa C. B, | DEFEHHSA
K.aprouka dalina P atin: MNpunoskerue k gorosopy.doc Bofko E. M. BpeterHan
K.aprouka dalina ¢ eepcuaru Bofko E. . MocToanHan

< IE:

D AHOBMTE ] [ Faz@nokMpoeart ] [ Jakpeme ]

PucyHok 171. Bknagka "Kaptoukun" B gnasioroBom okHe "briokupoBku”

Bknaaka ®aunbli

CooepXuT HasBaHUA 6/10KMpPOBaAHHLIX annoB, a TakXe Yy4yeTHble 3anucu
nonb3oBartesnen n Bma 6110KMPOBKU (BpeEMEHHas Uan NOCTOSAHHaN).
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bsokHpoeRH |Z| |E| @

K.apToukiA P aline

CrMcok GnokupoBo:

Mraa dalina [onesoEaTent B g GnokMposki4
AKT NDHERKM-CO3YM, THNOEDH, doc Agpardoe [ B, [locToaHHaA

L ononHKTENEHEIE NOOWPEHHA. doc CerdeHoe AnekcaHap, Ten. 3., lNocToAnHaA
MpunoeHye K gorosopy, doc Bofko E. M. MocToAHHaRA
lMpoueccHoe YynpagneHMe - akTYyanbHanA NpakTHEa meHengxmenTa.... WaHuHa CoB. MocToAHHaRA

[ JAHOEKTE ] [ PaztnokMpogaTe ] [ Jakpeme

PucyHok 172. Bknaagka "®ainbl" B AnasioroBoM oKHe "BbioKnpoBkn"

Mpu oTKpbITUKN danna bnokupyeTcs cam dann, ero KapToyka m
KapTo4yKa C ONMcaHWeM ero gepesa BepCUMn.

Takum 06pa3oM rpu OTKPbITUN KapTOYKU (pariia B CIMCOK 6/710KMpPOBOK
o A06asrisieTcss cpaly Tpu 371EMEHTA!

° [1Ba aneMeHTa Ha BKJlaake KapToyku. OOuH N3 HUX — dNeMeHT
CO CTaHAapTHbIM Ha3BaHWeM KapTouyka d)al;lﬂa C BEPCUAMU.

o OAWH aN1eMeHT Ha Bknaake ®aisibl.

Kaptoukn wn dannbel, 3abnoKnpoBaHHble MNoOJsib30BaTesieM, OTKPbIBWUIMM  OKHO
b/10KMpOBKM, BbIAENSAKOTCS XUPHbIM LLPUGPTOM.

NMpuHyauTenbHoe pa36/10KkMpoBaHUue 3JIeMeHTa

AZMUHUCTPATOP MOXET NPUHYAUTENbHO CHSATb ONOKMPOBKY 3NEMEHTA, OTKPbITOrO
kKeM-n1Mbo M3 nonb3oBaTenen Ansa peaakTUMpoBaHUS.

Docsvision He onoBelwaeT nonb3oBaTenenm 0 TOM, YTO MX 6NOKMpoOBKa
g CHATa aAMUHUCTPATOPOM.

OTO noBedeHWe JAenaeT BO3MOXHOM CUTyauuto, Korga HeCKOIbKOo
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nonb3oBaTesieli OAHOBPEMEHHO W3MEHSIOT OAMH 06bekT. B Takom
cnyyae B KapTouke wnauM  daine 6yayT CcoXpaHeHbl U3MeHeHUs
nocneaHero nosib3oBaTens.

Y1065/ TNpUHYyANTEIIbHO pa36ﬂOKMpOBaTb DJIEMEHT !

1. OTkponTe PMA.

2. BbibepuTe B rnaBHOM MeH0 CepBUC > BIOKMPOBKMU.

B0k poBicH

Kaprauku ] P aite |

Cnucor AnokKHpoEok;
T 1M KaPTO4KM | OnucaHWe | MNonezosaTens | Bug BnokHpoBkM
B HUTPEHHME QoKYrEHT PacnopaseHue o8 oueHEE Npeno#eHHA Sumn...  JudkHuH Esrequi, Ten. 150 BpeteHnan

B =oAL i gokyreHT Horosop Ha AaHkoBCKOE oACAYHKEaHWE, M214- . AnekcaHoposa K. A, BpereHHan

M oo ALLLME gokYrAEHT Jorogop Ha NpOBSAEHME MHAEHEPHER patoT, ... AcTpedoea MpuHa BpetdeHHaA
Mcxonamua aoKyMeHT [poekT goroeopa o cotTpyaHWyecTe ¢ 0AD "Ko...  WaHuHa C B, | pEMEHHAR
F.apTouka daiina Faiin: Mpuno#eHHe K gorosopy. doc Bofko E. M. BpereHHan
k.apTouka pakina c BepoHArdd Bofko E. M. MocToAHHEA
< [E3

[ QAHOBMTE ] [ PaztinokMposaTe ] [ Jakpeme

PucyHok 173. Bknagka "Kaptouyku" B gnaioroBom okHe "briokupoBku"

3. B okHe B/IOKMPOBKM BblAENUTE B CMUCKE HYXHYK KApPTOUYKY M HaXXMWUTE KHOMKY
Pa3z6bnokupoBartb.

YT06bl paszbnokmnposatb ana, NpuUKpenseHHbIM K KapTodke danna,
o aAMUHUCTPATOP AO/KEH CHATb 6/IOKMPOBKY He TONbKO C dakna, Ho
M C KapTo4yku dansa n c KapTouku Bepcun damnna.

O6HoBNEeHME cnucka 6,710KMpPoOBOK

UT06b1 O6HOBUTBH CIINCOK 6JIOKMPOBOK:

1. OTkponTe PMA.
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2. BbibepuTe B rnaBHOM MeHi0 CepBUC > BIOKMPOBKMU.

B0k poBcH

Kaprauku ] P aite |

Cnucor AnokKHpoEok;
T 1M KaPTO4KM | OnucaHWe | MNonezosaTens | Bug BnokHpoBkM
B HUTPEHHME QoKYrEHT PacnopaseHue o8 oueHEE Npeno#eHHA Sumn...  JudkHuH Esrequi, Ten. 150 BpeteHnan

B =oAL i gokyreHT Horosop Ha AaHkoBCKOE oACAYHKEaHWE, M214- . AnekcaHoposa K. A, BpereHHan

M oo ALLLME gokYrAEHT Jorogop Ha NpOBSAEHME MHAEHEPHER patoT, ... AcTpedoea MpuHa BpetdeHHaA
Mcxonamua aoKyMeHT [poekT goroeopa o cotTpyaHWyecTe ¢ 0AD "Ko...  WaHuHa C B, BperdeHHaa
F.apTouka daiina Faiin: Mpuno#eHHe K gorosopy. doc Bofko E. M. BpereHHan
k.apTouka pakina c BepoHArdd Bofko E. M. MocToAHHEA

< [E3

[ D BHOBMTE ] [ PaztinokMposaTe ] [ Jakpeme

PucyHok 174. Bknagka "Kaptouyku" B gnasioroBom okHe "briokupoBku"

3. B okHe B/I0OKMpPOBKM BbIAENUTE B CMUCKE HYXHYH KAapTO4YKYy M HaXMWUTE KHOMKY
O6HOBMTD.

BnokupoBaHue u pa3bnokupoBaHue ¢ainoB AOKYMEHTaA

dainbl, NpUKpeneHHble K KapTouke AOKYMEHTa, MOryT 6/10KMpOBaTbCS BPEMEHHO
NN MNOCTOSIHHO.

BpeMeHHasn 6ﬂ0KVIpOBKa nponcxoanT NMpum OTKPbITUN KapTO4YKKM MOJIb30OBaTEJIEM.

lMocTosiHHas 6710KMPOBKa aKTUBUPYETCS BPYYHYHO:

1. YT06bl BKAHOUYMTL MOCTOSAHHYK 6/I0KMPOBKY, NOAb30BaTe/lb AO/KEH BblAENUTb B
KapToyke HYXHbIn dann u BblbpaTb M3 €ro KOHTEKCTHOr0 MEHK Onuuio
3abs10kMpoBaTh.

2. Cuctema npeanoxwuT nosb3oBaTentd BbibpaTb MMA danna AN COXpPaHeHUs B
dannosomn cucrteme.

CoxpaHeHne B (annoBoM CUCTEME MO3BOJIMT BHOCUTb WU3MEHEHUS B
3abnokmpoBaHHbIN pann B Nt06oM MOMEHT, He BXoAst B cuctemy Docsvision.
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UTob6b1 pa3bsiokmnpoBaTe parisibl, COXpaHEHHbIE B (parisioBoOi cUCTeME:
1. Bbibepute 13 KOHTEKCTHOrO MeHto 3abnokmpoBaHHOro gavna KkomaHay CoxpaHuTh
U3MEHEHMST U pa3b/IoKNpoBaTh

2. Yt06bl OTMEHUTb nMpousBeAeHHble B danne Wu3MeHeHus, BblbepuTe KOMaHAy
OTMeHUTb 6J7I0KUPOBKY .

ApXnBuUpoBaHMe AaHHbIX

Apxune Docsvision npeaHasHayeH ANa XpaHeHUs! AaHHbIX, NPeACTaBASOWMX NHTEpeC
ANS opraHn3auumn, HO HEe UCMOJIb3YEMbIX B €€ NOBCEAHEBHOWN AeSATENbHOCTU.

B Docsvision B apxuB MoOryT 6biTb MOMeLlEeHbl KapTO4YKM BCEX TWUMOB, BXOASLWUX B
NPUNoOXeHusa YrnpassieHne JOKYMEeHTaMu M YrpaBreHne rpoLeccamm, N KapToukn tex
CO34aHHbIX MONb30BaTENAMU TUMNOB, ANA KOTOPbIX NpeaycMOTpeHa apXmBauus.

Haxopsauwytocs B apxyMBe KapTOukKy MOXHO HaWTM paclUMPEHHbIM MOWUCKOM,
NMPOCMOTPETb €€ AaHHbIE B NPEACTAB/IEHUN, OTKPbITb B PEXUME TONIbKO AN UTEHUSA U
pa3apxuBMpoOBaTh.

Bce ocTanbHble AENCTBMS Had 3aapXMBUPOBAHHOM KapTOYKOM HEBO3MOXHbI, ANS WX
COBEpLUEHMS KapTOUYKy He06X0AMMO pa3apXnMBMPOBaThb.

CrtaTtyCbl apXMBUpOBaHUSA

O6beKkT Docsvision MOXXET UMETH OANH N3 YETBIPEX CTATyCOB apXnBNpoOBaHUA:
He apxuBupoBaH

06beKkT He apxMBMpOBaH, C HMM MOXHO MOJIHOLEHHO paboTaTb. [aHHbIN CcTaTycC
NpUCBaMBAETCSA KapToyKe Mo yMOSYaHUIO B MOMEHT CO34aHUA.

ApxuBupoBaH

O6beKkT HaxoauTcs B apxuBe, paboTa C JaHHbIMM apxMBa 3anpeLleHa.

KapToyka nony4daeTt ctaTyC ApxuBupoBaHa WM He apxumBupoBaHa MPWM YCTAHOBKE WU
CHATUKN ¢dnara ApxueuposaHa. dnar pacnonoxeH Ha Bknagke Oblyme B OKHe CBOMUCTB
KapTOUYKM.

MoaroroBsieH K apxuBauumn

O6bekT ckopo 6yaetr noMewéH B apxumB, ero AaHHble BCE ewé HaxoasTcs B
onepaTmMBHbIX Tabnuuax, HO paboTaTb C HUMK 3anpeLLeHo.
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MoarotoBneH K AeapxuBauum

06bekT ckopo b6yaeT m3BNe4YeH M3 apXuBa, €ro AaHHble BCE eWé HaxoasTcs B
apXuBHbIX Tabnuuax, paboTtaTb C HUMM 3aMnpeLLeHo.

Ecnn apxmBmpoBaHMe WM pasapXuUBUpOBaHME KapTOUKM npejnosiaraeTcs
OTNIOXUTb Ha onpeaenéHHbIn MPOMEXYTOK BpEMEHW, aAMUHUCTPAToOp MOoXeT
CaMOCTOSAATENbHO pa3paboTaTb CKPUNT, KOTOpbIM OyaeT perynnpoBaTb CTaTycC
lonrotoBneH K apxueauun wUnw lloaroTosrneH K fAeapxuBauun. BpeMeHs apxXmBUpOBaHUS
HacTpamBaeTcsa B nporpamMMe KoHcosib HacTporku Docsvision.

Monb3oBaTenn, uMmewLwme npaso paborartb C apxXMBHbIMU AAaHHbIMU

ApXmBMpOBaHMe  JaHHbIX SBNsgeTca  aAMWUHUCTPaTUBHOWM  3ajaden, psaaoBou
nonb3oBaTeslb HE MMEeEeT NpaB Ha BbINOJIHEHWE 3TOW onepauunu.

Pabotatb C adpXUBOM MOryT TOJIbKO I0J/1b30Baresiu, BKJ/TIOYEHHbIE B cnegyruine rpyriribl Ha cepsepe
Docsvision nin nx aHasioru B CripaBO4YHUKE COTPYAHUNKOB:

DocsVision Archive Operators

BKIOUYEHHBIN B 3Ty rpynny rnoJjib30BaTe/lb MOXET apXMBMPOBaTb, pa3apxMBUpOBaTb
M HaxoAWTb B apxMBe TOJIbKO T€ KapTO4ykW, Ha paboTy C KOTOPbIMU Yy HEro ecTb
npaea.

MuHMManbHble TpeboBaHNA — NpaBa Ha YTEHME.

DocsVision Administrators

Monb3oBaTenb, BXOAALWMA B 3TY rpynny, MOXeT apXMBMUPOBATb U pasapxXmBMpoBaTb
KapTO4YKM, Ha KOTOpble Y HEero ecTb npasa, HanWTu B apxmee OOy KapTO4Ky U,
npu XenaHnm, oTobpasnTb KapTOUYKM, MOMEYEHHbIEe KaK apXmMBMpoBaHHble, B PMA.

DocsVision Power Users

Monb3oBaTenu, BXxoAswMe B 3Ty rpynny, WMMeEKT BO3MOXHOCTb 4TEHUS BcCeX
KapToyek CUCTEMbl WU MMEKT MpaBa onepaTtopa apxumBa, aHaNoOrMyHble npaBaM
DocsVision Administrators.

DocsVision Security Administrators

Monb3oBaTenu, Bxoasawme B 3Ty rpynny, obnagatT Bcemum npasamum DocsVision
Administrators, a TakXe MOryt W3MeHSATb YPOBHM A0CTyrna, HA3HAYEHHble
cybbekTaM n o6bekTaM CUCTEMBI.

[Ansa Bcex oCTasbHbIX MOMb30BaTeNeN KapTouku, noMewéHHble B apxXmB, HEAOCTYMHbI
n He oTtobpaxatTca B PMA n B Windows-knineHre.
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ApxuBauus, pa3apxuBauus, paboTa c apXMBHbIMMU KapTOUKaMu

NMoMmeLlleHMe KAapPTO4YKM B apXuB

lloMeCTUTb KapTo4YKy B apxXmuB MOXHO AABYMS criocobamu:

1. BeinonHue cneaywuwue gencremsa B PMA nnn Windows-knmeHTe:
a. Bbibepute KapTouKy.
b. BbibepuTe N3 KOHTEKCTHOro MeHto KoMaHay CBOYCTBA.

C. Ha Bknagke Ob6iyme yctaHoBuUTE (pnar ApxuBmpoBaHa.

= CeoWcTBa KapTOukK "Bxoasawmia Bx-243 Ji.

OBuwme |Cct~|mw| | Apnbiw | BezonacHocTs |

Bropaupmi B-243 [pyHTOBRIE HACOCH

Twn kapTouky:  okymeHT

Pasmewenme: Mamon 000 AnetepHamiea’bewos M. A

Cosnana: 11 CenTatpe 2018 . 10:46:43

WameHena: 11 CenTadpe 2018 r. 11:23:36

ATpuliy T

CohInka Ha KapTodry:

http:#/company .com/DocsVision 7
BaseName=DocsvisionDB&Card |D={346408C8-9231-4093-96C6-
AF55400393C7HaShow Panels=20434

QK | | CmaeHa | | MprMEHITE

PucyHok 175. Bknagka "Obiyne" B OKHe CBOVICTB KapTO4YKH

2. C noMowwbio yHuBepcanbHon dyHKUMM 6Gu3Hec-npouecca, CM. AOKYMEHTauMo Mo
paboTe C MoAyneMm YnpasneHne rnpoueccamu, pasaen
"/dv6/workflow/6.1/user/functions/basic/universal-data-
exchange/[YHuBepcanbHbin 06MeH AaHHbIMK]".

a. YKasaB npu HacTponke napameTpoB dyHKLMM B KavyecTBe Tuna Kaptouky DV, a
B KauyecTBe DYHKUUN — ADXMBUPOBATH KapPTOUKY.
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DTMM CrnocoboM MOXHO MOMECTUTb B apXMB HE TOJIbKO €AWMHUYHYK KapTOuKy,
HO W KOMNEKLUMIO KapTodek — BblibpaB YHKLUNIO ADXMBMPOBAaTb KapTOUYKH.
N3BneueHune KapPTO4YKM U3 apXuBa

M3Breub KapToYKy U3 apxuBa MOXHO ABYMS CI1I0CO6aMu:

1. BeinonHue cnepywuwue gencremsa B PMA nnn Windows-knmeHTe:
a. Bbibepute KapTouKy.
b. BblbepuTe U3 KOHTEKCTHOrO MeH KoMaHay CBo/CTBa.

C. Ha Bknagke Obiwyme cHUMuTe nar ApxusmpoBaHa.

= CeoWcTBa KAapTOUKK "Bxoaawmia Bx-243 Ji.

OBwme |Cct:.|mm | Apnkikia | BesonacHocTs |

BxonAwmi Bx-243 [pyHTOBRIE HACOCKI

Twn kapTouky:  dokymeHT

Pasmewenwe:  MamaOO00 AneTepHamvea’bBeios M. A

Coszpana: 11 CenTadpe 2018 . 10:46:43
Wamenena: 11 Cenmabpe 2018 1. 11:23:36
ATpnbyThI:

Cobinka Ha KapToumy:

http:#/company .com/DocsVision/ 7
BaseMame=DocsvisionDB&Card|D={3A5408C3-9231-4093-96C6-
AF55400393C7HShow Panels=20434

0K | | CimaeHa | | [MprMeHITE

PucyHok 176. Bknaaka "O6lyne" B OKHE CBOMCTB KapTOYKM

2. C noMowbio yHUBepcanbHon ¢dyHKUMM Bu3Hec-npouecca, CM. AOKYMEHTauuio no
paboTe C mMoAynem YnpasneHne rnpowyeccamu, pasaen
"/dv6/workflow/6.1/user/functions/basic/universal-data-
exchange/[YHuBepcanbHbin 06MeH AaHHbIMK]".

a. YKaszaB nNpu HacTponke napameTpoB MyHKUMM B KavecTBe Tuna Kaprouky DV, a
B KayecTBe PYHKUNN — PazapxmuBupoBaThb KapTO4YKy.
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3TMM cnocoboM MOXHO WM3BJeYb M3 apXMBa He TOJIbKO e€AVMHUYHYK KapTOuKy,
HO M KONNEKUMIO KapTodeKk — BblbpaB YHKUWIO Pa3apXxuBmUpoBaThb KapTOUYKH.

OTo6pa>keHne apXMBHOW KapTO4KM B NpeacTaB/ieHumn

KapTouku, NOMeLWEéHHble B apxuB, MoOryT oTtobpaxaTbcsa B o6/lacTu npocMoTpa
COAEPXMUMOTro Manku UIn 6biTb CKPbIThI.

YT06bl 0TOOPa3nUTb MU CKPbITb B OOLEM CMUCKE apXMBUPOBAHHbIE KAapTOUKM, HYXHO

Bblbpatb B MeHo PMA wunm Windows-knnMeHTa koMmaHay Bwupa > TMoka3sbiBaTtb
apXyBUPOBAHHbDbIE 3J/IEMEHTDI.

KomMaHaa Ao0CTynHa TO/IbLKO TeM MOoJib30BaTesiIaM, KOTOpble BXOAAT B clepytowuve
rpynnbl Ha cepBepe Docsvision nam aHanornyHble UM B CrpPaBOYHMKE COTPYAHUKOB:

e DocsVision Administrators.

e DocsVision Security Administrators.

e DocsVision Archive Operators).

NKOoHKa apXMBMPOBaHHOW KapTO4YKKM B MPaBOM HWUXXHEM Yyriy noMedaercs 6ykBon A:

X
Monck apxXxMBHOM KapTOUKHM

Monb3oBaTenb, KOTOPOMY pa3peweHa pabota C apxmBOM, MOXET HaxoAWUTb
AapXMBUPOBAHHbIE KapTOYKM MNpU MNOMOWM paclmnMpeHHoro (MOSIHOTEKCTOBOro WM
aTpnMbyTUBHOI0) Noucka:

e epen npoBeAeHMEM MOSHOTEKCTOBOrO MOMCKA MO apXMBUPOBAHHbLIM KapTouykaM
cneayeTr B OKHe PacluMpeHHbIVi MoncK Ha BKNaake [To/IHOTEKCTOBbINA YCTAaHOBUTb
cnar UckaTb B apXnBMPOBAHHLIX KapTOUKaXx.

e [lpn aTpubyTMBHOM NOUCKe B 3arnpoce HeobxoAMMO yKasaTb 3HA4YeHusa cTaTyca
apxuBauuun (He apxuBmnpoBaH Wnu ApX1MBUPOBaH).

o Ecnn y nonb3oBaTens HET npaB Ha paboTy C apxMBOM, MOWUCK He AacT
pe3ynbTaToB.
OTKpbITUE aPXUBHOW KapTOUKMH

MoMewéHHas B apxmB KapTOykKa, ecnm oHa HangeHa W oTobpaxaetcs B
npeacrassieHnn, MoxeT 6biTb OTKpbITa (06bIYHBIM CMOCOBOM) B pexuMme TO/1bKO 4715
YTEeHUSs.
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B 3ToM pexumme p[aHHble KapTOYKWM Henb3s pedakTupoBaTb, a@ Ha NaHenu
MHCTPYMEHTOB AOCTYMHbl TO/IbKO HECKOJIbKO KHOMOK. PYHKLUMOHANbHOCTb 4acTu U3
AOCTYMNMHbIX KHOMOK TaK>Xe OorpaHun4yeHa.

JXypHanbl coobweHmnm

XypHan coobuweHnn npegHasHadyeH Aans  cbopa cBeaeHMn 0 AENCTBUAX
nonb3oBaTtenen B cucteme Docsvision.

J)KypHaJs COCTOUT U3 TPEX HE3aBUCHUMbIX XYPHAI0B, B KaXOM U3 KOTOPbIX MPOTOKO/IMPYIOTCS onepaumum
COOTBETCTBYIOLMNX TUMOB:

e XXypHan 6e3onacHoOCTH.
e CUCTEMHbIN XypHarn.

e XypHan NpunoXXeHun.

Monb3oBaTenb, obnajalowMini npaBaMnu agMUHUCTPATOpPa, MOXET MNPOCMOTPETb 3TU

XypHanbl, Bbibpas B rMaBHOM MeHI0 rnporpamMmbl PMA komaHay CepsBuc > XXypHan.
CM. Takxe [MpocMOTp XypHasa coobLieHui.

XXypHan cooblieHnn He gonyckaeT pefakTUpPOBaHUA: ero AaHHble He MOryT 6biTb
MoANUUMPOBaAHbl WAW YyAaseHbl HUKAKMM Mofib30BaTeneM. YaaneHue 3anucen
XypHana NPOM3BOANTCSA  TOJSIbKO  aBTOMaTMYeCKM  COr/laCHO  HacCTpoMKaM,
BbINO/IHEHHbBIM B CpaBoOYHUKe CUCTEMHbIE HAacTpokiku (CM. OuuncTKa xypHana).

MepeMelleHMe AaHHbIX CUCTEMHOrO >YpHana [AOMyCcKaeTcs TOMbKO B MpoLlecce
peopraHusauum nMbo pe3epBHOr0 KOMMPOBAHMUSA, MPUYEM ero coAep>xXaHue OCTaeTCs
HEN3MEHHbIM.

OKHO >XypHaJia coobLieHumn

OKHO XXypHasia coObLEHMI COCTONT U3 TPEX NaHes1en:

1. Ha neBoli naHenuM HaxoAUTCS CMMCOK >XYPHaNoB, COOOLEHUS KOTOPbIX MOXHO
NPOCMOTpPETb, MPU 3TOM NPOTOKOJIMPYHOTCS:

B BeTke ")XXypHan 6e3onacHocTn”

MonbITKKM AocTyna K o6bekTaM cucTeMbl (yCMeLlHble U HeyChellHble), BX0o4 W
BbIX0OZ MOSIb30BaTeNS B CUCTEMY, ONepaunsa NpUHyAUTENIbHOTO 3aKpbITUS ceccum

aAMUHUCTPATOPOM.
B »ypHane 6e30nacHOCTU He 0To6pa)kaloTCs MMEeHa COTPYAHUKOB,
0 ecnn  nonbiTka Bxoaa 6blla HeyaadHoh. B gaHHOM cnydae
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CMOTpUTE YYETHYI 3anucb Nosib3oBaTens Ha Bkiagke OcCHOBHas
MHpopmauymsi BblIbpaHHOro cobbiTns.

B BeTke "CucreMHbin xypHan"

Hun3koypoBHeBble AeNCTBUA HaA obbekTaMum cucteMbl (KapToykaMu, CTpoKaMu,

dannamm n 1. 4.), owmnbkn, npeaynpexneHns n MHOopMaumMoHHbIE CO0bLEeHNS
CUCTEMBI.

B BeTtke ")XXypHan npuno>xeHnn"

CobbITa OT  pas3finyHbiXx npunoxeHmn Docsvision. Ecnm  yctaHoBneH
CTaHOAAPTHbIN  BapuMaHT CUCTEMbl, TO €CTb WCMOSIb3YKTCA MPUIOXKEHME
YnpasneHne [oKymMeHTamu w Moaynb KOHCTPYKTOp COr/1iacoBaHuM, MOXHO
BblBECTU coobuweHns o6 onepaumsax, nNepeymcneHHbiX B MNyHKTe DuibTpauns
Co0bLWEeHNN XypHana NPUIOXEHUN.

Opyrne onepauun Ansg NPOTOKO/MPOBAHUS B 3TOT XYpHan onpeaenstoTcs npwu
pa3paboTke NnpunoxeHunsa (ecnm aTo genaetcs).

2. Ecnn B XypHan 6bln MMNOPTUPOBAH COXPaHEHHbLIA paHblUe CNUCOK cooblieHnn
(cM. "DkcnopTt coobweHnn xypHana" n "MmnopTt coobuweHun xypHana"), TO OH
0TO6pa3nTCs Ha 3TOM MaHenNn Kak OTAENbHbIN XYypHan.

CoobuweHuns atoro xypHana éyayTt AOCTYMNHbl TONIbKO ANs NPOCMOTpa.

3. B npaBou BepxHen naHenn otobpaxatrTcsa coobLieHns XypHana, BblAe/TIEHHOro Ha
NeBon NaHenwu.

4. B npaBon HMXHEW naHenu oTobpaxkatTcs noapobHble cBeAeHUs O CcoobLeHun
XXyYpHana, BblAe/IeHHOM B NPaBOW BepXHEWN naHesnu.
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Pain  [paska

R R W W

AypHan npunokeHni Mran

Ll
)KEEHEJ‘I BEZ0MNACHOCTI Cotpyanuk KOMMLHOTEpE Jara Onepauma Koga .
D

Beikoe M. 11.09.2018 13:2...  Qwmnbea He cnpegeneno
Beikos M. 11.09.2018 13:2... | OwmnBka He cnpegeneno
11.09.2018 13:2... | QwnbBka He onpeaeneqo
11.09.2018 13:2... | Qwnbka He onpeaeneqo
11.08.2018 13:2... | Ownbka He cnpeseneno
11.09.2018 13:2... | OwmnBka He cnpegeneno
11.09.2018 13:2... | OwnbBka He onpegeneqco

110G 3012 13.2 Acnar MAune newsa rr

Beikos M.
Brikos M.
Beikoe M.
Beikos M.
Brikos M.

SEAFEIEARAEY -

<l

OcHOBHAA MHpOPMALWA

lnava: 11.09.2018 13:23:58

Monszoeatens: beikoe M. A.(company'bykov.ma)

Komnerotep: pc001(192.168.56.51 )

Onucanne owmikn: Internal exception, error code: InvalidCursor,

Metop: StorageServer.CursorReadPage

Mapamerp 1: d3cddfcd-93b5-e811-9423-80e6ba57bof8
Mapamerp 2: d5f52fea-468f-4b57-acld-T76%efel cdcic
Mapamerp 3: 1

Konvuecteo coobuweHuid: 100

PucyHok 177. [Juanorosoe okHo ")XXypHan"

KHOMKM naHenu MHCTPYMEHTOB OKHa B OCHOBHOM MO3BONSAIOT pa60TaTb C AAdHHbIMU

BblA€NEHHOr0o Ha JieBOW MaHenu >XypHana, OHM npeacTaBfieHbl B Cleaylowen
Tabnuue.

Tabanya 12. MNaHenb nHcTpymeHToB XKypHana PMA

KHonk Ha3BaHwue Ha3zHauyeHue

a

HacTtporikun OTKpbIBaeT AMANOroBoe OKHO, B KOTOPOM MOXHO 3a4aTb
dubTpa ycnosus punbTpaumMmn cooblieHuni xypHana.

g5 Yaannte OTMeHseT ycnoBumsa punbTpauumn, Ha 3KpaH BbIBOAATCS BCe
dunabTp coobueHuns xypHana.
O6HOBUTH O6HoBNSET AaHHble XYypHana.

e 3kcropTt OTKpbIBaeT OKHO Ans Bbibopa danna dpopmaTta .xml, B

KOTOpbIf 6yayT 3KCNOPTMPOBaHbI AaHHbIE XYypHana.
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KHonk HazBaHue Ha3HaueHue

= MmnopTt OTKpbIBaeT OKHO Ans Bblbopa danna dopmarta .xml, n3
KOTOpOro 6yayT MMNOpPTUPOBaHbI AaHHbIE XXYpHana.

C romMoLybto KOMaHg r;iiaBHoOro MEHK MOXXHO:

® 3aKpbITb OKHO XXypHasin — ®awnn > Bbixoga.
* PacneyaTaTb AaHHbIE BblAE/IEHHOrO B 1IEBOM NaHenu xypHana — ®ann > NMevartsb.

* YaanuTb UMNOPTUPOBAHHDbIN XypHan — MpaBka > YAaanuTtb >XypHarn.

NMpocMOTp >KypHaJsia coo6LeHui

YTobbl npocMoTpeTb coobueHns HyXHoro xypHana (XKypHasna cooblyeHuni,
CucrtemHoro xypHana, >KypHana 6e30riacHocTtu), cneayeTt BblAENUTb €ro B J1IEBOW
naHenn okHa "XXypHan". Tlpun 3TOM p[JaHHble O 3adUKCUPOBAHHbLIX oOnepaunsx
oTobpa3sATcsa B NpaBoOi BEpXHEN NaHenn 4aHHOro OKHa.

NHdopMmauma 06 onepaunsax npeacraBfeHa B XypHane B Buae Tabnuubl, B KOMOHKaX
KOTOpon oTobpaxkaeTcs cneaytowas nHpopMmaumus:

e GamMmnnsg n nHMumnanel Nnonb3osaTtens, obpaTtmseerocsa K Docsvision.

* YyeTHasa 3anncCb Nonb3oBaTens — NocneaHss KonoHka Tabnuubl.

CeTeBOe MMSA KOMMbOTEpPA, HA KOTOPOM OTKPbITa CeCccms nosib3oBaTesns.

[aTta v BpeMa obpalieHua Kk Docsvision.

BbinosiIHEHHasa nonb3oBaTesieM onepaumns.

Koa onepauun.

Ha3BaHue aneMeHTa, Hag KOTOpPbIM BbIMOJIHANIAQCb Onepauund.

Ona yapobctBa npocMoTpa MHGOpMaumMm eé MOXHO (punbTpoBaTb HYXHbIM 06pa3omMm,
BblBOASS Ha 3KpaH TONbKO HeobxoauMMble AaHHble, @ TaKXe npocMaTpuBaThb
noapobHOCTU KaXkaoW BbINOSIHEHHOW NOJSMIb30BaTENSAMU Onepaunu.

MoapobHoCTM Noboro coobuweHnsa Kaxaoro >XypHana MOXHO MNPOCMOTPETb B nosne
OcHoBHasi nHpopmaumsi. Ona 3TOro cneayer npocTto BblAenUTb B Tabnuue CTpoky
HY>XHOro coobuweHuns.
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dunbTpaumus AaHHbIX )XypHana

[aHHble Kaxaoro XypHana PMA MoryT 6biTb O0TdUNbTpOBaHbI MO onpeaenéHHbIM
KputepmaMm unm nwbon kKoMbuHauum 3TuUx Kputepues. Kputepun dunbTpaumnm
AAHHbIX J>KYPHaNOB pas/iMyHbl M 3aBUCAT OT Tuna QUKCUPYEMBIX B >XypHane
coobLeHnn.

Onepauun BHeceHUs cooblweHnn B >XXypHan (NpOTOKONMPOBAHUA) W
dunbTpaunn AaHHbIX HE 3aBUCAT APYr OT Apyra.

Ecnu coobuleHns Kaknx-To TUMOB He MPOTOKOJMPOBANUCL B TEUEHMUEe
o NHTEpecylLero nepmoaa BpeMeHU, To U NMoyUYnUTb UX NpU GUNbTpaLnm
Henb3s.

HacTpolika npOTOKO/IMPOBAHUSA [AaHHbIX >XypHasa BbINOJIHAETCS B
cnpaBoYHUKe CUCTEMHbIE HACTPOMKU B BETKE HacTpoliku xypHana.

YT06bI HACTPOUTL PUSILTPALIMIO KaXAO0Iro U3 XXYPHasI0B:

1. OTKpoOWNTEe OKHO XYypHasa coobLeHnN.

) XKypHan = || = -

®aiin  [paeka

$ 3

KypHan npunoxeHni raa ~
WyvnHan Be3onacHocTi CoTpyaHuk o Data Tun Onepauus Kog .
W Brikos M. A. 11.09.2018 13:2... | Cwinbra He onpegeneqo

Beikos M. A pc001 11.09.2018 13:2... | Owmnbka He onpegeneqo

Brikoe M. A, pcOol 11.08.2018 13:2... | Ownéka He onpegeneHo

Brikoe M. A, pcO01 11.09.2018 13:2... | QwnBka He onpegeneHo

Beikos M. A pc001 11.09.2018 13:2... | Owmnbka He onpegeneqo

Brikoe M. A, pcool 11.08.2018 13:2... | Ownbka He onpegeneqo

Brikor M. A, pcO01 11.09.2018 13:2... | Ownbra He onpegenero

Eivenc b A ~nin 11002018122 | Aoeniar NFuno neLs er h

<| m | >

OcHoeHan uHgopmManma

[nata: 11.00.2018 13:23:58

Monezoceatene: Beikos M. A.(company\bykov.ma)

Komnetotep: pc001(192.168.56.51 )

Onwcanue cwnbkw: Internal exception, error code: InvalidCursor.

MeTom: StorageServer.CursorReadPage

Mapamerp 1: d3cddfcd-93b5-2811-9423-80eb6ba5Thof8
Mapametp 2: d5f52fea-468f-4b57-acBd-76%fel cdcSc
Mapamerp 3: 1

Konwuecteo coobuwenui: 100

PucyHok 178. OKHO xypHasna coobwjeHnii Windows-KaneHTta
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2. HaxMmuTe kHonky HacTpouku >xypHana — .

byaet oTKpbITO HacTporika ¢puibTpa coobLyeHU.

HacTtpoFka duneTpa cooBlEeHMA -

ClcHOBHAA MHDOPMELAA

Tunbl coSemuil: Hrcropraumna MNpemynpexnsHne Dwwubka By

MonezoEaTEnk: | | EI

Ovansson gat:  |C 11.09.2018ro 12.09.2018 | [-]

CnepaLmm: | | EI

HrMa KoMnbloTEpE: |J'IH:IE|'|:|E SHAUBHWE W |

HMma pecypca: |J'|n:uEu'u:ue SHaYEHWE W |

5100 2

Makec. coobwetn v

NononHuTEnEHD

[ ] Tun kaprouks: | |

[ ] Tun ceruwmm: | |

[ ] Kaprouka: | |

0K || Ctmena |

PucyHok 179. lMoapobHasi nHpopmaLmss 0 coobLyeHUn XypHasia

Mpn HeobxoAMMOCTM AaHHble XypHana MoryT ObiTb OTHUAbLTPOBaHbLI MO
nepevyncrieHHbIM  HUXe KpuTepuam wuam  nibon  KOMOMHauMM  yKa3aHHbIX
KpuUTepues.

3. B okHe HacTtpoiika ¢uabtpa cooblyeHur YyKaxute Turbl CobbITHi, LaHHble O
KOTOpbIX 6yAyT BblBEAEHbl HA 9KpaH, yCTaHOBMB dnarn:

° WHdopmauusa — A@HHBLIM  TUN  COOBLUEHMS 3ape3epBUMpoBaH Ana  6yayuiero
NCMNoNb30BaHuUS.

° [lpepynpexnexne — AaHHbIK TN cooblleHns 3ape3epBupoBaH ansa  b6yayuwero
NCMosib30BaHUS.

° Quubka — coobweHns 06 ownbkax, BO3HUKAKLWMUX MNpU B3aUMOLENCTBUMU
nonb3oBaTenien C CUCTEMOMN.

° Aynut — coobueHmns 060 Bcex Buaax onepaunii, BbiNOSHAEMbIX NOMIb30BaTENAMMU
Hajg 3N1eMeHTaMU CUCTEMBI.
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10.

11.

Ecnn  Tpebyetcs  oTdunbTpoBaTb  AENCTBUS,  COBEPLUEHHblE  KOHKPETHbIM
nonb3oBaTesieM, yKaXuTe ero yYeTHYI 3anucb B none [1o/1b30BaTesib C NOMOLLbIO
KHOMKM [ ... |.

. YKaXuUTe TnpoMexyToK BpeMeHun, B TeyeHune KOToporo 6blna BbINOAHEHA

WMHTepecyoLas onepaums.
Bbi6op MHTEpBana NpPoM3BOAUTCS C MOMOLLbIO KHOMKM [ .. | B none Juana3oH aar.
YKaXuTe MHTepecytolne onepaunmn, BbiNoSHEHHbIE NMO/Ib30BATENEM.

Bbi6op onepauuii NPOU3BOAWUTCS B OKHE, OTKPbIBAOLLEMCSI MPU HaXaTun KHOMKU
[..] B none Onepauumn.

Cnucok unbTpyeMbiX ornepaunin ans Kaxaoro xxypHana CBOW.

Bbibepute MMs KomriboTepa, C KOTOPOro OCYLLecTBASNCA AOCTYN NoJib3oBaTens K
cucrteme.

Bbibepute MMsi pecypca, C KOTOpPbIM CBSI3aHO coobLllieHune.

C noMmolblo cyeTunmka MakcC. COObLYEHMI YKaXXUTe 4YUCno coobuleHuni, KoTopble
byayT oTobpaxaTbCs B XypHarne.

B kayecTBe AOMONHUTENbHbLIX KpUTEPUEB UIbTPaLMKM ANS HEKOTOPbLIX onepauumn
MOXHO yKa3aTb:

° Tun KapTouku — TUMbl KapTOYEeK, OMepaumnmn Hajg KOTOPbIMU CNeAyeT BbIBECTU Ha
3KpaH.

° Tun cekumm —TUNbl CEKUMIM KapTo4yeKk, onepauuMu HaL KOTOpbIMU creayeT
OT(UIbTPOBAaTH.

° KapTouka — KOHKpPETHble  KapTO4yKW, ornepaunmm Hah KOTOpbIMM  cnefyeTt
OT(UIbTPOBAaTb.

YkaszaB ycnosus GuabTpaumu XypHana, Haxmute kHonky OK, 4yTobbl mony4nTb
OT(UIbTPOBaHHbIE COObLLEHNS.

dunbTpauma coobweHun "XXypHana 6esonacHocTn”

Ecnu dunbTpytoTca cooblieHnst XypHana 6e30MacHOCTM, TO MOXHO BbIBECTU
COO6LLIEHNA O CrleayoLWwmx onepaumax:
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* [lpoeepka npae. Koraa ycraHoBneH 3ToT dnar, Ha 23KpaH 6yayT BbiBeAeHbI
coobuleHns O npoBepke nNpaB Ha O06bekTbl CUCTEMbI, AN9 KOTOPbIX 3TO
npeaycMoTpeHo. HacTpouTb nMpoBepKy rnpaB AOCTyna MOXHO Ha BKNaake AyauT B
HacTponkax 6e3onacHoCTK obbekTa.

HacTponka aocTynHa nonb3oBaTensM, Bxoaswmum B rpynny DocsVision Security
Administrators Ha cepBepe Docsvision wnAyM aHanorM4yHom B CNpaBOYHUKE

coTpyaHuka. OTKpbITb BKNaaky AyAuT MOXHO, BblbpaB CBoMcTBa 06bekTa >
Be30nacHoOCTb > [lONOJ/IHUTENbHO.

* MpuHyanTenbHoOe 3aKpbiTUE ceccum — agMmnHuUcTpatTopom U3 PMA nnmn KoHcosim
HacTpotiku Docsvision.

dunbTpaumsa coobweHmnn "XXypHana npunoxkeHmn"

Ecnn duneTtpytotca cooblieHns >KypHana nMpuioXeHWn, TO CTaHAApTHO MOXHO
BbIBECTU COObLLEHMNA O cnefyowmx onepaumsax:
e CUCTEMHbIE KapTOYKU:
o OTKpbITME KapTO4KMW.
e ba3zoBble 06bEKTHI:
o COTpyAHUK 3a6/10KNpOBaH.
o [MpoCcMOTp NcTopumn.
o Co3aHne KapTo4KMu.
o 3aKpbITUe KapTO4KM.
o PepgakTupoBaHue.
o COXpaHeHue KapTo4KMu.
o [MTpOCMOTP CCbINKMU.
o OcTaHoBKa busHec-npouecca.
o [lobaBneHmne OCHOBHOro hanna.
o YTeHne ocHoBHOro danna.
o PegakTnpoBaHume oCHOBHOro danna.
o AnutenbHasa 6/10KMpoOBKa OCHOBHOroO danna.
o YpaneHune OCHOBHOro ¢anna.

o Co3gaHne HOBOW BepCUM OCHOBHOIO danna.
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o COXpaHeHMe U3MEHEHMUI B TEKYLLYI BEpPCUIO OCHOBHOIO danna.
o CMeHa TeKyLen BepCumnm oCHOBHOro danna.

o [lobaBneHmne KOMMeHTapusa K BEpCUMN OCHOBHOro gamnna.
o YpaneHue cTapon Bepcum oCHOBHOro danna.
o [lobaBneHmne fONONHUTENBHOrO danna.

o YTeHne gononHuTenbHoro ganna.

o YpaneHue AonosHuUTenbHoro ganna.

o MopgnncaHne AOKyMeHTa.

o OTnpaBKa AOKYMeHTa Mo 3/71eKTPOHHOM MnoyTe.
o DKCMOpT AOKYMEHTA.

o [MeyaTb AOKYMeHTa.

o HasHayeHue KaTeropuu.

o YpaneHue kaTteropuu.

o CMHXpOHM3aumns CBOUCTB U3 danna.

o CMHXpOHM3aLuns CBOUCTB B dann.

o CHATMe 6/10KNpoBKK anna.

o OTMeHa 6nokupoBku danna.

o PegakTnpoBaHMe KOMMeHTapusa K danny.

o YpaneHne KOMMeHTapusa K danny.

o OTNpaBUTb.

o BepHYyTb Ha NOArOTOBKY.

o OTO3BaThb.

o OTK/IOHUTD.

o OTNOXUTb.

o B paborty.

o [lenervposaTsb.

o OTMEeHUTb AenernposaHue.

o BepHyTb B "He HauaTo".

o 3aBeplunTb.
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MpekpaTUTb NCMNOTHEHME.

N3MeHeHne cpoKa UCMONHEHMUS.

Ha npopaboTky.

MpUHATL.

PepnakTupoBaHue aBTopa 3aZaHus.
PepnakTnpoBaHue KOHTPOJiépa 3aaHus.
PepakTnpoBaHume cofepXXaHus 3a4aHus.

Bblbop ncnonHutensa 3agaHus.

PepakTnpoBaHme aBTopa rpynnbl 3agaHnin.
PenakTnpoBaHue KOHTPOIEépa rpynnbl 3agaHUN.
PepakTnpoBaHue cofep>XaHus rpynnbl 3ajaHuin.
Bbibop ncnonHutensa rpynnbl 3agaHni.
N3MeHeHMe TeKyLero NCrnoNHUTens.
YCTaHOBUTb BaXXHOCTb.

BBoA niaHOBbIX CPOKOB.

BBoA NnaHOBbIX CPOKOB rpynmnbl 3a4aHUN.
PepaktnpoBaHme HanoMUHAHUNA.
PepnakTnpoBaHue rnapaMeTpoB KOHTPONA.
PepaktnpoBaHmne dpakTnyeckmux napamMeTpoB UCNOJSTHEHUS.
[obaBneHne KOMMeHTapus.
N3MeHeHne/yaaneHmne ntoboro KOMMeHTapus.
N3MeHeHne/yaaneHne ToNbkKo cCO6CTBEHHONO KOMMEHTapus.
[lobaBneHmne oCHOBHOIO AOKYMEHTA.

YaoaneHne oCHOBHOIMO AOKYMeHTa.

[lobaBneHmne fOMOSHEHMS.

YpaaneHue AOMNOHEHUS.

JobaBneHne oT4yéTa.

YaoaneHue oTyéTa.

Co3gaHme NoAYNMHEHHOro 3a4aHunA.
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e}

o

o

KonnpoBaHWe noAguYMHEHHOro 3a4aHus.
YnaneHue rnoAYMHEHHOro 3aZlaHus.
NMpoCMOTP KOMMEHTapus 3aAaHus.

NMpocMOTp BCEX KOMMEHTapueB 3aJaHus.

e He onpepeneHo.

[pyrne onepauum Ana  MpOTOKONMPOBaHUS
onpeaensaTcs Npu paspaboTKe NMPUIOXEHUS.

dunbTpaumnn coobueHum "CUCcTeMHOro xypHana"

7

nocnepyowen

dbunbTpaunu

Ecnmn dpunbTpyroTca coobLleHnsa CUCTEMHOrO XYypHasa, TO MOXHO BbIBECTU COObLLEeHNs
0 cneaylwmx onepaumsax:

e Onepauum C KapTouKaMu:

[e]

o

Co3pnaHne KapTouKu.

YcTaHOBKa Npu3Haka yaaneHus.
YcTaHoBKa Npu3HaKa npoyTeHus.
YpaneHve KapTouKM.

KonupoBaHue KapTo4KMu.

N3MeHeHMe npaB A0CTyna K KapTouke.
[lobaBneHmne KapToukm K TeMe 06paboTKu.
ApXnBMpoOBaHUE KapTOUKMU.
PasapxmBupoBaHMe KapTOUKMW.

O6HOBMIEHNE KapTOUKM.

e Onepauum co CTpOKaMm:

o

o

o

[JobaBneHne CTpoKu.
O6HoBIEHNE CTPOKMN.
YaoaneHune CTpoKMU.
NepemeweHne CTpOKMU.
KonupoBaHue CTpoKu.

M3MeHeHWe npaB AOCTYyNa K CTPOKe.

e be3onacHoOCTb:
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> MI3aMeHeHMe npaB AOCTyna K CTpOKe.

> MIaMeHeHMe npaB AOCTyna K KapTouke.

> i3MeHeHMe npas AocTyna K ganny.

> 3MeHeHMe npaB A0CTyNna K 3/1eMeHTY.

o I3aMeHeHne npaB A0CTyna K OTYETY.

> I3aMeHeHuMe npas AOCTyMna K TUMam KapTo4yek.
e Onepauuu c pamnnamm:

o Co3gaHue danna.

o OTKpbITHE hanna.

o 3anncb B daunn.

o 3akpblTne danna.

o YpaneHune danna.

> MI3MeHeHMe npas AocTyna K ganny.

o KonupoBaHue danna.

o [epe3anuce ganna.

o Bbirpy3ka ¢danna u3 6asbl AaHHbIX.

o 3arpy3ka ganna B 6a3y AaHHbIX.

o ApxmBmpoBaHue danna.

o PazapxuBupoBaHue danna.
e Onepauum c HymepaTopaMmMum:

> 3MeHeHMe NeBon rpaHuubl HymepaTopa.

> MI3MeHeHMe npaBon rpaHuLbl HyMepaTtopa.

o

BbigeneHne HoMepa.

o

BbigeneHne gnanasoHa HOMEpPOB.

o

OcBoboxaeHne Homepa.

o OcBoboxaeHne amnarnasoHa HOMEpPOB.
e Onepauum c sspablKaMMm:

o Co3aaHue apblka.

o YpaneHue apnbika.
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o [NepemeweHue gpnblka.

- KonunpoBaHue sipsiblKa.

DKCNOPT U UMNOPT COO6LEeHn KypHana
JKCNopT coobLeHun XxypHana

Jltobor cnnucok coobLueHnn, NoslyyYeHHbIn B npouecce punbTpaunm XypHana, MOXHO
aKCcnopTupoBaTb B pann popmata XML.

YT06bI 5KCIOPTHUPOBATH XYPHAas:
1. OTtkponTte XypHan coobuweHunn PMA, BblbpaB B rnaBHOM MeHO PMA koMaHay
CepBuc > XXypHan.

2. HacTtponte punbTp coobLueHunn.

Bbirpy3ka 60M1blIOr0 KOMMYECTBA [JaHHbIX MOXET TMpPUBECTU K
owmnbKe Npu UX 3arpy3ke, HanpuMMep, M3-3a HEXBATKN OMepaTUBHOM

A namatn. [lepen >KCNOPTOM [AaHHbLIX peKoMeHAyeTCA HacCTpouTb
bunbTp, 4TO6bI B BbHIFPY3KY Oblfl@a BK/AOYEHA TONBKO HYyXHas
nHdopMaums.

3. HaxMuTe Ha naHenm MHCTPYMEHTOB XypHana KHOMKY DKCAOpT — _=.

4. B nosBuBLUEMCA OKHe BblbepuTe nanky ¢annoBon CUCTEMbI U3  4yucna
CYLLECTBYHOLNX UM CO3JaNTe HOBYIO.

5. DkcnoptupynTte coobuweHne, HaxaB KHOMKY COXpaHUTbD.

MMnopT coobueHni xypHana

JTtobol cnncok cooblUeHNIi, paHee 3KCMOpTUPOBaHHbIM B dopmaTt XML, MoxeT 6biTb
UMMNOPTUPOBAH B XYpHarl.

o NMNoOpTUPOBaAHHbLIN XYpPHan AOCTYNeH TONbKO A8 NpocMoTpa (CNUCKOM
W AeTanbHoro).

YT06bI MMMIOPTUPOBATL XYPHAas:
1. OTkponTe >XypHan coobuweHnn PMA, BblbpaB B rnaBHoM MeHo PMA komaHay
CepBuc > XXypHan.

2. HaxMuTe Ha NaHenn MHCTPYMEHTOB XYypHana kHonky AMnopT-- =.

3. B nosiBMBLUEMCA OKHE BblbepuTe M3 cnucka dain dopmarta .xml, coaep X alinii
CMMCOK CO0bLWEHNI XKypHana.
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4. IMNOpTUpPYNTE XypHan, HaxaB KHOMKY OTKPbITb.

Ouucrtka u yaaneHue xypHana
OumucTKa >KypHana

Ouunctka xypHana PMA oT "aMwHux" 3anncen nponsBoaUTCSA TOSIbKO aBTOMaTUYeCKMU
COrflaCHO HacCTpoWKaMm, cAenaHHbIM B BeTKe HacTpouKku >XXKypHasia CripaBOYHMKA
CucTeMHble HaCTPONKHN.

Mpu 3TOM crnepnyeT UMETb B BMAY, YTO NMPU OYUCTKE XKXYypHana 3anucu yaansatTcsa 6es
BO3MOXHOCTM BOCCTaHOBAeHUA. ECAM o4nucTKy He npoBOoAUTb, TO pasMep 6a3sbl
AaHHbIX Docsvision coO BpeMeHeM CyulleCcTBEHHO YBe/IMYnBaeTCs.

NMoaTtomy, ecnm Heob6xoAMMO XpaHWUTb 3aMNUCK XypHana 3a ANUTEeNbHbIA Nepuoa, B
HaCTpomnKax 6a3bl AaHHbIX Docsvision AOJIKHa ObITb
/dv6/platform/6.1/console/settings-archive/#logs[yka3aHa] [lanka 4715 pe3epBHbIX
KOMuu XXypHana.

Ecnun B BEeTKe Server peecTpa Windows  yka3saH Ko
IncludeStackTraceInLog TMna DWORD co 3Ha4veHmeM 1, B XypHan 6yaer
nobaBnaTbCs nocneaoBaTesibHOCTb BbI30BOB.

YpaneHne MMNOPTUPOBAHHOIO XXypHana

B cucteMe npeaycMOTpeHa onepauus YyAaneHus >XYpHanoB, KoTopble 6bin
UMMOPTUPOBaHLI B CUCTEMY. DYHKUMS WCMONb3yeTcsa ANa BO3BpaTa K pexumy
NPOCMOTPa CO6CTBEHHbIX XXYPHAN0B.

KomMaHaa [oCTymnHa TONIbKO MPWU HanMuynm MMMNOPTUPOBAHHbLIX XYPHanNoB. YAaneHus
COBCTBEHHbIX XXYPHaNOB B CUCTEME HE NPEAYCMOTPEHO.

UTobbI yaannTe MMNopTUPOBAaHHbIN XYypPHas:

1. OTkponTte >XypHan coobuweHun PMA, BblbpaB B rnaBHoM MeHo PMA KoMaHAay
CepBuc > XXypHan.

2. BbibepuTe B rnaBHOM MeHi0 KoMaHay MpaBka > YAaanuTtb XXypHan.

YnpaBsieHune ceccuaimm

CornacHo npasuiaamM NUUEH3NPOBaAHUA, KOINYECTBO ﬂOﬂb3OBaTeﬂ6ﬁ, OoAHOBpPEMEHHO
pa60Tarou_u/1x c Docsvision, orpaHnymBaeTcs KOMYECTBOM MMEKLWMXCSA NINLEH3UN.

Mpn BXxoae nosib3oBaTtensa B cucteMy Docsvision nponcxoauT oTKpbiTne ceccmn. OanH
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nonb3oBaTesjlb OAHOBPEMEHHO MOXET OTKPbITb HECKOJIbKO aKTUBHbIX CeCCMVI,
3anyCtuB HECKOJ/IbKO aKTUBHbIX OKOH Windows-knneHTa.

MNpu 3TOM BCE CECCUU U JIMYHBINA MMOMOLHMK, OTKPbITbIE Ha OAHOM KOMMblOTEpPe Mnof
OOHOM YYETHOW 3anucbio, CUYUTAKOTCA OAHWUM JIULEH3UPOBAHHBLIM COEAMHEHUEM.
Ceccum, OTKPbITble MOA OAHOM YYETHOW 3amnuCbld Ha pasHbiX KOMMbKTEpPaAx, WK
OTKPbITbIE HA OAHOM KOMMbIOTEPE, HO MOA Pa3HbIMU YUYETHbIMW 3anUCsMU (pPasHbIMU
NoNb30BaTENAMU), CUMTAOTCS Pa3HbIMU COEAUHEHUSMUN.

Ceccunn,  OTKpbITble  cnyxboi  ynpaBneHus  npoueccamu, He  cuyMTaloTCs
NINUEH3UPOBAHHbLIM coeanHeHneM. Bo BpeMsi paboTbl cepBUC CNyXb6bl ynpaBneHus
npoLeccaMmm OTKPbIBAET HE MEHEE YeTbIpex CECCUA.

ObLwee 4Yncnio OTKPbITbIX CEPBMCOM CNYXObl yripaBneHuns npoueccamMn Ceccum 3aBucuT
OT BbIMOJIHAEMbIX UM AEeNCTBUN U MOXKET 3HAYUTENbHO NMpeBbIaTbh YKazaHHOEe Yncho.

MeHbllee KOJIMYECTBO OTKPbITbIX CECCUI MNOKasbIBAaeT, 4TO cepBuc paboTaeT
HEKOPPEKTHO U cneayeT 06paTUTbCS B CNyX6y TeXNOAAEPXKKU.

Mpu nepexoge KOMMbKOTEPA B CHOAWMA pexXuM, a TakxXe npu CBOpayMBaHuu
nonb3oBateneM okHa Windows-kineHta B obnactb yBeoOMJIeHWW, nocne
onpeaenéHHoro nepuoaa BpemeHn (5 MUHYT) ceccma ¢ Docsvision nepeBoauTCS B
odnanH pexnMm. B aTOM pexnme ceccust He y4yacTBYeT B y4eTe IMLEH3UN.

Mocne oTKpbITUSA okHa Windows-KknneHTa ceccus nepexoauT 06paTHO B OHNaWH
PEXNM.

0 Ceccnsa He nepesBoanTcs B odlaMH pexuM, Korga OTKpbITa XOTs 6bl
oAHa KapToukKa.

Opyrne knmneHTbl Docsvision obnagaioT CoH6CTBEHHOW NOrMKOM MNepeBofa Ceccun B
odnanH (k  npumepy, Web-knuneHT) nnu He peanum3ylT  noaobHown
dYHKUMOHANBbHOCTMN.

NMpoOCMOTp CNNUCKaA OTKPbITbIX CECCUM

MpoCMOTpEeTb CMUCOK OTKPbITbIX Ceccuii MOXeT NnoSib30oBaTeslb CNCTEMbI, obnapatowmi
npaBaMn agMMHNCTpPATOpPa.

Y0651 TTIPOCMOTPETL CINCOK, BbIMNOJIHNTE AENCTBUS !

1. OTkponTe PMA.

2. BbibepuTe B rnaBHoM MeHio CepBuc > Ceccum.
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MNpu 3ToM 6yAeT OTKPbITO AuanoroBoe OKHO OTKPbITblE CECCUMM, B KOTOPOM
yKasblBaloTCS:

o YyeTHble 3anucm BcCeX nonb3oBaTenen, paboTawOwmx B [aHHbIK MOMEHT C
cuctemon Docsvision.

o

CeTeBble MMeHa KOMMNbIOTEPOB, HA KOTOPbIX OTKPbITA CECCUA.

o BpeMsa noaknyeHus u Bpems 6esgencteusa (Nnepuos BpeMeHu, Npolealwnin C
MOMeHTa nocneaHero obpaleHusa nonb3osatens K Docsvision).

o

TeKyLWnn pexmm ceccun.

7. ovkpuiThie cecom M=l E3

MonbsosaTtens KomnsioTep Bperan nogrnioueHna Bpern Gespeiictena Pexam ceccum
{dwwfl dv 11022014 18:03.36 00:40:46 CDHnaAAH

dwwf1 dv 11.02.2014 18:03:34 00:04:36 CHnaiH

dwwf1 dv 11.02.2014 17:21:04 00:27-40 CHnaiH

dwwf1 dv 11.022014 171534 00:28:10 CHnaiH

dwwf1 dv 11.02 2014 17:15:04 00:33:10 CHnaiH

dwwf1 dv 11.02.2014 17:10:04 00:33:40 CHnaiH

dwwf1 dv 11.02.2014 17:09:34 00:00:08 CHnaiH

dwwf1 dv 11.02.2014 17:04:33 00:05:39 CHnaiH

dvwf1 dv 11.02.2014 16:55:03 00:11:09 CHnaiH

dwwf1 dv 11.02.2014 16:58:33 00:11:39 CHnaiH

dwwf1 dv 11.02.2014 16:53.03 00:16:39 CHnaiH

dwwf1 dv 11.02.2014 16:53:01 00:00:09 CHnaiH

dwwf1 dv 11.02.2014 16:52:00 002210 CHnaiH

dww1 dv 11.02.2014 16:51:58 00:00:09 CHnaiH

Kuranova A dv 11.02.2014 15:4828 00:55:52 Copnaii

Tm%“ dv 12.02. 2014 13:44:13 00:00:06 Ovinaan

’ dv 12.02.2014 54546 00:00:26 CHnaiH

[T CepbiTe omnaiH cecouu
[T Mokazate TONBKO CECCMM, BKTMEHBIE B TEYSHWE MOCNEHI II [ —I | My

[ TpynnuposaTe no nonssosaTensm

Bcero aKMBHBEL CECCHIA: I'I 7

DBHOBMTE JEBEpWWMTE CECCMID ZaKpeITe

PucyHok 180. OkHo "OTkpbiTbie ceccum”

XupHbIM  WPUDTOM BblAENEHA Cceccusi, KoTopass OTKpbiTa aAMUHUCTPATOPOM,
npocMaTpuBaOLWMM CIUCOK.

QunbTpOBaThb MNpeacTaBieHHY B OKHE "OTKpbITble ceccum” MHGOpMaLmo MOXHO C/1eAYOLLNM
obpa3som:
* YcraHoBute ¢nar CkpuiTb o¢naiiH ceccuu, 4YTOObl B OKHE OTO6pa)kanucb TOJIbBKO

ceccumn B pexxmme OHJIakH.

* YcraHoBuTe ¢nar Moka3aTb TONbKO ceccuu, aKTUBHbiE B TeUeHUe MOCNeAHUX <**+> MUHYT
n ykaxumte nepuon (B MuH), uTobbl B OKHe oTOob6paxkanmcb TOSIbKO Ceccuu, u3
KOTOpbIX npoucxoamno obpaweHne «k Docsvision B TedeHMe nocnegHunx
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HECKOJ/IbKNX MUHYT.

* YctaHoBuTe ¢nar lpynnupoBaTb no nonb3oBatenam, 4YTObbl O0TO6pPas3nUTb KOINYECTBO
nonb3oBaTesien, OAHOBPEMeHHO paboTawwmx C CUCTEMOMW, a He KOJIMYeCcTBO
OTKPbITbIX MMWN CECCUN.

Mpn 3TOM B AMaNiOroBOM OKHe OyAeT nokasaHa TOJIbKO OZHa CeCcCus Ka)aoro
nonb3oBaTens, UMerLlas HauMeHblnN nepmnoa 6esnencrens.

KonnyectBo aKTMBHbIX ceccui, oTobpaxaemoe B none Bcero akTuBHbIX Ceccus,
3aBUCUT OT YCTaHOBJIeHHbIX naros [loka3aTb TONbKO ceccuu, aKTUBHble B TeueHue
NocnefHnx <-+-> MUHYT M [pynnupoBaTb No nonb3oBaTtensm (CM. Bbilwe).

3aKkpbiTUe ceccum nosib3oBartens

AOMUHUCTPATOP MOXET MPUHYAUTENbHO 3aKpPbiTb CECCUIO KaKoro-1mbo nosib3oBaTens.

g 3aKkpbiTMe ceccMu Nnonb3oBaTeNs MOXeT TMpuMBECTM K NoTepe He
COXpaHéHHOU MHpOopMaLnN.

o 3aBepléHHas ceccusi He ByaeT BOCCTaHOBNeHa aBTOMaTuMyecku. Ans
BOCCTAHOBMIEHUSI HYXXHO MOBTOPHO OTKPbITb Windows-KNEHT.

UTO06bI 3aKPbITb CECCUIO, BbIMOJIHUTE AENCTBUS !

1. OTkponTte PMA.

2. BbibepuTe B rnaBHoM MeHio CepBuc > Ceccum.
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f OTKPBITBIE CECCHHA M=l B

[None30EaTENR KomneioTep Bpema nogrnioyeHA Bpema BezneicTEMA Pexaam ceccum
{dwwi 1 dv 11,02 2014 18:03:36 00:40:46 CHNanH
dvwf1 dv 11.02.2014 18:03:34 00:04:36 CHnaitH
dvwf1 dv 11022014 17:21:.04 00:27-40 CHnaitH
dvwf1 dv 11022014 17:15:34 00:28:10 CHnaitH
dvwf1 dv 11.02.2014 17:15:04 00:33:10 CHnaitH
dvwf1 dv 11.02.2014 17:10:04 00:33:40 CHnaitH
dvwf1 dv 11.02.2014 17:09:34 00:00:03 CHnaitH
dvwf1 dv 11.02.2014 17:04:33 00:05:39 CHnaitH
dvwf1 dv 11.02.2014 16:55:03 00:11:09 CHnaitH
dvwf1 dv 11.02 2014 16:58:33 00:11:39 CHnaitH
dvwf1 dv 11.02 2014 16:53:03 00:16:39 CHnaitH
dvwf1 dv 11.02.2014 16:53:01 00:00:09 CHnaitH
dvwf1 dv 11.02 2014 16:52:00 00:22:10 CHnaitH
dvwf1 dv 11.02.2014 16:51:58 00:00:09 CHnaitH
Kuranova.A dv 11.02.2014 15:48:28 00:55:52 Cnatii
Tocheva.e dv 12.02.2014 13:44:13  00:00:06 OwnanH
dv 12.02.2014 5:49:46 00:00:26 CHnaiH

[T Cxpeime o®naitH cecoim
[T MokazaTe Tonbko CECoMN, BKTUBHEIE B TEYEHME NOCNEHIL: |1 [ j MUHYT

[T TpynnupoeaTs No nonesceaTenaAM

Brero akTMBHbD CECCMIA: I'I 7

CBHoBUTE JEBEPIUMTE CECCHHD JaKpkITE

PucyHok 181. [AnanoroBoe okHO "OTKpbITbiE ceccum”

3. B ananoroBoM okHe OTKPbITbIE CECCUMU BbIAENNTE B CMUCKE HYXHYI CECCUI0 U
HaXMUTE KHOMKY 3aBepLUnUTb CECCUIOD.

O6HOBJIEHMEe CNUCKa ceccum

/17151 06HOB/IEHMS CIINCKa CECCHI BbIMOJTHUTE AENCTBUSA!

1. OTkponTte PMA.

2. Bbi6epuTe B rnaBHoM MeHio CepBuc > Ceccum.
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f OTKPBITBIE CECCHHA M=l B

[None30EaTENR KomneioTep Bpema nogrnioyeHA Bpema BezneicTEMA Pexaam ceccum
{dwwi 1 dv 11,02 2014 18:03:36 00:40:46 CHNanH
dvwf1 dv 11.02.2014 18:03:34 00:04:36 CHnaitH
dvwf1 dv 11022014 17:21:.04 00:27-40 CHnaitH
dvwf1 dv 11022014 17:15:34 00:28:10 CHnaitH
dvwf1 dv 11.02.2014 17:15:04 00:33:10 CHnaitH
dvwf1 dv 11.02.2014 17:10:04 00:33:40 CHnaitH
dvwf1 dv 11.02.2014 17:09:34 00:00:03 CHnaitH
dvwf1 dv 11.02.2014 17:04:33 00:05:39 CHnaitH
dvwf1 dv 11.02.2014 16:55:03 00:11:09 CHnaitH
dvwf1 dv 11.02 2014 16:58:33 00:11:39 CHnaitH
dvwf1 dv 11.02 2014 16:53:03 00:16:39 CHnaitH
dvwf1 dv 11.02.2014 16:53:01 00:00:09 CHnaitH
dvwf1 dv 11.02 2014 16:52:00 00:22:10 CHnaitH
dvwf1 dv 11.02.2014 16:51:58 00:00:09 CHnaitH
Kuranova.A dv 11.02.2014 15:48:28 00:55:52 Cnatii
Tocheva.e dv 12.02.2014 13:44:13  00:00:06 OwnanH
dv 12.02.2014 5:49:46 00:00:26 CHnaiH

[T Cxpeime o®naitH cecoim
[T MokazaTe Tonbko CECoMN, BKTUBHEIE B TEYEHME NOCNEHIL: |1 [ j MUHYT

[T TpynnupoeaTs No nonesceaTenaAM

Brero akTMBHbD CECCMIA: I'I 7

CBHoBUTE JEBEPIUMTE CECCHHD JaKpkITE

PucyHok 182. [inanoroBoe okHO "OTKpbITbiE ceccum”

3. B okHe OTKpbITbIE CECCUM BbIAENUTE B CNUCKE HYXHYK KApTOUKYy M HaXMuUTe
KHONMKY O6GHOBUTD.

NMpunoxxeHue A. NapameTpbl 3anycka Windows-
KZIneHTa n3 Beb-6pay3epa

Hactpoinkun okHa Windows-KamneHT

® ShowPanels — HacTporiku naHenen Windows-knmeHTa:
° @ — no yMmon4aHuto oTobparkaeTca naHenb nepapxum narnok n npeacraBneHue.
> 1 — oTobpaxkaeTcsa TONbKO Mepapxus nanok.
> ) — oTobpaxaeTcsa TONbKO NpeacTaBieHme.
° 3 — oTobparkaeTcsa NpeAcTaB/ieHMe U NaHenb NpeaBapuUTenbHOro NpocMoTpa.

° 4 —oTobpaxaeTcs naHenb Wepapxum Nanok, nMpeacTaBleHne U MaHesb
npeaBapuTENbLHOro NpPoCMoTpa.

° 256 —nokaszatb Windows-KAMeHT npu OTKPbITUXM KapTO4YkM (MOXeT ObITb
npmnbaBneHo K 0OAHOMY U3 3HAYeHUn 0 —4).
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512 — octaBnate Windows-knnMeHT paboTatowmMm nocne TOoro, Kak KapTouka,
oTKpbIiTas no URL, 3akpbiBaeTcs nonb3oBaTtenem (MoxeT 6biTb npubaBneHo K
OAHOMY M3 3Ha4YeHun 0 —4).

1024 — ckpbITb  MaHenb UMHCTpyMeHTOB  Windows-knmneHta (MoxeT 6biTb
npmbaBneHo K OAHOMY U3 3HAYeHUn 0 —4).

2048 — He noka3sbiBaTb 3acCTaBKy npu 3anycke Windows-kaneHTa (MoxeT 6biTb
npmnbaBneHo K 0AHOMY U3 3HAYEHU 0 —4).

32768 — OTKpbITb Paboyee MeCTO aAMUHUCTPATOPA.

36864 — OTKpbITb Paboyee MeCTo aAMUHUCTPATOpPa, NCNoab3ys NMpu 3TOM CTapbln
wabnoH npeacrasneHnn (Mcnonb3osanca Ao Bepcun Docsvision 4.3).

® |angName: RUS — pycckuin, ENU— aHrnnMmckum — a3blk MHTepdenca nonb3oBaTens.
[lonoNHUTENbHbIE A3bIKM YKa3blBAKOTCSA MO TOMY XXe NPUHLMMY.

* KeepBrowserUI — ckpbiBaTb I MeHto U NnaHenu Internet Explorer.

® RefreshTimeout — nepuoa o6HOBNEHMS NAaHENN NpeaACTaBAEHUS B CEKYyHAAX.

® FolderID —uaeHTUdUKATOP Nanku, otobpakaemom Npu crtapre.

® ShortcutID — unaeHTUDUKATOP ApSbiKa KapToO4KknM, oTobpaxaeMon npu crapTe.

® (CardID — mnaeHTMdMKaTOp KapToykn, oTobparkaemom npu crapTe.

® NModeID — mnaeHTUdMKATOP pexnMa, B KOTOPOM oTobpakaeTcs KapTouka.

* ViewID — mnaeHTUdMKaTOp NpeacTaBneHns nanku, ykasaHHon B FolderID.

® ActionID — unaeHTMdUKATOP KOMaHAbl OTKPbITUS KapTO4KK, yKka3zaHHou B CardID.

* Command — AOMOSIHUTENbHAsS KOMaHAaA.

o

0 (No yMON4YaHuo) — aKTUBUPYET NEPCOHasIbHYIO Manky CoTpyAHMKA

1 — akTusunpyet nanky C naeHTudunKaTopoMm FolderID, UCnonb3ys
npeacrtasneHue ViewlD

2 — OTKpbIBaeT KapTouKky no ShortcutID B pexxnme ModelD
3 — OTKpbIBAET KapTouKy ¢ naeHtndukatopom CardID

4 —co38aéT HOBYK KapTO4yKy Tuna, UWAEHTUHUKATOP KOTOPOM YyKasaH B
CardTypelD, B nanke c ngeHtudpmnkatopoM FolderID

e SkipVersionCheck — BbINnOSIHEHWE MpPOBEPKM COOTBETCTBMS BEPCUU YCTAHOBIEHHOIO
peweHns n Bepcmmn, 3anpoLleHHON CepBepoM:
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° @ — BbIMONHATb NPOBEPKY.
° 71— He BbINOJIHATb NPOBEPKY.
® IgnorelnvalidCert —npu coegnHeHMn no SSL, WUrHOpUpoOBaTb HEKOPPEKTHbLIN

cepTudmukaT cepsepa.

HacTpoiku coeguHeHuns

® DisableNTLM — 3anpewaeT BCTPOEHHYO ayTEHTUDUKAUNIO:

Heckonbko okoH Windows-kineHTa, OTKpbITble B OAHOW cCeccum
A Windows noa pasHbiIMM Yy4YeTHbIMKM 3anucsMu, MoryT paboTaTtb
HecTabunbHO B CBSA3M € ocobeHHoCcTAMM paboTbl Internet Explorer.

° @ — MCNONb30BaTb BCTPOEHHYIO ayTeHTUdMKALMIO.
° 1 — He UCNO0/1Ib30BaTb BCTPOEHHYO ayTeHTUdMKaUMIO.

® [sername — MMS Nonb3oBaTens Ansa noakntoyeHms ¢ 6asosomn aYTeHTMCI)MKaLlMGVI.

Ha HekoTopbiXx cucTtemMax BXO4 C napameTpoM Username MOXeT

o npueBoautTb Ko Bxogy B Docsvision nog y4yeTHOM 3anucbio
nonb3oBatensa Tekywen ceccun Windows, ecnuM BX04 Takoro
nonb3oBaTtesns BoobLLe BO3MOXEH.

Password — naposb nonb3oBaTtensa As4 NogKAYeHns ¢ 6a30BON ayTeHTUdUKaUNEN.

ServerUrl — 6a3o0BbIN agpec cepsepa Docsvision Buaa http://servername/Docsvision.

* BaseName — MMa 6a3bl AaHHbIX, K KOTOPON cneayeT MOAKIUYUTLCS, WUrHOpUpyS
3a[laHHYI0 MO YMONYaHuio B KOHCOMM HACTPOEK.

Transport — TN TpaHCNOPTHOro KaHana ansa pabotbl ¢ cepBnucoM Docsvision:
° ) —Beb-cepsuc (HTTP + SOAP).
° 10 — WCF cepsuc (HTTP + SOAP).
° 11— WCF TCP cepsuc.
° 12 — WCF nMeHoBaHHbIN KaHan (named pipe).

® ConnectAddress —aapec Beb-cepBuca Docsvision BMaa
http://servername:port/Docsvision/StorageServer/StorageServerService.asmx.
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HacTpoMkun MHCTaNNAUMMN peLleHnm

® InstallUILevel —ypoBeHb oTobpaxeHus NoJsib30BaTEs/IbCKOro nHTepdenca
MHCTaNNAUNN:

° @ —MnCNoNb3yeTcss HACTPOMKU MHTepderca No yMo4aHuio.
° 1 — NONHOCTbI aBTOMaTU4eckKas MHCTaNNaums.

° 7 — MUHUManbHbIN NHTEpdeENC.

° 3 — COKpalleHHbIN nHTepdeNnc.

° 4 — NONHbIN NHTEpdencC.

® InstallAction —onepauus, KOTOPYHO BbIMOSIHAET Windows-knneHT npu
WHCTaNNSaunmn peLieHni:

° 0 — MHCTanIupoBaTb HeobxoauMble BUBNOTEKN B peXUME MO YMOYAHUIO.
° 1 — He MHCTaNIMpoBaTb HUYErO.
° 2 — MHCTannupoBaTb HeobxoauMble 6BU6NNOTEKM NONMHOCTLIO.

° 3 — MHCTanupoBaTb HeobxoauMmble 6MbNNOTEKN B pexunme advertise, npu 3TOM
B peecTp 3anucbiBaeTcs perucrpaumss KOMMOHEHTOB, a CaMW KOMMOHEHTHI
yCTaHaBNMBAKTCS NpuU NepBOM UCMNOJIb30BaHUMN.

® InstalllLogPath —nyTe K nanke, B KoTOpon 6yaeT co3pgaBaTbCs Nor amn ana Bcex
WHCTaNIMpyeMbiX KOMMNOHEHTOB.

® InstallScope —o06nacTb YCTaHOBKN KOMMNOHEHTOB:
° 0 — Ang TeKylwero rnosib3oBaTens.
° 71— ang Bcex nonb3oBaTenemu.

° 2—aBTO-paCI'I03HaBaHVIe, npm Haln4dmu MOJTHOMOYNI YCTaHaBJ/IMBaAETCA A4
BCEX I'IOJ'Ib3OBaTeJ'IEI7I, MHa4ye TOJIbKO A1 TEKYLLEro noJsib3oBaTesid.

® InstallKeepOlder —ygansaTe NM  KJAMEHTCKYIHD 4acTb npeabliaywen  Bepcumn
Docsvision, ecnun oHa ycTaHoOBJ/1eHa:

° ) — yAansTb KAMEHTCKYIO YacTb npeablaywen sepcmm Docsvision.

° 1 — coxXpaHATb KNIMEHTCKY0 4YacTb Npeablaywen sepcum Docsvision.

NMpunoxxeHnue B. NMNapamMmeTpsbl 3anycka Windows-
KJ/INEeHTa U3 KOMaHAHOMN CTPOKM
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Hactpoikn Windows-ksimeHTa

® ShowPanels — HacTponkn naHenen Windows-knuneHTa:

o

o

0 — no ymon4yaHuto otobpakaeTcs NnaHesb Mepapxmn nanok n npeacraB/ieHMeE.
1 — oTobpaxkaeTcs TONbKO Mepapxus nanok.

2 — oTobpaxkaeTcs ToNbKO NpeacTaBiieHue.

3 — oTobpaxkaeTcs npeacTtaBNeHUe U NaHesNb NpeaBapuTEeNbHOrO NPOCMOTPa.

4 — oTobpaXkaeTcs naHenb Wepapxuu Nanok, nMpeacTaB/eHne U  MaHesnb
npeaBapuTeNbHOro NpocMoTpa.

256 —nokasatb Windows-KAMEeHT npu OTKPbITUM KapToukn (MoxeT ObiTb
npubaBneHo K 0OA4HOMY U3 3HAYEeHUn 0 —4).

512 —ocTtaBnatb Windows-knueHT paboTarowmm nocne TOoro, Kak KapTouka,
oTkpbiTas no URL, 3akpbiBaeTcs nosb3oBateneM (MoxeT 6biTb npnbaBneHo K
OAHOMY M3 3HayeHun 0 —4).

1024 — cKkpbITb  MaHenb MHCTpyMeHTOB Windows-knmneHta (MoxeT 6biTb
npubaBneHo K 0 4HOMY U3 3HAYEeHUn 0 —4).

2048 — He nokasbiBaTb 3acTaBKy npu 3anycke Windows-kaneHTa (MoxeT 6biTb
npmbaBneHo K OAHOMY U3 3HAYeHUn 0 —4).

OTKpbITb PMA MOXHO TOJIbKO U3 aApecHon CTpoku 6pay3epa. U3
o KOHMUrypaumMoHHOro ganna nm KoMaHAHOM CTPOKW OTKpbITb PMA
HEBO3MOXHO.

e SkipVersionCheck — BbInOSHEHWE MPOBEPKM COOTBETCTBMUS BEPCUU YCTAHOBIEHHOIO
pelleHns n Bepcum, 3anpoLleHHON CepBEPOM:

]

[e]

true — He BbIMOJIHSATb NPOBEPKY.

false — BbINOJIHATbL NPOBEPKY.

® DisableVersionMismatchNotification — oTkntoueHne oTobpaxkeHus coobuweHuns o
HEeCOOTBETCTBMM BEepCUMN:

o

o

true — OTKIKOUYUTD.

false — He OTK/OYATD.

® IgnorelnvalidCert —npmn coegmHeHun no SSL, wWrHopmpoBaTb HEKOPPEKTHbIN
ceptudukaTt cepsepa.
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® |ogFile —nyTb K danny c xxypHanoMm Windows-KineHTa.

® PrecacheCards — BKk/IO4YaeT npeasapuTenbHOE K3WMPOBaAHME KOMMOHEHT KapTodek
npu 3anycke Windows-knueHTa:

° true (MO YMOMYaHUIO) — NpeaBapuTeNibHOE K3LWNPOBAHME BKJTHOYEHO.
° false — npeaBapuUTeNbHOE K3LWMPOBAHMNE OTKJIIOUEHME.

® SynchronousPrecache — BK/IlOYAET  peXMM  CUMHXPOHHOro (MO  YMOJYaHUIO —
ACUHXPOHHbIN) NpeABapUTEeSIbHONO K3WKMPOBAHUSA KOMMNOHEHT KapTO4veK:

° true — BKJ/IKOUYUTb PEXUM CUHXPOHHOIO NpeaBapuUTeIbHOI0 KaWWpOBaHUS.

> false (N0 yMONYaHWUI) — OTKIOUYNUTb PEXMM CUHXPOHHOIo NpeaBapuUTENbHOMO
K3WKWpoBaHuUs, 6yaeT NCNosb30BaH aCUHXPOHHbIA PEXUM.

® RecentDocumentsMaxCount — MakcMManbHOE 4YMCIO XpaHAWMXCS B nanke [llociegHune
APNbIKOB HA KapTOUYKMW.

® EpableVirtualizing — BKAKOYAET BUPTYaIM3NPOBAHHLIA pexuM paboTbl naHenu
Windows-Kk/neHTa ¢ gepeBoM nanok:

° true (MO YMONYaHUIO) — BKJTHOYEH.
° false — OTK/IKOYEH.
® (CardID — mnpeHTUdMKaATOP KapToukn, oTobpaxkaeMom npu crapTe.
® NModeID — mnaeHTUdMKaATOP pexnma, B KOTOPOM oTobpaxkaeTcsa KapTouka.
* ViewID — mnaeHTndmKaTOp NpeacraBneHmsa nanku, ykazaHHon s FolderID.
® ActionID —unaeHTUdUKATOP KOMaHAbl OTKPbITUA KapTO4KK, ykazaHHou B CardID.
¢ (Command — AoONOAHUTENbHAA KOMaHAa.
° 0 (N0 YMONYaHUIO) — aKTUBUPYET NEPCOHANIbHYO Nanky COTpyAHUKaA.

° T—akTusupyert nanky C NAEHTUOUKATOPOM FolderlID, ncnonb3yd
npeacrtasneHue ViewlD.

° 2 — OTKpbIBaeT KapTo4ky no ShortcutID B pexnme ModelD.
° 3 — OTKpbIBaeT KapToukKy c naeHtndpumnkatopom CardID.
° 4 —co30aéT HOBYK KapTOuKy Tuna, WAEeHTUPUKaATop KOTOPOW YKas3aH B

CardTypelD, B nanke c naeHtudunkatopom FolderID.

HacTpoiiku coeguHeHunsa c cepBepoM
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https://msdn.microsoft.com/ru-ru/library/system.windows.controls.virtualizationmode(v=vs.110).aspx

® DisableNTLM — 3anpewaeT BCTPOEHHYO ayTEHTU(DUKAUNIO:

Heckonbko okoH Windows-kfneHTa, OTKpbiTble B OAHOM CecCcum
A Windows noa pasHbIMM Yy4YeTHbIMKM 3anucsaMu, MoryTt paboTaTtb
HecTabunbHO B cBA3M € ocobeHHoCcTAMM paboTbl Internet Explorer.

° true — He MCNObL30BaTb BCTPOEHHYIO ayTEHTUdUKALMIO.
° false — ncnonb30BaTb BCTPOEHHYO ayTeHTUdMKauuio.

® [sername — 1uMS nonb3oBaTens Ansa nNoakNoyYeHns ¢ 6a3oBor ayTeHTUDUKaUMEN.

Ha HekoTopbiXx cucTtemMax Bxo4 C napameTpoM Username MOXeT

o npueBoauTb Ko Bxogy B Docsvision nog y4yeTHOM 3anucbio
nosb3oBatena Tekywen ceccum Windows, ecnuM  BXo4 Takoro
nonb3oBaTesisa BoobLLEe BO3MOXEH.

® Password — naponb nosib3oBaTens Ansa noakntoyeHuns ¢ 6asoBor ayTeHTUdUKaUMEN.
* ServerUrl — 6a30BbI agpec cepsepa Docsvision Bnaa http://servername/Docsvision.

* BaseName — MMa 6as3bl AaHHbIX, K KOTOPOW cneayeT MOAK/IYUTLCS, WUrHOpUpyS
3aZ1aHHYI0 MO YMONYaHuio B KOHCOMM HACTPOEK.

® Transport — TN TpaHCNOPTHOro KaHana ansa paboTtbl ¢ cepBucom Docsvision:
° ) —Beb-cepsuc (HTTP + SOAP).
° 10 — WCF cepsuc (HTTP + SOAP).
° 11— WCF TCP cepsuc.
° 12 — WCF nMeHoBaHHbIN KaHan (named pipe).

® ConnectAddress —agpec Beb-cepBuca Docsvision BUAOa
http://servername:port/Docsvision/StorageServer/StorageServerService.asmx.

® InitialPort —Ha4anbHbIM NOpT (N0 yMon4yaHuio — 8095) AN Noucka 3anyLweHHbIX
ak3eMnnspos Windows-knneHrTa.

® FinalPort — kKoHeuHbIn nopT (N0 ymon4yaHuio —8105) Ana noumcka 3anyLleHHbIX
ak3emnngpos Windows-knumeHTa.

NepeuncneHHble BblWwe napaMeTpbl MOryT OblITb YyKa3aHbl HENOCPeACTBEHHO B
KOHbUrypaumoHHoMm darnne Windows-knmeHta. B 3ToM cny4dae ykasbiBaTb MX MNpwU
3anyckKe nporpaMMbl HE HYXHO.
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1. OtkpowTte daiin Katanor-yctanosku-Windows-knueHta/Navigator.dll.config.
2. [lobaBbTe Tpebyemblie NapaMeTpsbl:

° NapameTpbl  RecentDocumentsMaxCount ~wn  EnableVirtualizing—B  2neMeHT
configuration/Docsvision.platform.wpf.navigator/navigator/folders.

° [pyrue napaMeTpbl — B 3/1eMeHT
configuration/Docsvision.platform.wpf.navigator/navigator/connection

Cneaywowmm npuMmep AEMOHCTPUPYET COAEPXMMOE KOHDUrypaumoHHoro danna
c nobasneHHbIMN NnapameTpamu LogFile n EnableVirtualizing.

<?xml version="1.0"7>
<confiquration>
<!-- Copepxumoe cekumu configSections -->

<{dv}.platform.wpf.navigator>
<navigator>
<connection LogFile="C:/Logs/Windows_client.log"/>
<folders EnableVirtualizing="True"/>
</navigator>
</{dv}.platform.wpf.navigator>

<!-- Copepxumoe cekumnii runtime n startup -->

</configuration>

O6paTMTe BHVWMaHne Ha CpOpMaT 3armicu riapaMeTposBs.
g » HaszBaHug napaMeTpoB ABNIAKOTCA PETMMCTPO3aBNCUMbIMA.

= 3HayeHns napamMeTpoB AOJIKHbl ObiTb YyKa3aHbl B ABOMHbIX
KaBblYKaXx.

3. CoxpaHuTe wu3sMeHeHus darina Navigator.dll.config, nepesanyctute Windows-
KJINEHT.

[1] ®yHKUMM AaHHOWM TPyNMbl AOCTYMHbI TO/ILKO MPU UCMOb30BaHWUM FPYNNUPOBKK MO cTonbuam.
[2] Ceccus — nepuon paboTbl Mexay OTKPbITUEM U 3aKpbiTueMm PMA.
[3] Ceccus — nepuopn paboTbl Mexay OTKPbITUEM U 3aKpbiTueMm PMA.

[4] Ceccus — nepuoa paboTbl Mexay OTKPbITUEM U 3aKpbiTueMm PMA.
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